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RULES 


OF   THE 


BOARD  OF  EDUCATION. 


ORGANIZATION. 

Election  of  President. 

Section  1.  The  Board  of  Education  shall  meet  on  the  first 
Monday  in  December  of  each  year,  and  shall  elect,  by  ballot, 
a  President,  whose  term  of  office  shall  continue  for  one  year. 
In  the  absence  of  the  President,  a  President  pro  tern,  shall 
be  chosen,  who  shall  possess  the  powers  and  perform  the 
duties  of  the  President. 

Standing  Committees. 


Sec.  2. 

The  President  shall  appoint,  during  the  month  of 

December,  subject  to  the  approval  of  the  Board,  the  following 
Standing  Committees,  consisting  of  three  members  each: 

1. 

Classification. 

2. 
3. 
4. 
5. 

Rules  and  Regulations. 

Credentials  and  Qualifications  of  Teachers. 

Evening  Schools. 

School  Houses  and  Sites. 

6. 

Salaries. 

7. 

Furniture  and  Supplies. 

8. 
9. 

Judiciary. 
Finance. 

10. 
11. 

Printing. 
Janitors. 

, 
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Regular  .Wettings. 

3.    The  Board  -hall  hold  Its  regular  meetings  on  Um 

■ii*1  iiinl  fiuirtli  Mondays  nf  each  month,  whin  the  roll 

shall  be  sailed  sad  th  -hill  Immediately  prooeed  to 

bnaineas,  ox  adjourn.    The  hour  of  opening  the  sessions  of 

the  15  -nrd.  from  tin-  first  of  April  to  the  tir-t  of  « ►otobl  r.  slmll 

be  eight  o'elook,  i\  v.,  ;nnl  during  the  r.  -t  of  tin-  year,  acv.  ■ 
l  a  balf  o'olook,  p.  m. 

Q      rnn. 

Sac.  4.    Seven  mi  mbers  shall  sonatitute  a  quorum  for  the 

transaction  of  l>u-iuess. 

.  i  m  i  ihdi 

i.i  |  shall  lak.-  the  ohafr  at  the  hour 

appointed  for  the  mi  1 1 inj^  of  the  B  U  the  man> 

re  t"  •  T.i.  r,  and,  on  ti  (  a  quorum,  shall 

rds  of  the  laat  meeting  t<  I.     [iaquomm 

in-  sol  praaaoJ  within  fifteen  min  gulai  hour 

for  meeting,  the  Board  shall  atand  sdjonrned.    The  order  of 
bnsineee  -hall  bens  follow 

1.     K<  ailing  of  the  Minutes. 

•J.    Communications  and  Petitions. 

:i.     Eh  ]iort  ommitti 

1.    Appointment,  Election  and  Nomination  oil 

5.    Report  of  Superintendent. 

Baporta  of  Bpi  ofal  <  Sommitti  i 
7.    Unfinished  Business), 
isiness. 

Pofnfa  Of  Order. 

Ski.  ('..     The  President  shall  \  onler  and  decorum 

in  the  meetings;  he  may  speak  to  points  of  order  in  prefer- 


ence  to  other  members,  and  shall  decide  all  questions  of 

order,  subject  to  an  appeal  to  the  Board,  on  motion  of  any 

member  regularly  seconded,  and  no  other  business  shall  be 

in    order  until  the   question  on  the  appeal  shall  have  been 

decided. 

Order  of  Speaking. 

Sec.  7.  When  two  or  more  members  rise  to  speak  at  the 
same  time,  the  President  shall  name  the  member  who  may 
speak  first. 

Duties  of  the  President. 

Sec.  8.  The  President  shall  rise  to  address  the  Board, 
and  to  put  a  question,  but  may  read  sitting.  He  shall  declare 
all  votes;  but  if  any  member  doubt  the  vote,  the  President, 
without  debate,  shall  require  the  members  voting  to  rise  and 
stand  until  they  are  counted,  and  shall  declare  the  result. 

Committee  of  the  Whole. 

Sec.  9.  The  President  shall  appoint  a  Chairman  when  the 
Board  goes  into  the  Committee  of  the  Whole;  at  any  other 
time  he  may  call  any  member  to  the  chair,  but  such  sub- 
stitution shall  not  continue  longer  than  one  meeting. 

Teas  and  Nays. 

Sec.  10.  The  President  shall,  at  the  request  of  one  mem- 
ber, take  the  sense  of  the  Board  by  yeas  and  nays. 

Order  of  Motions. 

Sec.  11.  All  questions  shall  be  stated  by  the  President  in 
the  order  in  which  they  were  moved,  unless  the  subsequent 
motion  shall  be  previous  in  its  nature;  except  that  in  naming 
sums  and  fixing  times,  the  largest  sum  and  the  longest  time 
shall  be  put  first.  After  a  motion  is  seconded  and  stated  by 
the  President,  it  shall  be  disposed  of  by  vote  of  the  Board, 
\anless  withdrawn  by  consent  of  the  Board  before  a  decision 
or  an  amendment. 
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Motion  to  Adjourn. 

Sec.  19.  The  l'r<  si«l.  nt  shall  consider  amotion  to  adjourn 
as  always  in  order,  except  when  a  member  lias  tin-  lloor,  <>r 
when  a  question  has  been  put  and  not  decided,  Or  during 
roll-call;  and  motions  to  adjourn,  to  lay  upon  tin-  tabic,  to 
take  from  the  tabl.-,  and   for  li  ioUfl  question,  shall 

decided  without  d<  1 

l'r  estion. 

The  President  shell  pnl  the  previous  question 

in  the  following    form:    "Shall    the    main   question  he  now 
put?"   ami  all  del  ponded   until  tfai    previOUl 

question  shall  hsTS  boon  decided,    'l  t ii.ii  of  the  ] 

vious  question  shall  put  an  end  to  all  debstS  Slid  bring  the 
Board  to  a  <lir-  upon  ponding  aim  odments,  if  there  be 

any,  in  tin  ir  legulsi  order,  and  th<  n  upon  the  main  question. 

li.    The  President  or  Superintendeni  stay,  tad  at 
the  written  reqnesl  of  any  three  members,  the  Pr<  tid<  nt  shall 

call  s  special  meeting  of  the  Bosrd;  but  no  meeting  of  tin 
Board   shall   be   called    on  shorter    notice  than   twenty  four 

hours,  and  no  bosinssi  shall  l"  ••  ii  thereat,  except 

that  for  which  the  mooting  shall  have  been  called. 

dgpoinunenJ  <•/  CommUttm. 

Boo,  1".     All  committi-i-s  shall  he  appointed  hy  the  IV 
dl  nt,  unless  otherwise  ordered  by  the  Board. 

President  I  m  mbi  t  of  certain  <  'uunnitteea. 

Sk<  .  1»;.     The  President  shall  be  as  officio  a  member  of  the 
Committee  on  Classification,  of  the  Committ<  e  on  Cred' 
tial8  and  Qualifications  of  Teachers,  and  of  the  Commitee  on 
Janitors. 
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EIGHTS  AND  DUTIES  OF  MEMBEBS. 

Duties  of  Members  in  Debate. 

Sec.  17.  When  any  member  is  about  to  speak,  he  shall 
rise  in  his  place,  address  the  President,  and  confine  himself 
strictly  to  the  question  under  discussion;  and  the  pecuniary 
wants  or  condition  of  applicants  for  positions,  or  of  their 
relatives,  shall  bear  no  part  in  the  discussion  of  this  Board. 

Seven  votes  required  to  pass  any  measure. 

Sec  18.  No  measure  or  proposition  shall  be  valid  unless 
passed  by  seven  votes,  except  motions  to  adjourn,  to  post- 
pone, to  postpone  to  a  definite  time,  to  reconsider,  to  com- 
mit,  to   lay  on  the  table,  to  amend,  to  substitute,  or  the 

previous  question. 

[Amended  Febkuaky  14,  1881.] 

tion  is  put,  unless  excused  by  the  Board  for  special  reasons; 
and  the  question  of  excuse  shall  be  decided  without  debate. 
A  motion  to  excuse  can  ouly  be  made  before  the  Board  di- 
vides, or  before  the  call  of  the  yeas  and  nays  is  commenced. 

Rules  of  Debate. 

Sec.  20.  No  member  shall  speak  more  than  twice  on  the 
same  subject,  without  leave  of  the  Board,  unless  he  be  the 
mover  or  proposer  of  the  matter  pending,  in  which  case  he 
shall  be  permitted  to  reply  the  second  time,  but  not  until  all 
other  members  choosing  to  speak  shall  have  done  so. 

Reconsideration . 

Sec  21.  No  member  who  did  not  vote  with  the  majority 
shall  move  a  reconsideration  of  the  vote.  A  reconsideration 
can  only  be  had  at  the  same  or  first  subsequent  meeting. 
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Resolutions  (•>  >»  in  Writii,./. 

11.     All   resolutions  shall   I"   submitted   io   writ 
with  the  name  <>f  the  mover,  and  auj  motion  shall  be  sub- 
mitted in  writing,  if  ti  [dent  direct,   <>r  snj    meml 
request  it. 

B  litione  made  In  Committee  of  the  Whole, 

unless  oarried,  shall  red  on  the  journal. 

Ann     :'  ■■ 

34.     No  motion  or  proposition  on  a  subject  differt  at 
from  that  mill-  r  consideration  shell  be  sdmitted  ander  color 

of  an  aimmlim  nt. 

When  do  motion  "i 

proposition  shall  i  pt  motions  to  edjoorn, 

to  lay  "ii  the  tabli ,  the  pr-  rious  qu»  Mtion,  lo  |  in- 

definitely, t"  |  t"  commit,  t'>  amend, 

il'stitut'  ;  whit  :  '  motions  shall  t.ik-   pn 

tli'  < .r.l.  i  in  which  tin  \  are  ah  d. 

Votes  for  ]>  I  /  Nay$. 

All  motions,  res  lutions,  ordera  and  fthe 

B   >i<l,  requiring  tin-  diabnraement  oi  money,  shall  \><-  taki 
by  yeaa  and  nays,  an  I  the  n  U  n  g 

\n  el<  otions  must  be  bj  ballot. 

.)/'■' 

Bx  .  28.    All  motions  ami  reports  may  be  committed, 
re-committed,  at  the  pleasure  uf  the  Board. 
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Division  of  a  Question. 

Sec.  29.  Any  member  may  require  the  division  of  a  ques- 
tion when  it  is  susceptible  of  division. 

Beading  of  Papers . 

Sec.  30.  When  the  reading  of  a  paper  is  called  for,  and 
the  same  is  objected  to  by  any  member,  the  matter  shall  be 
determined  by  a  vote  of  the  Board. 

A  majority  vote  required  to  suspend  Rules  or  Regulations. 

Sec.  31.  The  consent  of  a  majority  of  the  members  shall 
be  requisite  for  the  suspension  of  any  rule  of  the  Board  or 
regulation  of  the  schools. 

[Amended  September  13, 1880.] 

Sec.  32.  If,  at  any  meeting  of  the  Board,  questions  arise 
which  are  not  treated  of  above,  they  shall  be  decided  by  an 
appeal  to  Cushing's  Manual. 

Amendment  or  Repeal  of  Rules. 

Sec.  33.  The  Rules  or  Begulations  may  be  amended  or 
repealed  at  any  regular  meeting  of  the  Board  by  an  affirma- 
tive vote  of  eight  members,  notice  thereof  having  been  given 
in  writing  at  a  previous  regular  meeting. 

DUTIES  AND  POWERS  OF  STANDING  COMMITTEES. 

Committee  on  Classification. 

Sec.  34.  The  Committee  on  Classification  shall  determine 
the  classification  of  all  schools,  except  the  evening  schools, 
and  the  promotion  of  classes  in  the  same,  and  shall  recom- 
mend to  the  Board  the  course  of  instruction  to  be  pursued 
"therein. 
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They  shall  determine  at  what  lame,  and  in  what  manner, 

pupils  shall  be  promofc  d  from  on<  gradi  to  another,  and  shall 
supervise  and  direct  the  examinations  for  the  promotion  of 
pupils  in  all  the  gradi  >  of  the  schools  of  the  I  lepartmeni. 

y  shall  reeommend  to  the  Board  tlie  adoption  of  enofa 
text  books  as  may  bo  net  ded  in  the  oonrae  of  ■tody. 

They  shall  deti  rmine  the  rank  of  all  assistant  t<  achere,  and 
shall  recommend  to  the  Board  all  promotion!  of  such  ■asitt' 
antteaohen  from  one  grade  to  another  in  the  same  school, 
and  no  such  promotion  shall  be  made  unless  the  same  shall 
bare  bi  an  reeommoud<  d  by  this  Committee. 

They   shall  receive    and    art  upon    all  n  ports  of    Prinoipalfl 

and  acting  Prinoipahi  with  regard  to  incompetent  teaehi 

and  shall  report  tl.  Bo  i r.l  for  final  acti 

•unltfM  on  Holes  aixl  Uc juIhHotib. 

Sh  .  B6.  The  Committee  on  Kuies  and  BagakttoM  shall 
take  Into  oarefnl  oonaidetation  ever}  propoaition  presented 

to  the  Hoard  tO  repeal  or  to  amend  any  rule,  w1ihm'\,i  the 
same  shall  Dfl  r.  !•  n-  i  to  th<  in,  and  hhall  report  in  writing, 
Stating  then   reasons  (or  or  against   the   proponed  alteration. 

They  shall  attend  to  all  mutters  of  discipline  referred  to 
thetn  by  the  Board  or  any  member  thereof  or  the  Superin- 
tendent, and  shall  investigate  the  charges  which  may  be 
preferred  against  any  teacher  or  iohoo)  officer,  for  neglect  <>r 
violation  of  duty,  and  shall  report  the  facts  10  the  Board  at 
the  next  regular  meeting. 

The  Committee  on  Rules  and  Regulations  shall  not  have 
power  to  issue  any  excuse  for  absence  for  a  longer  period 
than  two  weeks.  It  shall  be  their  duty  to  suspend  any 
teacher  for  any  willful  violation  of  the  Rules  or  Regulations 
of  the  Board  of  Education,  or  for  unprofessional  conduct, 
and  report  the  same  to  the  Board  for  final  action. 
[Amended  Febbuabt  14,  1881.) 
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They  shall  report  briefly  to  the  Board  the  reasons  for  their 
recommendation,  and  no  person  whose  fitness  for  a  position 
as  teacher  has  not  been  considered  by  this  Committee,  shall 
be  eligible  to  election  to  any  position  as  teacher  in  the  De- 
partment. 

They  shall  recommend  to  the  Board  all  transfers  of  teach- 
ers from  one  school  to  another,  but  no  such  transfers  shall  be 
made  except  during  vacations,  and  until  the  same  have  been 
recommended  by  this  Committee . 

Committee  on  Evening  Schools. 

Seo.  37.  The  Committee  on  Evening  Schools  shall  have 
special  charge  of  all  the  Evening  Schools,  and  make  all 
necessary  arrangements  in  relation  to  the  formation,  exten- 
sion and  welfare  of  the  schools .  All  matters  pertaining  to  the 
classification,  instruction  and  discipline  of  these  schools  shall 
be  referred  to  this  committee.  They  shall  visit  them  as  often 
as  practicable,  and  report  to  the  Board  the  registration  of 
pupils,  the  character  of  attendance,  and  such  other  informa- 
tion as  may  furnish  the  Board  with  a  correct  idea  of  the  con- 
dition and  usefulness  of  these  schools. 

Committee  on  School  Houses  and  Sites. 

Sec.  38.  The  Committee  on  School  Houses  and  Sites 
shall  exercise  a  general  supervision  over  the  school  houses 
and  school  lots  of  the  Department. 

They  shall  have  the  supervision  of  all  repairs,  and  shall 
have  the  control  of  all  persons  employed  in  the  Carpenter's 
Department.  The  Chairman  of  this  Committee  shall  endorse 
all  requisitions  for  materials  to  be  used  in  said  Department. 

They  shall  communicate  such  information  in  regard  to  the 
location,  erection  and  alteration  of  school  buildings,  and  the 
repairs  thereof,  as  they  may  deem  necessary  for  the  Board  to 
act  upon;  and  they  shall  report  in  writing  during  the  month 
of  May  in  each  year,  the  condition  of  all  school  property. 
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They  shall,  ander  the  direction  of  the  Board,  require  Um 

nt.iry   |0   advertise   for  two   Wl  «  ks   m    tw.i    <1  lily   j •i»i>- 

having  the  lar_  tuition  (one  morning  and  one  • 

papei  .  fox  sealed  proposals  for  repairs  "r  addittai  ool 

■  .'li-iu  ol  ip  iw  sohool  buildings;  and  ihall 
propoM  plane  and  written  speoinostioni  therefor,  t<>  the 
Board,    all  eneh  prop  red  by  the  Superin- 

tendenl  and  opened  at  ■  pnblio  ol  the  Board,  and 

when  aooepted,  th<  •    >m mi ttee  shall  have  |M>wir  to  nu|>ervlsc 
the  contract  t"  be  made  by  il.  end  it  Lion,  n  - 

porting  any  d<  nation  therefrom  t.  I  ird. 

The  Commit*  a  on  Balari*  -  shall,  on  tho  s< 
dar  meeting  in  I>'  oember,  r.  p<  rt  .1  schedule  "f  the  suluriee 
oft  iii-i  ill  other  employ eee  of  the  Department,  paid 

monthly  bj  the  Board  unmenoe  and  oon« 

tinui  in  operation  from  and  aft>  r  th<   ii  I  Janus 

rip  j  shall  also  pn  ;  m  to  U  1  ia  the 

month  ><(  .imp   an  annual  report,  steting  the  t< •  t ni  amount 

required  f"r  sal  "i"K  f* ar. 

anittee  <"<  Judiciary. 

10.  The  Committee  on  -I mliciury  shall  examine  the 
laws  and  report  oonoerning  questions  of  law,  in  matters  p - 
i>  rred  to  them  by  the  Board. 

OH   Far  1,  I  SuppUm. 

11.  The  Committee  on  Furniture  unci  Supplies  shall, 
fiom  time  to  time,  reoommend  the  pnrohaae  of  such  sehool 
fornitnre,  apparatus  and  supplies  as  may  be  found  n«  ces„ary; 
und  they  shall  Bupert  ise  and  direot  th<-  purohaee  of  the  same. 
They  shall,  in  Muy  of  each  year,  require  the  Secretary  of  the 
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Board  to  advertise  for  two  weeks,  in  two  daily  papers  having 
the  largest  circulation  (one  morning  and  one  evening  paper) 
for  sealed  proposals  for  supplying  the  Department  with 
whatever  stationery,  furniture,  fuel,  stoves  and  other  articles 
may  be  needed  by  the  schools,  or  by  the  Board,  during  the 
succeeding  year,  beginning  the  first  of  July  following. 

Committee  on  Finance. 

Sec.  42.  The  Committee  on  Finance  shall  audit  all  bills 
against  the  School  Fund,  except  salaries,  rents  and  water. 
All  demands  except  the  current  monthly  expenses  of  salaries, 
rents,  water  and  bills  presented  under  written  contracts  with 
the  Board,  shall  be  sworn  to  by  the  person  presenting  the 
bills.  All  bills  and  demands  on  the  School  Fund,  other  than 
for  salaries,  rents  and  contracts,  shall  be  payable  two  weeks 
after  such  bills  shall  have  been  duly  approved  by  the  Com- 
mittee incurring  the  same. 

The  Committee  shall  annually,  in  July,  examine  the  ac- 
counts of  the  Secretary  of  the  Board,  and  of  the  City  and 
County  Treasurer. 

All  demands  for  the  current  monthly  expenses  for  salaries, 
rents  and  water,  shall  be  drawn  each  month,  by  the  President 
of  the  Board  of  Education  and  the  Superintendent  of  Com- 
mon Schools. 

They  shall,  at  the  last  regular  meeting  in  February  in  each 
year,  report  to  the  Board  an  estimate  of  the  amount  of  money 
which  will  be  required  during  the  year  for  the  purpose  of 
meeting  the  current  annual  expenses  of  public  instruction  in 
said  city  and  county,  specifying  the  amount  required  for  sup- 
plies furnished  to  pupils,  for  purchasing  and  procuring  sites, 
for  leasing  rooms  or  buildings,  for  erecting  buildings,  and 
for  furnishing,  fitting- up,  altering,  enlarging  and  repairing 
the  buildings  and  premises  under  their  charge,  for  the  sup- 
port of  schools  which  shall  have  been  organized  since  the  last 
annual  apportionment  by  the  Board,  for  salaries  of  teachers, 


n; 


janitors,  olerks  unci  other  employers  of    tin-   I  aid  for 

h  farther  sum  or  sums  us  n  fur  any  of  the 

pnrpo— ■  entboriced  bj  ''"' i1, '  \pril  1st.  1872. 

It  -hall  1..-  tin  duty  of  1  f  thia  i  an 

r>  port   to  tht-  Chairman  of  >a  h  «  '•  immitfc »-,  on  or  befOM  Ihi 
first   A -i\  .(  >   loh   month,  tin    appi  . ..mount  of  money 

whinn  each  Commit!  daring  tin-  month. 

nmttfoe  o 

Tii>- 1  loaunitfc .  on Printiag  ■hall  have  the  taper- 
on  of  all  printing  order*.  '1  by  tl  I,  ami  Bball 

thi  iy  to  ad 

h.isin_;  thl 

paper  ,  foi  I    proposal!  for  printing    blanks,   on 

record  I  t  similar  rappUei  ff  tin-  1  >'  partim  nt. 

Committee  o 

]i      i  imond  to 

trd enitabli  for  tb<  position  of  Janitor-.  When 

necessary,  the  Commito  ■  shall  ha\<-  power  to  appoint 
pond  janitors  temporarily,  in  l  ihall  report  t  to  the 

1  for  approval  at  the  next  re  alar  i 

Authority  of  the  J:  •SMiry  |  A>/»m»e  over  Fifty 

Sac.  16.  I>o  Director  shall  ineor  any  expense  against  the 
l'  partment  aniens  anthorixed  bj  the  Board;  provided,  that 
in  oaee  of  orgenl  ty,  tor  ■  r  supplies,  on  thu 

application  of  any  Dii  -r  of  the  Superintendent,  tip 

Committee  on  School  Roust  s  ami  -  :u mi tt • «  on 

Furniture  ami  Supplies,  shall  be  aothorized  to  furnish  the 
same  at  an  c.\pcuse  not  to  exceed  fifty  doll 


Six.  47.  Whenever  an  additional  teacher  is  required,  or 
(vacancy  is  to  be  filled,  each  Director  may,  in  open  Board, 
iminate  one  candidate  for  the  position,  and  all  nominations 

made  shall  be  re!'erred  to  the  Committee  on  Credentials 
d  Qualifications  of  Teachers,  who  shall  report  thereon  at 
e  next  regular  meeting  of  the  Board.  Upon  receiving  the 
port  of  the  committee,  the  Board  shall  proceed  to  appoint 
ie  of  the  candidates  nominated,  to  the  position.  The  ap- 
lintment  shall  continue  for  six  months  unless  sooner  re- 
ked  by  the  Boa'  d. 

At  the  expiration  of  the  period  of  the  appointment,  the 
)ard  shall  proceed  to  elect  such  appointee  permanently  to 
e  position;  provided,  that  she  or  he  present  to  the  Board  a 
rtificate  of  success,  signed  by  the  Principal  of  the  school, 
e  Deputy  Superintendent,  and  a  majority  of  the  members 

the  Committee  on  Classification;  but  if  such  appointee 
il  to  present  such  certificate  to  the  Board,  his  or  her  posi- 
m  shall  be  declared  vacant,  and  a  new  appointment  shall 

made. 

[Adopted,  June  14,  ltfSO.] 


17 


Examination  of  Teachers. 

Sec.  46.  All  teachers  hereafter  to  be  appointed  or  elected, 
(except  those  holding  State  Normal  School  Diplomas,  and 
graduates  of  the  City  Normal  Class  and  of  the  State  Univer- 
sity), and  all  those  now  teaching  in  the  Department  who  are 
fonnd  to  be  incompetent,  must  pass  an  examination  before  the 
Board  of  Examiners  of  this  City  and  County,  under  the  direc- 
tion of  the  Board  of  Education. 

[AMENDED  FEBBUABY  14,  1881.] 

Appointment  and  Election  of  Teachers. 

Sec.  47.  The  Board  of  Examiners  shall  furnish  the  Board 
of  Education  with  two  books,  to  be  designated  as  Begister  No. 
1  and  Register  No.  2. 

Begister  No.  1  shall  contain  the  names  and  residences  of 
such  graduates  of  the  State  Normal  School  of  California  as 
may  apply  for  the  position  of  teacher,  showing  the  date  and 
nnmber  of  diploma,  and  percentage  obtained  on  such  gradua- 
tion, together  with  experience,  if  any,  in  teaching  classes. 
The  same  register  shall  also  contain  the  names  and  resi- 
dences of  experienced  teachers,  showing  the  number  of  years' 
experience,  name  and  location  of  school  where  last  employed, 
number,  date  and  grade  of  certificate  granted  by  the  Board  of 
Examiners,  together  with  the  percentage  obtained  on  exami- 
nation. 

Begister  No.  2  shall  contain  the  names  and  residences  of 
applicants  who  have  successfully  passed  the  necessary  exami- 
nation for  teachers'  certificates,  showing  date,  number  and 
grade  of  certificate  granted  by  the  Board  of  Examiners,  to- 
gether with  the  percentage  obtained  on  examination. 

Whenever  one  or  more  vacancies  or  new  positions  are  to  be 
filled  in  High  Schools  or  grammar  grades,  the  name  or  names 
having  the  highest  percentage  shall  be  taken  in  their  .order 
from  Begister  No.  1. 
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Whi  in  \<  r  one  <>r  man  va«-am-i«  I  "r  in  \s  podtkm  lire  to  bo 
lill.il    in    ] iriiiuiry    grades,  the    MUM    "r    BMM    having    the 
highest  percentag<  Bhall  l"  taken  in  their  order f ruin  1. 
J. 

All  moh  name  it  nanus  shall  be  referred  t"  the  Oommittae 
on  Credentials  and  Qnaliftoationa  of  Teachers,  who  shall  i 
amine  as  to  their  moral  character,   ami  tiny  ahaD  report 
tin  i  ■  nit-,  ting  nf  tin-  Board. 

i  I" 'ii  n  <■.  lying  a  UTorable  n  port  from  tin-  Committee,  tin' 

B     ml  Khali  j.rni< .  ,1  to  apjuiint  such  personal  M  t<>  fill 

moh  poaMoni  for  .  months,  unlesa  ao«»m  r 

voki  .1  bj  th.  Board. 

At  tin  expiration  of  tin  j"  riod  "f  appointment,  tin   Boasd 
Khali   proiiiil  tn  1 1- it  sin  -h  appointee  permanently  to  tin 

ition;  proi I  ant  ko  tin  Board,  a. 

tit'nat.   nf   *u«-<-i  i  il  hy  tin    I'rincijml  of  the  aehool,  the 

I  »•  )>uty  Stijnrint<inl<  nt.  ami  a  majority  of  tin  men  the 

I  :.   •  laasifloatioD;  bnt   if  such  appointee  fail  ko 

)ir.  h  oartinoate  to  thi  Board,  his  or  her  position  Khali 

i"  .1'  olan  '1  vacant,  ami  a  new  eppointm<  nt  -hall  h.  made. 

All  Appobttmei  Recfioni  to  <>•  i>y  BaQoi, 

Sec.  48.    In  appointing  or  el  .  all  voting 

shall  he  hy  ballot,  ami  DO  I  tfreotor  shall  l>e  excused  from  \ 

iug  ezoept  for  good  oanai .  t..  be  deb  rmined  hy  the  Board. 
hen  io  hold  potUlont  eUi  r$o/Ok  Board. 

All    taaohSH    Khali    hold    their    i  .^    at    the 

pleasnre  of  the  Board,  ami  srham  \'-r  tin'  Superintend!  nt,  the 
Ohairman  of  the  Committee  on  < '.■>  •!•  ntiale  ami  Qnalifloationi 

of  Teachers,  and  tin-  Chairman  "f  tin  Committee  OS  Claasifl- 
oation  unaiiiimiu-ly  report  to  the  Board  that  any  teacher  ii 
ineffleient  and  ansatisfaetory,  such  teaohi  r'e position  shall 

declared  vacant:  t).  .11  tak<    tinal   action  then  on  at 

its  next  regular  meeting. 
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Appointments,  Assignments,  and  Salaries  of  Substitute  Teachers. 

Seo.  50.  The  Board  shall  nominate  and  appoint  in  the 
same  manner  as  that  in  which  regular  teachers  are  nominated 
and  appointed,  such  number  of  substitute  teachers  as  the  Su- 
perintendent shall  report  to  be  necessary  to  provide  for  all 
temporary  vacancies  in  any  of  the  schools  of  the  Department. 

The  salaries  of  substitute  teachers  appointed  under  this 
section  shall  be  determined  by  the  Board. 

Salaries  of  Teachers. 

Sec.  51.  The  salaries  of  teachers  shall  commence  at  the 
time  they  respectively  enter  upon  their  duties. 

Absence. 

Sec.  52.  No  teacher  absent  from  duty  during  a  session 
shall  be  paid  for  that  day's  service,  unless  excused  by  the 
Board. 

SUPERINTENDENT   AND   HIS   DUTIES. 

Office  hours  of  Superintendent. 

Sec.  53.  The  Superintendent  of  Common  Schools  is  the 
executive  officer  of  the  Board.  He  shall  devote  himself  ex- 
clusively to  the  duties  of  his  office,  and  shall  keep  regular 
office  hours  other  than  school  hours,  at  the  rooms  of  the 
Board. 

Visit  Schools — Call  Teachers'  Meetings . 

Sec.  54.  He  shall  visit  schools,  advise  with  teachers  and 
make  himself  familiar  with  the  wants  and  condition  of  the 
School  Department.  He  shall  have  power  to  call  occasional 
meetings  of  teachers  whenever  he  may  deem  such  meetings 
necessary. 


90 


Aid  to  (  'es—Blc-officio  member  0/  cer:  miltee*. 

Sue.  '<'>.      He  shull  ■  nmimirate  siuh 

information  t,.  &  :imitteee  as  th.  \  may   | 

U(  -h  .1!  he.  -i -■t}l  io,  a  mt-inii  mmittoee  on  Cls 

,  Oi  Teacher*,   and 

■JftOJS. 

k». 

8so.56.     He  shall  prepare,  in  uniform  style,  th.    f..rm  of 
all  blanks,  irculars,  etc.,  used  inth  tuieut,  and 

11  endorse  :ill  order-,  and  r.  before  I  rr  Kl,\). 

initted  to  tin   ('.iiiiiiitt.  a  "ii  l'rintr 

It  hhiill  Ik5  hit*  duty  to  saspen  1  any  teacher  for 

any   willful    violation    Of    the    Knl.  -       r    RggwleHom   of    I 

Board  r  for  onprofj  m  t ,  mid 

ird  fur  :  [on. 

Be  shall  hive  powi  r  to  tranaf(  r  pupils  from  ..in- 

doing. 

ft  of  /)<•• 

He  shall  i  idonal  .1 

th-  with   those  of    the   educational   ■■ 

.iitry,  and  in  other  oonutrh  i,  end  inall 

iini.  d  in  th<-  lil.rary  of  I 

-.1 
ill  report  semi-annually  kheflnanoial 

ditiou  of  the  Depaitmont,  and  shall   make  nn   annual    rej 
at  the  .  nd  of  the  school  y  wing  tb  pta  and  ■ 

penditures  of  the  schools.   rod  their  educational  condition, 
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and  he  shall,  at  the  first  regular  meeting  of  the  Board  in 
January  in  each  year,  report  to  the  Board,  in  writing,  the 
whole  number  of  schools  within  its  jurisdiction,  the  length  of 
time  they  shall  have  been  kept  open,  the  number  of  pupils 
taught  in  each  school,  the  whole  amount  of  money  drawn 
from  the  Treasury  for  the  purpose  of  education  during  the 
year  ending  at  the  date  of  the  report,  distinguishing  the 
amount  received  from  the  general  fund  of  the  State,  and 
from  all  other  and  what  sources,  the  manner  in  which  such 
moneys  shall  have  been  expended,  and  such  other  informa- 
tion as  the  State  Superintendent  of  Public  Instruction  may, 
from  time  to  time,  require  in  relation  to  public  school  educa- 
tion in  the  City  and  County  of  San  Francisco,  and  to  examine, 
ascertain,  and  report  to  the  Board  of  Education  whether  the 
provisions  of  the  Act  in  relation  to  religious  sectarian  teach- 
ing and  books  have  been  violated  in  any  of  the  schools,  and 
to  make  a  monthly  report  to  the  Board  of  Education,  stat- 
ing which  of  the  schools  have  been  visited  by  him,  and  add- 
ing such  comments  in  respect  to  the  matters  here  specified  as 
he  may  deem  advisable,  and  shall,  at  the  first  regular  meet- 
ing in  July  and  January  of  each  year,  report  in  writing  to 
the  Board  all  matters  relating  to  the  government,  course  of 
instruction,  books,  studies,  discipline,  and  conduct  of  such 
schools  and  the  condition  of  the  school  houses,  and  of  the 
schools  generally. 

Duties  required  by  State  Law. 

Sec.  61.  The  Superintendent  shall  have  power,  and  it 
shall  be  his  duty — 

1.  To  distribute  promptly  all  reports,  forms,  laws,  circu- 
lars and  instructions  which  he  may  receive  for  the  use  of 
school  officers  from  the  Department  of  Instruction,  or  the 
State  Board  of  Education. 

2.  To  report  to  the  Superintendent  of  Public  Instruction, 
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annually  on  or  liefore   Use    twentiet:  IgOtt,    for    the 

school  year  ending  the  List  d  ij  of  Joi  preceding,  BOoh 

tfejtfeaj  as  may  be  required  by  him  Ot  by  Um  State  Boud  of 
Education. 

3.  To  preside  over  County  T  Institutes. 

4.  To  enfor-c  Um  use  of  text  books  mlc.j.t*  I  by  tin-  B 
>>f  Edaostton. 

i     keep  "ii  (Us  sod  pustsrvs  in  his  ofBos  1 1 » •  -  bi<  a 
reports  >>(  the  Saperlntend<  at  "f  Pablie  Instruction. 

fully  preserve  ell  reports  of  sohool  officers  sod 

teachers,  and  at   the  olpSS  of  his  official   t-rin  his 

successor  all  records,  boohs,    locuments  and  papers  bslong- 
.  tOC  ofl 

DKPUTT  SlTKBrXTK- 

0(}>  Deputy  •  lent. 

8tc.  68.    Tha  Depnty  shall  sot  andai  th-  general  direi 

of  tli<-  Sup.  rint.  ml-  nt.  and  in  the  sbsonOS  of  the  latter,  shall 

keej>  office  hours,  sad  perform  ti..  iffioisi  dntiea  of  the 

rint-  ml.  nt. 

Sec.  68.    It  Hhall  be  hi  tl  doty  to  visit  schools,  and 

to  ascertain,  by  (nqOSBl  oral  .lamination,  the  condition  of 

the  cla.s- 

It  shall  be  his  doty  to  observe  carefully  the 
moUindn  of  teaching  and  disoipUoe  ponoed  by  leoehen.  Se 
shall  ^iv.-  advice  sod  sosistsaoe  to  teschers,  sod  shall,  in 
th.  ir  i  Dsplify  before  th<  ir  olasseothe  best  mesh* 

ods  of  teaching. 

He  shall,  twiot    I  month.   present    to    the    OOBV 

mittf.-  on  f'l.issiii.  ation  s  written  report  of  the  efficiency  of 
the  teachers,  and  the  condition  of  the  classes  that  ha\.  1..  en 
visited  by  him.     All  such  reports  submitted  to  the  Commit 
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shall  be  held  for  the  inspection  of  members  of  the  Board 
only,  but  shall  neither  be  published  nor  entered  on  the  min- 
utes of  the  Board. 

DUTIES  OP  THE  SECBETABY. 

Records  and  Files. 

Sec.  66.  The  Secretary  shall  have  charge  of  the  Records 
of  the  Board  and  of  all  papers  directed  to  be  placed  on  file ; 
he  shall  keep  a  full  and  accurate  record  of  all  the  proceedings 
of  the  Board,  and  an  index  of  the  same. 

Notices  to  be  given. 

Sec.  67.  He  shall  notify  all  members  of  special  and  ad- 
journed meetings;  he  shall  notify  the  Chairman  of  every 
Committee  appointed,  stating  the  commission  and  names  of 
the  members  associated  with  him;  he  shall  notify  teachers  of 
their  appointments,  and  shall  give  such  other  notices  as  the 
Board  may  require. 

Voles  to  be  transmitted. 

Sec.  68.  He  shall  transmit  copies  of  all  votes,  resolutions 
and  documents  which  are  to  be  sent  to  the  members  of  the 
Board,  to  the  Chairmen  of  the  various  committees,  to  teach- 
ers, or  to  other  persons. 

Examination  of  Bills. 

Sec.  69.  He  shall  examine  and  certify  to  all  bills  or  claims 
presented  to  the  Board  for  payment,  and  shall  keep  full  and 
iccurate  accounts  of  all  the  receipts  and  expenditures  of 
;he  Board,  and  present  to  the  Committee  on  Finance  a  bal- 
»nce-sheet  of  his  books  as  soon  as  practicable  after  the  close 
jf  the  fiscal  year. 
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nsilory. 

8ec.  7<».  He  shall  ulso,  under  the  direction  of  the  Super- 
intendendent,  haw  ehttge  of  the  Depository,  and  keep  I  cor- 
rect account  of  all  articles   rec<  Ived  and   distributed. 

Advtrttamu 

Bm.  71.     He  shall  publish  all  advertisements  ordered  by 

the  Board,  or  required  by  the  Knits  tad  BegnUUioi 


REGULATIONS 


OF  THE 


Public  Schools 


Section  1.  The  schools  of  the  Department  shall  be  classi- 
ied  as  Primary,  Grammar,  High  and  Evening  Schools. 

Sec.  2.  The  school  year  shall  begin  on  the  first  day  of 
Fuly  and  end  on  the  last  day  of  the  following  June. 

Sec.  3.  The  first  term  of  the  Public  Schools  shall  com- 
nence  on  the  first  Monday  following  the  Fourth  of  July,  the 
second  term  on  the  first  Monday  succeeding  the  Christmas 
vacation.  Each  term  shall  be  of  twenty-three  weeks  duration, 
rhe  vacations  of  the  schools  shall  be  as  follows:  the  twelfth 
veek  of  each  term;  two  weeks  at  the  close  of  the  first  term, 
md  the  remainder  of  the  school  year  succeeding  the  second 
erm.  The  following  holidays  shall  be  granted  to  the  schools, 
dz:  every  Saturday  and  Sunday  throughout  the  year;  Ohrist- 
aas  Day;  New  Year's  Day;  Twenty-second  of  February;  First 
»f  May;  Fourth  of  July,  and  Days  of  Thanksgiving  or  Fast- 
ng  designated  by  State  or  National  authority. 

Sec.  4.  The  President  of  the  Board  shall  have  power  to 
uspend  the  schools  in  case  of  emergency,  but  his  action  shall 
e  submitted  to  the  Board  for  consideration  at  the  earliest 
pportunity. 
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Sec.  5.  Each  school  day  nlin.ll  consist  of  two  sessions.  The 
morning  session  shall  begin  lit  \*  o'clock,  a.  m.,  and  and  m 
12  M.  Than  shall  be  ■  r<  MM  <>f  1">  minutes  at  10:46  A.  M. 
Thfl  afternoon  mmIod  shall  begin  at  IS  m.,  end  end  nt  3  p.m. 
with  an  intermission  of  one  hour  from  II  to  1  P.  ft  A 
calisthenic  exercise  of  tive  minutes  shall  DC  given  at  1<>  a.  m. 
and  at  2  p.  M.  in  all  grid—. 

In    I'rinuiry  grades    t  li  *  -    iftemoon    MMlaa    shal 

2:30  1'.  M.     A  I  I  It  minutes  shall  he  giv.  n  ii 

7th  and  sth  grades  at  1:1.".  P.  If, 

DUTIES   OF  TEACHEB8. 

.7.      All  Teaohi  rs  are   required  to  make  thenis 
familiar  with  tin   Bull  B  that  relate  to  their  school  dutii  s. 

Skc.  H.     Teachers   shall    punctually    keep   the   hour 
Opening  and  dismissing  school;  shall  remain  njion  the  schoi 
premises  during  the  intermission  ainoon,  <  KMPf  >v  K-  n  excusi 
by  the  Committee  on  Rules   and    Regulations,  ami,  tliniiij 
session  hours,  shall  devote  theinscl  lusively  to 

duties. 

Sec.  9.  Teachers  shall  be  in  their  class  rooms  fifteei 
minutes  before  9  o'clock,  by  the  city  time.  Principals  shal 
keep  a  record  of  the  ■ttetUUUlM  and  absence  of  Assistants,  ii 
the  "Teachers'  Time  Table"  provided  for  that  purpo 
eluding  their  own  record.  Any  teacher  reported  tardj 
three  or  more  times  daring  any  onemonth,  shall  report  person/ 
ally  to  th>  Superintendent,  and  if  no  satisfactory  excuse  b< 
given,  such  teacher  shall  be  suspended  by  the  Superinten 
dent,  and  reported  to  the  Committee  on  Rules  and  Regula 
tions,  who  may  reinstate  or  report  to  the  Board. 


Sec.  10.     Corporal  punishment  shall  be  resorted  to 


r.ni 
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in  extreme  cases,  when  other  means  fail  to  secure  obedience. 
No  cruel  or  unusual  punishment  shall  be  allowed;  and  no 
porporal  punishment  shall  be  inflicted  in  the  High  Schools, 
nor  upon  girls  in  Grammar  grades.  Each  Principal  shall 
'record  in  the  State  Eegister  each  case  of  corporal  punish- 
ment, the  name,  age  and  offence  of  the  pupil,  and  report  the 
number  of  cases  monthly  to  the  Board. 

Sec.  11.  Principals  shall  require  the  school-yards  to  be 
apen  at  least  half  an  hour  before  nine  o'clock,  and  the  bell  to 
be  rung  for  the  admission  of  pupils  to  iheir  class-rooms  at 
ten  minutes  before  nine  o'clock.  In  rainy  weather,  one  or 
more  class-rooms  shall  be  open  at  half-past  eight  o'clock. 

Sec.  12.  It  shall  be  the  duty  of  the  Principal  whenever  a 
egular  teacher  is  absent  from  his  or  her  class  at  9  o'clock 
A..  M.,  to  send  immediately  to  the  office  of  the  Superintendent 
;:'or  a  substitute,  unless  said  regular  teacher  shall  inform  the 
(Principal,  before  hand,  that  he  or  she  will  be  present  before 
):15  o'clock,  and,  failing  to  give  such  notice,  said  teacher  will 
ose  half  a  day. 

Seo.  13.  Principals  shall  be  responsible  for  the  general 
liscipline  of  their  schools ;  Assistants,  for  order  in  their  own 
rooms. 

Sec.  14.  Principals  shall  detail  Assistants,  in  regular  or- 
ler,  weekly,  to  take  charge  of  the  yards  at  15  minutes  before 
fiine,  during  the  morning  recess  and  the  noon  intermission, 
jjiixcept  in  Grammar  Schools  where  there  are  Vice-Principals. 
In  such  schools  the  Principal  and  Vice-Principal  shall  take 
charge  of  the  yard. 

Sec.  15.  Principals  shall  give  such  directions  to  the  Jaui- 
ors  of  their  schools  as  will  insure  the  neatness  and  cleanli- 
ness of  yards,  school-rooms  and  furniture,  and  if  Janitors  fail 
o  follow  their  instructions,  shall  report  to  the  Superintend- 
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ent  and  to  the  Conunitt.  o  on  Janitors.     Prinopials  shall  be 
:■  rasible  for  the  curt-  of  school  buildings;  and  fur  Up    loss 
of  keys  belongixig  to  schools  under  their  obnige  during  school 
hoars;  Janitors  at  nil  other  times. 

SKi.ir,.    Principals,  when  no<  ohinge< 

ill  devote  th' ir  time  to  the  general  supervision  of  th<ir 
schools,  and  to  directing  the  methods  of  instruction  pursued 
by  their  Assistants.  Tiny  Bhall  personally  inspect  the  build- 
ings, yards  end  out-ho  ily,  and  report  any  delinquen- 
itora  to  thi  Committer  on  Janitors.  They  shall 
remain  la  th-  ir  ..Hi.-,  s  between  the  boors  of  ;i  and  i<»  each 
morning,  sad  hell  so  hour  after  the  aloes  of  Bchool  in  the 
afternoon,  for  the  purpose  of  transacting  hnrinnss  relating  to 
sch. >.iis  with  parenn  and  others;  also,  for  the  pur] 
furnishing  information  concerning  th.  ir  schools  t..  parties 
who  may  be  entitled  to  receive  it.  They  shall  devote  the 
remainder  of  their  time  daring  sehoo]  boars  to  the  direct  in- 
struction <>f  the  scv«  ral  .-!  ;n  tin  f.tr  as  ■ 
oonsiBtent  with  tin  ir  general  duties  of  supervision,  under 
Buoh  rules  as  the  Committee  on  Classification  may  prescribe 
for  saoh  school.  During  the  time  thns  set  aside  for  instruo- 
ti< in.  Principals  must  not  abandon  th.  ir  duties  of  instruction 

for  tin-  performance  of  luisiness  which  is  not  ur_'<ntinifl 
nature,  but  mu>t  require  p  r-..n^  desiring  ba  ippoint-l 

menu  with  them  to  return  daring  tin  boon  Bet  apart  exclu- 
sively for  transaction  of  business.  Principals  shall  poSjj 
proper  notices  in  each  school,  statin.'  place  and  time  -when] 
they  can  be  consulted,  aooording  to  the  above  ml.-. 

Skc.  17.  At  the  annual  examination,  Principals  shall  su- 
perintend the  writt.  d  examinations  ord<  r<  d  by  the  PoardJ 
shall  report  tin-  results  to  the  Board,  and  make  promoti  : 

classes  in  accordance  with  instructions.  Such  report  shalll 
include  the  number  examined  and  the  number  promoted.   Nol 
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papers   connected  with  the  annual  examinations  shall  be  fur- 
nished for  publication  except  by  permission  of  the  Board. 

Sec.  18.  Principals  shall  send  to  the  office  of  the  Board,  on 
proper  blanks,  all  requisitions  for  stationery,  pens,  ink,  paper, 
i blanks,  cards,  etc.,  and  such  orders  shall  be  directed  to  the 
| Secretary  of  the  Board.  All  requisitions  must  be  counter- 
signed by  the  Committee  on  Furniture  and  Supplies  before 
[being  filled. 

Sec.  19.  Principals  shall  make  to  the  Secretary  of  the 
Board  monthly  reports  of  their  schools  on  the  Monday  follow- 
ing the  last  Frida}'  of  each  school  month,  on  blanks  furnished 
by  the  Superintendent,  which  reports  shall  be  placed  on  file 
in  the  office  of  the  Board. 

Sec.  20.  Principals  shall  immediately  report  to  the  Chair- 
man of  Committee  on  Classification  any  or  all  incompetent 
teachers  engaged  in  teaching  classes  under  their  supervision. 
A  single  neglect  of  any  Principal  in  the  Department  to  make 
sucb  report  ahall  subject  snch  Principal  to  suspension. 
[Amended  Febbuahy  14,  1881.] 

Sec.  21.  Principals  are  authorized  to  Jiold  public  examin- 
ations only  at  the  end  of  the  last  term  of  the  school  year. 


* 


Sec.  22.  Principals  may  visit  any  other  schools  in  the 
epartment,  their  absence  not  to  exceed  one  day  in  each 
erm,  and  their  classes  shall  be  retained  under  the  charge  of 
I  Vice-Principal  or  Assistant  during  their  absence. 


Sec.  23.     Principals  may  promote  deserving  pupils,  and, 

Pth  the  consent  of  the  Superintendent,  transfer  those  who 
1  to  a  lower  grade,  or  change  pupils  from  one  class  t© 
■nother,  at  the  beginning  of  any  school  month,  during  the 
irst  six  months  of  the  school  year. 
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24.     In  tin-  mi. nth  of  July,  annually,  after  tl 
Aoslion  is  oonipl<  ted,  th<  Principal  "f  each  school  shall  make 
a  mitten  report  to  tin-  Classification  Oommitb  i ,  showing  the 
kind  of  class  assigned  to  eaeh  teacher,  and  any  peculiar  cir- 
eumstanoi  a  attftnding  the  pupils  of  any  class. 

\,     Prineipali  shall  report  immediate!)  to  thebupef 
i ut«  ii< l<  lit  and  to  the  Committee  on  Boles  and  Begulaoo 


18.    Principals  shall  port  the  oame  of  the  teachi  i 
grade  of  each  class,  on  the  ontaide  door  "f  eoob  ol—  room 


.  27.  The  Prinoipa]  of  eaeh  Onaunax  School,  and  of 
each  Primary  School  <>t  <igut  or  mOTC  classes,  may  call  a 
meeting  of  Assistants  only  on  the  last  Friday  of  each  school 

month,  lor  the  ptUpOM  of  iti  inilhodsof  instruction; 

and  the  pupils  may   be  dismissed  at  two  o'clock  on  the  day  of 
this  meeting. 

[AMENDED  FEBBCABT  14.  1  - 

deportment  of  each  pupil,  and  shall  send  a  monthly  report, 
in  the  required  form,  to  parents  or  guardians. 

Sec.  29.     Eacli    Assistant    Teacher   shall    keep   a    "  State 
Register"  in  the  required  form,  including  the  nam' 
residence  of  each  pupil,  together  with  the  name  of  the  i 

or  guardian. 

Bno.  30.  Principals  shall  see  that  all  record  hooks  are  cow 
rectly  kept;  but  in  keeping  class  records  of  recitations  and 
scholarship,  Assistants  shall  he  allowed  a  reasonable  discre-| 
tion  in  the  manner  of  crediting  pupils,  both  by  recitations  and 
by  written  weekly  or  monthly  examinations. 


31 


Sec.  31.  Teachers  shall  have  power  to  hold  pupils  to  a 
strict  accountability  for  any  disorderly  conduct  on  their  way 
to  or  from  school,  or  on  the  school  premises.  They  shall 
endeavor  to  prevent  them  from  gathering  around  the  premises 
before  the  time  of  opening  the  yards,  and  shall  require  them 
to  go  home  immediately  after  dismissal . 

Sec.  32.  Teachers  shall  give  vigilant  attention  to  the  ven- 
tilation and  temperature  of  their  rooms,  and  shall  especially 
avoid  an  excessive  degree  of  heat.  At  each  recess  they  shall 
open  doors  and  windows  so  as  to  secure  an  effectual  change  of 
air.  Windows  shall  be  opened  by  lowering  them  from  the 
top,  and  children  must  not  be  allowed  to  sit  in  a  strong  cur- 
rent of  air. 

Sec.  33.  All  teachers  who  shall  absent  themselves  from  the 
Public  Schools  during  school  hours,  without  leave  from  the 
Board,  or  during  the  intervals  between  the  regular  meetings 
of  the  Board,  without  permission  from  the  Committee  on 
Rules  and  Regulations,  shall  forfeit  their  positions  as  teachers. 
The  Committee  on  Rules  and  Regulations  shall  in  no  case 
issue  an  excuse  for  a  longer  period  than  two  weeks.  If  a  con- 
tinuation of  absence  is  desired,  it  can  only  be  granted  by  vote 
of  the  Board.  No  teacher  excused  by  the  Committee  or  by 
the  Board  shall  receive  any  compensation  whatever  for  his  or 
her  services  during  such  absence.  No  excuse  shall  be  granted 
by  the  Committee  on  Rules  and  Regulations  on  application 
by  letter  or  messenger,  except  in  extreme  cases  of  accident  or 
illness  reported  by  the  Principal.  The  Committee  on  Rules 
and  Regulations  shall  have  power  to  reinstate  upon  receiving 
a  satisfactory  excuse. 

Sec.  34.  Principals  shall  send  to  the  office  of  the  Super- 
intendent on  the  first  day  of  each  month  (unless  the  first 
falls  on  Sunday,  and  then  on  the  day  previous),  and  on  the 
closing  day  of  each  school  term,  between  the  hours  of  9  a. 


Sec.  34.  Principals  shall  send  to  the  office  of  the  Super- 
intendent uu  ihe  first  day  ol  each  mouth  (unless  the  liist 
Jails  on  Sunday,  and  then  on  the  day  previous),  and  uu  the 
closing  day  of  each  school  term,  between  Ihe  hours  ol  '.I  a. 
m.  and  4  v.  If.,  a  list  of  the  absence*  "t  the  teachers  in  their 
respective  schools,  including  their  own,  during  the  previous 
months.  In  preparing  thin  list,  they  shall  state  the  name 
and  the  exaet  time  ol   absonOS  of  •  a.  h   teacher,  tOgSihef  with 

the  dates  of,  and  reasons  for  such  sbstnoi  ;  in  ease  do  ab- 

sence  shall  huve  occurred,  that  tact  shall  U  reported,  which 
ie|„,rt   shall  be  tiled  in   tue  olliee  ol   the   Bnard.     Every  lull 

■  lay  of  absence  of  Principal!  sad  Teachers  (except  in  nssjord- 
auec  witii  section  88)  shall  be  dednoted  from  their  sslarii 
the  pro-rata  being  one-twentieth  of  the  sslarj  received,    A 
deduction  ..t  one-Afth  ol  •  day'i  salary  shall  be  made  for 

each  hour's  abaca  oo, 

; a m r. m  Mi  l 

Skc  35.    Substitute  teaohere   having   charge  of  cl 
daring  the  ai  the  regular  teachers,  shall  pr< 

their  hills  at  the  office  of  the  Superintendent  on  the  first 
day,  and  shall  he  paid  on  the  fifth  day  of  each  calendar 
month,  on  application  to  the  Secretary,  blank  form*  will 
be  famished  to  substitutes,  upon  whi<  h  they  shall  specify  in 
detail  where,  when,  and  for  whom  they  have  been  substitn 
ted;  and  Principals  shall  certify  to  the  correctness  of 
hills. 

Substitutes  who  are  not  notified  bj  tin-  returning  tesohej 
in  season  to  prevent  their  going  to  sohool ,  shall  receive  pay 
for  a  full  day. 

Sec.  3i*>.     Teachers  shall  neither  advise  or  DOC  require  thei 
pnpils  to  purchase  books  or  publications  <>f  any  kind,  i  Kcepl 
those  authorised  by  the  Board,  nor  shall  they  sell  to  their 
pupils  any  books,  papers,  pencils  or  any  other  school  appli- 
ances. 

Sec.  37.     No  advertisements  shall  he  read,  distributed  or 
given,  in  school,  nor  shall  any  newspapers,  books,  pub! 
tions  or  articles  of  any  kind  be  advertised,  distributed  or  ex-B 
hibited  in  school,  by  teachers,  pupils,  or  other  persons. 


33 


Sec.  38.  No  sectarian  or  denominational  publications  of 
any  kind  whatever  shall  be  used  in  school,  or  made  a  part  of 
any  school  library;  nor  shall  any  denominational  or  secta- 
rian doctrines  be  inculcated.  Any  teacher  who  shall  know- 
ingly violate  this,  or  the  preceding  section,  shall  be  immedi- 
ately dismissed  from  the  Department. 

Sec.  39.  No  teacher  shall  contribute  toward  any  gift  to  a 
member  of  the  Board  of  Education  or  Superintendent;  nor 
shall  any  pupil  be  allowed  to  present  or  contribute  toward 
any  gift  to  any  teacher  or  school  officer.  Principals  must 
report  to  the  Board  the  names  of  any  teachers  hereafter  re- 
ceiving gifts  or  contributions  from  pupils;  a  single  failure  so 
to  report  will  subject  such  Principal  to  immediate  suspen- 
sion. Teachers  shall  not  be  allowed  to  make  presents  to 
Principals. 

Sec.  40.  It  shall  be  the  duty  of  all  teachers  to  impress  on 
the  minds  of  their  pupils  the  principles  of  morality,  truth, 
justice  and  patriotism;  to  teach  them  to  avoid  idleness,  pro- 
fanity and  falsehood;  to  instruct  them  in  the  principles  of  a 
free  government  and  to  train  them  up  to  a  true  comprehen- 
sion of  the  rights,  duties  and  dignity  of  American  citizen- 
ship. • 

DUTIES   AND   EIGHTS   OF   PUPILS. 

Sec.  41.  All  schools  shall  be  open  for  the  admission  of 
pupils  over  six  years  of  age. 

Sec.  42.  Whenever  the  prescribed  number  of  pupils  have 
been  admitted  into  any  class  or  grade,  the  Principal  shall 
keep  a  Kegister  of  all  applicants,  who  shall  be  admitted  to 
vacancies  in  order  of  their  registration. 


Sec.  43.    Willful  disobedience,  habitual  truancy,  habitual 
vulgarity  or  profanity,    stealing,   or  carrying  of  deadly  ot 


Sec.  43.  Willful  disobedience,  habitual  truancy,  habitual 
rulgatity  «.r  profanity,  stealing  <t  carrying  of  deadly  or 
dangerous  weapon*,  shall  constitute  good  onwa  for  suspen- 
sion or  ezpnlaion  Groan  BohooL  Principals  onlj  shall  sus- 
pend pupils,  and  they  shall  immediately  report  all  i 
Mupenaion  to  parents  ox  guardians,  to  (be  Superintendent 
and  to  the  Oommittee  on  Bales  and  Regulations,  who  shall 
investigate  all  I  suspension  bj  Principala.    They  may 

sii-.pi  nd  for  a  limited  period  OX  n  Stor<   the  pu;  il  to  the  class; 
and  where   the   cas.-,  m    tin  ir  judgment,  ii-'  pulsion, 

tiny  shall  report  tin-  lad  lo  lb    B      rd,  which  unly  shall  have 

the  power  oi  permanent  expulsion.    Ail  casts  oi  suspension 
shall  i  tied  bj  the  Principals,  monthly,  to  th>-  Hoard. 

[Ami  ia  aut  H.  1881.], 

ii.    Theuncaumoed  tbsenoi  ol  a  pupil  three  daj 
three  aote  of  unexcus.<l  tardiness,  in  imj  school   month,  shall 

i„  | Loau*<  for  forfeiture  of  seat;  but,  on  application  by  the 

patent,  the  Principal  may  re  admit,  "r  may  teift  the 
the  Snpi  rintendent. 

16.  Pupil-  Who  shall  in  any  way  deftOS  Ot  injur.-  any 
school  property,  shall  1»  liable  to  suspenaion  and  punish- 
ment, and  tli.  ir  parents  shall  be  liable  for  da  on  oom 
plaint  of  the  Principal  or  Superintendent.  Pupils,  whoaj 
par- nt-  -hall  hav  cnntol  a  disturbance  in  school,  ..r  shall 
\1A,  ,r..l.  abused  or  insulted  any  teachers  before  th.  ir 
olaaw  s,  or  ..ii  school  pn  mini  a,  sball  bi  liable  to  suspenaion 

8e<  .  46.  Pupils  may  be  temporarily  suspended  from  class 
exeroiaes  by  Assistants,  who  shall  immediately  report,  with 
r<  aeons,  to  the  Principal  for  decision. 

17.  Wh.  n.v.  r  a  pupil   is  absent  two  successive  d 
th.-  teachi  r  shall  notify  the  parents  immediately,  unhss  satis 
factory  information  of  the  cause  --f  absence  is  obtained, 

.  48.  Pupils  detain-  (1  from  school  must  bring  a  writM 
excuse  from  their  parents  on  their  return.  A  written  or  per 
sonal  excuse  from  the  parent  must  be  required   in  cases  o 


35 


tardiness  or  dismissal  before  the  close  of  school;  but  no  pupil 
shall  be  sent  home  for  an  excuse  during  session  hours,  except 
by  the  Principal;  nor  shall  any  pupil  be  sent  for  absent  or 
tardy  pupils,  nor  on  errands  of  any  kind,  during  session 
hours. 

Sec.  49.  No  pupil  shall  be  absent  a  part  of  the  day  for  the 
purpose  of  receiving  instruction  elsewhere. 

Sec.  50.  Pupils  shall  not  be  allowed  to  go  home  to  lunch 
at  noon,  except  by  special  permission  of  the  Principal. 

Skc.  51.  Pupils  who  are  not  in  their  class-rooms  at  9 
o'clock  A.  m.  shall  be  marked  as  tardy;  but  pupils  shall  not 
be  required  to  enter  school  before  that  time,  nor  shall  extra 
credits  be  given  as  an  inducement  for  them  to  be  present  at 
an  earlier  time. 

Sec.  52.  Principals  shall  report  the  names  and  residences 
of  habitual  truants  to  the  Secretary  of  the  Board,  whenever 
the  case  requires  the  assistance  of  the  Police  Officer  of  the 
Board. 

Sec.  53.  Pupils  shall  not  be  detained  in  school  for  study, 
or  for  punishment,  during  any  part  of  the  noon  intermission 
or  the  short  recess.  All  pupils  not  in  delicate  health  shall  be 
required  to  pass  out  of  the  class-rooms  at  recesses,  except  in 
inclement  weather. 


Sec.  54.  Pupils  shall  not  be  detained  for  study  or  punish- 
ment more  than  half  an  hour  after  the  regular  time  for  dis- 
missal, in  Primary  Schools,  nor  more  than  three-quarters  of 
an  hour  in  Grammar  Schools .  Teachers  are  recommended 
to  avoid  detention  after  school  hours,  except  in  extreme 
cases.  No  Principal  shall  have  the  power  to  require  Assist- 
ants to  remain  with  pupils  after  school  hours. 


.  55.     Pupils  shall  give  due  attention  to  personal  I 
ness  and  cl<  an'.  tad  any  who  fail  in  this  r»  Bp<  i  t  mnil  1" 

sent  home  to  bo  property  ]  N     pupil  who 

has  not  been  vaccinated.  <<r  who  i-  I  with  any  OM 

gious  disease,  or  in  whOM  family  tic  r<-  DO  ■  v  conta- 

gious di  seas  o,  shall  be  allowed  to  remain  in  eohooL  or  to  return 
to  school  without  a  <•< ntinoate  fn>m  the  attending  phj 
that  all  dauger  of  mffltagirrn  i-  j 

8k.  Pupils  on  i  aool  ihall   be  furnished) 

with  a  list  of  books  and  othi  r  articles  r.  quired  in  the  oourae 
of  study,  and  th-  I  or  refusal  of  pan  nt*  tn  supply  the 

required  books  within  one  week,  shall  oonstitute  oaui 
forfeiture  <>f  seat. 

Whenerer  Princip  ti-ti.  .1  that  p  n  loo  poor 

to  furnish  bocks,  tiny  shall  make  out  a  )i-t  on  tin-  proper 
ill mk-.  which  shall  -1  by  the  i  turned 

to  Prinojpala,  who  shell  furnish  th<-  books  from  the  school 
libraries.  All  l ■- >■  -hs  so  supplied  shall  be  numbered  and 
labeli  d  as  library  b  ...Us.  and  shiill  be  collecU  d  by  the  Prin- 
cipal at  tip- .  nd  of  each  term,  and  placed  in  the  school  libra- 

■  .)uir>  in  supplying  ind 
pupils. 

Pupils  desiring  t->  be  transferred  from  '>m-  sohoo] 

to  another,  shall  apply  to  their  Principal  for  a   oertil 
which  shall  stats  their  iiaim  .  age,  grade,  scholarship,  de- 
portment,  reeidenoe  and  eause  of  transfer.    Distance.   j,. 

d.  or  the  Separation  of  children  of  tl  family. 

oonstitute  good  cause  for  granting  a  transfer.  Transfers  may 
be  refused  when  th"  n  guest  is  made  on  account  of  discipline 
or  a  change  of  grade,  or  for  difl  don  without  cause. 

Skc.  58.  Pupils  who  request  it  shall  be  entitled,  <>u  leav- 
ing school,  to  receive  a  certificate  in  accordance  with  their, 
scholarship  and  deportment. 
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Sec.  59.  Principals  and  Assistants  shall  read  to  their  pu- 
pils the  Rules  which  govern  them,  on  the  first  school  day  of 
every  month. 


GENEBA.L  EEGULATIONS . 


Sec.  60.  School  buildings  shall  be  used  exclusively  for 
public  instruction. 

Sec.  61.  No  festival,  exhibition,  concert,  excursion  or 
picnic,  shall  be  held  by  any  school  unless  authorized  by  the 
Board  of  Education,  and  when  authorized,  the  net  proceeds 
therefrom  shall  be  paid  to  the  Superintendent,  who  shall  be 
the  custodian  of  the  mouey  until  expended  for  the  purposes 
for  which  it  was  collected.  The  Principal  of  the  school, 
Superintendent,  and  the  Committee  on  Furniture  and  Sup- 
plies, shall  have  power  to  expend  the  same  for  apparatus  or 
school  appliances,  the  bills  being  subject  to  vote  of  the 
Board.  All  articles  purchased  shall  belong  to  the  School 
Department. 

Sec.  62.  No  medals  or  prizes  shall  be  awarded  to  pupils, 
unless  authorized  by  the  Board.  In  schools  having  a  Medal 
Fund,  no  medals,  except  of  silver  or  bronze,  shall  be 
[awarded,  and  those  only  to  graduates  of  the  Grammar 
Schools  on  exemplary  deportment. 

Sec.  63.  The  Principal  of  each  school  shall  act  as  Libra- 
rian of  the  School  Library.  The  Librarian  shall  properly 
■  label  and  number  all  books  in  the  library,  and  shall  make 
1  rules  regulating  the  drawing  of  books  by  pupils.  Each  Li- 
f  brarian  shall  report  at  the  end  of  each  school'  year,  to  the 
I  Board,  the  number  of  volumes  and  the  value  of  each  library . 

Sec.    64.     Janitors   shall  report  for  duty  to  Principals  of 
schools  at  the  hour  for  opening  and  closing  school,  except  in 
(  small  schools,  when  otherwise  provided  by  the  Committee  on 
Janitors. 
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All  Janitors  receiving  salaries  of  $40  per  month  and  up- 
wards, shall  devote  their  whole  time  to  the  duties  of  their 
positions,  and  shall  not  leave  the  premises  during  school 
hours,  except  by  permission  of  the  Principal. 

They  shall  take  to  the  office  of  the  Board  all  orders  for 
substitutes,  or  communications  to  the  Board,  to  any  com- 
mittee of  the  Board,  or  to  the  Superintendent.  On  Satur- 
day of  each  week,  they  shall  obtaiu  from  the  Depository  all 
school  supplies.  They  shall  keep  school  buildings,  furni- 
ture, yards  and  outbuildings  neat  and  clean,  shall  build  fires, 
open  aud  close  school  buildings  and  yards,  and  perform  other 
reasonable  duties  as  ordered  by  Principals. 

They  shall   have   the  right  of  appeal  from   the   order 
Principals  to  the  Board  of  Education.     Janitors  of  Evening 
Schools  shall  remain  on  the  premises  during  the  session. 

BKOCL VTIONS   OF   THK    I'RIMABY    SCHOOLS. 

Skc.  65.  The  Primary  Schools  form  the  lowest  grade  in 
the  syst-  in  of  public  instruction  in  this  city,  and  in  them  are 
taught  the  rudiments  of  an  English  education. 

Sec.  06.     Each  separate  Primary  School  shall   be   taught 
by  a  Principal,  and  such  assistants  as  may  be  necessary.     In  j 
schools  having  eight  or  more  classes,  an  assistant  may   be   i 
appointed  to  take  charge  of  the  highest  grade,  so  that  the   I 
time  of  the  Principal  may  be  devoted  to  the  supervision  of 
the  school. 

[Amended  July  20.  1880.) 

Sec.  68.  All  primary  classes  in  the  same  building  with  a 
Grammar  School,  or  connected  with  one  by  action  of  the 
Board,  shall  be  under  the  control  of  the  Grammar  Principal. 

Sec.  69.  No  lesson  or  written  exercises  shall  be  assigned 
to  primary  pupils  to  be  studied  or  prepared  at  home.     In  ar- 
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ranging  their  schedules  of  recitations,  teachers  must  allow 
time  for  study  in  school. 

Sec.  70.  Instruction  in  writing  shall  be  given  by  assist- 
ants, as  directed  by  Principals.  In  drawing,  as  directed  by 
the  Drawing  Master. 

Sec.  71.  Physical  exercises  shall  be  given  in  every  class 
at  least  twice  a  day . 

Sec.  72.  Teachers  shall  provide  themselves  with  a  copy  of 
Sheldon's  Elementary  Instruction,  Willson's  Manual  of  In- 
struction, Calkin's  Object  Lessons,  Mrs.  Youman's  First 
Lessons  in  Botany,  Hooker's  Child's  Book  of  Nature,  as  aids 
in  oral  lessons,  and  in  methods  of  teaching. 

Sec.  73.  At  least  ten  minutes  daily,  in  each  class,  shall  be 
devoted  to  instruction  in  vocal  music  ;  the  Principal  of  each 
school  shall  arrange  exchanges  of  classes  and  teachers  so 
that  the  specified  instruction  may  be  given. 

REGULATIONS   OF   GRAMMAR   SCHOOLS. 

Sec  74.  The  Grammar  Schools  form  the  second  grade  in 
the  system  of  public  instruction  established  in  this  city,  and 
in  them  are  taught  the  common  branches  of  an  English  edu- 
cation. 

Sec.  75.  No  school  shall  be  a  Grammar  School,  unless  it 
shall  have  an  average  attendance  of  one  hundred  and  fifty 
pupils  in  the  grammar  grades. 

Sec.  76.  Each  Grammar  School  shall  be  instructed  by  a 
Principal,  Vice-Principal  and  such  assistants  as  may  be 
needed. 

Sec.  77.  Principals  are  required  to  teach  two  hours  each 
day,  in  one  of  the  classes,  alternating  from  class  to  class, 
unless  otherwise  ordered  by  the  Classification  Committee. 
Vice-Principals  shall  instract  the  classes  of  the  highest 
grade. 
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Sec.  78.     Vice-Principals  shall  take  oharge  of  the  Sohoo 
in  tin'  abaenoe  of  the  Prinoipal.    The  Principal  shall 
the  Vice- Principal  in  taking  charge  of  the   pupils   while   it 

the  yard;  and  in  schools  which  have  two  yards  for  hoys,  tin 
Prinoipal  shall  supervise  one,  and  the  Vice-l'r  noipal  the 
other. 

S*  .  79.  Vocal  Music  and  Drawing  shall  he  taught  bj  tin 
special  teaohen  in  thoae  branches,  aided  by  Principals  anc 

istants,  and  shall  in  all  respeotfl  be  regarded  as  regnla 
school  studies. 

In  schools  provided  with  halls  the  olaasea  shall  assemble 
for  gem  ral  sinking  exeroiaefl  onoe  a  ireek. 

At  lea  it  ton  minutes  daily  exoepting  days  on  which  les-f 
sons  are  given  by  tin-  Bpeoia]  Music  Teacher  shall  he  de- 
rated by  the  teaoher  of  each  olasa  to  instruction  in  music,  ai 
required  in  the  oonrse  of  stady;  ami,  in  ease  any  teachei 
does  not  andsratand  enough  of  music  to  give  the  instrnotio] 
required,  the  Prinoipal  of  each  sohool  shall  so  arrange  an 
exchange  of  filatHlfffl  an  i  that  the  spanned  instrnc 

tioo  may  be  given . 

Bno.  BO.  Loasona  assigned  for  home  study  shall  be  such 
as  not  to  require  a  pupil  to  study  more  than  one  hour  and  » 
half. 

Sec.  HI.  In  the  Cosmopolitan  Schools,  and  iu  such  othei 
schools  as  may  be  designated  l>y  the  Board,  the  study  of  the 
French  or  German  language  may  be  pursued,  ami  an  hoiu 
each  day  shall  be  allowed  for  these  languages. 

Bbo  82.  A  full  class  in  each  of  the  Grammar  grades  shsJ 
consist  of  fifty-four  registered  pupils,  provided  that  numbei 
can  be  comfortably  seated  in  the  school-room. 

Sec.  83.  In  all  the  grades,  Friday  may  be  devoted  to  ora 
and  written  examinations  and  reviews  and  general  exercises 


EVENING  SCHOOLS 
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Sec.  84.  The  Evening  Schools  of  thia  city  are  established 
to  afford  the  means  of  an  English  education  to  boya  and  girls 
who  are  unable  to  attend  the  day  schools,  and  to  adulta  who 
may  wish  to  avail  themselvea  of  the  privileges  which  they 
afford. 

Sec.  85.  They  shall  be  free  to  all  persona  over  thirteen 
yeara  of  age. 

Sec.  86.  They  ahall  open  and  cloae  on  the  aame  datea  aa 
the  day  schools. 

Sec.  87.  The  studies  pursued  in  these  schools  shall  be 
leading,  Spelling,  Writing,  Arithmetic,  Grammar,  Architec- 
lral  Drawing,  Mechanical  Drawing,  Book-keeping,  Algebra, 

eometry  and  Spanish.     Text-Books,  the  same  as  in  the  day 

ahools. 

[Amended  February  14, 1881. J 

;o  attend  the  evening  schools,  except  by  permiaaion  of  the 
ommittee  on  Evening  Schoola. 

Sec.  89.  The  sessions  shall  be  held  every  evening  in  the 
veek  except  Saturday  and  Sunday,  and  shall  be  two  houra  in 
ength — the  time  for  opening  and  cloaing  to  be  determined  by 
he  Board,  according  to  the  season  of  the  year, 
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Stc.  90.  The  Principal  shall  not  be  required  to  teach  8 
class,  but  shall  have  the  general  superintendence  of  tin 
school. 

Skc.  91.  Teachers  are  required  to  be  present  ten  minute* 
before  the  time  for  opening  school. 

Sue.  M.  No  class  shall  be  continued  unless  the  averagi 
daily  attendance  equals  or  exceeds  15. 

Skc.  93.  Evening  classes  shall  be  considered  full  whei 
the  daily  average  attendance,  reckoned  by  calendar  months, 
equals  or  exceeds  '1'k 

Skc.  94.  When  the  average  daily  attendance  for  any 
month  falls  below  '25,  the  salary  of  the  teacher  thereof,  foi 
that  month,  shall  be  calculated  by  multiplying  one-twenty 
fifth  of  the  regular  monthly  salary  by  the  number  showing 
the  average  daily  attendance  for  the  month,  to  find  th 
amount  due  the  teacher. 

Skc.  95.     Each  teacher  of   an  evening  class  must  swear 
to  the  correctness  of  his  or  her  report,  showing  the  averag 
attendance  for  the  preceding  calendar  month,  before  drawinj 
his  or  her  salary  warrant. 

Sec.  96.     Whenever  there  is  a  necessity   for  an   eveni 
class  to  be  formed,  the  Committee  on  Evening  Schools  shall 
report  the  same,  for  the  approval  of  the  Board. 

Sec.  97.  The  Principal  shall  not  assign  teachers  to  classes, 
except  on  written  request  of  the  Evening  School  Com 
mittee,  and  order  of  the  Superintendent;  and  no  pay  shall 
be  granted  prior  to  the  date  thereof. 

Sec.  98.  The  duties  of  the  teachers  and  janitors  of  eve- 
ning classes  shall  be  defined  by  the  Committee  on  Evening 
Schools. 


NAMES  AND  LOCATIONS 
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SCHOOLS. 


BOYS'  HIGH  SCHOOL, 

Sutter  Street,  bet.  Gough  and  Octavia  Streets. 

GIELS'  HIGH  SCHOOL. 

Bush  Street,  between  Hyde  and  Larkin  Streets. 

LINCOLN  GEAMMAE  SCHOOL. 

Fifth  Street,  between  Market  and  Mission  Sts. 

SOUTH  COSMOPOLITAN  GEAMMAE  SCHOOL. 

Eddy  St.,  bet.  Polk  St.  and  Van  Ness  Avenue. 

VALENCIA  STEEET  GEAMMAE  SCHOOL. 

Valencia  St.,  between  22d  and  23d  Sts. 

HAYES  VALLEY  GEAMMAE  SCHOOL. 

McAllister  Street,  bet.  Franklin  and  Gough  Sts. 

EIGHTH  STEEET  GEAMMAE  SCHOOL. 

Eighth  Street,  bet.  Harrison  and  Bryant  Streets. 

CLEMENT  GEAMMAE  SCHOOL. 

Geary  St.,  bet.  Jones  and  Leavenworth  Streets. 

DENMAN  GEAMMAE  SCHOOL. 

Corner  Bush  and  Taylor  Streets. 
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RINCON  GKAMMAK  50HOOL. 

Sil\.  r  Str. ■•  t.  1"  t\v.  i  ii  S.  oond  and  Third  Streets. 

NORTH  COSMOPOLITAN  GRAMMAB  BOHOOL. 

Filbert  Street,  bet.  Taylor  and  Joi  is. 

BPBING  v.M.l.KV  GRAMMAR  BCHOO 
tdway  Stre.  t.  near  l'<>lk  st 

BROADWAY  GRAMMAB  SCHOOL. 

idwav  Street,  bet.  Powell  and  Mason  Streets. 

WASHINGTON  GRAMMAB  SCHOOL. 

Bonth-weet oor.  <>f  Washington  and  Maaoi 

IHS8ION  GRAMMAR  SCHOOL. 

Mission  str. et,  bet    fifteenth  and  Sixteenth  Sts. 

JEFFERSON  GRAMMAB  B<  BOOL. 

:  v  Street,  be<  tw<  en  Pi(  rce  and  Scott  St 

ONION  GRAMMAR  SCHOOL, 

Union  Street,  l»t.  Kearny  and  Montgomery 

r  ill  COSMOPOLITAN   PRIMARY  BCHOl 

P    it  Str.  •  t.  bet.  l»ii]  K. nt  and  Stockton  Str 

MISSION   l'KIMAKY  SCHOOL. 

Mission  St..  bet.  Fifteenth  and  Sixteenth  Si 

Hear  <.f  Mission  Grammar  School, 

TEHAMA   l'KIMAKY   SCHOOL. 

ttama  Btr< ■  ■•  t.  b<  t.  First  and  Second  Str< 

BUSH  BTBEET  PRIMAKY  BOHOOL. 

Busli  Str.  - 1.  bet.  Dnpont  and  Stockton  St 

LINCOLN   l'KIMAKY  BOHOOL. 

Bryant  Btn  •  t.  bet.  Sixth  and  S.  rentb  Btn 

MARKET  STREET  l'KIMAKY  BOHOOL. 
Fifth  Street,  near  Mark,  t 

Rear  uf  Lin... In  Grammar  School. 

FOURTH  STREET  l'KIMAKY  BCHOOL. 
Corner  Fourth  and  Clara  Btrei 
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PINE  AND  LAEKIN  STREET  PRIMARY  SCHOOL. 

CornerTPine  and  Larkin  Streets. 
If) 

GREENWICH  STREET  PRIMARY  SCHOOL. 

Greenwich  St.,  bet.  Jones  and  Leavenworth  Sts. 

SILVER  STREET  PRIMARY  SCHOOL. 

Silver  Street,  between  Second  and  Third  Streets. 

SHOTWELL  STREET  PRIMARY  SCHOOL. 

Shotwell  Street,  bet.  22d  and  23d  Streets. 

HAYES  VALLEY  PRIMARY  SCHOOL. 

Grove  Street,  near  Larkin  Street. 

EIGHTH  STREET  PRIMARY  SCHOOL. 


Eighth  Streeet,  bet.  Harrison  and  Bryant  Sts. 


MARKET  AND  SEVENTH  STREET  PRIMARY  SCHOOL. 

Market  Street,  near  Seventh  Street. 

TURK  STREET  PRIMARY  SCHOOL. 

Turk  Street,  bet.  Buchanan  and  "Webster  Sts. 

POTRERO  SCHOOL. 

Corner  Kentucky  and  Napa  Streets. 

DOWELL  STREET  PRIMARY  SCHOOL. 
-  Powell  St.,  bet.  Jackson  and  Washington  Sts. 

BROADWAY  PRIMARY  SCHOOL. 

Broadway  St.,  bet.  Kearny  and  Montgomery  Sts. 

JNION  PRIMARY  SCHOOL. 

N.  W.  Corner  Filbert  and  Kearny  Streets. 

1  ^AIRMOUNT  PRIMARY  SCHOOL. 

Chenery  Street,    near  Randall  Street. 

lOUTH  SAN  FRANCISCO  SCHOOL. 

Fourteenth  Avenue,  near  L  Street. 

IOLUMBIA  PRIMARY  SCHOOL. 

Columbia  Street,  between  25th  and  26th  Streets. 

'YLER  STREET  PRIMARY  SCHOOL. 

Tyler  Street,  between  Pierce  and  Scott  Streets. 
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HAIGHT  PRIMARY  SCHOOL. 

Mission  Street,  between  2oth  and  2fith  Streets. 

SPRING  VALLEY  PRIMARY  SCHOOL. 

Union  Street,  near  Franklin  Street. 

NOE  AND  TEMPLE  STREET  PRIMARY  SCHOOL. 
Corner  Noe  and  Temple  Streets. 

JACKSON  STREET  PRIMARY  SCHOOL. 

Jackson  Street,  bet.  Webster  and  Fillmore  Sts. 

LOBOS  AVENUE  SCHOOL. 

Point  Lobos  Avenue,  near  Parkt  r  A  v.  nue. 

FLORIDA  STREET  PBIMAB1  BOHOOL. 

Florida  Street,  n-  ar  BJghteenta  Street. 

BAHCHEZ  STREET  PRIMARY  BOHOOL. 

Sanchez  Street,  between   1  «'.tli  and  17th  Streets. 

LAGUNA  HoNDA  BOHOOL. 

Eighth  Avenue,  in  nr  R  Avenue. 

WEST  END  PRIMARY  SCHOOL. 

Sim  Jos.    Road,  n-  ar  tin   Six-Mile  SOU 

OCEAN  HOUSE  PRIMARY  SCHOOL. 

San  Miguel  Roa.l.  n.  ar  I  >. M  an  HoSM  Roa.l. 

SOUTH  END  PRIMARY  SCHOOL. 

William  Street,  near  Henry  Street. 

BERNAL  HEIGHTS  PUIMARY  SCHOOL. 

Courtland  Ave.,  bet.  Laurel  Ave.  &  Moulti 

POINT  LOBOS  PRIMA KY  SCHOOL. 

Nineteenth  Avenue,  n<  ar  Point  Lobos  Avenue. 

LOMBARD  STREET  PRIMARY  SCHOOL. 

Lombard  Street,  bet.  Baker  and  Broderick 

UNGRADED  SCHOOL. 

Hurrison  street,  bet.  Tenth  and  Eleventh  st  i 
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RULES 


OF   THE 


BOARD  OF  EDUCATION 


ORGANIZATION. 

Election  of  President. 
Section  I.  The  Board  of  Education  shall  meet  oa  the 
first  Monday  in  December  of  each  year,  and  shall  elect,  by 
by  ballot,  a  President,  whose  term  of  office  shall  continue  for 
one  year.  In  the  absence  of  a  President,  a  President  pro  tern, 
shall  be  chosen,  who  shall  possess  the  powers  and  perform  the 
duties  of  the  President. 

Standing  Committees. 

Sec.  2.  The  President  shall  appoint,  during  the  month  of 
December,  subject  to  the  approval  of  the  Board,  the  following 
Standing  Committees,  consisting  of  three  or  more  members 

each  : 

1.  Classification. 

2.  Rules  and  Regulations. 

3.  Credentials  and  Qualifications  of  Teachers. 

4.  School  Houses  and  Sites. 

5.  Salaries. 

6.  Furniture  and  Supplies. 

7.  Judiciary. 

8.  Finance. 

9.  Printing. 

10.  Janitors- 

11.  Visiting. 
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\  •  w  Business. 

SlC.   b".     The  President  shall  presei  r  and  decorum  in 

the  meetings  :  he  may  speak  to  points  of  order  in  preference 


to  other  members,  and  shall  decide  all  questions  of  order,  sub- 
ject to  an  appeal  to  the  Board,  on  motion  of  any  member  reg- 
ularly seconded,  and  no  other  business  shall  be  in  order  until 
the  question  on  the  appeal  shall  have  been  decided. 

Order  of  Speaking. 

Sec.  7.  When  two  or  more  members  rise  to  speak  at  the 
same  time,  the  President  shall  name  the  member  who  may 
speak  first. 

Duties  of  the  President. 

Sec.  8.  The  President  shall  declare  all  votes  ;  but  if  any 
member  doubt  the  vote,  the  President,  without  debate,  shall 
require  the  members  voting  to  rise  and  stand  until  they  are 
counted,  and  shall  declare  the  result. 

Committee  of  the    Whole. 

Sec.  9.  The  President  shall  appoint  a  Chairman  when  the 
Board  goes  into  the  Committee  of  the  Whole  ;  at  any  other 
time  he  may  call  any  member  to  the  chair,  but  such  substi- 
tution shall  not  continue  longer  than  one  meeting. 

Yeas  and  Nays. 

Sec.  10.  The  President  shall,  at  the  request  of  one  mem- 
ber, take  the  sense  of  the  Board  by  yeas  and  nays. 

Order  of  Motions. 

Sec.  11.  All  questions  shall  be  stated  by  the  President  in 
the  order  in  which  they  were  moved,  unless  the  subsequent 
motion  shall  be  previous  in  its  nature  ;  except  that  in  naming 
sums  and  fixing  times,  the  largest  sum  and  the  longest  time 
shall  be  put  first.  After  a  motion  is  seconded  and  stated  by 
the  President,  it  shall  be  disposed  of  by  vote  of  the  Board, 
unless  withdrawn  by  consent  of  the  Board  before  a  decision  or 
an  amendment. 
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Appointment  of  Commit* 

15.     All  committees  shall  be  apppointed  by  the  Pres- 
ident.  onsets  otherwise  ordered  bj  the  Board. 

Pr~  bfi   •'••■•  of  certain  Committt 

Sat .     16.     The  Pn  sident  shall  be  i  .  member  of  the 

Committee  on  Classification,  of  the  Committee  oa  Credential* 

and  Qualifications  of  Teachers,  of  the  <  Committee  on  Rales  and 

Regulations,  and  of  the  Committee  on  .lanit 
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RIGHTS    AND    DUTIES    OF   MEMBERS. 

Duties  of  Members  in  Debate. 

Sec.  17.  When  any  member  is  about  to  speak,  he  shall  rise 
in  his  place,  address  the  President,  and  confine  himself  strictly 
to  the  question  under  discussion. 

Seven  Votes  Required  to  Pass  any  Measure. 

Sec.  18.  No  measure  or  proposition  shall  be  valid  unless 
passed  by  seven  votes,  except  motions  to  adjourn,  to  postpone, 
to  postpone  to  a  definite  time,  to  reconsider,  to  commit,  to  lay 
on  the  table,  to  amend,  or  the  previous  question. 

Sec.  19.  Every  member  shall  give  his  vote  when  a  ques- 
tion is  put,  unless  excused  by  the  Board  for  special  reasons  ; 
and  the  question  of  excuse  shall  be  decided  without  debate. 
A  motion  to  excuse  can  only  be  made  before  the  Board  divides, 
or  before  the  call  of  the  yeas  and  nays  has  commenced. 

Rules  of  Debate. 

Sec.  20.  No  member  shall  speak  mure  than  twice  on  the 
same  subject,  without  leave  of  the  Board,  unless  he  be  the 
mover  or  proposer  of  the  matter  pending,  in  which  case  he 
shall  be  permitted  to  reply  the  second  time,  but  not  until  aV- 
other  members  choosing  to  speak  shall  have  done  so. 

Reconside  ration. 

Sec.  21.  No  member  who  did  not  vote  with  the  majority 
shall  move  a  reconsideration  of  the  vote.  A  reconsideration 
can  only  be  had  at  the  same  or  first  subsequent  meeting. 

Resolutions  to  be  in    Writing. 

Sec.  22.  All  resolutions  shall  be  submitted  in  writing, 
with  the  name  of  the  mover,  and  any  motion  shall  be  submit- 
ted in  writing,  if  the  President  direct,  or  any  member  request  it. 
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Three-fourths  vote  required  to  suspend  Bides  or  Regulations. 

Sec.  31.  The  consent  of  three-fourths  of  the  members  shall 
be  requisite  for  the  suspension  of  any  rule  of  the  Board  or  reg- 
ulation of  the  schools. 

Parliamentary  A  uthority. 

Sec.  32  If  at  any  meeting  of  the  Board,  questions  arise 
which  are  not  treated  of  above,  they  shall  be  decided  by  an 
appeal  to  Robert's  "Rules  of  Order." 

Amendment  or  Repeal  of  Rides. 

Sec.  33.  The  Rules  or  Regulations  may  be  amended  or  re- 
pealed at  any  regular  meeting  of  the  Board  by  an  affirmative 
vote  of  nine  members,  notice  thereof  having  been  given  in 
writing  at  a  previous  meeting. 

DUTIES  AND  POWERS  OF  STANDING  COMMITTEES. 

Committee  on  Classification. 

Sec.  34.  The  Committee  on  Classification  shall  determine 
the  classification  of  all  schools,  and  the  promotions  of  classes 
in  the  same,  and  shall  recommend  to  the  Board  the  course  of 
instruction  to  be  pursued  therein. 

They  shall  determine  at  what  time,  and  in  what  manner, 
pupils  shall  be  promoted  from  one  grade  to  another,  and  shall 
supervise  and  direct  the  examinations  for  the  promotion  of 
pupils  in  all  grades  of  the  schools  of  the  department. 

They  shall  recommend  to  the  Board  the  adoption  of  such 
text  books  as  may  be  needed  in  the  course  of  study. 

They  shall  determine  the  rank  of  all  assistant  teachers,  and 
shall  recommend  to  the  Board  all  promotions  of  such  assistant 
teachers  from  one  grade  to  another,  in  the  same  school,  and  no 
such  promotions  shall  be  made  unless  the  same  shall  have  been 
recommended  by  this  committee. 

They  shall  receive  and  act  upon  all  reports  of  Principals  and 
acting  Principals  with  regard  to  incompetent  teachers,  and  shall 
report  thereon  to  the  Board  for  final  action. 
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Committee  on  School  Houses  and  Sites. 

Sec.  37.  The  Committee  on  School  Houses  and  Sites  shall 
exercise  a  general  supervision  over  the  school  houses  and 
school  lots  of  the  Department. 

Thej'  shall  have  the  supervision  of  all  repairs,  and  shall 
have  the  control  of  all  persons  employed  in  the  Carpenter's 
Department.  The  Chairman  of  this  Committee  shall  endorse 
all  requisitions  for  material  to  be  used  in  said  department. 

They  shall  communicate  such  information  in  regard  to  the 
location,  erection  and  alteration  of  school  buildings  and  the 
repairs  thereof,  as  they  may  deem  necessary  for  the  Board  to 
act  upon;  and  the}'  shall  report  in  writing,  during  the  month 
of  May  in  each  year,  the  condition  of  all  school  property. 

They  shall,  under  the  direction  of  the  Board,  require  the 
Secretary  to  advertise  for  two  weeks  in  two  daily  papers, 
having  the  largest  circulation  (one  morning  and  one  evening 
paper),  for  sealed  proposals  for  repairs  or  additions  to  school 
houses,  and  the  erection  of  new  school  buildings;  and  shall 
propose  plans  and  written  specifications  therefor  to  the  Board. 
All  such  proposals  shall  be  received  by  the  Superintendent 
at  a  public  meeting  of  the  Board,  and  opened  at  that  meeting, 
and  when  accepted,  the  Committee  shall  have  power  to  super, 
vise  the  contract  to  be  made  by  the  Board,  and  its  execution- 
reporting  any  deviation  therefrom  to  the  Board. 

Committee  on  Salaries. 

Sec.  38.  The  Committee  on  Salaries  shall,  annually,  in 
June,  report  a  schedule  of  the  salaries  of  teachers,  and  all  other 
employees  of  the  Department,  paid  monthly  by  the  Board, 
said  schedule  to  commence  and  continue  in  operation  from 
and  after  the  first  day  of  July  following. 

Committee  on  Judiciary. 

Sec  39.  The  Committee  on  Judiciary  shall  examine  the 
laws  and  report  concerning  questions  of  law,  in  matters  re- 
ferred to  them  by  the  Board. 
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schools  which  shall  have  been  organized  since  the  last  annual 
apportionment  bjr  the  Board,  for  salaries  of  teachers,  janitors, 
clerks  and  other  employees  of  the  Board,  and  for  such  further 
sum  or  sums  as  may  be  necessary  for  any  of  the  purposes 
authorized  by  the  Act  approved  April  1st,  1S72. 

They  shall,  after  consultation  with  the  various  committees, 
apportion  the  amount  of  the  annual  appropriation  to  be  ex- 
pended by  each  committee  during  the  fiscal  year,  and  report 
at  the  first  regular  meeting  of  each  month  the  amount  remain- 
ing unexpended  subject  to  use  for  the  balance  of  the  fiscal 
year. 

Committee  on  Printing. 

Sec.  42.  The  Committee  on  Printing  shall  have  the  super- 
vision of  all  printing  ordered  by  the  Board,  and  shall  require 
the  Secretary  to  advertise  for  two  weeks  in  two  daily  papers 
having  the  largest  circulation  (one  morning  and  one  evening 
paper),  for  sealed  proposals  for  printing  blanks,  cards,  record 
books  and  other  similar  supplies  of  the  Department. 

Committee  on  Janitors. 

Sec.  43.  The  Committee  on  Janitors  shall  recommend  to 
the  Board  suitable  persons  for  the  position  of  Janitors.  When 
necessary,  the  Committee  shall  have  power  to  appoint  or  sus- 
pend janitors  temporarily,  and  shall  report  the  same  to  the 
Board  for  approval  at  the  next  regular  meeting. 

Visiting  Committee. 
Sec.  44.  It  shall  be  the  duty  of  the  Visiting  Committee  to 
visit  the  schools  of  this  Department  from  time  to  time  and 
note  the  methods  of  teaching  and  the  general  management  of 
the  different  schools.  They  shall  keep  a  record  of  such  visits 
which  shall  be  open  to  the  inspection  of  members  of  this  Board, 
and  shall  report  any  cases  of  irregularity  to  the  Committee  on 
Bules  and  Regulations. 
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Examination  of  Teachers. 

S» ;.  46.     AM  teachers  hereafter  to  be  appointed  or  elected 
:    hose  holding  California  State  Normal  School  Diplo 
S^rflfjW*  °f  S*,8"  ft«d«»  City  Normal  ClLs, 

i  v  tlu F    J/ l  if<,J'T  ,?*??  Umversity  when  recommended 
b3  the  .Faculty.;,  and  all  those  now  teaching  in  the  Depart- 
ment who  are  found  to  be  incompetent,  ™/pass  an  examin- 
ation before  the  fioorrf  of  Examiners  of -this  City  and  Countv 
under  the  direction  of  the  Board  of  Education"  %' 

No  certificates  shall  be  renewed  (except  those  held  by 
examStion      y  employed  in  the  Department)  without  a  re'-   • 

Second  grade  certificates  only  shall  be  granted  to  »m,u 
cajtewhoha^aaies^^ 

in  order  to  receive  second  grade  certificates,  applicants 
shall  be  required  to  pass  an  examination,  and  to  receive  an 
average  o  eighty-five  per  cent,  in  the  subjects  reqS  bv 
the  State  law  for  second  grade  certificates  '' 

San  lSL^E8  teUghS  8uc^ssfully  two  years,  the  holders  of 

to  JuS  1?82     SBf?  Ml:'-?r  ,c!rt?Cates  Sranted  subsequent 
t    June,  1882,  shall  be  entitled  to  firstgrade  certificates  upon 

passing  an  examination,  and  receiving  In  average  of  at  liaS 

eighty-five  per  cent,  in  Algebra  (through  quadratics)  Phvs- 

ology,  Music  Drawing,   Book-keepingf  Elemental  Phys,^ 

:£  on1  ^gZSzr*  ™ngs'  ^ Herbert  ^-s 

Alter  four  years  of    successful    experience,  the  holders  of 

S/iST?  mi"  Kr;"1"  certific^  granted  suUquent  to 
June.  1882,  shall  be  entitled  to  High  School  certificates  upon 
passing  an  examination,  and  receiving  an  average  ofat  l£5 

SEES?  fiSSSS  ri?;SU'S-  G!CmStry'  ^g^^tera^ 
U^ne  s),  Bame  s  Education,  and  any  two  of  the  following 

Holders  of  San  Francisco  certificates  of  any  grade  obtained 
previous  to  June,  1882,  having  had  the  requisite  experience 
and  having  an  average  of  not  less  than  eighty-five  per  cent 
on  the  subjects  ir t  which  they  were  examined,  shall  be*  entitled 
to  certificates  of  the  next  higher  grade  upon  passing  success- 
fully an  examination  in  the  additional  subjects  herein  reauirer] 
for  certificates  of  the  higher  grade  mrcmiequirtri 

Applicants  who  are  the  holders  of  certificates  obtained 
elsewhere,  having  had  the  required  experience,  shall  be  en- 

tion  in  all  the  subjects  required  for  certificates  of  that  grade 
aud  the  grades  beloAv.  & 

Graduates  of  the  California  State  Normal  School,  the  San 
Francisco  City  Normal  School,  and  the  California  State  Uin- 
versity  when  recommended  by  the  Faculty,  shall  be  entitled 
to  second  grade  certificates,  on  application,  without  exam- 
in  tit]  on. 

[Amended  May  19.  1882.] 
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TEACHERS. 

Examination  of  Teachers. 

Sec.  46.  All  teachers  hereafter  to  be  appointed  or  elected 
(except  those  holding  California  State  Normal  School  Diplo- 
mas, and  graduates  of  the  San  Francisco  City  Normal  Class, 
and  of  the  California  State  University  when  recommended 
by  the  Faculty),  and  all  those  now  teaching  in  the  Depart- 
ment who  are  found  to  be  incompetent,  must  pass  an  examin- 
ation before  the  Board  of  Examiners  of  this  City  and  County, 
under  the  direction  of  the  Board  of  Education. 

No  certificates  shall  be  renewed  (except  those  held  by 
teachers  actively  employed  in  teaching)  without  a  re-examin- 
ation. 

Second  grade  certificates  only  shall  be  granted  to  appli- 
cants who  have  had  less  than  two  years'  experience  as  teachers. 

In  order  to  receive  second  grade  certificates,  applicants 
shall  be  required  to  pass  an  examination,  and  to  receive  an 
average  of  eighty-five  per  cent,  in  the  subjects  required  by 
the  State  law  for  second  grade  certificates. 

After  having  taught  successfully  two  years,  the  holders  of 
San  Francisco  second  grade  certificates  granted  subsequent 
to  June,  1882,  shall  be  entitled  to  first  grade  certificates  upon 
passing  an  examination,  and  receiving  an  average  of  at  least 
eighty-five  per  cent,  in  Algebra  (through  quadratics),  Phys- 
iology, Music,  Drawing,  Book-keeping,  Elementary  Physics 
and  Science  of  Common  Things,  and  Herbert  Spencer's  Es- 
says on  Education. 

After  four  years  of  successful  experience,  the  holders  of 
San  Francisco  first  grade  certificates  granted  subsequent  to 
June,  1882,  shall  be  entitled  to  High  School  certificates  upon 
passing  an  examination,  and  receiving  an  average  of  at  least 
eighty-five  per  cent,  in  Physics,  Geometry,  English  Literature 
(Taine's),  Baine's  Education,  and  any  two  of  the  following 
subjects,  viz:  Botany,  Geology,  Chemistry,  General  History, 
and  Higher  Algebra. 

Holders  of  San  Francisco  certificates  of  any  grade  obtained 
previous  to  June,  1882,  having  had  the  requisite  experience, 
and  having  an  average  of  not  less  than  eighty-five  per  cent. 
on  the  subjects  in  which  they  were  examined,  shall  be  entitled 
to  certificates  of  the  next  higher  grade  upon  passing  success- 
fully an  examination  in  the  additional  subjects  herein  required 
for  certificates  of  the  higher  grade. 

Applicants  who  are  the  holders  of  certificates  obtained  else- 
where, having  had  the  required  experience,  shall  be  entitled 
to  certificates  of  any  grade  upon  passing  an  examination  in 
all  the  subjects  required  for  certificates  of  that  grade  and  the 
grades  below. 

Graduates  of  the  California  State  Normal  School,  the  San 
Francisco  City  Normal  School,  and  the  California  State  Uni- 
versity when  recommended  by  the  Faculty,  shall  be  entitled 
to  second  grade  certificates,  on  application,  without  examin- 
ation. 

[Amended  October  6,  1882.] 


Sec.  47.     Amended  July  7.  1882  l>y  Btriking  ont  the  following 
The  Committee  on  Classification  and  the  Committee  onCredeg 

tials  and  Qualifications  of  Teachers  sliall  act  jointly  as  aCommittl 
on  Transfers  in  all  cases  of  transfers  of  teachers /torn  onesclioolt 
another,  and  no  transfer  sliall  be  made  unless  the  aame  shall ■ 

recommended  by  said  joint  committee. 
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Appointments  to  the  regular  force  of  teachers  shall  be 
made  from  the  substitute  class,  and  the  first  six  months'  ser- 
vice on  the  regular  force  shall  be  probationary. 

Upon  a  report  of  inefficiency  by  the  Committee  on  Classi- 
fication, a  probationer  may  be  dropped  from  the  rolls  of  the 
Department  at  any  time. 

At  the  expiration  of  the  probationary  term  of  six  months 
on  the  regular  force  the  Committee  on  Classification  shall 
report  to  the  Board  upon  the  success  of  the  probationer, 
whereupon  the  Board  shall  confirm  or  annul  the  appoint- 
ment according  as  the  report  is  favorable  or  unfavorable. 

Each  Director  may  nominate  one  candidate  for  each  va- 
cancy in  the  substitute  class  or  in  the  regular  force  of  teach- 
ers, and  all  nominations  for  all  appointments,  whether  to  the 
substitute  class  or  to  the  regular  force  of  teachers,  shall  be 
made  in  open  Board  at  a  regular  meeting.  All  nominations 
shall  be  referred  to  the  Committee  on  Credentials  and  Quali- 
fications of  Teachers,  who  shall  report  at  the  next  regular 
meeting  of  the  Board  upon  the  qualifications  of  the  several 
candidates,  and  shall  recommend  one  or  more  for  each  vacancy; 
whereupon  the  Board  shall  proceed  to  elect,  by  ballot,  one  of 
the  candidates  so  recommended  to  fill  each  vacancy. 

Promotions. 

Vacancies  in  all  grades  (  except  the  lowest )  occurring  in  any 
school,  shall  be  filled  by  promotion  of  the  senior  teacher  in 
the  next  lower  grade  in  the  same  school,  provided  said  teach- 
er is  qualified  for  the  higher  position. 

Whenever  the  position  of  a  teacher  in  any  school  becomes 
vacant,  the  Principal  of  that  school  shall  immediately  report 
to  the  Committee  on  Classification  whether  the  senior  teacher 
in  each  of  the  lower  grades  is  qualified  for  the  next  higher 
grade,  giving  particular  reasons  in  every  case  where  disquali- 
fication is  alleged. 
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Transfers. 

Sec.  50.  No  transfers  of  teachers  from  one  school  to  another 
hall  be  made  during  the  school  term  except  in  cases  of  urgent 
.ecessity.  All  propositions  to  transfer  teachers  from  one  school 
o  another  shall  he  made  in  open  Board,  and  shall  be  referred  to 
he  Committees  on  Classification  and  on  Credentials  and  Qualifica- 
ions  of  Teachers,  who  shall  jointly  consider  such  propositions  and 
eport  on  same  at  the  next  regular  meeting  of  the  Board. 
[Amended  July  7,  1882]. 
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Transfer  of  Teachers. 

The  Committee  on  Classification  and  the  Committee  on 
Credentials  and  Qualifications  of  Teachers  shall  act  jointly 
as  a  Committee  on  Transfers  in  all  cases  of  transfers  of  teach- 
ers from  one  school  to  another,  and  no  transfer  shall  be  made 
unless  the  same  shall  be  i-ecommended  by  said  joint  com- 
mittee. 

Salaries  oj  Teacher*. 

Sec.  48.  The  salaries  of  Teachers  shall  commence  at  the 
time  they  respectively  enter  upon  their  duties. 

Absence. 

Sec.  49.     No  teacher  absent  from  duty  during  a  session 

shall  be  paid  for  that  day's  service,  unless  excused  by  the 

Board. 

Transfers. 

Sec.  50.  No  transfers  of  teachers  from  one  school  to  an- 
other shall  be  made  during  the  school  term  except  in  cases  of 
urgent  necessity. 

SUPERINTENDENT   AND    HIS    DUTIES. 

Office  Hours  of  Superintendent. 

Sec.  51.  The  Superintendent  of  Common  Schools  is  the 
executive  officer  of  the  Board.  He  shall  devote  himself  ex- 
clusively to  the  duties  of  his  office,  and  shall  keep  regular 
office  hours  other  than  school  hours,  at  the  rooms  of  the 
Board. 

Visit  Schools — Call  Teachers'  Meetings. 

Sec.  52.  He  shall  visit  schools,  advise  with  teachers  and 
make  himself  familiar  with  the  wants  and  conditions  of  the 
School  Department.  He  shall  have  power  to  call  occasional 
meetings  of  teachers  whenever  he  may  deem  such  meetings 
necessary. 
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Aid  to  Committees — Ehn-officio  Member  of  Certain  Committees. 

Seo.  58.     He  slmll  render  Bucb  aid  and  communicate  such 

information  to  the  various  committees  as  thej   maj  require. 

He  shall  be,  cx-officio,  a  member  of  the  Committees  on  <  las- 

sification,  Credentials  and    Qualifications  "t    Teachers,  and 

Janitors. 

Forms  arid  Blanks. 

Si,.  54.  ||.  -liall  prepare,  in  uniform  style,  the  forms  of 
all  blanks,  cards,  circulars,  etc.,  used  in  the  Department,  and 
shall  endorse  all  orders  and  requisitions  before  they  are  sub- 
mitted to  tin-  Committ i  Printing. 

Stisjx  nsion  of  Teach*  rs. 

Sec.  55.     It  shall  be  his  duty  to  auspend  anj  teacher  for 

any  willful  violation  of  the-  Rules  or  Regulations  of  the  Board 

of  Education,  or  for  unprofessional  conduct,  and  report  the 

same   to   the    Board   for  final   action   at   their  next    regular 

meeting. 

Transfer  of  Pupils. 

Sbc.  56.  He  shall  have  power  t"  transfer  pupils  from  one 
school  to  another,  when  good  reasons  exist  for  so  doing. 

Ehcchangi   of  Docu/nu  nts. 

Sec.  57.  He  shall  exchange  the  educational  documents  of 
the  Board  with  those  of  the  educational  officers  in  this  country, 
and  in  other  countries,  and  shall  preserve  the  document-  30 
received  in  the  library  of  the  Board. 

Semi- Annual  Financial  Report. 

Sec.  58.  He  shall  report  semi-annually  the  financial  condi- 
tion of  the  Department,  and  shall  make  an  annual  report  at 
the  end  of  the  school  year,  showing  the  receipts  and  expen- 
ditures of  the  schools,  and  their  educational  condition,  and  he 
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shall,  at  the  first  regular  meeting  of  the  Board  in  January  in 
each  year,  report  to  the  Board,  in  writing,  the  whole  number 
of  schools  within  its  jurisdiction,  the  length  of  time  they  shall 
have  been  kept  open,  the  number  of  pupils  taught  in  each 
school,  the  whole  amount  of  money  drawn  from  the  Treasury 
for  the  purpose  of  education  during  the  year  ending  at  the 
date  of  the  report,  distinguishing  the  amount  received  from 
the  general  fund  of  the  State,  and  from  all  others  and  what 
sources,  the  manner  in  which  such  moneys  shall  have  been 
expended,  and  such  other  information  as  the  State  Superin- 
tendent of  Public  Instruction  may,  from  time  to  time,  require 
in  relation  to  public  school  education  in  the  City  and  County 
of  San  Francisco,  and  to  examine,  ascertain,  and  report  to  the 
Board  of  Education  whether  the  provisions  of  the  Act  in  rela- 
tion to  the  religious  sectarian  teaching  and  books  have  been 
violated  in  any  of  the  schools,  and  to  make  a  monthly  report 
to  the  Board  of  Education,  stating  which  of  the  schools  have 
been  visited  by  him,  and  adding  such  comments  in  respect  to 
the  matters  here  specified  as  he  may  deem  advisable,  and 
shall,  at  the  first  regular  meeting  in  July  and  January  of  each 
year,  report  in  writing  to  the  Board  all  matters  relating  to  the 
government,  course  of  instruction,  books,  studies,  discipline, 
and  conduct  of  such  schools  and  the  condition  of  the  school- 
houses,  and  of  the  schools  generally. 

Duties  Required  by  State  Law. 

Sec.  59.  The  Superintendent  shall  have  power,  and  it  shall 
be  his  duty — 

1.  To  distribute  promptly  all  reports,  forms,  laws,  circu- 
lars and  instructions  which  he  may  receive  for  the  use  of 
school  officers  from  the  Department  of  Instruction,  or  the 
State  Board  of  Education. 
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2.  To  report  to  the  Superintendent  ol  Publie  Inatroction, 
annually  on  01  the  twentieth  ol    August,  for  the  school 

i  in. tin j  the  last  da]  of  June  next    pr<  raoh  statis- 

maj  be  required  by  him  or  bj  th<   vi  ■'•   Board  "t   I'.du- 
on. 

3.  I  ■  Instituto 

L    Toi  i  text  books  adopted  bj  the  Hoard 

..i  Education, 

1  p  on  file  and   preserve  in  hit  offioe  the  l>K-nm.il 

rep    •    of  the  Superintendent  of  Public  Instruction 

6.     ro  cart  fullj  pn  '""'I  officer!  and 

official  1. 1  in.  delta  r  to  his 

ceaaor  all  recorda,  • ka,  documents,  and  papers  belonginf 

to  thi 

|.|  I   I     I  \  I'M    I'.HM.I 

"//(''    Hourt  of  Deputy  itendent. 

Sec.  60.  The  Deputy  shall  act  under  the  general  directios 
of  the  Superinfe  ndent,  and  in  th<  of  the  latter,  shall 

keep  office  I ra,  and  perform  the  usual  official  duties  of  the 

Sup<  i  int.  n.l,  nl 

61.  It  shall  be  his  special  duty  t<>  visit  echo., is,  and 
t>.  ascertain,  bj  freqnenl  oral  examination,  the  condition  of 
the  clasf 

Sec.  62.  It  shall  !.•  his  dutj  to  observe  carefully  the 
methyls  of  teaching  and  iliscipline  pursued  l>y  teachers.  He 
shall  give  advice  and  a  .  and  shall,  in  their 

presence,  exemplify  before  their  cl  be  beat  methodi 

teaching 

Sec,  <'■>.  ff<  shall,  twice  a  month,  present  to  the  Commit- 
tee on  Classification  a  written  report  of  the  etticiency  of  the 
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teachers,  and  the  condition  of  the  classes  that  have  been 
visited  by  him.  All  such  reports  submitted  to  the  Committee 
shall  be  held  for  the  inspection  of  members  of  the  Board  only, 
but  shall  neither  be  published  nor  entered  on  the  minutes  of 
the  Board. 

DUTIES   OF   THE    SECRETARY. 

Records  and  Files. 

Sec.  64.  The  Secretary  shall  have  charge  of  the  Records 
of  the  Board  and  of  all  papers  directed  to  be  placed  on  file; 
he  shall  keep  a  full  and  accurate  record  of  all  the  proceedings 
of  the  Board,  and  an  index  of  the  same. 

Notices  to  be  Given. 

Sec.  65.  He  shall  notify  all  members  of  special  and  ad- 
journed meetings ;  he  shall  notify  the  Chairman  of  every 
Committee  appointed,  stating  the  Committee  and  names  of 
the  members  associated  with  him  ;  he  shall  notify  teachers  of 
their  appointments,  and  give  such  other  notices  and  perform 
such  other  duties  as  the  Board  may  require. 

Votes  to  be  Transmitted. 

Sec.  66.  He  shall  transmit  copies  of  all  votes,  resolutions, 
and  documents  which  are  to  be  sent  to  the  members  of  the 
Board,  to  the  chairmen  of  the  various  committees,  to  teachers, 
or  to  other  persons. 

Examination  of  Bills. 

Sec.  67.  He  shall  examine  and  certify  to  all  bills  or  claims 
presented  to  the  Board  for  payment,  and  shall  keep  full  and 

(accurate  accounts  of  all  the  receipts  and  expenditures  of  the 
Board,  and  present  to  the  Committee  on  Finance  a  balance- 
sheet  of  his  books  as  soon  as  practicable  after  the  close  of  the 
fiscal  year. 
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Depository. 

8» .  G8.     He  shall  also,  under  the  direction  "t  the  Superin- 
ut,  have  charge  ot  the  Depoaitoi  \ ,  and  keep  ■  a 
count  of  all  articles  received  aud  distributed. 


Advt  rtitt  in-  Hi-'. 

6S      II'    -hall  publish  all  advertisement!  ordered  by 

the  Board,  or  required  bj  the  Rules  and  Kuulatiouu. 


REGULATIONS 


OF   THE 


Section  1.  The  schools  of  the  Department  shall  be  classi- 
fied as  Primary,  Grammar,  High,  Evening,  and  Ungraded 
Schools. 

Sec.  2.  The  school  year  shall  begin  on  the  first  day  of 
July  and  end  on  the  last  day  of  the  following  June. 

Sec.  3.  The  first  term  of  the  Public  Schools  shall  com- 
mence on  the  first  Monday  following  the  Fourth  of  July;  the 
second  term  on  the  first  Monday  succeeding  the  Christmas 
vacation.  Each  term  shall  be  of  twenty-three  weeks  dura- 
tion. The  vacations  of  the  schools  shall  be  as  follows  :  the 
twelfth  week  of  each  term  ;  two  weeks  at  the  close  of  the  first 
term,  and  the  remainder  of  the  school  year  succeeding  the 
second  term.  The  following  holidays  shall  be  granted  to  the 
schools,  viz.  :  every  Saturday  and  Sunday  throughout  the 
year;  Christmas  Day;  Xew  Year's  Day;  Twenty-second  of 
February  ;  First  of  May  ;  Fourth  of  July ;  and  Days  of 
Thanksgiving  or  Fasting  designated  by  State  or  National 
authority. 

Sec.  4.  The  President  of  the  Board  shall  have  power  to 
suspend  the  schools  in  case  of  emergency,  but  his  action  shall 
be  submitted  to  the  Board  for  consideration  at  the  earliest 
opportunity. 
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.  5.  Each  school  day  Bball  consist  of  two  sessions.  The 
morning  session  shall  begin  at  9  o'clock,  \.  m.,  and  end  at 
12  m.  There  shall  he  a  recess  of  15  minntea  at  10:45  \.  m. 
The  afternoon  session  shall  begin  at  12  \i.,  ami  end  at  ."<  P.  H., 
with  an  intermission  of  one  hour  from  12  t<>  1  p.  m.  A 
calisthenic  exercise  of  live  minntea  -hall  1"  given  at  10  a.  m. 
and  at  '_'  P.  m.  in  all  grades. 

Sec.  f».  In  Primary  grades  the  afternoon  session  ihal| 
close  at  2:30  p.  at  A  recess  of  L5  minntea  ahall  be  given  in 
7th  and  Bth  grades  at  1:46  P.  m. 

hi  i  u>  <u    1 1  \>  nt  i 

7.     All  Teachers  are   required   t<>  make  themselvea 
familiar  with  the  Etnles  tliat  relate  to  their  Bchool  dutii 

8i  i .  n.  Teaohera  shall  punctually  keep  the  hours  for  open- 
ing and  dismissing  school  ;  shall  remain  apon  the  school  prem- 
ises during  the  intermission  at  noon,  except  when  exeuaed  by 
the  Committee  on  Mules  and  Regulations,  and,  'hiring  session 
hours,  shall  devote  themselves  exclusively  to  school  duties. 

9.         I  shall    be    in    their    class-rooms    fifl 

minutes  before  9  o'clock,  by  the  city  time.  Principala  shall 
keep  a  record  of  the  attendance  and  absence  ol   Assistants,  in 

the    "Teachers'   Time  Table"  provided  for  that  purpose,  in- 
cluding their  own  record.     Any  teacher  reported   tardy  tin 
or  more  times  during  any  one  mouth,  shall    report   personally 
to  the  Superintendent,  and  if  no  satisfactory  excua  en, 

such  teacher  shall  be  suspended  by  the  Superintendent,  and 
reported  to  the  Committee  on  Boles  and  Regulations,  who 
may  reinstate  or  report  to  the  Board. 

Sec.  10.  Corporal  punishment  shall  be  resorted  to  only 
in  extreme  cases,  when  other  means  fail  to  secure  obedience. 
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No  cruel  or  unusual  punishment  shall  be  allowed  ;  and  no 
coi'poral  punishment  shall  be  inflicted  in  the  High  Schools, 
nor  upon  girls  in  Grammar  grades.  Each  Principal  shall 
record  in  the  State  Register  each  case  of  corporal  punish- 
ment, the  name,  age  and  offence  of  the  pupil,  and  report  the 
number  of  cases  monthly  to  the  Board. 

Sec.  11.  Principals  shall  require  the  school-yards  to  be 
open  at  least  half  an  hour  before  nine  o'clock,  and  the  bell  to 
be  rung  for  the  admission  of  pupils  to  their  class-rooms  at 
ten  minutes  before  nine  o'clock.  In  rainy  weather,  one  or 
more  class-rooms  shall  be  open  at  half-past  eight  o'clock. 

Sec.  12.  It  shall  be  the  duty  of  the  Principal,  whenever  a 
regular  teacher  is  absent  from  his  or  her  class  at  9  o'clock 
A.  M.,  to  send  immediately  to  the  office  of  the  Superintendent 
for  a  substitute,  unless  said  regular  teacher  shall  inform  the 
Principal,  beforehand,  that  he  or  she  will  be  present  before 
9:15  o'clock,  and,  failing  to  give  such  notice,  said  teacher  will 
lose  half  a  day. 

Sec.  13.  Principals  shall  be  responsible  for  the  general 
discipline  of  their  schools  ;  Assistants,  for  order  in  their  own 
rooms. 

Sec.  14.  Principals  shall  detail  Assistants,  in  regular  or- 
der, weekly,  to  take  charge  of  the  yards  at  15  minutes  before 
nine,  during  the  morning  recess  and  the  noon  intermission, 
except  in  Grammar  Schools  where  there  are  Vice-Principals. 
In  such  schools  the  Principal  and  Vice- Principal  shall  take 
charge  of  the  yard. 

Sec.  15.  Principals  shall  give  such  directions  to  the  Jani- 
tors of  their  schools  as  will  insure  the  neatness  and  cleanli- 
ness of  yards,  school-rooms  and  furniture,  and  if  Janitors  fail 
to  follow  their  instructions,  shall  report  to  the  Superintend- 
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ent  ami  to  the  Committee  on  Janitors.  Principals  shall  be 
responsible  for  tin-  care  "I  school  buildings,  and  for  the  Lose 
of  keys  belonging  to  Bchools  under  their  charge  during  sohoo] 

hours  :  .Janitors  at  all  other  times. 

S»  .  16.  Principals,  when  not  engaged  in  teaching  a  i  I 
shall  devote  their  time  to  the  general  supervision  of  their 
Bohoola,  and  to  directing  the  methods  of  instruction  pursued 
by  their  Assistants.  They  shall  personally  inspect  the  build- 
ings, yards  and  out-houses  daily,  and  reporl  an]  delinquen- 
cies of  Janitors  to  the  Committee  on  Janitors.  They  shall 
remain  in  their  offii  sen  tin   hours  of  9  and   l<>  each 

morning,  and  half  an  hour  alter  ti  icbool  in  the 

afternoon,  For  the  purpose  of  transacting  business  relating  to 
schools  with  parents  and  others;  also,   for  the  pnrpo 
furnishing   information   concerning   their  schools  to  parties 
who  maybe  entitled  to  receive  it.     They  Bhall  devote  the 
remainder  of  their  time  during  school  hours  to  the  direct  in- 

struetion  of   the   several    classes    in    the    Bchools,  as   far 

consistent  with  their  general  duti  pervision,  under  sucfa 

rules  as  the  Committee  on  Classification  may  prescribe  for 
each  school.     During  the  time  1  for  instruction, 

Principals  must  not  abandon  their  duties  of  instruction  t'<>r 
the  performance  of  business  which  is  not  argent  in  its  nature. 
but  must  require  persons  desiring  business  appointments  uith 
them  to  return  during  the  hours  set  apart  exclusively  i'<>i 
transaction  of  but  Principals  shall  post  proper  notices, 

in  each  school,  stating  place  and  time  when  they  can  he  eon- 
suited,  according  to  the  above  rule. 

Sec.  17.     At  the  annual   examination,  Principals  shall   su- 
perintend the  written  examinations  ordered  by  the    hoard, 
shall  report  the  results  to  the  Hoard,  ami  make  promotioi 
classes  in  accordance   with   instructions.      Such   report  shall! 
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include  the  number  examined  and  the  number  promoted.  No 
papers  connected  with  the  annual  examinations  shall  be  fur- 
nished for  publication,  except  by  permission  of  the  Board. 

Sec.  18.  Principals  shall  send  to  the  office  of  the  Board, 
on  proper  blanks,  all  requisitions  for  stationery,  pens,  ink, 
paper,  blanks,  cards,  etc. ,  and  such  orders  shall  be  directed 
to  the  Secretary  of  the  Board.  All  requisitions  must  be 
countersigned  by  the  Committee  on  Furniture  and  Supplies 
before  being  filled. 

Sec.  19.  Principals  shall  make  to  the  Secretary  of  the 
Board  monthly  reports  of  their  schools  on  the  Monday  follow- 
ing the  last  Friday  in  each  school  month,  on  blanks  furnished 
by  the  Superintendent,  which  reports  shall  be  placed  on  file 
in  the  office  of  the  Board. 

Sec.  20.  Principals  shall  immediately  report  to  the  Chair- 
man of  the  Committee  on  Classification  any  or  all  incompetent 
teachers  engaged  in  teaching  classes  under  their  supervision. 
A  single  neglect  of  any  Principal  in  the  Department  to  make 
such  report  shall  subject  such  Principal  to  suspension. 

Sec.  21.  Principals  are  authorized  to  hold  public  exami- 
nations only  at  the  end  of  the  last  term  of  the  school  year. 

Sec.  22.  Principals  may  visit  any  other  schools  in  the  De- 
partment, their  absence  not  to  exceed  one  day  in  each  term, 
and  their  classes  shall  be  retained  under  the  charge  of  a  Vice- 
Principal  or  Assistant  during  their  absence. 

Sec.  23.  Principals  may  promote  deserving  pupils,  and, 
with  the  consent  of  the  Superintendent,  transfer  those  who 
fail  to  a  lower  grade,  or  change  pupils  from  one  class  to 
another,  at  the  beginning  of  any  school  month,  during  the  first 
six  months  of  the  school  year. 
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•_M.     In  the  month  <>f  July,  annually,  after  the  classi- 
fication  is  completed,  the  Princ'pal  of  each  aohool  shall  make 
a  written  report  to  the  <  laasincation  Committee,  showinj 
kiml  <>t'  class  and  any  pecnliai 

rim  attending  the  pnpils  "i  any  clai 

25.     Principals  Bhall  report  immediately  I  iper- 

intendent  and  to  the  Committee  on  Rules  and  Regulations, 
any  wilful  violation,  b)  Vice-Principal*  or  if  the 

Rules  of  the  Department,  which  reports  shall  in- tiled  in  the 
office  >'i  the  Board,  and   thi  dent  shall   report  t" 

the  Committee  on   Rules  and   Regulations  any  violation   by 
Prinoip ds  as  \\<ll  as  bj 

Principals  shall  post  the  name  of  the  teachei 
gradi  h  class,  oa  the  outside  dooi  im. 

Sbc.  27.  fhe  Principal  of  each  Grammai  3  i.  and  oi 
each  Primary  School  of  eight  or  more  classes,  shall  call  a 
meeting  bants  on  tin-  last  Friday  of  each  school  month, 

for  the  purpose  oi  di  method  itrnction,  immedi- 

ately after  the  dismissal  of  the  schooL 

28.     Bach  Assistant  in  the  Gramn  irtment  shall 

keep  a  "Class   Record  Book,"  showing  the  scholarship  and 

deportment  oi  each  pupil,  and  sliall   send  a  monthly  report, 

in  the  required  form,  t"  par-  nt 

.  •_".».     Each    Assistant    Teacher   shall    keep   a 
ster"  in  the  required  form,  including  the  name,  age  and 
residence  of  each  pupil,  together  with  the  name  of  the  p 

or  guardian. 

.  30.     Principals  shall  see  that  all  record  books  are  eor« 
rectly  kept:  but  in  keeping  class  n  I  of  recitations  and 

scholarship,  ts  shall  be  allowed  a  reasonable  discre- 

tion in  the  manuer  of  crediting  pupils,  both  by  recitations  and 
by  written  weekly  or  monthly  examinations. 
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Sec.  31.  Teachers  shall  have  power  to  hold  pupils  to  a 
strict  accountability  for  any  disorderly  conduct  on  their  way 
to  or  from  school,  or  on  the  school  premises.  They  shall 
endeavor  to  prevent  them  from  gathering  around  the  premises 
before  the  time  of  opening  the  yards,  and  shall  require  them 
to  go  home  immediately  after  dismissal. 

Sec.  32.  Teachers  shall  give  vigilant  attention  to  the  ven- 
tilation and  temperature  of  their  rooms,  and  shall  especially 
avoid  an  excessive  degree  of  heat.  At  each  recess  they  shall 
open  doors  and  windows  so  as  to  secure  an  effectual  change  of 
air.  Windows  shall  be  opened  by  lowering  them  from  the 
top,  and  children  must  not  be  allowed  to  sit  in  a  strong  cur- 
rent of  air. 

Sec.  33.  All  teachers  who  shall  absent  themselves  from  the 
Public  Schools  dui'ing  school  hours,  without  leave  from  the 
Board,  or  during  the  intervals  between  the  regular  meetings 
of  the  Board,  without  permission  from  the  Committee  on 
Rules  and  Regulations,  shall  forfeit  their  positions  as  teachers. 
The  Committee  on  Rules  and  Regulations  shall  in  no  case 
issue  an  excuse  for  a  longer  period  than  two  weeks.  If  a  con- 
tinuation of  absence  is  desired,  it  can  only  be  granted  by  vote 
of  the  Board.  No  teacher  excused  by  the  Committee  or  by 
the  Board  shall  receive  any  compensation  whatever  for  his  or 
her  services  during  such  absence.  No  excuse  shall  be  granted 
by  the  Committee  on  Rules  and  Regulations  on  application 
by  letter  or  messenger,  except  in  extreme  cases  of  accident  or 
illness  reported  by  the  Principal.  The  Committee  on  Rules 
and  Regulations  shall  have  power  to  reinstate  upon  receiving 
a  satisfactory  excuse. 

Sec.  3i.  Principals  shall  send  to  the  office  of  the  Superin- 
tendent on  the  first  day  of  each  month  (unless  the  first  falls 
on  Sunday,  and  then  on  the  day  previous),  and  on  the  closing 
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daj  h  school  term,  between  the  noun  of  '.'  \.  m  end  4 

p.  m.,  a  list  of  the  absences  el  the  teachers  in  their  respective 
schools,  including  their  own,  during  the  prerions  month.     In 

;liis  list,  they  shall   state  th<-  name  and  tl. 
time  of  ab(  ch  teach  ther  with  the  d 

and  reasons  for,  such  a 

occurred,  that  fact  .-hall   !»•   reported,  which   report   shall   h< 
filed  in  the  office  of  the  Board.     Every  full  day  of  ab 
Principals  and  Teachei  >rdance  with  section 

sh.ill  be  de  lucb  I  be  pro- 1 

twentieth  "t"  the  Balarj  1.     A  deduction  of  one-fifth  "t 

a  day's  salary  shall  be  made  for  each  hoi 

35.     Substitute  rs  ba>  ii  dur- 

ing tin'  abt  at    theii 

liills  at  the  office  of  the  Superintendent  <>n  the  lii  ind 

Bhall  be  paid  on  the  fifth  day  of  each  calendar  month.     <>n 
application  t"  the  S  j ,  blank  hed  to 

substitutes,  upon  which   they  shall  specify  in  detail  \\h> 
when,  and  for  whom  they  I  ibstituted  ;  and  Princi- 

shall  certify  i<>  the  oorrectni  rid  l>ills. 

Substitutes  who  arc  i»«  >t  notified  by  the  returning  teacher 
in  season  t<>  prevent  their  going  to  school,  shall  receive  p 
for  a  full  day. 

.  36.     Teachers  shall    neither  advise  nor  require  their 
pupils  to  purchase  honk-  or  publications  of  any  kind, 

those  authorized    by  the   Hoard,  nor  shall  they  sell  to   tl 
pupils   any  hooks,  papers,  pencil-   or  any   i  I    appli- 

ances, 

•ST.  No  advertisements  shall  he  read,  distributed  or 
given  in  school,  nor  shall  any  newspapers,  honks,  publications 
or  articles  of  any  kind  he  advertised,  distributed  or  exhibited 
in  school,  by  teachers,  pupils  or  other  persons. 


~:.c.i.  4-, 


Sec.  39.  No  teacher  shall  contribute  toward  any  gift  to  a  mem- 
ber of  the  Board  of  Education,  Superintendent  or  any  other  school 
officer;  nor  shall  any  pupil  be  allowed  to  present  or  contribute 
toward  any  gift  to  any  teacher  or  school  officer,  Principals  must 
Wport  to  the  Board  the  names  of  any  teachers  hereafter  receivin- 
gifts  or  contributions  from  pupils;  a  single  failure  so  to  report 
llU  subject  such  principal  to  immediate  suspension.  Teachers 
shall  not  be  allowed  to  make  presents  to  Principals. 
[Amended  July  7,  1882], 

.Ql?fi       Af\  T+-    oVjo11      l^i£>    flin    dnHr    rft-     all     roor*nt»Tw     in     >...... .... 
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Sec.  3S.  No  sectarian  or  denominational  publications  of 
any  kind  whatever  shall  be  used  in  school,  or  made  a  part  of 
any  school  libray;  nor  shall  any  denominational  or  sectarian 
doctrines  be  inculcated.  Any  teacher  who  shall  knowingly 
violate  this,  or  the  preceding  section,  shall  be  immediately 
dismissed  from  the  Department. 

Sec.  39.  No  teacher  shall  contribute  toward  any  gift  to  a 
member  of  the  Board  of  Education  or  Superintendent;  nor 
shall  any  pupil  be  allowed  to  present  or  contribute  toward  any 
gift  to  any  teacher  or  school  officer.  Principals  must  report 
to  the  Board  the  names  of  any  teachers  hereafter  receiving 
gifts  or  contributions  from  pupils;  a  single  failure  so  to  report 
vvill  subject  such  principal  to  immediate  suspension.  Teachers 
shall  not  be  allowed  to  make  presents  to  Principals. 

Sec.  40.  It  shall  be  the  dutjr  of  all  teachers  to  impress  on 
the  minds  of  their  pupils  the  principles  of  morality,  truth, 
justice  and  patriotism;  to  teach  them  to  avoid  idleness,  pro- 
fanity and  falsehood;  to  instruct  them  in  the  principles  of  a 
free  government,  and  to  train  them  up  to  a  true  comprehen- 
sion of  the  rights,  duties  and  dignity  of  American  citizenship. 

DUTIES  AND  RIGHTS  OF  PUPILS. 

Sec.  41.  All  schools  shall  be  open  for  the  admission  of 
pupils  over  six  years  of  age. 

Sec.  42.  Whenever  the  prescribed  number  of  pupils  have 
been  admitted  into  any  class  or  grade,  the  Principal  shall 
keep  a  Register  of  all  applicants,  who  shall  be  admitted  to 
vacancies  in  order  of  their  registration. 

Sec.  43.  Willful  disobedience,  habitual  truancy,  habitual 
vulgarity  or  profanity,  stealing  or  carrying  of  deadly  or  dan- 
gerous weapons,  shall  constitute  good  cause  for  suspension  or 
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expulsion  from  BchooL   Principals  only  shall  suspend  pupils,  and 
the]  shall  immediately  report  all  ion  to  parents 

or  guardians,  to  the  Superintendent,  and  to  the  Commitb 
Rules  and   Regulations,  who  Bhall  in  sus- 

pension hy  Principals.  They  may  suspend  for  a  limited  period 
itore  the  pupil  to  tin-  class;  and  ^  here  the  cast,  in  their 
judgment,  merits  expulsion,  the]  shall  report  the  mot  t«i  tlic 
Hoard.  which  only  shall  have  the  power  of  permanent  expul- 
sion. All  os  ospension  shall  be  reported  by  the  Prin- 
cipals, monthlj ,  to  the  Board. 

I ».     The  ones  il  s  pupil  three  da] 

three  actSjOf  un-  -.  in  an]  school  month,  shall 

he  got  id  cause  for  forfeiture  ;  but,  on  application   by 

tin.-  parent,  the  Principal  may  re-admit,  or  ma]  refi  r  thi 
to  tin  Superintendent, 

Sec  h"i.  Pupils  who  shall  many  wa]  deface  or  injure  any 
school  property,  Bhall  be  liable  to  suspension  and  punishment) 
and  their  parents  -had  be  liable  for  damages,  on  complaint  of 
the  Principal  or  Superintendent.  Pupils,  whose  parenti  shall 
have  created  a  disturbance  in  school,  or  shall  have  censured, 
abused  or  insulted  any  teachera   before  then    •  or  on 

Bchool  premises,  Bhall  be  liable  to  suspension. 

Sec.  4(i.     Pupils  may  be  temporarily  suspended  from  class 

exercises  by   Assistants,    who  shall   i liately   report,  with 

sons,  to  the  Principal  for  decision. 

8     .47.     Whenever  a  pupil  is  absent  two  successive  days, 

the  teacher  shall  notify  the  parents  immediately,  unless  satift 
Factory  information  of  the  cause  of  absence  is  obtained. 

Sec.  48.     Pupils  detained  from  Bchool  must  bring  a  written 

excuse  from  their  parents  on    their  return.      A  written  or  per- 
sonal  excuse   from  the   parent  must   be   required   in   rases  of 
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tardiness  or  dismissal  before  the  close  of  school;  but  no  pupil 
shall  be  sent  home  for  an  excuse  during  session  hours,  except 
by  the  Principal;  nor  shall  any  pupil  be  sent  for  absent  or 
tardy  pupils,  nor  on  errands  of  any  kind,  during  session  hours. 

Sec.  49.  No  pupil  shall  be  absent  a  part  of  the  day  for  the 
purpose  of  reeeiviug  instruction  elsewhere. 

Sec.  50.  Pupils  shall  not  be  allowed  to  go  home  to  lunch 
at  noon,  except  by  special  permission  of  the  Principal. 

Sec.  51.  Pupils  who  are  not  in  their  class-rooms  at  nine 
o'clock  A.  M.  shall  be  marked  as  tardy ;  but  pupils  shall  not  be 
required  to  enter  school  before  that  time,  nor  shall  extra  credits 
be  given  as  an  inducement  for  them  to  be  present  at  an  earlier 
time. 

Sec.  52.  Principals  shall  report  the  names  and  residences 
of  habitual  truants  to  the  Secretary  of  the  Board,  whenever 
the  case^requires  the  assistance  of  the  Police  Officer  of  the 
Board. 

Sec.  53.  Pupils  shall  not  be  detained  in  school  for  study, 
or  for  punishment,  during  any  part  of  the  noon  intermission 
or  the  short  recess.  All  pupils  not  in  delicate  health  shall  be 
required  to  pass  out  of  the  class-rooms  at  recesses,  except  in 
inclement  weather. 

Sec.  54.  Pupils  shall  not  be  detained  for  study  or  punish- 
ment more  than  half  an  hour  after  the  regular  time  for  dis- 
missal, in  Primary  Schools,  nor  more  than  three-quarters  of 
an  hour  in  Grammar  Schools.  Teachers  are  recommended  to 
avoid  detention  after  school  hours,  except  in  extreme  cases. 
No  Principal  shall  have  the  power  to  require  Assistants  to  re- 
main with  pupils  after  school  hours. 

Sec.  55.  Pupils  shall  give  due  attention  to  personal  neat- 
ness and  cleanliness,  and  any  who  fail  in  this  respect  must  be 
sent  home  to  be  properly  prepared  for  school.     No  pupil  who 
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not  been  sacculated,  or  who  is  affected  sritb  any  conta- 
>e,  or  in  whose  familj  there  ma]  be  any  oontagii 
disease,  shall  be  allowed   t<>  remain  in  school  <>r  to  return 
to  school  without  a  certificate  from  the  attending  physician 
that  all  il.-ii i  intagion  is  p 

56.     Pupils  "ii  entering  school  shall  l>e  Furnished  with 
a  list  of  books  and  other  an;  I  in  tin-  ooursi 

study,  ami  tin-  neglect   or  refusal  of  parent  M'l'b    *'"' 

required  books  within  one  week,  shall  constitub  for 

forfeiture  "i  seat. 

Whenever  Principals  are  satisfied  that  parents  are  t...>  | r 

tn  furnish  books,  they  shall  make  out  a  list  on  tin-  proper 
Hanks,  which  shall   he  signed  by  the  p  and  returned 

t<>  Principals,  who  shall  furnish   the  books  from   tin-   school 

libraries.      All    I I.  ipplied   shall    be   numbered   ami 

labeled  as  library  I kg,  and  shall  In-  collected  by  the  Prin- 
cipal at  the  end  of  each  term,  and  placed  in  the  school  library, 
to  I'"  used  mil  may  require  in  supplying  indigent 
pupils. 

.  ">7.     Pupils  desiring  to  bi  rred  from  one  school 

tn  another,  shall  apply  to  their  Principal  for  a  certificate, 
which  shall  state  their  name,  ag<  bolarship,  deport- 

ment, residence  ami  cause  <>i  transfer.  Distance,  removal,  or 
the  separation  of  children  of  the  same  family,  shall  constitute 
good  cans  j    inting  a  transfer.     Transfers  may  b 

when  the  request  is  made  mi  account  <>t'  discipline  or  a  change 

ile,  or  for  dissatisfaction  without  cause. 

Ski  .  58.  Pupils  who  request  it  shall  he  entitled,  on  leav- 
ing school,  to  receive  a  w  rtificate  in  accordance  with  their 
scholarship  ami  deportment 

SBC.  59.  Principals  and  Assistants  shall  read  to  their  pupils 
the  Utiles  which  govern  them,  on  the  first  school  day  of  every 
month. 
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GENERAL  REGULATIONS. 

Sec.  60.  School  buildings  shall  be  used  exclusively  for 
public  instruction. 

Sec.  61.  No  festival,  exhibition,  concert,  excursion  or 
picnic,  shall  be  held  by  any  school  unless  authorized  by  the 
Board  of  Education,  and  when  authorized,  the  net  proceeds 
therefrom  shall  be  paid  to  the  Superintendent,  who  shall  be 
the  custodian  of  the  money  until  expended  for  the  purposes 
for  which  it  was  collected.  The  Principal  of  the  school, 
Superintendent,  and  the  Committee  on  Furniture  and  Sup- 
plies, shall  have  power  to  expend  the  same  for  apparatus 
or  school  appliances,  the  bills  being  subject  to  vote  of  the 
Board.  A.11  articles  purchased  shall  belong  to  the  School  De- 
partment. 

Sec.  62.  No  medals  or  prizes  shall  be  awarded  to  pupils, 
unless  authorized  by  the  Board.  In  schools  having  a  Medal 
Fund,  no  medals,  except  of  silver  or  bronze,  shall  be  awarded, 
and  those  only  to  graduates  of  the  Grammar  Schools  on  exem- 
plary deportment. 

Sec.  63.  The  Principal  of  each  school  shall  act  as  Librarian 
of  the  School  Library.  The  Librarian  shall  properly  label  and 
number  all  books  in  the  library,  and  shall  make  rules  regulat- 
ing the  drawing  of  books  by  pupils  Each  Librarian  shall  re- 
port, at  the  end  of  each  school  year,  to  the  Board  the  number 
of  volumes  and  the  value  of  each  library. 

Sec.  64.  Janitors  shall  report  for  duty  to  Principals  of 
schools  at  the  hour  for  opening  and  closing  school,  except  in 
small  schools,  when  otherwise  provided  by  the  Committee  on 
Janitors. 

All  Janitors  receiving  salaries  of  $40  per  month  and  up- 
wards, shall  devote  their  whole  time  to  the  duties  of  their 
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positions,  ami  shall  not  leave  the  premises  during  Bchool 
hours,  except  by  permission  of  the  Principal. 

They  shall  take  t<>  the  office  of  the  Board  all  orders  for  sub- 
stitutes, or  communications  to  the  Board,  to  any  committee 
of  the  Board,  <>r  to  tin-  Superintendent.  <  »n  Saturday  of  each 
week,  they  shall  obtain  from  the  Depository  all  school  sup- 
plies. They  shall  keep  school  buildi  irniture,  yard  and 
out-buildinge  neat  and  clean,  shall  build  fires,  open  and  close 
school  buildings  and  yards,  and  perform  other  reasonable 
duties  as  ordered  by  Principals 

They  shall  have  the  right  of  appeal  from  the  orders  of 
Principals  to  the  Board  of  Education,  ranitors  of  Evening 
Schools  shall  remain  <>m  the  premises  during  the  session. 

REGULATIONS  OJ     I  hi.    ii:  i  m  \k\    SOI --■ 

.  <;.">.  The  Primary  Schools  form  the  lowest  grade  in 
the  system  of  public  instruction  in  this  city,  and  in  them  are 
taught  the  rudiments  <>f  an  Kurdish  education. 

Sbo.  66.  Bach  separate  Primary  School  shall  be  taught  by 
a  Principal,  and  such  assistants  as  may  1"-  necessary.  In 
schools  having  eight  or  more  classes,  an  assistant  may  I  e 
appointed  to  take  ch  the   bight  st   grade,  bo  that  the 

time  of  the  Principal  may  be  devoted  to  the  supervision  of 
the  school. 

Skc.  (17.  A  full  class  in  the  fifth,  sixth,  Beventh  and  eighth 
grades,  shall  consist  of  si...  r  red  pupils. 

SBC.  68.  All  primary  classes  in  the  same  building  with  a 
Grammar  School,  or  connected  with  one  by  action  of  the 
Board,  shall  be  under  the  control  of  the  Grammar  Principal. 

Sec.  69.  No  lesson  or  written  exercises  shall  be  assigned 
to  primary  pupils  to  be  studied  or  prepared  at  home.     In  ar- 
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ranging  their  schedules  of  recitations,   teachers  must  allow 
time  for  study  in  school. 

Sec.  70.  Instruction  in  writing  and  drawing  shall  be 
given  by  assistants,  as  directed  by  Principals. 

Sec.  71.  Physical  exercises  shall  be  given  in  every  class 
at  least  twice  a  day. 

Sec.  72.  Teachers  shall  provide  themselves  with  a  copy  of 
Sheldon's  Elementary  Instruction,  Willson's  Manual  of  In- 
struction, Calkin's  Object  Lessons,  Mrs.  Youman's  First  Les- 
sons in  Botany,  Hooker's  Child's  Book  of  Nature,  as  aids  in 
oral  lessons,  and  in  methods  of  teaching. 

Sec.  73.  At  least  ten  minutes  daily,  in  each  class,  shall  be 
devoted  to  instruction  in  vocal  music;  the  Principal  of  each 
school  shall  arrange  exchanges  of  classes  and  teachers  so  that 
the  specified  instruction  may  be  given. 


regulations  of  grammar  schools. 

Sec.  74.  The  Grammar  Schools  form  the  second  grade  in 
the  system  of  public  instruction  established  in  this  city,  and 
in  them  are  taught  the  common  branches  of  an  English  edu- 
cation. 

Sec.  75.  No  school  shall  be  a  Grammar  School,  unless  it 
shall  have  an  average  attendance  of  one  hundred  and  seventy- 
five  pupils  in  the  grammar  grades. 

Sec.  76.  Each  Grammar  School  shall  be  instructed  by  a 
Principal,  Vice -Principal,  and  such  assistants  as  may  be 
needed. 

Sec.  77.  Principals  are  required  to  teach  two  hours  each 
day,  in  one  of    the  classes,  alternating   from    class  to  class, 
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unless   otherwise   ordered    by   the  Classification  Commits 
Vice-Principals    shall    instruct    the   nlnnsns    of    the    highest 

Le. 

Principals  shall  take  ch  the  school  in 

the  absence  of  the  Principal.     The  Principal  shall  the 

Vice-Principal   in  1  ipils  n  bile   in  the 

ii. I  in  a  bools  which  have  two  yards  for  boys,  the  Prin- 
cipal shall  supervise  "n<-,  and  the  \  ioe-PrinoipsJ  th< 

79.     Vocal   Masio  and  Drawing  shall  be  taught  bj  the 
Principals  and  and  Bhall    in  all   r<  be   re- 

gard! ular  school  - 

[n  schools  provided  with  balls  the  i  balls    smbl 

At  least  ten  minutes  daily  shall  I"  I  bj  the  teacher 

•  acli  class  to  instruction  in  musii  [uired  in  the  com 

body;  and,  in  case  any  ;  not  understand  enoi 

tion  required,  the  Principal  • 
sohool  Bhall  so  ai  i 
that  tin-  specified  instruction  ma)  l 

tied  for  home  study  shall  1"-  such  ai 
not  to  require  a  pupil  t.>  study  more  than  one  hour  and  s  halt 

.  Bl.     In  the  Cosmopolitan  Schools,  and  in  snch  ol 
Bchoo  ly  l>c  di  i  by  the  Board,  thi  ■  the 

French  or  <  lerman  la  lay  be  p 

day  Bhall  be  allowed  for  these  langu 

82.  A  full  cla  tch  of  the  Orammai  shalll 
consist  of  fifty-four  i  1  pupils,  provided  that  number! 
can  be  comfortably                                       im. 

83.  In  all  th'  iday  ma)  be  devoted  to  oral 
and  written  examinations  and  reviews  and  general 
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Sec.  84.  The  Evening  Schools  of  this  city  are  established 
to  afford  the  means  of  an  English  education  to  boys  and  girls 
who  are  unable  to  attend  the  daj'  schools,  and  to  adults  who 
may  wish  to  avail  themselves  of   the  privileges  which  thev 

Sec.  85.     They  shall  be  free  to  all  persons  over  twelve 
years  of  age. 

[Amended  September  15,  1882.] 


Sec.  86.  They  shall  open  and  close  on  the  same  dates  as 
the  day  schools. 

Sec.  87.  The  studies  pursued  in  these  schools  shall  be 
Reading,  Spelling,  Writing,  Arithmetic,  Grammar,  Architect- 
ural Drawing,  Mechanical  Drawing,  Book-keeping,  Algebra 
and  Geometry.     Text-Books,  the  same  as  in  the  day  schools. 

Sec.  88.  No  person  whose  avocation  does  not  prevent  him 
or  her  from  attending  the  day  schools  shall  be  permitted  to 
attend  the  evening  schools,  except  by  permission  of  the  Com- 
mittee on  Classification. 

Sec.  89.  The  sessions  shall  be  held  every  evening  in  the 
week  except  Saturday  and  Sunday,  and  shall  be  two  hours  in 
length — -the  time  for  opening  and  closing  to  be  determined  by 
the  Board,  according  to  the  season  of  the  year. 

Sec.  90.  The  Principal  shall  not  be  required  to  teach  a 
class,  but  shall  have  the  general  superintendence  of  the 
school. 
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Ski.  91.     Teachers  are  required  to  be  present  ten  minutes 
before  the  time  for  opening  sclmol. 

3ia  92.     No  class  shall  be  continued  unless  the  a\< 
daily  attendance  squall  ~<r  axoeedi  26. 

Sno.  93     The  <  nmmitt  nail,  at  the  beginning 

of  each  s<li. ■<•!  term,  report  ■  aahedule  of  Salaries  for  tin- 
Principal,  teachers,  ami  janit<>rH  i>f  tin  Evening  Schools,  laid 
schedule  to  oommenoe  and  oontinue  until  the  expiration  of 
preaent  school  term. 

94  I  i"  Committee  on  Salaries  ahall  report  the 
schedule  ol  aalariesfor  Evening  Schools  to  the  Board  for  the 
approval  of  the  Board. 

96.     Whenever  there  ii  a  u<  foi    an   evening 

claaa  to  be  formed,  the  Committei Claeaifioation  ahall  re* 

port  the  same,  for  the  approval  oi  the  Board 


Directoraln open B  *&*  •;    »   ;  „  "„,, ,(,„^llP 

lhis  section,  and  on  b  favorable  n  i»'i. l  *    '  '    *  shall  ,„.  ap 
on  Credentials  and  Quahi.cah.m,  Substitute 

rA*W"  - " 

disqualified  foi  filling  such  positoo  •        •                (1 

place  shall  become  vacant.     N  ' '     '  >    h     H(.h,„ 

schools  shall  be  eligibl  "  ™f*  ning 

[Amended  Nov<  ml  ei  10,  iww.j 


Names  and  Locations  of  Schools, 


BERNAL  HEIGHTS  PRIMARY  SCHOOL, 

Cortland  avenue,  between  Laurel  avenue  and  Moultrie 
street.     Philip  Prior,  Principal. 

BOYS'  HIGH  SCHOOL, 

Sutter  street,  between  Gough  and  Octavia  streets. 
F.  A.  Blackburn,  Principal. 

BROADWAY  GRAMMAR  SCHOOL, 

Broadway  street,  between  Powell  and  Mason  streets. 
Miss  Jean  Parker,  Principal. 

BTJENA  VISTA  PRIMARY  SCHOOL, 

York  street,  between  Solano  and  Butte  streets. 
Mrs.  E.  S.  Code,  Principal. 

CLEMENT  GRAMMAR  SCHOOL, 

Geary  street,  between  Jones  and  Leavenworth  streets. 
Mrs.  A.  E.  Du  Bois,  Principal. 

COLUMBIA  GRAMMAR  SCHOOL, 

Columbia  street,  between  25th  and  26th  streets. 
Mrs.  M.  Deane,  Principal. 

DENMAN   GRAMMAR  SCHOOL, 

N.  W.  cor.  Bush  and  Taylor  streets.     James  Denman, 
Principal. 

EIGHTH   STREET  PRIMARY   SCHOOL, 

Eighth  street,  near  Harrison  street,   rear  of  Franklin 
Grammar  School.     Miss  A.  E.  Slaven,  Principal. 
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EVENING    SCHOOL      LINCOLN    GRAMMAR    SCHOOL 
BUILDING, 

Fifth    street,    between    Market    end    Mission 
Chas,  II    Ham.  Principal. 

EVENING    3<  HOOL      MISSION    GRAMMAR    SCHOOL 
BUILDING, 

Mission  street,  between  Piftt  enth  end  Sixteenth  streets. 
Chas.   II.   Hani.   I'rincipel. 

EVENING      SCHOOL        WASHINGTON      GRAMMAR 
34  HOOL    BUILDING, 

3.  W.  cor.  Washington  ami  Mason  streets. 
<  'has.  II.  Ham.  Principal. 

EWING    PRIMARY   SCHOOL, 

Harrison    street,    aeaa     Fourth    street.      Miss    K.     K 
stin.  en,  PrinoipaL 

FAIRMOl  M    PRIMARY    S<  HOOL, 

Chenerj    -tint,    near    Randall   street.      Mias  H.    M. 
Fairchild,  Principal. 

FRANKLIN   GRAMMAS   SCHOOL, 

Eighth  at.,  nr.  Harrison  -t.      Eliaba  Brooks,  Principal, 

GARFIELD   PRIMARY   SCHOOL, 

Onion  street,  betw<  en  Kearny  ami  Montgomery  streets. 
(  has.  1".  True,  PrinoipaL 

GIRLS'    HI'. H    SCHOOL, 

Bush  street,  near  Hyde  street.    John  Swett,  Principal, 

cilANT   PRIMARY    SCHOOL, 

Golden  Gate  avenue,   near  Hyde  street.     Miss  A.  M. 
Stincen,  Principal. 

GREENWICH    STREET   PRIMARY   SCHOOL, 

Greenwich   street,    between   Jones    and    Leavenwortl 
streets.     Mrs.  A.  8.  Trask,   Principal. 
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HAIGHT  GRAMMAR  SCHOOL, 

Mission  street,  between  25th  and  26th  street.      S.   A. 
White,  Principal. 

HAMILTON   GRAMMAR   SCHOOL, 

Geary  street,  between  Pierce  and  Scott  streets.     W.  A. 
Robertson,  Principal. 

HAYES   VALLEY   GRAMMAR  SCHOOL, 

McAllister  street,  between  Franklin  and  Gough  streets. 
George  Brown,  Principal. 

HAYES  VALLEY  PRIMARY  SCHOOL, 

Grove  street,  near  Larkin  street.      Miss  P.  M.  Stowell, 
Principal. 

IRVING   PRIMARY  SCHOOL, 

Broadway  street,    between  Montgomery  and  Sansome 
streets.     Miss  Carrie  B.  Barlow,  Principal. 
JACKSON    STREET   PRIMARY   SCHOOL, 

Jackson  street,  between  Webster  and  Fillmore  streets. 
Miss  Hannah  Cooke,  Principal. 

JACKSON  STREET  EXPERIMENTAL  SCHOOL, 

No.  116  Jackson  street.      Miss  Flora  van  Den  Bergh, 
Principal. 

LAGUNA  HONDA  SCHOOL, 

Eight  h  avenue,  near  R  st.     James  Dwyer,  Principal. 

LINCOLN  GRAMMAR  SCHOOL, 

Fifth  street,  nr.  Market  st.     Jas.  K.  Wilson,  Principal. 

LINCOLN  PRIMARY  SCHOOL, 

Fifth  street,  near  Market  street,  rear  Lincoln  Grammar 
School.      Miss  A.  M.  Manning,  Principal. 

LOBOS  AVENUE  SCHOOL, 

Point   Lobos   avenue,    near   Parker  avenue.     Miss  E. 
Goldsmith,  Principal. 
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LOMBARD  STKKKT   PRIMAB1    SCHOOL, 

Lombard  street,  between  Baker  and    I  troderiok  streets. 

Mi--    A.     I'..  <    ll.'llllH  is.    I'l'iliripal. 

MISSION  GRAMMAR  SCHOOL, 

Mission  Btreet,  between  IStli  ami  loth  streets. 
Mis-  |..   r.  |',,w  K-c,  Principal. 

MISSION   PRIMAR1    SCHOOL, 

Mission  street,  between  I5tb  and  !<ith  st.,  rear  Mission 
Grammar  SchnoL     Mrs.  M.  H.  Walker,  Principal. 

\<ti:    wn  TEMPLE  BTREET   PRIMARY  SCHOOL, 

Cor.  Noe  and  Temple  sta      K.  P.  Davidson,  PrincipaL 

\(»i;iil  COSMOPOLITAN  GRAMMAB  SCHOOL, 

Filbert  Btreet,  beta een  Taj  lor  and  Jonei  streets.    Miss 
Kat--  Kennedy,  Principal. 

OCEAN   HOI  3E  94  HOOL 

I  Road,  near  ( toean  Bouse  Road. 

Mrs.  M.  .1.  <  ai  usi.  Principal. 

PINE  AND  LARKIN  STREET  PRIMARY  SCHOOL, 
Pine  Btreet,  between  Larkin  and  Polk  streets. 
Mi-,  i  .  I.  Plunkett,  PrincipaL 

PINE  AND  S<  OTT  STREET  PRIMARY  SCHOOL 

Pine  street,    between    Scott  and    Deviaadero   itn 
Mias  8.  A.  Bigbtmire,  PrincipaL 

POINT  LOBOS  91  BOOL, 

19th  av.,  nr.  Point  Lobos  av.     H.  C.  Wilson,  Principal. 

POTKEUO  PRIMARY  SCHOOL, 

Minnesota  Btreet,   between    Napa  and    sierra  streets. 
W.  \V.  Stone,  Principal. 

POWELL  STREET  PRIMARY  SCHOOL, 

Powell  street,  between  Washington  and  Jackson  Btn 
Mrs.  N.  R.  Craven,  Principal. 
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RINCON  GRAMMAR  SCHOOL, 

Silver  street,  between  Second  and  Third  streets.     Miss 

E.  A.  Cleveland,  Principal. 
SANCHEZ   STREET   PRIMARY   SCHOOL, 

Sanchez   street,    between   Sixteenth   and   Seventeenth 

streets.     Mrs.  F.  A.  Banning,  Principal. 

SHOTWELL  STREET  PRIMARY   SCHOOL, 

Shotwell  street,  between  22d  and  23d  streets. 
Miss  A.  A.  Hill,  Principal. 

SILVER   STREET  PRIMARY    SCHOOL, 

Silver  street,  between  Second  and  Third  streets. 
Miss  Jennie  Smith,  Principal. 

SOUTH   COSMOPOLITAN   GRAMMAR  SCHOOL, 

Eddy  street,  between  Polk  street  and  Van  Ness  ave- 
nue.    A.  Hei'bst,  Principal. 
SOUTH   COSMOPOLITAN  PRIMARY   SCHOOL, 

Bush  street,  near  Stockton  street.     Miss  M.  A.  Castel- 
hun,  Principal. 
SOUTH  END   SCHOOL, 

Williams   street,    near    Henry    street.     Miss    M.    A. 
Scherer,  Principal. 
SOUTH  SAN  FRANCISCO  SCHOOL,     - 

Cor.  14th  avenue  and  L  st.     W.  J.  Gorman,   Principal. 

SPRING  VALLEY  GRAMMAR  SCHOOL, 

Broadway  st. ,  nr.  Polk  st.    J.  W.  Anderson,  Principal. 

SPRING  VALLEY  PRIMARY  SCHOOL, 

Union  street,    near   Franklin   street.     Miss  J.   M.  A. 
Hurley,  Principal. 

STARR  KING  PRIMARY  SCHOOL, 

Bryant  street,  between  Sixth  and  Seventh  streets. 
Miss  M.  McKenzie,  Principal. 
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TEHAMA   PRIMARY   SCHOOL, 

Tehama  street,  between  First  ami  Second  streets. 
Mrs.  E.  A.  Wood,  Principal 

TURK  STREET  PRIMARY    -<  BOOL, 

Tmk  street,  between   Buchanan  and  Webster  str< 
Mrs.  « ..  Washburn,  Principal. 
TYLEB  STREET  PRIMARY    S<  EOOL. 

Golden  Gate  avenue,  between  Pieroe  and  Soott  itn 
M iaa  B.  <  nsli juu.  PrincipaL 

QNGB  M»Kl»  SCHOOL, 

Harrison  street*   between  Tenth  and  Eleventh  stn 

H.  ( '.  Kinnr,  PrincipaL 

UNION   PRIMAR1    31  HOOL, 

Corner  Filbert  and  Kearny  utreets.      Mrs.  A.  * ; i-itlit.li. 
PrincipaL 
UNION  STREET  EXPERIMENTAL  SCHOOL, 

No.  512  Onion  Miss  A.  M.  Btovall,  PrincipaL 

VALENCIA   PRIMARI    B4  SOOL, 

Valencia  street,  between  22d  end  23d  streets.    Miss  If. 
HasweU,  PrincipaL 

WASHINGTON  GB  LMMAB  SCHOOL, 

-    \V.  cornei  Washington  and  Mason  itreets.      Joseph 

<  >'(  ininor,  PrincipaL 
WEST    END   school. 

San  Jose  Road,  near   six- Mile   House.      B.   L  Brown, 
PrincipaL 

WEST   MISSION    PRIMARY    SCHOOL, 

West    Mission   street,    between    Hermann  and  Ridley 
-treets.      Mrs.  L   V.  Caldwell,  Principal. 
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STANDING  COMMITTEES. 


CLASSIFICATION, 
Deane,  Stern,  English,  Wentworth,  Hoitt,  Moulder, 

RULES  AND  REGULATIONS, 
Hobe,  Beach,  Deane,  O'Brien,  Hoitt,  Moulder. 

CREDENTIALS  AND  QUALIFICATIONS 
OF  TEACHERS, 

Shaw,  Pollitz,  O'Brien.  Hoitt,  Moulder. 

SCHOOL  HOUSES  AND  SITES, 
Beach,  Shaw,  English,  Dithmar,  Hoitt. 

SALARIES. 

Pollitz,  Wentworth,  Deane. 

FURNITURE  AND  SUPPLIES. 
Culver,  Hobe,  Shaw,  Hoitt. 

FINANCE, 
Stern,  Wentworth,  O'Brien. 

JUDICIARY, 
O'Brien,  Culver,  Dithmar. 

PRINTING, 

Dithmar,  Pollitz,  Culver. 

JANITORS, 

English,  Stern,  Hobe,  Hoitt,  Moulder. 
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VISITING, 
Wentworth,  English,  Shaw,  Beach. 


OFFICE  HOURS  OF  DIRECTORS 


FOR 


SCHOOL  BUSINESS. 


Ira  G.  Hoitt 405  Sansome  St. 

At  office  Tuesdays  and  Fridays,  4  to  5  P.  M. 
At  residence  Mondays  and  Fridays  from  0:30  to  7:30  P.  M. 

C.  W.  Beach 10  Montgomery  St. 

3  to  4  P.  M.  daily,  except  Saturdays,  and  9  ^p  10  A.  M.  Saturdays. 

J.  H.  Culver 31  Post  St. 

4  to  5  Mondays,  0  to  10  A.  M.  and  4  to  5  P.  M.  Fridays. 

Dr.  C.  T.  Deaxe 131  Post  St. 

Daily,  1  to  4  P.  M. 

A.  C.  Dithmar.. Goodyear  Rubber  Co.,  577,  579  Market  St. 
3  to  4  P.  M.,  Tuesdays,  Thursdays  and  Saturdays. 

J.  F.  English 313  Davis  St. 

Mondays  and  Fridays,  4  to  5  P.  M. 

G.  J.   Hobe Room  42,  Masonic  Temple. 

Daily  4  to  5  P.  M. 

Thos.  O'Brien 342  Seventh  St. 

6:30  to  7:30  P.  M.  daily. 

Ed.  Pollitz 403  California  St. 

Tuesdays  and  Thursdays,  4  to  5  P.  M. 

Geo.  T.  Shaw 5  Post  St.| 

At  5  Post  St.  4  to  5  P.  M.  Tuesdays  and  Fridays,  and  at  10  Oak  Street  6  to 
7  P.  M.  Tuesdays  and  Saturdays. 

D.  Stern Brunswick  House,  148  Sixth  St.! 

Mondays  .and  Fridays,  4  to  5  P.  M. 

J.  P.  H.  Wentworth Room  61,  320  Sansome 

2  to  4  P.  M.  Fridays. 


RULES 


OF   THE 


BOARD  OF   EDUCATION. 


ORGANIZATION. 


Election  of  President. 

Section  1.  The  Board  of  Education  shall  meet  on  the 
first  Monday  in  December  of  each  year,  and  shall  elect,  by 
ballot,  a  President,  whose  term  of  office  shall  continue  for 
one  year.  In  the  absence  of  the  President,  a  President  pro 
tern,  shall  be  chosen,  who  shall  possess  the  powers  and  perform 
the  duties  of  the  President. 

Stan  ding  Comm  ittees. 
Sec.  2.     The  President  shall   appoint,  during  the  month 
of   December,    subject   to   the   approval  of   the   Board,  the 
following  Standing  Committees,"  consisting  of  three  or  more 
members  each : 


1. 

Classification. 

2. 

Pules  and  Regulations. 

3. 

Credentials  and  Qualifications  of  Teachers. 

4. 

School  Houses  and  Sites. 

5. 

Salaries. 

6. 

Furniture  and  Siipplies. 

7. 

Judiciary. 

8. 

Finance. 

9. 

Printing. 

10. 

Janitors. 

11. 

Visiting. 

6 

Regular  Meetings. 

Sec.  3.  The  Board  shall  hold  its  regular  meetings  on  the 
first  and  third  Wednesdays  of  each  month,  when  the  roll 
shall  be  called  and  the  Board  shall  immediately  proceed  to 
business,  or  adjourn.  The  hour  of  opening  the  sessions  of 
the  Board  shall  be  eight  o'clock  p.  m. 


Quorum. 
Seven   members   shall   constitute   a  quorum   for 


Sec.  4. 
the  transaction  of  business. 


POWERS  AND  DUTIES  OF  THE  PRESIDENT. 


Order  of  Business. 

Sec.  5.  The  President  shall  take  the  chair  at  the  hour 
appointed  for  the  meeting  of  the  Board,  shall  call  the 
members  to  order,  and,  on  the  appearance  of  a  quorum, 
shall  cause  the  records  of  the  last  meeting  to  be  read.  If  a 
quorum  be  not  present  within  fifteen  minutes  past  the  reg- 
ular hour  for  meeting,  the  Board  shall  stand  adjourned.  The 
order  of  business  shall  be  as  follows : 

1.  Reading  of   the  Minutes. 

2.  Communications  and  Petitions. 

3.  Report  of   Superintendent. 

4.  Reports  of   Standing  Committees. 

5.  Appointment,  Election,  and  Nomination  of  Teach- 

ers. 

6.  Reports  of   Special  Committees. 

7.  Unfinished  Business. 

8.  New  Business. 


Points  of  Order. 

Sec.  6.  The  President  shall  preserve  order  and  decorum 
in  the  meetings;  he  may  speak  to  points  of  order  in  prefer- 
ence to  other  members,  and  shall  decide  all  questions  of 
order,  subject  to  an  appeal  to  the  Board,  on  motion  of  any 
member  regularly  seconded,  and  no  other  business  shall  be 
in  order  until  the  question  on  the  appeal  shall  have  been 
decided. 

Order  of  Speaking. 
'  Sec.  7.     When  two  or  more  members  rise  to  speak  at  the 
same  time,  the  President  shall  name  the  member  who  may 
speak  first. 

Ditties  of  the  President. 
Sec.  8.     The  President  shall  declare  all  votes ;  but  if  any 
member  doubt  the  vote,  the  President,  without  debate,  shall 
require  the  members  voting  to  rise  and  stand  until  they  are 
counted,  and  shall  declare  the  I'esult. 

Committee  of  the   Whole. 
Sec.  9.     The  President  shall  appoint  a  Chairman  when  the 
Board  goes  into  the  Committee  of  the  Whole ;  at  any  other 
time  he  may  call  any  member  to  the  chair;  but  such  sub- 
stitution shall  not  continue  longer  than  one  meeting. 

Yeas  and  Nays. 

Sec.  10.  The  President  shall,  at  the  request  of  one  mem- 
ber, take  the  sense  of  the  Board  by  yeas  and  nays. 

Order  of  Motions. 
Sec.   11.     All  questions  shall  be  stated  by  the  President  in 
the  order  in  which  they  were  moved,  unless  the  subsequent 
motion  shall  be  previous  in  its  nature ;  except  that  in  naming 
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sums  and  fixing  times,  the  largest  sum  and  the  longest  time 
shall  be  first  put.  After  a  motion  is  seconded  and  stated  by 
the  President,  it  shall  be  disposed  of  by  vote  of  the  Board, 
unless  withdrawn  by  consent  of  the  Board  before  a  decision 
or  an  amendment. 

Motion  to  Adjourn. 

•Sec.  12.  The  President  shall  consider  a  motion  to  adjourn 
as  always  in  order,  except  when  a  member  has  the  floor,  or 
when  a  question  has  been  put  and  not  decided,  or  during 
roll-call;  and  motions  to  adjourn,  to  lay  upon  the  table,  to 
take  from  the  table,  and  for  the  previous  question,  shall  be 
decided  without  debate. 

Pre  vious  Q  uestion. 
Sec.  13.  The  President  shall  put  the  previous  question  in- 
the  following  form:  "Shall  the  debate  now  cease?"  and  all 
debate  shall  be  suspended  until  the  previous  question  shall 
have  been  decided.  The  adoption  of  the  previous  question 
shall  put  an  end  to  all  debate  and  bring  the  Board  to  a  direct 
vote  upon  pending  amendments,  if  there  be  any,  in  their 
regular  order,  and  then  upon  the  main  question. 

Special  Meetings. 

Sec.  14.  The  President  or  Superintendent  may,  and  at 
the  written  request  of  any  three  members,  the  President  shall 
call  a  special  meeting  of  the  Board ;  but  no  meeting  of  the 
Board  shall  be  called  on  shorter  notice  than  twenty-four  hours, 
and  no  business  shall  be  transacted  thereat,  except  that  for 
which  the  meeting  shall  have  been  called. 

Appointment  of  Committees. 
Sec.   15.     All  committees'shall  be  appointed  by  the  Presi- 
dent, unless  otherwise  ordered  by  the  Board. 
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President  Ex-Officio  Member  of  Certain  Committees. 

Sec.  16.  The  President  shall  be  ex-offirio  a  member  of  the 
Committee  on  Classification,  of  the  Committee  on  Creden- 
tials and  Qualifications  of  Teachers,  of  the  Committee  on 
Rules  and  Regulations,  and  of  the  Committee  on  .Janitors. 


RIGHTS   AND   DUTIES   OF   MEMBERS. 


Duties  of  Members  in    Debate. 
Sec.  17.     When  any  member  is  about  to  speak,  lie  shall 
rise  in  his  place,  address  the  President,  and  confine  himself 
strictly  to  the  question  under  discussion. 

Seven  Votes  Required  to  Pass  Any  Measure. 

Sec.  18.  No  measure  or  proposition  shall  be  valid  unless 
passed  by  seven  votes,  except  motions  to  adjourn,  to  post- 
pone, to  postpone  to  a  definite  time,  to  reconsider,  to  commit, 
to  lay  on  the  table,  to  amend,  or  the  previous  question, 
in  which  cases  a  majority  of  the  members  present  shall  be 
sufficient. 

Sec.  19.  Eveiy  member  shall  give  his  vote  when  a  ques- 
tion is  put,  unless  excused  by  the  Board  for  special  reasons ; 
and  the  question  of  excuse  shall  be  decided  without  debate 

Rules  of  Debate. 
Sec.  20.  No  member  shall  speak  more  than  twice  on  the 
same  subject,  without  leave  of  the  Board,  unless  he  be  the 
mover  or  proposer  of  the  matter  pending,  in  which  case  he 
shall  be  permitted  to  reply  the  second  time,  but  not  until  all 
other  members  choosing  to  speak  shall  have  done  so. 
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Reconsideration. 

Sec.  21.  No  member  who  did  not  vote  with  the  majority 
shall  move  a  reconsideration  of  the  vote.  A  reconsideration 
can  only  be  had  at  the  same  or  first  subsequent  meeting. 

Resolutions  to  be  in    Writing. 

Sec.  22.  All  resolutions  shall  be  submitted  in  writing, 
with  the  name  of  the  mover,  and  any  motion  shall  be  sub- 
mitted in  writing,  if  the  President  so  dh'ect. 

Record  of  the  Committee  of  the  Whole. 

Sec.  23.  Propositions  made  in  Committee  of  the  Whole, 
unless  carried,  shall  not  be  entered  on  the  journal. 

Amendments. 

Sec.  24.  No  motion  o"r  proposition  on  a  subject  different 
from  that  under  consideration  shall  be  admitted  under  color 
of  an  amendment. 

Order  of  Motion*. 

Sec.  25.  When  a  question  is  under  debate,  no  motion  or 
proposition  shall  be  entertained,  except  motions  to  adjourn, 
to  lay  on  the  table,  the  previous  question,  to  postpone  in- 
definitely, to  postpone  to  a  given  day,  to  commit,  to  amend, 
to  substitute ;  which  several  motions  shall  take  precedence* 
in  the  order  in  which  they  are  above  stated. 

Votes  for  Disbursement  of  Money  shall  be  by  Yeas  and  Nays. 

Sec.  26.  All  motions,  resolutions,  orders  and  votes  of  the 
Board,  requiring  the  disbursement  of  money,  shall  be  taken 
by  yeas  and  nays  and  the  vote  registered. 
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Elections. 

Sec.  27.  All  elections,  except  for  President,  shall  be  viva 
voce. 

Motions  Committed. 

Sec.  28.  All  motions  and  reports  may  be  committed,  and 
re-committed  at  the  pleasure  of  the  Board. 

Division  of  a  Question. 

Sec.  29.  Any  member  may  require  the  division  of  a  ques- 
tion when  it  is  susceptible  of  division. 

Beading  of  Papers. 

Sec.  30.  When  the  reading  of  a  paper  is  called  for,  and 
the  same  is  objected  to  by  any  member,  the  matter  shall  be 
determined  by  a  vote  of  the  Board. 

Three-fourths  Vote  Required  to  Suspend  Rules  and  Regulations. 

Sec.  31.  The  consent  of  three-fourths  of  the  members 
shall  be  requisite  for  the  suspension  of  any  rule  of  the  Board 
or  regulation  of  the  schools. 

Parliamentary  A  uthority. 
Sec.  32.     If,  at  any  meeting  of  the  Board,  questions  arise 
which  are  not  treated  of  above,  they  shall  be  decided  by  an 
appeal  to  "  Cushing's  Manual." 

Amendment  or  Repeal  of  Rules. 

Sec.  33.  The  Rules  and  Regulations  may  be  amended  or 
repealed  at  any  regular  meeting  of  the  Board  by  an  affirma- 
tive vote  of  nine  members,  notice  thereof  having  been  given 
in  writing  at  a  previous  meeting. 
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DUTIES  AND  POWERS  OF  STANDING  COMMITTEES. 


Committee  Meetings. 

Sec.  34.  All  Committee  meetings  of  the  Board  shall  be 
public,  unless  in  the  opinion  of  any  Committee  public  in- 
terests require  executive  sessions. 

Committee  on  Classification. 

Sec.  35.  The  Committee  on  Classification  shall  determine 
the  classification  of  all  schools,  and  the  promotions  of  classes 
in  the  same,  and  shall  recommend  to  the  Board  the  course 
of  instruction  to  be  pursued  therein. 

They  shall  determine  at  what  time,  and  in  what  manner, 
pupils  shall  be  promoted  from  one  grade  to  another,  and  shall 
supervise  and  direct  the  examinations  for  the  promotion  of 
pupils  in  all  grades  of  the  schools  of  the  Department. 

They  shall  have  power  to  transfer  pupils  from  one  school 
to  another,  when  good  reasons  exist  for  so  doing. 

They  shall  recommend  to  the  Board  the  adoption  of  such 
text-books  as  may  be.  needed  in  the  course  of  study. 

They  shall  determine  the  rank  of  all  assistant  teachers, 
and  shall  recommend  to  the  Board  all  promotions  of  such 
assistant  teachers  from  one  grade  to  another,  in  the  same 
school ;  and  no  such  promotions  shall  be  made  unless  the  same 
shall  have  been  recommended  by  this  committee. 

They  shall  receive  and  act  upon  all  reports  of  Principals 
and  Acting  Principals,  with  regard  to  unsuccessful  or  incom- 
petent teachers,  and  shall  report  thereon  to  the  Board  for 
final  action. 

Committee  on  Bales  and  Regulations. 

Sec.  36.  The  Committee  on  Rules  and  Regulations  shall 
take  into  careful  consideration  every  proposition  presented 
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to  the  Board  to  repeal  or  to  amend  any  rule,  whenever  the 
same  shall  be  referred  to  them,  and  shall  report  in  writing, 
stating  their  reasons  for  or  against  the  proposed  alteration. 
And  it  shall  be  the  duty  of  the  Committee,  at  the  first  regular 
meeting  of  the  Board  in  May  of  each  year,  to  make  a  report 
recommending  such  alterations  or  amendments  to  the  Rules 
and  Regulations  as  they  may  deem  proper  or  necessary. 

They  shall  attend  to  all  matters  of  discipline  referred  to 
them  by  the  Board,  or  any  member  thereof,  or  the  Super- 
intendent, and  shall  investigate  the  charges  which  may  be 
preferred  against  any  teacher  or  school  officer,  for  neglect  or 
violation  of  duty,  with  power  to  suspend  any  teacher  or 
employee  of  the  Board,  and  shall  report  the  facts  to  the 
Board  at  the  next  regular  meeting. 

The  Committee  on  Rules  and  Regulations  shall  have  power 
to  grant  excuses  for  absence  to  teachers  for  a  period  not 
exceeding  two  weeks,  or  until  the  next  regular  meeting  of 
the  Board. 

Committee  on  Credentials  and  Qualifications  of  Teachers. 

Sec.  37.  The  Committee  on  Credentials  and  Qualifications 
of  Teachers  shall  take  under  consideration  all  nominations  of 
teachers  made  in  open  Board. 

They  shall  carefully  examine  into  the  merits  and  qualifi- 
cations of  such  nominees,  and  report  to  the  Board  the  can- 
didates whom  they  consider  to  be  best  qualified  to  fill  the 
positions  for  which  the  nominations  were  made. 

They  shall  report  to  the  Board  the  reasons  for  their  recom- 
mendation, and  no  person  whose  fitness  for  a  position  as 
teacher  has  not  been  considered  by  this  Committee  shall  be 
eligible  to  election  to  any  position  as  teacher  in  the  Depart- 
ment. 

They  shall  determine  the   number  of  substitute  teachers 
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that  may  be  needed  from  time  to  time,  in  order  to  accommo- 
date the  work  of  the  Department,  and  report  the  same  to 
the  Board  for  their  action. 

Committee  on  School  Houses  and  Sites. 

Sec.  38.  The  Committee  on  School  Houses  and  Sites 
shall  exercise  a  general  supervision  over  the  school  houses 
and  school  lots  of  the  Department. 

They  shall  have  the  supervision  of  all  repairs,  and  shall 
have  the  control  of  all  persons  employed  in  the  Carpenter's 
Department. 

They  shall  from  time  to  time  purchase  such  lumber,  hard- 
ware, nails,  paints,  and  other  material  required  by  the  Car- 
penter's Department,  and  the  Chairman  of  this  Committee 
shall  indorse  all  requisitions  for  such  material  to  be  pur- 
chased and  used  in  said  Department. 

They  shall  communicate  such  information  in  regard  to  the 
location,  erection,  and  alteration  of  school  buildings  and  the 
repairs  thereof,  as  they  may  deem  necessary  for  the  Board  to 
act  upon;  and  they  shall  report  in  writing,  during  the  month 
of  May  in  each  year,  the  condition  of  all  school  property. 

At  the  same  time,  they  shall  require  the  Secretary  of  the 
Board  to  advertise  for  two  weeks  in  two  daily  papers  of  general 
circulation,  published  in  this  city  (one  morning  and  one  even- 
ing paper,  to  be  designated  by  the  Committee),  for  sealed  pro- 
posals for  supplying  the  Department  with  whatever  lumber, 
nails,  hardware,  paints,  and  other  material  that  may  be 
needed  by  the  Carpenter's  Department  during  the  succeeding 
fiscal  year,  beginning  the  first  of  July  following. 

They  shall,  also,  under  the  direction  of  the  Board,  require 
the  Secretary  to  advertise  for  two  weeks  in  two  daily  papers 
having  a  general  circulation  (one  morning  and  one  evening 
paper,  to  be  designated  by  the  Committee),  for  sealed  pro- 
posals for  repairs  or  additions  to  school  houses  in  all  cases 
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where  the  estimated  cost  exceeds  $200,  and  the  erection  of 
new  school  buildings;  and  shall  propose  plans  and  specifica- 
tions therefor  to  the  Board.  All  such  proposals  shall  be 
received  by  the  Superintendent  at  a  public  meeting  of  the 
Board,  and  opened  at  that  meeting,  and,  when  accepted,  the 
Committee  shall  have  power  to  supervise  the  contract  to  be 
made  by  the  Board,  and  its  execution,  and  shall  report  any 
deviation  therefrom  to  the  Board. 


Committee  on  Salaries. 

Sec.  39.  The  Committee  on  Salaries  shall,  annually,  in 
June,  report  a  schedule  of  the  salaries  of  teachers,  and  all 
other  employees  of  the  Department,  except  mechanics  and 
laborers,  paid  monthly  by  the  Board,  said  schedule  to  com- 
mence on  the  first  day  of  July  following,  and  continue  for 
one  year. 

Committee  on  Judiciary. 

Sec.  40.  The  Committee  on  Judiciary  shall  examine  the 
laws  and  report  concerning  cpiestions  of  law,  in  matters 
referred  to  them  by  the  Board. 

Committee  on  Furniture  and  Supplies. 

Sec.  41.  The  Committee  on  Furniture  and  Supplies  shall, 
from  time  to  time,  recommend  the  purchase  of  such  school 
furniture,  apparatus,  and  supplies  as  may  be  found  necessary, 
and  they  shall  supervise  and  direct  the  purchase  of  the  same. 
They  shall,  in  May  of  each  year,  require  the  Secretary  of  the 
Board  to  advertise  for  two  weeks  in  two  daily  papers  having 
a  general  circulation  (one  morning  and  one  evening  paper,  to 
be  designated  by  the  Committee),  for  sealed  proposals  for 
supplying  the  Department  with  whatever  stationery,  furni- 
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ture,  fuel,  stoves,  and  other  articles,  except  those  specified 
in  Section  38,  that  may  be  needed  by  the  schools,  or  by  the 
Board  during  the  succeeding  year,  beginning  the  first  of  July 
following. 

Committee  on  Finance. 

Sec.  42.  The  Committee  on  Finance  shall  audit  all  bills 
against  the  School  Fund.  All  demands,  except  the  curi-ent 
monthly  expenses  of  salaries,  rents,  water,  and  bills  pre- 
sented under  written  contracts  with  the  Board,  shall  be 
sworn  to  by  the  persons  presenting  the  bills. 

The  Committee  shall  semi-annually,  in  July  and  January, 
examine  the  accounts  of  the  Secretary  of  the  Board,  and  the 
books  and  accounts  of  the  book-keeper,  and  shall  obtain  from 
the  City  and  County  Auditor  and  Treasurer  a  correct  state- 
ment of  the  finances  of  the  School  Department. 

They  shall,  at  the  last  regular  meeting  in  February  of  each 
year,  report  to  the  Board  an  estimate  of  the  amount  of  money 
which  will  be  required  during  the  year  for  the  purpose  of 
meeting  the  current  annual  expenses  of  public  instruction  in 
said  City  and  County,  specifying  the  amount  recpaired  for 
supjilies  furnished  to  pupils,  for  purchasing  and  procuring 
sites,  for  leasing  rooms  and  buildings,  for  erecting  buildings, 
and  for  furnishing,  fitting  up,  altering,  enlarging  and  repair- 
ing the  buildings  and  premises  under  their  charge,  for  the 
support  of  schools  which  shall  have  been  organized  since 
the  last  annual  apportionment  by  the  Board,  for  salaries  of 
teachers,  janitors,  clerks,  and  other  employees  of  the  Board, 
and  for  such  further  sum  or  sums  as  may  be  necessary  for  any 
of  the  purposes  authorized  by  the  Act  approved  Aprill  1st, 
1872. 

They  shall  report,  at  the  first  regular  meeting  of  each 
month,  the  amount  remaining  unexpended  subject  to  use  for 
the  balance  of  the  fiscal  year. 
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Committee  on  Printing. 

Sec.  43.  The  Committee  on  Printing  shall  have  the  super- 
vision of  all  printing  ordered  by  the  Board,  and  shall,  in  May 
of  each  year,  require  the  Secretary  to  advertise  for  two 
weeks  in  two  daily  papers  having  a  general  circulation  (one 
morning  and  one  evening  paper,  to  be  designated  by  the 
Committee),  for  sealed  proposals  for  printing  such  blanks, 
cards,  record  books  and  other  similar  supplies  of  the  Depart- 
ment as  may  be  required  during  the  next  fiscal  year. 

Committee  on  Janitors. 
Sec.  44.  The  Committee  on  Janitors  shall  recommend 
to  the  Board  suitable  persons  for  the  position  of  Janitors. 
When  necessary,  the  Committee  shall  have  power  to  appoint 
or  suspend  Janitors  temporarily,  and  shall  report  the  same  to 
the  Board  for  approval  at  the  next  regular  meeting. 

Visiting  Committee* 

Sec.  45.  It  shall  be  the  duty  of  the  Visiting  Committee 
to  visit  the  schools  of  the  Department,  from  time  to  time,  and 
note  the  methods  of  teaching  and  the  general  management  of 
the  different  schools.  They  shall  keep  a  record  of  such 
visits,  which  shall  be  open  to  the  inspection  of  members  of 
the  Board ;  and  shall  report  any  cases  of  irregularity  to  the 
Committee  on  Rules  and  Regulations,  and  all  cases  of  ineffi- 
ciency to  the  Committee  on  Classification. 

Authority  of  the  Board  Necessary  to  Incur  Expense  over 
One  Hundred  Dollars. 

Sec.  46.  No  Director  shall  incur  any  expense  against  the 
Department  unless  authorized  by  the  Board  ;  provided,  that 
in  case  of  urgent  necessity,  or  in  matters  relating  to  repairs 
or  supplies,   on  the   application  of   any  Director,   or  of  the 
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Superintendent,  the  Committee  on  School  Houses  and  Sites, 
or  the  Committee  on  Furniture  and  Supplies,  shall  be  author- 
ized to  expend  a  sum  not  to  exceed  one  hundred  dollars. 

Teachers — Examination  of  Teachers. 

Sec.  47.  All  teachers  hereafter  to  be  appointed  or  elected 
(excepting  those  holding  California  State  Normal  School 
Diplomas,  California  Life  Diplomas,  California  State  Educa- 
tional Diplomas,  and  graduates  of  the  San  Francisco  City 
Normal  Class,  and  of  the  California  State  University  when 
recommended  by  the  Faculty),  must  pass  an  examination 
under  the  direction  of  the  Board  of  Education. 

Second  grade  certificates  only  shall  be  granted  to  applicants 
who  have  less  than  two  years'  experience  as  teachers. 

In  order  to  receive  second  grade  certificates,  applicants 
shall  be  required  to  pass  an  examination,  and  to  receive  an 
average  of  eighty-five  per  cent,  in  the  subjects  required  by 
the  State  law  for  second  grade  certificates. 

Members  of  the  City  Normal  Class,  who  shall  have  attended 
one  year  therein,  shall,  upon  obtaining  eighty -five  per  cent,  in 
the  specified  examinations,  be  entitled  to  receive  a  second 
grade  San  Francisco  County  certificate  ;  and  all  members  who 
shall  have  regularly  attended  for  a  period  of  two  years  shall, 
upon  passing  the  examinations  provided  for  the  second  or| 
senior  year  of  the  course  and  obtaining  eighty-five  per  cent. 
.  herein,  be  entitled  to  receive  a  San  Francisco  County  first | 
grade  teacher's  certificate. 

After  having  taught  successfully  two  years,  the  holders  of  J 
San  Francisco  second  grade  certificates  granted  subsequent! 
to  January,  1880,  shall  be  entitled  to  first  grade  certificates! 
upon  passing  an  examination,  and  receiving  an  average  of  at 
least  eighty-five  per  cent,  in  Algebra  (through  quadratics),! 
Physiology,    Music,    Drawing,   Book-Keeping,    Elemental-} 
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Physics,    and    Science    of    Common    Things,    and    Herbert 
Spencer's  Essays  on  Education. 

After  four  years  of  successful  experience,  the  holders  of 
San  Erancisco  first  grade  certificates,  granted  subsequent  to 
June,  1882,  shall  be  entitled  to  High  School  certificates,  upon 
passing  an  examination  and  receiving  an  average  of  at  least 
eighty-five  per  cent,  in  Physics,  Geometry,  English  Litera- 
ture, Bain's  Education,  and  any  two  of  the  following  subjects, 
viz.:  Botany,  Geology,  Chemistry,  General  History,  and 
Higher  Algebra. 

Holders  of  San  Francisco  certificates  of  any  grade  obtained 
previous  to  January,  1880,  having  had  the  requisite  experi- 
ence, shall  be  entitled  to  certificates  of  the  next  higher  grade, 
upon  passing  successfully  an  examination  in  the  additional 
subjects  herein  required  for  certificates  of  the  higher  grade. 

Applicants  who  are  holders  of  certificates  obtained  else- 
where, having  had  the  required  experience,  shall  be  entitled 
to  certificates  of  any  grade,  upon  passing  an  examination  in 
all  the  subjects  required  for  certificates  of  that  grade  and  the 
grades  below. 

Substitute  Class. 

All  assistant  teachers  in  the  Primary  and  Grammar  Schools 
shall  be  appointed  originally  to  the  Substitute  Class,  and 
each  Director  may  nominate  one  candidate  for  each  vacancy 
in  said  class;  all  nominations  to  be  made  in  open  Board. 
All  nominations  shall  be  referred  to  the  Committee  on 
Credentials  and  Qualifications  of  Teachers,  who  shall  report 
at  the  next  meeting  of  the  Board  upon  the  qualifications  of 
the  several  candidates,  and  recommend  one  or  more  for  each 
vacancy  ;  whereupon  the  Board  shall  proceed  to  elect,  viva 
voce,  one  of  the  candidates  so  recommended  to  fill  each 
vacancy. 
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Regular  Teachers. 

Appointments  to  the  regular  force  of  teachers  in  the 
Primary  and  Grammar  Schools  shall  be  made  from  the  Sub- 
stitute Class,  except  by  unanimous  vote  of  the  Board. 

The  Committee  on  Classification  shall  recommend,  and  the 
Board  shall  elect,  the  senior  teacher  in  the  Substitute  Class 
for  each  vacancy  in  the  regular  force  ;  provided,  that  the 
general  tenor  of  the  reports  of  the  Principals  in  whose  schools 
he  or  she  has  been  acting  as  substitute  is  in  his  or  her  favor. 

Whenever  the  senior  substitute  teacher  fails  to  receive 
such  recommendation,  the  Joint  Committee  on  Credentials 
and  Qualifications  of  Teachers  and  Classification  shall  have 
power  to  place  his  or  her  name  back  on  the  list.  If,  when 
his  or  her  name  is  reached  a  second  time,  the  indorsements 
are  still  found  to  be  insufficient,  the  name  shall  be  dropped 
from  the  rolls. 

At  the  expiration  of  a  probationary  term  of  six  months  on 
the  regular  force,  the  Committee  on  Classification  shall  report 
to  the  Board  upon  the  success  of  the  probationer,  whereupon 
the  Board  shall  confirm  or  annul  the  appointment,  according 
as  the  report  is  favorable  or  the  reverse. 

Upon  the  receipt  of  a  report  of  a  Principal, against  a  regu- 
lar teacher,  or  at  the  request  of  a  Principal,  the  Chairman  of 
the  Visiting  Committee  and  the  Superintendent  shall  visit 
the  school,  and,  after  due  investigation,  shall  recommend  to 
the  Committee  on  Classification  the  course  to  be  pursued. 

Upon  a  report  from  the  Committee  on    Rules  and  Regula- 
tions, charging   a  teacher   with   unprofessional   conduct,  or 
upon  a  report  of  inefficiency  by  the  Committee  on  Classifica- 1 
tion,  a  substitute  teacher,  a  probationer,  or  a  regular  teacher,  j 
may  be  dropped  from  the  rolls  at  any  time  ;  but  no  such  action! 
shall  be  taken  against  a  teacher,  unless  such  teacher  has  hadj 
an  opportunity  of  a  due  hearing  before  the  proper  committee. 
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Promotion  of  Teachers. 

Vacancies  in  all  grades  (except  the  lowest)  occurring  in  any 
school,  shall  be  filled  by  promotion  of  the  senior  teacher  in 
the  next  lower  grade  in  the  same  school,  provided  said  teacher 
is  qualified  for  the  higher  position. 

Whenever  the  position  of  a  teacher  in  any  school  becomes 
vacant,  the  Principal  of  that  school  shall  immediately  report 
to  the  Committee  on  Classification  whether  the  senior  teacher 
of  each  of  the  lower  grades  is  qualified  for  the  next  higher 
grade,  giving  particular  reasons  in  every  case  where  disquali- 
fication is  alleged. 

At  the  next  regular  meeting  of  the  Board  the  Committee 
on  Classification  shall  recommend  such  promotions  of  teachers 
in  the  same  school. 

In  case  the  promotions  recommended  are  not  in  the  order 
of  seniority  of  grade  and  appointment,  the  report  of  the  Com- 
mittee shall  state  why  they  are  not  in  that  order.  Likewise, 
when  it  is  recommended  that  a  vacancy  in  one  school  be  filled 
by  transfer  from  another  school,  the  report  of  the  Committee 
shall  state  its  reasons  for  choosing  that  method,  rather  than 
promoting  teachers  of  the  same  school. 

Nothing  in  this  section  shall  be  construed  to  prevent  the 
appointment  of  Principals,  Vice-Principals,  Teachers  in  the 
High  Schools,  the  Evening  Schools  and  the  Ungraded  Schools 
direct,  by  a  majority  vote  of  the  Board,  upon  due  report  and 
recommendation  of  the  Committee  on  Credentials  and  Quali- 
fications of  Teachers. 

Evening  School  Teachers. 

Evening  school  teachers  shall  be  nominated  by  the  several 
Directors  in  open  Board,  as  indicated  in  this  section,  without 
regard  to  previous  service  in  the  Substitute  Class  and,  on  a 
favorable  report   from   the   Committee   on   Credentials  and 
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Qualifications  of  Teachers,  shall  be  appointed  to  the  Evening 
School  Department. 

Whenever  the  Committee  on  Classification  shall  determine 
that  one  or  more  classes  should  be  discontinued  or  consoli- 
dated, or  that  a  teacher  is  incompetent  or  in  any  other  way 
disqualified  for  filling  such  position  of  teacher,  then  such  a 
place  shall  become  vacant.  No  teacher  employed  in  the  day 
schools  shall  be  eligible  to  a  position  in  the  evening  schools. 

Transfer  of  Teachers. 

Sec.  48.  The  Committee  on  Classification  and  the  Com- 
mittee on  Credentials  and  Qualifications  of  Teachers  shall  act 
jointly  as  a  Committee  on  Transfers  in  all  cases  of  transfers 
of  teachers  from  one  school  to  auother,  and  no  transfer  shall 
be  made  unless  the  same  shall  be  recommended  by  said  Joint 
Committee. 

Salaries  of  Teachers. 

Sec.  49.  The  salaries  of  Teachers  shall  commence  at  the 
time  they  respectively  enter  upon  their  duties. 

Absence. 

Sec.  50.  No  teacher  absent  from  duty  shall  be  paid  for 
the  time  of  absence,  unless  excused  by  the  Board. 

Transfers. 

Sec.  51.  No  transfers  of  Teachers  from  one  school  to  an- 
other shall  be  made  during  school  term,  except  in  cases  of 
urgent  necessity.  All  propositions  to  transfer  Teachers  from 
one  school  to  another  shall  be  referred  to  the  Committees  on 
Classification  and  on  Credentials  and  Qualifications  of  Teach- 
ers acting  jointly,  who  shall  consider  such  propositions  and 
report  on  the  same  at  the  next  regular  meeting  of  the  Board. 
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SUPERINTENDENT  AND  HIS  DUTIES. 


Sec.  52.  The  Superintendent  of  Common  Schools  is  the 
executive  officer  of  the  Board,  and  shall  act  under  the  advice 
and  direction  of  the  Board,  and  shall  have  superintendence 
of  all  the  Public  Schools,  and  of  all  the  Teachers  and  assist- 
ants, record  books,  blanks,  etc.,  and  the  apparatus  intended 
for  instruction  in  the  schools.  He  shall  devote  himself  exclu- 
sively to  the  duties  of  his  office.  He  shall  attend  all  meetings 
of  the  Board,  and,  when  requested,  those  of  the  Standing 
Committees.  He  shall  keep  regular  office  hours  other  than 
school  hours,  at  the  rooms  of  the  Board. 

He  shall  direct,  and,  as  far  as  possible,  supervise  the  de- 
tails of  instruction  in  all  the  Public  Schools  of  the  city.  He 
shall  note  the  manner  by  which  their  defects  may  be  obviated 
and  their  efficiency  promoted,  and  if,  under  the  existing 
rules  of  the  Board,  it  be  not  within  his  power  to  supply  the 
necessary  remedies,  he  shall  recommend  to  the  Board  such 
changes  in  the  rules  and  government  to  accomplish  that  end, 
with  such  other  measiires  as  to  him  may  seem  advisable. 

Visit  Schools — Call  Teachers'1  Meetings. 

Sec.  53.  He  shall  make  himself  familiar  with  the  wants 
and  conditions  of  the  School  Department,  and  shall  report  to 
the  Classification  Committee,  from  time  to  time,  the  schools 
and  classes  visited  by  him,  and  the  condition  thereof.  He 
shall  have  power  to  call  occasional  meetings  of  teachers 
whenever  he  may  deem  such  meetings  necessary. 

Aid  to  Committees — Ex-Officio  Member  of  Certain  Committees. 

Sec.  54.  He  shall  render  such  aid  and  communicate  such 
information  to  the  various  committees  as  they  may  require. 
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He  shall  be,  ex-offieio,  a  member  of  the  Committees  on  Clas- 
sification, Credentials  and  Qualifications  of  Teachers,  and 
Janitors. 

Forms  and  Blanks.       • 
Sec.  55.     He  shall  prepare  in  uniform  style,  the  forms  of 
all  blanks,  cards,  circulars,  etc.,  used   in  the  Department, 
and  shall  indorse  all  orders  and  requisitions  before  they  are 
submitted  to  the  Committee  on  Printing. 

Suspension  of  Teachers. 
Sec.  56.  It  shall  be  his  duty  to  suspend  any  teacher  for 
any  willful  violation  of  the  Rules  and  Regulations  of  the 
Board  of  Education,  or  for  unprofessional  conduct,  and 
report  the  same  to  the  Board  for  final  action  at  their  next 
regular  meeting. 

Transfer  of  Pupils. 

Sec.  57.  He  shall  have  power,  with  the  consent  of  the 
Classification  Committee,  to  transfer  pupils  from  one  school 
to  another,  when  good  reasons  exist  for  so  doing. 

Exchange  of  Documents. 

Sec.  58.  He  shall  exchange  the  educational  documents 
of  the  Board  with  those  of  the  educational  officers  in  this 
country,  and  in  other  countries,  and  shall  preserve  the  docu- 
ments so  received'iu  the  library  of  the  Board. 

Semi- Annual  Financial  Report. 

Sec.  59.  He  shall  report  semi-annually  the  financial  con- 
dition of  the  "Department,  and  shall  make  an  annual  report, 
at  the  end  of  the  school  year,  showing  the  receipts  and  ex- 
penditures of  the  schools,  and  their  educational  condition, 
and  he  shall,  at  the  first  regular  meeting  of  the  Board  in  Jan- 
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uary  in  each  year,  report  to  the  Board,  in  writing,  the  whole 
number  of  schools  within  its  jurisdiction,  the  length  of  time 
they  shall  have  been  kept  open,  the  number  of  pupils  taught 
in  each  school,  the  whole  amount  of  money  drawn  from  the 
Treasury  for  the  purpose  of  education  during  the  year  end- 
ing at  date  of  the  report,  distinguishing  the  amount  received 
from  the  general  fund  of  the  State,  and  from  all  other  and 
what  sources,  the  manner  in  which  such  moneys  shall  have 
been  expended  and  such  other  information  as  the  State 
Superintendent  of  Public  Instruction  may,  from  time  to  time, 
require  in  relation  to  public  school  education  in  the  City  and 
County  of  San  Francisco,  and  to  examine,  ascertain  and  re- 
port to  the  Board  of  Education  whether  the  provisions  of  the 
Act  in  relation  to  religious  sectarian  teaching  and  books 
have  been  violated  in  any  of  the  schools,  and  to  make  a 
monthly  report  to  the  Board  of  Education,  stating  which  of 
the  schools  have  been  visited  by  him,  and  adding  such  com- 
ments in  respect  to  the  matters  here  specified  as  he  may  deem 
advisable,  and  shall,  at  the  first  regular  meeting  in  July  and 
January  of  each  year,  report  in  writing  to  the  Board  all 
matters  relating  to  the  government,  course  of  instruction, 
books,  studies,  discipline,  and  conduct  of  such  schools,  and 
the  condition  of  the  school  houses,  and  of  the  schools  gener- 
ally. 

Duties  Required  by  State  Law. 

Sec.  60.  The  Superintendent  shall  have  power  and  it 
shall  be  his  duty — ■ 

1.  To  distribute  promptly  all  reports,  forms,  laws,  circu- 
lars and  instructions  which  he  may  receive  for  the  use  of 
school  officers  from  the  Department  of  Instruction,  or  the 
State  Board  of  Education. 

2.  To  report  to  the  Superintendent  of  Public  Instruction, 
annually,  on  or  before  the  twentieth  of  August,  for  the  school 
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year  ending  the  last  day  of  June  next  preceding,  such  statis- 
tics as  may  be  required  by  him  or  by  the  State  Board  of 
Education. 

3.  To  preside  over  County  Teachers'  Institutes. 

4.  To  enforce  the  use  of  text-books  adopted  by  the  Board 
of  Education. 

5.  To  keep  on  rile  and  preserve  in  his  office  the  biennial 
reports  of  the  Superintendent  of  Public  Instruction. 

6.  To  carefully  preserve  all  reports  of  school  officers  and 
teachers,  and,  at  the  close  of  his  official  term,  deliver  to  his 
successor  all  records,  books,  documents  and  papers  belonging 
to  the  office . 

DEPUTY  SUPERINTENDENT. 


Office  Hours  of  Deputy  Superintendent. 

Sec.  61.  The  Deputy  shall  act  under  the  general  direction 
of  the  Superintendent,  and  in  the  absence  of  the  latter,  shall 
keep  the  office  hours,  and  perform  the  usual  official  duties  of 
the  Superintendent. 

Sec.  62  It  shall  be  his  special  duty  to  visit  schools,  and 
to  ascertain,  by  frequent  oral  examination,  the  condition  of 
the  classes. 

Sec.  63.  It  shall  be  his  duty  to  observe  carefully  the 
methods  of  teaching  and  discipline  pursued  by  teachers.  He 
shall  give  advice  and  assistance  to  teachers,  and  shall,  in  their 
presence,  exemplify  before  their  classes  the  best  methods  of 
teaching. 

Sec.  64.  He  shall  once  a  month  present  to  the  Committee 
on  Classification  a  written  report  of  the  efficiency  of  the 
teachers  and  the  condition  of  the  classes  that  have  been 
visited  by  him,  and  a  record  of  such  reports  shall  be  pre- 
served in  the  office  of  the  Superintendent  for  the  use  of  the 
Board. 
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All  written  reports  made  or  presented  for  or  on  behalf  of 
the  Board  of  Education  or  any  committee  thereof  by  the 
Inspecting  Teacher,  shall  also  be  filed  with  the  Superin- 
tendent for  the  use  of  the  Board  of  Education. 


DUTIES   OF  THE   SECRETARY. 


Record*  and  Files — Rents — Bonds. 

Sec.  65.  The  Secretary  shall  have  charge  of  the  records 
of  the  Board  and  of  all  papers  directed  to  be  placed  on  file  ; 
he  shall  keep  a  full  and  accurate  record  of  the  proceedings  of 
the  Board,  and  an  index  of  the  same.  He  shall  collect  all 
rents  and  other  moneys  due  the  Department,  keep  an 
accurate  account  of  the  same  in  a  regular  cash-book,  and 
immediately  pay  all  moneys  into  the  Treasury  and  take  the 
Treasurer's  receipt  therefor.  He  shall  give  bonds  in  the  sum 
of  three  thousand  dollars  for  the  faithful  performance  of  his 
duties. 

Notices  to  be  Given. 

Sec.  66.  He  shall  notify  all  members  of  special  and  ad- 
•  journed  meetings;  he  shall  notify  the  Chairman  of  every 
Committee  appointed,  stating  the  names  of  the  members 
associated  with  him ;  he  shall  notify  teachers  of  their 
appointments,  and  give  such  other  notices  and  perform  such 
other  duties  as  the  Board  may  require. 

Votes  to  be  Transmitted. 

Sec.  67.  He  shall  transmit  copies  of  all  votes,  resolutions, 
and  documents  which  are  to  be  sent  to  the  members  of  the 
Board,  to  the  chairmen  of  the  various  committees,  to  teach- 
ers, and  to  other  persons. 
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Examination  of  Bills. 

Sec.  68.  He  shall  examine  and  approve  or  disapprove  all 
bills  or  claims  presented  to  the  Board  for  payment,  and  shall 
keep  full  and  accurate  accounts  of  all  the  receipts  and 
expenditures  of  the  Board,  and  present  to  the  Committee  on 
Finance  a  balance  sheet  of  his  books  as  soon  as  practicable 
after  the  close  of  the  fiscal  year. 

Advertisements. 
Sec.  69.     He  shall  cause  to  be  published  such  advertise- 
ments as  may  be  ordered  by  the  Board,  or  required  by  the 
Rules  and  Regulations. 


SUPPLIES  AND  BUILDING  MATERIALS. 

Sec.  70.    All  requisition  books  for  the  purchase  of  materia 
and  supplies,  shall  be  kept  at  the  office  of   the  Store-keeper 
and  Head  Carpenter,  and  not  removed  therefrom  except  by 
order  of  the  Board. 

All  requisitions  for  the  purchase  of  material  and  supplies, 
must  be  signed  by  the  chairman  of  the  proper  committee, 
and  no  requisition  not  so  signed  shall  be  valid. 

All  supplies  purchased  for  the  use  of  the  School  Depart- 
ment must  be  delivered  to  the  Store-keeper  at  the  Depart- 
ment Store-house,  and  his  receipt  taken  therefor;  and  all 
material  purchased  for  the  use  of  the  Carpenter's  Department, 
must  be  delivered  to  the  Head  Carpenter  at  the  Department 
Carpenter  Shop,  or  at  such  School  Houses  as  directed,  and 
the  Head  Carpenter's  receipt  taken  for  same. 

No  material  or  supplies  shall  be  received  by  the  Head 
Carpenter  or  Store-keeper,  unless  accompanied  by  a  requisition 
properly  drawn  and  signed,  and  also  by  a  duplicate  bill, 
showing  in  detail  the  articles  furnished,  the  date  of  delivery, 
and  the  number  of  the  requisition.     The  duplicate  bill  must 
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be  filed  by  the  Head  Carpenter  or  Store-keeper  with  the 
Book-keeper  of  the  Board  of  Education,  within  twenty-four 
hours  after  the  receipt  of  the  goods.  The  original  bill,  also 
showing  in  detail  the  articles  furnished,  the  date  of  delivery, 
and  the  number  of  the  requisition,  must  be  sent  to  the  office 
of  the  Board. 

No  supplies  shall  be  delivered  by  the  Store-  keeper  for  the 
use  of  the  School  Department,  unless  a  requisition  is  deliv- 
ered to  him,  properly  drawn  and  signed  by  the  Principal  of 
the  School,  and  counter-signed  by  the  Chairman  of  the  Com- 
mittee on  Furniture  and  Supplies.  If  the  supplies  are  for 
use  in  the  office  of  the  Board  of  Education,  the  requisition 
therefor  shall  be  signed  by  the  Secretary.  The  Store-keeper 
shall  take  a  receipt  in  duplicate  for  all  supplies  delivered, 
specifying  the  name,  size,  quality  and  quantity  of  each  arti- 
cle so  delivered,  the  original  of  which  must  be  sent  to  the 
Book-keeper  of  the  Board  of  Education  within  twenty-four 
hours  after  the  delivery  of  such  supplies.  . 

The  Head  Carpenter  must  send  to  the  Book-keeper  of  the 
Board  of  Education,  every  Monday,  a  certified  list  of  all 
materials  used  by  his  Department  in  repairs,  etc.,  during  the 
preceding  week,  specifying  therein,  where,  and  for  what 
purpose  such  materials  were  used. 


REGULATIONS 


OF  THE 


Dr 


blic  Schools, 


Section  1.  The  schools  of  the  Department  shall  be  clas- 
sified as  Primary,  Grammar,  High,  Evening,  Training,  Ex- 
perimental, and  Ungraded  Schools. 

Sec.  2.  The  school  year  shall  begin  on  the  first  day  of 
July,  and  end  on  the  last  day  of  the  following  June. 

Sec.  3.  The  first  term  of  the  Public  Schools  shall  com- 
mence on  the  first  Monday  following  the  Fourth  of  July;  the 
second  term  on  the  first  Monday  succeeding  the  Christmas 
vacation.  Each  term  shall  be  of  twenty-three  weeks  dura- 
tion. The  vacations  of  the  schools  shall  be  as  follows:  the 
twelfth  week  of  each  term ;  two  weeks  at  the  close  of  the  first 
term,  and  the  remainder  of  the  school  year  succeeding  the 
second  term.  The  following  shall  be  non-school  days,  viz. : 
every  Saturday  and  Sunday  throughout  the  year,  Christmas 
Day,  New  Year's  Day,  Twenty-second  of  February,  First  of 
May,  Fourth  of  July,  Thirtieth  Day  of  May,  Thanksgiving 
Day  and  the  day  following,  and  all  State  and  National  Holi- 
days, except  Election  Days. 

Sec.  4.     The  President  of  the  Board  shall  have  power  to 
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siispend  the  schools  in  cases  of  emergency,  but  his  action  shall 
be  submitted  to  the  Board  for  approval  at  the  earliest  oppor- 
tunity. 

Sec.  5.  Each  school  day  shall  consist  of  two  sessions. 
The  morning  session  shall  begin  at  9  o'clock  A.  M.,  and  end 
at  12  M.  Thei'e  shall  be  a  recess  of  twenty  minutes  at  10:30 
a.  m.  The  afternoon  session  shall  begin  at  12  m.,  and  end 
at  3  p.  m.  ,  with  an  intermission  of  one  hour  from  12  M.  to  1 
p.  m.  A  calisthenic  exercise  of  five  minutes  shall  be  given 
at  10  A.  m.  and  2  p.  m.  in  all  grades. 

Sec.  6.  In  Primary  grades,  the  afternoon  session  shall 
close  at  2:30  P.  m.  A  recess  of  fifteen  minutes  shall  be  given 
in  seventh  and  eighth  grades  at  1:45  P.  M. 

DUTIES   OF   TEACHERS. 


Sec.  7.  All  teachers  are  required  to- make  themselves 
familiar  with  the  rules  and  regulations  of  the  Department, 
and  particidarly  those  that  relate  to  their  school  duties. 

Sec.  8.  Teachers  shall  punctually  keep  the  hours  for 
opening  and  dismissing  school ;  shall  remain  upon  the  school 
premises  during  the  intermission  at  noon,  except  when  ex- 
cused by  the  Committee  on  Rules  and  Regulations,  and, 
during  session  hours,  shall  devote  themselves  exclusively  to 
school  duties. 

Sec.  9.  Teachers  shall  be  in  their  class-rooms  fifteen 
minutes  before  9  o'clock,  by  the  city  time.  Principals  shall 
keep  a  record  of  the  attendance  and  absence  of  Assistants, 
in  the  <; Teachers'  Time  Table,"  provided  for  that  purpose, 
including  their  own  record.  Any  teacher  reported  tardy 
three  or  more  times  during  any  one  month,  shall  report  per- 
sonally to  the  Superintendent,  and,  if  no  satisfactory  excuse 
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be  given,  such  teacher  shall  be  suspended  by  the  Superin- 
tendent, and  reported  to  the  Committee  on  Rules  and  Regu- 
lations, who  may  reinstate  or  report  to  the  Board. 

Sec.  10.  Corporal  punishment  shall  be  resorted  to  only 
in  extreme  cases,  when  other  means  fail  to  secure  obedience. 
No  cruel  or  unusual  punishment  shall  be  allowed,  and  no 
corporal  punishment  shall  be  inflicted  in  the  High  Schools, 
nor  upon  girls  in  any  of  the  schools  of  the  Department. 
Corporal  punishment  may  be  inflicted  by  Principals  only,  but 
teachers  in  deportment  classes  shall  be  allowed  to  use  cor- 
poral punishment  in  the  presence  of  the  Principal.  No  blow 
shall  be  struck  on  the  same  day  on  which  the  offense  is  com- 
mitted. 

Each  Principal  shall  record  in  the  State  Register  each  case 
of  corporal  punishment,  the  name,  age,  and  offense  of  the 
pupil,  and  report  on  blanks  prepared  by  the  Superintendent 
the  number  of  cases  monthly  to  the  Board. 

Sec.  11.  Principals  shall  require  the  school  yards  to  be 
open  at  least  half  an  hour  before  9  o'clock,  and  the  bell  to  be 
rung  for  the  admission  of  pupils  to  their  class-rooms  at  ten 
minutes  before  9  o'clock.  In  rainy  weather  one  or  more 
class-rooms  shall  be  open  at  8:30  o'clock. 

Sec.  12.  It  shall  be  the  duty  of  the  Principal,  whenever  a  I 
regular  teacher  is  absent  from  his  or  her  class  at  9  o'clock  A.  M.3 
to  send  immediately  to  the  office  of  the  Board  for  a  substi- 
tute, unless  said  regular  teacher  shall  inform  the  Principal 
beforehand  that  he  or  she  will  be  present  before  9:15  o'clock, 
and,  failing  to  give  such  notice,  said  teacher  will  lose  pay  for 
half  a  day.  The  Principal  shall  assign  the  substitute  to  the 
class  of  the  absent  teacher. 

Sec.  13.  Principals  shall  be  responsible  for  the  general 
discipline  of  their  schools;  Assistants,  for  order  in  their  own 
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rooms.     The  fire  drill  shall  be  established  and  shall  be  prac- 
ticed at  least  once  a  month  in  each  school. 

Sec.  14.  Principals  shall  detail  Assistants,  in  regular 
order,  weekly,  to  take  charge  of  the  yards  at  8:30  and 
during  the  morning  recess  and  the  noon  intermission,  except 
in  Grammar  Schools,  where  there  are  Vice-Principals.  In 
such  schools  the  Principals  and  Vice-Principals  shall  take 
charge  of  the  yards  as  above  stated. 

Sec.  15.  Principals  shall  give  such  directions  to  the  Jani- 
tors of  their  schools  as  will  insure  the  cleanliness  and  neat- 
ness of  yards,  school-rooms,  and  furniture,  and,  if  Janitors 
fail  to  follow  their  instructions,  shall  report  to  the  Superin- 
tendent and  to  the  Committee  on  Janitors.  Principals  shall 
be  responsible  for  the  care  of  school  buildings,  and  for  the 
loss  of  keys  belonging  to  schools  under  their  charge.  Assist- 
ants and  Janitors  shall  be  responsible  to  Principals  for  keys 
lost  by  them. 

Sec.  16.  Principals,  when  not  engaged  in  teaching  a  class, 
shall  devote  their  time  to  the  general  supervision  of  their 
schools,  and  to  directing  the  methods  of  instruction  pursued 
by  their  Assistants.  They  shall  personally  inspect  the  build- 
ing, yards,  and  out-houses  daily,  and  report  any  delinquen- 
cies of  Janitors  to  the  Committee  on  Janitors.  They  shall 
remain  in  their  offices  between  the  hours  of  9  and  10  A.  M., 
ind  half  an  hour  after  the  close  of  school  in  the  afternoon, 
:or  the  purpose  of  transacting  business  relating  to  schools 
vith  parents  and  others.     They  shall  devote  the  remainder 

I"  >f  their  time  during  school  hours  to  the  direct  instruction  of 
he  several  classes  in  the  schools,  as  far  as  is  consistent  with 
heir  general  duties  of  supervision,  under  such  rules  as  the 
Committee  on  Classification  may  prescribe  for  each  school. 
)uring  the  time  thus  set  aside  for  instruction,  Principals 
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must  not  abandon  their  duties  of  instruction  for  the  per- 
formance of  business  which  is  not  urgent  in  its  nature,  but 
must  require  persons  desiring  business  appointments  with 
them  to  return  during  the  hours  set  apart  exclusively  for 
that  purpose.  Principals  shall  post  proper  notices  in  their 
schools,  stating  place  and  time  when  they  can  be  consulted, 
according  to  the  above  rule. 

Sec.  17.  Principals  shall  superintend  all  examinations 
ordered  by  the  Board,  and  make  promotions  of  classes  in 
accordance  with  their  instructions,  and  shall  report  the  num- 
ber examined  and  the  number  promoted,  and  also  those 
promoted  during  the  year.  No  papers  connected  with  any 
examination  shall  be  furnished  for  publication,  except  by  per- 
mission of  the  Board.    • 
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Sec.  18.  Principals  shall  send  to  the  Secretary  of  the 
Board  monthly  reports  of  their  schools  on  the  Monday  fol- 
lowing the  last  Friday  in  each  school  month,  on  blanks  fur- 
nished by  the  Superintendent,  which  reports  shall  be  placed 
on  file  in  the  office  of  the  Board. 

Sec.  19.  Principals  shall  report  monthly  to  the  Chairman 
of  the  Committee  on  Classification,  in  regard  to  the  success  of 
all  substitute  teachers  who  have  been  employed  in  their 
schools,  giving  grade  and  name  of  teacher  for  whom  sub- 
stituted, and  mentioning  any  circumstances  which  may  have 
affected  their  success. 

No  substitute  teacher  shall  solicit,  personally  or  otherwise, 
any  testimonial  from  any  Principal  in  the  Department;    but) 
this  shall  not  be  construed   to  prevent  any  Principal  from 
giving  a  testimonial  unsolicited,  for  use  outside  of  the  Depart 
ment. 

Sec.  20.     Principals  are  authorized  to  hold  public  examina 
tions  only  at  the  end  of  the  last  term  of  the  school  year. 
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Sec.  21.  Principals  of  Grammar  and  Primary  schools 
shall  be  required  to  visit  other  schools  in  the  DejDartment  one 
day  in  each  term,  and  their  duties  shall" be  performed  by  the 
Vice-Principal  or  an  assistant  during  their  absence,  without 
additional  pay.  Vice-Principals  and  Assistants  shall  be 
required  to  visit  other  schools  in  the  Department  one  half 
day  in  each  term.  They  shall  be  detailed  in  turn  by  their 
Principals,  and  during  their  absence  for  this  purpose  the 
Principals  who  are  not  required  to  teach  a  class  shall  take 
charge  of  the  class.  In  other  cases  pupils  of  the  Normal 
Class  shall  be  substituted  for  Assistants  when  they  visit  other 
schools.  No  more  than  one  teacher  in  each  school  shall  be 
allowed  to  visit  other  schools  on  the  same  day.  Assistants 
shall  report  in  writing  to  their  Principals  within  one  week  of 
the  time  of  their  visits,  stating  what  classes  were  visited  by 
them,  and  giving  such  other  facts  as  would  be  of  interest. 
Any  teacher  failing  to  strictly  comply  with  the  provisions  of 
this  section  shall  forfeit  one  clay's  pay.  Principals  of  High 
Schools  shall  be  allowed  four  days  in  each  year  to  visit  the 
first  grade  classes  in  the  Grammar  Schools  from  which  they 
expect  to  receive  pupils.  Principals  shall  report  at  the  end 
of  each  calendar  month  the  names  of  teachers  detailed  to 
visit  other  schools,  and  of  those  who  fail  to  comply  with  the 
provisions  of  this  section. 

Sec.  22.  Principals  may  promote  deserving  pupils,  and, 
with  the  consent  of  the  Committee  on  Classification,  transfer 
those  who  fail  to  a  lower  grade,  or  change  pupils  from  one 
class  to  another,  at  the  beginning  of  any  school  month, 
during  the  first  six  months  of  the  school  year.  Principals 
may  also  grant  a  half  holiday,  on  Friday  afternoon,  once  a 
month,  to  the  ten  pupils  in  each  class  ranking  the  highest  in 
scholarship  and  deportment  during  the  previous  month. 

Sec.  23.     In  the  month  of  July,  annually,  after  the  classi- 
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fication  is  completed,  the  Principal  of  each  school  shall  make 
a  written  report  to  the  Classification  Committee,  showing 
the  kind  of  class  assigned  to  each  teacher,  and  any  peculiar 
circumstances  attending  the  pupils  of  any  class. 

Sec.  24.  Principals  shall  report  immediately  to  the  Super- 
intendent and  to  the  Committee  on  Rules  and  Regulations, 
any  willful  violation,  by  Vice-Principals  or  Assistants,  of  the 
rules  of  the  Department,  which  reports  shall  be  filed  in  the 
office  of  the  Board,  and  the  Superintendent  shall  report  to 
the  Committee  on  Rules  and  Regulations  any  violation  by 
Principals  as  well  as  by  Vice-Principals  or  Assistants. 

Principals  are  prohibited  from  reprimanding  a  class  teacher 
in  the  presence  of  other  teachers,  or  in  the  presence  of  the 
class.  Any  violation  of  this  rule  shall  subject  such  Princi- 
pal to  suspension. 

Sec.  25.  Principals  shall  post  the  name  of  the  teacher  and 
the  grade  of  the  class  on  the  outside  door  of  each  class-room. 

Sec.  26.  Principals  of  all  schools  of  three  or  more  classes 
shall  call  a  meeting  of  Assistants  on  the  first  Monday  of 
each  school  month,  for  the  discussion  of  methods  of  instruc- 
tion and  discipline,  and  for  this  purpose  Principals  may 
dismiss  their  schools  at  2  p.  m.  Principals  shall  not  have 
power  to  call  teachers'  meetings  during  school  hours,  other 
than  as  provided  in  this  section. 

Sec.  27.  Each  Assistant  teaching  a  class  above  the  seventh 
grade  shall  keep  a  "  Class  Record  Book,"  showing  the  schol- 
arship and"  deportment  of  each  pupil,  and  shall  send  a 
monthly  report,  in  the  required  form,  to  parents  or  guardians. 

Sec.    28.     Each  Assistant  teacher   shall    keep   a    "State 
Register  "  in  the  required  form,  including  the  name,  age,  and 
residence  of  each  pupil,  together  with  the  name  of  the  parent  J 
or  guardian. 
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Sec.  29.  Principals  shall  see  that  all  record  books  are 
correctly  kept ;  but,  in  keeping  class  i*ecords  of  recitations 
and  scholarship,  Assistants  shall  be  allowed  a  reasonable  dis- 
cretion in  the  manner  of  crediting  pupils,  both  by  recitations 
and  by  weekly  or  monthly  examinations. 

Sec.  30.  Teachers  shall  have  power  to  hold  pupils  to  a 
strict  accountability  for  any  disorderly  conduct  on  their  way 
to  or  from  school,  or  on  the  school  premises.  They  shall 
endeavor  to  prevent  them  from  gathering  around  the  premises 
before  the  time  of  opening  the  yards,  and  shall  require  them 
to  go  home  immediately  after  dismissal. 

Sec.  31.  Teachers  shall  give  vigilant  attention  to  the 
ventilation  and  temperature  of  their  rooms,  and  shall 
especially  avoid  an  excessive  degree  of  heat.  At  each  recess 
they  shall  open  doors  and  windows  so  as  to  secure  an  effectual 
change  of  air.  At  other  times  windows  shall  be  opened  by 
lowering  them  from  the  top,  and  children  must  not  be  allowed 
to  sit  in  a  strong  current  of  air. 

Sec.  32.  All  teachers  who  shall  absent  themselves  from 
the  Public  Schools  during  school  hours  without  leave  from 
the  Board,  or  during  the  intervals  between  the  regular  meet- 
ings of  the  Board  without  permission  or  an  excuse  from  the 
Committee  on  Rules  and  Begulations,  shall  forfeit  their  posi- 
tions as  teachers  ;  but  the  Board  may  reinstate  the  absentees 
by  a  two-thirds  vote,  upon  receiving  a  satisfactory  excuse. 

No  leave  of  absence  shall  be  granted  or  renewed  for  a 
longer  period  than  six  months,  nor  shall  the  total  consecutive 
absence  of  any  teacher  exceed  one  year.  All  applications  for 
excuses  or  for  leave  of  absence  shall  be  in  writing  and  indorsed 
by  the  Principal  of  the  school  in  which  the  teacher  is  em- 
ployed. 

Whenever  a  leave  of  absence  is  granted  to  an  Assistant 
[teacher   in   the   Primary   or   Grammar   schools  for  a  longer 
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period  than  three  months,  or  renewed  so  that  the  total 
absence  shall  amount  to  more  than  three  months,  a  regular 
teacher  shall  be  assigned  to  the  class  ;  but  the  absentee  shall 
be  entitled  to  the  first  vacancy  of  like  grade,  or  lower  grade, 
at  his  or  her  option,  official^  declared  after  he  or  she  reports 
for  duty. 

No  teacher  excused  by  the  Committee  or  by  the  Board 
shall  receive  any  compensation  for  the  time  of  such  absence. 

Sec.  33.  Principals  shall  send  to  the  office  of  the  Super- 
intendent, at  the  close  of  the  last  school  day  of  each  calendar 
month,  a  list  of  the  absences  of  the  teachers  in  their  respective 
schools,  including  their  own,  during  the  current  month.  In 
preparing  this  list  they  shall  state  the  name  and  the  exact 
time  of  absence  of  each  teacher,  together  with  the  dates  of, 
and  reasons  for,  such  absence  ;  in  case  no  absence  shall  have 
occurred,  that  fact  shall  be  reported,  which  report  shall  be 
filed  in  the  office  of  the  Board.  Every  full  day  of  absence  of 
Principals  and  teachers  (except  in  accordance  with  section  21) 
shall  be  deducted  from  their  salaries,  the  pro  rata  being  one- 
thirtieth  of  the  salary  received.  A  deduction  of  one-sixth  of 
a  day's  salary  shall  be  made  for  each  hour's  absence. 

Sec.  34.  Substitute  teachers  having  charge  of  classes  dur- 
ing the  absence  of  the  regular  teachers,  shall  present  their 
bills  at  the  office  of  the  Board  on  the  last  school  day  of  each 
calendar  month.  Each  Director  may  name  two  extra  substi- 
tutes, but  they  shall  not  be  assigned  to,  or  employed  in,  any 
class  in  the  Department  so  long  as  there  are  any  regular  sub- 
stitutes reporting  for  duty7,  unemployed  and  qualified  to 
teach  in  such  class.  On  application  to  the  Secretary,  blank 
forms  will  be  furnished  to  substitutes,  upon  which  they  shall 
specify  in  detail  where,  when,  and  for  whom  they  have  been 
substituted ;  and  Principals  shall  certify  to  the  correctness  of 
said  bills. 
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Substitutes  who  were  not  notified  by  the  returning  teacher 
in  season  to  prevent  their  going  to  school,  shall  receive  pay 
for  a  full  clay. 

Sec.  35.  Teachers  shall  neither  advise  nor  require  their 
pupils  to  purchase  books,  stationery,  or  publications  of  any 
kind,  except  those  ordered  by  the  Board,  nor  shall  they  sell 
to  their  pupils  any  books,  papers,  pencils,  or  any  other  school 
appliances. 

Sec.  36.  No  advertisements  shall  be  read,  distributed,  or 
given  in  school,  nor  shall  any  newspapers,  books,  publications, 
or  articles  of  any  kind  be  advertised,  distributed  or  exhibited 
in  school,  by  teachers,  pupils  or  other  persons. 

Sec.  37.  No  sectarian  or  denominational  publications  of 
any  kind  whatever  shall  be  used  in  school,  or  made  apart  of 
any  school  Library  ;  nor  shall  any  denominational  or  sectarian 
doctrines  be  inculcated.  Any  teacher  who  shall  knowingly 
violate  this,  or  the  preceding  section,  shall  be  immediately 
dismissed  from  the  Department. 

Sec.  38.  No  teacher  shall  contribute  toward  any  gift  to 
a  member  of  the  Board  of  Education,  Superintendent,  or  any 
other  school  officer;  nor  shall  any  pupil  be  allowed  to  present 
or  contribute  toward  any  gift  to  any  teacher  or  school  officer. 
Principals  must  report  to  the  Board  the  names  of  any  teachers 
hereafter  receiving  gifts  or  contributions  from  pupils ;  a  single 
failure  so  to  report  will  subject  such  Principal  to  immediate 
suspension.  Teachers  shall  not  be  allowed  to  make  presents 
to  Principals. 

Sec.  39.  It  shall  be  the  duty  of  all  teachers  to  impress 
on  the  minds  of  their  pupils  the  principles  of  morality,  truth, 
justice,  and  patriotism;  to  teach  them  to  avoid  idleness,  pro- 
fanity, and  falsehood ;  to  instruct  them  in  the  principles  of 
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our  government,  and  to  train  them  up  to  a  true  compre- 
hension of  the  rights,  duties  and  dignities  of  American 
citizenship. 


DUTIES  AND  RIGHTS  OF  PUPILS. 


Sec.  40.  All  Day  Schools  shall  be  open  for  the  admission 
of  pupils  over  six  years  of  age. 

Sec.  41.  Whenever  the  prescribed  number  of  pupils  have 
been  admitted  into  any  class  or  grade,  the  Principal  shall 
keep  a  register  of  all  applicants,  who  shall  be  admitted  to 
vacancies  in  the  order  of  their  registration,  provided  they 
are  not  already  attending  some  other  school. 

Sec.  42.  Willful  disobedience,  habitual  truancy,  habitual 
vulgarity  or  profanity,  stealing  or  carrying  of  deadly  or  dan- 
gerous weapons  shall  constitute  good  cause  for  suspension  or 
expulsion  from  school. 

Principals  shall  strictly  prohibit  the  use  of  tobacco  in  any 
form  by  pupils,  either  on  the  school  premises  or  on  their  way 
to  and  from  school.  A  violation  of  this  rule  shall  subject  the 
pupil  to  reprimand  or  suspension,  within  the  discretion  of  the 
Principal,  the  same  to  be  reported  immediately  to  the  Super- 
intendent of  Schools  and  the  Committee  on  Rules  and  Regu- 
lations. 

Principals  shall  have  power  to  suspend  pupils  for  a  period 
not  exceeding  one  week,  and  where  the  case,  in  their  judg- 
ment, merits  a  greater  penalty,  they  shall  report  the  fact  to 
the  Committee  on  Rules  and  Regulations.  The  Committee 
may  extend  the  term  of  suspension,  or  if  the  case,  in  their 
judgment,  merits  expulsion  they  shall  report  the  fact  to  the 
Board,  which  only  shall  have  the  power  of  permanent 
expulsion. 
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All  cases  of  suspension  and  the  causes  therefor  shall  be 
reported  by  the  Principals  immediately  to  the  parents  or 
guardians,  and  Committee  on  Rules  and  Regulations. 
Principals  shall  also  notify  the  Committee  when  suspended 
pupils  are  reinstated. 

Sec.  43.  The  unexcused  absence  of  a  pupil  three  days, 
or  three  acts  of  unexcused  tardiness,  in  any  school  month, 
shall  be  good  cause  for  forfeiture  of  seat;  but,  on  personal 
application  by  the  parent  or  guardian,  the  Principal  may 
readmit  or  may  refer  the  case  to  the  Superintendent  and 
Committee  on  Rules  and  Regulations. 

Sec.  44.  Pupils  who  shall  in  any  way  deface  or  injure 
any  school  propei'ty  shall  be  liable  to  suspension  or  expulsion, 
and  their  parents  shall  be  liable  for  damages  on  complaint 
of  the  Principal  or  Superintendent.  Pupils  whose  parents 
shall  have  created  a  disturbance  in  school,  or  shall  have  cen- 
sured, abused,  or  insulted  any  teachers  before  their  classes, 
or  on  the  school  premises,  shall  be  liable"  to  suspension  or 
expulsion. 

Sec.  45.  Pupils  may  be  temporarily  suspended  from 
class  exercises  by  Assistants,  who  shall  immediately  report, 
with  reasons,  to  the  Principal  for  decision. 

Sec.  46.  Whenever  a  pupil  is  absent  one  day  the  teacher 
shall  notify  the  parents  immediately,  unless  satisfactory  in- 
formatian  of  the  cause  of  the  absence  is  obtained. 

Sec.  47.  Pupils  detained  from  school  must  bring  a  writ- 
ten excuse  from  their  parents  on  their  return.  A  written  or 
personal  excuse  from  the  parent  must  be  required  in  cases  of 
tardiness  or  dismissal  before  the  close  of  school;  but  no  pupil 
shall  be  sent  home  for  an  excuse  during  session  hours,  except 
j  by  the  Principal ;  nor  shall  any  pupil  be  sent  for  absent  or 
!  tardy  pupils,  nor  on  errands  of  any  kind,  during  session  hours. 
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Sec.  48.  No  pupil  shall  be  absent  a  part  of  the  day  for 
the  purpose  of  receiving  instruction  elsewhere. 

Sec.  49.  Pupils  shall  not  be  allowed  to  go  home  to  lunch 
at  noon,  except  by  special  permission  of  the  Principal. 

Sec.  50.  Pupils  who  are  not  in  their  class-rooms  at  9 
o'clock  A.  M.  shall  be  marked  as  tardy,  but  pupils  shall  not  be 
required  to  enter  school  before  that  time,  nor  shall  extra 
credits  be  given  them  as  an  inducement  for  them  to  be 
present  at  an  earlier  time. 

Sec.  51.  Principals  shall  report  the  names  and  residences 
of  habitual  truants  to  the  Secretary  of  the  Board,  whenever 
the  case  requires  the  assistance  of  the  Police  Officer  of  the 
Board. 

Sec.  52.  Pupils  shall  not  be  detained  for  study  or  for 
punishment  during  any  part  of  the  noon  intermission  or 
the  short  recess.  All  pupils  not  in  delicate  health  shall  be 
required  to  pass  out  of  the  class-rooms  at  recesses,  except 
in  inclement  weather. 

Sec.  53.  Pupils  shall  not  be  detained  for  study  or  pun- 
ishment in  primary  schools  for  more  than  fifteen  minutes 
after  the  regular  time  for  dismissal,  nor  in  grammar  schools 
for  more  than  one-half  hour,  nor  in  High  Schools  for  more 
than  one  hour.  Teachers  are  recommended  to  avoid  deten- 
tion after  school  hours,  except  in  extreme  cases.  No  Principal 
shall  have  the  power  to  require  Assistants  to  remain  with 
pupils  after  school  hours. 

Sec.  54.     Pupils  shall  give  due  attention  to  personal  neat- 
ness and  cleanliness,  and  any  who  fail  in  this  respect  must  be- 
sent  home   to  be  properly  prepared  for  school.     Any  pupil 
who  has  not  been  vaccinated,  or  who  is  affected  with  any 
contagious   disease,  or  in   whose   family  there  may  be  any 
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contagious  disease,  shall  not  be  allowed  to  remain  in  school 
or  to  return  to  school  without  a  certificate  from  the  attending 
physician  that  all  danger  of  contagion  is  past. 

Sec.  55.  Pupils  on  entering  school  shall  be  furnished  with 
a  list  of  books  and  other  articles  required  in  the  course  of 
study,  and  the  neglect  or  refusal  of  parents  to  suppiy  the 
required  books  within  one  week  shall  constitute  cause  for 
forfeiture  of  seat. 

Whenever  Principals  are  satisfied  that  parents  are  too  poor 
to  furnish  books,  they  shall  make  out  a  list  on  the  proper 
blanks,  which  shall  be  signed  by  the  parent  in  the  presence  of 
the  Principal,  and  returned  to  the  Principal,  who  shall  fur- 
nish the  books  from  the  school  libraries.  All  books  so 
supplied  shall  be  numbered  and  labeled  as  library  books,  and 
shall  be  collected  by  the  Principal  at  the  end  of  each  term, 
aud  placed  in  the  school  library,  to  be  used  as  occasion  may 
require  in  supplying  indigent  pupils.  No  pupil  who  fails  to 
return  books  in  reasonably  good  condition  shall  be  transferred 
or  supplied  with  books  in  the  future. 

Sec.  56.  Any  parent  who  desires  to  have  his  child  trans- 
ferred from  one  school  to  another  shall  apply  to  the  Prin- 
cipal for  a  certificate,  which  shall  state  the  name,  age,  grade, 
scholarship,  deportment,  date  of  vaccination,  residence,  and 
cause  of  transfer  of  the  pupil.  Distance,  removal  or  the 
separation  of  children  of  the  same  family  shall  constitute 
good  cause  for  granting  a  transfer.  Transfers  may  be  refused, 
when  the  request  is  made  on  account  of  discipline  or  a  change 
of  grade,  or  for  dissatisfaction  without  cause. 

Sec.  57.  Pupils  who  request  it,  shall  be  entitled,  on 
leaving  school,  to  receive  a  certificate  in  accordance  with 
their  scholarship  and  deportment. 

Sec.    58.     Principals   and  Assistants   shall   read   to   their 
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pupils  the  rules  which  govern  them,  namely,  sections  30,  36, 
38,  40  to  58,  inclusive,  on  the  first  school  day  of  every  month. 


GENERAL  REGULATIONS. 


Sec.  59.  School  buildings  shall  be  used  exclusively  for 
public  instruction. 

Sec.  60.  No  festival,  exhibition,  concert,  excursion,  or 
picnic  shall  be  held  by  any  school  unless  authorized  by  the 
Board  of  Education,  and,  when  authorized,  the  net  proceeds 
therefrom  shall  be  paid  to  the  Superintendent,  who  shall  be 
the  custodian  of  the  money  until  expended  for  the  purposes 
for'  which  it  was  collected.  The  Principal  of  the  school, 
Superintendent,  and  the  Committee  on  Furniture  and  Sup- 
plies, shall  have  power  to  expend  the  same  for  apparatus  or 
school  appliances,  the  bills  being  subject  to  vote  of  the 
Board.  All  articles  purchased  shall  belong  to  the  School 
Department. 

Sec.  61.  No  medals  or  prizes  shall  be  awarded  to  pupils, 
unless  authorized  by  the  Board.  In  schools  having  a  Medal 
Fund,  no  medals,  except  silver  or  bronze,  shall  be  awarded, 
and  those  only  to  graduates  of  the  Grammar  Schools  on 
exemplary  deportment  and  good  scholarship. 

Sec.  62.  The  Principal  of  each  school  shall  act  as  Librarian 
of  the  School  Library.  The  Librarian  shall  properly  label 
and  number  all  books  in  the  library,  and  shall  make  rules 
regulating  the  drawing  of  books  by  pupils.  Each  Librarian 
shall  report,  at  the  end  of  each  school  year,  to  the  Board  the 
number  of  volumes  and  the  estimated  value  of  each  library. 

Sec.  63.  Janitors  shall  report  for  duty  to  Principals  of 
schools  at  the  hour  for  opening  and  closing  school,  except  in 
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small  schools,  when  otherwise  provided  by  the  Committee  on 
Janitors. 

All  Janitors  receiving  salaries  of  $40  per  month  and  up- 
wards shall  devote  their  whole  time  to  the  duties  of  their 
positions,  and  shall  not  leave  the  premises  during  school 
hours,  except  by  permission  of  the  Principal. 

They  shall  take  to  th*e  office  of  the  Board  all  orders  for 
substitutes'*,  or  communications  to  the  Board,  to  any  com- 
mittee of  the  Board,  or  to  the  Superintendent.  On  Friday 
of  each  week,  or  at  any  other  time  when  necessary,  they 
shall  obtain  from  the  Depository  all  school  supplies.  They 
shall  keep  school  buildings,  furniture,  yards  and  outbuildings 
neat  and  clean,  shall  build  fires,  open  and  close  school  build- 
ings and  yards,  and  perforin  other  reasonable  duties  as  may 
be  ordered  by  the  Principal. 

They  shall  have  the  right  of  appeal  from  the  orders  of 
Principals  to  the  Board  of  Education.  Janitors  of  Evening 
Schools  shall  remain  on  the  premises  during  the  session. 

Sec.  64.  Whenever  a  female  teacher  marries,  her  position 
in  the  Department  thereby  becomes  vacant. 


REGULATIONS    OF   THE    PRIMARY    SCHOOLS. 


Sec,  65.  The  Primary  Schools  form  the  lowest  grade  in 
the  system  of  public  instruction  in  this  city,  and  in  them  are 
taught  the  rudiments  of  an  English  education. 

Sec.  66.  Each  separate  Primary  School  shall  be  taught 
by  a  Principal,  and  such  Assistants  as  may  be  necessary.  In 
schools  having  eight  or  more  classes,  an  Assistant  may  be 
appointed  to  take  charge  of  the  highest  grade,  so  that  the 
time  of  the  Principal  may  be  devoted  to  the  supervision  of 
the  school. 
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Sec.  67.  A  full  class  in  the  fifth,  sixth,  seventh,  and 
eighth  grades,  shall  consist  of  sixty  registered  pupils. 

Sec.  68.  All  primary  classes  in  the  same  building  with  a 
Grammar  School,  or  connected  with  one  by  action  of  the 
Board,  shall  be  under  the  control  of  the  Grammar  Principal. 

Sec.  69.  No  lesson  or  written  exercise  shall  be  assigned 
to  primary  pupils  below  the  fifth  grade  to  be  studied  or  pre- 
prepared  at  home.  In  arranging  their  schedules  of  recitations, 
teachers  must  allow  time  for  study  in  school. 

Sec.  70.  Instruction  in  writing  and  drawing  shall  be  given 
by  Assistants,  as  directed  by  Principals. 

Sec.  71.  Physical  exercise  shall  be  given  in  every  class  at 
least  twice  a  day. 

Sec.  72.  Teachers  shall  provide  themselves  with  a  copy 
of  Sheldon's  Elementary  Instruction,  Wilson's  Manual  of 
Instruction,  Calkin's  Object  Lessons,  Mrs.  Youman's  First 
Lessons  in  Botany,  Hooker's  Child's  Book  of  Nature,  or  such 
other  books  as  may  be  designated  by  the  Classification  Com- 
mittee and  approved  by  the  Board,  as  aids  in  oral  lessons, 
and  in  methods  of  teaching. 

Sec.  73.  At  least  ten  minutes  daily,  in  each  class,  shall 
be  devoted  to  instruction  in  vocal  music;  the  Principal  of 
each  school  shall  arrange  exchanges  of  classes  and  teachers, 
so  that  the  specified  instruction  may  be  given. 


REGULATIONS  OF  GRAMMAR  SCHOOLS. 


Sec.  74.  The  Grammar  Schools  form  the  second  grade  in 
the  system  of  public  instruction  established  in  this  city,  and 
in  them  are  taught  the  common  branches  of  an  English 
education. 
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Sec.  75.  No  school  shall  be  a  Grammar  School,  unless  it 
shall  have  an  average  attendance  of  two  hundred  pupils  in 
the  grammar  grades. 

Sec.  76.  Each  Grammar  School  shall  be  instructed  by  a 
Principal,  Vice-Principal,  and  siich  Assistants  as  may  be 
needed.  There  shall  not  be  more  than  one  Vice-Principal  in 
any  school  in  the  Department. 

Sec.  77.  Vice-Principals  shall  take  charge  of  the  school 
in  the  absence  of  the  Principal.  The  Principal  shall  assist 
the  Vice-Principal  in  taking  charge  of  the  pupils  while  in  the 
yard;  and  in  schools  which  have  two  yards  for  boys  the  Prin- 
cipal shall  supervise  one,  and  the  Vice-Principal  the  other. 

Sec.  78.  Vocal  Music  and  Drawing  shall  be  taught  by 
the  Principals  and  Assistants,  and  shall,  in  all  respects  be 
regarded  as  regular  school  studies. 

In  schools  provided  with  halls,  the  classes  shall  assemble 
for  general  singing  exercises  once  a  week. 

At  least  ten  minutes  daily  shall  be  devoted  by  the  teacher 
of  each  class  to  instruction  in  music,  as  required  in  the  course 
of  study ;  and,  in  case  any  teacher  does  not  understand 
enough  of  music  to  give  the  instruction  required,  the  Princi- 
pal of  each  school  shall  so  arrange  an  exchange  of  classes  and 
teachers  that  the  specified  instruction  may  be  given. 

_  Sec.  79.     Lessons  assigned  for  home  study  shall  be  such 
as  not  to  require  a  pupil  to  study  more  than  one  hour. 

Sec.  80.  In  the  Cosmopolitan  Schools,  and  in  such  other 
schools  as  may  be  designated  by  the  Board,  the  study  of  the 
French,  German  or  Spanish  language  may  be  pursued,  and  an 
hour  each  day  shall  be  allowed  for  these  languages. 

Sec.  81.     A  full  class  in  each  of  the  grammar  grades  shall 
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consist  of  fifty -four  registered  pupils,  provided  that  number 
can  be  comfortably  seated  in  the  school-room. 

Sec,  82.  In  all  grades  Monday  may  be  devoted  to  oral 
weekly  reviews,  composition,  and  declamation.  Not  more 
than  two  written  examinations,  of  not  more  than  two  hours 
duration,  shall  be  held  monthly  in  any  class. 


EVENING  SCHOOLS. 


Sec.  83.  The  Evening  Schools  of  this  city  are  established 
to  afford  the  means  of  an  English  education  to  boys  and  girls 
who  are  unable  to  attend  the  day  schools,  and  to  adults  who 
may  wish  to  avail  themselves  of  the  privileges  which  they 
afford. 

Sec.  84.  They  shall  be  free  to  all  persons  over  thirteen 
years  of  age. 

Sec.  85.  They  shall  open  and  close  on  the  same  dates  as 
the  day  schools,  except  that  the  second  term  shall  close  on 
the  fifteenth  day  of  June. 

Sec.  86.  The  studies  pursued  in  these  schools  shall  be 
Reading,  Spelling,  Writing,  Arithmetic,  Grammar,  Archi- 
tectural Drawing,  Mechanical  Drawing,  Book-keeping,  Al- 
gebra and  Geometry.  Text-books,  the  same  as  in  the  day 
schools. 

Sec.  87.  No  person  whose  avocation  does  not  prevent 
him  or  her  from  attending  the  day  schools  shall  be  permitted 
to  attend  the  evening  schools,  except  by  permission  of  the 
Committee  on  Classification. 

Sec.  88.  The  sessions  shall  be  held  every  evening  in  the 
week,  except  Saturday  and  Sunday,  and  shall  be  two  hours  in 
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length— the  time  for  opening  and  closing  to  be  determined  by 
the  Board,  according  to  the  season  of  the  year. 

Sec.  89.  The  Principal  of  the  Lincoln  Evening  School 
shall  not  be  required  to  teach  a  class,  but  shall  have  the 
general  superintendence  of  that  school. 

Sec.  90.  Teachers  are  required  to  be  present  ten  minutes 
before  the  time  for  opening  the  school. 

Sec.  91.  No  class  shall  be  continued,  unless  the  average 
daily  attendance  equals  or  exceeds  twenty-five. 

Sec.  92.  Whenever  there  is  a  necessity  for  an  evening 
class  to  be  formed,  the  Committee  on  Classification  shall  re- 
port the  same  for  the  approval  of  the  Board. 


BOARD  OP  EXAMINATION". 


Section  1.  Semi-annual  examinations  of  applicants  for 
teachers'  certificates  shall  be  held  during  the  March  and 
September  vacations  of  the  Public  Schools. 

Sec.  2.  The  subjects  (except  for  special  and  High  School 
certificates)  on  which  each  Examiner  is  to  prepare  questions 
should  be  drawn  and  determined  by  lot,  not  more  than 
twenty  days  before  the  examination. 

Sec.  3.  The  number  of  questions  to  be  given  on  each 
subject  should  be  determined,  and  each  Examiner  should 
prepare  at  least  one  and  one-half  times  as  many  questions,  as 
o  determined,  in  order  that  the  Board  may  select  the 
equired  number  therefrom.  This  selection  shall  be  made 
uring  the  morning,  or  at  mid -day  recess,  immediately 
receding  the  written  examination  on  each  subject.  No 
uestion  shall  consist  of  more  than  two  parts  or  subdivisions. 
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Sec.  4.  Every  Examiner  must  prepare  and  present  with 
his  questions  the  answers  thereto. 

Sec.  5.  Candidates  shall  be  seated  so  that  any  two  holding 
consecutive  numbers  will  be  found  at  least  four  desks  apart. 

Sec.  6.  All  papers  shall  be  credited  and  returned  to  the 
Secretary,  on  or  before  the  second  Monday  after  the  close  of 
the  written  examination. 

Sec.  7.  All  answers  of  candidates  who  obtain  within  three 
per  cent,  of  the  required  standard  must  be  re-examined  by  a 
majority  of  the  Board. 

Sec.  8.  All  candidates  who  may  be  dissatisfied  with  the 
credits  allowed  upon  their  written  answers,  will  have  the 
right  to  have  their  papers  scrutinized  by  an  expert  in  the 
presence  of  the  Examining  Board.  Said  expert  shall  make 
written  notes  referring  to  such  answers  as,  in  his  opinion, 
merit  more  credits  than  have  been  allowed,  and  giving,  in 
brief,  his  reasons  therefor.  The  Board  shall  re-examine 
all  the  written  answers  of  candidates  whose  papers  are 
examined  by  such  expert,  giving  particular  attention  to  the 
notes  of  the  expert,  adding  such  credits  as,  in  the  opinion  of  | 
a  majority,  are  deserved,  and  striking  off  such  credits  already 
received  as,  in  their  judgment,  are  not  deserved.  An  account 
of  the  changes  made  shall  be  kept  in  the  blotter  record  and 
upon  the  examination  papers,  by  crossing  out  (but  not 
defacing)  the  first  numbers  allowed,  and  entering  the  new 
credits  near  by. 

Sec.  9.  Every  page  of  written  answers  must  have,  on  the 
upper  right  hand  corner,  the  number  of  the  applicant,  and 
upon  the  upper  left  hand  corner,  the  initials  or  name  of  the 
person  who  credits  the  paper. 

All  changes  in  crediting  made  upon  re-examining  must  be 
signed  with  the  initials  of  at  least  three  of  the  Examiners. 
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Sec.  10.  The  papers  containing  the  written  answers  of 
candidates  must  be  preserved  by  the  Secretary  of  the  Exam- 
ining Board  or  his  successor,  for  the  inspection  of  the  Board 
of  Education  or  its  officers,  for  at  least  one  year  after  the 
close  of  the  examination. 

Sec.  11.  The  Secretary  must  preserve,  for  the  use  of  the 
Board  of  Education,  a  list  of  the  changes  made  upon  re-exami- 
nation by  the  Examiners  in  bank.  This  list  must  give  the 
name  of  the  original  Examiner,  the  name  of  the  candidate, 
the  change  of  credits,  for  and  against,  in  each  study,  and  the 
total  number  of  credits  changed,  in  every  instance. 

Sec.  12.  The  Examining  Board  are  at  liberty  to  make 
such  rules,  not  in  conflict  with  the  foregoing,  for  maintaining 
order  and  properly  conducting  the  examinations,  as  they 
may  deem  proper. 


FORMER  RULES  RESCINDED. 


All  rules  and  regulations  of  the  Board  of  Education,  and 
all  resolutions  and  orders  passed  by  the  Board  of  Education 
that  are  in  conflict  with  these  Rules  and  Regulations,  are 
hereby  rescinded. 


NAMES  AND  LOCATIONS  OF  SCHOOLS. 


BERNAL  HEIGHTS  PRIMARY  SCHOOL, 

Cortland  avenue,  between  Laurel  avenue  and  Moultrie 
street.     Philip  Prior,  Principal. 

BOYS'  HIGH  SCHOOL, 

Sutter  street,  between  Gough  and  Octavia  streets. 
F.  A.  Blackburn,  Principal. 

BROADWAY  GRAMMAR  SCHOOL, 

Broadway  street,  between  Powell  and  Mason  streets. 
Miss  Jean  Parker,  Principal. 

BUENA  VISTA  PRIMARY  SCHOOL, 

York  street,  between  Solano  and  Butte  streets, 
Mrs.  E.  S.  Code,  Principal. 

CLEMENT  GRAMMAR  SCHOOL, 

Geary  street,  between  Jones  and  Leavenworth  streets 
Mrs.  A.  E.  Du  Bois,  Principal. 

CLEVELAND  SCHOOL, 

Harrison  street,  between  Tenth  and  Eleventh  streets. 
Miss  A.  E.  Slaven,  Principal. 

COLUMBIA  GRAMMAR  SCHOOL, 

Columbia  street,  between  25th  and  26th  streets. 
Mrs.  C.  F.  Plunkett,  Principal. 


COMMERCIAL  HIGH  SCHOOL, 

Powell  street,  near  Clay  street. 
Isador  Leszynsky,  Principal. 


h 


53 

DENMAN  GRAMMAR  SCHOOL, 

Noi*th-west  corner  Bush  and  Taylor  streets. 
James  Denman,  Principal. 

EIGHTH  STREET  PRIMARY  SCHOOL, 

Eighth  street,  near  Harrison  street,  rear  of  Franklin 
Grammar  School.     H.  C.  Kinne,  Principal. 

EMERSON  PRIMARY  SCHOOL, 

Pine  street,  between  Scott  and  Devisadero  streets. 
Miss  S.  A.  Rightmire,  Principal. 

EVENING  SCHOOL,  Lincoln  Grammar  School  Building. 
Fifth  street,  between  Market  and  Mission  streets. 

EVENING  SCHOOL,  South  Cosmopolitan  Primary  School 
Building.     Bush  street,  near  Stockton  street. 

EVENING  SCHOOL,  Haight  Primary  School  Building. 
•  Mission  street,  between  25th  and  26th  streets. 

EVENING  SCHOOL,  Washington  Grammar  School  Building. 
South-west  corner  Washington  and  Mason  streets. 

FAIRMOUNT  PRIMARY  SCHOOL, 

Chenery  street,  near  Randall  street. 
Miss  H.  M.  Fairchild,  Principal. 

FRANKLIN  GRAMMAR  SCHOOL, 

Eighth  street,  near  Harrison  street. 
Elisha  Brooks,  Principal. 

FIVE-MILE  HOUSE  PRIMARY  SCHOOL, 
Miss  Kate  Conklin,  Principal. 

!  GARFIELD  PRIMARY  SCHOOL, 

Union  street,  between  Kearny  and  Montgomery  streets. 
Charles  F.  True,  Principal. 

GIRLS'  HIGH  SCHOOL, 

Bush  street,  near  Hyde  street, 
John  Swett,  Principal. 
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GRANT  PRIMARY  SCHOOL, 

Golden  Gate  avenue,  near  Hyde  street. 
Miss  A.  M.  Stincen,  Principal. 
GREENWICH  STREET   PRIMARY  SCHOOL, 

Greenwich   street,   between   Jones   and   Leavenworth 
streets.     Mrs.  A.  S.  Trask,  Principal. 

GOLDEN  GATE  PRIMARY  SCHOOL, 

Golden  Gate  avenue,  between  Pierce  and  Scott  streets. 
Miss  E.  dishing,  Principal. 

HAIGHT  PRIMARY  SCHOOL, 

Mission  street,  between  25th  and  26th  streets. 
Miss  M.  Has  well,  Principal. 

HAMILTON  GRAMMAR  SCHOOL, 

Geary  street,  between  Pierce  and  Scott  streets. 
W.  A.  Robertson,  Principal. 

HAYES  VALLEY  GRAMMAR  SCHOOL, 

McAllister  street,  between  Franklin  and  Cough  streets. 
George  Brown,  Principal. 

HAYES  VALLEY  PRIMARY  SCHOOL, 
Grove  street,  near  Larkin  street. 
Miss  P.  M.  Stowell,  Principal. 

IRVING  PRIMARY  SCHOOL, 

Broadway  street,  between  Montgomery  and  Sansome 
streets.     Miss  Carrie  B.  Barlow,  Principal. 
JACKSON  STREET  EXPERIMENTAL  SCHOOL, 
No.  116  Jackson  street. 

Miss  Flora  Van  Den  Bergh,  Principal. 

LAGUNA  HONDA  SCHOOL, 

Eighth  avenue,  near  R  street. 
James  Dwyer,  Principal. 

LINCOLN  GRAMMAR  SCHOOL, 

Fifth  street,  near  Market  street. 
James  K.  Wilson,  Principal. 
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LINCOLN  PRIMARY  SCHOOL, 

Fifth  street,  near  Market  street,  rear  Lincoln  Grammar 
School.     Miss  A.  M.  Manning,  Principal. 

LOBOS  AVENUE  SCHOOL, 

Point  Lobos  avenue,  near  Parker  avenue. 
Miss  E.  Goldsmith,  Principal. 

LONGFELLOW  PRIMARY  SCHOOL, 

Silver  street,  between  Second  and  Third  streets. 
Miss  Jennie  Smith,  Principal. 

LOMBARD  STREET  PRIMARY  SCHOOL, 

Lombard  street,  between  Baker  and  Broderick  streets. 
Miss  A.  B.  Chalmers,  Principal. 

MISSION  GRAMMAR  SCHOOL, 

Mission  street,  between  loth  and  16th  streets. 
Mrs.  N.  R.  Craven,  Principal. 

MISSION  PRIMARY  SCHOOL, 

Mission  street,  between  15th  and  16th  streets,  rear 
Mission  Grammar  School.  Mrs.  M.  H.  Walker, 
Principal. 

MOULDER  SCHOOL, 

South-east  corner  Page  and  Gough  streets. 
Miss  Ella  L.  Ciprico,  Principal. 

NOE  AND  TEMPLE  STREET  PRIMARY  SCHOOL, 

Corner  Noe  and  Temple  streets. 
R.  P.  Davidson,  Principal. 

NORTH  COSMOPOLITAN  GRAMMAR  SCHOOL, 

Filbert  street,  between  Taylor  and  Jones  streets. 
Miss  Kate  Keunedy,  Principal. 

OCEAN  HOUSE  SCHOOL, 

San  Miguel  road,  near  Ocean  House  road. 
D.  J.  Delay,  Principal. 
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PACIFIC  HEIGHTS  PRIMARY  SCHOOL, 

Jackson  street,  between  Webster  and  Fillmore  streets. 
Miss  Hannah  Cooke,  Principal. 

POINT  LOBOS  SCHOOL, 

Nineteenth  avenue,  near  Point  Lobos  avenue. 
H.  C.  Wilson,  Principal. 

POTRERO  PRIMARY  SCHOOL, 

Minnesota  street,  between  Napa  and  Sierra  streets. 
W.  H.  Edwards,  Principal. 

POWELL  STREET  PRIMARY  SCHOOL, 

Powell  street,  between  Washington  and  Jackson  streets. 
Miss  E.  N.  Randolph,  Principal. 

REDDING  PRIMARY  SCHOOL, 

Pine  street,  between  Larkiu  and  Polk  streets. 
Miss  M.  Deane,  Principal. 

RINCON  GRAMMAR  SCHOOL, 

Silver  street,  between  Second  and  Third  streets. 
Miss  E.  A.  Cleveland,  Principal. 

SANCHEZ  STREET  PRIMARY  SCHOOL, 

Sanchez  street,  between  16th  and  17th  streets. 
Mrs.  F.  A.  Banning,  Principal. 

SHOT  WELL  STREET  PRIMARY  SCHOOL, 

Shotwell  street,  between  22d  and  23d  streets. 
Miss  A.  A.  Hill,  Principal. 

SOUTH  COSMOPOLITAN  GRAMMAR  SCHOOL, 

Eddy  street,  between  Polk  street  and  Van  Ness  avenue. 
A.  Herbst,  Principal. 

SOUTH  COSMOPOLITAN  PRIMARY  SCHOOL, 
Bush  street,  near  Stockton  street. 
Miss  M.  A.  Castelhun,  Principal. 

SOUTH  END  SCHOOL, 

Williams  street,  near  Henry  street. 
Miss  M.  A.  Scherer,  Principal 
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SOUTH  SAN  FRANCISCO  GRAMMAR  SCHOOL, 
Corner  Fourteenth  avenue  and  L  street. 
W.  J.  Gorman,  Principal. 

SPRING  VALLEY  GRAMMAR  SCHOOL, 
Broadway  street,  near  Polk  street. 
J.  W.  Anderson,  Principal. 

SPRING  VALLEY  PRIMARY  SCHOOL, 

Union  street,  near  Franklin  street. 
Miss  J.  M.  A.  Hurley,  Principal. 

STARR  KING  PRIMARY  SCHOOL, 

Bryant  street,  between  Sixth  and  Seventh  streets. 
Miss  M.  McKenzie,  Principal. 

TEHAMA  PRIMARY  SCHOOL, 

Tehama  street,  between  First  and  Second  streets. 
Mrs.  E.  A.  Wood,  Principal. 

TURK  STREET  PRIMARY  SCHOOL, 

Turk  street,  between  Buchanan  and  Webster  streets. 
Mrs.  G.  Washburn,  Principal. 

UNION  PRIMARY  SCHOOL, 

Corner  Filbert  and  Kearny  streets. 
Mrs.  A.  Griffith,  Principal. 

UNION  STREET  EXPERIMENTAL  SCHOOL, 

No.  512  Union  street, 

Miss  A.  M.  Stovall,  Principal. 

VALENCIA  GRAMMAR  SCHOOL, 

Valencia  street,  between  22d  and  23d  streets. 
Silas  A.  White,  Principal. 

WASHINGTON  GRAMMAR  SCHOOL, 

South-west  corner  Washington  and  Mason  streets. 
Selden  Sturges,  Principal. 

WEST  END  SCHOOL, 

San  Jose  Road,  near  Six- Mile  House. 
Miss  Clara  Johnson,  Principal. 
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WEST  MISSION  PRIMARY  SCHOOL, 

West  Mission   street,  between  Hermann  and  Ridley 
streets.     Mrs.  L.  F.  Cadwell,  Principal. 

WHITTIER  PRIMARY  SCHOOL, 

Harrison  street,  near  Fourth  street. 
Miss  E.  E.  Stincen,  Principal. 
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STANDING  COMMITTEES, 


The  President  is  ex-officio  a  member  of  all  standing  Committees 
The  Superintendent  is  ex-officio  a  member  of  the  Committees  on  Classifica- 
tion, on  Rules,  aud  on  Qualifications  of  Teachers. 


FINANCE  : 


Svmmes,  Culver,  Murdoch. 

CLASSIFICATION : 

Burke,  Ames,  Clinton,  Rosewald,  Murdoch:. 

r   , 

RULES : 

Ames,  Symmes,  Culver. 

QUALIFICATIONS  OF  TEACHERS 
Rosewald,  Symmes,  Ames. 
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VISITING  : 

Murdock,  Clinton,  Dutton. 
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OFFICE  HOURS  FOR  SCHOOL  BUSINESS, 


GENERAL  OFFICE NEW  CITY  HALL 

From  9  a.  m.  to  4  p.  m. 

Superintendent New  City  Hall 

From  8  to  9  A.  M.  and  from  3  to  4  p.  M.;  Saturdays,  from  9  A.  M.  to  12  M, 

F.  A.  Hyde 630  Commercial  street 

Pelham  W.  Ames 1312  Taylor  street 

Evenings  except  Saturday. 

Jere  T.  Burke At  office  of  Superintendent,  New  City  Hall 

Tuesdays,  from  4:30  to  5:30  p.  M. 

Thomas  R.  Carew 19  Van  Ness  avenue 

Fridays,  from  3  to  6  P.  M. 

Dr.  C.  A.  Clintcn N.  E.  corner  Howard  and  Twenty-first  streets 

From  2  to  4  P.  m. 

James  H.  Culver 31  Post  street 

Fridays,  from  3  to  5  P.  M. 

J.  J.  Dowling 234  Montgomery  street 

Thursdays,  from  4  to  5  p.  M. 

J.  J.  DUNN At  office  of  Superintendent,  New  City  Hall 

Tuesdays,  from  3  to  4  p.  M. 

B.  E.  Dutton 212  California  street 

Charles  A.  Murdock    532  Clay  street 

Thursdays,  from  3  to  5  p.  M. 

J.  H.  Rose  wald 922  Geary  street 

Tuesday  evenings,  from  6:30  to  7:30  P.  m. 

Frank  J.  Sy mmes 222  Sutter  street 

Fridays,  4:00  P.  M. 


RUTL^ES 


OF    THE 


BOARD  OF  EDUCATION. 


The  President. 


Section  1.  The  President  of  the  Board  of  Education 
shall  be  chosen  by  ballot  on  the  first  Monday  after  the  first 
day  of  January  in  each  year. 

Sec.  2.  In  the  absence  of  the  President,  or  in  case  of 
his  inability  to  act,  the  Board  shall  elect  a  President  pro 
tempore,  who  shall  possess  the  powers  and  perform  the  duties 
Df  the  President. 

Sec.  3.  The  duties  and  powers  of  the  President  shall  be 
is  follows  : 

First — To  appoint,  in  the  month  of  January  of  each  year, 
ill  Standing  Committees  of  the  Board  of  Education,  sub- 
ect  to  its  approval  thereof. 

Second — To  preside  at  the  meetings  of  the  Board,  and  to 
reserve  order  and  decorum. 

Third — To  decide  all  points  of  order,  subject  to  an  appeal 
o  the  Board,  if  the  appeal  be  regularly  moved  and  seconded. 
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Fourth — To  order  a  vote  of  the  Board  to  be  taken  by  a 
call  of  the  yeas  and  nays,  at  the  request  of  any  member. 

Fifth — To  appoint  all  Special  Committees  of  the  Board 
unless  such  appointments  be  otherwise  provided  for. 

Sixth — To  be  ex  officio  a  member  of  all  Standing  Com- 
mittees. 

Seventh —  To  suspend  any  or  all  schools  or  classes  when 
deemed  necessary  or  advisable,  and  to  submit  such  action 
to  the  Board  for  its  approval  at  the  earliest  opportunity. 

Eighth — To  postpone  any  regular  or  special  meeting  of 
the  Board  at  the  written  request  of  a  majority  of  the  members. 

Ninth — To  exercise  a  general  supervision  over  and  keep 
himself  informed  as  to  the  needs  of  the  School  Department, 
and  to  make  such  recommendations  to  the  Board  and  com- 
mittees, from  time  to  time,  as  will,  in  his  opinion,  promote 
the  welfare  of  the  schools. 

Tenth — To  authenticate  by  his  signature,  jointly  with  the 
Secretary,  all  teachers'  certificates,  diplomas,  contracts, 
leases,  and  other  legal  documents  which  require  execution 
in  the  name  of  the  Board. 

Eleventh — To  approve  the  official  bonds  of  employes. 

Meetings. 

Sec.  4.  The  regular  meetings  of  the  Board  shall  be 
held  on  the  second  and  last  Wednesdays  of  each  month. 

Sec.  5.  The  hour  for  opening  the  sessions  of  the  Board 
shall  be  eight  o'clock  p.  m.,  if  a  quorum  be  present.  If  a 
quorum  be  not  obtained  the  Board  shall  stand  adjourned 
until  the  next  regular  meeting,  or  until  such  time,  prior 
thereto,  as  a  majority  of  those  present  may  determine. 

Sec.  6.     Special  meetings  may  be  called  by  the  Presi- 
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dent,  whenever  in  his  judgment  the  needs  of   the  Depart- 
ment require  them. 

Sec.  7.  Special  meetings  shall  be  called  by  the  Presi- 
dent on  the  written  request  of  any  three  members  of  the 
Board,  stating  the  object  of  Baid  meetings. 

Sec.  8.  No  special  meeting  shall  be  called  on  a  shorter 
notice  than  twenty- four  hours. 

Sec.  9.  No  business  shall  be  transacted  at  any  special 
meeting  other  than  that  for  which  it  is  called. 

Quorum. 

Sec.  10.  Seven  members  of  the  Board  shall  constitute  a 
quorum  and  shall  be  necessary  for  the  transaction  of  any 
business. 

Rules  of  Order. 

Sec.  11.  The  rales  of  order  governing  this  Board  shall 
be  the  same  as  those  governing  legislative  bodies  generally, 
and  as  contained  in  "  Oushing's  Manual." 

Sec.  12.  No  measure  or  proposition  shall  be  valid  unless 
it  be  passed  by  seven  votes  ;  provided,  that  motions  to 
adjourn,  to  postpone,  to  postpone  to  a  defiuite  time,  to 
reconsider,  to  commit,  to  lay  on  the  table,  to  amend,  or  the 
previous  question,  shall  require  only  a  majority  of  the 
members  present. 

Sec.  13.  All  motions,  resolutions,  orders  and  votes  of 
the  Board,  involving  the  disbursement  of  money,  shall  be 
taken  by  yeas  and  nays,  and  the  votes  registered. 

Sec.  14.  No  member  shall  speak  more  than  twice  on  tha 
same  subject,  without  leave  of  the  Board. 

Sec.  15.     A  reconsideration  can  be  had  only  at  the  same 
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meeting,  or  at  the  first  subsequent  regular  meeting,  upon 
notice  given  at  the  meeting  at  which  the  vote  was  taken. 

Sec.  16.  Any  rules  adopted  by  the  Board  may  be 
amended  or  repealed  by  the  affirmative  vote  of  seven  mem- 
bers at  any  meeting,  provided  notice  in  writing  of  such 
intended  amendment  or  repeal  has  been  given  at  a  previous 
meeting. 

Sec.  17.  Any  rule  of  the  Board  may  be  suspended  by  an 
affirmative  vote  of  nine  members  thereof. 

Order  of  Business. 

Sec.  18.  The  following  shall  be  the  order  of  business  at 
all  regular  meetings  of  the  Board : — 

1.  Boll  Call. 

2.  Beading  and  Approval  of  the  Minutes. 

3.  Communications  and  Petitions. 

4.  Beport  of  the  Superintendent. 

5.  Beports  of  Standing  Committees. 

6.  Appointment,  Nomination  and  Election  of  Teachers. 

7.  Beports  of  Special  Committees. 

8.  Unfinished  Business. 

9.  New  Business. 

Standing  Committees. 

Sec.  19.  The  Standing  Committees  shall  be  as  follows, 
and  each  committee  shall  consist  of  not  less  than  three 
members : — 

1.  Finance. 

2.  Classification. 

3.  Bules. 

4.  Qualifications  of  Teachers. 

5.  Buildings  and  Grounds. 
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6.  Salaries. 

7.  Supplies. 

8 .  Judiciary, 

9.  Printing. 

10.  Janitors. 

11.  Visiting. 

Sec.  20.  Every  written  report  of  a  standing  committee 
must  be  signed  by  a  majority  of  the  committee. 

Sec.  21.  All  committee  meetings  shall  be  held  at  the 
rooms  of  the  Board  of  Education,  and  a  record  of  the  pro- 
ceedings thereof  shall  be  kept  by  the  Secretary  of  the  Board, 
if  requested,  who  shall  be  ex-officio  the  Clerk  of  each  Com- 
mittee, and  for  such  extra  services  shall  receive  such  com- 
pensation as  shall  be  fixed  by  the  Board  of  Education. 

Finance. 

Sec.  22.  It  shall  be  the  duty  of  the  Committee  on 
Finance: 

(1.)  To  audit  all  bills  against  the  School  Fund  of  the 
Department. 

(2. )     To  require  all  demands,  except  the  current  expenses 
for  salaries,  rents  and  water,  and  bills    presented   under 
•written  contract  with  the  Board,  to  be  sworn  to  by  the 
parties  presenting  them. 

(3.)  To  examine  semi-annually,  in  the  month  of  July 
and  January,  the  accounts  of  the  Secretary  of  the  Board; 
also  the  books  and  accounts  of  the  Bookkeeper  of  the 
School  Department,  and  report  thereon  to  the  Board. 

(4.)  To  obtain,  in  the  months  of  July  and  January  of 
each  year,  from  the  Secretary  of  the  Board,  a  correct  state- 
ment of  the  finances  of  the  School  Department. 


4^ 


[  io  J 

(5.)  To  report  to  the  Board  at  the  last  regular  meeting 
in  April  of  each  year,  an  estimate  of  the  amount  of  money 
which  will  be  required  during  the  next  fiscal  year  for  the 
purpose  of  meeting  the  current  annual  expenses  of  the 
public  schools  in  the  City  and  County  of  San  Francisco  ; 
specifying  the  amount  required  for  supplies  to  be  furnished 
to  pupils  ;  for  purchasing  and  procuring  sites  for  school 
buildings  ;  for  leasing  rooms  and  buildings  ;  for  erecting 
school  buildings  ;  for  furnishing,  fitting  up,  altering,  en- 
larging, arid  repairing  buildings  and  premises  under  the 
charge  of  the  Board  ;  for  salaries  of  teachers,  janitors, 
clerks  and  other  employes  of  the  School  Department. 

(6.)  To  present  to  the  Board  at  its  first  regular  meeting 
in  each  month  a  statement  of  the  condition  of  the  funds 
under  the  control  of  the  Standing  Committees. 

(7.)  To  exercise  a  general  supervision  and  control  over 
the  expenditures  of  the  School  Department ;  to  see  that 
the  school  funds  are  properly  and  economically  disbursed, 
and  that  no  bills  are  contracted  by  any  person  or  committee 
which  are  not  in  accordance  with  law  and  for  the  best  in- 
terests of  the  schools,  and  to  attend  to  such  other  financial 
matters  as  may,  from  time  to  time,  be  referred  to  it  by  the 
Board,  or  that  it  may  deem  necessary ;  provided,  that  all 
rulings  or  orders  of  the  Finance  Committee  shall  be  sub- 
ject to  appeal  to  the  Board. 

Classification. 

Sec.  23.  It  shall  be  the  duty  of  the  Committee  on 
Classification,  and  it  shall  have  power — 

(1.)  To  determine  the  classification  of  schools,  and  the 
promotion  of  classes. 

(2.)     To  prepare  and  recommend  to  the  Board  for  its 
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adoption,  the  Course  of  Study  to  be  pursued  in  the  schools, 
and,  from  time  to  time,  to  recommend  such  changes  as  may 
be  deemed  desirable, 

(3.)  To  determine  at  what  time,  and  in  what  manner, 
pupils  shall  be  promoted  from  one  grade  to  another. 

{i.)  To  transfer  pupils  from  one  school  to  another, 
when  good  reasons  exist  for  so  doing. 

(5.)  To  recommend  to  the  Board  the  adoption  of  such 
text-books  as  may  be  required  by  the  Course  of  Study. 

(6.)  To  determine  the  rank  of  assistant  teachers,  and 
to  recommend  to  the  Board  their  promotion  from  one  grade 
to  another. 

(7.)  To  report  to  the  Board,  from  time  to  time,  the 
number  of  substitute  teachers  that  may  be  needed  in  the 
schools. 

(8.)  To  appoint  one  of  the  teachers  in  any  Primary 
School  of  eighteen  or  more  classes  to  take  charge,  under 
the  direction  of  the  Principal,  of  the  boys'  yard  at  the  re- 
cesses. Such  teacher  shall  be  designated  as  Head  Assist- 
ant, and  shall  be  allowed  twenty  dollars  extra  compensation 
per  month. 

(9.)  To  consider  all  propositions  to  transfer  teachers 
from  one  school  to  another,  and  to  report  to  the  Board  for 
confirmation  or  rejection. 

(10.)  To  attend  to  such  other  matters  as  may  be  referred 
to  it  by  the  Board. 

Rules. 

Sec.  24.  It  shall  be  the  duty  of  the  Committee  on  Rules 
and  it  shall  have  power — 

(1.)     To   examine   every   proposition   presented   to   the 
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Board  for  the  repeal  or  the  amendment  of  any  of  the  rules, 
and  to  state,  in  -writing,  its  reasons  for  or  against  the  pro- 
posed alterations. 

(2.)  To  examine  and  report  on  all  matters  pertaining  to 
the  rales  of  the  Board  as  it  may  at  any  time  deem  neces- 
sary. 

(3.)  To  attend  to  all  matters  of  discipline  referred  to  it 
by  the  Board,  by  any  member  thereof,  or  by  the  Superin- 
tendent. 

(4.)  To  investigate  all  charges  that  may  be  preferred 
against  any  teacher  or  school  officer  for  violation  of  the 
rules  of  the  Board,  or  for  misconduct. 

(5.)  To  Buspend  for  good  cause,  after  a  fair  hearing, 
until  the  next  regular  meeting  of  the  Board,  any  teacher 
or  employe  of  the  Department,  and  report  the  same  to  the 
Secretary  immediately,  and  the  facts  to  the  Board  at  its 
next  regular  meeting. 

(6.)  To  investigate  all  cases  of  suspension  of  pupils 
from  the  schools  reported  to  it  by  the  Superintendent. 
The  action  of  the  committee  shall  be  final  ;  provided  that, 
if  in  its  opinion,  any  case  merits  expulsion,  it  shall  report 
the  matter  for  action  to  the  Board  of  Education. 

(7.)  To  grant  to  teachers  permission  to  be  absent,  or 
excuses  for  absence,  for  a  period  not  exceeding  two  weeks, 
or  leave  of  absence  for  a  period  not  exceeding  one  month. 

(8.)  To  consider  all  applications  from  teachers  for 
leave  of  absence,  and  to  report  the  3ame  to  the  Board  for 
its  action. 

%.  (9.)     To  attend  to  such  other  matters  as  may  be  referred 
to  it  by  the  Board. 
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Qualifications  of  Teachers. 

Sec.  25.  The  Committee  on  Qualifications  of  Teachers 
shall  have  power,  and  it  shall  be  their  duty — 

(1. )  To  take  under  consideration  all  nominations  for 
positions  as  teachers  in  the  School  Department,  and  all  rec- 
ommendations of  the  City  Board  of  Examination  for  the 
issuance  or  renewal  of  certificates. 

(2.)  To  report,  in  writing,  to  the  Board  the  names  of 
those  whom  it  may  find  qualified  to  fill  the  positions  for 
which  nominations  nave  been  made. 

(3.)  To  examine  as  to  the  success  and  efficiency  of  all 
substitute  teachers,  and  of  all  probationary  teachers,  and 
report,  in  writing,  to  the  Board,  with  such  recommenda- 
tions as   it  may  deem  for  the  best  interests  of  the  schools. 

(4.)  To  receive  and  examine  all  reports  from  the  Super- 
intendent, and  all  complaints  from  others,  involving  the 
competency  of  teachers  (except  where,,  by  vote  of  the 
Board,  such  reports  or  complaints  may  be  otherwise 
referred),  and  to  investigate  and  take  testimony  regarding 
the  same,  and  to  report  the  result  of  such  investigations 
and  its  recommendations  to  the  Board  for  final  action. 

Buildings   and  Grounds. 

Sec.  26.  The  Committee  on  Buildings  and  Grounds 
shall  have  power,  and  it  shall  be  its  duty: — 

( 1 . )  To  exercise  a  general  supervision  over  the  buildings 
and  grounds  of  the  department, 

(2.)     To  supervise  all  repairs  of  school  property. 

(3.)  To  report  to  the  Board,  for  action,  all  information 
regarding  the  location,  erection  and  alteration  of  school 
buildings,  and  the  repairs  thereof,  when  called  for  by  vote 


[  14  ] 

of  the  Board;  and  to  report  to  the  Board  at  the  first  regular 
meeting  in  each  month  all  work  done  at  the  schools,  under 
its  direction,  during  the  preceding  month,  stating  the 
names  of  the  schools  at  which  the  work  was  done,  the 
character  of  the  work,  and  the  cost  thereof. 

(■£.)  To  report,  in  writing,  during  the  month  of  May  in 
each  year,  the  condition  of  all  school  property. 

(5.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise,  for  two  weeks,  in 
one  daily  paper  of  general  circulation,  published  in  San 
Francisco — to  be  designated  by  the  committee — for  sealed 
proposals  for  supplying  the  Department  with  whatever 
lumber,  hardware,  nail3,  paints,  and  other  material  may  be 
required  in  the  Carpenters'  Department  during  the  suc- 
ceeding fiscal  year,  beginning  the  first  day  of  July  follow- 
ing. 

(6.)  To  require  the  Secretary,  under  the  direction  of  the 
Board,  to  advertise  for  two  weeks,  in  one  daily  paper  of 
general  circulation — to  be  designated  by  the  committee  — 
for  sealed  proposals  for  repairs  or  additions  to  school 
houses,  in  all  cases  in  which  the  estimated  cost  exceeds  the 
sum  of  two  hundred  dollars. 

(7.)  To  propose  plans  and  specifications  for  all  new 
buildings,  and  for  all  repairs  costing  more  than  two  hundred 
dollars. 

(8.)  To  supervise  all  contracts  made  by  the  Board  for 
repairs  on  school  buildings,  or  for  the  erection  of  new 
buildings,  and  to  attend  to  the  proper  execution  of  such 
contracts. 

(9.)  To  perform  such  other  duties  as  may  be  assigued 
to  it  by  the  Board. 
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Salaries. 

Sec.  27.  The  Committee  on  Salaries  shall  have  power, 
and  it  shall  be  its  duty: — 

(1.)  To  prepare  and  report  annually  in  the  month  of 
June,  a  schedule  of  salaries  for  the  ensuing  fiscal  year,  for 
the  teachers  and  other  employes  of  the  School  Department, 
paid  monthly,  except  mechanics  and  laborers. 

(2.)  To  examine  and  report  to  the  Board  relative  to 
any  proposed  change  in  the  salary  of  any  employe  of  the 
Department,  with  such  recommendations  as  it  may  deem 
desirable. 

(3.)  To  attend  to  any  other  matter  connected  with 
sallies  of  employes  that  may  be  referred  to  it  by  the  Board. 

Judiciary. 

Sec.  28.  The  Committee  on  Judiciary  shall  examine  the 
laws  and  report  concerning  questions  of  law,  in  matters 
referred  to  it  by  the  Board. 

Supplies. 

Sec.  29.  It  shall  be  the  duty  of  the  Committee  on  Sup- 
plies to  recommend,  from  time  to  time,  the  purchase  of 
such  school  furniture,  apparatus,  and  other  supplies  as  may 
be  found  necessary. 

(1.)  To  supervise  and  direct  the  purchase  of  all  supplies 
needed  by  the  Department  for  the  use  of  the  schools,  and 
to  report  to  the  Board  at  the  first  regular  meeting  in  each 
month  all  work  done  at  the  schools,  under  its  direction, 
during  the  preceding  month,  stating  the  names  of  the 
schools  at  which  the  work  was  done,  and  the  character  of 
the  work  done. 

(2.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two  weeks,  in 
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one  daily  paper  of  general  circulation,  to  be  designated  by 
the  Committee,  for  sealed  proposals  for  supplies  for  the 
School  Department  under  its  supervision. 

(3.)  To  supervise  the  use  of  the  supplies  by  the  various 
schools  and  employes  ;  and  to  adopt  such  measures  as  will 
tend  to  proper  economy. 

(4.)  To  apportion  all  supplies  to  the  different  schools 
in  proportion  to  their  attendance  in  the  grades  where  the 
several  articles  are  needed. 

(5.)  To  superintend  the  General  Jobber  and  his 
assistants. 

(6.)  To  perform  such  other  duties  as  may  be  assignei 
to  it  by  the  Board. 

Printing, 

Sec.  30.  It  shall  be  the  duty  of  the  Committee  on 
Printing,  and  it  shall  have  power — 

(1.)  To  supervise  all  printing  required  by  the  Depart- 
ment. 

(2)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two  weeks,  in 
one  daily  paper  having  a  general  circulation,  to  be  desig- 
nated by  the  committee,  for  sealed  proposals  for  printing 
such  blanks,  cards,  record  books,  and  other  similar  supplies 
required  by  the  School  Department  during  the  next  fiscal 
year. 

Janitors. 

Sec.  31.  It  shall  be  the  duty  of  the  Committee  on  Jani- 
tors, and  it  shall  have  power — 

(1.)  To  recommend  to  the  Board  the  employment  of 
competent  janitors. 
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(2.)  To  appoint  or  to  suspend  janitors  temporarily,  for 
gool  cause,  and  report  its  action  to  the  Board  at  the  nest 
regular  meeting. 

(3.)  To  investigate  all  cases  of  delinquency  or  neglect 
of  duty  on  the  part  of  janitors  reported  to  it,  and  report 
the  result  of  its  investigation  to  the  Board,  with  such 
recommendation  as  it  may  deem  desirable. 

Visiting. 

Sec.  32.     It  shall  be  the  duty  of  the  Visiting  Committee 
to  visit  the  schools  of  the  Dapartment,  from  time   to  tim9, 
and  to  make  such  written  reports  to  the  Board    as  may  be 
deemed  necessary. 

General  Rules. 

Sec.  33.  All  orders  or  circulars  to  Principals  or  assist- 
ants from  the  Board,  or  any  member  or  committee  of  the 
Board,  shall  be  issued  through  the  Executive  Officer  of  the 
Board,  after  authorization  by  a  vote  of  a  committee  or  of 
the  Board. 

Proposals  for  Work. 

Sec.  34.  All  proposals  for  the  erection  of  buildings,  for 
the  furnishing  of  material  and  supplies,  for  printing,  and  for 
any  other  purposes  required  by  the  Board,  shall  be 
received  by  the  Superintendent,  at  a  public  meeting  of  the 
Board,  and  shall  be  opened  by  him  at  such  meeting. 

Incurring  Expense. 

Sec.  35.  No  Director  shall  incur  any  expense  against 
the  Department  unless  authorized  by  the  Board. 

Superintendent  of  Common  Schools. 

Sec.  36.  The  Superintendent  shall  have  power,  and  it 
shall  be  his  duty: 
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(1.)  To  act  as  Executive  Officer  of  the  Board  of  Educa- 
tion. 

(2.)  To  superintend  the  public  schools  of  the  city  and 
couuty,  and  supervise  teachers'  record  books  and  blanks. 

(3.)  To  direct  and  supervise  the  details  of  instruction 
in  the  public  schools  of  the  city,  noting  the  manner  in 
which  iheir  defects  may  bs  remedied  and  their  efficiency 
promoted. 

(4.)  To  se6  that  the  rules  of  the  School  Department  are 
observed. 

(5.)  To  recommend  to  the  Board  such  changes  in  the 
rules,  and  such  other  measures  as,  in  his  judgment,  may 
conduce  to  the  welfare  of  the  public  schools. 

(6.)  To  report  to  the  Committee  on  Bules  all  teachers 
or  other  employes  of  the  Department  whom  he  may  deem 
guilty  of  any  infraction  of  the  rules  or  of  any  unprofessional 
conduct. 

(7.)  To  call  occasional  meetings  of  the  Principals,  or  of 
the  teachers  of  the  Department,  when,  in  his  judgment, 
such  meetings  may  be  needed. 

(8.)  To  render  such  aid,  and  to  communicate  such  in- 
formation to  the  Board,  or  to  the  several  standing  com- 
mittees, as  may  be  required. 

(9.)  To  prepare,  in  uniform  style,  forms  for  all  blanks, 
cards,  circulars,  etc.,  required  for  the  use  of  the  School 
Department. 

(10.)  To  keep  on  file  in  his  office,  for  the  inspection  of 
the  Board,  and  of  the  committees  thereof,  all  reports  of  the 
Deputy  Superintendent,  and  Principals  of  Schools. 

(11.)  To  be  ex-officio  a  member  of  the  Committees^.on 
Classification,  on  Rules,  and  on  Qualifications  of  Teachers, 
with  the  right  to  vote  in  said  committees. 
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(12.)  To  investigate  all  cases  of  suspension  of  pupils 
from  the  schools,  and  in  the  event  of  his  inability  to  settle 
the  same,  he  shall  refer  them  to  the  Committee  on  Rules. 

(13.)  Upon  the  recommendation  of  Principals  or  assist- 
ants to  promote  pupils  to  higher  grades,  or  put  them  back 
to  lower  grades  whea,  in  his  judgment,  the  interests  of 
such  pupils  or  of  the  classes  require  such  action. 

(14.)  To  direct,  under  the  rules  of  the  Board,  the  pro- 
motion ot  pupils  and  the  grading  of  the  classes  in  the 
schools. 

(15.)  To  make  an  annual  report  at  the  close  of  the  fiscal 
year,  showing  the  receipts  and  expenditures  of  the  schools, 
and  their  educational  condition,  with  such  other  informa- 
tion or  suggestions  as  he  may  deem  desirable. 

(16.)  To  visit  each  school  and  each  class  at  least  once 
during  each  school  year. 

(1l7.)  To  keep  regular  office  hours,  other  than  school 
hours. 

(18.)  To  attend  to  such  other  matters  as  may,  from 
time  to  time,  be  referred  to  him  by  the  Board. 

Deputy  Superintendent  of  Common  Schools. 

Sec  37.  It  shall  be  the  duty  of  the  Deputy  Superin- 
tendent— 

(1.)  To  act  under  the  direction  of  the  Superintendent, 
and  in  his  absence,  to  perform  all  the  duties  appertaining 
to  his  office. 

(2.;  To  devote  his  time  exclusively  to  the  duties  of  his 
office. 

(3.)  To  visit  the  schools  and  the  classes  of  the  Depart- 
ment, and,  by  frequent  oral  examination,  to  ascertain  their 
condition. 
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(4.)  To  observe  carefully  the  methods  of  instruction 
and  discipline  pursued  by  the  teachers  in  the  several 
schools,  and  to  give  them  such  advice  and  assistance  as  he 
may  deem  necessary. 

(5.)  To  report  to  the  Superintendent  monthly,  in 
writing,  relative  to  the  efficiency  of  the  Principals  and  teach- 
ers and  the  condition  of  the  classes  visited  by  him.  Such 
reports  to  be  kept  in  the  office  of  the  Superintendent  for 
the  inspection  of  the  Board  or  the  committees. 

Secretary  of  the  Board  of  Education. 

Sec.  38.  It  shall  be  the  duty  of  the  Secretary  of  the 
Board — 

(1.)  To  have  charge  of  all  records  of  the  Board,  and  of 
all  papers  directed  to  be  filed. 

(2.)  To  keep  a  full  and  accurate  record  of  all  proceed- 
ings of  the  Board,  and  properly  to  index  the  same. 

(3.  j  To  collect  all  rents  and  other  moneys  due  the  De- 
partment, and  keep  an  accurate  account  thereof  in  a  book 
provided  for  that  purpose.  He  Bhall  immediately  pay  into 
the  Treasury  of  the  City  and  County  all  moneys  so  col- 
lected, and  shall  take  the  Treasurer's  receipt  for  the  same. 

(4.)     To  notify  members  of  the    Board  of  all  meetings. 

(5.)  To  notify  the  chairman  of  every  committee  ap- 
pointed, stating  the  names  of  the  members  associated  with 
him  on  such  committee. 

(6.)  To  notify  teachers  of  their  appointment  to  positions 
in  the  Department,  and  to  give  such  other  notices  as  may 
be  required  of  him  by  the  Board,  or  by  the  chairman  of 
any  committee. 

(7.)     To  tiansmit  copies  of    all  votes,    resolutions  and 
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do3uments,  which  are  to  be  sent  to  members  of  the  Board 
to  the  chairmen  of  committees,  to  Principals,  to  teachers 
and  others. 

(8.)  To  examine  and  certify  to  the  correctness  of  all 
bills  or  claims  presented  to  the  "Board  for  payment. 

(9.)  To  keep  full  and  accurate  accounts  of  all  receipts 
and  expenditures  of  the  Board  in  books  provided  for  that 
purpose. 

(10.)  To  present  to  the  Committee  on  Finance,  as  soon 
as  practicable  after  the  close  of  the  fiscal  year,  a  balance 
sheet  of  all  books  of  account  kept  by  him. 

(11.)  To  cause  to  be  published  all  such  advertisements  as 
may  be  ordered  by  the  Board,  or  as  may  be  required  by  the 
rules  of  the  Department. 

(12.)  To  give  a  bond  before  entering  on  the  discharge 
of  his  duties,  in  the  sum  of  three  thousand  dollars,  for  the 
faithful  performance  thereof. 

(13)  To  superintend,  under  the  direction  of  the  Superin- 
tendent, the  Assistant  Secretaries,  Bookkeeper,  Type- 
writer, and  other  attaches  of  the  office  of  the  Board  of 
Education,  and  to  report  to  the  Superintendent  any  delin- 
quency on  their  part. 

Inspector  of  Buildings. 

Sec.  39.  An  Inspector  of  Buildings  shall  be  elected  by 
the  Board  of  Education,  who  shall  hold  his  position  at  the 
pleasure  of  the  Board.  He  shall  be  immediately  responsi- 
ble to,  and  subject  to  the  control  of,  the  Committee  on 
Buildings  and  Grounds. 

Sec.  4.0.  The  Inspector  of  Buildings  shall  furnish  a  bond 
in  the  sum  of  $5,000,  for  the  faithful  performance  of  his 
duty.     His  salary  shall  be  fixed  by  the  Board  of  Education. 
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Sec.  41.  It  shall.be  the  duty  of  the  Inspector  of  Build- 
ings— 

(1.)  To  keep  at  his  office  books  for  the  registering  of 
all  requisitions,  and  he  shall  not  permit  such  books  to  be 
taken  from  his  office,  except  by  order  of  the  Board. 

(2.)  To  present  all  requisitions  and  estimates  for  repairs 
to  the  Committee  on  Buildings  and  Grounds;  and  no  such 
requisition  shall  be  considered  without  the  signature  of  the 
Chairman  thereof. 

(3.)  To  file  with  the  Bookkeeper  of  the  Board  of  Educa- 
tion duplicate  bills  for  all  repairs  made. 

(4.)  To  perform  such  other  duties  as  may  be  required 
of  him  by  the  Board  or  by  the  Committee  on  Buildings  and 
Grounds. 

(5.)  The  office  of  the  Inspector  of  Buildings  shall  be  in 
the  rooms  of  the  Secretary  of  the  Board  of  Education. 

Storekeeper. 

Sec.  42.  The  Storekeeper  of  the  Department  shall  be 
elected  by  the  Board  of  Education,  and  shall  hold  his  posi- 
tion during  the  pleasure  of  the  Board. 

Sec.  43.  He  shall  be  subject  to  the  direction  of  the  Com- 
mittee on  Supplies. 

Sec.  44.     It  shall  be  his  du*y — 

(1.)  To  keep  all  requisition  books  for  the  purchase  of 
supplies  at  his  office,  and  he  shall  not  permit  them  to  be 
removed  therefrom  except  by  order  of  the  Board. 

(2.)  To  see  that  all  requisitions  for  the  purchase  of 
supplies  are  duly  signed  by  the  chairman  of  the  Committee 
on  Supplies;  and  no  such  requisition  shall  be  valid  without 
such  signature. 
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(3.)  To  require  all  supplies  purchased  for  the  use  of  the 
Department,  except  fuel,  to  be  delivered  to  him  at  the  De- 
partment Storehouse,  and  when  so  delivered  he  shall  give 
his  receipt  therefor. 

(4.)  He  shall  not  receive  any  supplies  unless  accom- 
panied by  a  requisition  properly  drawn  and  signed  by  the 
chairman  of  the  Committee  on  Supplies,  and  also  by  a  bill 
and  a  duplicate  bill,  showing  in  detail  the  articles  furnished, 
the  date  of  delivery,  and  the  number  of  the  requisition. 

(5.)  To  file  the  duplicate  bill  with  the  Bookkeeper  of 
the  Board  of  Education,  within  twenty-four  hours  after  the 
receipt  of  the  goods,  and  shall  retain  in  his  office  the 
original  bill,  also  showing  in  detail  the  articles  furnished, 
the  date  of  delivery,  and  the  number  of  the  requisition. 

(6.)  To  examine  all  material  furnished  under  contract, 
and  see  that  the  same  is  furnished  in  accordance  with  the 
specifications,  and  shall  reject  any  or  all  articles  that  do 
not  comply  with  the  terms  of  the  contract,  in  respect  either 
to  quantity  or  quality. 

(7.)  To  instruct,  at  the  time  of  the  delivery  of  any  arti- 
cles, the  dealers  to  make  out  demands  therefor  on  the 
blanks  provided  by  the  Secretary  of  the  Board,  stating  upon 
said  blanks  the  articles  furnished,  the  date  of  their  delivery, 
and  the  number  of  the  requisition,  and  to  attest  and  file 
the  same  with  the  Secretary  of  the  Board. 

(8.)  To  keep  a  stock-book  in  which  he  shall  enter, 
under  the  proper  heads,  an  account  of  all  articles  received 
by  him,  and  also  an  account  of  all  articles  delivered  by 
him.  He  shall  also  keep  an  account  with  each  school, 
showing  a  statement  of  all  articles  furnished  thereto,  and 
also  all  articles  returned  by  the  schools. 

(9.)     Not   to   deliver   any   supplies  for  the  use     of   any 
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school  unless  a  requisition  is  presented  to  him,  proporly 
drawn  and  signed  by  the  Principal  of  the  school  and 
countersigned  by  the  chairman  of  the  Committee  on 
Supplies. 

(10.)  Not  to  deliver  any  supplies  for  use  in  the  office  of 
the  Board  of  Education  unless  a  requisition  is  presented  to 
him  signed  by  the  Secretary  of  the  Board. 

(11.)  To  take  a  receipt  in  duplicate  for  all  supplies 
delivered  by  him,  specifying  the  name  minutely  of  each 
article  delivered;  and  he  shall  send  the  original  receipt  to 
the  Bookkeeper  of  the  Board  of  Education  within  forty- 
eight  hours  after  the  delivery  of  the  supplies. 

(12.)  He  shall  perform  such  other  duties  appertaining 
to  his  position  as  may  be  directed  by  the  Board,  or  by  the 
Committee  on  Supplies. 

(13.)  He  shall  furnish  a  bond  in  the  sum  of  $5,000,  for 
the  faithful  performance  of  his  duties,  to  be  approved  by 
the  President  of  the  Board  of  Education. 


RULES  OF  THE  BOARD 


RELATING    TO 


SCHOOLS. 


Section  45.  The  schools  of  the  Department  are  classed 
as  Primary,  Grammar,  Evening,  Commercial  and  High 
Schools. 

Sec.  46.  The  school  year  shall  begin  on  the  first  day  of 
July,  and  end  on  the  last  day  of  the  following  June. 

Sec.  47.  The  first  term  of  the  public  schools  shall  begin 
on  the  second  Monday  of  July,  and  end  on  the  third  Fri- 
day of  December.  The  second  term  shall  begin  on  the 
Monday  following  the  first  day  of  January,  and  end  on  the 
last  Friday  in  May.  There  shall  be  a  vacation  during  the 
third  week  in  March,  and  during  the  third  week  in  Sep- 
tember. 

Sec.  48.  There  shall  be  no  school  on  Saturdays,  Sun- 
days, or  any  legal  holiday,  except  Election  Day.  The 
following  days  must  be  observed  as  holidays  :  Christmas, 
New  Year's,  Washington's  Birthday,  Memorial  Day,  the 
Fourth  of  July,  Admission  Day.  Thanksgiving  Day  and 
the  day  following,  and  any  other  State  or  National  holiday, 
except  Election  Day.  Whenever  any  of  these  holidays 
occur  on  Sunday  the  following  Monday  shall  be  observed  as 
a  holiday. 
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Sec.  49.  The  President  of  the  Board,  or  in  his  absence 
from  the  city,  the  Superintendent,  shall  have  power  to 
suspend  all  the  schools  or  any  particular  school  or  class,  if 
deemed  by  him  necessary,  or  desirable,  and  his  action  shall 
be  reported  to  the  Board  at  the  next  regular  meeting. 

Sec.  50.  Each  school  day  shall  consist  of  two  sessions. 
The  morning  session  shall  begin  at  9  o'clock,  and  end  at 
12.  There  shall  be  a  recess  of  ten  minutes  at  10:30. 
The  afternoon  session  shall  begin  at  12,  and  end  at  3, 
with  an  intermission  of  one  hour  from  12  to  1.  A  calisthenic 
exercise  of  five  minutes  shall  be  given  at  10,  except  in  High 
Schools.  The  sessions  of  the  Commercial  High  School 
shall  be  from  9  to  12:30,  and  from  1  to  3,  the  industrial 
department  to  continue  till  3:45. 

Sec.  51.  In  Primary  grades  below  the  third  the  afternoon 
session  must  close  at  2 :30.  A  recess  of  ten  minutes  must  be 
given  in  all  grades  below  the  third  at  1:45. 

Seo.  52.  The  school  yards  must  be  open  at  half  past 
eight,  and  the  bell  must  ring  for  the  admission  of  pupils 
to  their  class-rooms  at  ten  minutes  to  9;  lines  must  then  be 
formed  and  pupils  must  march  into  their  class-rooms.  In 
rainy  weather  one  or  more  class-rooms  shall  be  open  at  8:30. 

Sec.  53.  All  Day  Schools  having  Primary  grades  and  an 
daily  average  attendance  of  less  than  two  hundred  and 
seventy-five  pupils  in  the  grammar  grades  shall  be  known  as 
Primary  Schools. 

Sec.  54.  All  schools  having  an  average  daily  attendance 
of  two  hundred  and  seventy-five  pupils,  or  more,  in  the 
Grammar  grades,  for  five  consecutive  months,  shall  then  be 
known  as  Grammar  Schools. 

Sec.  55.     All  grades  below  the  fourth  shall  be  known  as 
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Primary  grades,  and  all  from   the   fourth   to    the   eighth, 
inclusive,  shall  be  known  as  Grammar  grades. 

Sec.  56.  Each  Primary  School  shall  be  taught  by  a 
Principal  and  such  assistants  as  may  be  necessary,  but  in 
schools  having  eight  classes  or  more  the  Principal  shall  not 
be  required  to  teach  a  class.  The  salary  of  the  principal  of 
a  primary  school  shall  not  be  hereafter  increased  to  a 
sum  greater  than  one  hundred  and  fifty  dollars  per  month. 

Sec.  57.  Each  Grammar  School  shall  be  instructed  by  a 
Principal,  a  Vice-Principal,  and  such  assistants  as  may  be 
needed;  and  the  salary  of  the  Principal  of  a  grammar  school 
shall  not  be  hereafter  increased  to  a  sum  greater  than  one 
hundred  and  seventy-five  dollars  per  month. 


DUTIES  OF  PRINCIPALS. 


Sec.  58.     It  is  the  duty  of  Principals: 

(1.)  To  observe  and  enforce  the  Eules  of  the  Board,  and 
to  report  to  the  Superintendent  any  willful  violation  thereof 
by  their  assistant  teachers. 

(2.)  To  carry  into  effect  the  course  of  study  and  the 
general  directions  of  the  Superintendent. 

(3.)  To  visit  each  class  at  least  once  every  day,  and  aid 
their  assistants  by  suggestions  and  by  practical  illustrations 
of  methods  of  teaching. 

(4. )  To  see  that  the  fire-drill  is  practiced  in  their  schools 
at  least  once  a  month. 

(5.)  To  call  meetings  of  their  teachers  after  school 
hours  as  often  as  they  may  deem  necessary,  but  not  less 
than  once  a  month,  for  the  purpose  of  discussing  methods 
of  teaching  or  matters  of  school  discipline. 
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(6.)  To  notify  their  assistants  of  all  rules,  orders  and 
resolutions  affecting  them  that  may  be  adopted  by  the 
Board  of  Education,  as  soon  as  possible  after  they  have 
been  officially  informed  of  their  adoption  by  the  Board. 

(7.)  To  send  to  the  Secretary  of  the  Board  monthly 
reports  of  their  schools  on  the  Monday  following  the  last 
day  in  each  school  month,  on  blanks  furnished  by  the 
Superintendent,  which  reports  shall  be  placed  on  file  in  the 
office  of  the  Board. 

(8.)  To  make  written  reports  to  the  Superintendent  in 
the  months  of  June  and  December  of  each  year,  as  to  the 
efficiency  and  success  of  the  teachers  in  their  schools.  Such 
reports  shall  be  submitted  to  the  Committee  on  Qualifica- 
tions of  Teachers. 

Sec.  59.  Principals  must  keep  a  record  of  the  attendance 
and  absence  of  themselves  and  assistants  in  the  Teachers' 
Time  Table  provided  for  that  purpose.  They  shall  send  to 
the  office  of  the  Superintendent  at  the  close  of  the  last 
school  day  of  each  calendar  month,  a  report  embodying  this 
record  for  the  current  month,  giving  the  exact  time  and  date 
of  each  absence,  and  the  reasons  therefor,  together  with  a 
report  of  the  number  of  classes  visited  by  them  daily  dur- 
ing the  month.  This  report  shall  be  filed  in  the  office  of 
the  Board.  Principals  who  fail  to  make  their  reports  as 
required  by  this  section,  shall  forfeit  five  dollars  of  their 
salary,  unless  excused  from  this  penalty  by  vote  of  the 
Board. 

Sec.  60.  Principals  must  keep  a  record  of  all  books  pro- 
vided for  the  library  of  their  schools,  and  see  that  they  are 
properly  marked  and  numbered.  They  shall  supply  from 
the  library  such  books  as  may  be  needed  by  the  children  of 
parents   unable   to   purchase  them,  under  such  rules  and 


[  29    ] 

regulations  as  shall  be  prepared  by  the  Superintendent,  and 
shall,  at  the  close  of  the  school  year,  or  when  said  pupils 
retire  from  the  school,  collect  the  books  so  furnished,  and 
replace  them  in  the  library.  They  shall  hold  pupils  to 
whom  books  have  been  furnished  responsible  for  the  return 
of  the  books  in  proper  condition. 

Sec.  61.  Principals  shall  be  responsible  for  the  general 
discipline  and  management  of  their  schools;  assistants,  for 
order  in  their  own  rooms. 

Sec.  62.  Principals  must  detail  assistants,  in  regular 
order,  weekly,  to  take  charge  of  the  yards  at  half-past  eight 
o'clock  and  during  the  morning  recess  and  noon  intermis- 
sion, except  in  Schools  where  there  are  Vice -Principals  or 
Head  Assistants.  In  such  schools  the.  Vice-Principals  or 
Head  Assistants  shall  take  charge  of  the  yards  as  above 
stated.  In  mixed  Grammar  Schools  having  ono  Vice-Prin- 
cipal, the  Principal  shall  take  charge  of  the  boys'  yard,  and 
the  Vice-Principal  of  the  girls'  yard.  In  separate  Grammar 
Schools  for  boys  or  girls,  having  one  Vice-Principal  and 
two  yards,  the  Principal  shall  take  charge  of  one  yard,  and 
the  Vice-Principal  shall  take  charge  of  the  other  yard. 

Sec,  63.  Principals  of  Grammar  and  Primary  Schools  are 
authorized  to  hold  public  exhibitions  or  public  oral  examin- 
ations during  the  afternoon  of  the  last  school  day  of  the 
school  year.  Principals  of  other  schools  are  authorized  to 
hold  such  exhibitions  or  examinations  on  any  one  day  dur- 
ing the  last  week  of  the  school  year. 

Sec.  64.  Principals  may  promote  deserving  pupils  and 
may  put  back  incapable  pupils  at  any  time  during  the 
year. 

Sec.  65.  Within  two  weeks  after  the  opening  of  school 
at  the  beginning  of  the  school  year,  and  within  one  week 
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after  the  opening  of  the  term  in  January,  of  each  year,  the 
Principal  of  each  school  must  make  a  report  to  the  Super- 
intendent of  the  grade  of  class  assigned  to  each  teacher,  and 
the  number  of  pupils  in  each  class. 

Sec.  66.  Principals  shall  order  the  American  flag  to  be 
raised  on  school-houses  on  the  first  and  last  school  day  of 
the  school  year,  and  on  the  last  school  day  before  and  the 
first  school  day  after  each  vacation;  on  Washington's  Birth- 
day, the  Fourth  of  July,  Admission  Day,  and  on  such  other 
days  as  may  be  ordered  by  the  Board  of  Education,  the 
President  of  the  Board,  or  the  Superintendent. 

The  flag  must  be  raised  at  half-mast  on  Memorial  Day, 
and  on  such  other  days  as  may  be  ordered  by  the  Board,  the 
President  of  the  Board,  or  the  Superintendent. 

Principals  are  authorized  to  raise  the  flag  at  half-mast  on 
the  deah  of  any  teacher  or  any  pupil  belonging  to  their 
schools. 

Principals  are  authorized  to  raise  the  flag  on  any  day  on 
which  public  exercises  are  held  in  their  schools. 

Sec.  67.  Principals  must  post  the  name  of  the  teacher 
and  the  grade  of  the  class  on  the  outside  of  the  door  or 
each  class-room. 

Sec.  68.  Principals  must  arrange  exchanges  of  classes 
and  teachers,  so  that  instruction  may  be  given  in  vocal 
music. 


SUBSTITUTES. 


Sec.  69.  The  regular  Day  substitute  class  shall  consist  of 
thirty  teachers,  who  shall  report  for  duty  daily,  and  shall 
be  paid  such  compensation  as  may  be  allowed  by  the  Board 
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of  E  lucation.     The  Evening  substitute  class   shall   consist 
of  six  teachers  under  pay. 

Sec.  70.  Whenever  substitute  teachers  are  required  in 
High  Schools  they  shall  be  temporarily  appointed  by  the 
Superintendent,  until  the  next  meeting  of  the  Classification 
Committee. 

Sec.  71.  Whenever  a  regular  teacher  is  absent  from 
school  at  9  o'clock,  the  Principal  must  immediately  call  for  a 
substitute,  unless  previously  notified  that  the  teacher  will  be 
present  before  9:30.  In  case  the  regular  teacher  arrives 
after  a  substitute  ha3  bean  called  for,  the  substitute  must 
remain  in  charge  of  the  class  the  entire  day. 

Sec.  72.  Substitutes  wbo  are  not  notified  of  the  return 
of  the  teacher  in  time  to  prevent  their  going  to  the  school, 
shall  continue  in  charge  of  the  class  the  entire  day. 

Sec.  73.  On  application  to  the  Secretary,  blank  forms 
will  be  furnished  to  substitutes,  upon  which  they  shall 
specify  in  detail  where,  when,  and  for  whom  they  have 
been  substituted.  These  reports,  certified  to  by  the  Prin- 
cipals, shall  be  presented  at  the  office  of  the  Secretary  on. 
the  last  school  day  of  each  calendar  month. 

Sma.  74.  At  the  close  of  each  school  month  Principals 
must  report  to  the  Superintendent,  on  official  blanks,  con- 
cerning tbe  success  or  failure  of  substitute  teachers  who 
have  taught  for  at  least  three  consecutive  days  in  their 
schools. 


STUDENT  TEACHERS. 


Sec.    75.     Principals   must  report    monthly   on   official 
1     blanks,  as  to  the  success  or  failure  of   student   teachers 
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assigned    from    the    Normal    Department    of     the    Girls' 
High  School. 

Sec.  76.  Student  teachers  must  not  be  assigned  to  take 
charge  of  classes  in  case  of  the  absence  of  regular  teachers, 
except  while  a  class  is  waiting  the  arrival  of  a  regular 
teacher  or  substitute. 

Sec.  77.  As  student  teachers  are  sent  out  to  be  trained 
in  methods  of  instruction  and  management,  Principals 
must  assign  them  to  duty,  as  far  as  practicable,  in  classes 
where  this  object  will  be  best  attained.  Student  teachers 
must  not  be  assigned  to  the  task  of  correcting  examination 
papers. 

Sec.  78.  Student  teachers  from  the  Normal  Department 
of  the  Girls'  High  School  shall  be  assigned  monthly  for 
training  practice  to  such  schools  as  may  be  determined  on 
by  the  Superintendent,  after  consultation  with  the  Prin- 
cipals of  the  schools. 


DISCIPLINE. 


Seo.  79.  Teachers  must  co-operate  with  their  Principals 
in  the  management  of  pupils  before  and  after  school 
sessions,  and  at  recess  and  the  noon  intermission.  Good 
order  must  be  maintained  in  rooms,  halls,  and  on  school 
grounds. 

Sec.  80.  Every  teacher  is  hereby  especially  empowered 
and  enjoined  to  command  order,  on  and  about  the  school 
premises,  on  the  part  of  every  pupil  connected  with  the 
publie  schools. 

Sec.  81.  All  modes  of  punishment  calculated  to  de- 
grade a  pupil,  and  the  use,  on  the  part  of  any  teacher,  of 
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discourteous  language   toward  pupils   or   parents,    are   ex- 
pressly forbidden. 


CORPORAL  PUNISHMENT. 


Seo.  82.  Corporal  punishment  shall  not  be  adminis- 
tered in  the  High  Schools,  nor  upon  girls  in  any  of  the 
schools  of  the  Department,  nor  upon  any  children  whose 
parents  specifically  object  to  it.  Such  punishment  must 
be  administered  only  by  Principals  or  Vice-Principals,  and 
shall  only  be  resorted  to  in  extreme  cases  when  other 
means  fail  to  maintain  obedience.  No  excessive,  cruel  or 
unusual  punishment  shall  be  allowed.  Pupils  shall  be 
punished  only  on  the  palm  of  the  hand  with  a  leather 
strap. 

Seo.  83.  Principals  must  keep  a  record  of  all  cases  of 
corporal  punishment,  in  a  book  provided  for  that  purpose, 
which  record  shall  include  the  name  and  age  of  the  pupil, 
the  offense  committed,  and  the  character  of  the  punish- 
ment. At  the  close  of  each  school  month,  a  transcript  of 
this  record  shall  be  sent  to  the  Superintendent  on  official 
blanks. 


SUSPENSION. 


Sec.  84.  Principals  may  suspend  pupils  absolutely  for 
a  period  not  exceeding  one  week,  or  for  a  longer  time,  until 
the  Superintendent  can  act  on  the  suspension.  They  shall 
immediately  report  any  suspension  to  the  Superintendent, 
who  shall  decide  the  case  or  report  it,  if  necessary,  to  the 
Committee  on  Rules.  "When  a  pupil  is  temporarily  sus- 
pended, the  Principal  must  report  the  suspension  immedi- 
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ately  to  the  parent  or  guardian,  as  well  as  to  the  Superin- 
tendent. No  pupil  shall  be  sent  home,  even  for  half  a 
day,  unless  a  written  notification  be  sent  to  the  parent  or 
guardian  stating  the  reason  therefor.  Principals  must  re- 
port to  the  Superintendent  at  the  end  of  each  school 
month  all  cases  of  suspension,  with  the  dates  and  causes 
thereof. 

Sec.  85.  Pupils  shall  be  expelled  only  by  vote  of  the 
Board.  Continued  willful  disobedience  or  open  defiance  of 
the  authority  of  the  teacher  constitutes  good  cause  for  ex- 
pulsion from  school. 


DUTIES  OF  TEA.CHERS. 


Sec.  86.  Teachers  must  punctually  keep  the  hours  for 
opening  and  dismissing  school,  and  shall  remain  upon  the 
school  premises  during  the  intermission  at  noon,  except 
when  excused   by  the  Principal. 

Sec.  87.  Teachers  must  be  in  their  class-rooms  fifteen 
minutes  before  nine  o'clock,  and  must  be  marked  as  tardy 
by  Principals  if  they  are  not  at  their  desks  on  time.  Any 
teacher  reported  tardy  three  or  more  times  in  one  month, 
shall  report  personally  to  the  Superintendent.  In  the  case 
of  teachers  in  outside  and  remote  schools  the  Superintend- 
ent is  authorized  to  make  any  reasonable  exception  to  the 
rule,  rendered  necessary  by  delayed  cars  or  other  unavoid- 
able cause  of  detention. 

Sec.  88.  Teachers  are  authorized  to  require  excuses 
from  the  parents  or  guardians  of  pupils,  either  in  person  or 
by  written  note,  in  cases  of  absence,  or  tardiness,  or  for 
dismissal  before  the  close  of  school. 
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Sec.  89.  Teachers  must  exercise  reasonable  supervision 
over  the  test-books  of  pupils;  must  inspect  the  books  from 
time  to  time,  and  prevent  their  defacement  or  wanton 
destruction. 

Sec.  90.  Principals  and  teachers  must  not  give  instruc- 
tion for  pay,  or  any  other  compensation,  to  pupils  of  their 
schools,  nor  shall  such  instruction  be  given  in  any  building 
or  room  belonging  to  the  Public  School  Department. 

Sec.  91.  Each  assistant  teaching  a  class  above  the 
second  grade  shall  keep  a  "  Class  Kecord  Book,"  showing 
the  standing  and  deportment  of  each  pupil,  and  shall  send 
monthly  reports,  in  the  required  form,  to  parents  or 
guardians.  In  keeping  "Class  Eecord  Books,"  assistants 
shall  be  allowed  a  reasonable  discretion  in  the  manner  of 
crediting  pupils  by  recitations  and  by  weekly  or  monthly 
examinations.  Whenever,  at  any  time,  any  pupil  is  parti- 
cularly deficient  in  school  work,  the  teacher  must  notify 
the  parent  by  letter  or  by  personal  notice. 

Sec.  92.  Each  assistant  teacher  must  keep  a  "  State 
Register,"  in  the  required  form,  including  the  name,  age, 
and  residence  of  each  pupil,  together  with  the  name  of  the 
parent  or  guardian. 

Sec.  93.  The  teacher  of  each  grade  must  prepare  a 
programme  of  daily  exercises,  a  copy  of  which  shall  be 
kept  posted  conspicuously  in  the  school-room. 

Sec.  94.  Teachers  must  give  vigilant  attention  to  the 
ventilation  and  temperature  of  their  rooms,  and  shall 
■especially  avoid  an  excessive  degree  of  heat.  At  each  re- 
cess they  shall  open  doors  and  windows  so  as  to  secure  an 
effectual  change  of  air.  At  other  times  windows  shall  be 
opened  by  lowering  them  from  the  top,  but  pupils  must 
Jiot  be  allowed  to  sit  in   a   current  of    air.     Except   in  ex- 
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cessively  cold  weather,  teachers  must  not  allow  coal  to  be 
put  into  stoves  or  furDaces  after  1  o'clock.  During  the 
season  in  which  fires  are  required  in  school,  teachers  must 
endeavor  to  keep  their  rooms  at  a  temperature  of  65  deg. 
"When  thermometers  are  provided,  teachers  must  appoint 
some  pupil  to  report  and  record  the  temperature  once  an 
hour  during  the  school  session. 


MONITORS. 


Sec.  95.  Principals  must  not  appoint,  nor  allow  teach- 
ers to  appoint,  monitors  for  the  yards,  halls,  or  rooms,  to 
whom  shall  be  delegated  the  power  of  punishment  or  of 
reporting  pupils  for  reprimand  or  punishment.  This  rule 
is  not  held  to  exclude  the  appointment  of  pupils  to  take 
charge  of  hat-rooms,  and  to  distribute  and  collect  slates, 
pencils,,  pens  and  paper.  Janitors  must  not  be  required  nor 
allowed  to  act  as  monitors. 

Sec.  96.  Teachers  must  not  appoint  pupils  to  examine 
and  credit  examination  papers.  This  rule  is  not  held  to 
exclude  the  interchange  of  papers  among  pupils  of  the 
class  and  the  correction  of  such  papers,  when  the  pupils 
have  the  right  to  appeal  at  once  to  the  teacher. 


ABSENCE  OF  TEACHERS. 


Sec.  97.  No  leave  of  absence  shall  be  granted  or  re- 
newed for  a  longer  period  than  six  months,  except  as  pro- 
vided in  the  next  following  section. 

Sec.  98.  Whenever  leave  of  absence  is  granted  to  an  assist- 
ant teacher  in  a  Grammar,  a  Primary,  or  an  Evening  school, 
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for  more  than  three  months,  or  renewed  so  that  the  total 
absence  shall  amount  to  more  than  three  months,  a  regular 
teacher  shall  be  assigned  to  the  class;  but  the  absentee  shall 
be  entitled  to  the  first  suitable  vacancy  after  reporting  for 
duty,  and  shall  be  assigned  to  the  head  of  the  Substitute 
Class  until  a  suitable  vacancy  occurs.  If  leave  of  absence 
be  granted  to  any  other  teacher,  the  position  made  vacant 
shall  be  temporarily  filled  by  a  substitute  teacher  during 
the  term  of  such  leave.  Any  teacher  who  has  been  em- 
ployed in  this  Department  for  ten  years  or  more  shall,  upon 
application,  be  granted  leave  of  absence  not  exceeding  one 
year. 

Sec.  99,     Teachers  desiring  to  be  absent  from  duty  for 
a  period  not  exceeding  one  month,  must  give  notice  thereof 
to  the  Committee  on  Rules,  stating  the  cause   and  duration 
of   such  absence.     Such    notification,  made  upon   official 
blanks,  and  approved  by  the  Principal,  must  be  sent  to  the 
Secretary  for  consideration  by  the  Committee.     In  cases  of 
sickness  or  other  emergency  teachers  may  absent  themselves 
without  permission  ;  but  such  teachers   must,  upon  return- 
ing to  duty,  give  notice  thereof  in  the   manner  above  pro- 
vided.    Teachers  absent  from  duty  without  such  notice  and 
ipproval  must  be  reported  at  once  by  the  Principal   to  the 
Secretary,  who  shall  report   the  same   to  the  Chairman   of 
he  Committee  on  Rules.     Teachers  desiring  to   be  absent 
or  a  longer  period   than  one  month    must   apply   to   the 
Joard  for  leave  of  absence.     Principals  shall   not  approve 
ny  notice  of  intended  absence  unless  satisfied  that  there  is 
;ood  and  sufficient  cause  therefor.     Upon  the  return  of  any 
eacher  after  such  absence  the  Principal  must   certify  that, 
ae  same  was  for  good  and  sufficient  cause, 

Sec.  100.     Principals  may  excuse  the  absence  of  teachers' 
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for  less  than  one  hour,  for  good  cause,  but  'the  Principal 
or  some  other  teacher  or  a  student  teacher  must  take 
charge  of  the  class. 

Sec.  101.  The  Vice-Principal  or  Head  Assistant  mus 
have  charge  of  the  school  during  the  absence  oE  the  Principal, 
but  shall  receive  no  extra  pay  until  such  Principal  has 
been  absent  for  a  period  of  three  months.  In  the  absence 
of  the  Principal,  the  Vice-Principal  shall  designate  a  teachei 
to  take  charge  of  the  yard.  When  the  Vice-Principal  oi 
Head  Assistant  is  absent,  the  Principal  shall  designate  l 
teacher  to  take  charge  of  the  yard.  Such  teacher  shall,  f<M 
such  services  rendered  for  a  period  of  five  days  or  over 
receive  an  extra  compensation  at  the  rate  of  ten  dollars  pei 
month. 

Sec.  102.     No  teacher  shall  receive   any   compensate 
when  absent  from  duty.     A  deduction  of  one-twentieth   o] 
the  monthly  salary  shall  be  made  for   each   day's  absencel 
and  one-sixth  of  a  day's  salary  for  each  hour's   absence, 
except  the  absence  be  in  accordance  with  the  section  which 4 
permits  teachers  to  visit  other  schools. 

Sec.  103.     Any  teacher   in    whose  residence  there    is 
contagious  disease  Bhall  remain  away  from  school,  and  sha  j( 
immediately  report  the  facts  to  the    Committee  on  Pules  L 
which   committee  shall  determine   when  the    teacher  ma 
return.  


HOME  STUDY. 
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Sec.  104.     Lessons  for  home  study  shall  be  regulated 

follows: 

To  pupils  of  the  first,  second  and  third  grades,  no  su< 

lessons  shall  be  assigned. 
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To  pupils  of  the  fourth  and  fifth  grades,  not  more  than 
one  hour's  study,  and  no  arithmetic  shall  be  required. 

To  pupils  of  the  sixth  and  seventh  grades,  not  more  than 
one  and  one-half  hour's  study. 

To  pupils  of  the  eighth  grade,  not  more  than  two  hours' 
study. 

Sec.  105,  In  High  Schools,  Principals  mast  direct  the 
heads  of  departments,  and  other  department  teachers,  to 
assign  lessons,  in  their  respective  departments,  so  that  the 
total  time  required  for  home  study,  by  pupils  of  average 
ability,  shall  not  exceed  three  hours  daily. 


GENEEAL  EULES. 


Sec.  106.  Teachers  shall  neither  advise  nor  require  their 
pupils  to  purchase  books,  stationery,  or  publications  of 
any  kind,  except  those  ordered  by  the  Board,  nor  shall  they 
sell  to  their  pupils  any  books,  paper,  pencils,  or  any  other 
school  appliances. 

Sec.  107.  It  shall  be  the  duty  of  teachers  to  impress  on 
the  minds  of  their  pupils  the  principles  of  morality,  truth, 
(justice  and  patriotism;  to  teach  them  to  avoid  idleness, 
profanity  and  falsehood;  to  instruct  them  in  the  principles 
jof  our  government,  and  to  train  them  up  to  a  true  compre- 
hension of  the  rights,  duties  and  dignities  of  American 
citizenship. 

Sec.  108.  No  teacher  shall  sign,  in  his  or  her  official 
capacity,  any  paper  recommending  any  person  for  political 
preferment. 

Sec.  109.  Teachers  are  prohibited  from  collecting  any 
contributions  from  pupils  for  any  purpose  whatever,  unless 


ill 


[  *o  ] 

application  for  permission  to  do  so  be  first  made  to  the 
Committee  on  Kules,  who  may  grant  or  deny  the  request, 
or  refer  it  to  the  Board. 

Sec.  110.  Principals  of  Grammar  and  Primary  schools 
having  eight  classes  or  more  are  allowed  to  visit  other 
schools  in  the  Department  one  day  each  term.  Principals 
of  High  Schools  are  allowed  four  days  each  year  to  visit 
other  schools. 


JANITOKS. 


Sec.  111.  Janitors  must  report  for  duty  at  the  hour  for 
opening  and  closing  school,  except  in  small  schools,  when 
otherwise  provided  by  the  Committee  on  Janitors. 

Sec.  112.  All  janitors  receiving  salaries  of  $40  per  month 
and  upward  shall  devote  their  entire  time  to  the  duties  of 
their  positions,  and  shall  not  leave  the  premises  during 
school  hours,  except  by  permission  of  the  Principals. 

Sec.  113.  On  Friday  of  each  week,  or  at  any  other  time 
when  necessary,  they  shall  obtain  from  the  Depository  all 
school  supplies.  They  shall  keep  school  buildings,  furni- 
ture, yards  and  outbuildings  neat  and  clean,  shall  build  fires, 
open  and  close  school  buildings,  and  perform  other  reason- 
able duties  as  may  be  ordered  by  Principals. 

Sec.  114.  Teachers  should  see  that  school-rooms  are 
properly  vacated  after  school  hours,  giving  opportunity  to 
janitors  to  place  the  same  in  order. 


DUTIES  AND  EIGHTS  OF  PUPILS. 


Sec.  115.     Every  pupil   is   expected    to    attend    school 
punctually  and  regularly;   to  conform  to  the  regulations  of 
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the  school,  and  to  obey  promptly  all  directions  of  the 
teacher;  to  observe  good  order  and  propriety  of  deport- 
ment; to  be  diligent  in  study,  respectful  to  teachers,  and 
kind  and  obliging  to  school-mates;  to  refrain  entirely  from 
the  use  of  profane  and  vulgar  language,  and  to  be  clean  and 
neat  in  person  and  clothing. 

Sec.  116.  All  Day  Schools  shall  be  open  for  admission 
of  pupils  over  six  years  of  age. 

Wec.  117.  All  Primary  or  Grammar  School  pupils,  except 
those  desiring  to  attend  schools  exclusively  for  boys  or  for 
girls,  or  to  study  German  or  French,  shall  attend  the  near- 
est school  where  accommodations  can  be  had  in  a  suitable 
grade,  unless  otherwise  directed  by  the  Classification  Com- 
mittee. 

Sec.  118.  Whenever  the  prescribed  number  of  pupils 
has  been  admitted  into  any  class  or  grade,  the  Principal 
shall  keep  a  register  of  all  applicants  entitled  to  admission, 
who  shall  be  admitted  to  vacancies  in  the  order  of  their 
registration.  Whenever  a  pupil  is  transferred,  a  certificate 
shall  be  given  stating  the  name,  age,  grade,  scholarship, 
deportment,  attendance,  residence,  whether  vaccinated  or 
not,  and  cause  of  transfer.  Principals  must  not  receive 
pupils  who  have  attended  any  other  public  school  within  a 
period  of  one  year,  without  transfers. 

Sec.  119.  At  the  beginning  of  the  school  year,  in  July, 
Principals  must  classify  their  schools  under  the  following 
general  provisions: 

All  Primary  and  Grammar  Grade  classes  shall  consist  at 
the  beginning  of  the  school  year  in  July  of  at  least  fifty 
pupils  each;  provided  that  in  schools  having  less  than  four 
slasses  the  number  may  be  modified  to  meet  the  needs  of 
slassification. 
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Whenever  the  average  daily  attendance  of  any  elapses 
falls  below  forty,  the  Superintendent  shall  direct  Principals 
to  fill  up  or  consolidate  such  classes,  if,  in  his  judgment, 
such  consolidation  is  practicable. 

Sec.  120.  In  High  Schools  a  full  junior  or  middle  class 
shall  consist  of  at  least  forty  pupils  and  a  full  senior  class 
of  at  least  thirty-five  pupils. 

Sec.  121.  Pupils  are  entitled,  on  leaving  school,  to 
receive  a  certificate  of  their  standing  in  scholarship  and  de- 
portment. 

Sec.  122.  Pupils  shall  give  due  attention  to  personal 
neatness  and  cleanliness,  and  any  who  fail  in  this  respect 
must  be  sent  home  to  be  properly  prepared  for  school. 
Those  who  are  affected  with,  or  in  whose  families  there  may 
be  any  contagious  disease,  shall  not  be  allowed  to  remain 
in  or  to  return  to  school  without  a  certificate  from  the  at- 
tending physicians,  countersigned  by  the  Health  Officer,  that 
all  danger  of  contagion  is  past. 

Sec.  123.  No  petition  against  a  teacher  shall  be  received 
by  the  Board  of  Education,  or  by  any  committee  thereof, 
from  the  pupils  of  any  school  or  class;  but  their  grievances 
may  be  presented  by  a  petition  from  their  parents  or 
guardians. 

Sec.  124.  Special  student*  in  one  or  more  branches 
may  be  admitted  to  the  High  Schools  by  the  Superintend- 
ent, or  the  Committee  on  itules,  upon  the  certificate  of 
the  Principal  that  there  is  room  for  such  pupils,  and  that  the 
regular  classes  will  not  be  thereby  incommoded. 


Sec.  125.     Non-resident  pupils  shall  be  admitted  to  the] 
Public  Schools  of  the  City  and  County  of  San  Francisco  only] 
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to  the  extent  that  the  school  accommodations  may  be  in  ex- 
cess of  the  immediate  need  of  the  resident  population.  For 
this  privilege  all  such  non-resident  pupils  attending  the 
Public  Schools  shall  pay  to  the  Board  of  Education,  to  the 
credit  of  the  School  Fund,  for  each  term  of  five  months  in 
advance: 

High  School  and  Commercial  School $20  00 

Grammar  or  Primary  School 10  00 

No  non-resident  pupil  shall  be  admitted  to  a  seat  in  any 
school  of  the  Department  until  such  pupil  shall  have  pre- 
sented to  the  Principal  of  the  school  a  receipt  showing  that 
the  required  tuition  has  been  paid  to  the  Superintendent. 
Except  when  the  schools  are  filled  by  the  resident  pupils, 
non-resident  parents  or  guardians,  who  pay  taxes  to  the  City 
and  County  of  San  Francisco,  shall  be  entitled  to  send,  free 
of  charge,  one  pupil  belonging  to  their  own  family,  and  no 
more,  for  every  $500  valuation  of  San  Francisco  property  on 
which  they  pay  taxes.  "A  receipted  tax  bill  shall  be  required 
as  evidence. 

VACCINATION. 


Sec.  126.  Teachers  must  require  from  all  pupils,  before 
admitting  them  to  school,  satisfactory  evidence  that  they 
have  been  vaccinated. 


PUPILS  AND  TEACHERS. 


Sec.  127.  Teachers  must  hold  pupils  to  a  strict  ac- 
countability for  any  disorderly  conduct  on  their  way  to  or 
from  school,  or  on  the  school  premises. 

Sec.  128.     Pupils,  on  entering  school,  must  be  furnished 
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with  a  list  of   books   and   other   articles    required  in   the 
Course  of  Study. 

Sec.  129.  "Whenever  Principals  are  satisfied  that  parents 
are  too  poor  to  furnish  books,  they  shall  make  out  a  list  on 
the  proper  blanks,  which  shall  be  signed  by  the  parent  and 
returned  to  the  Principals,  who  shall  furnish  the  books 
from  the  school  libraries.  All  books  so  supplied  shall  be 
numbered  and  labeled  as  library  books,  and  shall  be  col- 
lected by  the  Principals  at  the  end  of  each  term,  and  replaced 
in  the  school  library,  to  be  used  as  occasion  may  require 
in  supplying  other  pupils.  Pupils  who  fail  to  return  books 
in  reasonably  good  condition  shall  not  be  supplied  with 
them  in  the  future. 

Sec.  130.  Pupils  must  not  be  detained  for  study  or  for 
punishment  during  any  part  of  the  noon  intermission  or 
the  short  recess.  All  pupils  except  those  in  delicate  health 
must  be  required  to  pass  out  of  the  class-room  at  recess, 
except  in  inclement  weather. 

Sec.  131.  No  pupil  shall  have  leave  to  be  absent  a  part  of 
the  day  for  the  purpose  of  receiving  instruction  elsewhere, 
except  by  permission  of  the  Principal  or  the  Superintendent. 

Sec.  132.  Except  in  High  Schools,  pupils  must  not  be 
detained  for  study  or  punishment  for  more  than  thirty 
minutes  after  the  regular  time  for  dismissal.  Teachers  are 
recommended  to  avoid  detention  after  school  hours,  except 
in  extreme  cases. 

Sec.  133.  Pupils  who  are  not  in  their  class-rooms  at  9 
o'clock  a.  m.,  or  1  p.  m.,  shall  be  marked  as  tardy. 

Sec.  134.  Principals  must  report  the  names  and  resi- 
dences of  habitual  truants  to  the  Secretary  of  the  Board, 
whenever  the  case  requires  the  assistance  of  the  Police 
Officer  of  the  Board  of  Education. 
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Sec.  135.  Whenever  a  pupil  is  absent  one  day  the 
teacher  shall  notify  the  parents  immediately,  unless  satis- 
factory information  of  the  cause  of  the  absence  is  obtained. 

Sec.  136.  No  pupil  shall  be  sent  home  for  an  excuse 
during  session  hours ;  nor  shall  any  pupil  be  sent  for 
absent  or  tardy  pupils,  nor  on  errands  of  any  kind  what- 
ever. 

Sec.  137.  Parents  or  guardians  of  children  who  have 
been  tardy  are  requested  to  send  a  written  excuse  to  the 
teacher  on  the  same  day  that  the  tardiness  occurs  or  the 
day  following. 

Sec.  138.  Parents  or  guardians  who  wish  children 
excused  from  school  before  the  regular  hour  for  dismissal 
are  requested  to  send  a  written  note  to  the  Principal. 

Sec.  139.  Pupils  shall  be  allowed  to  go  home  to  lunch  at 
the  noon  intermission,  unless  parents  request  teachers  to 
detain  them. 

Sec.  140.  Pupils  may  be  temporarily  suspended  from 
class  exercises  by  assistant  teachers,  who  shall  immediately 
report,  with  reasons,  to  the  Principal  for  decision. 

Sec.  141.  Pupils  who  shall  in  any  way  deface  or  injure 
any  school  property  shall  be  liable  to  suspension,  or  ex- 
pulsion, and  their  parents  shall  be  liable  for  damages.  Pupils 
whose  parents  shall  have  created  a  disturbance  in  school, 
or  shall  have  censured,  abused  or  insulted  any  teachers 
before  their  classes,  or  on  the  school  premises,  shall  be 
liable  to  suspension  or  expulsion. 

Sec.  142.  Pupils  are  prohibited  from  using  tobacco  on 
the  school  premises,  or  on  the  way  to  and  from  school. 

Sec.  143.  Pupils  are  prohibited  from  making  presents 
to  teachers,  and  from  contributing  toward  class  presents  for 
teachers. 


L 
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PROMOTIONS. 


Sec.  144.  In  Primary  classes,  and  in  all  Grammar 
grades,  except  the  eighth,  the  promotion  of  pupils  from 
grade  to  grade  must  be  determined  by  the  Principal,  after 
consultation  with  the  class  teacher,  on  the  pupils'  work  for 
the  year. 

Sec.  145.  The  graduation  of  pupils  from  Grammar  and 
High  Schools  shall  be  determined  by  the  Principal  of  each 
school,  subject  to  the  approval  of  the  Superintendent, 
and,  if  necessary,  the  order  of  the  Board.  In  making  a 
standard  of  graduation,  a  pupil's  work  for  the  year  shall 
count  at  least  half  of  such  standard.  The  Class  Record  may 
be  supplemented  by  such  written  or  oral  examinations  as 
may  be  ordered  by  the  Superintendent  under  the  general 
directions  of  the  Board  of  Education. 


EVENING  SCHOOLS. 


Sec.  146.  The  Evening  Schools  of  this  city  are  estab- 
lished to  afford  the  means  of  education  to  boys  and  girls 
who  are  unable  to  attend  the  Day  Schools,  and  to  adults 
who  may  wish  to  avail  themselves  of  the  privileges  they 
afford. 

Sec.  147.  They  shall  be  free  to  all  persons  over  ten  years 
of  age. 

Sec.  148.  No  pupil  shall  be  admitted  to  an  Evening 
School,  unless  prevented  from  attending  Day  School  by 
their  regular  occupation,  except  by  permission  of  the  Com- 
mittee on  Eules. 

Sec.  149.  The  terms  of  the  Evening  Schools  shall  open 
and  close  on  the  same  dates  as  the  Dav  Schools. 
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Sec.  150.  The  studies  pursued  in  these  schools  shall  b& 
Eeading,  Spelling,  Writing,  Arithmetic,  Grammar,  Geog- 
raphy, Architectural  Drawing,  Mechanical  Drawing,  Book- 
keeping, Algebra  and  Geometry.  The  Text-Books  must  be 
the  same  as  in  the  Day  Schools. 

Sec.  151.  The  sessions  shall  be  held  every  evening  of 
school  days  from  7:15  to  9:15. 

Sec.  152.  The  Principal  of  an  Evening  School  having 
eight  or  more  classes  shall  not  be  required  to  teach  a  class, 
but  shall  have  the  general   superintendence  of   that  school. 

Sec.  153.  Teachers  are  required  to  be  present  ten 
minutes  before  the  time  for  opening  the  school. 

Sec.  154.  No  class  shall  be  continued  for  more  than 
thirty  days  unless  the  average  daily  attendance  equals  or 
exceeds  twenty-five. 

Sec.  155.  Pupils  shall  not  be  admitted  to  an  Evening 
class  later  than  8  p.  m.,  except  for  satisfactory  reasons. 

Sec.  156.  Assistant  teachers  in  the  Evening  Schools 
shall  be  first  appointed  to  the  Evening  School  substitute 
class,  and  shall  hold  their  positions  daring  the  pleasure  of 
the  Board. 

Sec.  157.  No  teacher  shall  be  employed  both  in  a  Day 
and  Evening  School. 


CITY  BOARD  OP  EXAMINATION. 


Sec.  158.  The  City  Board  of  Examination  shall  consist 
of  the  Superintendent  of  Schools,  and  four  other  members, 
residents  of  the  City  and  County  of  San  Francisco,  who 
shall  be  experienced  teachers  elected  by  the  Board  of  Eduoa- 
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tion,  and  shall  hold  office  for  two  years.  The  City  Super- 
intendent of  schools  is  Chairman  of  the  City  Board  of 
Examination. 

Sec.  159.  All  examinations  for  teachers'  certificates  are 
conducted  by  the  City  Board  of  Examination;  and  teachers' 
certificates  are  issued  and  renewed  by  the  Board  of  Educa- 
tion upon  the  recommendation  of  the  City  Board  of 
Examination  in  accordance  with  the  provisions  of  the  State 
School  Law. 

Sec.  160.  City  certificates  may  be  granted,  without 
examination,  to  the  holders  of  California  life  diplomas;  Cali- 
fornia, Nevada,  Washington,  and  Oregon  educational 
diplomas ;  California  State  Normal  School  diplomas  ; 
California  State  University  diplomas,  when  recommended 
by  the  Faculty  of  the  University;  Grammar  grade  certificates 
of  any  county,  city,  or  city  and  county  of  California;  and 
Life  diplomas  and  State  Normal  School  diplomas  of 
other  states.  City  certificates  may  be  renewed  without 
examination.  Graduates  of  the  San  Francisco  Normal 
Class  shall  be  entitled  to  receive  first  grade  certificates. 

Sec.  161.  The  Board  of  Examination  may  recommend 
the  issuance  of  Primary  grade  certificates,  which  shall 
be  valid  for  a  period  of  two  years  ;  Grammar  grade  cer- 
tificates, which  shall  be  valid  for  a  period  of  six  years  ; 
High  School  certificates,  which  shall  be  valid  for  a  period 
of  six  years;  and  special  certificates,  valid  for  a  period 
not  to  exceed  six  years,  upon  such  special  studies  as  may 
be  authorized  by  the  Board  of  Education. 

Sec.  162.  Applicants  for  special  certificates  for  teaching 
a  particular  branch  of  study  must  pass  an  examination  in 
that  special  branch,  together  with  such  other  studies  as  may 
be  required   by  the   City  Board   of   Examination;    and  if 
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elected  to  the  School  Department,  they  shall  hold!  their 
positions  only  during  the  pleasure  of  the  Board  of  Educa- 
tion. Speaial  certificates  may  be  issued  for  the  following 
branches:  Music,  Drawing,  Elocution,  French,  German, 
Spanish,  Bookkeeping,  Kindergarten  work,  Sewing,  Steno- 
graphy, Type-writing,  Penmanship,  Physical  Culture  and 
Cooking. 

Sec.  163.  Teachers  in  High  Schools  must  hold  a  High 
School  certificate;  in  Grammar  Grades,  at  least  a  Grammar 
grade  certificate;  in  Primary  Grades,  at  least  a  Primary 
grade  certificate. 


APPOINTMENTS  AND  VACANCIES. 

v 

Sec.  164.  Any  teacher  left  without  a  class  in  consequence 
of  the  consolidation  of  classes,  must  be  assigned  to  the 
head  of  the  substitute  class.  Such  teachers  must  be 
assigned  to  duty  in  preference  to  substitute  teachers. 

Sec.  165.  Whenever  a  female  teacher  marries,  her  posi- 
tion in  the  Department  thereby  becomes  vacant. 

Sec.  166.  All  assistant  teachers  in  Primary  and  Grammar 
Schools  shall  be  appointed  originally  on  trial  to  a  class  that 
shall  be  known  as  the  substitute  class,  which  shall  not  ex- 
ceed thirty  in  number.  Teachers  shall  be  appointed  to  this 
class  in  the  following  manner,  viz. : 

(1.)  After  July  1st  of  each  year  the  first  six  vacancies 
occurring  in  the  Substitute  class  shall  be  filled  by  appoint- 
ment from  the  graduates  of  the  Normal  Department  of  the 
Girls'  High  School  of  that  year,  the  selections  to  be  made 
by  the  Special  Committee  hereinafter  designated,  from  the 
twelve  who  graduate  with  the  highest  percentage. 

(2.)     A    competitive    examination    shall     be     held     of 
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graduates  of  the  Normal  Department  of  the  Girls'  High 
School,  exclusive  of  the  graduating  class  of  the  current 
year,  and  out  of  the  number  of  those  applying  the  twelve 
who  shall  upon  such  examination  be  found  to  be  the  best 
qualified  shall  be  deemed  to  be  entitled  to  be  appointed 
teachers  in  the  Substitute  class. 

(3.)  The  eighteen  so  selected  shall  be  appointed  teachers 
in  the  Substitute  class  to  fill  the  first  eighteen  vacancies 
that  may  occur  in  each  year  in  such  class. 

(4.)  The  competitive  examinations  above  referred  to 
shall  be  held  before  a  committee  consisting  of  the  Super- 
intendent of  Schools  for  this  City,  and  not  less  than  five 
members  of  the  Faculty  of  the  University  of  California. 
The  President  of  the  Board  shall  be  and  he  is  hereby  au- 
thorized and  instructed  to  arrange  with  the  Faculty  of  the 
University  of  California  for  holding  such  examinations, 
upon  terms  and  conditions  to  be  agreed  upon  between  them. 

(5.)  If  further  vacancies  occur,  and  it  becomes  necessary 
to  appoint  other  ""teachers  in  the  Substitute  class,  such 
appointments  shall  be  made  in  the  following  manner,  viz: 

Each  Director,  in  turn,  may  nominate  one  candidate 
for  each  vacancy;  all  nominations  to  be  made  in  open 
Board.  The  nominations  shall  be  referred  to  the  Committee 
on  Qualifications  of  Teachers,  who  shall  report  at  the 
next  regular  meeting  of  the  Board.  On  a  favorable  report 
of  said  Committee,  the  Board  may  elect  the  candidate 
recommended  to  fill  the  vacancy. 

(6.)  No  one  shall  be  appointed  a  teacher  in  this  De- 
partment who  is  not  a  graduate  of  some  Normal  School 
or  other  institution  of  learning  of  equal  or  higher  rank, 
with  a  regular  diploma  therefrom,  or  who  shall  not  have 
had  at  least  one  year's   successful  practice  in  teaching  in 
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Primary  or  Grammar  Schools,  and  holding  a  Grammar  grade 
certificate. 

Sec.  167.  No  person  shall  be  elected  to  a  position  in  a 
High  School  except  upon  the  condition  that  if,  at  any  time 
within  six  months  thereafter,  the  Principal  of  such 
school  shall  report  to  the  Classification  Committee  that  the 
teacher  is  not  fully  competent  to  perform  the  duties  re- 
quired, then  the  election  of  such  teacher  shall  be  null  and 
void,  and  the  position  shall  again  be  vacant. 

Sec.  168.  Appointments  to  the  regular  force  of  teachers 
in  Primary  and  in  Grammar  Schools  shall  be  made  from 
the  substitute  class.  When  a  vacancy  exists  the  Committee 
on  Classification  shall  recommend  the  senior  teacher  of  the 
substitute  class  for  appointment  by  the  Board  of  Educa- 
tion; provided,  that  the  Superintendent  shall  have  certified 
to  the  committee  that  the  reports  of  Principals  show 
that  the  teacher  has  proved  successful  in  teaching  and 
in  discipline.  If  the  reports  of  Principals  are  unfav- 
orable the  committee  shall  consider  the  next  member 
of  the  substitute  class,  in  order,  until  one  is  reached  on 
whom  a  favorable  report  has  been  made.  Any  substitute 
teacher  who  fails  to  receive  a  favorable  report  shall  be 
dropped  from  the  roll  of  the  class.  Any  teacher  appointed 
after  June  1,  1893,  in  accordance  with  these  provisions, 
shall  be  conditionally  appointed  on  trial  for  a  period  of  two 
years,  and  shall  be  known  as  a  probationary  teacher. 

Sec.  169.  Reports  on  the  success  or  failure  of  probation- 
ary teachers  shall  be  made  first,  every  three  months,  to  the 
Superintendent  by  the  Principals  of  schools  in  which  they 
have  been  employed,  and  finally,  to  the  Committee  on 
Qualifications  of  Teachers  by  the  Superintendent. 

If  these  reports  be  favorable,  the  Committee  shall  recom- 
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mend  the  election  of  the  probationary  teacher  as  a  regular 
teacher  in  this  Department;  but  if,  in  any  case,  the  reports 
be  unfavorable,  the  probationary  teacher  cannot  be  elected 
a  teacher  in  the  Department,  and  may  be  dropped  from  the 
rolls  at  any  time  during  the  term  of  probation. 

If  finally  elected,  such  teacher  shall  not  be  dismissed, 
except  after  a  fair  hearing,  and  only  for  violation  of  the 
rules  of  the  Board  of  Education,  or  for  incompetency,  insub- 
ordination, profanity,  intemperance,  unprofessional  or  im- 
moral conduct. 

Sec.  170.  Whenever  the  position  of  a  teacher  in  any 
school  becomes  vacant,  the  Principal  of  said  school  shall 
immediately  reportj,the  fact  to  the  Superintendent  and  to 
the  Committee  on  Classification. 


COMPLAINTS  AND  CHAEGES. 


Sec.  171.  All  complaints  or  charges  against  teachers  or 
other  employes  of  the  School  Department  shall  be  duly 
specified  in  writing  and  filed  with  the  President  of  the 
Board,  by  whom  they  shall  be  referred  to  the  proper  Com- 
mittee. The  Committee  shall,  if  such  charges  are  deemed 
worthy  of  investigation,  give  them  full  and  careful  con- 
sideration, and  shall  give  the  teacher  or  employe  so 
charged  a  fair  hearing,  and  shall  report  to  the  Board  for 
final  action  its  findings  of  facts  and  its  recommendations  in 
the  premises. 

KEPAIRS. 


Sec.  172.     It  shall  be  the  duty  of  the  Principals  of  schools 
to  co-operate  with  the  Board  in  keeping  the  buildings  and 
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premises  tinder  their  charge  in  good  repair,  and  for  this  pur- 
pose Principals  are  authorized  to  provide  for  such  small 
repairs  as  may,  from  time  to  time,  be  needed  in  their 
respective  school  premises,  to  the  following  extent,  viz: 

In  schools  of  four  classes  or  less,  not  exceeding  three 
dollars  for  any  one  month. 

In  schools  of  from  four  to  eight  classes,  not  exceeding  six 
dollars  for  any  one  month. 

In  schools  of  more  than  eight  classes,  not  exceeding  nine 
dollars  for  any  one  month. 

Each  Principal  shall  keep  an  account  o£  all  such  repairs, 
and  shall,  at  the  end  of  each  month,  file  receipted  bills  for 
the  same  with  the  Secretary  of  the  Board.  The  aggregate 
amount  of  such  bills,  if  not  more  than  the  sums  allowed, 
and  if  found  correct,  shall  be  approved  in  writing  by  the 
Chairman  of  the  Committee  on  Buildings  and  Grounds,  and 
aaid  to  the  Principal  as  soon  after  the  first  of  the  month  as 
practicable. 

Sec.  173.  Any  repairs  which  exceed  the  monthly  allow- 
ance for  labor  and  material,  must  be  applied  for  by 
he  Principal  by  requisition,  and  it  shall  then  be  the  duty 
>f  the  Inspector  of  Buildings  to  visit  the  school  and  report 
o  the  Chairman  of  the  Committee  on  Buildings  and  Grounds 
•n  such  requisition.  When  the  cost  of  such  repairs  is  not 
>ver  ten  dollars,  the  Chairman  may,  if  he  deems  it  advisa- 
le,  order  the  work  to  be  done.  But  if  the  cost  of  such 
epairs  is  more  than  ten  dollars,  and  less  than  two  hundred, 
ids  for  the  same  shall  be  passed  upon  by  the  Committee 
n  Buildings  and  Grounds,  and  the  work  awarded  to  the 
)west  responsible  bidder. 

Sec.  174.     Janitors  must,  to  the  extent  of  their  ability, 
id  under  the  direction  of  the  Principals,  keep  buildings, 
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yards  and  fences  in  repair,  for  which  purpose  the  Commit- 
tee on  Buildings  and  Grounds  is  authorized  to  furnish  to 
the  schools  such  ordinary  carpenter-tools  and  materials  as 
may  be  needed.  For  such  tools,  janitors  shall  sign  receipts 
and  shall  be  responsible  for  any  loss  or  damage  thereto,  ordi- 
nary wear  and  tear  excepted. 


MISCELLANEOUS. 


Sec.  175.     Graduating  exercises,  except  of  High  Schools, 
must  be  held  in  public  school  buildings. 

Sec.  176.     School  buildings  must  be  used  exclusively  foi 
public  instruction. 

Seo.  177.  No  festival,  exhibition,  concert,  excursion  oj 
picnic  shall  ba  held  by  any  school  unless  authorized  bj 
the  Board,  and,  when  authorized,  the  net  proceeds  there 
from  shall  be  paid  to  the  Secretary  of  the  Board,  who  sbal. 
be  the  custodian  of  the  money  until  expended  for  the  pur 
poses  for  which  it  was  collected.  The  Principal  of  th 
school,  the  Secretary  of  the  Board,  and  the  Chairman  of  th 
Committee  on  Finance,  shall  have  power  to  expend  th<| 
same  for  apparatus  or  school  appliances.  All  articles  pur| 
chased  shall  belong  to  the  School  Department. 

Sec.  178.     No  medals  or  prizes  shall  be  awarded  to  pupil 
unless   authorized   by   the   Board.     In    schools    having 
Medal  Fund,  no  medals,  except  silver  or  bronze,   shall  b 
awarded,    and   those    only   to   graduates   of  the  Gramma 
Schools  on  exemplary  deportment  and  good  scholarship. 

Sec.  179.     In  accordance   with  the  requirements   of  th 
State   School  Law,   receiving   classes   shall    be   placed 
charge,  wherever  practicable,  of  Normal  School  graduates 


[  55] 

or  of  teachers  who  have  had  at  least  two  years'  experience 
in  teaching. 

Sec.  180.  The  salaries  of  teachers,  and  other  employes 
of  the  Board,  shall  begin  at  the  time  they  respectively  enter 
upon  their  duties. 

Se.  181.  Whenever  a  flag  is  provided  for  school  use, 
the  Committee  on  Buildings  and  Grounds  is  authorized  to 
order  the  erection  of  a  suitable  flag-staff  on  the  scho  ol 
house  or  on  the  grounds. 

Sec.  182.  All  teachers  and  employes  of  the  School  De- 
partment shall  be  actual  residents  of  the  City  and  County 
of  San  Francisco;  provided,  that  this  rule  shall  not  affect 
any  of  the  teachers  and  employes  who  at  the  date  of  the 
adoption  thereof  are  non-residents  of  the  City  and  County 
of  San  Francisco. 

Sec.  183.  No  advertisement  shall  be  read,  distributed,  or 
given  away  in  school,  nor  shall  newspapers,  books,  publi- 
cations, or  articles  of  any  kind  be  advertised,  distributed  or 
exhibited  in  school,  by  teachers,  pupils  or  other  persons. 

Sec.  184.  No  sectarian  or  denominational  publications  of 
any  kind  whatever  shall  be  used  in  school,  or  made  a  part 
of  any  school  library;  nor  shall  any  denominational  or  sec- 
tarian doctrines  be  inculcated. 

Sec.  185.     No  person  in  the  employ  of   the  Department 
shall  make,  or  contribute  to,  any  present  to  a  member   of 
the   Board   of    Education,    Superintendent,    Principal,    or 
any  other  school  officer, or  receive  a  present  from  any  pupil. 

Sec.  186.  All  former  rules  of  the  Board  of  Education, and 
all  resolutions  and  orders  that  are  in  conflict  with  these  rules, 
are  hereby  rescinded. 
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COLLECTIONS— 

From  Pupils 109 

COMMITTEES- 

Clerk  of , 21 

Clerk's  Compensation 21 

Funds  of 22 

Meetings  of 21 

Reports  of 20 
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SECTIONS 

Special,  Appointment  of 3   (5) 

Standing,  Appointment  of 3    (1) 

Standing,  Number  of 19 

CONTRACTS— 

For  Repairs,  etc C6    (8) 

Material  under 44    (6) 

COURSE  OF  STUDY— 

List  of  Books  of 128 

To  be  Carried  into  Effect 58    (2) 

To  be  Prepared 23    (2) 

D 

DEMANDS— 

For  Material 22    (2) 

To  be  Sworn  to 44   (7) 

DEPUTY  SUPERINTENDENT— 

Duties  of 37 

DIRECTORS— 

Expense  Incurred  by 35 

DISCIPLINE— 

Maintenance  of 79-  81 

Matters  of 24    (3) 

Responsibility  for 61 

DISEASE  - 

Contagious 103,  122 

EMPLOYES— 

Must  be  Residents  of  San  Francisco  182 

Salariesof 27(1)    (2) 

Suspension  of 24    (5) 

ESTIMATES  - 

Of  Money  Required 22   (5) 

Of  Repairs 41    (2) 

EVENING  SCHOOLS— 

Principals  of 152 

Provisions  for '46-157 

Sessions  of 151 

Studies  in  , 150 

Terms  in 149 
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SECTIONS 

EXAMINERS— 

Board  of 158-163 

Certificates  Granted  by 160 

Certificates  .Recommended  by 161 

Examinations  by 159 

Special  Certificates  from 162 

EXHIBITIONS 63 

At  Graduation 175 

Must  be  Authorized 177 

EXPENSES— 

Limit  of 35 


FINANCE— 

Committee  on 19 

Duties  of  Committee  on 22 

Statement  of 22  (4) 

EIRE  DRILL— 

Practice  of 58   (4) 

FLAGS— 

When  Raised 66 

ELAGSTAFFS 181 

FUNDS— 

Statement  of 22    (6) 

Supervision  of 22    (7) 

G 

GENERAL  JOBBER  and  Assistants 29   (5) 

GIFTS,  Not  Allowed 143,  185 

GRADES- 

Of  Classes ; 55 

Report  of 65 

GRADUATION  of  Pupils 145 

GRAMMAR  SCHOOLS - 

Number  in  Classes  of 119 

Teachers  of .  57 

"What  Constitutes 54 
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SECTIONS 

H 

HEAD  ASSISTANTS- 

Appointment  of 23   (8) 

Absence  of 101 

Duties  of 62 

HIGH  SCHOOLS- 

Appointments  to 167" 

Classes  in 120 

Special  Students  in 124= 

HOLIDAY'S  in  Schools 48 

HOME  STUDY— 

Rules  for , 104,  105 

I 

IMPROVEMENTS— 

Advertising  for ...26(8)    (9> 

To  School  Property 26   (5> 

INSPECTOR  of  Building's 39 

Bond  of r. 40 

Duties  of 41 

Office  of 41  (5> 

J 

JANITORS— 

Committee  on 191 

Delinquency  of 31    (3) 

Duties  of 111-11* 

Duties  of  Committee  on 31 

Employment  of 31  (1)    (2) 

Suspensionof 31    (2> 

To  Make  Repairs 174 

JUDICIARY— 

Committee  on 19: 

Duties  of  Committee  on 28' 


LIBRARY- 

Booksof 60 

M 

MEDALS 178, 
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SECTIONS 

MEETINGS— 

Adjournment  of 5 

Postponement  of 3    (8) 

OpeniDg  of 5 

Regular 4 

Special 6-    9 

MEMBERS— 

To  Speak  Only  Twice 14 

MONITORS— 

Appointment  of 95,   96 

o 

ORDER- 

Points  of ' 3    (3) 

Rules  of 11-17 

F> 

PRESENTS- 

Not  Allowed 143,  185 

PRESIDENT— 

Duties  and  Powers  of 3 

Member  of  Committees 3   (6) 

Pro  tern 2 

When  Chosen 1 

PRIMARY  SCHOOLS- 

Number  of  Classes  in 119 

Teachers  in 56 

What  Constitutes 53 

PRINCIPALS— 

Absence  of 101 

Duties  of 58-68 

Meetings'of ' 36   (7) 

Of  Evening  Schools 152 

Reports  of 36  (10),  58    (7) 

Salaries  of 56-57 

To  Provide  for  Repairs 172 

Visits  by 110 

PRINTING— 

Committee  on 19 

Duties  of  Committee  on 30 

Proposals  for 30  (2 ) 
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SECTIONS 

PRIZES 178 

PROMOTION— 

Of  Assistant.  Teachers 23   (6) 

Of  Pupils 23  (3;,  36  (13)  (14),  64,  144,  145 

PROPOSALS— 

Advertised  for 26   (6) 

How  Received 34 

PUNISHMENTS— 

Prescribed 81,  82 

Record  of 83 

PUPILS— 

Absence  of 131-135 

Age  of 116 

Books  of 89 

Can  Go  Home  to  Lunch 139 

Cannot  Make  Presents 143 

Cannot  Use  Tobacco 142 

Certificates  to 121 

Collections  from 109 

Conduct  of 127 

Detentiouof 130,   132 

Duties  and  Rights  of .- 115-124 

Excuses  for 1 37.  138 

Expulsion  of 85 

Graduation  of 145 

Grievances  of 123 

Health  and  Neatness  of 122 

Instruction  to 90 

In  Evening  Schools 148,   155 

Non-resident 125 

Poor 129 

Promotion  of 23  (3),  36  (13)  (14),  64,  144 

Register  of 118 

Sent  Home 136 

Suspension  of 24  (6),  36  (12),  84,  140-141 

Tardiness  of 88,  133,   137 

To  Attend  Nearest  School 117 

Transfer  of ' 23(4),  118 
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SECTIONS 

Q 

QUALIFICATIONS  OF  TEACHERS— 

Committee  on 19 

Duties  of  Committee  on 25 

QUORUM 10 

R 

RECONSIDERATION,  How  Had 15 

RECORDS  of  Classes 91,  145 

RENTS- 

Collectionof 38   (3) 

REPAIRS- 

Advertising  for 26    (6) 

Contracts  for 26    (8) 

Estimates  for  . . : 41    (2) 

In  Charge  of  Committee  on  Buildings  and  Grounds 26  (2)  (5)  (8),  173 

Janitors  Will  Make 174 

Principals  to  Provide  for 172 

Rules  for 172-174 

REPORTS— 

On  Buildings,  etc 26  (3)  (4) 

On  Rules 24   (2) 

To  Superintendent 58   (8) 

REQUISITIONS  , 44    (2) 

RULES— 

Changes  in 36  (5) 

Committee  on., 19 

Duties  of  Committee  on . .  24 

General 11-17 

How  Amended  or  Repealed 16,  24  (1) 

How  Promulgated 33,  58  (6) 

Of  School  Department 36  C4) 

SALARIES- 

Changes  in 27   (2) 

Committee  on 19 


i 
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SECTIONS 

Duties  of  Committee  on 27 

Of  Principals 56,   57 

Scbeduleof 27   (1) 

When  to  Begin 180 

SCHOOLS - 

Evening 146-157 

Grammar 54 

High 120 

How  Classed 45,  119 

Opening  and  Closing  of 52,     86 

Primary 53 

Sessions  of 50,     51 

Suspension  of 3  (7),  49 

Terms  of 46,     47 

SECRETARY  OP  THE  BOARD— 

Accounts  of 22  (3) 

Bond  of 38  12) 

Duties  of 38 

To  Furnish  Financial  Statement 22  (4) 

To  Keep  Records  of  Committees 21 

state  register- 
how  Kept 92 

STOCK-BOOK 43   (8) 

STOREKEEPER— 

Bond  of 44  (13) 

Duties  of 44 

Election  of 42 

SUBSTITUTES— 

Appointment  of 166 

For  High  Schools 70 

How  Called 71,  72 

Number  of 23  (7),   69 

Of  Evening  Schools 156 

Reports  of 73 

Success  of 74 

SUPPLIES— 

Committee  on 19 

Distribution  of 29    (4) 

Duties  of  Committee  on 29 
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SECTIONS 

Proposals  for 29   (2) 

Purchase  of 29    (1) 

Receipts  for 44  (3)  (11) 

Requisitions  for 44  (2)  (4)  (9)  (10) 

Supervision  of 29    (4) 

SUPERINTENDENT— 

Absence  of 37    (1) 

Duties  of 36 

Executive  Officer 36    (1) 

Member  of  Committees 36  (11) 

Reports  of 36(15) 

SUSPENSIONS— 

Of  Pupils 24  (6),  36  (12),  84 

Of  Schools 3  (7),  49 

Of  Teachers , 24    (5) 

T 

TEACHERS— 

Absence  of 59,  97-103 

Appointment  of 166-168 

Assistant,  Rank  of 23   (6) 

Assignments  of 166-168 

Certificates  of 163 

Charges  against 24  (4),  36  (6) 

Dismissal  of 169 

Duties  of 86-94,  106-109 

Efficiency  of 25  (3)  (4),  37  (5),  74, 169 

Exchange  of 68 

Head  Assistant,  Appointment  of 23    (8) 

In  Evening  Schools 153,  157 

Leaves  of  Absence  to 24  (7)  (8),  97-100 

Marriage  of 165 

Meetings  of , 58    (5) 

Must  be  Residents  of  San  Francisco '  182 

Nomination  of 25  (1)  (2) 

Petitions  against 123 

Posting  Names  of 67- 

Probationary 168-169 

Salaries  of 27  (1),  180 

Student,  Success  of 75 

Student,  Rules  about 76-  78 

Substitute,  Number  of 23  (7),    69 


. 
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SECTIONS 

Suspension  of .  24    (5) 

Tardiness  of 87 

Transfer  of 23     (9> 

TERMS— 

Of  Schools 47 

TRANSFERS— 

Of  Pupils   23   (4> 

Of  Teachers 23    (9> 

TRUANTS— 

To  be  Reported 13* 

XJ 
UNIVERSITY  OE  CALIFORNIA— 

Committee  of 166    (4) 

V 

VACANCIES— 

Among  Teachers 171) 

VACCINATION— 

Required 126 

VENTILATION— 

Directions  for ", 94 

VICE-PRINCIPAL— 

Absence  of 101 

Duties  of 62 

VISITING— 

By  Superintendent 36  (16) 

By  Deputy  Superintendent 37    (3) 

Committee  on 19 

Duties  of  Committee  on 32 

VOTES— 

By  Aye  and  No 3  (4),  13 

Copies  of,  to  be  Sent  Out 3S.  (7) 

Number  of,  Necessary 12 

Y 

YARDS— 

Charge  of 62 
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RULES 


OF    THE 


Board  of  Education 


AND    OF    THE 


PUBLIC    SCHOOLS 


OF 


SAN   FRANCISCO. 


1894. 


SAN   FRANCISCO: 
GEO.  SPAULDING  &  CO.,  PRINTERS 

1894. 


s  -»►  .  '  •»> 


..."  !       V  VJ\  -.  >      ■        ■■: 


BOARD  OF  EDUCATION. 

1894. 


President F.  A.  HYDE. 

MEMBERS.  OFFICES.  RESIDENCES. 

F.  A.  HYDE 630  Commercial  street 2012  Pacific  avenue. 

PELHAM  W.  AMES Spring  Valley  Water  Wks .  1312  Taylor  street. 

JERE  T.  BURKE S.  F.  .Clearing  House 1427  Washington  st. 

THOMAS  R.  CAREW 19  Van  Ness  avenue 1533  Waller  street. 

DR.  C.  A.  CLINTON 3279  Mission  street N.  E.  cor.  Howard 

and  21st  streets. 

JAMES  H.  CULVER 31  Post  street 1111  Clay  street. 

J.  J.  DOWLING 234  Montgomery  street. .  .1314  Scott  street. 

J.  J.  DUNN 16  Post  street 2026  Golden  Gate  av. 

S.  E.  DUTTON 212  California  street 2511  Sacramento  st. 

CHARLES  A.  MURDOCK 532  Clay  street 2710  Scott  street. 

J.  H.  ROSEWALD 922  Geary  street. 

FRANK  J.  SYMMES 222  Sutter  street 630  Harrison  street. 

SUPERINTENDENT  OF  COMMON  SCHOOLS: 

JOHN  SWETT New  City  Hall 

Residence,  1419  Taylor  street. 

DEPUTY  SUPERINTENDENT  OF  COMMON  SCHOOLS: 

MADISON  BABCOCK New  City  Hall 

Residence  25  Thirteenth  street. 

secretary: 

GEORGE  BEA.NSTON New  City  Hall 

Residence,  1014  Fillmore  street. 

ASSISTANT    SECRETAR Y.- 
GEORGE W.  WADE New  City  Hall 

Residence,  1436  Leavenworth  street. 

ASSISTANT  SECRETARY. 

I.  J.  ASCHHEIM New  City  Hall 

Residence,  409  Eddy  street. 

bookkeeper: 

GILES  C.  LETCHER New  City  Hall 

Residence,  3036  California  street. 

stenographer: 

MISS  M.  F.  CUSICK ...New  City  Hall 

Residence,  671  Clementina  street. 

messenger: 

FRANK  W.  YALE New  City  Hall 

Residence,  203i  Polk  street. 


.  vACIIURS  LIBRARY 
>xu  Francisco  Public   Schools 

STANDING  COMMITTEES. 


The  President  is.  ex  officio  a  member  of  all  standing  Committees. 
The  Superintendent  is  ex  officio  a  member  of  the  Committees  on  Classi- 
fication, onjRules,  and  on  Qualifications  of  Teachers. 


FINANCE: 

Symm.es,  Culver,  Murdoch.  ' 

CLASSIFICATION: 
Burke,  Ames,  Clinton,  Rosewald,  Murdock,  Carew. 

RULES. 

Ames,  Symmes,  Culver. 

QUALIFICATIONS  OF  TEACHERS: 
Burke,  Dutton,  Ames. 

BUILDINGS  AND  GROUNDS: 
Dowling,  Burke,  Rosewald,  Dunn. 


SALARIES: 
Clinton,  Carew,  Dunn. 

SUPPLIES: 
Dutton,  Burke,  Dunn, 

JUDICIARY: 

Carew,  Dowling,  Clinton. 

PRINTING: 
Culver,  Dunn,  Carew. 

JANITORS: 
Dunn,  Dutton,  Culver. 

VISITING: 

Murdock,  Clinton,  Dutton. 


OFFICE  HOURS  FOR  SCHOOL  BUSINESS. 


GENERAL  OFFICE NEW  CITY  HALL 

From  9  A.  M.  to  4  P.  M. 

Superintendent New  City  Hall 

From  8  to  9  A.  M.  and  from  3  to  4  p.  m.  ;  Saturdays  from  9  A.  M.  to  12  it. 

F.  A.  Hyde 630  Commercial  street 

Pelham  W.  Ames 1312  Taylor  street 

Evenings  except  Saturdays. 

Jere  T.  Burke After4p.  M.  at  104  Sutter  street 

No  school  business  transacted  at  S.  F.  Clearing  House. 

Thomas  R.  Carew 19  Van  Ness  avenue 

Fridays,  from  3  to  6  P.  m. 

Dr.  C.  A.  Clinton N.  E.  comer  Howard  and  Twenty-first  streets 

From  2  to  4  P.  M. 

James  H.  Culver 31  Post  street 

Fridays,  from  3  to  5  p.  m. 

J.  J.  Dowling. 234  Montgomery  street 

Thursdays,  from  4  to  5  P.  M. 

J.  J.  Dunn At  office  of  Superintendent,  New  City  Hall 

Tuesdays,  from  3  to  4  P.  m. 

S.  E.  Dutton 212  California  street 

Daily  during  business  hours. 

Charles  A.  Murdoch: 532  Clay  street 

Thursdays,  from  3  to  5  r.  m. 

J.  H.  Rosewald 922  Geary  street 

Tuesday  evenings,  from  6:30  to  7:30. 

Frank  J.  Symmes 222  Sutter  street 

Fridays,  4  P.  M. 


RULES 


OP   THE 


BOARD  OF  EDUCATION. 


The  President. 


Section  1.  The  President  of  the  Board  of  Education 
shall  be  chosen  by  ballot  on  the  first  Monday  after  the  first 
day  of  January  in  each  year. 

Sec.  2.  In  the  absence  of  the  President,  or  in  case  of 
his  inability  to  act,  the  Board  shall  elect  a  President  pro 
tempore,  who  shall  possess  the  powers  and  perform  the  duties 
of  the  President. 

Sec.  3.  The  duties  and  powers  of  the  President  shall  be 
as  follows: 

First — To  appoint  in  the  month  of  January  of  each  year, 
all  Standing  Committees  of  the  Board  of  Education,  sub- 
ject to  its  approval  thereof. 

Second — To  preside  at  the  meetings  of  the  Board,  and  to 
preserve  order  and  decorum. 

Third — To  decide  all  points  of  order,  subject  to  an  appeal 
to  the  Board,  if  the  appeal  be  regularly  moved  and  seconded. 
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Fourth — To  order  a  vote  of  the  Board  to  be  taken  by  a 
call  of  the  yeas  and  nays,  at  the  request  of  any  member. 

Fifth — To  appoint  all  Special  Committees  of  the  Board 
unless  such  appointments  be  otherwise  provided  for. 

Sixth — To  be  ex  officio  a  member  of  all  Standing  Com- 
mittees. 

Seventh — To  suspend  any  or  all  schools  or  classes  when 
deemed  necessary  or  advisable,  and  to  submit  such  action 
to  the  Board  for  its  approval  at  the  earliest  opportunity. 

Eighth — To  postpone  any  regular  or  special  meeting  of 
the  Board  at  the  written  request  of  a  majority  of  the  members. 

Ninth — To  exercise  a  general  supervision  over  and  keep 
himself  informed  as  to  the  needs  of  the  School  Deparment, 
and  to  make  such  recommendations  to  the  Board  and  com- 
mittees, from  time  to  time,  as  will,  in  his  opinion,  promote 
the  welfare  of  the  schools. 

Tenth — To  authenticate  by  his  signature,  jointly  with  the 
Secretary,  all  teachers'  certificates,  diplomas,  contracts, 
leases  and  other  legal  documents,  which  require  execution 
in  the  name  of  the  Board. 

Eleventh — To  approve  the  official  bonds  of  employees: 

Meetings. 

Sec.  4.  The  regular'  meetings  of  the  Board  shall  be 
held  on  the  second  and  last  Wednesdays  of  each  month. 

Sec.  5.  The  hour  for  opening  the  sessions  of  the  Board 
shall  be  eight  o'clock  p.  m.,  if  a  quorum  be  present.  If  a 
quorum  be  not  obtained  the  Board  shall  stand  adjourned 
until  the  next  regular  meeting,  or  until  such  time,  prior 
thereto,  as  a  majority  of  those  present  may  determine. 

Sec.  6.     Special  meetings   may  be  called  by  the   Presi- 
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dent,  whenever  in  his  judgment  the  needs  of  the  Depart- 
ment require  them. 

Sec.  7.  Special  meetings  shall  be  called  by  the  Presi- 
dent on  the  written  request  of  any  three  members  of  the 
Board,  stating  the  object  of  said  meetings. 

Sec.  8.  No  special  meeting  shall  be  called  on  a  shorter 
notice  than  twenty-four  hours. 

Sec.  9.  No  business  shall  be  transacted  at  any  Special 
meeting  other  than  that  for  which  it  is  called. 

Quorum. 

Sec.  10.  Seven  members  of  the  Board  shall  constitute  a 
qiiorum  and  shall  be  necessary  for  the  transaction  of  any 
business. 

Rules  of  Order. 

Sec.  11.  The  rules  of  order  governing  this  Board  shall 
be  the  same  as  those  governing  legislative  bodies  generally, 
and  as  contained  in  "  Cushing's  Manual." 

Sec.  12.  No  measure  or  proposition  shall  be  valid  unless 
it  be  passed  by  seven  votes;  provided,  that  motions  to 
adjourn,  to  postpone,  to  postpone  to  a  definite  time,  to 
reconsider,  to  commit,  to  lay  on  the  table,  to  amend,  or  the 
previous  question,  shall  require  only  a  majority  of  the 
members  present. 

Sec.  13.  All  motions,  resolutions,  orders  and  votes  of 
the  Board,  involving  the  disbursement  of  money,  shall  be 
taken  by  yeas  and  nays,  and  the  votes  registered. 

Sec.  14.  No  member  shall  speak  more  than  twice  on  the 
same  subject,  without  leave  of  the  Board. 

Sec.  15.     A  reconsideration  can  be  had  only  at  the  same 
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meeting,  or  at  the  first  subsequent  regular  meeting,  upon 
notice  given  at  the  meeting  at  which  the  vote  was  taken. 

Sec.  16.  Any  rules  adopted  by  the  Board  may  be 
amended  or  repealed  by  the  affirmative  vote  of  seven  mem- 
bers at  any  meeting,  provided  notice  in  writing  of  such 
intended  amendment  or  repeal  has  been  given  at  a  previous 
meeting. 

Sec.  17.  Any  rule  of  the  Board  may  be  suspended  by  an 
affirmative  vote  of  nine  members  thereof. 

Order  of  Business. 

Sec.  18.  The  following  shall  be  the  order  of  business  at 
all  regular  meetings  of  the  Board: — 

1.  Boll  Call. 

2.  Beading  and  Approval  of  the  Minutes. 

3.  Communications  and  Petitions. 

4.  Beport  of  the  Superintendent. 

5.  Beports  of  Standing  Committees. 

6.  Appointment,  Nomination  and  Election  of  Teachers. 

7.  Beports  of  Special  Committees. 

8.  Unfinished  Business. 

9.  New  Business. 

Standing  Committees. 

Sec.  19.  The  Standing  Committees  shall  be  as  follows, 
and  each  committee  shall  consist  of  not  less  than  three 
members : — 

1.  Finance. 

2.  Classification. 

3.  Bules. 

4.  Qualifications  of  Teachers. 

5.  Buildings  and  Grounds. 
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6.  Salaries. 

7.  Supplies. 

8.  Judiciary. 

9.  Printing. 

10.  Janitors. 

11.  Visiting. 

Sec.  20.  Every  written  report  of  a  standing  committee 
must  be  signed  by  a  majority  of  the  committee. 

Sec.  21.  All  committee  meetings  shall  be  held  at  the 
rooms  of  the  Board  of  Education,  and  a  record  of  the  pro- 
ceedings thereof  shall  be  kept  by  the  Secretary  of  the  Board, 
if  requested,  who  shall  be  ex  officio  the  Clerk  of  each  Com- 
mittee, and  for  such  extra  service  shall  receive  such  com- 
pensation as  shall  be  fixed  by  the  Board  of  Education. 

Finance. 

Sec.  22.  It  shall  be  the  duty  of  the  Committee  on 
Finance: 

(1.)  To  audit  all  bills  against  the  School  Fund  of  the 
Department. 

(2.)  To  require  all  demands,  except  the  current  expenses 
for  salaries,  rents  and  water,  and  bills  presented  under 
written  contract  with  the  Board,  to  be  sworn  to  by  the 
parties  presenting  them. 

(3.)  To  examine  semi-annually,  in  the  month  of  July 
and  January,  the  accounts  of  the  Secretary  of  the  Board; 
also  the  books  and  accounts  of  the  Bookkeeper  of  the 
School  Department,  and  report  thereon  to  the  Board. 

(4.)  To  obtain,  in  the  months  of  July  and  January  of 
each  year,  from  the  Secretary  of  the  Board,  a  correct  state- 
ment of  the  finances  of  the  School  Department. 
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(5.)  To  report  to  the  Board  at  the  last  regular  meeting 
in  April  of  each  year,  an  estimate  of  the  amount  of  money 
which  will  be  required  during  the  next  fiscal  year  for  the 
purpose  of  meeting  the  current  annual  expenses  of  the 
public  schools  in  the  City  and  County  of  San  Francisco; 
specifying  the  amount  required  for  supplies  to  be  furnished 
to  pupils;  for  purchasing  and  procuring  sites  for  school 
buildings;  for  leasing  rooms  and  buildings;  for  erecting 
school  buildings;  for  furnishing,  fitting  up,  altering,  en- 
larging, and  repairing  buildings  and  premises  under  the 
charge  of  the  Board;  for  salaries  of  teachers,  janitors, 
clerks  and  other  employes  of  the  School  Department. 

(6.)  To  present  to  the  Board  at  its  first  regular  meeting 
in  each  month  a  statement  of  the  condition  of  the  funds 
under  the  control  of  the  Standing  Committees. 

(7.)  To  exercise  a  general  supervision  and  control  over 
the  expenditures  of  the  School  Department;  to  see  that 
the  school  funds  are  properly  and  economically  disbursed, 
and  that  no  bills  are  contracted  by  any  person  or  committee 
which  are  not  in  accordance  with  law  and  for  the  best  in- 
terests of  the  schools,  and  to  attend  to  such  other  financial 
matters  as  may,  from  time  to  time,  be  referred  to  it  by  the 
Board,  or  that  it  may  deem  necessary;  provided,  that  all 
rulings  or  orders  of  the  Finance  Committee  shall  be  sub- 
ject to  appeal  to  the  Board. 

Classification. 

Sec.  23.  It  shall  be  the  duty  of  the  Committee  on 
Classification,  and  it  shall  have  power — 

(1.)  To  determine  the  classification  of  schools,  and  the 
promotion  of  classes. 

(2.)     To  prepare  and  recommend   to   the  Board  for  its 
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adoption,  the  Course  of  Study  to  be  pursued  in  the  schools, 
and,  from  time  to  time,  to  recommend  such  changes  as  may 
be  deemed  desirable. 

(3.)  To  determine  at  what  time,  and  in  what  manner, 
pupils  shall  be  promoted  from  one  grade  to  another. 

(4.)  To  transfer  pupils  from  one  school  to  another, 
when  good  reasons  exist  for  so  doing. 

(5.)  To  recommend  to  the  Board  the  adoption  of  such 
test-books  as  may  be  required  by  the  Course  of  Study. 

(6.)  To  determine  the  rank  of  assistant  teachers,  and 
to  recommend  to  the  Board  their  promotion  from  one  grade 
to  another. 

(7.)  To  report  to  the  Board,  from  time  to  time,  the 
number  of  substitute  teachers  that  may  be  needed  in  the 
schools. 

(8.)  To  appoint  one  of  the  teachers  in  any  Primary 
School  of  eighteen  or  more  classes  to  take  charge,  under 
the  direction  of  the  Principal,  of  the  boys'  yard  at  the  re- 
cesses. Such  teacher  shall  be  designated  as  Head  Assist- 
ant, and  shall  be  allowed  twenty  dollars  extra  compensation 
per  month. 

(9.)  To  consider  all  propositions  to  transfer  teachers 
from  one  school  to  another,  and  to  report  to  the  Board  for 
confirmation  or  rejection. 

(10.)  To  attend  to  such  other  matters  as  may  be  referred 
to  it  by  the  Board. 

Rules. 

Sec.  24.  It  shall  be  the  duty  of  the  Committee  on  Rules 
and  it  shall  have  power — 

(1.)     To    examine    every  proposition   presented    to   the 
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Board  for  the  repeal  or  the  amendment  of  any  of  the  rules, 
and  to  state,  in  writing,  its  reasons  for  or  against  the  pro- 
posed alterations. 

(2.)  To  examine  and  report  on  all  matters  pertaining  to 
the  rules  of  the  Board  as  it  may  at  any  time  deem  neces- 
sary. 

(3.)  To  attend  to  all  matters  of  discipline  referred  to  it 
by  the  Board,  by  any  member  thereof,  or  by  the  Superin- 
tendent. 

(4.)  To  investigate  all  charges  that  may  be  preferred 
against  any  teacher  or  school  officer  for  violation  of  the 
rules  of  the  Board,  or  for  misconduct. 

(5.)  To  suspend  for  good  cause,  after  a  fair  hearing, 
until  the  next  regular  meeting  of  the  Board,  any  teacher 
or  employee  of  the  Department,  and  report  the  same  to  the 
Secretary  immediately,  and  the  facts  to  the  Board  at  its 
next  regular  meeting. 

(6.)  To  investigate  all  cases  of  suspension  of  pupils 
from  the  schools  reported  to  it  by  the  Superintendent. 
The  action  of  the  committee  shall  be  final;  provided  that, 
if  in  its  opinion,  any  case  merits  expulsion,  it  shall  report 
the  matter  for  action  to  the  Board  of  Education. 

(7.)  To  grant  to  teachers  permission  to  be  absent,  or 
excuses  for  absence,  for  a  period  not  exceeding  two  weeks, 
or  leave  of  absence  for  a  period  not  exceeding  one  month. 

(8.)     To    consider    all    applications    from    teachers   for  j 
leave  of  absence,  and  to  report  the  same  to  the  Board  for 
its  action. 

(9.)     To  attend  to  such  other  matters  as  may  be  referred 
to  it  by  the  Board. 


[  13] 

Qualifications  of  Teachers. 

Sec.  25.  The  Committee  on  Qualifications  of  Teachers 
shall  have  power,  and  it  shall  be  its  duty — 

(1.)  To  take  under  consideration  all  nominations  for 
positions  as  teachers  in  the  School  Department,  and  all  rec- 
ommendations of  the  City  Board  of  Examination  for  the 
issuance  or  renewal  of  certificates. 

(2.)  To  report,  in  writing,  to  the  Board  the  names  of 
those  whom  it  may  find  qualified  to  fill  the  positions  for 
which  nominations  have  been  made. 

(3.)  To  examine  as  to  the  success  and  efficiency  of  all 
substitute  teachers,  and  of  all  probationary  teachers,  and 
report,  in  writing,  to  the  Board,  with  such  recommenda- 
tions as  it  may  deem  for  the  best  interests  of  the  schools. 

(4.)  To  receive  and  examine  all  reports  from  the  Super- 
intendent, and  all  complaints  from  others,  involving  the 
competency  of  teachers  (except  where,  by  vote  of  the  Board, 
such  reports  or  complaints  may  be  otherwise  referred),  and 
to  investigate  and  take  testimony  regarding  the  same,  and 
to  report  the  result  of  such  investigations  and  its  recom- 
mendations to  the  Board  for  final  action. 

Buildings  and  Grounds. 

Sec.  26.  The  Committee  on  Buildings  and  Grounds 
shall  have  power,  and  it  shall  be  its  duty — 

(1.)  To  exercise  a  general  supervision  over  the  buildings 
and  grounds  of  the  Department. 

(2.)     To  supervise  all  repairs  of  school  property. 

(3.)  To  report  to  the  Board,  for  action,  all  information 
regarding  the  location,  erection  and  alteration  of  school 
buildings,  and  the  repairs  thereof,  when  called  for  by  vote 
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of  the  Board;  and  to  report  to  the  Board  at  the  first  regular 
meeting  in  each  month  all  work  done  at  the  schools,  under 
its  direction,  during  the  preceding  month,  stating  the 
names  of  the  schools  at  which  the  work  was  done,  the 
character  of  the  work  and  the  cost  thereof. 

(4.)  To  report,  in  writing,  during  the  month  of  May  in 
each  year,  the  condition  of  all  school  property. 

(5.)  To  require  the  Secretary  of  the  Board,  in  the  month 
of  May  in  each  year,  to  advertise,  for  two  weeks,  in  one 
daily  paper  of  general  circulation,  published  in  San  Fran- 
cisco— to  be  designated  by  the  committee — for  sealed  pro- 
posals for  supplying  the  Department  with  whatever  lumber, 
hardware,  nails,  paints,  and  other  material  may  be  required 
in  the  Carpenters'  Department  during  the  succeeding  fiscal 
year,  beginning  the  first  day  of  July  following. 

(6.)  To  require  the  Secretary,  under  the  direction  of  the 
Board,  to  advertise  for  two  weeks,  in  one  daily  paper  of 
general  circulation — to  be  designated  by  the  committee — 
for  sealed  proposals  for  repairs  or  additions  to  school 
houses,  in  all  cases  in  which  the  estimated  cost  exceeds  the 
sum  of  two  hundred  dollars. 

(7.)  To  propose  plans  and  specifications  for  all  new 
buildings,  and  for  all  repairs  costing  more  than  two  hun- 
dred dollars. 

(8.)  To  supervise  all  contracts  made  by  the  Board  for 
repairs  on  school  buildings,  or  for  the  erection  of  new 
buildings,  and  to  attend  to  the  proper  execution  of  such 
contracts. 

(9.)  To  perform  such  other  duties  as  may  be  assigned 
to  it  by  the  Board. 
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Salaries. 

Sec.  27.  The  Committee  on  Salaries  shall  have  power, 
and  it  shall  be  its  duty: — 

(1.)  To  prepare  and  report  annually  in  the  month  of 
June,  a  schedule  of  salaries  for  the  ensuing  fiscal  year,  for 
the  teachers  and  other  employees  of  the  School  Depart- 
ment, paid  monthly,  except  mechanics  and  laborers.    . 

(2.)  To  examine  and  report  to  the  Board  relative  to 
any  proposed  change  in  the  salary  of  any  employee  of  the 
Department,  with  such  recommendations  as  it  may  deem 
desirable. 

(3.)  To  attend  to  any  other  matters  connected  with 
salaries  of  employees  that  may  be  referred  to  it  by  the 
Board. 

Judiciary. 

Sec.  28.  The  Committee  on  Judiciary  shall  examine  the 
laws  and  report  concerning  questions  of  law,  in  matters 
referred  to  it  by  the  Board. 

Supplies. 

Sec.  29.  It  shall  be  the  duty  of  the  Committee  on  Sup- 
plies to  recommend,  from  time  to  time,  the  purchase  of 
such  school  furniture,  apparatus,  and  other  supplies  as 
may  be  found  necessary. 

(1.)  To  supervise  and  direct  the  purchase  of  all  supplies 
needed  by  the  Department  for  the  use  of  the  schools,  and 
to  report  to  the  Board  at  the  first  regular  meeting  in  each 
month  all  work  done  at  the  schools,  under  its  direction, 
during  the  preceding  month,  stating  the  names  of  the 
schools  at  which  the  work  was  done,  and  the  character  of 
the  work  done. 
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(2.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two  weeks  in 
one  daily  paper  of  general  circulation,  to  be  designated  by 
the  Committee,  for  sealed  proposals  for  supplies  for  the 
School  Department  under  its  supervision. 

(3.)  To  supervise  the  use  of  the  supplies  by  the  various 
schools  and  employees;  and  to  adopt  such  measures  as  will 
tend  to  proper  economy. 

(4.)  To  apportion  all  supplies  to  the  different  schools 
in  proportion  to  their  attendance  in  the  grades  where  the 
several  articles  are  needed. 

(5.)  To  perform  such  other  duties  as  may  be  assigned 
to  it  by  the  Board. 

Printing. 

Sec.  30.  It  shall  be  the  duty  of  the  Committee  on 
Printing,   and  it  shall  have  power: — 

(1.)  To  supervise  all  printing  required  by  the  Depart- 
ment. 

(2.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two  weeks, 
in  one  daily  paper  having  a  general  circulation,  to  be  desig- 
nated by  the  committee,  for  sealed  proposals  for  printing 
such  blanks,  cards,  record  books,  and  other  similar  supplies 
required  by  the  School  Department  during  the  next  fiscal 
year. 

Janitors. 

Sec.  31.  It  shall  be  the  duty  of  the  Committee  on 
Janitors,  and  it  shall  have  power: — 

(1.)  To  recommend  to  the  Board  the  employment  of 
competent  janitors. 
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(2.)  To  appoint  or  to  suspend  janitors  temporarily,  for 
good  cause,  and  report  its  action  to  the  Board  at  the  nest 
regular  meeting. 

(3.)  To  investigate  all  cases  of  delinquency  or  neglect 
of  duty  on  the  part  of  janitors  reported  to  it,  and  report 
the  result  of  its  investigation  to  the  Board,  with  such 
recommendation  as  it  may  deem  desirable. 

Visiting. 
Sec.  32.     It  shall  be  the  duty  of  the  Visiting  Committee 
to  visit  the  schools  of  the  Department,  from  time  to  time, 
and  to  make  such  written  reports  to  the  Board  as  may 
be  deemed  necessary. 

General  Rules. 

Sec.  33.  All  orders  or  circulars  to  Principals  or  assist- 
ants from  the  Board,  or  any  member  or  committee  of  the 
Board,  shall  be  issued  through  the  Executive  Officer  of  the 
Board,  after  authorization  by  a  vote  of  a  committee  or  of 
the  Board. 

Proposals  for  Work. 

Sec.  31.  All  proposals  for  the  erection  of  buildings,  for 
the  furnishing  of  material  and  supplies,  for  printing,  and 
for  any  other  purposes  required  by  the  Board,  shall  be 
received  by  the  Superintendent,  at  a  public  meeting  of  the 
Board,  and  shall  be  opened  by  him  at  such  meeting. 

Incurring  Expense. 

Sec.  35.  No  Director  shall  incur  any  expense  against 
the  Department  unless  authorizedjby  the  Board.  ■ 

Superintendent  of  Common  Schools. 

Sec.  36.  The  Superintendent  shall  have  power,  and  it 
shall  be  his  duty: 
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(1.)  To  act  as  Executive  Officer  of  the  Board  of  Educa- 
tion. 

(2.)  To  superintend  the  public  schools  of  the  city  and 
county,  and  supervise  teachers  record  books  and  blanks. 

(3.)  To  direct  and  supervise  the  details  of  instruction 
in  the  public  schools  of  the  city,  noting  the  manner  in 
which  their  defects  may  be  remedied  and  their  efficiency 
promoted. 

(4.)  To  see  that  the  rules  of  the  School  Department  are 
observed. 

(5.)  To  recommend  to  the  Board  such  changes  in  the 
rules,  and  such  other  measures  as,  in  his  judgment,  may 
conduce  to  the  welfare  of  the  public  schools. 

(6.)  To  report  to  the  Committee  on  Eules  all  teachers 
or  other  employees  of  the  Department  whom  he  may  deem 
guilty  of  any  infraction  of  the  rules  or  of  any  unprofes- 
sional conduct. 

(7.)  To  call  occasional  meetings  of  the  Principals,  or  of 
the  teachers  of  the  Department,  when,  in  his  judgment, 
such  meetings  may  be  needed. 

(8.)  To  render  such  aid,  and  to  communicate  such  in- 
formation to  the  Board,  or  to  the  several  standing  com- 
mittees, as  may  be  required. 

(9.)  To  prepare,  in  uniform  style,  forms  for  all  blanks, 
cards,  circulars,  etc.,  required  for  the  use  of  the  School 
Department. 

(10.)  To  keep  on  file  in  his  office,  for  the  inspection  of 
the  Board,1  and  of  the  committees  thereof,  all  reports  of  the 
Deputy  Superintendent,  and  Principals  of  Schools. 

(11.)  To  be  ex  officio  a  member  of  the  Committees  on 
Classification,  on  Bules,  and  on  Qualifications  of  Teachers, 
with  the  right  to  vote  in  said  committees. 
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(12.)  To  investigate  all  cases  of  suspension  of  pupils 
from  the  schools,  and  in  the  event  of  his  inability  to  settle 
the  same,  he  shall  refer  them  to  the  Committee  on  Rules. 

(13.)  Upon  the  recommendation  of  Principals  or  assist- 
ants to  promote  pupils  to  higher  grades,  or  put  them  back 
to  lower  grades  when,  in  his  judgment,  the  interests  of 
such  pupils  or  of  the  classes  require  such  action. 

(14.)  To  direct,  under  the  rules  of  the  Board,  the  pro- 
motion of  pupils  and  the  grading  of  the  classes  in  the 
schools. 

(15.)     To  make  an  annual  report  at  the  close  of  the  fiscal 
year,  showing  the  receipts  and  expenditures  of  the  schools, 
and  their  educational  condition,  with  such  other  informa- 
'  tion  or  suggestions  as  he  may  deem  desirable. 

(16.)  To  visit  each  school  and  each  class  at  least  once 
during  each  school  year. 

(17.)  To  keep  regular  office  hours,  other  than  school 
hours. 

(IS.)  To  attend  to  such  other  matters  as  may,  from  time 
to  time,  be  referred  to  him  by  the  Board. 

Deputy  Superintendent  of  Common  Schools. 

Sec.  37.  It  shall  be  the  duty  of  the  Deputy  Superin- 
tendent— 

(1.)  To  act  under  the  direction  of  the  Superintendent, 
and  in  his  absence,  to  perform  all  the  duties  appertaining 
to  his  office. 

(2.)  To  devote  his  time  exclusively  to  the  duties  of  his 
office. 

(3.)  To  visit  the  schools  and  the  classes  of  the  Depart- 
ment, and,  by  frequent  oral  examination,  to  ascertain  their 
condition. 
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(4.)  To  observe  carefully  the  methods  of  instruction 
and  discipline  pursued  by  the  teachers  in  the  several  schools, 
and  to  give  them  such  advice  and  assistance  as  he  may 
deem  necessary. 

(5.)  To  report  to  the  Superintendent  monthly,  in  writ- 
ing, relative  to  the  efficiency  of  the  Principals  and  teachers 
and  the  condition  of  the  classes  visited  by  him.  Such  re- 
ports to  be  kept  in  the  office  of  the  Superintendent  for  the 
inspection  of  the  Board  or  the  committees. 

Secretary  of  the  Board  of  Education. 

Sec.  38.  It  shall  be  the  duty  of  the  Secretary  of  the 
Board — 

(1.)  To  have  charge  of  all  records  of  the  Board,  and  of 
all  papers  directed  to  be  filed. 

(2.)  To  keep  a  full  and  accurate  record  of  all  proceedings 
of  the  Board,  and  properly  to  index  the  same. 

(3.)  To  collect  all  rents  and  other  moneys  due  the  De- 
partment, and  keep  an  accurate  account  thereof  in  a  book 
provided  for  that  purpose.  He  shall  immediately  pay  into 
the  Treasury  of  the  City  and  County  all  moneys  so  col- 
lected, and  shall  take  the  Treasurer's  receipt  for  the  same. 

(4.)     To  notify  members  of  the*  Board  of  all  meetings. 

(5.)  To  notify  the  chairman  of  every  committee  ap- 
pointed, stating  the  names  of  the  members  associated  with 
him  on  such  committee. 

(6.)  To  notify  teachers  of  their  appointment  to  positions 
in  the  Department,  and  to  give  such  other  notices  as  may 
be  required  of  him  by  the  Board,  or  by  the  chairman  of 
any  committee. 

(7.)     To  transmit   copies  of   all   votes,    resolutions   and 
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documents,  which  are  to  be  sent  to  members  of  the  Board 
to  the  chairmen  of  committees,  to  Principals,  to  teachers 
and  others. 

(8.)  To  examine  and  certify  to  the  correctness  of  all 
bills  or  claims  presented  to  the  Board  for  payment. 

(9.)  To  keep  full  and  accurate  accounts  of  all  receipts 
and  expenditures  of  the  Board  in  books  provided  for  that 
purpose. 

(10.)  To  present  to  the  Committee  on  Finance,  as  soon 
as  practicable  after  the  close  of  the  fiscal  year,  a  balance 
sheet  of  all  books  of  account  kept  by  him. 

(11.)  To  cause  to  be  published  all  such  advertisements 
as  may  be  ordered  by  the  Board,  or  as  may  be  required  by 
the  rules  of  the  Department. 

(12.)  To  give  a  bond  before  entering  on  the  discharge 
of  his  duties,  in  the  sum  of  three  thousand  dollars,  for  the 
faithful  performance  thereof. 

(13.)  To  superintend,  under  the  direction  of  the  Super- 
intendent, the  Assistant  Secretaries,  Bookkeeper,  Type- 
writer, and  other  attaches  of  the  office  of  the  Board  of 
Education,  and  to  report  to  the  Superintendent  any  delin- 
quency on  their  part. 

Inspector  of  Buildings. 

Sec.  39.  An  Inspector  of  Buildings  shall  be  elected  by 
the  Board  of  Education,  who  shall  hold  his  position  during 
the  pleasure  of  the  Board.  He  shall  be  immediately  re- 
sponsible to,  and  subject  to  the  control  of,  the  Committee 
on  Buildings  and  Grounds. 

Sec.  40.  The  Inspector  of  Buildings  shall  furnish  a  bond 
in  the  sum  of  $5,000,  for  the  faithful  xDerformance  of  his 
duty.     His  salary  shall  be  fixed  by  the  Board  of  Education. 
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Sec.  41.  It  shall  be  the  duty  of  the  Inspector  of  Build- 
ings— 

(1.)  To  keep  at  his  office  books  for  the  registering  of 
all  requisitions,  and  he  shall  not  permit  such  books  to  be 
taken  from  his  office,  except  by  order  of  the  Board. 

(2.)  To  present  all  requisitions  and  estimates  for  repairs 
to  the  Committee  on  Buildings  and  Grounds;  and  no  such 
requisition  shall  be  considered  without  the  signature  of 
the  Chairman  thereof. 

(3.)  To  file  with  the  Bookkeeper  of  the  Board  of  Educa- 
tion duplicate  bills  for  all  repairs  made. 

(4.)  To  perform  such  other  duties  as  may  be  required 
of  him  by  the  Board  or  by  the  Committee  on  Buildings  and 
Grounds. 

(5.)  The  office  of  the  Inspector  of  Buildings  shall  be  in 
the  rooms  of  the  Secretary  of  the  Board  of  Education. 

Storekeeper . 

Sec.  42.  The  Storekeeper  of  the  Department  shall  be 
elected  by  the  Board  of  Education,  and  shall  hold  his  posi- 
tion during  the  pleasure  of  the  Board. 

Sec.  43.  He  shall  be  subject  to  the  direction  of  the  Com- 
mittee on  Supplies. 

Sec.  44.     It  shall  be  his  duty — 

(1.)  To  keep  all  requisition  books  for  the  purchase  of 
supplies  at  his  office,  and  he  shall  not  permit  them  to  be 
removed  therefrom  except  by  order  of  the  Board. 

(2.)  To  see  that  all  requisitions  for  the  purchase  of 
supplies  are  duly  signed  by  the  chairman  of  the  Committee 
on  Supplies;  and  no  such  requisition  shall  be  valid  without 
such  signature. 
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(3.)  To  require  all  supplies  purchased  for  the  use  of  the 
Department,  except  fuel,  to  be  delivered  to  him  at  the  De- 
partment Storehouse,  and  when  so  delivered  he  shall  give 
his  receipt  therefor. 

(4.)  He  shall  not  receive  any  supplies  unless  accom- 
panied by  a  requisition  properly  drawn  and  signed  by  the 
chairman  of  the  Committee  on  Supplies,  and  also  by  a  bill 
and  a  duplicate  bill,  showing  in  detail  the  articles  furnished, 
the  date  of  delivery,  and  the  number  of  the  requisition. 

(5.)  To  file  the  duplicate  bill  with  the  Bookkeeper  of 
the  Board  of  Education,  within  twenty-four  hours  after  the 
receipt  of  the  goods,  and  shall  retain  in  his  office  the 
original  bill,  also  showing  in  detail  the  articles  furnished, 
the  date  of  delivery,  and  the  number  of  the  requisition. 

(6.)  To  examine  all  material  furnished  under  contract, 
and  see  that  the  same  is  furnished  in  accordance  with  the 
specifications,  and  shall  reject  any  or  all  articles  that  do 
not  comply  with  the  terms  of  the  contract,  in  respect  either 
to  quantity  or  quality. 

(7.)  To  instruct,  at  the  time  of  the  delivery  of  any  arti- 
cles, the  dealers  to  make  out  demands  therefor  on  the 
blanks  provided  by  the  Secretary  of  the  Board,  stating  upon 
said  blanks  the  articles  furnished,  the  date  of  their  delivery, 
and  the  number  of  the  requisition,  and  to  attest  and  file 
the  same  with  the  Secretary  of  the  Board. 

(8.)  To  keep  a  stock-book,  in  which  he  shall  enter, 
under  the  proper  heads,  an  account  of  all  articles  received 
by  him,  and  also  an  account  of  all  articles  delivered  by  him. 
He  shall  also  keeep  an  account  with  each  school  showing 
a  statement  of  all  articles  furnished  thereto,  and  ^also  all 
articles  returned  by  the  schools. 

(9.)     Not  to  deliver  any  supplies  for  the  use  of  any  school 
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unless  a  requisition  is  presented  ;to  him,  properly  drawn 
and  signed  by  the  Principal  of  the  school  and  counter- 
signed by  the  chairman  of  the  Committee  on  Supplies. 

(10.)  Not  to  deliver  any  supplies  for  use  in  the  office  of 
the  Board  of  Education  unless  a  requisition  is  presented  to 
him  signed  by  the  Secretary  of  the  Board. 

(11.)  To  take  a  receipt  in  duplicate  for  all  supplies 
delivered  by  him,  specifying  the  name  minutely  of  each 
article  delivered;  and  he  shall  send  the  original  receipt  to 
the  Bookkeeper  of  the  Board  of  Education  within  forty- 
eight  hours  after  the  delivery  of  the  supplies. 

(12.)  He  shall  perform  such  other  duties  appertaining 
to  his  position  as  may  be  directed  by  the  Board,  or  by  the 
Committee  on  Supplies. 

(13.)  He  shall  furnish  a  bond  in  the  sum  of  $5,000,  for 
the  faithful  performance  of  his  duties,  to  be  approved  by 
the  President  of  the  Board  of  Education. 


RULES  OF  THE  BOARD 


RELATING  TO 


PUBLIC    SCHOOLS 


Section  45.  The  schools  of  the  Department  are  classed 
as  Primary,  Grammar,  Evening,  Commercial  and  High 
Schools.  t 

Sec.  46.  The  school  year  shall  begin  on  the  first  day  of 
July,  and  end  on  the  last  day  of  the  following  June. 

Sec.  47.  The  first  term  of  the  public  schools  shall  begin 
on  the  second  Monday  of  July,  and  end  on  the  third  Fri- 
day of  December.  The  second  term  shall  begin  on  the 
Monday  following  the  first  day  of  January,  and  end  on  the 
last  Friday  in  May.  There  shall  be  a  vacation  during  the 
third  week  in  March,  and  during  the  third  week  in  Sep- 
tember. 

Sec.  48.  There  shall  be  no  school  on  Saturdays,  Stan- 
days,  or  any  legal  holiday,  except  Election  Day.  The 
following  days  must  be  observed  as  holidays:  Christmas, 
New  Tear's,  Washington's  Birthday,  Memorial  Day,  the 
Fourth  of  July,  Admission  Day,  Thanksgiving  Day  and 
the  day  following,  and  any  other  State  or  National  holiday, 
except  Election  Day.  Whenever  any  of  these  holidays 
occur  on  Sunda}T,  the  following  Monday  shall  be  observed 
as  a  holiday. 
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Sec.  49.  The  President  of  the  Board,  or  in  his  absence 
from  the  city,  the  Superintendent,  shall  have  power  to 
suspend  all  the  schools  or  any  particular  school  or  class,  if 
deemed  by  him  necessary,  or  desirable,  and  his  action  shall 
be  reported  to  the  Board  at  the  nest  regular  meeting. 

Sec.  50.  Each  school  day  shall  consist  of  two  sessions. 
The  morning  session  shall  begin  at  9  o'clock,  and  eud  at 
12.  There  shall  be  a  recess  of  10  minutes  at  10:30. 
The  afternoon  session  shall  begin  at  12,  and  end  at  3, 
with  an  intermission  of  one  hour  from  12  to  1.  A  calis- 
thenic  exercise  of  five  minutes  shall  be  given  at  10,  except 
in  High  Schools.  The  sessions  of  the  Polytechnic  High 
School  shall  be  from  9  to  12:30,  and  from  1  to  3,  the  in- 
dustrial department  to  continue  till  3:45. 

Sec.  51.  In  Primary  grades  the  afternoon  session  must 
close  at  2:30. 

Sec.  52.  The  school  yards  must  be  open  at  half-past 
eight,  and  the  bell  must  ring  for  the  admission  of  pupils 
to  their  class-rooms  at  ten  minutes  to  9;  lines  must  then 
be  formed  and  pupils  must  march  into  their  class-rooms. 
In  rainy  weather  one  or  more  class-rooms  shall  be  open 
at  8:30. 

Sec.  53.  All  Day  Schools  having  Primary  grades  and  an 
average  daily  attendance  of  less  than  two  hundred  and 
seventy-five  pupils  in  the  grammar  grades  shall  be  known 
as  Primary  Schools. 

Sec.  54.  All  schools  having  an  average  daily  attendance 
of  two  hundred  and  seventy-five  pupils,  or  more,  in  the 
Grammar  grades,  for  five  consecutive  months,  shall  then  be 
known  as  Grammar  Schools. 

Sec.  55.     All  grades  below  the  fourth  shall  be  known  as 
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Primary  grades,  and  all  from  the  fourth  to  the  eighth  in- 
clusive, shall  be  known  as  Grammar  grades. 

Sec.  56.  Each  Primary  School  shall  be  taught  by  a  Prin- 
cipal and  such  assistants  as  may  be  necessary,  but  in  schools 
having  eight  classes  or  more  the  Principal  shall  not  be  re- 
quired to  teach  a  class.  The  salary  of  the  Principal  of  a 
Primary  School  shall  not  be  hereafter  increased  to  a  sum 
greater  than  one  hundred  and  fifty  dollars  per  month. 

Sec.  57.  Each  Grammar  School  shall  be  instructed  by  a 
Principal,  a  Vice-Principal,  and  such  assistants  as  may  be 
needed;  and  the  salary  of  the  .Principal  of  a  Grammar 
School  shall  not  be  hereafter  increased  to  a  sum  greater 
than  one  hundred  and  seventy-five  dollars  per  month. 


DUTIES  OF  PKINCIPALS. 


Sec.  58.     It  is  the  duty  of  Principals — 

(1.)  To  observe  and  enforce  the  Eules  of  the  Board,  and 
to  report  to  the  Superintendent  any  willful  violation  thereof 
by  their  assistant  teachers. 

(2.)  To  carry  into  effect  the  course  of  study  and  the  gen- 
eral directions  of  the  Superintendent. 

(3.)  To  visit  each  class  at  least  once  every  day,  and  aid 
their  assistants  by  suggestions  and  by  practical  illustrations 
of  methods  of  teaching. 

(4.)  To  see  that  the  fire-drill  is  practiced  in  their  schools 
at  least  once  a  month. 

(5.)  To  call  meetings  of  their  teachers  after  school  hours 
as  often  as  they  may  deem  necessary,  but  not  less  than  once 
a  month,  for  the  purpose  of  discussing  methods  of  teaching 
or  matters  of  school  discipline. 
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(6.)  To  notify  their  assistants  of  all  rules,  orders  and 
resolutions  affecting  them  that  may  be  adopted  by  the 
Board  of  Education,  as  soon  as  possible  after  they  have 
been  officially  informed  of  their  adoption  by  the  Board. 

(7.)  To  send  to  the  Secretary  of  the  Board  monthly  re- 
ports of  their  schools  on  the  Monday  following  the  last  day 
in  each  school  month,  on  blanks  furnished  by  the  Superin- 
tendent, which  reports  shall  be  placed  on  file  in  the  office 
of  the  Board. 

(8.)  To  make  written  reports  to  the  Superintendent  in 
the  months  of  June  and  December  of  each  year,  as  to  the 
efficiency  and  success  of  the  teachers  in  their  schools. 
Such  reports  shall  be  submitted  to  the  Committee  on  Quali- 
fications of  Teachers. 

Sec.  59.  Principals  must  keep  a  record  of  the  attendance 
and  absence  of  themselves  and  assistants  in  the  Teachers' 
Time  Table  provided  for  that  purpose.  They  shall  send  to 
the  office  of  the  Superintendent  at  the  close  of  the  last 
school  day  of  each  calendar  month,  a  report  embodying 
this  record  for  the  current  month,  giving  the  exact  time 
and  date  of  each  absence,  and  the  reasons  therefor,  together 
with  a  report  of  the  number  of  classes  visited  by  them  daily 
during  the  month.  This  report  shall  be  filed  in  the  office 
of  the  Board.  Principals  who  fail  to  make  their  reports  as 
required  by  this  section,  shall  forfeit  five  dollars  of  their 
salary,  unless  excused  from  this  penalty  by  vote  of  the 
Board. 

Sec.  60.  Principals  must  keep  a  record  of  all  books  pro- 
vided for  the  library  of  their  schools,  and  see  that  they  are 
properly  marked  and  numbered.  They  shall  supply  from 
the  library  such  books  as  may  be  needed  by  the  children  of 
parents  unable    to  purchase  them,  under  such  rules  and 
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regulations  as  shall  be  prepared  by  the  Superintendent,  and 
shall,  at  the  close  of  the  school  year,  or  when  said  pupils 
retire  from  the  school,  collect  the  books  so  furnished,  and 
replace  them  in  the  library.  They  shall  hold  pupils  to 
■whom  books  have  been  furnished  responsible  for  the  re- 
turn of  the  books  in  proper  condition. 

Sec.  61.  Principals  shall  be  responsible  for  the  general 
discipline  and  management  of  their  schools;  assistants,  for 
order  in  their  own  rooms. 

Sec.  62.  Principals  must  detail  assistants,  in  regular- 
order,  weekly,  to  take  charge  of  the  yards  at  half -past  eight 
o'clock  and  during  the  morning  recess  and  noon  intermis- 
sion, except  in  Schools  where  there  are  Vice-Principals  or 
Head  Assistants.  In  such  schools  the  Vice-Principals  or 
Head  Assistants  shall  take  charge  of  the  yards  as  above 
stated.  In  mixed  Grammar  Schols  having  one  Vice-Prin- 
cipal, the  Principal  shall  take  charge  of  the  boys'  yard,  and 
the  Vice-Principal  of  the  girls'  yard.  In  Separate  Grammar 
Schools  for  boy3  or  girls,  having  one  Vice-Principal  and 
two  yards,  the  Principal  shall  take  charge  of  one  yard,  and 
the  Vice-Principal  shall  take  charge  of  the  other  yard. 

Sec.  63.  Principals  of  Grammar  and  Primary  Schools 
are  authorized  to  hold  public  exhibitions  or  public  oral 
examinations  during  the  afternoon  of  the  last  school  day  of 
the  school  year.  Principals  of  other  schools  are  author- 
ized to  hold  such  exhibitions  or  examinations  on  any  one 
day  during  the  last  week  of  the  school  year. 

Sec.  64.  Principals  may  promote  deserving  pupils  and 
may  put  back  incapable  pupils  at  any  time  during  the 
year. 

Sec.  65.  Within  two  weeks  after  the  opening  of  school 
at  the  beginning  of  the  school  year,  and  within  one  week 
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after  the  opening  of  the  term  in  January,  of  each  year,  the 
Principal  of  each  school  must  make  a  report  to  the  Super- 
intendent of  the  grade  of  class  assigned  to  each  teacher, 
and  the  number  of  pupils  in  each  class. 

Sec.  66.  Principals  shall  order  the  American  flag  to  be 
raised  on  school-houses  on  the  first  and  last  school  day  of 
the  school  year,  and  on  the  last  school  day  before  and  the 
first  school  day  after  each  vacation;  on  Washington's  Birth- 
day, the  Fourth  of  July,  Admission  Day,  and  on  such  other 
days  as  may  be  ordered  by  the  Board  of  Education,  the 
President  of  the  Board,  or  the  Superintendent. 

The  flag  must  be  raised  at  half-mast  on  Memorial  Day, 
and  on  such  other  days  as  may  be  ordered  by  the  Board, 
the  President  of  the  Board,  or  the  Superintendent. 

Principals  are  authorized  to  raise  the  flag  at  half-mast 
on  the  death  of  any  teacher  or  any  pupil  belonging  to  their 
schools. 

Principals  are  authorized  to  raise  the  flag  on  any  day  on 
which  public  exercises  are  held  in  their  schools. 

Sec.  67.  Principals  must  post  the  name  of  the  teacher 
and  the  grade  of  the  class  on  the  outside  of  the  door  of 
each  class-room. 

Sec.  68.  Principals  must  arrange  exchanges  of  classes 
and  teachers,  so  that  instruction  may  be  given  in  vocal 
music. 


SUBSTITUTES. 


Sec.  69.  The  regular  Day  Substitute  Class  shall  consist 
of  thirty  teachers  who  shall  report  for  duty  daily,  and 
shall  be  paid  such  compensation  as  may   be   allowed    by 
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the  Board  of  Education.  The  Evening  Substitute  Class 
shall  consist  of  six  teachers  under  pay.  When  their  ser- 
vices are  not  otherwise  required,  they  shall  be  assigned  to 
the  different  schools,  to  be  trained  in  methods  of  in- 
struction and  management,  in  the  same  manner  and  under 
the  same  conditions  as  are  provided  by  these  Rules  for 
the  assignment  of  student  teachers  from  the  San  Fran- 
cisco Normal  School. 

Sec.  70.  Whenever  substitute  teachers  are  required  in 
High  Schools  they  shall  be  temporarily  appointed  by  the 
Superintendent,  until  the  next  meeting  of  the  Classification 
Committee. 

Sec.  71.  Whenever  a  regular  teacher  is  absent  from 
school  at  9  o'clock,  the  Principal  must  immediately  call  for 
a  substitute,  unless  previously  notified  that  the  teacher  will 
be  present  before  9:30.  In  case  the  regular  teacher  arrives 
after  a  substitute  has  been  called  for,  the  substitute  must 
remain  in  charge  of  the  class  the  entire  day. 

Sec.  72.  Substitutes  who  are  not  notified  of  the  return 
of  the  teacher  in  time  to  prevent  their  going  to  the  school, 
shall  continue  in  charge  of  the  class  the  entire  day. 

Sec.  73.  On  application  to  the  Secretary,  blank  forms 
will  be  furnished  to  substitutes,  upon  which  they  shall 
specify  in  detail  where,  when,  and  for  whom  they  have 
been  substituted.  These  reports,  certified  to  by  the  Prin- 
cipal, shall  be  presented  at  the  office  of  the  Secretary  on 
the  last  school  day  of  each  calendar  month. 

Sec.  74.  At  the  close  of  each  school  month  Principals 
must  report  to  the  Superintendent,  on  official  blanks,  con- 
cerning the  success  or  failure  of  substitute  teachers  who 
have  taught  for  at  least  three  consecutive  days  in  their 
schools. 


[  32  ] 
STUDENT  TEAOHEKS. 


Sec.  75.  Principals  must  report  monthly  on  official 
blanks,  as  to  the  success  or  failure  of  student  teachers 
assigned  from  the  San  Erancisco  Normal  School. 

Sec.  76.  Student  teachers  must  not  be  assigned  to  take 
charge  of  classes  in  case  of  the  absence  of  regular  teachers, 
except  while  a  class  is  waiting  the  arrival  of  a  regular 
teacher  or  substitute. 

Sec.  77.  As  student  teachers  are  sent  out  to  be  trained 
in  methods  of  instruction  and  management,  Principals 
must  assign  them  to  duty,  as  far  as  practicable,  in  classes 
where  this  object  will  be  best  attained.  Student  teachers 
must  not  be  assigned  to  the  task  of  correcting  examination 
papers. 

Sec.  78.  Student  teachers  from  the  San  Francisco  Nor- 
mal School  shall  be  assigned  monthly  for  training  practice 
to  such  schools  as  may  be  determined  on  by  the  Superin- 
tendent, after  consultation  with  the  Principals  of  the 
schools. 


DISCIPLINE. 


Sec.  79.  Teachers  must  co-operate  with  their  Principals 
in  the  management  of  pupils  before  and  after  school  ses- 
sions, and  at  recess  and  the  noon  intermission.  Good 
order  must  be  maintained  in  rooms,  halls,  and  on  school 
grounds. 

Sec.  80.  Every  teacher  is  hereby  especially  empowered 
and  enjoined  to  command  order,  on  or  about  the  school 
premises,  on  the  part  of  every  pupil  connected  with  the 
public  schools. 
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Sec.  81.  All  modes  of  punishment  calculated  to  degrade 
a  pupil,  and  the  use,  on  the  part  of  any  teacher,  of  dis- 
courteous language  towards  pupils  or  parents,  are  ex- 
pressly forbidden. 


COKPORAL  PUNISHMENT. 


Sec.  82.  Corporal  punishment  shall  not  be  administered 
in  the  High  Schools,  nor  upon  girls  in  any  of  the  schools 
of  the  Department,  nor  upon  any  children  whose  parents 
specifically  object  to  it.  Such  punishment  must  be  ad- 
ministered only  by  Principals  or  Vice-Principals,  and  shall 
only  be  resorted  to  in  extreme  cases  when  other  means  fail 
to  maintain  obedience.  No  excessive,  cruel  or  unusual 
punishment  shall  be  allowed.  Pupils  shall  be  punished 
only  on  the  palm  of  the'hand  with  a  leather  strap. 

Sec.  83.  Principals  must  keep  a  record  of  all  cases  of 
corporal  punishment,  in  a  book  provided  for  that  purpose, 
which  record  shall  include  the  name  and  age  of  the  pupil, 
the  offense  committed,  and  the  character  of  the  punish- 
ment. At  the  close  of  each  school  month,  a  transcript  of 
this  record  shall  be  sent  to  the  Superintendent  on  official 
blanks. 


SUSPENSION. 


Sec.  84.  Principals  may  suspend  pupils  absolutely  for 
a  period  not  exceeding  one  week,  or  for  a  longer  time,  until 
the  Superintendent  can  act  on  the  suspension.  They  shall 
immediately  report  any  suspension  to  the  Superintendent, 
who  shall  decide  the  case  or  report  it,  if  necessary,  to  the 
Committee  on  Eules.  When  a  pupil  is  temporarily  sus- 
pended, the  Principal  must  report  the  suspension  immedi- 
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ately  to  the  parent  or  guardian,  as  well  as  to  the  Superin- 
tendent. No  pupil  shall  be  sent  home,  even  for  half  a  day, 
unless  a  written  notification  be  sent  to  the  parent  or  guard- 
ian stating  the  reason  therefor.  Principals  must  report  to 
the  Superintendent  at  the  end  of  each  school  month  all 
cases  of  suspension,  with  the  dates  and  causes  thereof. 

Sec.  85.  Pupils  shall  be  expelled  only  by  vote  of  the 
Board.  Continued  willful  disobedience  or  open  defiance  of 
the  authority  of  the  teacher  constitutes  good  cause  for  ex- 
pulsion from  school. 


DUTIES  OF  TEACHEES. 


Sec.  86.  Teachers  must  punctually  keep  the  hours  for 
opening  and  dismissing  school,  and  shall  remain  upon  the 
school  premises  during  the  intermission  at  noon,  except 
when  excused  by  the  Principal. 

Sec.  87.  Teachers  must  be  in  their  class-rooms  fifteen 
minutes  before  nine  o'clock,  and  must  be  marked  as  tardy 
by  Principals  if  they  are  not  at  their  desks  on  time.  Any 
teacher  reported  tardy  three  or  more  times  in  one  month, 
shall  report  personally  to  the  Superintendent.  In  the  case 
of  teachers  in  outside  and  remote  schools  the  Superintend- 
ent is  authorized  to  make  any  reasonable  exception  to  the 
rule,  rendered  necessary  by  delayed  cars  or  other  unavoid- 
able cause  of  detention. 

Sec.  88.  Teachers  are  authorized  to  require  excuses 
from  the  parents  or  guardians  of  pupils,  either  in  person 
or  by  written  note,  in  cases  of  absence,  or  tardiness,  or  for 
dismissal  before  the  close  of  school. 

Sec.  89.  Teachers  must  exercise  reasonable  supervision 
over  the  text-books  of  pupils;  must  inspect  the  books  from 
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time   to  time,    and  prevent   their   defacement  or   wanton 
destruction. 

Sec.  90.  Principals  and  teachers  must  not  give  instruc- 
tion for  pay,  or  any  other  compensation,  to  pupils  of  their 
schools,  nor  shall  such  instruction  be  given  in  any  building 
or  room  belonging  to  the  Public  School  Department. 

Sec.  91.  Each  assistant  teaching  a  class  above  the  sec- 
ond grade  shall  keep  a  "  Class  Record  Book,"  showing  the 
standing  and  deportment  of  each  pupil,  and  shall  send 
monthly  reports,  in  the  required  form,  to  parents  or 
guardians.  In  keeping  "Class  Record  Books, "  assistants 
shall  be  allowed  a  reasonable  discretion  in  the  manner  of 
crediting  pupils  by  recitations  and  by  weekly  or  monthly 
examinations.  Whenever,  at  any  time,  any  pupil  is  par- 
ticularly deficient  in  school  work,  the  teacher  must  notify 
the  parent  by  letter  or  by  personal  notice. 

Sec.  92.  Each  assistant  teacher  must  keep  a  "  State 
Register, "  in  the  required  form,  including  the  name,  age, 
and  residence  of  each  pupil,  together  with  the  name  of  the 
parent  or  guardian. 

Sec.  93.  The  teacher  of  each  grade  must  prepare  a  pro- 
gramme of  daily  exercises,  a  copy  of  which  shall  be  kept 
posted  conspicuously  in  the  school-room. 

Sec.  94.  Teachers  must  give  vigilant  attention  to  the 
ventilation  and  temperature  of  their  rooms,  and  shall 
especially  avoid  an  excessive  degree  of  heat.  At  each  re- 
cess they  shall  open  doors  and  windows  so  as  to  secure  an 
effectual  change  of  air.  At  other  times  windows  shall  be 
opened  by  lowering  them  from  the  top,  but  pupils  must 
not  be  allowed  to  sit  in  a  current  of  air.  Except  in  ex- 
cessively cold  weather,  teachers  must  not  allow  coal  to  be 
put  into   stoves  or  furnaces  after  1  o'clock.     During  the 
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season  in  which  fires  are  required  in  school,  teachers  must 
endeavor  to  keep  their  rooms  at  a  temperature  of  65  deg. 
When  thermometers  are  provided,  teachers  must  appoint 
some  pupil  to  report  and  record  the  temperature  once  an 
hour  during  the  school  session. 


MONITORS. 


Sec.  95.  Principals  must  not  appoint,  nor  allow  teach- 
ers to  appoint,  monitors  for  the  yards,  halls,  or  rooms,  to 
whom  shall  be  delegated  the  power  of  punishment,  or  of 
reporting  pupils  for  reprimand  or  punishment.  This  rule 
is  not  held  to  exclude  the  appointment  of  pupils  to  take 
charge  of  hat-rooms,  arid  to  distribute  and  collect  slates, 
pencils,  pens  and  paper.  Janitors  must  not  be  required  nor 
allowed  to  act  as  monitors. 

Sec.  96.  Teachers  must  not  appoint  pupils  to  examine 
and  credit  examination  papers.  This  rule  is  not  held  to 
exclude  the  interchange  of  papers  among  pupils  of  the 
class  and  the  correction  of  such  papers,  when  the  pupils 
have  the  right  to  appeal  at  once  to  the  teacher. 


ABSENCE  OF  TEACHEES. 


Sec.  97.  No  leave  of  absence  shall  be  granted  or  re- 
newed for  a  longer  period  than  six  months,  except  as  pro- 
vided in  the  next  following  section. 

Sec.  98.    "Whenever  leave  of  absence  is  granted  to  an  assist- 
ant teacher  in  a  Grammar,  a  Primary,  or  an  Evening  school, 
for  more  than  three  months,  or  renewed  so  that  the  total* 
absence  shall  amount  to  more  than  three  months,  a  regular 
teacher  shall  be  assigned  to  the  class;  but  the  absentee  shall 
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be  entitled  to  the  first  suitable  vacancy  after  reporting  for 
duty,  and  shall  be  assigned  to  the  head  of  the  Substitute 
Class  until  a  suitable  vacancy  occurs.  If  leave  of  absence 
be  granted  to  any  other  teacher,  the  position  made  vacant 
shall  be  temporarily  filled  by.  a  substitute  teacher  during 
the  term  of  such  leave.  Any  teacher  who  has  been  em- 
ployed in  this  Department  for  ten  years  or  more  shall,  upon 
application,  be  granted  leave  of  absence  not  exceeding  one 
year. 

Sec.  99.  Teachers  desiring  to  be  absent  from  duty  for 
a  period  not  exceeding  one  month,  must  give  notice  thereof 
to  the  Committee  on  Eules,  stating  the  cause  and  duration 
of  such  absence.  Such  notification,  made  upon  official 
blanks,  and  approved  by  the  Principal,  must  be  sent  to  the 
Secretary  for  consideration  by  the  Committee.  In  cases  of 
sickness  or  other  emergency  teachers  may  absent  them- 
selves without  permission;  but  such  teachers  must,  upon 
returning  to  duty,  give  notice  thereof  in  the  manner  above 
provided.  Teachers  absent  from  duty  without  such 
notice  and  approval  mast  be  reported  at  once  by  the  Prin- 
cipal to  the  Secretary,  who  shall  report  the  same  to  the 
Chairman  of  the  Committee  on  Kules.  Teachers  desiring 
to  be  absent  for  a  longer  period  than  one  month  must  ap- 
ply to  the  Board  for  leave  of  absence.  Principals  shall  not 
approve  any  notice  of  intended  absence  unless  satisfied 
that  there  is  good  and  sufficient  cause  therefor.  Upon  the 
return  of  any  teacher  after  such  absence  the  Principal  must 
certify  that  the  same  was  for  good  and  sufficient  cause. 

Sec.  100.  Principals  may  excuse  the  absence  of  teachers 
for  less  than  one  hour,  for  good  cause,  but  the  Principal 
or  some  other  teacher  or  a  student  teacher  must  take 
charge  of  the  class. 
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101.  The  Vice-Principal  or  Head  Assistant  must 
hare  charge  of  the  school  during  the  absence  of  the  Prin- 
cipal, but  shall  receive  no  extra  par  until  such  Principal 
has  been  absent  for  a  period  of  three  months.  In  the  ab- 
sence of  the  Principal,  the  Tice-Principal  shall  designate 
a  teacher  to  take  charge  of  the  yard.  When  the  Yice-Prin- 
cipal  or  Head  Assistant  is  absent,  the  Principal  shall  desig- 
nate a  teacher  to  take  charge  of  the  yard.  Such  teacher 
shall,  for  such  services  rendered  for  a  period  of  fire  days 
or  over,  receive  an  extra  compensation  at  the  rate  of  ten 
dollars  per  month. 

102.  No  teacher  shall  receive  any  compensation 
■when  absent  from  duty.  A  deduction  of  one-twentieth  of 
the  monthly  salary  shall  be  made  for  each  day's  absence, 
and  one-sixth  of  a  day*s  salary  for  each  hour's  absence, 
except  the  absence  be  in  accordance  with  the  section  -which 
permits  teachers  to  visit  other  schools. 

Sec.  103.     Any  teacher   in  whose  residence    there  is  a 
contagious  disease  shall  remain  away  from  school,  and  shall 
immediately  report  the  facts  to   the   Committee  on  Br. 
which  committee  shall  determine  when  the  teacher  may 
return. 


HOME  STUDY. 


Sec.  104.  Lessons  for  home  study  shall  be  regulated  as 
follows : 

To  pupils  of  the  first,  second  and  third  grades,  no  such 
lessons  shall  be  assigned. 

To  pupils  of  the  fourth  and  fifth  grades,  not  more  than 
one  hour's  study,  and  no  arithmetic  shall  be  required. 

Z.  pupils  of  the  sixth  and  seventh  grades,  not  more  than 
one  and  one- half  hour's  study. 
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To  pupils  of  the  eighth  grade,  not  more  than  two  hours' 
study. 

Sec.  105.     In  High  Schools,  Principals  must  direct  the 

heads  of  departments,  and  other  department  teachers,  to 

:gn  lessons,  in  their  respective  departments,  so  that  the 

:::al  time  required  for  home  study,  by  pupils   of  average 

ability,  shall  not  exceed  three  honrs  daily. 


GENEBAE  EULES. 


Se:.  106.  Teachers  shall  neither  advise  nor  require  their 
pnpils  to  purchase  boots,  stationery,  or  publications  of  a»j 
kind,  except  those  ordered  by  the  Board,  nor  shall  H*ey 
sell  to  their  pupils  any  books,  paper,  pencils,  or  any  other 
school  appliances. 

Sec.  107.  It  shall  be  the  duty  of  teachers  to  impress  on 
the  minds  of  their  pupils  the  principles  of  morality,  truth, 
Justice  and  patriotism;  to  teach  them  to  avoid  idleness . 
profanity  and  falsehood;  to  instruct  them  in  the  principles 
of  our  government,  and  to  train  them  up  to  a  true  compre- 
hension of  the  rights,  duties  and  dignities  of  American 
citizenship. 

Sec.  108.  No  teacher  shall  sign,  in  his  or  her  official 
capacity,  any  paper  recommending  any  person  for  political 
preferment. 

Ssc.  109.  Teachers  are  prohibited  from  collecting  any 
i   contributions  from  pupils  for  any  purpose  whatever,  assess 

application  for  permission  to  do  so  be  first  made  to  the 
I    Committee  on  Bales,  who  may  grant  or  deny  the  xeqaesi 

or  refer  it  to  the  Board. 

Sec.  110.  Principals  of  Grammar  and  Primary  Schools 
having    eight    classes    or   more   are  allowed  to  visit  other 
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schools  in  the  Department  one  day  each  term.  Principals 
of  High  Schools  are  allowed  four  days  each  year  to  visit 
other  schools. 


JANITOKS. 


Sec.  111.  Janitors  must  report  for  duty  at  the  hour  for 
opening  and  closing  school,  except  in  small  schools,  when 
otherwise  provided  by  the  Committee  on  Janitors. 

Sec.  112.  All  janitors  receiving  salaries  of  $40  per  month 
and  upward  shall  devote  their  entire  time  to  the  duties  of 
their  positions,  and  shall  not  leave  the  premises  during 
school  hours,  except  by  permission  of  the  Principals. 

Sec.  113.  On  Friday  of  each  week,  or  at  any  other  time 
when  necessary,  they  shall  obtain  from  the  Depository  all 
school  supplies.  They  shall  keep  school  buildings,  furni- 
ture, yards  and  outbuildings  neat  and  clean,  shall  build  tires, 
open  and  close  school  buildings,  and  perform  other  reason- 
able duties  as  may  be  ordered  by  Principals. 

Sec.  114.  Teachers  should  see  that  school-rooms  are 
properly  vacated  after  school  hours,  giving  opportunity  to 
janitors  to  place  the  same  in  order. 


DUTIES  AND  EIGHTS  OF  PUPILS. 


Sec.  115.  Every  pupil  is  expected  to  attend  school  punc- 
tually and  regularly ;  to  conform  to  the  regulations  of 
the  school,  and  to  obey  promptly  all  directions  of  the 
teacher;  to  observe  good  order  and  propriety  of  deport- 
ment; to  be  diligent  in  study,  respectful  to  teachers,  and 
kind  and  obliging  to  schoolmates;  to  refrain  entirely  from 
the  use  of  profane  and  vulgar  language,  and  to  be  clean 
and  neat  in  person  and  clothing. 
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Sec.  116.  All  Day  Schools  shall  be  open  for  admission 
of  pupils  over  six  years  of  age. 

Sec.  117.  All  Primary  or  Grammar  School  pupils,  except 
those  desiring  to  attend  schools  exclusively  for  boys  or  for 
girls,  or  to  study  German  or  French,  shall  attend  the  near- 
est school  where  accommodations  can  be  had  in  a  suitable 
grade,  unless  otherwise  directed  by  the  Classification  Com- 
mittee. 

Sec.  *118.  Whenever  the  prescribed  number  of  pupils 
has  been  admitted  into  any  class  or  grade,  the  Principal 
shall  keep  a  register  of  all  applicants  entitled  to  admission, 
who  shall  be  admitted  to  vacancies  in  the  order  of  their, 
registration.  "Whenever  a  pupil  is  transferred,  a  certificate 
shall  be  given  stating  the  name,  age,  grade,  scholarship, 
deportment,  attendance,  residence,  whether  vaccinated  or 
not,  and  cause  of  transfer.  Principals  must  not  receive 
pupils  who  have  attended  any  other  public  school  within  a 
period  of  one  year,  without  transfers.     - 

Sec.  119.  At  the  beginning  of  the  school  year,  in  July, 
Principals  must  classify  their  schools  under  the  following 
general  provisions : 

All  Primary  and  Grammar  Grade  classes  shall  consist  at 
the  beginning  of  the  school  year  in  July  of  at  least  fifty 
pupils  each;  provided  that  in  schools  having  less  than  four 
classes  the  number  may  be  modified  to  meet  the  needs  of 
classification. 

Whenever  the  average  daily  attendance  of  any  classes 
falls  below  forty,  the  Superintendent  shall  direct  Principals 
to  fill  up  or  consolidate  such  classes,  if,  in  his  judgment, 
such  consolidation  is  practicable. 

Sec.  120.     In  High  Schools  a  full  junior  or  middle  class 
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shall  consist  of  at  least  forty  pupils  and  a  full  senior  class 
of  at  least  thirty-five  pupils. 

Sec.  121.  Pupils  are  entitled,  on  leaving  school,  to 
receive  a  certificate  of  their  standing  in  scholarship  and 
deportment. 

Sec.  122.  Pupils  shall  give  due  attention  to  personal 
neatness  and  cleanliness,  and  any  who  fail  in  this  respect 
must  be  sent  home  to  be  properly  prepared  for  school. 
Those  who  are  affected  with,  or  in  whose  families  there  may 
be,  any  contagious  disease,  shall  not  be  allowed  to  remain 
in  or  to  return  to  school;  except  that  the  certificate  of  the 
physician  that  there  is  no  danger  of  contagion,  or  that  the 
danger  has  past,  may  authorize  the]  Principals  of  schools 
to  receive  such  pupils. 

Sec.  123.  No  petition  against  a  teacher  shall  be  received 
by  the  Board  of  Education,  or  by  any  committee  thereof, 
from  the  pupils  of  any  school  or  class;  but  their  grievances 
may  be  presented  by  a  petition  from  their  parents  or 
guardians. 

Sec.  124.  Special  students  in  one  or  more  branches  may 
be  admitted  to  the  High  Schools  by  the  Superintendent, 
or  the  Committee  on  Kules,  upon  the  certificate  of  the 
Principal  that  there  is  room  for  such  pupils,  and  that  the 
regular  classes  will  not  be  thereby  incommoded. 


Sec.  125.  Non-resident  pupils  shall  be  admitted  to  the 
Public  Schools  of  the  City  and  County  of  San  Francisco  only 
to  the  extent  that  the  school  accommodations  maybe  in  ex- 
cess of  the  immediate  need  of  the  resident  population.  Por 
this  privilege  all  such  non-resident  pupils  attending  the 
Public  Schools  shall  pay  to  the  Board  of  Education,  to  the 
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credit  of  the  School  Fund,  for  each  term  of  five  months  in 
advance : 

High  School $20  00 

Grammar  or  Primary  School 10  00 

No  non-resident  pupil  shall  be  admitted  to  a  seat  in  any 
school  of  the  Department  until  such  pupil  shall  have  pre- 
sented to  the  Principal  of  the  school  a  receipt  showing  that 
the  required  tuition  has  been  paid  to  the  Superintendent. 
Except  when  the  schools  are  filled  by  the  resident  pupils, 
non-resident  parents  or  guardians,  who  pay  taxes  to  the 
City  and  County  of  San  Francisco,  shall  be  entitled  to  send, 
free  of  charge,  one  pupil  belonging  to  their  own  family, 
and  no  more,  for  every  $500  valuation  of  San  Francisco 
property  on  which  they  pay  taxes.  A  receipted  tax  bill 
shall  be  required  as  evidence. 


VACCINATION. 


Sec.  126.  Teachers  must  require  from  all  pupils,  before 
admitting  them  to  school,  satisfactory  evidence  that  they 
have  been  vaccinated. 


PUPILS  AND   TEACHERS, 


Sec.  127.  Teachers  must  hold  pupils  to  a  strict  ac- 
countability for  any  disorderly  conduct  on  their,  way  to  or 
from  school,  or  on  the  school  premises. 

Sec.  128.  Pupils,  on  entering  school,  must  be  furnished 
with  a  list  of  books  and  other  articles  required  in  the 
Course  of  Study. 

Sec.  129.  Whenever  Principals  are  satisfied  that  parents 
are  too  poor  to  furnish  books,  they  shall  make  out  a  list  on 
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the  proper  blanks,  which  shall  be  signed  by  the  parent  and 
returned  to  the  Principals,  who  shall  furnish  the  books 
from  the  school  libraries.  All  books  so  supplied  shall  be 
numbered  and  labeled  as  library  books,  and  shall  be  col- 
lected by  the  Principals  at  the  end  of  each  term,  and  re- 
placed in  the  school  library,  to  be  used  as  occasion  may 
require  in  supplying  other  pupils.  Pupils  who  fail  to 
return  books  in  reasonably  good  condition  shall  not  be 
supplied  with  them  in  the  future. 

Sec.  130.  Pupils  must  not  be  detained  for  study  or  for 
punishment  during  any  part  of  the  noon  intermission  or 
the  short  recess.  All  pupils  except  those  in  delicate  health 
must  be  required  to  pass  out  of  the  class-room  at  recess, 
except  in  inclement  weather. 

Sec.  131.  No  pupil  shall  have  leave  to  be  absent  a  part 
of  the  day  for  the  purpose  of  receiving  instruction  else- 
where, except  by  permissiom  of  the  Principal  or  the 
Superintendent . 

Sec.  132.  Except  in  High  Schools,  pupils  must  not  be 
detained  for  study  or  punishment  for  more  than  thirty 
minutes  after  the  regular  time  for  dismissal.  Teachers  are 
recommended  to  avoid  detention  after  school  hours,  except 
iu  extreme  cases. 

Sec.  133.  Pupils  who  are  not  in  their  class-rooms  at  9 
o'clock  a.  m.,  or  1p.  m.,  shall  be  marked  as  tardy. 

Sec.  134.  Principals  must  report  the  names  and  resi- 
dences of  habitual  truants  to  the  Secretary  of  the  Board, 
whenever  the  case  requires  the  assistance  of  the  Police 
Officer  of  the  Board  of  Education. 

Sec.  135.  Whenever  a  pupil  is  absent  one  day  the  teacher 
shall  notify  the  parents  immediately,  unless  satisfactory  in- 
formation of  the  cause  of  the  absence  is  obtained. 
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Sec.  136.  No  pupil  shall  be  sent  home  for  an  excuse 
during  session  hours;  nor  shall  any  pupil  be  sent  for  ab- 
sent or  tardy  pupils,  nor  on  errands  of  any  kind  whatever. 

Sec.  137.  Parents  or  guardians  of  children  who  have 
been  tardy  are  requested  to  send  a  written  excuse  to  the 
teacher  on  the  same  day  that  the  tardiness  occurs  or  the 
day  following. 

Sec.  138.  Parents  or  guardians  who  wish  children  ex- 
cused from  school  before  the  regular  hour  for  dismissal  are 
requested  to  send  a  written  note  to  the  Principal. 

Sec.  139.  Pupils  shall  be  allowed  to  go  home  to  lunch 
at  the  noon  intermission,  unless  parents  request  teachers  to 
detain  them. 

Sec.  140.  Pupils  may  be  temporarily  suspended  from 
class  exercises  by  assistant  teachers,  who  shall  immediately 
report,  with  reasons,  to  the  Principal  for  decision. 

Sec.  141.  Pupils  who  shall  in  any  way  deface  or  injure 
any  school  property  shall  be  liable  to  suspension,  or  ex- 
pulsion, and  their  parents  shall  be  liable  for  damages. 
Pupils  whose  parents  shall  have  created  a  disturbance  in 
school,  or  shall  have  censured,  abused  or  insulted  any 
teachers  before  their  classes,  or  on  the  school  premises, 
shall  be  liable  to  suspension  or  expulsion. 

Sec.  142.  Pupils  are  prohibited  from  using  tobacco  on 
the  school  premises,  or  on  the  way  to  and  from  school. 

Sec.  143.  Pupils  are  prohibited  from  making  presents 
to  teachers,  and  from  contributing  toward  class  presents  for 
teachers. 
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PKOMOTIONS. 


Sec.  144.  In  Primary  classes,  and  in  all  Grammar  grades, 
except  the  eighth,  the  promotion  of  pupils  from  grade  to 
grade  must  be  determined  by  the  Principal,  after  consulta- 
tion with  the  class  teacher,  on  the  pupil's  work  for  the  year. 

Sec.  145.  The  graduation  of  pupils  from  Grammar  and 
High  Schools  shall  be  determined  by  the  Principal  of  each 
school,  subject  to  the  approval  of  the  Superintendent,  and, 
if  necessary,  the  order  of  the  Board.  In  making  a  stand- 
ard of  graduation,  a  pupil's  work  for  the  year  shall  count 
at  least  half  of  such  standard.  The  Class  Kecord  may  be 
supplemented  by  such  written  or  oral  examinations  as  may 
be  ordered  by  the  Superintendent  under  the  general  direc- 
tions of  the  Board  of  Education. 


EVENING  SCHOOLS. 


Sec.  146.  The  Evening  Schools  of  this  city  are  estab- 
lished to  afford  the  means  of  education  to  boys  and  girls 
who  are  unable  to  attend  the  Day  Schools,  and  to  adults 
who  may  wish  to  avail  themselves  of  the  privileges  they 
afford. 

Sec.  147.  They  shall  be  free  to  all  persons  over  ten  years 
of  age. 

Sec.  148.  No  pupil  shall  be  admitted  to  an  Evening 
School,  unless  prevented  from  attending  DajT  School  by 
their  regular  occupation,  except  by  permission  of  the  Com- 
mittee on  Kules. 

Sec.  149.  The  terms  of  the  Evening  Schools  shall  open 
and  close  on  the  same  dates  as  the  Day  Schools. 

Sec.  150.  The  studies  pursued  in  these  schools  shall  be 
Beading,  Spelling,    Writing,  Arithmetic,  Grammar,   Geog- 
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raphy,  Architectural  Drawing,  Mechanical  Drawing,  Book- 
keeping, Algebra  and  Geometry.  The  Text-Books  nrnst  be 
the  same  as  in  the  Day  Schools. 

Sec.  151.  The  sessions  shall  be  held  every  evening  of 
school  days  from  7:15  to  9:15. 

Sec.  152.  The  Principal  of  an  Evening  School  having 
eight  or  more  classes  shall  not  be  required  to  teach  a  class, 
but  shall  have  the  general  superintendence  of  that  school. 

Sec.  153.  Teachers  are  required  to  be  present  ten 
minutes  before  the  time  for  opening  the  school. 

Sec.  154.  No  class  shall  be  continued  for  more  than 
thirty  days  unless  the  average  daily  attendance  equals  or 
exceeds  twenty-five. 

Sec.  155.  Pupils  shall  not  be  admitted  to  an  Evening 
class  later  than  8  p.  m.,  except  for  satisfactory  reasons. 

Sec.  156.  Assistant  teachers  in  the  Evening  Schools 
shall  be  first  appointed  to  the  Evening  School  substitute 
class,  and  shall  hold  their  positions  during  the  pleasure  of 
the  Board. 

Sec.  157.  No  teacher  shall  be  employed  both  in  a  Day 
and  Evening  School. 


CITY  BOAED  OF  EXAMINATION. 


Sec.  158.  The  City  Board  of  Examination  shall  consist 
of  the  Superintendent  of  Schools,  and  four  other  members, 
residents  of  the  City  and  County  of  San  Francisco,  who 
shall  be  experienced  teachers  elected  by  the  Board  of 
Education,  and  shall  hold  office  for  two  years.  The  City 
Superintendent  of  Schools  is  Chairman  of  the  City  Board 
of  Examination. 
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Sec.  159.  All  examinations  for  teachers'  certificates  are 
conducted  by  the  City  Board  of  Examination;  and  teachers' 
certificates  are  issued  and  renewed  by  the  Board  of  Educa- 
tion upon  the  recommendation  of  the  City  Board  of 
Examination  in  accordance  with  the  provisions  of  the  State 
School  Law. 

Sec.  160.  City  certificates  may  be  granted,  without 
examination,  to  the  holders  of  California  life  diplomas; 
California,  Nevada,  Washington  and  Oregon  educational 
diplomas;  Calif  ornfa  State  Normal  School  diplomas; 
California  State  University  diplomas,  when  recommended 
by  the  Faculty  of  the  University;  Grammar  grade  certificates 
of  any  county,  city,  or  city  and  county  of  California;  and 
Life  diplomas  and  State  Normal  School  diplomas  of 
other  States.  City  certificates  may  be  renewed  without 
examination.  Graduates  of  the  San  Francisco  Normal 
School  shall  be  entitled  to  receive  grammar  grade  certifi- 
cates. 

Sec.  161.  The  Board  of  Examination  may  recommend 
the  issuance  of  Primary  grade  certificates,  which  shall 
be  valid  for  a  period  of  two  years;  Grammar  grade  cer- 
tificates, which  shall  be  valid  for  a  period  of  six  years; 
High  School  certificates,  which  shall  be  valid  for  a  period 
of  six  years;  and  special  certificates,  valid  for  a  period  not 
to  exceed  six  years,  upon  such  special  studies  as  may  be 
authorized  by  the  Board  of  Education. 

Sec.  162.  Applicants  for  special  certificates  for  teaching 
a  particular  branch  of  study  must  pass  an  examination 
in  that  special  branch,  together  with  such  other  studies  as 
may  be  required  by  the  City  Board  of  Examination;  and  if 
elected  to  the  School  Department,  they  shall  hold  their 
positions  only  during  the  pleasure  of  the  Board  of  Educa- 
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tion.  Special  certificates  may  be  issued  for  the  following 
branches:  Music,  Drawing,  Elocution,  French,  German, 
Spanish,  Bookkeeping,  Kindergarten  work,  Sewing,  Stenog- 
graphy,  Type- writing,  Penmanship,  Physical  Culture  and 
Cooking. 

Sec.  163.  Teachers  in  High  Schools  must  hold  a  High 
School  certificate;  in  Grammar  Grades,  at  least  a  Grammar 
grade  certificate;  in  Primary  Grades,  at  least  a  Primary 
grade  certificate. 


APPOINTMENTS  AND  VACANCIES. 


Sec.  164.    Any  teacher  left  without  a  class  in  consequence 
j  of  the  consolidation  of  classes,  must  be  assigned  to  the 
head    of   the   substitute  class.     Such    teachers    must    be 
assigned  to  duty  in  preference  to  substitute  teachers. 

Sec.  165.  Whenever  a  female  teacher  marries,  her  posi- 
tion in  the  Department  thereby  becomes  vacant. 

Sec  166.  All  assistant  teachers  in  Primary  and  Gram- 
mar Schools  shall  be  appointed  originally  on  trial  to  a  class 
that  shall  be  known  as  the  substitute  class,  which  shall  not 
exceed  thirty  in  number.     Teachers  shall  be  appointed  to 

I  this  class  in  the  following  manner,  viz.: 
(1.)  After  July  1st  of  each  year  the  first  six  vacancies 
occurring  in  the  substitute  class  shall  be  filled  by  appoint- 
ment from  the  graduates  of  the  San  Francisco  Normal 
School  of  that  year,  the  selections  to  be  made  by  the 
Special  Committee  hereinafter  designated,  from  the  twelve 
who  graduate  with  the  highest  percentage. 

(2.)  A  competitive  examination  shall  be  held  of  gradu- 
ates of  the  San  Francisco  Normal  School,  exclusive  of  the 
graduating  class  of  the  current  year,  and  out  of  the  num- 
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ber  of  those  applying,  those  who  shall  uppn  such  examina- 
tion be  found  to  be  well  qualified,  but  not  exceeding  twelve 
in  number,  shall  be  deemed  to  be  entitled  to  be  appointed 
teachers  in  the  Substitute  Class. 

(3.)  Those  so  selected  shall  be  appointed  teachers  in 
the  Substitute  Class  to  fill  vacancies  as  they  may  occur  in 
such  class. 

(4.)  If  further  vacancies  occur  so  that  other  teachers  are 
required  for  the  Substitute  Class,  a  competitive  examina- 
tion shall  be  held  of  such  as  may  apply,  provided  that  all 
applicants  must  be  graduates  of  some  Normal  School  or 
other  institution  of  learning  of  higher  rank,  with  a  regular 
diploma  therefrom,  and  out  of  the  number  of  those  apply- 
ing, those  who,  upon  such  examination,  shall  be  found  to 
be  well  qualified,  but  not  exceeding  the  number  required  to 
fill  existing  vacancies,  shall  be  deemed  entitled  to  be  ap- 
pointed teachers. 

(5.)  The  competitive  examinations  above  referred  to  shall 
be  held  before  a  committee  consisting  of  the  Superintend- 
ent of  Schools  for  this  City,  and  not  less  than  five  members 
of  the  Faculty  of  the  University  of  California.  The  Presi- 
dent of  the  Board  shall  be  and  he  is  hereby  authorized  and 
instructed  to  arrange  with  the  Faculty  of  the  University  of 
California  for  holding  such  examinations,  upon  terms  and 
conditions  to  be  agreed  upon  between  them. 

(6.)     No  one  shall  be  appointed  a  teacher  in  this  Depart- 
ment who  is  not  a  graduate  of  some  Normal  School  or  other 
institution  of  learning  of  higher  rank,  with  a  regular  di- 
ploma therefrom.     This  provision  applies  to  both  the  Day  | 
and  Evening  Schools,  but  not  to  special  teachers. 

Sec.  167.     No  person  shall  be  elected  to  a  position  ina| 
High  School  except  upon  the  condition  that  if,  at  any  time 
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within  six  months  thereafter,  the  Principal  of  such  school 
shall  report  to  the  Classification  Committee  that  the  teacher 
is  not  fully  competent  to  perform  the  duties  required,  then 
the  election  of  such  teacher  shall  be  null  and  void,  and  the 
position  shall  again  be  vacant. 

Sec.  168.  Appoitments  to  the  regular  force  of  teachers 
in  Primary  and  in  Grammar  Schools  shall  be  made  from 
the  Substitute  Class.  When  a  vacancy  exists  the  Committee 
on  Classification  shall  recommend  the  senior  teacher  of  the 
Substitute  Class  for  appointment  by  the  Board  of  Educa- 
tion; provided,  that  the  Superintendent  shall  have  certified 
to  the  commtttee  that  the  reporbs  of  Principals  show  that 
the  teacher  has  proved  successful  in  teaching  and  in  dis- 
cipline. If  the  reports  of  Principals  are  unfavorable  the 
committee  shall  consider  the  next  member  of  the  Substitute 
Class,  in  order,  until  one  is  reached  on  whom  a  favorable  re- 
port has  been  made.  Any  substitute  teacher  who  fails  to 
receive  a  favorable  report  shall  be  dropped  from  the  roll  of 
the  class.  Any  teacher  appointed  after  June  1,  1893,  in  ac- 
cordance with  these  provisions,  shall  be  conditionally  ap- 
pointed on  trial  for  a  period  of  two  years,  and  shall  be 
known  as  a  probationary  teacher. 

Sec.  169.  Reports  on  the  success  or  failure  of  probation- 
ary teachers  shall  be  made  first,  every  three  months,  to  the 
Superintendent  by  the  Principals  of  schools  in  which  they 
have  been  employed,  and  finally,  to  the  Committee  on  Quali- 
fications of  Teachers  by  the  Superintendent. 

If  these  reports  be  favorable  the  committee  shall  recom- 
mend the  election  of  the  probationary  teacher  as  a  regular 
teacher  in  this  Department;  but  if,  in  any  case,  the  reports 
be  unfavorable,  the  probationary  teacher  cannot  be  elected 
a  teacher  in  the  Department,  and  may  be  dropped  from  the 
rolls  at  any  time  during  the  term  of  probation. 
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If  finally  elected,  such  teacher  shall  not  be  dismissed, 
except  after  a  fair  hearing,  and  only  for  violation  of  the 
rules  of  the  Board  of  Education,  or  for  incompetency,  in- 
subordination, profanity,  intemperance,  unprofessional  or 
immoral  conduct. 

Sec.  170.  Whenever  the  position  of  a  teacher  in  any 
school  becomes  vacant,  the  Principal  of  said  school  shall 
immediately  report  the  fact  to  the  Superintendent  and  to 
the  Committee  on  Classification. 


COMPLAINTS  AND  CHAKGES. 


Sec  171.  All  complaints  or  charges  against  teachers  or 
other  employees  of  the  School  Department  shall  be  duly 
specified  in  writing  and  filed  with  the  President  of  the 
Board,  by  whom  they  shall  be  referred  to  the  proper  Com- 
mittee. The  Committee  shall,  if  such  charges  are  deemed 
worthy  of  investigation,  give  them  full  and  careful  con- 
sideration, and  shall  give  the  teacher  or  employee  so  charged 
a  fair  hearing,  and  shall  report  to  the  Board  for  final  ac- 
tion its  findings  of  facts  and  its  recommendations  in  the 
premises. 


KEPAIKS. 


Sec.  172.  It  shall  be  the  duty  of  the  Principals  of  schools 
to  co-operate  with  the  Board  in  keeping  the  buildings  and 
premises  under  their  charge  in  good  repair  and  for  this  pur- 
pose Principals  are  authorized  to  provide  for  such  small 
repairs  as  may,  from  time  to  time  be  needed  in  their  re- 
spective school  premises,  to  the  following  extent,  viz.: 

In  schools  of  four  classes  or  less,  not  exceeding  three 
dollars  for  any  one  month. 
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In  schools  of  from  four  to  eight  classes,  not  exceeding  six 
dollars  for  any  one  month. 

In  schools  of  more  than  eight  classes,  not  exceeding  nine 
dollars  for  any  one  month. 

Each  Principal  shall  keep  an  account  of  all  such  repairs, 
and  shall,  at  the  end  of  each  month,  file  receipted  bills  for 
the  same  with  the  Secretary  of  the  Board.  The  aggregate 
amount  of  such  bills,  if  not  more  than  the  sums  allowed, 
and  if  found  correct,  shall  be  approved  in  writing  by  the 
Chairman  of  the  Committee  on  Buildings  and  Grounds,  and 
paid  to  the  Principal  as  soon  after  the  first  of  the  month  as 
practicable. 

Sec.  173.  Any  repairs  which  exceed  the  monthly  allow- 
ance for  labor  and  material,  must  be  applied  for  by  the 
Principal  by  requisition,  and  it  shall  then  be  the  duty  of 
the  Inspector  of  Buildings  to  visit  the  school  and  report  to 
the  Chairman  of  the  Committee  on  Buildings  and  Grounds 
on  such  requisition.  When  the  cost  of  such  repairs  is  not 
over  ten  dollars,  the  Chairman  may,  if  he  deems  it  advisa- 
ble, order  the  work  to  be  done.  But  if  the  cost  of  such  re- 
pairs is  more  than  ten  dollars,  and  less  than  two  hundred, 
bids  for  the  same  shall  be  passed  upon  by  the  Committee  on 
Buildings  and  Grounds,  and  the  work  awarded  to  the  lowest 
responsible  bidder. 

Sec.  174.  Janitors  must,  to  the  extent  of  their  ability, 
and  under  the  direction  of  the  Principals,  keep  buildings, 
yards  and  fences  in  repair,  for  which  purpose  the  Commit- 
tee on  Buildings  and  Grounds  is  authorized  to  furnish  to 
the  schools  such  ordinary  carpenter-tools  and  materials  as 
may  be  needed.  For  such  tools,  janitors  shall  sign  receipts 
and  shall  be  responsible  for  any  loss  or  damage  thereto,  or- 
dinary wear  and  tear  excepted. 
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MISCELLANEOUS. 


Sec.  175.  Graduating  exercises,  except  of  High  Schools, 
must  be  held  in  public  school  buildings. 

Sec.  176.  School  buildings  must  be  used  exclusively  for 
public  instruction. 

Sec.  177.  No  festival,  exhibition,  concert,  excursion  or 
picnic  shall  be  held  by  any  school  unless  authorized  by  the 
Board,  and  when  authorized,  the  net  proceeds  therefrom 
shall  be  paid  to  the  Secretary  of  the  Board,  who  shall  be 
the  custodian  of  the  money  until  expended  for  the  purposes 
for  which  it  was  collected.  The  Principal  of  the  school, 
the  Secretary  of  the  Board,  and  the  Chairman  of  the  Com- 
mittee on  Finance,  shall  have  power  to  expend  the  same 
for  apparatus  or  school  appliances.  All  articles  purchased 
shall  belong  to  the  School  Department. 

Sec.  178.  No  medals  or  prizes  shall  be  awarded  to  pupils 
unless  authorized  by  the  Board.  In  schools  having  a 
Medal  Fund,  no  medals,  except  silver  or  bronze,  shall  be 
awarded,  and  those  only  to  graduates  of  the  Grammar 
Schools  on  exemplary  deportment  and  good  scholarship. 

Sec.  179.  In  accordance  with  the  requirements  of  the 
State  School  Law,  beginners'  classes  shall  be  placed  in 
charge,  wherever  practicable,  of  Normal  School  graduates, 
or  of  teachers  who  have  had  at  least  two  years'  experience 
in  teaching. 

Sec.  180.  The  salaries  of  teachers,  and  other  employees 
of  the  Board,  shall  begin  at  the  time  they  respectively  enter 
upon  their  duties. 

Sec.  181.  Whenever  a  flag  is  provided  for  school  use, 
the  Committee  on  Buildings  and  Grounds  is  authorized  to 
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order  the  erection  of  a  suitable  flag- staff  on  the  school 
house  or  on  the  grounds. 

Sec.  182.  All  teachers  and  employees  of  the  School  De- 
partment shall  be  actual  residents  of  the  City  and  County 
of  San  Francisco;  provided,  that  this  rule  shall  not  affect 
any  of  the  teachers  and  employees  who  at  the  date  of  the 
adoption  thereof  are  non-residents  of  the  City  and  County 
of  San  Francisco. 

Sec.  1S3.  No  advertisement  shall  be  read,  distributed,  or 
given  away  in  school,  nor  shall  newspapers,  books,  publica- 
tions, or  articles  of  any  kind  be  advertised,  distributed  or 
exhibited  in  school,  by  teachers,  pupils  or  other  persons. 

Sec.  184.  No  sectarian  or  denominational  publications  of 
any  kind  whatever  shall  be  used  in  school,  or  made  a  part 
of  any  school  library;  nor  shall  any  denominational  or  sec- 
tarian doctrines  be  inculcated. 

Sec.  185.  No  person  in  the  employ  of  the  Department 
shall  make,  or  contribute  to,  any  present  to  a  member  of 
the  Board  of  Education,  Superintendent,  Principal,  or  any 
other  school  officer,  or  receive  a  present  from  any  pupil. 

Sec.  186.  Classes  of  beginners  in  the  public  schools  shall 
.be  formed  only  at  the  commencement  of  each  school  year, 
and,  for  the  first  six  months,  shall  be  known  as  beginners' 
classes,  and  thereafter  shall  be  known  as  lower  first  grades. 
Teachers,  while  in  charge  of  beginners'  classes,  shall  be 
paid  the  maximum  salaries  that  they  would  be  entitled  to  in 
the  Grammar  grades. 

Sec.  187.  Whenever  a  Grammar  or  Primary  Class  is 
composed  of  more  than  one  grade,  the  grade  of  the  teacher 
thereof,  for  the  purpose  of  determining  her  salary  under 
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the  salary  schedule,  shall  be  the  grade  of  the  majority  of 
the  pupils  in  the  class. 

Sec.  18S.  Only  such  teachers  as  are  holders  of  Gram- 
mar Grade  Certificates  shall  be  entitled  to  teach  beginners' 
classes. 

Sec.  189.  All  former  rules  of  the  Board  of  Education, 
and  all  resolutions  and  orders  that  are  in  conflict  with  these 
rules,  are  hereby  rescinded. 
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PROPOSED  AMENDMENTS 

TO  THE 

Rules  of  the  Board  of  Education 

SAN  FRANCISCO 
April,  1895 


[Sections  and  subdivisions  embody  amendments  proposed. 
Compare  with  present  sections  to  ascertain  changes.] 

Sec.  52.  The  school  yards  must  be  open  at  half-past 
eight,  and  the  bell  must  ring  for  the  admission  of  pupils 
to  their  class-rooms  at  ten  minutes  to  9 ;  lines  must  then 
be  formed  and  pupils  must  march  into  their  class-rooms. 
In  rainy  weather  one  or  more  class-rooms  shall  be  open 
at  8:30.  On  very  rainy  days,  recesses  or  the  noon 
intermission  may  be  shortened  at  the  discretion  of  the 
Principal,  and  school  may  be  dismissed  at  such  hour  as 
shall  give  the  prescribed  time  for  the  school  sessions. 

Sec.  53.  All  Day  Schools  having  Primary  grades  and 
an  average  daily  attendance  of  less  than  275  pupils  in  the 
Grammer  grades  shall  be  known  as  Primary  Schools. 

Sec.  54.  All  schools  having  had  an  average  daily 
attendance  of  275  pupils,  or  more,  in  the  Grammar 
grades,  for  five  consecutive  months,  shall  be  known 
as  Grammar  Schools. 

Grammar  pupils  shall  attend  Grammir  Schools  and 
Primary  pupils  shall  attend  Primary  Schools,  but  the 
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Committee  on  Classification  may  grant  special  permis- 
sion for  Grammar  Schools  to  retain  Primary  classes,  or 
for  Primary  Schools  to  retain  Grammar  classes,  when 
in  their  judgment  the  best  interests  of  the  pupils  would 
be  thereby  promoted. 

Sec.  55.  All  grades  below  the  fifth  shall  be  known  as 
Primary  grades,  and  all  from  the  fifth  to  the  ninth 
inclusive,  shall  be  known  as  Grammar  grades. 

Sec.  56.  Each  Primary  School  shall  be  taught  by  a 
Principal  and  such  assistants  as  may  be  necessary,  but 
in  schools  having  eight  classes  or  more,  the  Principal 
shall  not  be  required  to  teach  a  class. 

Sec.  57.  Each  Grammar  School  shall  be  instructed  by 
a  Principal,  a  Vice-Principal  and  such  assistants  as 
may  be  needed. 

Sec.  58. 

(8.)  To  make  a  written  report  to  the  Superintend- 
ent in  the  month  of  June  of  each  year,  as  to  the 
efficiency  and  success  of  the  teachers  in  their  schools. 
To  make  a  similar  report  in  the  month  of  December  as  to 
any  new  teachers  not  embraced  in  the  June  report,  and 
as  to  any  marked  change  in  any  teacher  reported  upon 
therein.  Such  reports  shall  be  submitted  to  the  Com- 
mittee on  Qualifications  of  Teachers. 

(9.)  In  May  of  each  year,  the  Principals  of  Primary 
and  Grammar  Schools  shall  make  a  block  report  of 
the  number  of  pupils,  by  grades,  belonging  to  their 
respective  schools.  The  blocks  shall  be  designated  by 
numbers.  The  report  shall  state  the  number  of  gradu- 
ates for  the  year. 

Sec.  71.  Whenever  a  regular  teacher  is  absent  from 
school  at  9  o'clock,  the  Principal  must  immediately  call 
for  a  substitute,  unless  previously  notified  that  the 
teacher  will  be  present  before  9:30.  In  case  the  regular 
teacher  arrives  after  a  substitute  has  been  called  for,  the 
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substitute  must  remain  in  charge  of  the  class  for  the 
session  and  at  the  school  for  the  day. 

Sec.  72.  Substitutes  who  are  not  notified  of  the  return 
of  the  teacher  in  time  to  prevent  their  going  to  the  school, 
shall  continue  in  charge  of  the  class  for  the  session  and 
at  the  school  for  the  day.  Principals  may  call  for  a  sub- 
stitute for  the  morning  or  for  the  afternoon  session,  or 
for  both,  but  the  call  can  be  made  only  in  the  morning 
and  must  reach  the  office  at  half-past  nine  o'clock. 

Sec.  93.  The  teacher  of  each  grade  must  prepare  a 
programme  of  daily  exercises,  a  copy  of  which  shall  be 
kept  posted  conspicuously  in  the  school-room. 

For  purposes  of  recitation,  pupils  in  first  and  second 
grade  classes  shall  be  divided  into  at  least  three  divi- 
sions, and  in  all  other  classes  of  Primary  and  Grammar 
Schools  into  at  least  two  divisions. 

Sec.  94.  Teachers  must  give  vigilant  attention  to  the 
ventilation  and  temperature  of  their  rooms,  and  shall  es- 
pecially avoid  an  excessive  degree  of  heat.  At  each  recess 
they  shall  open  doors  and  windows,  so  as  to  secure  an 
effectual  change  of  air.  At  other  times  windows  shall 
be  opened  by  lowering  them  from  the  top,  but  pupils 
must  not  be  allowed  to  sit  in  a  current  of  air.  As  often 
as  every  half  hour  the  class-rooms  (excepting  in  the 
Girls'  High  School)  shall  be  thoroughly  ventilated,  the 
pupils  being  required  to  stand  during  the  change  of  air. 
Except  in  excessively  cold  weather,  teachers  must  not 
allow  coal  to  be  put  into  stoves  or  furnaces  after  1  o'clock. 
During  the  season  in  which  fires  are  required  in  school, 
teachers  must  endeavor  to  keep  their  rooms  at  a  tem- 
perature of  65  degrees.  When  thermometers  are  pro- 
vided, teachers  must  appoint  some  pupil  to  report  and 
record  the  temperature  once  an  hour  during  the  school 
session. 

Sec.  98.    "Whenever  leave  of  absence  is  granted  to  an 
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assistant  teacher  in  a  Grammar,  a  Primary,  or  an  Even- 
ing school,  for  more  than  three  months,  or  renewed  so 
that  the  total  absence  shall  amount  to  more  than  three 
months,  a  regular  teacher  shall  be  assigned  to  the  class ; 
but  the  absentee  shall  be  entitled  to  the  first  suitable 
vacancy  after  reporting  for  duty,  and  shall  be  assigned  to 
the  head  of  the  Substitute  Class  until  a  suitable  va- 
cancy occurs.  If  leave  of  absence  be  granted  to  any 
other  teacher,  the  position  made  vacant  shall  be  tempo- 
rarily filled  by  a  substitute  teacher  during  the  term  of 
such  leave.  Any  teacher  who  has  been  employed  in  this 
Department  for  ten  years  or  more  shall,  upon  applica- 
tion, be  granted  leave  of  absence  not  exceeding  one  year, 
and  upon  reporting  at  the  expiration  of  the  leave  shall  be 
entitled  to  the  position  held  when  leave  was  taken. 

Sec.  101.  The  Vice-Principal  must  have  charge  of  the 
school  during  the  absence  of  the  Principal,  but  shall  re- 
ceive no  extra  pay  unless  such  Principal  has  been  absent 
for  a  period  of  one  month.  In  the  absence  of  the  Prin- 
cipal, the  Vice-Principal  shall  designate  a  teacher  to  take 
charge  of  the  yard.  When  the  Vice-Principal  is  absent, 
the  Principal  shall  designate  a  teacher  to  temporarily  fill 
the  position,  and  a  substitute  shall  be  assigned  to  the 
school  to  fill  such  position  as  the  Principal  may  direct. 
A  teacher  acting  as  Vice-Principal  for  five  days  or  more 
in  any  calendar  month  shall  receive  therefor  the  salary 
of  a  Vice-Principal. 

Sec.  119.  At  the  beginning  of  the  school  year,  in  July, 
Principals  must  classify  their  schools,  assigning  teachers 
to  the  classes  for  which  they  consider  them  best  fitted. 
Such  assignments  shall  be  subject  to  the  approval  of  the 
Classification  Committee  or  the  Superintendent;  and, 
when  once  made,  shall  not  be  changed  unless  the  cause 
of  the  proposed  change  has  been  stated  in  writing  and 
the  same  is  approved  by  the  Classification  Committee  or 
the  Superintendent. 
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First  Grade  classes  shall  consist,  at  the  beginning  of 
the  school  year,  in  July,  of  at  least  forty  pupils  each.  In 
schools  having  less  than  four  classes  the  number  may  be 
modified  to  meet  the  needs  of  classification. 

Whenever  the  average  daily  attendance  shall  fall  below 
thirty-five  or  exceed  forty-five,  the  Superintendent  shall 
report  the  fact  to  the  Classification  Committee  and,  if  in 
his  judgment,  it  is  advisable,  shall  recommend  a  plan 
for  consolidation,  or  the  formation  of  a  new  class. 

Other  Primary  and  Grammar  Grade  classes  shall  con- 
sist of  at  least  fifty  pupils,  and  the  Superintendent  shall 
likewise  report  when  the  average  daily  attendance  falls 
below  forty  or  exceeds  fifty. 

Sec.  110.  Principals  of  Grammar  and  Primary  Schools 
may  visit  other  schools  in  the  Department  one  day  in 
each  school  year.  While  absent,  their  duties  shall  be 
performed  by  a  Vice-Principal  or  an  assistant,  without 
additional  pay.  Principals  may  permit  or  detail  Vice- 
Principals  or  assistants  to  visit  other  public  schools  one 
half  day  in  each  year,  requiring  written  reports  thereof. 
Teachers  shall  visit  classes  of  the  same  grade  that  they 
teach.  During  their  absence  for  this  purpose  a  substi- 
tute teacher  may  be  called  if  necessary.  No  more  than  one 
teacher  in  each  school  shall  be  allowed  to  visit  on  the 
same  day.  Principals  of  High  Schools  shall  be  allowed 
four  days  in  each  year  to  visit  schools  or  the  Universities, 
and  their  Vice-Principals  and  assistants  shall  be  allowed 
one  day  in  each  year  for  a  like  purpose. 

Sec.  124. 

(2.)  No  pupil  in  any  High  School  shall  be  allowed  to 
discontinue  any  study,  or  take  a  course  other  than  one 
of  the  regular  courses,  without  filing  with  the  Principal 
a  certificate  of  permission  from  the  Superintendent. 

(3.)  Any  pupil  in  the  High  School  may  so  arrange  his 
or  her  studies,  under  the  direction  of  the  Principal,  as  to 
complete  the  regular  course  in  four  or  more  years. 
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Sec.  166. 

(1.)  After  July  1st  of  1895,  the  first  six  vacancies  occur- 
ring in  the  Substitute  Class  shall  be  filled  by  appoint- 
ment from  the  graduates  of  the  San  Francisco  Normal 
School  of  that  year,  the  selections  to  be  made  by  the 
City  Board  of  Examination,  in  the  manner  hereinafter 
provided,  from  the  twelve  who  graduate  with  the  highest 
percentage. 

(2.)  When  thereafter  the  Substitute  Class  falls  below 
thirty  in  number,  a  competitive  examination  shall  be 
held  of  graduates  of  the  San  Francisco  Normal  School, 
and  out  of  the  number  of  those  applying" those  who  shall 
upon  such  examination  be  found  to  be  well  qualified, 
but  not  exceeding  twelve  in  number,  shall  be  appointed 
teachers  in  the  Substitute  Class  to  fill  vacancies  as  they 
may  occur. 

(3.)  If  further  vacancies  occur  so  that  other  teachers 
are  required  for  the  Substitute  Class,  a  competitive 
examination  shall  be  held  of  such  as  may  apply,  pro- 
vided that  all  applicants  must  be  graduates  of  some 
Normal  School,  or  other  institution  of  learning  of  equal 
rank,  with  a  regular  diploma  therefrom,  and  out  of  the 
number  of  those  applying,  those  who,  upon  such  exam- 
ination, shall  be  found  to  be  well  qualified,  but  not 
exceeding  twelve  in  number,  shall  be  appointed  teachers 
in  the  Substitute  Class  to  fill  vacancies  as  they  may 
occur. 

(4.)  The  competitive  examinations  above  referred  to 
shall  be  held  by  the  City  Board  of  Examination  and 
shall  include  such  written  and  oral  questions  as  may  be 
necessary  to  thoroughly  test  general  intelligence  and 
scholarship,  and  give  an  impression  of  health,  disposi- 
tion and  character.  Those  having  the  highest  standing 
in  the  examination,  but  not  to  exeed  twenty-four  in 
number,   shall  be  afforded  an  actual  test  of  ability  to 
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teach  and  of  skill  in  handling  a  class,  and  for  the  purpose 
of  ascertaining  this,  the  Board  of  Examiners  shall  select 
for^examination  some  one  school  in  the  Department  and 
under  the  direction  of  the  Superintendent  arrange  for 
experimental  work.  In  selecting  the  twelve  successful 
candidates,  the  City  Board  of  Examination  shall  accept 
the  marking  or  other  report  of  the  Principal,  and  shall 
give  equal  credit  to  the  examination  held  by  them  and  to 
the  teaching  test  conducted  by  the  Principal  of  the 
selected  school. 

After  the  year  1895,  the  selection  provided  for  in 
Subdivision  1  of  this  Section  shall  be  discontinued,  and 
thereafter  the  Substitute  Class  shall  be  filled  by  the 
examinations  provided  for  in  Subdivisions  2  and  3, 
alternately. 

Sec.  168.  Appointments  to  the  regular  force  of  teachers 
in  Primary  and  Grammar  Schools  shall  be  made  from 
the  Substitute  Class.  When  a  vacancy  exists  the  Com- 
mittee on  Classification  shall  recommend  for  appoint- 
ment by  the  Board  of  Education  the  member  of  the 
Substitute  Class  who,  in  the  judgment  of  the  Committee, 
is  best  qualified  for  the  position,  or  who,  by  reason  of  any 
special  fitness  may  be  most  acceptable  to  the  Principal ; 
provided,  that  the  Superintendent  shall  have  certified  to 
the  committee  that  the  reports  of  Principals  show  that 
the  teacher  has  proved  successful  in  teaching  and  in  dis- 
cipline. Any  substitute  teacher  who  fails  to  receive  a 
favorable  report  shall  be  dropped  from  the  roll  of  the 
class.  Any  teacher  appointed  after  June  1,  1893,  in  ac- 
cordance with  these  provisions,  shall  be  conditionally 
appointed  on  trial  for  a  period  of  two  years,  and  shall  be 
khown  as  a  probationary  teacher. 

Sec.  179  (covering  179,  182,  196.) 

Classses  of  beginners  in  the  public  schools  shall  be 
formed  at  the  commencement  of  each  school  year,  and 
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shall  be  known  as  first  grades.  They  shall  be  placed  in 
charge  of  Normal  School  graduates,  or  of  teachers  who 
have  had  at  least  two  years'  experience  in  teaching,  and 
who  hold  Grammar  grade  certificates.  Teachers  in 
charge  of  beginners'  classes,  shall  be  paid  the  maximum 
salaries  that  the;  would  be  entitled  to  in  the  Grammar 
grades. 

Sec.  189. 

(1.)  Except  in  rooms  in  which  the  window  space  of 
clear,  unobstructed  glass,  exceeds  one-fourth  of  the 
floor  space,  no  window  shall  be  painted,  frosted  or 
stained. 

(2.)  School-rooms  in  which  the  light  is  from  one  side 
shall  be  seated  so  that  pupils  shall  sit  with  the  light  at 
their  left.  If  a  room  is  lighted  from  two  adjacent  sides, 
the  seats  shall  be  so  placed  that  the  windows  shall  be  in 
the  rear  and  at  the  left  of  the  pupils.  In  rooms  in  which 
the  windows  are  on  opposite  sides,  teachers  are  instructed 
to  light  the  room  so  far  as  possible  from  the  left  side  of 
the  pupils. 

(3.)  In  all  schools,  the  yards  of  which  are  on  the  north 
side  of  the  building,  children  shall  be  required  to  eat 
their  lunches  in  the  school  building.  In  all  other  schools 
pupils  shall "  9  required  to  eat  their  lunches  in  the  school 
building  on  rainy,  foggy,  or  cloudy  days. 


TEACHERS  LIBRARY 

San  Francisco  Public  Schools 

BOARD  OF  EDUCATION. 

1896. 


President       ....      HENRY  T.  SCOTT. 
Vice-President         -        -        DR.  C.  A.  CLINTON. 

MEMBERS.  OFFICES.  RESIDENCES. 

HENRV  T.  SCOTT.... 222  Market  street. 

During  business  hours. 

WM.  F.  AMBROSE... 40  New  Montgomery 

St.,  Builders'  Exch.605  Hayes  street. 
Prom  11  to  2. 

E.  P.  BARRETT 32?  Pine  street 1324  Golden  Gate  ave. 

During  office  hours. 

THOS.  R.  CAREW....19  Van  Ness  avenue.  1533  Waller  street. 
Fridays  from  3  to  6  p.  M.  at  office  Bd.  Education. 

DR.  C.  A.  CLINTON.. N.   E.  cor  Howard    N.   E.    cor.    Howard 

and  21st  streets  . .      and  21st  streets. 
Daily  from  2  to  4  p.  M. 

A.  COMTE,  JR 534%  California  st. 

10  A.  M.  to  5  P.  M.  at  his  office. 

CHAS.  H.  HAWLEY. .  919  Jones  street. 

Tuesdays  at  office  of  Board  from  3  to  5  p.  m. 

H.  C.  HENDERSON  .  .1809  Folsom  street. .  .1809  Folsom  street. 
Saturdays  3  to  4  p.  m.  at  his  office. 

THOS.  R.  KNOX 86  Crocker  Building.  .3130  Washington  st. 

4  to  5  P.  M.  at  his  office.    Saturday  forenoons. 

ANDREW  McELROY.40  New  Montgomery. 715  McAllister  st. 
Tuesdays  from  3  to  5  p.  m.  at  office  of  Board. 

CHAS.  A.  MURDOCK. 532  Clay  street 2710  Scott  street. 

Daily  from  3  to  5  p.  m.  at  his  office. 

DR.  JOS.  H.  SOPER..  Nucleus  Building....  317  Noe  street. 
12  to  1  P.  M.  at  office. 


BOARD  OF  EDUCATION. 

1896. 


President       ....        HENRY  T.  SCOTT. 
Vice-President      -       -       -     DR.  C.  A.  CLINTON. 

Regular   Meetings  held  on  the   second  and   last   Wednesdays   of 

each  month. 

GENERAL  OFFICE,  Second  Floor,   New  City  Hall. 

From    9   a.    m.    to   4    p.    m.  Telephone    Main    70. 

superintendent's    hours,    3  to   4   p.    m . 

Saturdays,    From    9   a.    m.    to  12   m.  Tel.   South   693. 

Madison  Babcock,  Superintendent 240  Thirteenth  St. 

Chas.  B.  Stone,  Deputy  Sup't 1882  Washington  St. 

Geo.  Beanston,  Secretary  1014  Fillmore  St. 

Geo.  W.  Wade.  Asst.  Secretary 1436  Leavenworth  St. 

I.  J.  Aschheim,  Asst.  Secretary  1137  Geary  St. 

Frank  F.  Stone,  Asst.  Secretary 1023  Vallejo  St. 

Miss  M.  F.  Cdsick,  Stenographer 208J4  Fourteenth  St. 

Miss  A.  C.  Kendrick,  Stenographer 2610  Bryant  Ave. 

Frank  W.  Yale,  Messenger : 731  Grove  St. 


Standing  Committees. 

The  President  is  ex-offlclo  a  member  of  all  Standing  Committees. 

The  Superintendent  is  ex-offlcio  a  member  of  the  Committees  on 

Classification,  on  Rules,  and  Qualifications  of  Teachers. 

FINANCE— Hawlet,  Murdock,  Barrett. 

CLASSIFICATION— Mordock,  Clinton,  Mcelroy,  Hawley, 
Carew,  Barrett. 

RULES— Knox,  Comte,  Henderson. 

QUALIFICATIONS— Clinton,  Knox,  Soper. 

BUILDINGS  AND  GROUNDS-Henderson,  McEi.roy,  Am- 
brose. 

SALARIES— Carew,  Knox,  Henderson. 

SUPPLIES— Soper,  Murdock,  Clinton. 

JUDICIARY— Comte,  Knox,  Carew. 

PRINTING— Barrett,  Hawley,  Comte. 

JANITORS— McElroy,  Hawley,  Ambrose. 

VISITING— Ambrose,  Barrett,  Soper. 


RULES 


OF    THE 


BOARD  OF  EDUCATION. 


The  President. 

Section  1.  The  President  of  the  Board  of  Education 
shall  be  chosen  by  ballot  on  the  first  Monday  after  the 
first  day  of  January  in  each  year. 

Sec.  2.  In  the  absence  of  the  President,  or  in  case  of 
his  inability  to  act,  the  Board  shall  elect  a  President  pro 
tempore,  who  shall  possess  the  powers  and  perform  the 
duties  of  the  President. 

Sec  3.  The  duties  and  powers  of  the  President  shall 
be  as  follows : 

First — To  appoint  in  the  month  of  January  of  each 
year,  all  standing  committees  of  the  Board  of  Education, 
subject  to  its  approval  the^of. 

Second — To  preside  at  t^e  meetings  of  the  Board,  and 
to  preserve  order  and  decorum. 

Third — To  decide  all  points  of  order,  subject  to  an  ap- 
peal to  the  Board,  if  the  appeal  be  regularly  moved  and 
seconded. 
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Fourth — To  order  a  vote  of  the  Board  to  be  taken  by 
a  call  of  the  yeas  and  nays,  at  the  request  of  any  mem- 
ber. 

Fifth — To  appoint  all  special  committees  of  the  Board 
unless  such  appointments  be  otherwise  provided  for. 

Sixth — To  be,  ex  officio,  a  member  of  all  standing  com- 
mittees. 

Seventh — To  suspend  any  or  all  schools  or  classes 
when  deemed  necessary  or  advisable,  and  to  submit 
such  action  to  the  Board  for  its  approval  at  the  earliest 
opportunity. 

Eighth — To  postpone  any  regular  or  special  meeting 
of  the  Board  at  the  written  request  of  a  majority  of  the 
members. 

Ninth — To  exercise  a  general  supervision  over,  and 
keep  himself  informed  as  to  the  needs  of,  the  School 
Department,  and  to  make  such  recommendations  to  the 
Board  and  committees,  from  time  to  time,  as  will,  in 
his  opinion,  promote  the  welfare  of  the  schools. 

Tenth — To  authenticate  by  his  signature,  jointly  with 
the  Secretary,  all  teachers'  certificates,  diplomas,  con- 
tracts, leases,  and  other  legal  documents,  which  require 
execution  in  the  name  of  the  Board. 

Eleventh— To  approve  the  official  bonds  of  employees. 

Meetings. 

Sec.  4.  The  regular  meetings  of  the  Board  shall  be 
held  on  the  second  and  last  Wednesdays  of  each  month. 

Sec  5.  The  hour  for  opening  the  sessions  of  the 
Board  shall  be  eight  o'clock  p.  m.,  if  a  quorum  be  pres- 
ent. If  a  quorum  be  not  obtained,  the  Board  shall 
stand  adjourned  until  the  next  regular  meeting,  or  un- 
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til  such  time,  prior  thereto,  aa  a  majority  of  those  pres- 
ent may  determine. 

Sec.  6.  Special  meetings  may  be  called  by  the  Presi- 
dent, whenever  in  his  judgment  the  needs  of  the  De- 
partment require  them. 

Sec.  7.  Special  meetings  shall  be  called  by  the  Presi- 
dent on  the  written  request  of  any  three  members  of 
the  Board,  stating  the  object  of  said  meetings. 

Sec.  8.  No  special  meeting  shall  be  called  on  a 
shorter  notice  than  twenty-four  hours. 

Sec.  9.  No  business  shall  be  transacted  at  any  special 
meeting  other  than  that  for  which  it  is  called. 

Quorum. 

Sec.  10.  Seven  members  of  the  Board  shall  consti- 
tute a  quorum,  and  shall  be  necessary  for  the  transac- 
tion of  any  business. 

Rules  of  Order. 

Sec.  11.  The  rules  of  order  governing  this  Board 
shall  be  the  same  as  those  governing  legislative  bodies 
generally,  and  as  contained  in  "Oushing's  Manual." 

Sec.  12.  No  measure  or  proposition  shall  be  valid 
unless  it  be  passed  by  seven  votes;  provided,  that 
motions  to  adjourn,  to  postpone,  to  postpone  to  a 
definite  time,  to  reconsider,  to  commit,  to  lay  on  the 
table,  to  amend,  or  the  previous  question,  shall  require 
only  a  majority  of  the  members  present. 

Sec.  13.  All  motions,  resolutions,  orders,  and  votes 
of  the  Board  involving  the  disbursement  of  money 
shall  be  taken  by  yeas  and  nays,  and  the  votes  regis- 
tered. 
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Sec.  14.  No  member  shall  speak  more  than  twice  on 
the  same  subject  without  leave  of  the  Board, 

Sec.  15.  A  reconsideration  can  be  had  only  at  the 
same  meeting,  or  at  the  first  subsequent  regular  meet- 
ing, upon  notice  given  at  the  meeting  at  which  the 
vote  was  taken. 

Sec.  16.     Any   rules   adopted   by   the   Board  may  be 
amended  or  repealed  by  the  affirmative  vote  of  seven 
members  at  any  meeting,  provided  notice  in  writing  of 
such  intended  amendment  or  repeal  has  been  given  at  | 
a  previous  meeting. 

Sec.  17.     Any  rule  of  the  Board  may  be  suspended  by 
an  affirmative  vote  of  nine  members  thereof. 

Order  of  Business. 
Sec.  18.    The  following  shall  be  the  order  of  business 
at  all  regular  meetings  of  the  Board : 

1.  Roll  call. 

2.  Reading  and  Approval  of  the  Minutes. 

3.  Communications  and  Petitions. 

4.  Report  of  the  Superintendent. 

5.  Reports  of  Standing  Committees. 

6.  Appointment,  Nomination ,  and  Election  of  Teach- 
ers. 

7.  Reports  of  Special  Committees. 

8.  Unfinished  business. 

9.  New  business. 

Standing  Committees. 

Sec.  19.  The  Standing  Committees  shall  be  as  fol- 
lows, and  each  committee  shall  consist  of  not  less  than 
three  members: 
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1.  Finance. 

2.  Classification. 

3.  Rules. 

4.  Qualifications  of  Teachers. 

5.  Buildings  and  Grounds. 

6.  Salaries. 

7.  Supplies. 

8.  Judiciary. 

9.  Printing. 

10.  Janitors. 

11.  Visiting. 

Sec.  20.  Every  written  report  of  a  standing  commit- 
tee must  be  signed  by  a  majority  of  the  committee. 

Sec.  21.  All  committee  meetings  shall  be  held  at  the 
rooms  of  the  Board  of  Education,  and  a  record  of  the 
proceedings  thereof  shall  be  kept  by  the  Secretary  of 
the  Board,  if  requested,  who  shall  be  ex-officio  the  Clerk 
of  each  Committee. 

Finance. 

Sec  22.  It  shall  be  the  duty  of  the  Committee  on 
Finance • 

(1.")  To  audit  all  bills  against  the  School  Fund  of  the 
Department. 

(2.)  To  require  all  demands,  except  the  current  ex- 
penses for  salaries,  rents,  and  water,  and  bills  presented 
inder  written  contract  with  the  Board,  to  be  sworn  to 
>y  the  parties  who  performed  the  work  or  furnished 
he  things  to  be  paid  for. 

(3.)  To  examine  semi-annually,  in  the  months  of 
uly  and  January,  the  accounts  of  the  Secretary  of  the 
>oard,  and  report  thereon  to  the  Board. 
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(4.)  To  obtain,  in  the  months  of  July  and  January 
of  each  year,  from  the  Secretary  of  the  Board,  a  correct 
statement  of  the  finances  of  the  School  Department. 

(5.)  To  report  to  the  Board,  at  the  last  regular  meet- 
ing in  April  of  each  year,  an  estimate  of  the  amount  of 
money  which  will  be  required  during  the  next  fiscal 
year  for  the  purpose  of  meeting  the  current  annual  ex- 
penses of  the  public  schools  in  the  City  and  County  of 
San  Francisco;  specifying  the  amount  required  for 
supplies  to  be  furnished  to  pupils;  for  purchasing  and 
procuring  sites  for  school  buildings;  for  leasing  rooms 
and  buildings ;  for  erecting  school  buildings ;  for  fur- 
nishing, fitting  up,  altering,  enlarging,  and  repairing 
buildings  and  premises  under  the  charge  of  the  Board ; 
for  salaries  of  teachers,  janitors,  clerks,  and  other  em- 
ployees of  the  School  Department. 

(6.)  To  present  to  the  Board  at  its  first  regular  meet- 
ing in  each  month  a  statement  of  the  condition  of  the 
funds  under  the  control  of  the  Standing  Committees. 

(7.)  To  exercise  a  general  supervision  and  control 
over  the  expenditures  of  the  School  Department;  to  see 
that  the  school  funds  are  properly  and  economically 
disbursed,  and  that  no  bills  are  contracted  by  any  per- 
son or  committee  which  are  not  in  accordance  with  law 
and  for  the  best  interests  of  the  schools,  and  to  attend 
to  such  other  financial  matters  as  may,  from  time  to 
time,  be  referred  to  it  by  the  Board,  or  that  it  may  deem 
necessary;  provided,  that  all  rulings  or  orders  of  the 
Finance  Committee  shall  be  subject  to  appeal  to  the 
Board. 
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Classification. 

Sec.  23.  It  shall  be  the  duty  of  the  Committee  on 
Classification,  and  it  shall  have  power — 

(1.)  To  determine  the  classification  of  schools,  and 
the  promotion  of  classes. 

(2.)  To  recommend  to  the  Board  for  its  adoption 
the  Course  of  Study  to  be  pursued  in  the  schools,  and, 
from  time  to  time,  to  recommend  such  changes  therein 
as  may  be  deemed  desirable. 

(3.)  To  determine  at  what  time,  and  in  what  man- 
ner, pupils  shall  be  promoted  from  one  grade  to  an- 
other. 

(4.)  To  recommend  to  the  Board  the  adoption  of 
such  text-books  as  may  be  required  by  the  Course  of 
Study. 

(5.)  To  determine  the  rank  of  assistant  teachers,  and 
to  recommend  to  the  Board  their  promotion  from  one 
grade  to  another. 

(6.)  To  report  to  the  Board,  from  time  to  time,  the 
number  of  substitute  teachers  that  may  be  needed  in 
the  schools. 

(7. )  To  consider  all  propositions  to  transfer  teachers 
from  one  school  to  another,  and  to  report  to  the  Board 
for  confirmation  or  rejection. 

(8.)  To  attend  to  such  other  matters  as  may  be  re- 
ferred to  it  by  the  Board. 

Rules. 

Sec.  24.  It  shall  be  the  duty  of  the  Committee  on 
Rules,  and  it  shall  have  power — 

(1.)  To  examine  every  proposition  presented  to  the 
Board  for  the  repeal  or  the  amendment  of  any  of  the 


[  12  ] 

rules,  and  to  state,  in  writing,  its  reasons  for  or  against 
the  proposed  alterations. 

(2.)  To  examine  and  report  on  all  matters  pertaining 
to  the  rules  of  the  Board  as  it  may  at  any  time  deem 
necessary. 

(3.)  To  attend  to  all  matters  of  discipline  referred  to 
it  by  the  Board,  or  by  the  Superintendent. 

(4.)  To  suspend  for  good  cause,  after  a  fair  hearing, 
until  the  next  regular  meeting  of  the  Board,  any  teacher 
or  employee  of  the  Department,  and  report  the  same  to 
the  Board  at  its  next  regular  meeting. 

(5.)  To  investigate  all  cases  of  suspension  of  pupils 
from  the  schools  reported  to  it  by  the  Superintendent. 
The  action  of  the  committee  shall  be  final;  provided, 
that  if,  in  its  opinion,  any  case  merits  expulsion,  it 
shall  report  the  matter  for  action  to  the  Board  of  Edu- 
cation. 

(6.)  To  grant  to  teachers  permission  to  be  absent,  or 
excuses  for  absence,  for  a  period  not  exceeding  one 
month. 

(7.)  To  consider  all  applications  from  teachers  for 
leave  of  absence,  and  to  report  the  same  to  the  Board 
for  its  action. 

(8.)  To  attend  to  such  other  matters  as  may  be  re- 
ferred to  it  by  the  Board. 

Qualifications  of  Teachers. 

Sec.  25.  The  Committee  on  Qualifications  of  Teachers 
shall  have  power,  and  it  shall  be  its  duty — 

(1.)  To  take  under  consideration  all  nominations  for 
positions  as  teachers  in  the  School  Department,  and  all 
recommendations  of  the  City  Board  of  Examination. 
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(2.)  To  report,  in  writing,  to  the  Board  the  names  of 
those  whom  it  may  find  qualified  to  fill  the  positions  for 
which  nominations  have  been  made. 

(3.)  To  examine  as  to  the  success  and  efiiciency  of 
all  substitute  teachers,  and  of  all  probationary  teachers, 
and  to  report  thereon,  in  writing,  to  the  Board,  with 
such  recommendations  as  it  may  deem  for  the  best  in- 
terests of  the  schools. 

Buildings  and  Grounds. 

Sec.  26.  The  Committee  on  Buildings  and  Grounds 
shall  have  power,  and  it  shall  be  its  duty — 

(1.)  To  exercise  general  supervision  over  the  build- 
ings and  grounds  of  the  Department. 

(2.)     To  supervise  all  repairs  of  school  property. 

(3.)  To  report  to  the  Board,  for  action,  all  informa- 
tion regarding  the  location,  erection,  and  alteration  of 
school  buildings,  and  the  repairs  thereof,  when  called 
for  by  vote  of  the  Board ;  and  to  report  to  the  Board  at 
the  first  regular  meeting  in  each  month  all  work  done  at 
the  schools,  under  its  direction,  during  the  preceding 
month,  stating  the  names  of  the  schools  at  which  the 
work  was  done,  the  character  of  the  work  and  the  cost 
thereof. 

(4  )  To  report,  in  writing,  during  the  month  of  April 
in  each  year,  the  condition  of  all  school  property. 

(5.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise,  for  two  weeks, 
in  one  daily  paper  of  general  circulation,  published  in 
San  Francisco— to  be  designated  by  the  committee — for 
sealed  proposals  for  supplying  the  Department  with 
whatever  lumber,  hardware,  nails,  paints,   and   other 
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material  may  be  required  in  the  Carpenters'  Depart- 
ment during  the  succeeding  fiscal  year. 

(6.)  To  require  the  Secretary,  under  the  direction  of 
the  Board,  to  advertise  for  two  weeks,  in  one  daily  paper 
of  general  circulation — to  be  designated  by  the  com- 
mittee— for  sealed  proposals  for  repairs  or  additions  to 
school  houses,  in  all  cases  in  which  the  estimated  cost 
exceeds  the  sum  of  two  hundred  dollars. 

(7.)  To  propose  plans  and  specifications  for  all  new 
buildings,  and  for  all  repairs  costing  more  than  two 
hundred  dollars. 

(8.)  To  supervise  all  contracts  made  by  the  Board  for 
repairs  on  school  buildings,  or  for  the  erection  of  new 
buildings,  and  to  attend  to  the  proper  execution  of  such 
contracts. 

(9.)  To  perform  such  other  duties  as  may  be  assigned 
to  it  by  the  Board. 

Salaries . 

Sec.  27.  The  Committee  on  Salaries  shall  have 
power,  and  it  shall  be  its  duty — 

(1.)  To  prepare  and  report  annually  in  the  month  of 
May,  a  schedule  of  salaries  for  the  ensuing  fiscal  year 
for  the  teachers  and  other  employees  of  the  School  De- 
partment, paid  monthly,  except  mechanics  and  laborers. 

(2.)  To  examine  and  report  to  the  Board  relative  to 
any  proposed  change  in  the  salarv  of  any  employee  of 
the  Department,  with  such  recommendations  as  it  may 
deem  desirable. 

(3.)  To  attend  to  any  other  matters  connected  with 
salaries  of  employees  that  may  be  referred  to  it  by  the 
Board. 
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Judiciary. 

Sec.  28.  The  Committee  on  Judiciary  shall  examine 
the  laws  and  report  concerning  questions  of  law,  in  mat- 
ters referred  to  it  by  the  Board. 

Supplies. 

Sec.  29.  (1.)  It  shall  be  the  duty  of  the  Committee  on 
Supplies  to  recommend,  from  time  to  time,  the  purchase 
of  such  school  furniture,  apparatus,  and  other  supplies 
as  may  be  found  necessary. 

(2.)  To  supervise  and  direct  the  purchase  of  all  sup- 
plies needed  by  the  Department  for  the  use  of  the 
schools,  and  to  report  to  the  Board  at  the  first  regular 
meeting  in  each  month  all  work  done  at  the  schools, 
under  its  direction,  during  the  preceding  month,  stating 
the  names  of  the  schools  at  which  the  work  was  done, 
and  the  character  of  the  work  done. 

(3.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two  weeks 
in  one  daily  paper  of  general  circulation,  to  be  desig- 
nated by  the  Committee,  for  sealed  proposals  for  sup- 
plies for  the  School  Department  under  its  supervision. 

(4.)  To  supervise  the  use  of  the  supplies  by  the  vari- 
ous schools  and  employees ;  and  to  adopt  such  measures 
as  will  tend  to  proper  economy. 

(5. )  To  keep  an  account  of  the  supplies  and  apparatus 
furnished  to  each  school  and  to  apportion  all  supplies 
to  the  different  schools  in  proportion  to  their  attendance 
in  the  grades  where  the  several  articles  are  needed. 

(6.)  To  perform  such  other  duties  as  maybe  assigned 
to  it  by  the  Board. 
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Printing. 

Sec.  30.  It  shall  be  the  duty  of  the  Committee  on 
Printing,  and  it  shall  have  power — 

(1.)  To  supervise  all  printing  required  by  the  De- 
partment, and  to  see  that  all  blanks  and  forms  accord 
with  the  latest  regulations,  and  with  the  directions  of 
the  Superintendent. 

(2.)  To  require  the  Secretary  of  the  Board,  in  tht> 
month  of  May  in  each  year,  to  advertise  for  two  weeks, 
in  one  daily  paper  having  a  general  circulation,  to  be 
designated  by  the  committee,  for  sealed  proposals 
for  printing  blanks,  cards,  record  books,  and  other 
similar  supplies  required  by  the  School  Department 
during  the  next  fiscal  year. 

Janitors. 

Sec.  31.  It  shall  be  the  duty  of  the  Committee  on 
Janitors,  and  it  shall  have  power — 

(1.)  To  recommend  to  the  Board  the  employment  of 
competent  janitors. 

(2.)  To  appoint  or  to  su-pend  janitors  temporarily, 
for  good  cause,  and  report  its  action  to  the  Board  at  the 
next  regular  meeting. 

(3.)  To  investigate  all  charges  of  delinquency  or  neg- 
lect of  duty  on  the  part  of  janitors,  and  report  the  result  of 
its  investigation  to  the  Board,  with  such  recommenda- 
tion as  it  may  deem  desirable. 

Visiting. 

Sec.  32.  It  shall  be  the  duty  of  the  Visiting  Commit- 
tee to  visit  the  schools  of  the  Department  from  time  to 
time,  and  to  make  such  written  reports  to  the  Board  as 
may  be  deemed  necessarjr. 
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General  Rules. 

Sec.  33.  All  orders  or  circulars  to  Principals  or  as- 
sistants from  the  Board,  or  any  member  or  committee 
of  the  Board,  shall  be  issued  through  the  Executive 
Officer  of  the  Board,  after  authorization  by  a  vote  of  a 
committee  or  of  the  Board. 

Proposals  for  Work. 

Sec  34.  All  bids  and  proposals  for  the  erection  of 
buildings,  for  the  furnishing  of  material  and  supplies, 
for  printing,  and  for  any  other  purposes  required  by  the 
Board,  shall  be  received  by  the  Superintendent,  at  a 
public  meeting  of  the  Board,  and  shall  be  opened  by 
him  at  such  meeting. 

Incurring  Expense. 
Sec.  35.  No  Director  shall  incur  any  expense  against 
the  Department  unless  authorized  by  the  Board,  and  no 
committee  shall  incur  an  expense  for  an  amount  in  ex- 
cess of  $50.00,  except  in  cases  of  urgent  necessity,  when 
the  amount  may  be  increased  to  $100.00  with  the  con- 
sent of  the  Committee  on  Finance. 

Superintendent  of  Common  Schools. 

Sec.  36.  The  Superintendent  shall  have  power,  and 
it  shall  be  his  duty — 

(1.)  To  act  as  Executive  Officer  of  the  Board  of  Edu- 
cation. 

(2. )  To  superintend  the  public  schools  of  the  city  and 
county,  and  supervise  teachers'  record  books  and  blanks. 

(3.)  To  direct  and  supervise  the  details  of  instruction 
in  the  public  schools  of  the  city,  noting  the  manner  in 
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which  their  defects  may  be  remedied  and  their  efficiency 
promoted. 

(4.)  To  see  that  the  rules  of  the  School  Department 
are  observed. 

(5.)  To  recommend  to  the  Board  such  changes  in  the 
rules,  and  such  other  measures  as,  in  his  judgment, 
may  conduce  to  the  welfare  of  the  public  schools. 

(6.)  To  report  to  the  Committee  on  Rules  all  teachers 
or  other  employees  of  the  Department  whom  he  may 
deem  guilty  of  any  infraction  of  the  rules  or  of  any  un- 
professioual  conduct. 

(7.)  To  call  occasional  meetings  of  the  Principals,  or 
of  the  teachers  of  the  Department,  when,  in  his  judg- 
ment, such  meetings  may  be  needed. 

(8.)  To  render  such  aid,  and  to  communicate  such 
information  to  the  Board,  or  to  the  several  standing 
committees,  as  may  be  required. 

(9.)  To  prepare,  in  uniform  style,  forms  of  all  blanks, 
cards,  circulars,  etc.,  required  for  the  use  of  the  School 
Department. 

(10.)  To  keep  on  file  in  his  office,  for  the  inspection 
of  the  Board,  and  of  the  committees  thereof,  all  reports 
of  the  Deputy  Superintendent,  and  Principals  of 
Schools. 

(11.)  To  be  ex  officio  a  member  of  the  Committees  on 
Classification,  on  Rules,  and  on  Qualifications  of 
Teachers,  with  the  right  to  vote  in  said  committees. 

(12.)  To  investigate  all  cases  of  suspension  of  pupils 
from  the  schools ;  and,  in  the  event  of  his  inability  to 
settle  the  same,  he  shall  refer  them  to  the  Committee 
on  Rules. 

(13.)  To  transfer  pupils  from  one  school  to  another, 
when  good  reasons  exist  for  so  doing. 
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(14.)  To  direct,  under  the  rules  of  the  Board,  the  pro- 
motion of  pupils  and  the  grading  of  the  classes  in  the 
schools. 

(15.)  To  make  an  annual  report  at  the  close  of  the 
fiscal  year,  showing  the  receipts  and  expenditures  of  the 
schools,  and  their  educational  condition,  with  such 
other  information  or  suggestions  as  he  may  deem  de- 
sirable. 

(16.)  To  visit  each  school  and  each  class  at  least  once 
during  each  school  year. 

(17.)  To  keep  regular  office  hours,  other  than  school 
hours. 

(18.)  To  attend  to  such  other  matters  as  may,  from 
time  to  time,  be  referred  to  him  by  the  Board. 

Deputy  Superintendent  of  Common  Schools. 

Sec.  37.  It  shall  be  the  duty  of  the  Deputy  Superin- 
tendent— 

(1.)  To  act  under  the  direction  of  the  Superintend- 
ent, and,  in  his  absence,  to  perform  all  the  duties  ap- 
pertaining to  his  office. 

(2.)  To  devote  his  time  exclusively  to  the  duties  of 
his  office. 

(3.  To  visit  the  schools  and  the  classes  of  the  Depart- 
ment, and,  by  frequent  oral  examination,  to  ascertain 
their  condition. 

(4.)  To  observe  carefully  the  methods  of  instruction 
and  discipline  pursued  by  teachers  in  the  several 
schools,  and  to  give  them  such  advice  and  assistance  as 
he  may  deem  necessary. 

(5.)  To  report  to  the  Superintendent  monthly,  in 
writing,  relative  to  thejj  efficiency  of  the  Principals  and 
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teachers,  and  the  condition  of  the  classes  visited  by 
him.  Such  reports  to  be  kept  in  the  office  of  the  Super- 
intendent for  the  inspection  of  the  Board  or  the  com- 
mittees. 

Secretary  of  the  Board  of  Education. 

Sec.  38.  It  shall  be  the  duty  of  the  Secretary  of  the 
Board — 

(1.)  To  have  charge  of  all  records  of  the  Board,  and 
of  all  papers  directed  to  be  filed. 

(2.)  To  keep  a  full  and  accurate  record  of  all  pro- 
ceedings of  the  Board,  and  properly  to  index  the  same. 

(3.)  To  collect  all  rents  and  other  moneys  due  the 
Department,  and  keep  an  accurate  account  thereof  in  a 
book  provided  for  that  purpose.  He  shall  immediately 
pay  into  the  Treasury  of  the  City  and  County  all  moneys 
so  collected,  and  shall  take  the  Treasurer's  receipt  for 
the  same. 

(4.)     To  notify  members  of  the  Board  of  all  meetings. 

(5.)  To  notify  the  chairman  of  every  committee  ap- 
pointed, stating  the  names  of  the  members  associated 
with  him  on  such  committee. 

(6.)  To  notify  teachers  of  their  appointment  to  posi- 
tions in  the  Department,  and  to  give  such  other  notices 
as  may  be  required  of  him  by  the  Board,  or  by  the 
chairman  of  any  committee. 

(7.)  To  transmit  copies  of  all  votes,  resolutions,  and 
documents,  which  are  to  be  sent  to  members  of  the 
Board,  to  the  chairmen  of  committees,  to  Principals,  to 
teachers,  and  others. 

(8.)  To  examine  and  certify  to  the  correctness  of  all 
bills  or  claims  presented  to  the  Board  for  payment. 
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(9.)  To  keep  full  and  accurate  accounts  of  all  receipts 
and  expenditures  of  the  Board,  in  books  provided  for 
that  purpose. 

(10.)  To  present  to  the  Committee  on  Finance,  as 
soon  as  practicable  after  the  close  of  the  fiscal  year,  a 
balance  sheet  of  all  books  of  account  kept  by  him. 

(11.)  To  cause  to  be  published  all  such  advertise- 
ments as  may  be  ordered  by  the  Board,  or  as  may  be  re- 
quired by  the  rules  of  the  Department. 

(12.)  To  give  a  bond  before  entering  on  the  discharge 
of  his  duties,  in  the  sum  of  three  thousand  dollars,  for 
the  faithful  performance  thereof. 

(13.)  To  superintend,  under  the  direction  of  the 
Superintendent,  the  Assistant  Secretaries,  Stenographer, 
and  other  attaches  of  the  office  of  the  Board  of  Educa- 
tion, and  to  report  to  the  Superintendent  any  delin- 
quency on  their  part. 

Inspector  of  Buildings. 

Sec.  39.  An  Inspector  of  Buildings  shall  be  elected 
by  the  Board  of  Education,  who  shall  hold  his  position 
during  the  pleasure  of  the  Board.  He  shall  be  immedi- 
ately responsible  to,  and  subject  to  the  control  of,  the 
Committee  on  Buildings  and  Grounds. 

Sec.  40.  The  Inspector  of  Buildings  shall  furnish  a 
bond,  in  the  sum  of  $5,000,  for  the  faithful  performance 
of  his  duty.  His  salary  shall  be  fixed  by  the  Board  of 
Education. 

Sec.  41.  It  shall  be  the  duty  of  the  Inspector  of 
Buildings — 

(1.)  To  keep  at  his  office  books  for  the  registering  of 
all    requisitions,  which,  except  in    cases  of    extreme 
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urgency,  shall  be  honored  in  the  order  of  their  recep- 
tion, and  he  shall  not  permit  such  books  to  be  taken 
from  his  office,  except  by  order  of  the  Board. 

(2.)  To  present  all  requisitions  and  estimates  for  re- 
pairs to  the  Committee  on  Buildings  and  Grounds ;  and 
no  such  requisition  shall  be  considered  without  the 
signature  of  the  Chairman  thereof. 

(3.)  To  file  with  the  Secretary  of  the  Board  of  Edu- 
cation duplicate  bills  of  all  repairs  made. 

(4.)  To  perform  such  other  duties  as  may  be  required 
of  him  by  the  Board  or  by  the  Committee  on  Buildings 
and  Grounds. 

(5.)  The  office  of  the  Inspector  of  Buildings  shall  be 
in  the  storeroom  of  the  Board  of  Education. 

Storekeeper. 

Sec.  42.  The  Storekeeper  of  the  Department  shall 
be  elected  by  the  Board  of  Education,  and  shall  hold 
his  position  during  the  pleasure  of  the  Board. 

Sec.  43.  He  shall  be  subject  to  the  direction  of  the 
Committee  on  Supplies. 

Sec  44.     It  shall  be  his  duty — 

(1.)  To  keep  all  requisition  books  for  the  purchase  of 
supplies  at  his  office,  and  he  shall  not  permit  them  to 
be  removed  therefrom  except  by  order  of  the  Board. 

(2.)  To  see  that  all  requisitions  for  the  purchase  of 
supplies  are  duly  signed  by  the  Chairman  of  the  Com- 
mittee on  Supplies;  and  no  such  requisition  shall  be 
valid  without  such  signature. 

(3.)  To  require  all  supplies  purchased  for  the  use  of 
the  Department,  except  fuel,  to  be  delivered  to  him  at 
the  Department  Storehouse,  and  when  so  delivered  he 
shall  give  his  receipt  therefor. 
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(4.)  He  shall  not  receive  any  supplies  unless  accom- 
panied by  a  requisition  properly  drawn  and  signed  by 
the  Chairman  of  the  Committee  on  Supplies,  and  also 
by  a  bill  and  a  duplicate  bill,  showing  in  detail  the 
articles  furnished,  the  date  of  delivery,  and  the  number 
of  the  requisition. 

(5.)  To  file  the  duplicate  bill  with  the  Secretary  of 
the  Board  of  Education,  within  forty -eight  hours  after 
the  receipt  of  the  goods.  He  shall  retain  in  his  office 
the  original  bill,  showing  in  detail  the  articles  fur- 
nished, the  date  of  delivery,  and  the  number  of  the 
requisition. 

(6.)  To  examine  all  material  furnished  under  con- 
tract, and  see  that  the  same  is  furnished  in  accordance 
with  the  specifications  and  samples,  rejecting  any  or  all 
articles  that  do  not  comply  with  the  terms  of  the  con- 
tract, in  respect  either  to  quantity  or  quality. 

(7.)  To  instruct,  at  the  time  of  the  delivery  of  any 
articles,  the  dealers  to  make  out  demands  therefor  on 
the  blanks  provided  by  the  Secretary  of  the  Board,  stat- 
ing upon  said  blanks  the  articles  furnished,  the  date  of 
their  delivery,  and  the  number  of  the  requisition,  and 
to  attest  and  file  the  same  with  the  Secretary  of  the 
Board. 

(8.)  To  keep  a  stock-book,  in  which  he  shall  enter, 
under  the  proper  heads,  an  account  of  all  articles  re- 
ceived by  him,  and  also  an  account  of  all  articles  de- 
livered by  him.  He  shall  also  keep  an  account  with 
each  school  showing  a  statement  of  all  articles  furnished 
thereto,  with  cost  thereof,  and  also  all  articles  returned 
by  the  schools. 
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(9.)  To  deliver  any  supplies  for  the  use  of  any 
school  only  upon  a  requisition  presented  to  him,  prop- 
erly drawn  and  signed  by  the  Principal  of  the  school 
and  countersigned  by  the  Chairman  of  the  Committee 
on  Supplies. 

(10.)  To  deliver  supplies  for  use  in  the  office  of  the 
Board  of  Education  only  upon  requisition  presented  to 
him  signed  by  the  Secretary  of  the  Board. 

(11.)  To  take  a  receipt  in  duplicate  for  all  supplies 
delivered  by  him,  specifying  the  name  of  each  article 
delivered  ;  sending  the  original  receipt  to  the  Secretary 
of  the  Board  of  Education  within  forty-eight  hours  after 
the  delivery  of  the  supplies. 

(12.)  He  shall  perform  such  other  duties  appertaining 
to  his  position  as  may  be  directed  by  the  Board,  or  by 
the  Committee  on  Supplies. 

(13.)  He  shall  furnish  a  bond  in  the  sum  of  $5,000, 
for  the  faithful  performance  of  his  duties,  to  be  ap- 
proved by  the  President  of  the  Board  of  Education. 


RULES  OF  THE  BOARD 


RELATING  TO 


PUBLIC      SCHOOLS 


Sec.  45.  The  schools  of  the  Department  are  classed 
as  Primary,  Grammar,  Evening,  and  High  Schools. 

Sec  46.  The  school  year  shall  begin  on  the  first  day 
of  July,  and  end  on  the  last  day  of  the  following  June. 

Sec  47.  The  first  term  of  the  public  schools  shall 
begin  on  the  1st  Monday  of  August,  and  end  on  the 
Friday  ne>t  preceding  Christmas.  The  second  term 
shall  begin  on  the  Monday  following  the  first  day  of 
January,  and  end  on  the  3rd  Friday  of  June.  There 
shall  be  a  vacation  during  the  third  and  fourth  weeks  in 
March. 

Sec  48.  There  fhall  be  no  school  on  Saturdays,  Sun- 
days, or  any  legal  holiday,  except  election  day.  The 
following  days  shall  be  observed  as  holidays  :  Christmas, 
New  Year's,  Washington's  Birthday,  1st  of  May, 
Memorial  Day,  the  Fourth  of  July,  Admission  Day, 
State  Labor  Day,  Thanksgiving  Day  and  the  day  follow- 
ing. Whenever  any  of  these  holidays  occurs  on  Sunday, 
the  following  Monday  shall  be  observed  as  a  holiday. 
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Sec.  49.  The  President  of  the  Board  or,  in  his  ab- 
sence from  the  city,  the  Superintendent,  shall  have 
power  to  suspend  all  the  schools,  or  any  particular 
school  or  class,  if  deemed  by  him  necessary  or  desirable, 
and  his  action  shall  be  reported  to  the  Board  at  the 
next  regular  meeting. 

Sec.  50.  Each  school  day  shall  consist  of  two  ses- 
sions. The  morning  session  shall  begin  at  9  o'clock  and 
end  at  12.  In  the  primary  grades  there  shall  be  a  recess 
of  15  minutes  at  10 :30 ;  in  other  grades  it  shall  be  optional 
with  the  Principal.  The  afternoon  session  shall  begin  at 
12  m.  and  end  at  3  p.  m.  ,  except  that  in  the  primary  grades, 
the  afternoon  session  shall  close  at  2 :30  p.  m.  There  shall 
be  an  intermission  of  one  hour  from  12  to  1.  Calis- 
thenic  exercises  of  five  minutes  each  shall  be  given  at 
10  a.  m.,  and  in  the  middle  of  the  afternoon. 

The  sessions  of  the  Polytechnic  High  School  shall  be 
from  9  a.  m.  to  12 :30  p.  m.,  and  from  1  to  3  p.  m.  ;  the  in- 
dustrial department  to  continue  until  3 :45  p.  m. 

Sec.  51.  The  school  yards  shall  be  open  at  half  past 
eight,  and  pupils  admitted  to  their  class  rooms  at  ten 
minutes  to  9.  In  inclement  weather  class  rooms  shall  be 
open  at  8 :35.  On  very  rainy  days  recesses  and  the  noon 
intermission  may  be  shortened  at  the  discretion  of  the 
Principal,  and  school  may  be  dismissed  whenever  the 
prescribed  time  for  the  school  sessions  shall  have  been 
completed. 

Sec.  52.  Day  schools  having  primary  grades,  and  an 
average  daily  attendance  of  less  than  225  pupils  in  the 
Grammar  grades,  shall  be  known  as  Primary  Schools. 

Sec.  53.  Schools  having  had  an  average  daily  attend- 
ance of  225  pupils  or  more,  in  the  Grammar  grades,  for 
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five  consecutive  months,  shall  be  known  as  Grammar 
Schools ;  provided,  that  each  of  the  Grammar  grades 
shall  have  been  represented. 

Grammar  pupils  shall  attend  Grammar  Schools  and 
Primary  pupils  shall  attend  Primary  Schools,  except  in 
cases  where  they  cannot  be  accommodated  in  their  own 
schools. 

Sec.  54.  All  grades  below  the  5th  shall  be  known 
as  Primary  grades,  and  all  from  the  5th  to  the  8th, 
both  inclusive,  shall  be  known  as  Grammar  grades. 

Sec.  55.  Each  Primary  School  shall  be  taught  by  a 
Principal  and  such  assistants  as  may  be  necessary ;  but 
in  schools  having  eight  classes  or  more,  the  Principal 
shall  not  be  required  to  teach  a  class. 

Sec.  56.  Each  Grammar  School  shall  be  instructed 
by  a  Principal,  a  Vice-Principal,  and  such  assistants  as 
may  be  needed. 


DUTIES    OF    PRINCIPALS. 

Sec.  57.     It  is  the  duty  of  Principals — 

(1.)  To  observe  and  enforce  the  rules  of  the  Board, 
and  to  report  to  the  Superintendent  any  willful  violation 
thereof  by  their  assistant  teachers  or  janitors. 

(2.)    To  carry  into  effect  the  course  of  study  and  the 
general  directions  of  the  Superintendent. 
^"(3.)     To  visit  each  class  frequently,  and  to  aid  assist- 
ants by  suggestions  and  by  practical  illustrations  of 
methods  of  teaching. 
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(4.)  To  see  that  the  fire-drill  is  practiced  in  their 
schools  at  least  once  a  month. 
V  (5-)  In  all  schools  of  three  or  more  classes,  to  call  a 
meeting  of  assistants  after  school  hours  on  the  first 
Monday  of  each  school  month,  for  the  discussion  of 
methods  of  instruction  and  discipline. 

(6.)  To  send  to  the  Secretary  of  the  Board  monthly 
reports  of  their  schools  on  the  Monday  following  the 
last  day  in  each  school  month,  on  blanks  furnished  by 
the  Superintendent. 

(7.)  To  make  a  written  report  to  the  Superintendent 
in  the  month  of  June  of  each  year,  as  to  the  efficiency 
and  success  of  the  teachers  in  their  schools.  To  make  a 
similar  report  in  the  month  of  December  as  to  any  new 
teachers  not  embraced  in  the  June  report,  and  as  to 
any  marked  change  in  any  teacher  reported  upon  there- 
in. Such  reports  shall  be  submitted  to  the  Committee 
on  Qualifications  of  Teachers.  When  a  Principal  re- 
ports adversely  on  a  teacher,  the  Committee  on  Classifi- 
cation shall  be  authorized  to  arrange  a  transfer  to  an- 
other school.  If  the  second  Principal  reports  adversely, 
the  Committee  on  Qualifications  shall  be  authorized  to 
place  the  teacher  on  trial,  in  accordance  with  the  provi- 
sions of  Section  172. 

(8.)  In  May  of  each  year,  to  make  a  block  report  of 
the  number  of  pupils  by  grades,  belonging  to  their  re- 
spective schools.  The  blocks  shall  be  designated  by 
numbers  and  additions.  They  shall  also  report  the 
number  of  pupils,  by  grades,  to  be  sent  to  other  schools 
by  promotion.  (The  block  numbers  referred  to  may  be 
found  on  any  city  map.)  This  subdivision  applies  to  j 
Primary  and  Grammar  schools  only. 
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Sec.  58.  Principals  shall  send  to  the  office  of  the 
Superintendent,  at  the  close  of  the  last  school  day  of  each 
month,  a  report  embodying  a  record  of  the  attend- 
ance and  absence  of  themselves  and  assistants  for 
the  current  month,  giving  the  exact  time  and  date 
and  the  reasons  for  said  absence.  Principals  who 
fail  to  make  these  reports  before  the  first  day  of  the  fol- 
lowing month  shall  forfeit  five  dollars  of  their  salary. 

Sec.  59.  Principals  must  keep  a  record  of  all  books 
provided  for  the  library  of  their  schools,  and  see  that 
they  are  properly  marked  and  numbered. 

Sec  60.  Principals  shall  be  responsible  for  the  gen- 
eral discipline  and  management  of  their  schools.  They 
shall  be  at  their  schools  not  later  than  8 :30  a.  m.  They 
shall  exercise  close  supervision  in  their  school  yards ; 
giving  all  necessary  support  to  their  Vice-Principals 
and  assistants. 

v  Sec.  61.  Principals  of  Primary  Schools  must  detail 
assistants,  in  regular  order,  weekly  or  daily,  to  take 
charge  of  the  yards  at  half-past  8  o'clock  and  during 
the  morning  recess  and  noon  intermission.  In  other 
schools  the  Vice-Principals  shall  take  charge  of  the 
yards  designated  by  the  Principal.  In  schools  where 
there  are  other  yards,  or  in  Primary  Schools  of  sixteen 
or  more  classes,  the  Principal  may  appoint  (subject  to 
the  approval  of  the  Classification  Committee)  a  teacher 
to  act  as  yard  assistant,  who  shall  receive  $10.00  per 
month  extra  compensation. 

Sec  62.  Principals  are  authorized  to  hold  public  ex- 
hibitions or  public  oral  examinations  during  any  day  of 
the  last  month  of  the  school  year. 
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Sec.  63.  Principals  may  promote  deserving  pupils, 
and  may  put  back  incapable  pupils,  at  any  time  during 
the  year.  Promotion  from  division  to  division  and  from 
grade  to  grade  shall  be  made  at  the  end  of  each  school 
term. 

The  promotion  of  pupils  from  grade  to  grade  must  be 
determined  by  the  Principal,  after  consultation  with  the 
class  teacher,  on  the  pupil's  work  for  the  term  or  the 
year. 

Sec.  64.  Within  two  weeks  after  the  opening  of 
school  in  each  term,  the  Principal  of  each  school  must 
make  a  report  to  the  Superintendent  of  the  grade  of 
class  assigned  to  each  teacher,  and  the  number  of  pupils 
in  each  class. 

Sec.  65.  Principals  must  post  the  name  of  the 
teacher  and  the  grade  of  the  class  on  the  outside  of  the 
door  of  each  class-room. 

Sec.  66.  Principals  must  arrange  exchanges  of 
classes  and  teachers,  so  that  instruction  may  be  given 
in  vocal  music. 

Sec.  67.  At  the  close  of  each  school  month  Princi- 
pals must  report  to  the  Superintendent,  on  official 
blanks,  concerning  the  success  or  failure  of  substitute 
teachers  who  have  taught  for  at  least  five  consecutive 
days  in  their  schools. 


CLASSIFICATION. 


Sec.  68.  At  the  beginning  of  the  school  year,  in 
August,  Principals  shall  classify  their  schools,  assigning 
teachers  to  the  classes  for  which  they  consider  them 
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best  fitted.  Such  assignments  shall  be  subject  to  the 
approval  of  the  Superintendent  and  the  Classification 
Committee;  and,  when  once  made,  shall  not  be  changed 
unless  tbe  cause  of  the  proposed  change  has  been  stated 
in  writing  to  the  Superintendent,  and  the  same  ap- 
proved by  him  and  the  Classification  Committee. 

Sec.  69.  Principals  shall  from  time  to  time  so  as- 
sign teachers  to  class  rooms  that  they  shall  alternate  in 
the  occupancy  of  desirable  and  undesirable  rooms. 

Sec  70.  First  grade  classes  shall  consist,  at  the  be- 
ginning of  the  school  year,  in  August,  of  forty  pupils 
each.  Whenever  the  average  daily  attendance  shall  fall 
below  thirty-five,  or  exceed  forty-five,  the  Superinten- 
dent shall  report  the  fact  to  the  Classification  Commit- 
tee, and  if  in  his  judgment  it  is  advisable,  shall  recom- 
mend a  plan  for  consolidation,  or  the  formation  of  a  new 
class.  Other  Primary  and  Grammar  classes  shall  con- 
sist of  at  least  fifty  pupils,  and  the  Superintendent  shall 
likewise  report  when  the  average  daily  attendance  falls 
below  forty  or  exceeds  fifty.  In  schools  having  less 
than  four  classes  these  numbers  may  be  modified  to 
meet  the  needs  of  classification. 

Sec.  71.  In  High  Schools,  a  full  Junior  class  shall 
consist  of  at  least  thirty-five  pupils,  and  a  full  Middle 
or  Senior  class  of  at  least  forty  pupils. 


SUBSTITUTES. 


Sec.  72.     The  regular  Day  Substitute  Class  shall  con- 

;      sist  of  thirty  teachers,  who  shall  report  for  duty  daily, 

and  shall  be  paid  such  compensation  as  may  be  allowed 
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by  the  Board  of  Education.  When  their  services  are  not 
otherwise  required,  they  shall  be  assigned  to  the  differ- 
ent schools,  to  be  trained  in  methods  of  instruction  and 
management,  in  the  same  manner  and  under  the  same 
conditions  as  are  provided  by  these  Rules  for  the 
assignment  of  student  teachers  from  the  San  Francisco 
Normal  School.  The  Evening  Substitute  Class  shall 
consist  of  six  teachers  under  pay,  who  shall  report  for 
duty  nightly. 

Sec.  73.  Whenever  substitute  teachers  are  required 
in  High  Schools  they  shall  be  temporarily  appointed  by 
the  Superintendent,  until  the  next  meeting  of  the 
Classification  Committee. 

Sec.  74.  Whenever  a  regular  teacher  is  absent,  the 
Principal  must  immediately  call  for  a  substitute,  unless 
previously  notified  that  the  teacher  will  be  present  be- 
fore 9 :30.  Principals  may  call  for  a  substitute  for  the 
morning  or  for  the  afternoon  session,  or  for  both.  In 
case  the  regular  teacher  arrives  after  a  substitute  has 
been  called  for,  the  substitute  shall  remain  at  the 
school  for  the  session,  and  the  teacher  shall  forfeit  pay 
for  half  a  day.  The  Superintendent  shall  have  charge 
of  the  assignment  of  substitutes. 

Sec.  75.  Substitutes  who  are  not  notified  of  the  re- 
turn of  the  teacher  in  time  to  prevent  their  going  to 
the  school  shall  remain  at  the  school  for  the  session, 
and  the  teacher  shall  forfeit  pay  for  half  a  day. 

Sec.  76.  Substitutes  are  required  to  make  themselves 
familiar  with  the  course  of  study  so  that  they  may  know 
the  work  of  every  grade  for  every  quarter  of  the  school 
year. 
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Sec.  77.  On  application  to  the  Secretary,  blank 
forms  will  be  furnished  to  substitutes,  upon  which  they 
shall  specify  in  detail  where,  when,  and  for  whom  they 
have  been  substituted.  These  reports,  certified  to  by 
the  Principal,  shall  be  presented  at  the  office  of  the 
Secretary  on  the  last  school  day  of  each  calendar  month, 

Sec.  78.  No  more  than  thirty  substitutes  shall  at  any 
time  be  under  pay.  Whenever  the  uumber,  including 
teachers  relieved  from  class  duty  by  consolidation  of 
pupils,  shall  exceed  thirty,  the  Secretary  shall  notify 
those  last  elected,  in  excess  of  that  number,  that  they 
are  suspended  until  the  number  in  the  class  shall  be  re- 
duced by  assignment,  or  otherwise,  to  thirty. 


STUDENT    TEACHERS. 


Sec.  79.  Principals  shall  report  monthly  on  official 
blanks,  as  to  the  success  or  failure  of  student  teachers 
assigned  from  the  San  Francisco  Normal  School. 

Sec  80.  As  student  teachers  are  sent  out  to  be 
trained  in  methods  of  instruction  and  management, 
Principals  must  assign  them  to  duty,  as  far  as  practica- 
ble, in  classes  where  this  object  will  be  best  attained. 
Student  teachers  must  not  be  assigned  to  the  task  of 
correcting  examination  papers. 

Sec.  81.  Student  teachers  from  the  San  Francisco 
Normal  School  shall  be  assigned  monthly  for  training 
practice  to  such  schools  as  may  be  determined  on  by  the 
Superintendent,  after  consultation  with  the  Principals 
of  the  Schools. 
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DISCIPLINE. 


Sec.  82.  Teachers  must  co-operate  with  their  Princi- 
pals in  the  management  of  pupils  before  and  after 
school  sessions,  and  at  recess  and  the  noon  intermission. 
Good  order  must  be  maintained  in  rooms,  halls,  and  on 
school  grounds. 

Sec.  83.  Every  teacher  is  hereby  especially  em- 
powered and  enjoined  to  command  order,  on  or  about 
the  school  premises,  on  the  part  of  every  pupil  con- 
nected with  the  public  schools. 

Sec.  84.  All  modes  of  punishment  calculated  to  de- 
grade a  pupil,  and  the  use,  on  the  part  of  any  teacher, 
of  discourteous  language  towards  pupils  or  parents,  are 
expressly  forbidden. 

Sec.  85.  Principals  shall  report  the  names  and  resi- 
dences of  habitual  truants  to  the  Truant  Officer  when- 
ever the  case  requires  his  assistance. 

Sec.  86.  Pupils  may  be  temporarily  suspended  from 
class  exercises  by  assistant  teachers,  who  shall  immedi- 
ately report,  with  reasons,  to  the  Principal  for  decision. 

Sec.  87.  Pupils  who  shall  in  any  way  deface  or  in- 
jure any  school  property  shall  be  liable  to  suspension  or 
expulsion,  and  their  parents  shall  be  liable  for  damages. 
Pupils  whose  parents  shall  have  created  a  disturbance  in 
school,  or  shall  have  censured,  abused,  or  insulted  any 
teachers,  before  their  classes,  or  on  school  premises,  or 
by  letter,  shall  be  liable  to  suspension  or  expulsion. 
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CORPORAL    PUNISHMENT. 


Sec.  88.  Corporal  punishment  shall  not  be  adminis- 
tered in  the  High  Schools,  nor  upon  girls  in  any  of 
the  schools  of  the  Department.  Such  punishment 
must  be  administered  only  by  Principals  and  shall  only 
be  resorted  to  in  extreme  cases  when  other  means 
fail  to  maintain  obedience.  No  excessive,  cruel,  or  un- 
usual punishment  shall  be  allowed. 

Sec.  89.  Principals  must  keep  a  record  of  all  cases  of 
corporal  punishment,  in  a  book  provided  for  that  pur- 
pose, which  record  shall  include  the  name  and  age  of 
the  pupil,  the  offense  committed,  and  the  character  of 
the  punishment.  At  the  close  of  each  school  month,  a 
transcript  of  this  record  shall  be  sent  to  the  Superin- 
tendent on  official  blanks. 


SUSPENSION  AND  EXPULSION. 


Sec  90.  A  pupil  is  suspended  when,  because  of  his 
misconduct,  he  is  deprived  of  school  privileges  for  a 
stated  or  indefinite  time,  or  pending  action  by  the 
Superintendent,  the  Committee  on  Rules,  or  the  Board 
of  Education. 

(  No  suspended  pupil  shall  be  reinstated  until  the 
Principal  and  the  class  teacher  shall  have  been  heard  in 
regard  to  the  case. 

Sec  91.  Pupils  who  refuse  to  receive  corporal  punish- 
ment may  be  suspended  by  the  Principal  for  a  period 
not  to  exceed  four  weeks,  without  appeal. 
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Sec.  92.  Principals  may  suspend  pupils  absolutely 
for  a  period  not  exceeding  one  week,  or  for  a  longer 
time,  until  the  Superintendent  can  act  on  the  suspen- 
sion. They  shall  immediately  report  any  suspension  to 
the  Superintendent,  who  shall  decide  the  case  or  report 
it,  if  necessary,  to  the  Committee  on  Rules.  When  a 
pupil  is  temporarily  suspended,  the  Principal  must  re- 
port the  suspension  immediately  to  the  parent  or  guar- 
dian, as  well  as  to  the  Superintendent.  No  pupil  shall 
be  sent  home,  even  for  half  a  day,  unless  a  written 
notification  be  sent  to  the  pai-ent  or  guardian  stating 
the  reason  therefor.  Principals  must  report  to  the 
Superintendent  at  the  end  of  each  school  month  all 
cases  of  suspension,  with  the  dates  and  causes  thereof. 

Sec.  93.  Pupils  shall  be  expelled  only  by  vote  of  the 
Board.  Continued  willful  disobedience  or  open  defiance 
of  the  authority  of  the  teacher  constitutes  good  cause  for 
expulsion  from  school. 


DUTIES  OF  TEACHERS. 


Sec.  94.  Teachers  must  punctually  keep  the  hours 
for  opening  and  dismissing  school,  and  shall  remain 
upon  the  school  premises  during  the  intermission  at 
noon,  except  when  excused  by  the  Principal. 

Sec  95.  Teachers  must  be  in  their  class  rooms  fifteen 
minutes  before  nine  o'clock  (and  ten  minutes  earlier  if 
the  weather  is  inclement),  and  must  be  marked  as  tardy 
by  Principals  if  they  are  not  at  their  desks  on  time. 

If  a  teacher  shall  fail  to  be  at  his  or  her  post  of  duty 
three  times  in  any  one  calendar  month,  the  Principal 
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shall  report  such  tardiness  to  the  Committee  on  Rules, 
and  if,  thereafter,  the  same  teacher  is  similarly  tardy, 
he  or  she  shall  forfeit  one-half  a  day's  salary, 
s  Sec.  96.  Pupils  shall  not  be  allowed  to  remain  in  any 
school  room,  except  in  the  presence  of  a  teacher,  un- 
less in  cases  of  urgent  necessity  and  by  special  permis- 
sion of  the  Principal. 

.  Sec.  97.  Teachers  are  authorized  to  require  excuses 
from  the  parents  or  guardians  of  pupils,  either  in  per- 
son or  by  written  note,  in  all  cases  of  absence,  or  tardi- 
ness, or  of  dismissal  before  the  close  of  school.  In  case 
of  absence,  a  note  must  be  presented  on  the  child's  re- 
turn to  school.  In  case  of  tardiness,  a  note  must  be 
presented  the  next  day. 

(  Sec.  98.  Teachers  must  exercise  reasonable  supervi- 
sion over  tbe  text-books  of  pupils ;  must  inspect  the 
books  from  time  to  time,  and  prevent  their  defacement 
or  wanton  destruction.  At  the  close  of  each  school  year 
they  shall  take  from  all  scholars  that  have  been  pro- 
moted, or  are  leaving  school,  a  list  of  books  that  such 
scholars  wish  to  sell,  together  with  their  names  and  ad- 
dresses, which  list  shall  be  furnished  new  pupils  on 
entrance  to  their  classes. 

Sec.  99.  Principals  and  teachers  must  not  give  in- 
struction for  pay,  or  any  other  compensation,  to  pupils 
of  their  classes,  nor  shall  such  instruction  be  given  in 
any  building  or  room  belonging  to  the  Public  School 
Department. 

I  Sec  100.  Each  assistant  teaching  a  class  above  the 
third  grade  shall  keep  a  "  Class  Record  Book,"  showing 
the  standing  and  deportment  of  each  pupil,  and  shall 

snd,  previous  to  each  vacation,  reports  in  the  required 
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form  to  parents  and  guardians;  but  whenever  the 
standing  or  deportment  of  individual  pupils  is  unsatis- 
factory, reports  shall  be  sent  at  least  once  a  month. 

Sec.  101.  Each  assistant  teacher  must  keep  a  "State 
Eegister,"  in  the  required  form,  including  the  name, 
age,  and  residence  of  each  pupil,  together  with  the  name 
of  the  parent  or  guardian. 

Sec.  102.  The  teacher  of  each  grade  must  prepare  a  pro- 
gramme of  daily  exercises,  a  copy  of  which  shall  be  kept 
posted  conspicuously  in  the  school- room,  and  another  in 
the  State  Register.  For  purposes  of  recitation,  pupils  in 
first  and  second  grade  classes  shall  be  divided  into  at 
least  three  divisions,  and  in  all  other  classes  of  Primary 
and  Grammar  Schools  into  at  least  two  divisions. 

Sec  103.  Teachers  shall  give  vigilant  attention  to 
the  ventilation  and  temperature  of  their  rooms,  and 
shall  especially  avoid  an  excessive  degree  of  heat.  At 
each  recess,  and  at  every  change  of  lessons,  they  shall 
open  doors  and  windows,  so  as  to  secure  an  effectual 
change  of  air.  At  other  times,  windows  shall  be 
opened  by  lowering  them  from  the  top,  but  pupils  must 
not  be  allowed  to  sit  in  a  current  of  air.  Except  in  ex- 
cessively cold  weather,  teachers  must  not  allow  coal  to 
be  put  into  stove3  or  furnaces  after  one  o'clock.  During 
the  season  in  which  fires  are  required  in  schools, 
teachers  must  endeavor  to  keep  their  rooms  at  a  temper- 
ature of  65  degrees. 

Sec  104.  Teachers  are  strictly  forbidden  to  require 
their  pupils  to  perform  any  menial  services  or  to  send 
them  on  private  or  personal  errands,  during  school 
hours. 
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MONITOES. 


Sec.  105.  Principals  must  not  appoint,  nor  allow 
teachers  to  appoint,  monitors  for  the  yards,  halls,  or 
rooms,  with  the  power  of  punishment,  or  of  reporting 
pupils  for  reprimand  or  punishment.  This  rule  does 
not  prohibit  the  appointment  of  pupils  to  take  charge 
of  hat-rooms,  and  to  distribute  and  collect  slates,  pen- 
cils, pens,  and  paper.  Janitors  must  not  be  required 
nor  allowed  to  act  as  monitors. 

Sec  106.  Teachers  must  not  appoint  pupils  to  examine 
and  credit  examination  papers.  This  rule  does  not  pro- 
hibit the  interchange  of  papers  among  pupils  of  the 
class  and  the  correction  of  such  papers,  when  the 
pupils  have  the  right  to  appeal  at  once  to  the  teacher. 


ABSENCE  OF  TEACHERS. 


Sec.  107.  No  leave  of  absence  shall  be  granted  or  re- 
newed for  a  longer  period  than  six  months,  except  as 
provided  in  the  next  following  section. 

Sec.  108.  At  the  discretion  of  the  Board,  any  teacher 
may  be  granted  a  leave  of  absence,  for  a  period  not  ex- 
ceeding a  year,  excepting  when  a  teacher  desires  to  pur- 
sue advanced  studies,  when  the  leave  may  be  for  a 
period  not  exceeding  three  ^years.  A  leave  of  absence 
granted  for  a  period  exceeding  ninety  days  shall  termi- 
nate at  the  beginning  of  a  term. 

Positions  temporarily  vacant  through  leave  of  absence 
shall  be  filled  by  a  substitute  teacher,  or  by  an  assign- 


ment, limited  to  the  term  of  absence. 
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Teachers  reporting  at  the  expiration  of  a  leave  shall 
be  entitled  to  the  position  held  when  leave  was  taken. 

Sec.  lt)9.  Teachers  desiring  to  be  absent  from  duty 
for  a  period  not  exceeding  one  month  must  give  notice 
thereof  to  the  Committee  on  Rules,  stating  the  cause 
and  duration  of  such  absence.  Such  notification,  made 
upon  official  blanks,  and  approved  by  the  Principal, 
must  be  sent  to  the  Secretary  for  consideration  by  the 
Committee.  In  cases  of  sickness  or  other  emergency 
teachers  may  absent  themselves  without  permission; 
but  such  teachers  must,  upon  returning  to  duty,  give 
notice  thereof  in  the  manner  above  provided.  Teachers 
absent  from  duty  without  such  notice  and  approval 
must  be  reported  at  once  by  the  Principal  to  the  Secre- 
tary, who  shall  report  the  same  to  the  Chairman  of  the 
Committee  on  Rules.  Teachers  desiring  to  be  absent  for 
a  longer  period  than  one  month  must '  apply  to 
the  Board  for  leave  of  absence.  Principals  shall  not 
approve  any  notice  of  intended  absence  unless  satisfied 
that  there  is  a  good  and  sufficient  cause  therefor.  Upon 
the  return  of  any  teacher  after  such  absence  the  Princi- 
pal must  certify  that  the  same  was  for  good  and  sufficient 
cause. 

Sec.  110.  Principals  may  excuse  the  absence  of 
teachers  for  less  than  one  hour,  for  good  cause,  but  the 
Principal,  or  some  other  teacher,  or  a  student  teacher, 
must  take  charge  of  the  class. 

Sec.  111.  The  Vice-Principal  shall  have  charge  of  the 
school  during  the  absence  of  the  Principal,  but  shall  re- 
ceive no  extra  pay  unless  such  Principal  has  been  ab- 
sent for  a  period  of  one  calendar  month.  In  the  ab- 
sence of  the  Principal,  the  senior  teacher  of  the  high- 
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est  grade  shall  take  charge  of  the  yard.  When  the 
Vice-Principal  is  absent,  the  Principal  shall  designate 
a  teacher  to  temporarily  fill  the  position,  and  a  substi- 
tute shall  be  assigned  to  the  school  to  fill  such  posi- 
tion as  the  Principal  may  direct.  A  teacher  acting  as 
Principal  or  Vice-Principal  for  five  days  or  more  in  any 
calendar  month  shall  receive  therefor  the  salary  of  the 
position  so  temporarily  filled. 

Sec.  1L2.  A  deduction  in  proportion  to  the  number  of 
school  days  in  the  month  shall  be  made  for  each  day's 
absence,  and  one-sixth  of  this  amount  for  each  hour's 
absence,  unless  the  absence  be  in  accordance  with  the 
section  which  permits  teachers  to  visit  other  schools,  or 
by  permission  of  the  Superintendent  or  Committee  on 
Rules. 

Sec.  113.  Any  teacher  in  whose  residence  there  is  a 
contagious  disease  shall  remain  away  from  school,  and 
shall  immediately  report  the  facts  to  the  Committee  on 
Rules,  which  committee  shall  determine  when  the 
teacher  may  return. 


HOME     STUDY. 


Sec.  114.  Lessons  for  home  study  shall  be  regulated 
as  follows : 

To  pupils  of  the  first  and  second  grades,  no  home  les- 
sons, except  reading,  shall  be  assigned. 

To  pupils  of  the  third,  fourth,  and  fifth  grades,  not 
more  than  one  hour's  study. 


[  42] 

To  pupils  of  the  sixth  and  seventh  grades,  not  more 
than  one  and  one-half  hour's  study. 

To  pupils  of  the  eighth  grade,  not  more  than  two 
hours'  study. 

Sec.  115.  In  High  Schools,  Principals  must  direct 
the  heads  of  departments,  and  other  department  teach- 
ers, to  assign  lessons,  in  their  respective  departments, 
so  that  the  total  time  required  for  home  study,  by  pu- 
pils of  average  ability,  shall  not  exceed  three  hours 
daily. 


GENERAL  RULES. 


Sec  116.  Teachers  shall  neither  advise  nor  require 
their  pupils  to  purchase  books,  stationery,  or  publica- 
tions of  any  kind,  except  those  ordered  by  the  Board, 
nor  shall  they  sell  to  their  pupils  any  books,  papers, 
pencils,  or  any  other  school  appliances. 

Sec  117.  It  shall  be  the  duty  of  teachers  to  impress 
on  the  minds  of  their  pupils  the  principles  of  morality, 
truth,  justice,  and  patriotism;  to  teach  them  to  avoid 
idleness,  profanity,  and  falsehood ;  to  instruct  them  in 
the  principles  of  our  government,  and  to  train  them  up 
to  a  true  comprehension  of  the  rights,  duties,  and  digni- 
ties of  American  citizenship. 

Sec.  118.  No  teacher  shall  sign,  in  his  or  her  official 
capacity,  any  paper  recommending  any  person  for  politi- 
cal preferment. 

Sec  119.  Teachers  are  prohibited  from  collecting  any 
contributions  from  pupils  for  any  purpose  whatever,  un- 
less application  for  permission  to  do  so  be  first  made  to 
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the  Committee  on  Rules,  who  may  grant  or  deny  the 
request,  or  refer  it  to  the  Board. 

Sec.  120.  Principals  of  Grammar  and  Primary 
Schools  may  visit  other  schools  in  the  Department  two 
days  of  each  school  term.  "While  absent,  their  duties 
shall  be  performed  by  a  Vice-Principal  or  an  assistant, 
without  additional  pay.  Principals  may  permit  or  de- 
tail Vice-Principals  or  assistants  to  visit  other  public 
schools  one  day  in  each  term,  requiring  written  reports 
thereof.  During  their  absence  for  this  purpose  a  sub- 
titute  teacher  may  be  called  if  necessary.  No  more 
than  one  teacher  in  each  school  shall  be  allowed  to 
visit  on  the  same  day.  Principals  of  High  Schools  shall 
be  allowed  four  days  in  each  year  to  visit  schools  or  the 
Universities,  and  their  Vice-Principals  and  assistants 
shall  be  allowed  one  day  in  each  year  for  a  like  pur- 
pose. 

JANITORS. 


Sec.  121.  Janitors  must  report  for  duty  at  the  hour 
for  opening  and  closing  school,  except  in  small  schools, 
when  otherwise  provided  by  the  Committee  on  Janitors. 

Sec  122.  All  janitors  receiving  salaries  of  $40.00  per 
month  and  upwards  shall  devote  their  entire  time  to 
the  duties  of  their  positions,  and  shall  not  leave  the 
premises  during  school  hours,  without  permission  of 
the  Principal.  During  vacation  they  shall  visit  and  ex- 
amine every  room  in  their  charge  at  least  once  a  day. 

Sec.  123.  On  Friday  of  each  week,  or  at  any  other 
time  when  necessary,  they  shall  obtain  from  the  Deposi- 
tory all  school  supplies.    They  shall  keep  school  build- 
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ings,  including  basements  and  sidewalks,  furniture, 
stoves  and  gas  stoves,  yards,  and  out-buildings,  neat  and 
clean,  shall  scrub  the  floors  and  stairs  and  clean  the 
windows  at  least  four  times  per  year,  shall  build  fires, 
open  and  close  school  buildings,  and  perform  other 
reasonable  duties  ordered  by  Principals. 

All  janitors  who  neglect  to  obey  the  instructions  given 
by  Principals  shall  be  reported  to  the  Superintendent 
and  the  Committee  on  Janitors. 

Sec.  124.  Teachers  shall  see  that  school-rooms  are 
properly  vacated  after  school  hours,  giving  opportunity 
to  janitors  to  plao.e  the  same  in  order. 

Sec.  125.  Janitors  shall  weigh  all  coal  received  at  the 
schools,  and  shall  report  thereon  to  Principal.  Certifi- 
cates of  these  weights  shall  be  signed  by  the  Principals, 
and  sent  by  them  to  the  Secretary  of  the  Board  of  Edu- 
cation, who  shall  make  a  record  of  the  same,  and  then 
send  them  to  the  Committee  on  Supplies  of  this  Board. 

Sec.  126.  Janitors  shall  raise  the  American  flag  on 
school-houses  on  the  first  and  last  school  day  of  the 
school  year,  and  on  the  last  school  day  before  and  the 
first  school  day  after  each  vacation ;  during  public  exer- 
cises ;  on  Washington's  Birthday,  Bunker  Hill  Day,  the 
Fourth  of  July,  Admission  Day,  Patriotic  Day,  and  on 
such  other  days  as  may  be  ordered  by  the  Board  of  Edu- 
cation, the  President  of  the  Board,  or  the  Superin- 
tendent. 

The  flag  shall  be  at  half-mast  on  Memorial  Day,  on 
the  death  of  a  teacher  or  pupil,  and  on  such  other  days 
as  may  be  ordered  by  the  Board,  the  President  of  the 
Board,  or  the  Superintendent. 
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DUTIES    AND    RIGHTS    OF    PUPILS. 


Sec.  127.  Every  pupil  is  required  to  attend  school 
punctually  and  regularly ;  to  conform  to  the  regulations 
of  the  school ,  and  to  obey  promptly  all  directions  of  the 
teacher ;  to  observe  good  order  and  propriety  of  deport- 
ment; to  be  diligent  in  study,  respectful  to  teachers,  and 
kind  and  obliging  to  schoolmates ;  to  refrain  from  the 
use  of  profane  and  vulgar  language,  and  from  the  use 
of  tobacco,  and  to  be  clean  and  neat  in  person  and  cloth- 
ing. 

Sec.  128.  All  Primary  or  Grammar  School  pupils, 
except  those  desiring  to  attend  schools  exclusively  for 
boys  or  for  girls,  or  to  study  German  or  French,  shall 
attend  the  nearest  school  where  accommodations  can  be 
had  in  a  suitable  grade,  unless  otherwise  directed  by 
the  Superintendent. 

Sec.  129.  Any  parent  who  desires  to  have  his  child 
transferred  from  one  school  to  another  shall  apply  to 
the  principal  for  a  certificate,  which  shall  state  the 
name,  age,  grade,  scholarship,  deportment,  residence, 
and  cause  of  transfer  of  the  pupil.  Distance  or  removal 
of  children  shall  constitute  good  cause  for  granting  a 
transfer.  Principals  shall  not  receive  pupils  who  have 
attended  any  other  public  school  within  a  period  of  one 
year,  without  transfers.  Any  pupil  admitted  into  a 
school  who  lives  out  of  the  district  shall  be  subject  to 
transfer  to  his  proper  district  when  the  necessities  of 
the  school  require  it. 

Sec.  130.  Whenever  a  pupil  applies  for  admission  to 
a  school  in  which  there  is  not  room,  the  Principal  shall 
report  the  name,  age,  and  address  to  the  Superintend- 
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ent  of  Schools,  who  shall  either  make  room  for  such 
applicant  by  transferring  from  such  school  pupils  who 
reside  nearer  other  schools  to  their  proper  schools,  or 
shall  arrange  for  the  admission  of  the  pupils  to  the 
nearest  school  in  which  there  is  room. 

Sec.  131.  No  High  School  pupil  shall  be  allowed  to 
discontinue  any  study,  or  take  a  course  other  than  one  of 
the  regular  courses,  without  the  consent  of  the  Princi- 
pal. 

Any  High  School  pupil  may  so  arrange  his  or  her 
studies,  under  the  direction  of  the  Principal,  as  to  com- 
plete the  regular  course  in  lour  or  more  years. 

Sec.  132.  No  petition  against  a  teacher  shall  be  re- 
ceived by  the  Board  of  Education,  or  by  any  committee 
thereof,  from  the  pupils  of  auy  school  or  class ;  but  their 
grievances  may  be  presented  by  a  petition  from  their 
parents  or  guardians  to  the  Committee  on  Rules  who  will 
investigate  privately  and  report  to  the  Board, 

Sec.  133.  Non-resident  pupils  may  be  admitted  to  the 
schools,  but  only  to  the  extent  that  the  school  accommo- 
dations may  be  in  excess  of  the  immediate  need  of  the 
resident  population.  For  this  privilege  all  such  non- 
resident pupils  attending  the  schools  shall  pay  to  the 
Board  of  Education,  to  go  to  the  credit  of  the  School 
Fund,  for  each  term  of  five  months  in  advance: 

Normal  School $30.00 

High  School , 20.00 

Grammar  or  Primary  School 10.00 

Sec.  134.  No  non-resident  pupil  shall  be  admitted  to  a 
seat  in  any  school  of  the  Department  until  such  pupil  shall 
have  presented  to  the  Principal  of  the  school  a  receipt 
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showing  that  the  required  tuition  has  been  paid  to  the  Su- 
perintendent. Except  when  the  schools  are  filled  by  the 
resident  pupils,  non-resident  parents  or  guardians,  who 
pay  taxes  to  the  City  and  County  of  San  Francisco,  shall 
be  entitled  to  same,  free  of  charge,  one  pupil  belonging 
to  their  own  family,  and  no  more,  for  every  $500  valua- 
tion of  San  Fraucisco  property  on  which  they  pay  taxes. 
A  receipted  tax  bill  shall  be  required  as  evidence. 


VACCINATION  AND  SANITATION. 


Sec.  135.  Teachers  shall  require  from  all  pupils  be- 
fore admitting  them  to  school  satisfactory  evidence  that 
they  have  been  vaccinated. 

Pupils  shall  give  due  attention  to  personal  neat- 
ness and  cleanliness,  and  any  who  fail  in  this  respect 
shall  be  sent  home  to  be  properly  prepared  for  school. 
No  pupil  or  teacher  who  is  afflicted  with  consumption , 
contagious  impetigo,  ringworm,  or  opthalmia,  or  in 
whose  residence  there  is  any  one  sick  with  diphtheria, 
smallpox,  measles,  scarlet,  typhoid,  or  typhus  fever, 
chickenpox,  or  scabies,  shall  attend  school  without  a 
certificate  from  the  attending  physician,  countersigned 
by  the  Health  Officer,  that  all  danger  of  contagion  is 
past. 

PUPILS  AND  TEACHERS. 


Sec.  136.  Teachers  shall  hold  pupils  to  a  strict  ac- 
countability for  any  disorderly  conduct  on  their  way  to  or 
from  school,  or  on  the  school  premises. 
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Sec.  137.  Pupils  on  entering  school  shall  be  furnished 
with  a  list  of  books  and  other  articles  required  in  the 
course  of  study,  and  the  neglect  or  refusal  of  parents  to 
supply  the  required  books  within  one  week  shall  consti- 
tute cause  for  forfeiture  of  seat. 

Sec.  138.  Whenever  Principals  are  satisfied  that 
parents  are  too  poor  to  furnish  books,  they  shall  make 
out  a  list  on  the  proper  blanks,  which  shall  be  signed  by 
the  parent  and  returned  to  the  Principals,  who  shall  fur- 
nish the  books  from  the  school  libraries.  All  books  so 
supplied  shall  be  delivered  to  the  Principals,  by  the  class 
teachers,  at  the  end  of  the  term,  and  replaced  in  the 
school  library,  to  be  used,  as  occasion  may  require,  in 
supplying  other  pupils.  Pupils  who  fail  to  return  books 
in  reasonably  good  condition  shall  not  be  supplied  with 
them  in  the  future. 

Sec  139.  Pupils  must  not  be  detained  for  study  or  for 
punishment  during  any  part  of  the  noon  intermission  or 
the  short  recess.  All  pupils  except  those  in  delicate 
health  must  be  required  to  pass  out  of  the  class  room  at 
recess,  except  in  inclement  weather. 

Sec  140.  No  pupil  shall  have  leave  to  be  absent  a 
part  of  the  day  for  the  purpose  of  receiving  instruction 
elsewhere,  except  by  permission  of  the  Superintendent. 

Sec  141.  Except  in  High  Schools,  pupils  must  not 
be  detained  for  study  or  punishment  for  more  than  thirty 
minutes  after  the  regular  time  for  dismissal.  Teachers 
are  recommended  to  avoid  detention  after  school  hours» 
except  in  extreme  cases. 

Sec  142.  Pupils  who  are  not  in  their  class  rooms  at 
9  o'clock  a.  m.,  or  1  p.  m.,  shall  be  marked  as  tardy. 

Sec  143.    Whenever  a  pupil  is  absent  one  day  the 
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teacher  shall  notify  the  parents  immediately,  unless  sat- 
isfactory information  of  the  cause  of  the  absence  is  ob- 
tained. 

Sec.  144.  No  pupil  shall  be  sent  home  for  an  excuse 
during  session  hours,  nor  from  room  to  room  on  errands, 
except  by  permission  of  the  Principal. 

.  Pupils  shall  be  allowed  to  go  home  to  lunch  at  the 
noon  intermission ;  but  Principals  may  at  their  discre- 
tion detain  those  who  fail  to  return  in  time.  Principals 
may,  also,  at  their  discretion,  refuse  permission  to 
pupils  living  at  a  distance  to  go  home  to  lunch  during  in- 
clement weather. 

Sec.  145.  The  unexcused  absence  of  a  pupil  three 
days,  or  three  acts  of  unexcused  tardiness,  in  any  school 
month,  shall  be  good  cause  for  forfeiture  of  seat,  but,  on 
personal  application  by  the  parent  or  guardian,  the  Prin- 
cipal may  readmit  or  may  refer  the  case  to  the  Superin- 
tendent. 

"Pupils  are  required,  in  all  cases  of  absence,  to  bring, 
on  their  return  to  school,  an  excuse,  in  writing,  from 
their  parents  or  guardiaus,  assigning  good  and  sufficient 
reasons  for  such  absence."    (State  Law.) 

.  Sec  146.  Any  pupil  transferred  on  account  of  bad 
conduct  shall,  if  afterwards  deemed  deserving  of  sus- 
pension, be  suspended  indefinitely  and  shall  be  restored 
to  school  privileges  only  by  vote  of  the  Board. 

Sec  147.  Pupils  are  prohibited  from  making  presents 
to  teachers,  and  from  contributing  toward  class  presents 
for  teachers. 
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EVENING  SCHOOLS. 


Sec.  148.  The  Evening  Schools  of  this  city  are  estab- 
lished to  afford  the  means  of  education  to  boys  and  girls 
who  are  unable  to  attend  the  Day  Schools,  and  to  adults 
who  may  wish  to  avail  themselves  of  the  privileges  they 
afford. 

Sec.  149.  They  shall  be  free  to  all  persons  over  twelve 
years  of  age. 

Sec  150.  No  pupil  shall  be  admitted  to  an  Evening 
School  unless  prevented  from  attending  Day  School  by 
their  regular  occupation,  except  by  permission  of  the 
Committee  on  Rules. 

Sec.  151.  The  terms  of  the  Evening  Schools  shall 
open  and  close  on  the  same  dates  as  the  Day  Schools. 

Sec.  152.  The  studies  pursued  in  these  schools  shall 
be  Reading,  Spelling,  Writing,  Arithmetic,  Grammar, 
Geography,  Architectural  Drawing,  Mechanical  Drawing, 
Bookkeeping,Stenography  and  Typewriting,  Algebra,  and 
Geometry.  The  Text-Books  must  be  the  same  as  in  the 
Day  Schools. 

Sec  153.  The  sessions  shall  be  held  every  evening  of 
school  days  from  7 :15  to  9 :15. 

Sec  154.  The  Principal  of  an  Evening  School  having 
eight  or  more  classes  shall  not  be  required  to  teach  a 
class,  but  shall  have  the  general  superintendence  of  that 
school. 

Sec  155.  Teachers  are  required  to  be  present  ten 
minutes  before  the  time  for  opening  the  school. 

Sec  156.  No  class,  except  a  foreign  class  or  a  class 
of  mixed  grades,  shall  be  continued  for   more   than 
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thirty  days  unless  the  daily  average  attendance  equals 
or  exceeds  thirty-five. 

Sec.  157.  Pupils  shall  not  be  admitted  to  an  Evening 
class  later  than  7 :30  p.  m. 

Sec.  158.  Assistant  teachers  in  the  Evening  Schools 
shall  be  first  appointed  to  the  Evening  School  substitute 
class. 


CITY  BOARD  OF  EXAMINATION. 


Sec.  159.  The  City  Board  of  Examination  shall  con- 
sist of  the  Superintendent  of  Schools,  and  four  other 
members,  residents  of  the  City  and  County  of  San 
Francisco,  who  shall  be  experienced  teachers  elected  by 
the  Board  of  Education,  and  shall  hold  office  for  two 
years.  The  City  Superintendent  of  Schools  is  Chairman 
of  the  City  Board  of  Examination. 

Sec.  160.  All  examinations  for  teachers'  certificates 
are  conducted  by  the  City  Board  of  Examination  ;  and 
teachers'  certificates  are  issued  and  renewed  by  the 
Board  of  Education  upon  the  recommendation  of  the 
City  Board  of  Examination  in  accordance  with  the  pro- 
visions of  the  State  School  Law. 

Sec  161.  City  certificates  may  be  granted,  without 
examination,  to  the  holders  of  California  life  diplomas; 
California,  Nevada,  Washington  and  Oregon  educational 
diplomas;  California  State  Normal  School  diplomas; 
California  State  University  diplomas,  when  recom- 
mended by  the  Faculty  of  the  University;  Grammar 
grade  certificates  of  any  county,  city,  or  city  and  county 
of   California;  and    Life  diplomas   and  State    Normal 
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School  diplomas  of  other  States.  City  certificates  may 
be  renewed  without  examination.  Graduates  of  the 
San  Francisco  Normal  School  shall  be  entitled  to  receive 
Grammar  grade  certificates. 

Sec.  162.  The  Board  of  Examination  may  recom- 
mend the  issuance  of  Primary  grade  certificates,  which 
shall  be  valid  for  a  period  of  two  years;  Grammar  grade 
certificates,  which  shall  be  valid  for  a  period  of  six 
years ;  High  School  certificates,  which  shall  be  valid  for 
a  period  of  six  years :  and  special  certificates,  valid  for  a 
period  not  to  exceed  six  years,  upon  such  special  studies 
as  may  be  authorized  by  the  Board  of  Education. 

Sec.  163.  Applicants  for  special  certificates  for  teach- 
ing a  particular  branch  of  study  must  pass  an  exami- 
nation in  that  special  branch,  together  with  such  other 
studies  as  may  be  required  by  the  City  Board  of  Exami- 
nation ;  and  if  elected  to  the  School  Department,  they 
shall  hold  their  positions  only  during  the  pleasure  of  the 
Board  of  Education.  Special  certificates  may  be  issued 
for  the  following  branches :  Music,  Drawing,  Elocution, 
French,  German,  Spanish,  Bookkeepingt  History,  Kin- 
dergarten "Work,  Sewing,  Stenography,  Typewriting,  Pen- 
manship, Physical  Culture,  and  Cooking. 

Sec.  164.  Teachers  in  High  Schools  must  hold  a  High 
School  certificate ;  in  Grammar  grades,  at  least  a 
Grammar  grade  certificate ;  in  Primary  grades,  at  least 
a  Primary  grade  certificate. 
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APPOINTMENT   AND   RETIREMENT   OF 
TEACHERS. 


Sec.  165.  No  one  shall  be  appointed  a  teacher  in  this 
Department  who  is  not  a  graduate  of  some  Normal 
School  or  other  institution  of  learning  of  equal  rank 
with  a  regular  diploma  therefrom,  or  who  shall  not  have 
had  at  least  two  years'  successful  experience  in  teaching 
in  Public  Schools. 

This  provision  applies  to  both  the  day  and  evening 
schools,  but  not  to  special  teachers.  No  person  shall  be 
elected  to  a  position  in  a  High  School  except  upon  the  con- 
dition that  if,  at  any  time  within  six  months  thereafter, 
the  Principal  of  such  school  shall  report  to  the  Classifi- 
cation Committee  that  the  teacher  is  not  fully  competent 
to  perform  the  duties  required,  then  the  election  of  such 
teacher  shall  be  null  and  void,  and  the  position  shall 
again  be  vacant. 

Sec.  166.  (Sub.  1).  All  assistant  teachers  in  Primary 
and  Grammar  Schools  shall  be  appointed  originally  on 
trial  to  a  class  that  shall  be  known  as  the  Day  Substitute 
Class,  which  shall  not  exceed  36  in  number,  no  more 
than  30  of  whom  shall  be  under  pay. 

(Sub.  2).  All  assistant  teachers  in  the  Evening  Schools 
shall  be  appointed  originally  on  trial  to  a  class  that  shall 
be  known  as  the  Evening  Substitute  Class,  which  shall 
not  exceed  9  in  number,  no  more  than  6  of  whom  shall 
be  under  pay. 

Sec  167.  When  the  Day  Substitute  Class  falls  below 
24  in  number,  each  Director  shall  be  entitled  to  nomin- 
inate  two  candidates,  all  nominations  to  be  made  in 
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open  Board.  Said  nominees  shall  then  present  them- 
selves to  the  City  Board  of  Examination,  who  shall 
report  to  the  Board  of  Education  at  a  regular  meeting, 
as  to  the  experience,  scholarship,  and  general  fitness  of 
the  nominees,  recommending  the  12  who  in  their  judg- 
ment are  best  fitted  for  the  vacancies,  which  12  shall  be 
deemed  eligible  for  election  by  the  Board. 

When  the  Evening  Substitute  Class  falls  below  6  in 
number,  each  Director  shall  be  entitled  to  nominate  one 
candidate,  all  nominations  to  be  made  in  open  Board. 
The  said  nominees  shall  then  present  themselves  to  the 
City  Board  of  Examination,  who  shall  report  to  the 
Board  of  Education  at  a  regular  meeting,  as  to  the  ex- 
perience, scholarship,  and  general  fitness  of  the  nominees, 
recommending  the  six  who  in  their  judgment  are  best 
fitted  for  the  vacancies,  which  six  shall  be  deemed  eligi- 
ble for  election  by  the  Board. 

Sec.  168.  When  a  vacancy  exists  in  the  regular  force 
of  teachers,  the  Committee  on  Classification  shall  rec- 
ommend for  appointment  by  the  Board  of  Education  the 
member  of  the  Substitute  Class  who,  in  the  judgment  of 
the  Committee,  is  best  qualified  for  the  position,  or  who, 
by  reason  of  any  special  fitness,  may  be  most  acceptable 
to  the  Principal ;  provided,  that  the  Superintendent  shall 
have  certified  to  the  Committee  that  the  reports  of  Prin- 
cipals show  that  the  teacher  has  proved  successful  in 
teaching  and  in  discipline.  Any  substitute  teacher  fail- 
ing to  receive  a  favorable  report  shall  be  dropped  from 
the  roll  of  the  class.  Any  teacher  appointed  in  accord- 
ance with  these  provisions  shall  be  conditionally  ap- 
pointed on  trial  for  a  period  of  one  year,  and  shall  be 
known  as  a  probationary  teacher. 
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Sec.  169.  Reports  on  the  success  or  failure  of  proba- 
tionary teachers  shall  be  made  first  every  three  months 
to  the  Superintendent  by  the  Principals  of  schools  in 
which  they  have  been  employed,  and,  finally,  to  the 
Committee  on  Qualifications  of  Teachers  by  the  Superin- 
tendent. 

If  these  reports  be  favorable,  the  Committee  shall 
recommend  the  election  of  the  probationary  teacher  as  a 
regular  teacher  in  this  Department;  but  if,  in  any  case, 
the  reports  be  unfavorable,  the  probationary  teacher 
cannot  be  elected  a  teacher  in  the  Department,  and  may 
be  dropped  from  the  rolls  at  any  time  during  the  term  of 
probation. 

Sec.  170.  (1.)  Whenever  the  position  of  a  teacher  in  any 
school  becomes  vacant,  the  Principal  of  said  school  shall 
immediately  report  the  fact  to  the  Superintendent  and 
to  the  Committee  on  Classification. 

(2.)  Whenever  it  becomes  necessary  to  temporarily 
retire  a  teacher  from  any  school  on  account  of  consoli- 
dation of  classes,  the  teacher  to  be  so  retired  shall  be 
the  one  of  said  school  last  elected  into  the  Department. 

(3. )  Whenever  a  teacher  is  relieved  of  the  charge  of 
a  class  through  consolidation,  he  or  she  shall  be  as- 
signed to  the  Day  Substitute  Class  without  change  of  pay, 
ranking  the  regular  substitutes  in  the  order  of  date. 

Subdivisions  2  and  3  of  this  section  refer  only  to  class 
teachers  in  Grammar  and  Primary  Schools. 

Sec.  171.  The  San  Francisco  Normal  School  shall  be 
restricted  to  one  hundred  pupils.  None  but  graduates 
of  our  City  High  Schools  shall  be  admitted  unless  the 
number  of  such  graduates  desiring  admission  falls  below 
one  hundred.    In  that  case,  graduates  of  other  High 
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Schools  accredited  by  the  University  of  California  shall 
be  admitted  up  to  the  limit  of  one  hundred  without  ex- 
amination. Other  "candidates  shall  be  admitted  upon 
examination  over  the  High  School  course,  under  the  di- 
rection of  the  Superintendent.  If  the  number  of  High 
School  graduates  desiring  admission  exceeds  one  hun- 
dred, they  shall  be  admitted  up  to  that  number  in  the 
order  of  the  rank  gained  in  the  High  School. 


COMPLAINTS  AND  CHARGES. 


Sec.  172. — All  complaints  or  charges  against  teachers 
or  other  employees  of  the  School  Department  shall 
be  in  writing,  filed  with  the  Superintendent,  and  re- 
ferred to  the  Committee  on  Rules.  If  the  complaint 
or  charge  be  deemed  worthy  of  investigation  by  said 
Committee,  a  copy  of  the  same  shall  be  served  upon  the 
accused  at  least  three  days  before  the  time  of  hearing 
fixed  by  it,  together  with  notice  to  appear,  either  in 
person  or  by  attorney,  at  the  time  and  place  fixed. 
After  hearing  all  testimony  produced,  the  Committee 
shall  report  the  same  to  the  Board,  together  with  their 
recommendation.  The  Board  shall  then  similarly  notify 
the  accused  of  the  time  and  place  of  the  hearing  of  said 
report,  and  of  his  or  her  right  to  appear  and  make  any 
objection  to  the  sufficiency  of  the  report  of  the  testimony 
given  before  the  Committee,  or  the  proceedings  thereof. 

Should  the  Board  determine  to  investigate  said  com- 
plaint or  charge  in  open  meeting,  without  reference,  a 
copy  of  the  same  shall  then  be  served  upon  the  accused, 
at  least  three  days  before  the  time  of  hearing  fixed  by 
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it,  together  with  notice  to  appear  before  the  Board  at  the 
time  and  place  so  fixed,  either  in  person  or  by  attorney, 
and  of  his  or  her  right  to  testify,  produce  and  examine 
witnesses  in  his  or  her  own  behalf,  as  well  as  cross- 
examine  witnesses  produced  in  support  of  the  charges, 
and  make  any  objections.  At  the  time  fixed  for  said 
hearing  the  Board  shall  proceed  to  hear  all  testimony 
produced  in  support  of,  and  also  against  said  com- 
plaint or  charge,  taking  such  action  thereon  as  it  may 
deem  proper. 

REPAIRS. 


Sec.  173.  Principals  are  authorized  to  have  petty  re- 
pairs made  monthly  not  to  cost  more  than  nine  dollars 
in  buildings  of  eight  or  more  classes,  six  dollars  in 
schools  of  from  four  to  eight  classes,  and  three  dollars  in 
schools  of  four  classes  or  less. 

Each  Principal  shall  keep  an  account  of  all  such  re- 
pairs, and  shall,  at  the  end  of  each  month,  file  receipted 
bills  for  the  same  with  the  Secretary  of  the  Board.  The 
aggregate  amount  of  such  bills,  if  not  more  than  the 
sums  allowed,  and  if  found  correct,  shall  be  approved  in 
writing  by  the  Chairman  of  the  Committee  on  Buildings 
and  Grounds,  and  paid  to  the  Principal  as  soon  after  the 
first  of  the  month  as  practicable. 

Sec.  174.  Any  repairs  which  exceed  the  monthly 
allowance  for  labor  and  material  must  be  applied  for  by 
the  Principal  by  requisition,  and  it  shall  then  be  the 
duty  of  the  Inspector  of  Buildings  to  visit  the  school 
and  report  to  the  Chairman  of  the  Committee  on  Build- 
ings and  Grounds  on  such  requisition.     When  the  cost 
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of  such  repairs  is  not  over  ten  dollars,  the  Chairman 
may,  if  he  deems  it  advisable,  order  the  work  to  be 
done ;  but  if  the  cost  of  such  repairs  is  more  than  ten 
dollars,  and  less  than  two  hundred,  bids  for  the  same 
shall  be  passed  upon  by  the  Committee  on  Buildings 
and  Grounds,  and  the  work  awarded  to  the  lowest  re- 
sponsible bidder. 

Sec.  175.  Janitors  must,  to  the  extent  of  their  ability, 
and  under  the  direction  of  the  Principals,  keep  build- 
ings, yards  and  fences  in  repair,  for  which  purpose  the 
Committee  on  Buildings  and  Grounds  is  authorized  to 
furnish  to  the  schools  such  ordinary  carpenter-tools  and 
materials  as  may  be  needed.  For  such  tools,  janitors 
shall  sign  receipts  and  shall  be  responsible  for  any  loss  or 
damage  thereto,  ordinary  wear  and  tear  excepted. 


MISCELLANEOUS. 


Sec.  176.  Graduating  exercises,  except  of  High 
Schools,  must  be  held  in  public  school  buildings. 

Sec.  177.  School  buildings  must  be  used  exclusively 
for  public  instruction. 

Sec.  178.  No  festival,  exhibition,  concert,  excursion 
or  picnic  shall  be  held  by  any  school  unless  authorized 
by  the  Board,  and  when  authorized,  the  net  proceeds 
therefrom  shall  be  paid  to  the  Secretary  of  the  Board, 
who  shall  be  the  custodian  of  the  money  until  expended 
for  the  purposes  for  which  it  was  collected.  The  Princi- 
pal of  the  school  and  the  Superintendent  shall  have 
power  to  expend  the  same  for  apparatus  or  school  appli- 
ances. All  articles  purchased  shall  belong  to  the  School 
Department. 
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Sec.  179.  Whenever  permission  is  given  by  either  the 
Board  or  the  Committee  on  Rules  for  the  holding  of  any 
fair,  or  other  entertainment,  by  any  school,  it  shall  be 
with  the  express  reservation  that  no  raffle,  lottery,  or 
like  game  of  chance  shall  be  held  thereat  or  in  connec- 
tion therewith. 

Sec.  180.  Whenever  a  female  teacher  marries,  her 
position  in  the  Department  thereby  becomes  vacant. 

Sec.  181.  No  medals  or  prizes  shall  be  awarded  to 
pupils  unless  authorized  by  the  Board.  In  schools  hav- 
ing a  Medal  Fund,  no  medals,  except  silver  or  bronze, 
shall  be  awarded,  and  those  only  to  graduates  of  the 
Grammar  Schools  on  exemplary  deportment  and  good 
scholarship. 

Sec.  182.  The  salaries  of  teachers,  and  other  em- 
ployees of  the  Board,  shall  begin  at  the  time  they  re- 
spectively enter  upon  their  duties. 

Sec.  183.  Whenever  a  flag  is  provided  for  school  use, 
the  Committee  on  Buildings  and  Grounds  is  authorized 
to  order  the  erection  of  a  suitable  flag-staff  on  the  school 
house  or  on  the  grounds. 

Sec  184.  No  advertisement  shall  be  read,  distributed, 
or  given  away  in  school,  nor  shall  newspapers,  books 
publications,  or  articles  of  any  kind  be  advertised,  dis- 
tributed, or  exhibited  in  schools,  by  teachers,  pupils,  or 
other  persons. 

Principals  shall  not  allow  book  agents  or  solicitors  of 
any  kind  to  occupy  their  time  or  that  of  their  assistants 
during  school  hours. 

Sec  185.  No  sectarian  or  denominational  publica- 
tions of  any  kind  whatever  shall  be  used  in  school,  or 
made  a  part  of  any  school  library ;  nor  shall  any  denom- 
inational or  sectarian  doctrines  be  inculcated. 
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Sec.  186.  No  person  in  the  employ  of  the  Department 
shall  make,  or  contribute  to,  any  present  to  a  member 
of  the  Board  of  Education,  Superintendent,  Principal,  01 
any  other  school  officer,  or  receive  a  present  from  any 
pupil. 

Sec.  187.  Whenever  a  Grammar  or  Primary  Class  is 
composed  of  more  than  one  grade,  the  grade  of  the 
teacher  thereof,  for  the  purpose  of  determining  her 
salary  under  the  salary  schedule,  shall  be  the  grade  of 
the  majority  of  the  pupils  in  the  class. 

Sec  188.  No  windows  of  any  school  shall  be  painted, 
frosted,  or  stained  except  in  rooms  in  which  the  window 
space  of  clear,  unobstructed  glass  exceeds  one-fourth  of 
the  floor  space. 

School-rooms  in  which  the  light  is  from  one  side  shall 
be  seated  so  that  pupils  shall  sit  with  the  light  at  their 
left.  If  a  room  is  lighted  from  two  adjacent  sides,  the 
seats  shall  be  so  placed  that  the  windows  shall  be  in  the 
rear  and  at  the  left  of  the  pupils.  In  rooms  in  which 
the  windows  are  on  opposite  sides,  teachers  are  instructed 
to  light  the  room  so  far  as  possible  from  the  left  side  of 
the  pupils. 

Sec  189.  All  former  rules  of  the  Board  of  Education 
and  all  resolutions  and  orders  that  are  in  conflict  with 
these  rules,  are  hereby  rescinded. 


APPENDIX. 


Extracts:    State  Law  and  Rules  of  State  Board  of 

Education. 

(Penal  Code.1 

Sec.  19.  Except  in  cases  where  a  different  punishment 
is  prescribed  by  this  Code,  every  offense  declared  to  be  a 
misdemeanor  is  punishable  by  imprisonment  in  a  county 
jail  not  exceeding  six  months,  or  by  a  fine  not  exceed- 
ing five  hundred  dollars,  or  by  both. 

Sec.  176.  Every  willful  omission  to  perform  any  duty 
enjoined  bylaw  upon  any  public  officer,  or  person  holding 
any  public  trust  or  employment,  where  no  special  pro- 
vision shall  have  been  made  for  the  punishment  of  such 
delinquency,  is  punishable  as  a  misdemeanor. 

Sec  308.  Every  person  who  sells  or  gives  or  furnishes 
in  any  way  to  another,  who  is  in  fact  under  the  age  of 
sixteen  years,  any  tobacco,  or  preparation  of  tobacco,  is 
guilty  of  a  misdemeanor,  and,  upon  conviction  thereof, 
shall  be  punished  by  a  fine  not  exceeding  one  hundred 
dollars;  provided,  however,  that  this  section  shall  not 
be  deemed  to  apply  to  articles  furnished  on  prescriptions 
from  physicians  authorized  by  law  to  practice  medicine, 
nor  to  persons  who  supply  such  articles  to  their  own  ' 
children,  nor  to  sales  made  to  such  minors  upon  the 
written  consent  of  the  parents  or  guardians  of  such 
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minors,   first  .obtained  in  writing  by  the  vendor.     [Ap- 
proved March  10,  1891.] 

Sec.  654.  Every  parent,  guardian,  or  other  person  who 
upbraids,  insults,  or  abuses  any  teacher  of  the  public 
schools,  in  the  presence  or  hearing  of  a  pupil  thereof,  is 
guilty  of  a  misdemeanor. 

Sec.  1683.  Pupils  must  be  admitted  into  the  schools 
in  the  order  in  which  they  apply  to  be  registered. 

Sec.  1684.  All  pupils  must  comply  with  the  regulations, 
pursue  the  required  course  of  study,  and  submit  to  the 
authority  of  the  teachers  of  said  schools. 

Sec.  1685.  Continued  willful  disobedience  or  open  de- 
fiance of  the  authority  of  the  teacher  constitutes  good 
cause  for  expulsion  from  school,  and  habitual  profanity 
and  vulgarity  good  cause  for  suspension  from  school. 

Sec.  1686.  A.ny  pupil  who  cuts,  defaces,  or  otherwise 
injures  any  school-house,  fences,  or  outbuildings  thereof, 
is  liable  to  suspension  or  expulsion ;  and  on  the  com- 
plaint of  the  teacher  or  Trustees,  the  parents  or  guard- 
ians of  such  pupils  shall  be  liable  for  all  damages. 

Sec.  1687.  In  all  schools  having  more  than  two 
teachers,  beginners  shall  be  taught,  by  teachers  who 
have  had  at  least  two  years'  experience,  or  by  Normal 
School  graduates  ;  and  in  cities  such  teachers  shall  rank, 
in  point  of  salary,  with  those  of  the  assistant  teacherB  in 
the  highest  grade  in  the  Grammar  Schools;  and  in  no 
case  shall  Boards  of  Education  or  Boards  of  School 
Trustees  draw  orders  for  the  salary  of  any  teacher  in 
violation  of  this  provision,  nor  shall  any  Superintendent 
draw  any  requisition  for  the  salary  of  any  teacher  in 
violation  thereof. 
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Sec  1696.    Every  teacher  in  the  public  school  must : 
***** 

Third.  Enforce  the  course  of  study,  the  use  of  the 
legally  authorized  text  books,  and  the  rules  and  regula- 
tions prescribed  for  schools. 

Fourth.  Hold  pupils  to  a  strict  account  for  their  con- 
duct on  the  way  to  or  from  school,  on  the  playgrounds,  or 
during  recess. 

RULES  OF  STATE  BOARD  OF  EDUCATION. 
(As  per  Sec.  1521,  Pol.  Code.) 


Sec.  7.  It  is  expected  that  teachers  will  exercise  a 
general  inspection  over  the  conduct  of  scholars  going  to 
and  returning  from  school.  They  shall  exert  their  influ- 
ence to  prevent  all  quarreling  and  disagreement,  all 
rude  and  noisy  behavior  in  the  streets,  all  vulgar  and 
profane  language,  all  improper  games,  and  all  disrespect 
to  citizens  and  strangers. 

Sec.  8.  *  *  *  Teachers  shall  be  held  responsible  for 
any  want  of  neatness  or  cleanliness  about  their  school 
premises.    *    *    * 

***** 

Sec  11.  Teachers  are  authorized  to  require  excuses 
from  ttie  parents  or  guardians  of  pupils,  either  in  person 
or  by  written  note,  in  all  cases  of  absence  or  tardiness,  or 
of  dismissal  before  the  close  of  school. 

Sec  12.  No  person  shall  be  allowed  to  retain  connec- 
tion with  any  public  school,  unless  furnished  with  books, 
slates,  and  other  utensils  required  to  be  used  in  the  class 
to  which  he  belongs ;  provided,  that  no  pupil  shall  be 
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excluded  for  such  cause,  unless  the  parent  or  guardian 
shall  have  been  furnished  by  the  teacher  with  a  list  of 
books  or  articles  needed,  and  one  week  shall  have 
elapsed  after  such  notice  without  the  pupil  obtaining 
said  books.    *    *    * 

Sec.  13.     Any  pupil  who  shall  in   any   way  cut  or 

otherwise  injure  any  school  house,  or  injure  any  fences, 

trees,  or  outbuildings  belonging  to  any  of  the  school 

estates,  or  shall  write  any  profane  or  obscene  language, 

or  make   any  obscene    pictures  or  characters   on  the 

school  premises,  shall  be  liable  to  suspension,  expulsion, 

or  other  punishment,  according  to  the  nature   of  the 

offense.     *    *    *    All  damage  done  to  school  property 

by  any  of  the  pupils  shall  be  repaired  at  the  expense  of 

the  party  committing  the  trespass.    *    *    * 
***** 

Sec.  17.  It  shall  be  the  duty  of  the  teachers  of  the 
schools  to  read  to  the  pupils,  from  time  to  time,  so  much 
of  the  school  regulations  as  apply  to  them,  that  they 
may  have  a  clear  understanding  of  the  rules  by  which 
they  are  governed. 

Sec.  18.  In  all  primary  schools,  exercises  in  free 
calisthenics  and  vocal  and  breathing  exercises  shall  be 
given  at  least  twice  a  day,  and  for  a  time  not  less  than 
from  three  to  five  minutes  for  each  exercise. 


RULES   FOE  PUPILS. 


2.  Pupils  are  required,  in  all  cases  of  absence,  to 
bring,  on  their  return  to  school,  an  excuse,  in  writing, 
from  their  parents  or  guardians,  assigning  good  and  suffi- 
cient reasons  for  such  absence. 
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3.  All  pupil  a  who  have  fallen  behind  their  grades  ,by 
absence  or  irregularity  of  attendance,  by  indolence  or  in- 
attention, shall  be  placed  in  the  grade  below,  at  the  dis- 
cretion of  the  teacher. 

4.  No  pupil  shall  be  permitted  to  leave  school  at  re- 
cess, or  at  any  other  time  before  the  regular  hour  for 
closing  school,  except  in  case  of  sickness,  or  on  written 
request  of  parent  or  guardian. 

5.  Any  scholar  who  shall  be  absent  one  week  without 
giving  notice  to  the  teacher,  shall  lose  all  claim  to  his 
desk  for  the  remainder  of  the  term,  and  shall  not  be 
considered  a  member  of  the  school. 

6.  Each  scholar  shall  have  a  desk,  and  shall  keep  the 
same  and  the  floor  beneath  in  a  neat  and  orderly  manner. 


INSTRUCTIONS  TO  TEACHERS. 


1.  Teachers  will  endeavor  to  make  themselves  ac- 
quainted with  parents  and  guardians,  in  order  to  secure 
their  aid  and  co-operation,  and  to  better  understand  the 
temperaments,  characteristics,  and  wants  of  the  children. 

2.  Teachers  shall  daily  examine  the  lessons  of  their 
various  classes,  and  make  such  special  preparations  upon 
them,  if  necessary,  as  not  to  be  constantly  confined  to  the 
text-book.  *  *  *  In  all  their  intercourse  with  their 
scholars  they  are  required  to  strive  to  impress  on  their 
minds,  both  by  precept  and  example,  the  great  im- 
portance of  coutinued  efforts.for  improvement  in  morals, 
and  manners,  and  deportment,  as  well  as  in  useful 
learning. 

3.  Teachers  should  explain  each  new  lesson  assigned, 
if  necessary,  by  familiar  remarks  and  illustrations;  that 
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every  pupil  may  know,  before  he  is  sent  to  his  seat, 
what  he  is  expected  to  do  at  the  next  recitation,  and 
how  it  is  to  be  done. 

4.  Teachers  should  only  use  the  text-book  for  occa- 
sional reference,  and  should  not  permit  it  to  be  taken 
to  the  recitation,  to  be  referred  to  by  the  pupils,  except 
in  cases  of  such  exercises  as  absolutely  require  it.  They 
should  assign  many  questions  of  their  own  preparing, 
involving  an  application  of  what  the  pupils  have  learned 
to  the  business  of  life. 

5t  *  *  *  They  should  never  proceed  with  the 
recitation  without  the  attention  of  the  whole  class,  nor 
go  round  the  class  with  recitations  always  in  the  same 
order  or  in  regular  rotation. 

1702.  It  shall  be  the  duty  of  all  teachers  to  endeavor 
to  impress  upon  the  minds  of  the  pupils  the  principles 
of  morality,  truth,  justice,  and  patriotism;  to  teach 
them  to  avoid  idleness,  profanity,  and  falsehood  ;  and  to 
instruct  them  in  the  principles  of  a  free  government,  and 
to  train  them  up  to  a  true  comprehension  of  the  rights, 
duties,  and  dignity  of  American  citizenship. 

1791.    Each  City  Board  of  Examination  has  power: 
***** 

Fourth.  —  For  immoral  or  unprofessional  conduct, 
profanity,  intemperance,  or  evident  unfitness  for  teach- 
ing, to  recommend  to  the  City  Board  of  Education 
the  revocation  of  any  certificates  previously  granted  by 
said  Board  of  Education  in  such  city,  or  city  and  county. 

1793.  *  *  *  The  holders  of  city  certificates  are  eli- 
gible to  teach  in  the  cities  in  which  such  certificates  were 
granted,  in  schools  of  grades  corresponding  to  the  grades 
of    such    certificates,  and  when    elected  shall    be  dis- 
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missed  only  for  insubordination  or  other  causes,  as 
mentioned  in  section  seventeen  hundred  and  ninety- 
one  of  this  Act,  duly  ascertained  and  approved  by  the 
Board  of  Education  of  said  cities. 

***** 

1867.  Any  parent,  guardian,  or  other  person  who 
shall  insult  or  abuse  any  teacher  in  the  presence  of  the 
school  shall  be  guilty  of  a  misdemeanor,  and  be  liable  to 
a  fine  of  not  less  than  ten  nor  exceeding  one  hundred 
dollars. 

1868.  Any  person  who  shall  willfully  disturb  any 
public  school,  or  any  public  school  meeting,  shall  be 
guilty  of  a  misdemeanor,  and  liable  to  a  fine  of  not  less 
than  ten  nor  more  than  one  hundred  dollars. 


An  Act  to   Encourage  and  Provide   for  a  General 

Vaccination  in  the  State  op  California. 

(Acts  1889,  Chap.  24,  P.  321.) 


Section  1.  The  Trustees  of  the  several1  common 
school  districts  in  this  State,  and  boards  of  common 
school  government  in  the  several  cities  and  town%  are 
directed  to  exclude  from  the  benefits  of  the  common 
schools  therein,  any  child  or  any  person  who  has  not 
been  vaccinated,  until  such  time  when  said  child  or 
person  shall  be  successfully  vaccinated;  provided,  that 
any  practicing  and  licensed  physician  may  certify  that 
the  child  or  person  has  used  due  diligence  and  cannot  be 
vaccinated  so  as  to  produce  a  successful  vaccination, 
whereupon  such  child  or  person  shall  be  excepted  from 
the  operation  of  this  Act. 
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STATE  BOARD  OF  EDUCATION— 
Extracts  from  rules  of,  see  Appendix. 

STATE  REGISTER 101 

STENOGRAPHER ' 38  (13) 

STOCK-BOOK 44  (8) 

STOREKEEPER 43 

Bond  of 44  (13) 

Duties  of 44 

Election  of 42 

STUDENT  TEACHERS— 

Success 79 

To  take  charge  of  class 110 

Training 80-1 

STUDY,  COURSE  OF— see  Course  of  Study. 

SUBSTITUTE  TEACHERS— 

Appointment  of 167 

Assignment  of 74 

Duties  of 72 

Evening 72 

For  High  schools 73 

How  called 74 

Number  of 23  (6),  72,  78, 166-7 

Reports  of 77 

Requirements  of 76 

Salary  of 12 

Success  of 25  (3),  167-8 

To  remain  if  regular  teacher  arrives 74-5 

Training 72 

SUPERINTENDENT— 

Absence 37  (1) 

Chairman  of  Board  of  Examiners 159 

Duties  and  power 36 

Executive  officer 36  (1) 

Member  of  committees 36  (11) 

Office  hours 36  (17) 


QS     1 
GO    j 


SECTIONS 

Power  to  suspend  schools,  etc.     .   .......  ....     49 

Report  of 36  (15* 

SUPPLIES— 

Advertisements  for 39  (4) 

Bids  for , 34 

Billsfor 44(5) 

Committee  on 19 

Delivery  of 44  (3) 

Demands  for 44  (7) 

Distribution  of 39  (5) 

Duties  of  Committee  on , 39 

Proposals  for 29  (3),  34 

Purchase  of 39  (1),  (2),  44  12) 

Receipts  for ,     .   .  44  (3),  (11) 

Record  of 44(8) 

Requisitions  for 44  (3),  (4),  (5),  (9),  (10) 

Stock-book 44  (8) 

Supervision  of 29  (3),  (4) 

Tools  for  repairs 175 

SUSPENSION— 

Cause  of 90-1 

Length  of , 90-2 

Notification  to  parents  of  . 93 

Of  classes.. .'., 3  (7),  49 

Of  employees ... , 24(4) 

Of  janitors 31(2) 

Of  pupils.... 24  (5),  36  (12),  86-7.  90-93,  146 

Of  rules 17 

Of  schools 3  (7),  49 

Of  teachers 24  (4) 

Pupils,  how  reinstated  after 90 

Temporary,  of  pupils 86 

To  be  reported  to  Superintendent        92 

T 

TARDINESS— 

Excuses  for 97 

Of  pupils .   ...97,  142 

Of  teachers  74-5,  95 
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SECTIONS 
TEACHERS— 

Absence,  leave  of 24  (6),  (7),  107-9 

Absence  of 58,  107-113,  110 

Absence  of,  of  less  than  one  hour 110 

Appointment  of 38  (6),  165-170 

Assignment  to  classes 68-9 

Assistant,  rank  of 23  (5) 

Certificate  of 160-4,  App. 

Charges  against 24  (4),  36  (6).  132,  172 

Complaints  against 172 

Compensation  of,  during  absence 112 

Consolidated 170  (2),  (3) 

Death  of 126 

Discourtesy  of 84 

Dismissal  of 169,  App. 

Duties  of . .  • 94-104, 117 

Efficiency 37  (5),  57  (7) 

Exchanging  classes , 66 

Guilty  of  infraction  of  rules 36  (6) 

Having  more  than  one  grade,  rank  of 187 

Health  and  neatness  of 135 

Instructions  to,  see  Appendix. 

Leave  of  absence 24  (6;,  (7),  107-9 

Marriage  of  female 180 

Meetings 36  (7),  57  (5) 

Must  maintain  order 82-3 

Nominations  of 25  (1) 

Not  to  collect  contributions  from  pupils 116, 119 

Not  to  give  private  instruction  for  pay 99 

Not  to  send  pupils  on  private  errands 104 

Notification  of  appointment 38  (6) 

Of  evening  schools 155,  158 

Petitions  against 132 

Posting  names  of 65 

Probationary 25  (3),  169 

Programme  of 102 

Promotion  of 23  (5) 

Punctuality  of 94-5 

Qualifications 25,  165 

Rank  of  assistant 23  (5),  187 
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SECTIONS 

Record  books  of 36  (2),  100 

Register,  State,  of 101 

Retirement  of 170  (2),  (3) 

Salaries 27  (1),  170  (3),  182,  187 

Special 165 

Student 79-81 

Substitute,  see  Substitute  Teachers. 

Success  of 57  (7) 

Suspension  of 24  .4) 

Tardiness 74-5,  95 

To  alternate  in  occupying  undesirable  rooms 69 

To  exercise  supervision  over  text-books  of  pupils 98 

To  explain  new  lessons  assigned App. 

To  secure  co-operation  of  parents App. 

To  use  text-books  for  occasional  reference App. 

To  vacate  class-rooms  after  school  hours 124 

Transfer  of 23  (7) 

Visits 120 

TEMPERATURE- 

Of  class-rooms ■ 103 

TERMS— 

Of  schools 47 

TEXT-BOOKS— 

Adoption  of 23  (4) 

Defacement  of 98 

To  be  sold 98 

To  be  used  by  teachers  for  occasional  reference App. 

TOOLS  FOR  REPAIRS 175 

TRANSFERS— 

Causes  for 129 

Of  pupils 36  (13),  146 

Of  teachers 23  (7) 

TRUANTS— 

To  be  reported 85 

U 

UNIVERSITY  OF  CALIFORNIA- 

Certificates  granted  on  diplomas  of 161 
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SECTIONS 
V 

vacancies— 

Among  teachers 170(1) 

VACCINATION— 

Required <   135,  App. 

VENTILATION— 

Directions  for 103 

VICE-PRINCIPALS— 

Absence  of Ill 

Duties  of 61,111 

Salary  of,  when  Acting  Principal        Ill 

To  take  charge  of  yard 61 

Visits  of 120 

VISITING— 

By  assistants    , 120 

By  Deputy  Superintendent 37  1 3) 

By  Principals 120 

By  Superintendent 36(16) 

By  Vice-Principals 120 

Committee  on 19 

Duties  of  Committee  on 32 

VOCAL  MUSIC,  see  Music. 

VOTES— 

By  aye  and  no 3  (4),  13 

Copies  to  be  sent  out 38(7) 

Number  necessary 12 

W 

WINDOWS— 

Not  to  be  painted 1 88 

To  be  cleaned  four  times  a  year .7.- 123 

Work— 

Proposals  for 34 

Y 

YARDS— 

Charge  of 61,  111 

Opening  of 51 

Salary  of  teacher  in  charge 61,  111 
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Teachers'  Professional  Zih**~'f 
T->  j  &.j}'\rjpithjic  Schools 


OF  THE 


BOARD  of  EDUCATION 


AND    OF   THE 


Public    Schools 


OF 


SAN    FRANCISCO. 


Adopted.   June    Qth,    1897. 


BOARD  OF  EDUCATION. 

1897. 


Hours  for  School  Business. 

OFFICES.  MEMBERS.  RESIDENCES. 

President,  Chas.  L.  Barrington, 

1800  Market  street. 

Daily  during  business  hours. 

Benj.  Armer, 

2815  Pine  street. 
Saturdays  from  3  to  5  p.  m.,  Board  Rooms. 

Chas.  A.  Bantel, 

427  Larkin  street 429  Larkin  street. 

Daily  from  4  to  6  p.  M. 

Thos.  A.  Burns, 

109  Seventh  street 109%  Seventh  street. 

Daily  from  4  to  6  P.  M. 

Thos.  R.  Carew, 

19  Van  Ness  avenue. 

Mondays  and  Thursdays  from  3  to  4  p.  M.,  Board  Rooms. 

Wm.  A.  Berimm, 

2024  Pine  street. 
Saturday  afternoon,  Board  Rooms. 

Dr.  Geo.  I.  Drucker, 

3-4  Donohoe  Building. 

Saturdays  from  9  to  12  M.,  at  office. 

E.  J.  Gallagher, 

20  McAllister  street. 

During  business  hours. 

Phil.  Hammond, 
Wednesdays  between  1  and  2  p.  m.,  Board  Rooms. 

Edwin  L.  Head, 

1206  Masonic  avenue. 
•  Saturdays  from  2  to  4  p.  M.,  Board  Rooms. 

Dr.  D.  F.  Ragan, 

1170  Market  street, 

Donohoe  Building,  rooms  3-4 214  Haight  street. 

Office  hours,  daily,  after  4  o'clock  p.  m.,  at  office. 

Sam'l  L.  Waller, 

33  Grant  avenue,  cor.  Geary  street 1217  Post  street. 

Daily  during  business  hours. 


wj.j.-L.'g  uj,   Oii.=: 


Circular  #15. 


SUPEfiWEHDEN?  OP  OOMlIOHf  SC&OOLS, 
City  Hall,  San  Francisco,  d&l, 

November  14,  1897, 


TO  Principals, and  Teachers, 
Ladies  and  Gentlemen:- 

At  a  meeting  of  the  City  Board  of  Education,  held  on  the 
10th  inst»,  the  following  amendments  to  the  Rules  were  adopt ed:- 

RESOLVED,  tfhat  Article  I,  section  71  of  the  Rules  be  amended  to  read  as 
follows  t4- 

(1)  The  senior  Vioe~prinoipal  Shall  have  oharge  of  the  sohOdl  during 
the  absence  of  the  Frinoipal,  without  additional  compensation,  unless 
the  absence  exceeds  the  period  of  one  calendar  month* 

Amend  Article  S,  section  71. 

(a)  During  the  absence  of  a  Vice- principal,  the  Prinoipal  shall  desig- 
nate the  senior  teacher  of  the  highest  grade  to  fill  the  position,,  with- 
out additional  compensation,  unless  the  absence  exceeds  the  period  of 
one  calendar  month. 

Amend  Article  1,  section  11?  of  the  Rules  to  read  as  follows:- 

Section  117.  (I)   AH  regular  promotions  shall  be  made  semi-annu- 
ally in,  the  months  of  June  and  Deoember . 

.  v   - 

Amendment  to  section  93,  Artiole  I,  of  Rules,  ae  follows:- 

"Work  must  be  assigned  to  a  pupil  about  to  be  suspended.  e<jual  to 
that  which  may  be  accomplished  "by  the  class  of  which  he  is  a  member 
during  his  period  of  suspension * " 


J(H^4. 
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I        TEACHERS  LIBRARY 

San  Francisco  Public  Schools 

BOARD  OF  EDUCATION. 

1897. 


OFFICERS. 

Chas.  L.  Barrington,  President 1800  Market  St. 

R.  H.  Webster,  Superintendent 2005  Fillmore  St. 

Chas.  B.  Stone,  Deputy  Superintendent 2520  Green  St. 

Chas.  W.  Welch,  Secretary 1422  Turk  St. 

Raleigh  P.  Hooe,  Assistant  Secretary Hotel  Savoy 

John  O'Donnell,  Assistant  Secretary 3079  Twenty- third  St. 

John  T.  Cashen,  Assistant  Secretary 413  Vallejo  St. 

Miss  P.  M.  Nolan,  Secretary  Board  of  Examiners,  2453  Howard  St. 

Miss  M.  F.  Cusick,  Stenographer 208^  Fourteenth  St. 

Miss  A.  C.  Kendrick,  Stenographer 2610  Bryant  Ave. 

Wm.  Tobin,  Secretary's  Messenger 660  Harrison  St. 

Jas.  B.  Ivory,  Superintendent's  Messenger 523J4  Haight  St. 

John  J.  0*Brien,  Inspector  of  Buildings  611  Broderick  St. 

Geo.  W.  Ryan,  Storekeeper 5  Jansen  St. 

J.  P.  Sheerin,  Assistant  Storekeeper 2216  Geary  St. 

GENERAL  OFFICE,  Second  Floor,  City  Hall. 

Office   Hours   From   9  a.  m.  to   4   p.  m.  Telephone   Main   70. 

Office  of  Superintendent  and  Deputy  Superintendent 
Third  Floor,  City  Hall. 

Office  Hours  From  3  to  4  p.  m.         Saturdays  From  9  a.  m.  to  12  m. 
Telephone   South   693. 

Regular  meeting  of  the  Board  of  Education  held  on  the  second 
and  last  Wednesdays  of  each  month. 


STANDING  COMMITTEES. 


The  President  is  ex-officio  a  member  of  all  Standing  Committees. 

The  Superintendent  is  ex-officio  a  member  of  the  Committees  on 
Elementary  Education,  Secondary  Education,  Evening 
Schools,  Rules  and  Qualifications  of  Teachers. 

BUILDINGS  AND  GROUNDS— Burns  and  Drucker. 

ELEMENTARY  EDUCATION— Derham,  Carew,  Burns,  Gal- 
lagher and  Ragan. 

EVENING  SCHOOLS— Ragan,  Derham,  Waller,  Gallagher 
and  Hammond. 

FINANCE— Waller,  Burns  and  Armer. 

HEALTH  AND  HYGIENE— Waller,  Drucker  and  Burns. 

JANITORS— Gallagher,  Burns  and  Drucker. 

JUDICIARY— Hammond,  Head  and  Waller. 

PRINTING— Gallagher,  Armer  and  Head. 

QUALIFICATIONS— Armer,  Bantel  and  Hammond. 

RULES— Drucker,  Armer  and  Ragan. 

SALARIES— Head,  Derham  and  Bantel. 

SECONDARY       EDUCATION  —  GALLAGHER,      CAREW,      RAGAN, 

Drucker  and  Waller. 
SUPPLIES— Bantel,  Carew  and  Head. 
VISITING— Carew,  Hammond  and  Ragan. 

CITY   BOARD   OF  EXAMINATION. 

Superintendent  R.  H.  Webster, 
Jas.  T.  Hamilton,  Jas.  H.  Simmons, 

Miss  Sophie  a.  Grote,  Miss  P.  M.  Nolan. 

Miss  P.  M.  Nolan,  Secretary. 


RULES 


OF  THE 


BOARD  OF  EDUCATION. 

City  and  County  of  San  Francisco. 


The  President. 

Section  1.  The  President  of  the  Board  of  Edu- 
cation shall  be  chosen  by  ballot  on  the  first  Monday 
after  the  first  day  of  January  in  each  year. 

Sec.  2.  In  the  absence  of  the  President,  or  in  case 
of  his  inability  to  act,  the  Board  shall  elect  a  Presi- 
dent pro  tempore,  who  shall  possess  the  powers  and 
perform  the  duties  of  the  President. 

Sec.  3.  The  duties  and  powers  of  the  President 
shall  be  as  follows: 

First — To  appoint  in  the  month  of  January  of  each 
year,  all  standing-  committees  of  the  Board  of  Edu- 
cation, subject  to  its  approval  thereof. 

Second — To  preside  at  the  meetings  of  the  Board, 
and  to  preserve  order  and  decorum. 

Third — To  decide  all  points  of  order,  subject  to  an 
appeal  to  the  Board,  if  the  appeal  be  regularly  moved 
and   seconded. 
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Fourth— To  order  a  vote  of  the  Board  to  be  taken 
by  a  call  of  the  yeas  and  nays,  at  the  request  of 
any  member. 

Fifth — To  appoint  all  special  committees  of  the 
Board  unless  such  appointments  be  otherwise  pro- 
vided for. 

Sixth — To  be,  ex  officio,  a  member  of  all  standing 
committees. 

Seventh — To  suspend  any  or  all  schools  or  classes 
when  deemed  necessary  or  advisable,  and  to  submit 
such  action  to  the  Board  for  its  approval  at  the 
earliest  opportunity. 

Eighth — To  excuse  for  a  period  not  exceeding  one 
day,  any  principal,  teacher  or  class,  when  advisable 
for  the  interest  of  the  department. 

Ninth — To  postpone  any  regular  or  special  meet- 
ing of  the  Board  at  the  written  request  of  a  major- 
ity of  the  members. 

Tenth — To  exercise  a  general  supervision  over,  and 
keep  himself  informed  as  to  the  needs  of,  the  School 
Department,  and  to  make  such  recommendations  to 
the  Board  and  committees,  from  time  to  time,  as 
will,  in  his  opinion,  promote  the  welfare  of  the 
schools. 

Eleventh — To  authenticate  by  his  signature, 
jointly  with  the  Secretary,  all  teachers'  certificates, 
diplomas,  contracts,  leases,  and  other  legal  docu- 
ments, which  require  execution  in  the  name  of  the 
Board. 

Twelfth — To  approve  the  official  bonds  of  em- 
ployees. 
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Meetings. 

Sec.  4.  The  regular  meetings  of  the  Board  shall 
be  held  on  the  second  and  last  Wednesdays  of  each 
month. 

Sec.  5.  The  hour  for  opening  the  sessions  of  the 
Board  shall  be  eight  o'clock  p.  M.,  if  a  quorum  be 
present.  If  a  quorum  be  not  obtained,  the  Board 
shall  stand  adjourned  until  the  next  regular  meet- 
ing-, or  until  such  time,  prior  thereto,  as  a  majority 
of  those  present  may  determine. 

Sec.  6.  Special  meetings  may  be  called  by  the 
President,  whenever  in  his  jiidgment  the  needs  of 
the  Department  require  them. 

Sec.  7.  Special  meetings  shall  be  called  by  the 
President  on  the  written  request  of  any  three  mem- 
bers of  the  Board,  stating  the  object  of  said  meet- 
ings. 

Sec.  8.  No  special  meeting  shall  be  called  on  a 
shorter  notice  than  twenty-four  hours. 

Sec.  9.  No  business  shall  be  transacted  at  any 
special  meeting  other  than  that  for  which  it  is 
called. 

I 

Quorum. 

Sec.  10.  Seven  members  of  the  Board  shall  con- 
stitute a  quorum,  and  that  number  shall  be  necessary 
for  the  transaction  of  any  business. 
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Rules  of  Order. 

Sec.  11.  The  rules  of  order  governing  this  Board 
shall  be  "Roberts'  Rules  of  Order." 

Sec.  12.  No  measure  or  proposition  shall  be  valid 
unless  it  be  passed  by  seven  votes;  provided,  that 
motions  to  adjourn,  to  postpone,  to  postpone  to  a 
definite  time,  to  reconsider,  to  commit,  to  lay  on  the 
table,  to  amend,  or  the  previous  question,  shall  re- 
quire only  a  majority  of  the  members  present. 

Sec.  13.  All  motions,  resolutions,  orders,  and 
votes  of  the  Board  involving  the  disbursement  of 
money  shall  be  taken  by  yeas  and  nays,  and  the 
votes  registered. 

Sec.  14.  No  member  shall  speak  more  than  twice 
on  the  same  subject  without  leave  of  the  Board. 

Sec.  15.  A  reconsideration  can  be  had  only  at  the 
same  meeting,  or  at  the  first  subsequent  reg-ular 
meeting,  upon  notice  given  at  the  meeting  at  which 
the  vote  was  taken,  at  any  time  before  adjourn- 
ment. 

Sec.  16.  Any  rules  adopted  by  the  Board  may  be 
amended  or  repealed  by  the  affirmative  vote  of  seven 
members  at  any  meeting,  provided  notice  in  writing 
of  such  intended  amendment  or  repeal  has  been 
given  at  a  previous  meeting. 

Sec.  17.  Any  rule  of  the  Board  may  be  suspended 
by  an  affirmative  vote  of  nine  members  thereof. 
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Order  of  Business. 

Sec.  18.  The  following  shall  be  the  order  of  busi- 
ness at  all  regular  meetings  of  the  Board: 

1.  Roll  call. 

2.  Reading  and  Approval  of  the  Minutes. 

3.  Communications  and  Petitions. 

4.  Report  of  the  Superintendent. 

5.  Reports  of  Standing  Committees. 

6.  Reports  of  Special  Committees. 

7.  Unfinished  Business. 

8.  New  Business. 

Standing  Committees. 

Sec.  19.  The  Standing  Committees  shall  be  as  fol- 
lows, and  each  committee  shall  consist  of  not  less 
than  three  members: 

1.  Finance. 

2.  Elementary  Education. 

3.  Secondary  Education. 

4.  Evening  Schools. 

5.  Rules  and  Discipline. 

6.  Qualifications  of  Teachers. 

7.  Buildings  and  Grounds. 

8.  Salaries. 

9.  Supplies. 

10.  Judiciary. 

11.  Printing. 

12.  Janitors. 

13.  Visiting. 

14.     Health  and  Hygiene. 
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Sec.  20.  Every  written  report  of  a  standing  com- 
mittee must  be  signed  by  a  majority  of  the  com- 
mittee. 

Sec.  21.  All  committee  meetings  shall  be  held  at 
the  rooms  of  the  Board  of  Education,  and  a  record 
of  the  proceedings  thereof  shall  be  kept  by  the  secre- 
tary of  the  Board,  if  requested,  who  shall  be  ex  officio 
the  Clerk  of  each  committee. 

Finance. 

Sec.  22.  It  shall  be  the  duty  of  the  Committee  on 
Finance: 

(1.)  To  audit  all  bills  against  the  School  Fund  of 
the  Department. 

(2.)  To  require  all  demands,  except  the  current 
expenses  for  salaries,  rents,  and  water,  and  bills 
presented  under  written  contract  with  the  Board, 
to  be  sworn  to  by  the  parties  who  performed  the 
work  or  furnished  the  things  to  be  paid  for. 

(3.)  To  examine  semi-annually,  in  the  months  of 
July  and  January,  the  accounts  of  the  Secretary  of 
the  Board,  and  report  thereon  to  the  Board. 

(4.)  To  obtain,  in  the  months  of  July  and  Janu- 
ary of  each  year,  from  the  Secretary  of  the  Board,  a 
correct  statement  of  the  finances  of  the  School  De- 
partment. 

(5.)  To  report  to  the  Board,  at  the  last  regular 
meeting  in  April  of  each  year,  an  estimate  of  the 
amount  of  money  which  will  be  required  during  the 
next  fiscal  year  for  the  purpose  of  meeting  the  cur- 
rent annual  expenses  of  the  public  schools  in  the 
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City  and  County  of  San  Francisco;  specifying  the 
amount  required  for  supplies  to  be  furnished  to 
pupils;  for  purchasing  and  procuring  sites  for  school 
buildings;  for  leasing  rooms  and  buildings;  for 
erecting  school  buildings;  for  furnishing,  fitting  up, 
altering,  enlarging,  and  repairing  buildings  and 
premises  under  the  charge  of  the  Board;  for  salaries 
of  teachers,  janitors,  clerks,  and  other  employees  of 
the  School  Department. 

(6.)  To  present  to  the  Board  at  its  first  regular 
meeting  in  each  month  a  statement  of  the  condition 
of  the  funds  under  the  control  of  the  Standing  Com- 
mittees. 

(7.)  To  exercise  a  general  supervision  and  con- 
trol over  the  expenditures  of  the  School  Department; 
to  see  that  the  school  funds  are  properly  and 
economically  disbursed,  and  that  no  bills  are  con- 
tracted by  any  person  or  committee  which  are  not 
in  accordance  with  law  and  for  the  best  interests  of 
the  schools,  and  to  attend  to  such  other  financial 
matters  as  may,  from  time  to  time,  be  referred  to 
it  by  the  Board,  or  that  it  may  deem  necessary; 
provided,  that  all  rulings  or  orders  of  the  Finance 
Committee  shall  be  subject  to  appeal  to  the  Board. 

Elementary  Education. 

Sec.  23.  It  shall  be  the  duty  of  the  Committee  on 
Elementary  Education,  and  it  shall  have  power: 

(1.)  To  supervise  the  examination  and  promotion 
of  classes  of  the  Primary  and  Grammar  Schools,  and 
determine  their  classification. 
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(2.)  To  recommend  to  the  Board  for  its  adoption 
the  Course  of  Study  to  be  pursued  in  these  schools, 
and,  from  time  to  time,  to  recommend  such  changes 
therein  as  may  be  deemed  desirable. 

(3.)  To  determine  at  what  time,  and  in  what 
manner,  pupils  shall  be  promoted  from  one  grade  to 
another. 

(4.)  To  recommend  to  the  Board  the  adoption  of 
such  text  books  as  may  be  required  by  the  Course 
of  Study. 

(5.)  To  determine  the  rank  of  assistant  teachers 
in  these  schools,  and  to  recommend  to  the  Board 
their  promotion  from  one  grade  to  another. 

(6.)  To  report  to  the  Board,  from  time  to  time, 
the  number  of  substitute  teachers  that  may  be 
needed  in  these  schools,  and  to  recommend  the  ap- 
pointment of  competent  persons  to  fill  such  vacan- 
cies. 

(7.)  To  recommend  the  transfer  of  teachers  from 
one  school  to  another,  provided,  however,  that  no 
teacher  shall  be  transferred  from  a  Grammar  grade 
to  a  Primary  grade  without  his  or  her  consent. 

(8.)  To  consider  charges  of  incompetency  made 
against  principals  or  teachers  in  these  schools. 

(9.)  To  attend  to  such  other  matters  as  may  be 
referred  to  it  by  the  Board. 


Secondary  Education. 

Sec.  24.     It  shall  be  the  duty  of  the  Committee  on 
Secondary  Education,  and  it  shall  have  power:  — 
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(1.)  To  exercise  general  supervision  over  the 
High  Schools,  Normal  Schools,  Technical  Schools, 
Commercial  Schools,  and  classes  of  special  instruc- 
tion in  the  schools  of  the  Department. 

(2.)  To  determine  the  classification  of  such 
schools,  and  the  promotion  of  classes. 

(3.)  To  determine  the  rank  of  teachers,  and  to 
consider  all  propositions  to  transfer  teachers  in 
such  schools  and  classes. 

(4.)  To  consider  charges  of  incompetency  made 
against  principals  or  teachers  in  such  schools  or 
classes. 

(5.)  To  recommend  to  the  Board  for  adoption  the 
Course  of  Study  to  be  pursued  in  such  schools  and 
classes,  and  to  recommend  the  adoption  of  such 
text  books  as  may  be  required  by  such  Course  of 
Study. 

(6.)  To  report  to  the  Board  whenever  teachers 
may  be  needed  in  such  schools  or  classes,  and  to 
recommend  the  appointment  of  competent  persons 
for  such  positions. 

(7.)  To  recommend  to  the  Board,  whenever  neces- 
sary, the  establishment,  extension  and  modification 
of  such  schools  or  classes;  and  to  attend  to  such 
other  matters  as  may  be  referred  to  it  by  the  Board. 

Evening  Schools. 

Sec.  25.  It  shall  be  the  duty  and  power  of  the 
Committee  on  Evening  Schools: 

(1.)  To  exercise  general  supervision  over  the 
evening   schools,   and   make  all  necessary  arrange- 
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merits  in  relation  to  the  formation,  extension  and 
welfare  of  these  schools. 

(2.)  To  take  charge  of  all  matters  pertaining  to 
the  classification,  instruction  and  discipline  of  the 
evening  schools. 

(3.)  To  report  to  the  Board  whenever  teachers 
may  be  needed  in  these  schools,  and  to  recommend 
the  appointment  of  competent  persons  for  such  posi- 
tions. 

(4.)  To  visit  these  schools  as  often  as  possible, 
and  report  to  the  Board  the  registration  of  pupils, 
the  character  of  attendance,  and  such  other  infor- 
mation, as  may  furnish  the  Board  with  a  correct 
idea  of  the  condition  of  these  schools. 

(5.)  To  recommend  to  the  Board  for  adoption  the 
Course  of  Study  to  be  pursued  in  these  schools,  and 
to  recommend  such  text  books  as  may  be  required 
by  such  Course  of  Study. 

Bides  and  Discipline. 

Sec.  26.  It  shall  be  the  duty  of  the  Committee  on 
Kules,  and  it  shall  have  power — 

(1.)  To  examine  every  proposition  presented  to 
the  Board  for  the  repeal  or  the  amendment  of  any 
of  the  rules,  and  to  state,  in  writing,  its  reasons  for 
or  against  the  proposed  alterations. 

(2.)  To  examine  and  report  on  all  matters  per- 
taining to  the  rules  of  the  Board  as  it  may  at  any 
time  deem  necessary. 

(3.)  To  attend  to  all  matters  of  discipline  referred 
to  it  by  the  Board,  or  by  the  Superintendent. 
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(4.)  To  suspend  for  good  cause,  after  a,  fair  hear- 
ing, until  the  next  regular  meeting  of  the  Board,  any 
teacher  or  employee  of  the  Department,  and  report 
the  same  to  the  Board  at  its  next  regular  meeting. 

(5.)  To  investigate  all  cases  of  suspension  of 
pupils  from  the  schools  reported  to  it,  by  the  Super- 
intendent, or  by  principals.  The  action  of  the  com- 
mittee shall  be  final,  provided,  that  if,  in  its  opinion, 
any  case  merits  expulsion,  it  shall  report  the  matter 
for  action  to  the  Board  of  Education. 

(6.)  To  grant  to  teachers  permission  to  be  absent, 
or  excuses,  for  absence,  for  a  period  not  exceeding 
one  month. 

(7.)  To  consider  all  applications  from  teachers 
for  leave  of  absence,  and  to  report  the  same  to  the 
Board  for  its  action. 

(8.)  To  transfer  pupils  from  one  school  to  an- 
other when  good  reasons  exist  for  so  doing. 

(9.)  To  attend  to  such  other  matters  as  may  be 
referred  to  it  by  the  Board. 


0       Qualifications  of  Teachers. 

Sec.  27.  The  Committee  on  Qualifications  of 
Teachers  shall  have  power,  and  it  shall  be  its  duty — 

(1.)  To  take  under  consideration  all  recommenda- 
tions of  the  City  Board  of  Examination,  and  make 
report  on  same  at  the  next  regular  meeting. 

(2.)  To  report,  in  writing,  to  the  Board  the  names 
of  those  whom  it  may  find  qualified  to  fill  the  posi- 
tions for  which  nominations  have  been  made. 
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"(3.)  To  examine  as  to  the  success  and  efficiency 
of  all  substitute  teachers,  and  of  all  probationary- 
teachers,  and  to  report  thereon,  in  writing,  to  the 
Board,  with  such  recommendations  as  it  may  deem 
for  the  best  interests  of  the  schools. 

Buildings  and  Grounds. 

Sec.  28.  The  Committee  on  Buildings  and  Grounds 
shall  have  power,  and  it  shall  be  its  duty — 

(1.)  To  exercise  general  supervision  over  the 
buildings  and  grounds  of  the  Department. 

(2.)     To  supervise  all  repairs  of  school  property. 

(3.)  To  report  to  the  Board,  for  action,  all  in- 
formation regarding  the  location,  erection,  and  alter- 
ation of  school  buildings,  and  the  repairs  thereof, 
when  called  for  by  vote  of  the  Board;  and  to  report 
to  the  Board  at  the  first  regular  meeting  in  each 
month  all  work  done  at  the  schools,  under  its  direc- 
tion, during  the  preceding  month,  stating  the  names 
of  the  schools  at  which  the  work  was  done,  the  char- 
acter of  the  work  and  the  cost  thereof. 

(4.)  To  report,  in  writing,  during  the  month  of 
April  in  each  year,  the  condition  of  aft  school  prop- 
erty. 

(5.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise,  for  two 
weeks,  in  one  daily  paper  of  general  circulation, 
published  in  San  Francisco — to  be  designated  by  the 
committee — for  sealed  proposals  for  supplying  the 
Department  with  whatever  lumber,  hardware,  nails, 
paints,  and  other  materials  may  be  required  in  the 
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Carpenters'  Department  during  the  succeeding-  fiscal 
year. 

(6.)  To  require  the  Secretary,  under  the  direction 
of  the  Board,  to  advertise  for  two  weeks,  in  one 
daily  paper  of  general  circulation — to  be  designated 
by  the  committee — for  sealed  proposals  for  repairs 
or  additions  to  school  houses,  in  all  cases  in  which 
the  estimated  cost  exceeds  the  sum  of  two  hundred 
dollars. 

(7.)  To  propose  plans  and  specifications  for  all 
new  buildings,  and  for  all  repairs  costing  more  than 
two  hundred  dollars. 

(8.)  To  supervise  all  contracts  made  by  the  Board 
for  repairs  on  school  buildings,  or  for  the  erection 
of  new  buildings,  and  to  attend  to  the  proper  execu- 
tion of  such  contracts. 

(9.)  To  perform  such  other  duties  as  may  be 
assigned  to  it  by  the  Board. 

(9a.)  To  erect  on  the  premises  or  school  building 
of  each  school,  and  maintain  in  good  repair,  a  flag- 
staff with  halyards. 

(10.)  To  perform  such  other  duties  as  may  be 
assigned  to  it  by  the  Board. 

Salaries. 

Sec.  29.  The  Committee  on  Salaries  shall  have 
power,  and  it  shall  be  its  duty — 

(1.)  To  prepare  and  report  annually  in  the  month 
of  May,  a  schedule  of  salaries  for  the  ensuing  fiscal 
year  for  the  teachers  and  other  employees  of  the 
School  Department,  paid  monthly,  except  mechanics 
and  laborers. 
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(2.)  To  examine  and  report  to  the  Board  relative 
to  any  proposed  change  in  the  salary  of  any  em- 
ployee of  the  Department,  with  such  recommenda- 
tions as  it  may  aeem  desirable. 

(3.)  To  attend  to  any  other  matters  connected 
with  salaries  of  employees  that  may  be  referred  to 
it  by  the  Board. 

Judiciary. 

Sec.  30.  The  Committee  on  Judiciary  shall  exam- 
ine the  laws  and  report  concerning-  questions  of  law, 
in  matters  referred  to  it  by  the  Board. 

Supplies. 

Sec.  31.  It  shall  be  the  duty  of  the  Committee  on 
Supplies  to  recommend,  from  time  to  time,  the  pur- 
chase of  such  school  furniture,  apparatus,  and  other 
supplies  as  may  be  found  necessary. 

(1.)  To  supervise  and  direct  the  purchase  of  all 
supplies  needed  by  the  Department  for  the  use  of  the 
schools,  and  to  report  to  the  Board  at  the  first  regu- 
lar meeting  in  each  month  all  work  done  at  the 
schools,  under  its  direction,  during  the  preceding 
month,  stating  the  names  of  the  schools  at  which 
the  work  was  done,  and  the  character  of  the  work 
done. 

(2.)  To  recommend,  from  time  to  time,  the  pur- 
chase of  such  school  furniture,  apparatus,  and  other 
supplies  as  may  be  found  necessary,  including 
standard  flags  of  the  Bepublic  of  the  United  States, 
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to  be  displayed  from  public  school  buildings  under 
the  provisions  of  Section  134  of  these  Eules  and 
Regulations. 

(3.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two 
weeks  in  one  daily  paper  of  general  circulation,  to  be 
designated  by  the  committee,  for  sealed  proposals 
for  supplies  for  the  School  Department  under  its 
supervision. 

(4.)  To  supervise  the  use  of  the  supplies  by  the 
various  schools  and  employees;  and  to  adopt  such 
measures  as  will  tend  to  proper  economy. 

(5.)  To  keep  an  account  of  the  supplies  and  ap- 
paratus furnished  to  each  school  and  to  apportion  all 
supplies  to  the  different  schools  in  proportion  to 
their  attendance  in  the  grades  where  the  several 
articles  are  needed. 

(6.)  To  perform  such  other  duties  as  may  be  as- 
signed to  it  by  the  Board. 

Printing. 

Sec.  32.  It  shall  be  the  duty  of  the  Committee  on 
Printing,  and  it  shall  have  power — 

(1.)  To  supervise  all  printing  required  by  the 
Department,  and  to  see  that  all  blanks  and  forms 
accord  with  the  latest  regulations,  and  with  the 
directions  of  the  Superintendent,  and  to  see  that  all 
printing  required  by  this  Department  is  done  in 
union  printing  offices. 

(2.)  To  require  the  Secretary  of  the  Board,  in  the 
month  of  May  in  each  year,  to  advertise  for  two 
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weeks,  in  one  daily  paper  having  a  general  circula- 
tion, to  be  designated  by  the  committee,  for  sealed 
proposals  for  printing  blanks,  cards,  record  books, 
and  other  similar  supplies  required  by  the  School  De- 
partment during  the  next  fiscal  year,  and  to  specify 
therein  that  bids  from  union  printing  ofiices  only 
will  be  received. 

Janitors. 

Sec.  33.  It  shall  be  the  duty  of  the  Committee  on 
Janitors,  and  it  shall  have  power — 

(1.)  To  recommend  to  the  Board  the  employment 
of  competent  janitors. 

(2.)  To  appoint  or  to  suspend  janitors  temporar- 
ily, for  good  cause,  and  report  its  action  to  the  Board 
at  the  next  regular  meeting. 

(3.)  To  investigate  all  charges  of  delinquency  or 
neglect  of  duty  on  the  part  of  janitors,  and  report 
the  result  of  its  investigation  to  the  Board,  with 
such  recommendation  as  it  may  deem  desirable. 

Visiting. 

Sec.  34.  It  shall  be  the  duty  of  the  Visiting  Com- 
mittee to  visit  the  schools  of  the  Department  from 
time  to  time,  and  to  make  such  written  reports  to 
the  Board  as  may  be  deemed  necessary. 

Health  and  Hygiene. 

Sec.  35.  The  Committee  on  School  Hygiene  shall 
have  power,  and  it  shall  be  its  duty— 
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(1.)  To  exercise  general  supervision  over  all  mat- 
ters pertaining  to  sanitary  measures  in  the  schools 
of  the  Department. 

(2.)  To  make  special  provisions  for  the  proper 
conduct  of  the  necessary  hygienic  requirements,  and 
to  employ  such  measures  as,  in  its  judgment,  become 
necessary  for  the  maintainance  of  the  health  and 
comfort  of  the  children  and  teachers  of  the  De- 
partment. These  duties  include  the  proper  heating 
and  ventilating  of  the  school  rooms;  the  proper 
plumbing  on  the  school  premises,  the  proper  care  of 
school  yards,  toilet,  etc.  The  avoidance  of  over- 
crowding classrooms.  The  promotion  of  physical 
culture,  and  the  investigation  into  cases  of  such 
diseases  as  would  prove  endemic  and  epidemic 
among  school  children. 

(3.)  To  act  in  conjunction  with  the  Health  De- 
partment of  this  city,  where  the  interests  are 
mutual,  and  to  lend  assistance  to,  and  invoke  assist- 
ance of,  the  duly  accredited  health  officials  of  the 
City  and  County  of  San  Francisco  in  the  maintain- 
ance of  the  standard  of  public  health  requirements 
as  applied  to  public  buildings. 

(4.)  To  report  to  the  President  of  the  Board  of 
Education,  for  his  action,  in  such  matters  as  would 
involve  the  closing  of  a  class  or  class-rooms. 

(5.)  To  report  regularly,  at  each  meeting,  the 
result  of  the  work  done  by  the  committee  in  the 
interim  between  meetings. 

(6.)  To  attend  to  such  other  matters  in  this  line 
as  are  intrusted  to  it  by  the  Board. 
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General  Mules. 

Sec.  36.  All  orders  or  circulars  to  principals  or 
assistants  from  the  Board,  or  any  member  or  com- 
mittee of  the  Board,  shall  be  issued  through  the 
Superintendent  of  the  Board,  after  authorization  by 
a  vote  of  a  committee  or  of  the  Board. 

Proposals  for   Work. 

Sec.  37.  All  bids  and  proposals  for  the  erection  of 
buildings,  for  the  furnishing  of  material  and  sup- 
plies, for  printing,  and  for  any  other  purposes  re- 
quired by  the  Board,  shall  be  received  by  the  Super- 
intendent, at  a  public  meeting  of  the  Board,  and 
shall  be  opened  by  him  at  such  meeting,  and  said 
bids  shall  be  immediately  signed  by  the  President 
of  the  Board,  and  the  chairman  of  the  proper  com- 
mittee. 

Incurring  Expense. 

Sec.  38.  No  Director  shall  incur  any  expense 
against  the  Department  unless  authorized  by  the 
Board,  and  no  committee  shall  incur  an  expense  for 
an  amount  in  excess  of  $50.00,  except  in  cases  of 
urgent  necessity,  when  the  amount  may  be  increased 
to  $100.00,  with  the  consent  of  the  Committee  on 
Finance. 

Superintendent  of  Common  Schools. 

Sec.  39.  The  Superintendent  shall  have  power, 
and  it  shall  be  his  duty — - 
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(1.)  To  act  as  Executive  Officer  of  the  Board  of 
Education. 

(2.)  To  superintend  the  public  schools  of  the  city 
and  county,  and  supervise  teachers'  record  books 
and  blanks. 

(3.)  To  direct  and  supervise  the  details  of  in- 
struction in  the  public  schools  of  the  city,  noting 
the  manner  in  which  their  defects  may  be  remedied 
and  their  efficiency  promoted. 

(4.)  To  enforce  the  rules  of  the  School  Depart- 
ment, and  see  that  the  orders  of  the  Board  are 
promptly  executed. 

(5.)  To  recommend  to  the  Board  such  measures 
as,  in  his  judgment,  may  conduce  to  the  welfare  of 
the  public  schools. 

(6.)  To  report  to  the  Committee  on  Kules  all 
teachers  or  other  employee  of  the  Department  whom 
he  may  deem  guilty  of  any  infraction  of  the  rules 
or  of  any  unprofessional  conduct. 

(7.)  To  call  occasional  meetings  of  the  principals, 
or  of  the  teachers  of  the  Department,  when,  in  his 
judgment,  such  meetings  may  be  needed. 

(8.)  To  render  such  aid,  and  to  communicate 
such  information  to  the  Board,  or  to  the  several 
standing  committees,  as  may  be  required. 

(9.)  To  prepare,  in  uniform  style,  forms  of  all 
blanks,  cards,  circulars,  etc.,  required  for  the  use 
of  the  School  Department. 

(10.)  To  keep  on  file  in  his  office  for  the  inspec- 
tion of  the  Board,  and  of  the  committees  thereof, 
all  reports  of  the  Deputy  Superintendent  and  Prin- 
cipals of  Schools. 
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(11.)  To  be  ex  officio  a  member  of  the  Committees 
on  Elementary  Education,  Secondary  Education, 
Evening  Schools,  Eules  and  Qualifications  of  Teach- 
ers, without  the  right  to  vote  in  such  committees. 

(12.)  To  investigate  all  cases  of  suspension  of 
pupils  from  the  schools;  and,  in  the  event  of  his 
inability  to  settle  the  same,  he  shall  refer  them  to 
the  Committee  on  Enles. 

(13.)  When  directed  by  the  Board,  or  the  proper 
committee  thereof,  he  shall  examine  any  Primary, 
Intermediate  or  Grammar  School  in  the  subjects  pre- 
scribed in  the  Course  of  Study,  and  shall  report  to 
the  Board  to  which  class,  in  his  opinion,  such  school 
shall  be  assigned. 

(14.)  When  required  by  the  proper  committees  of 
the  Board,  he  shall  examine  classes  and  promote 
pupils  from  grade  to  grade. 

(15.)  To  report  monthly,  in  writing,  to  the  Board, 
the  schools  examined  by  the  Deputy  Superintendent; 
designating  the  classes  so  examined  by  their  teach- 
ers and  grades,  and  stating  the  subjects  in  which 
each  was  examined,  with  detailed  results  of  such 
examinations.  He  shall  keep  these  reports,  togeth  r 
with  all  reports  of  Principals,  on  file  in  his  office 
for  the  inspection  of  the  Board  and  the  committees 
thereof. 

(16.)  To  make  an  annual  report  at  the  close  of 
the  fiscal  year  showing  the  receipts  and  expenditures 
of  the  schools,  and  their  educational  condition,  with 
such  other  information  or  suggestions  as  he  may 
deem  desirable. 
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(17.)  To  visit  each  school  and  each  class  at  least 
once  during  each  school  year. 

(18.)  To  keep  regular  office  hours,  other  than 
school  hours. 

(19.)  To  attend  to  such  other  matters  as  may, 
from  time  to  time,  be  referred  to  him  by  the  Board. 

Deputy  Superintendent  of   Common  Schools. 

Sec.  40.  It  shall  be  the  duty  of  the  Deputy  Super- 
intendent— 

(1.)  To  act  under  the  direction  of  the  Superin- 
tendent and  the  Board  of  Education,  and,  in  the 
absence  of  the  Superintendent,  to  perform  all  the 
duties  appertaining  to  his  office. 

(2.)  To  devote  his  time  exclusively  to  the  duties 
of  his  office,  and  to  attend  each  regular  and  special 
meeting  of  the  Board. 

(3.)  To  visit  the  schools  and  the  classes  of  the 
Department,  and,  by  frequent  examination,  to  as- 
certain their  condition,  and  report  such  examina- 
tions and  their  results,  in  detail,  to  the  Superin- 
tendent, who  shall  submit  such  report  to  the  Board, 
as  provided  in  subdivision  15  of  Sec.  39  of  these 
rules. 

(4.)  To  observe  carefully  the  methods  of  instruc- 
tion and  discipline  pursued  by  teachers  in  the  sev- 
eral schools,  and  to  give  them  such  advice  and  assist- 
ance as  he  may  deem  necessary. 

(5.)  To  report  to  the  Superintendent  monthly,  in 
writing,  relative  to  the  efficiency  of  the  Principals 
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and  teachers,  and  the  condition  of  the  classes  visited 
and  examined  by  him.  Such  reports  to  be  kept  in 
the  office  of  the  Superintendent  for  the  inspection 
of  the  Board  or  the  committees. 

(6.)  To  attend  to  such  other  business  as  may  be 
referred  to  him  by  the  Superintendent  or  the  Board. 

Secretary  of  the  Board  of  Education. 

Sec.  41.  It  shall  be  the  duty  of  the  Secretary  of 
the  Board — 

(1.)  To  have  charge  of  all  records  of  the  Board, 
and  of  all  papers  directed  to  be  filed. 

(2.)  To  keep  a  full  and  accurate  record  of  all  pro- 
ceedings of  the  Board,  and  properly  to  index  the 
same. 

(3.)  To  collect  all  rents  and  other  moneys  due  the 
Department,  and  keep  an  accurate  account  thereof 
in  a  book  provided  for  that  purpose.  He  shall  im- 
mediately pay  into  the  Treasury  of  the  city  and 
county  all  moneys  so  collected,  and  shall  take  the 
Treasurer's  receipt  for  the  same. 

(4.)  To  notify  members  of  the  Board  of  all  meet- 
ings. 

(5.)  To  notify  the  chairman  of  every  committee 
appointed,  stating  the  names  of  the  members  asso- 
ciated with  him  on  such  committee. 

(6.)  To  notify  teachers  of  their  appointment  to 
positions  in  the  Department,  and  to  give  such  other 
notices  as  may  be  required  of  him  by  the  Board,  or 
by  the  chairman  of  any  committee. 
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(7.)  To  transmit  copies  of  all  votes,  resolutions, 
and  documents,  which,  are  to  be  sent  to  members 
of  the  Board,  to  the  chairmen  of  committees,  to 
Principals,  to  teachers  and  others. 

(8.)  To  examine  and  certify  to  the  correctness  of 
all  bills  or  claims  presented  to  the  Board  for  pay- 
ment. 

(9.)  To  keep  full  and  accurate  accounts  of  all 
receipts  and  expenditures  of  the  Board,  in  books 
provided  for  that  purpose. 

(10.)  To  present  to  the  Committee  on  Finance,  as 
soon  as  practicable  after  the  close  of  the  fiscal  year, 
a  balance  sheet  of  all  books  of  account  kept  by  him. 

(11.)  To  cause  to  be  published  all  such  advertise- 
ments as  may  be  ordered  by  the  Board,  or  as  may 
be  required  by  the  rules  of  the  Department. 

(12.)  To  give  a  bond  before  entering  on  the  dis- 
charge of  his  duties,  in  the  sum  of  three  thousand 
dollars,  for  the  faithful  performance  thereof. 

(13.)  To  superintend,  under  the  direction  of  the 
Board,  the  Assistant  Secretaries,  Stenographer,  and 
other  attaches  of  the  office  of  the  Board  of  Educa- 
tion, and  to  report  to  the  Board  any  delinquency  on 
their  part. 

Inspector  of  Buildings. 

Sec.  42.  An  Inspector  of  Buildings  shall  be  elected 
by  the  Board  of  Education,  who  shall  hold  his  posi- 
tion during  the  pleasure  of  the  Board.  He  shall  be 
immediately  responsible  to,  and  subject  to  the  con- 
trol of,  the  Committee  on  Buildings  and  Grounds. 


[29] 

Sec.  43.  The  Inspector  of  Buildings  shall  furnish 
a  bond,  in  the  sum  of  $5,000,  for  the  faithful  per- 
formance of  his  duty.  His  salary  shall  be  fixed  by 
the  Board  of  Education. 

Sec.  44.  It  shall  be  the  duty  of  the  Inspector  of 
Buildings — 

(1.)  To  keep  at  his  office  books  for  the  register- 
ing of  all  requisitions,  which,  except  in  cases  of  ex- 
treme urgency,  shall  be  honored  in  the  order  of  their 
reception,  and  he  shall  not  permit  such  books  to  be 
taken  from  his  office,  except  by  order  of  the  Board. 

(2.)  To  present  all  requisitions  and  estimates  for 
repairs  to  the  Committee  on  Buildings  and  Grounds; 
and  no  such  requi&xaon  shall  be  considered  without 
the  signature  of  the  chairman  thereof. 

(3.)  To  file  with  the  Secretary  of  the  Board  of 
Education  duplicate  bills  of  all  repairs  made. 

(4.)  To  see  that  all  employees  of  the  Depart- 
ment, under  his  supervision,  perform  their  duties 
faithfully,  and  he  shall  immediately  report  to  the 
Board  all  delinquencies  or  infractions  of  the  rules 
on  the  part  of  such  employees. 

(5.)  To  perform  such  other  duties  as  may  be  re- 
quired of  him  by  the  Board  or  by  the  Committee  on 
Buildings  and  Grounds. 

(6.)  The  office  of  the  Inspector  of  Buildings  shall 
be  in  the  storeroom  of  the  Board  of  Education. 

Storekeeper. 

Sec.  45.  The  Storekeeper  of  the  Department  shall 
be  elected  by  the  Board  of  Education,  and  shall  hold 
his  position  during  the  pleasure  of  the  Board. 
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He  shall  be  subject  to  the  direction  of  the  Com- 
mittee on  Supplies. 

It  shall  be  his  duty — 

(1.)  To  keep  all  requisition  books  for  the  pur- 
chase of  supplies  at  his  office,  and  he  shall  not  per- 
mit them  to  be  removed  therefrom  except  by  order 
of  the  Board. 

(2.)  To  see  that  all  requisitions  for  the  purchase 
of  supplies  are  duly  signed  by  the  chairman  of  the 
Committee  on  Supplies;  and  no  such  requisition 
shall  be  valid  without  such  signature. 

(3.)  To  require  all  supplies  purchased  for  the  use 
of  the  Department,  except  fuel,  to  be  delivered  to 
him  at  the  Department  Storehouse,  and  when  so 
delivered  he  shall  give  his  receipt  therefor. 

(4.)  He  shall  not  receive  any  supplies  unless  ac- 
companied by  a  requisition  properly  drawn  and 
signed  by  the  chairman  of  the  Committee  on  Sup- 
plies, and  also  by  a  bill  and  a  duplicate  bill,  show- 
ing in  detail  the  articles  furnished,  the  date  of  de- 
livery, and  the  number  of  the  requisition. 

(5.)  To  file  the  duplicate  bill  with  the  Secretary 
of  the  Board  of  Education,  within  forty-eight  hours 
after  the  receipt  of  the  goods.  He  shall  retain  in  his 
office  the  original  bill,  showing  in  detail  the  articles 
furnished,  the  date  of  delivery,  and  the  number  of 
the  requisition. 

(6.)  To  examine  all  material  furnished  under 
contract,  and  see  that  the  same  is  furnished  in  ac- 
cordance with  the  specifications  and  samples,  re- 
jecting any  or  all  articles  that  do  not  comply  with 
the  terms  of  the  contract,  in  respect  either  to  quan- 
tity or  quality. 
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(7.)  To  instruct,  at  the  time  of  the  delivery  of 
any  articles,  the  dealers  to  make  out  demands  there- 
for on  the  blanks  provided  by  the  Secretary  of  the 
Board,  stating-  upon  said  blanks  the  articles  fur- 
nished, the  date  of  their  delivery,  and  the  number 
of  the  requisition,  and  to  attest  and  file  the  same 
with  the  Secretary  of  the  .uoard. 

(8.)  To  keep  a  stock  book,  in  which  he  shall 
enter,  under  the  proper  heads,  an  account  of  all  ar- 
ticles received  by  him,  and  also  an  account  of  all 
articles  delivered  by  him.  He  shall  also  keep  an  ac- 
count with  each  school  showing  a  statement  of  all 
articles  furnished  thereto,  with  cost  thereof,  and  also 
all  articles  returned  by  the  schools. 

(9.)  To  deliver  any  supplies  for  the  use  of  any 
school  only  upon  a  requisition  presented  to  him, 
properly  drawn  and  signed  by  the  Principal  of  the 
school  and  countersigned  by  the  chairman  of  the 
Committee  on  Supplies. 

(10.)  To  deliver  supplies  for  use  in  the  office  of  the 
Board  of  Education  only  upon  requisition  presented 
to  him  signed  by  the  Secretary  of  the  Board. 

(11.)  To  take  a  receipt  in  duplicate  for  all  sup- 
plies delivered  by  him,  specifying  the  name  of  each 
article  delivered;  sending  the  original  receipt  to  the 
Secretary  of  the  Board  of  Education  within  forty- 
eight  hours  after  the  delivery  of  the  supplies. 

(12.)  He  shall  perform  such  other  duties  apper- 
taining to  his  position  as  may  be  directed  by  the 
Board,  or  by  the  Committee  on  Supplies. 

(13.)  He  shall  furnish  a  bond  in  the  sum  of  $5,000, 
for  the  faithful  performance  of  his  duties,  to  be  ap- 
proved by  the  President  of  the  Board  of  Education. 


RULES  OF  THE  BOARD 


RELATING  TO 


PUBLIC   SCHOOLS. 


Sec.  46.  The  schools  of  the  Department  are 
classed  as  Primary,  Grammar,  Evening-  and  High. 

Sec.  47.  Evening  schools  shall  be  classified  the 
same  as  day  schools. 

Sec.  48.  All  schools  in  which  the  daily  average 
attendance  does  not  exceed  100  pupils  shall  be 
specially  graded  by  the  proper  committee. 

Sec.  49.  (1.)  Primary  Schools  are  such  as  con- 
tain primary  grades  only,  namely,  the  first,  second, 
third  and  fourth  grades,  and  shall  be  of  three  classes. 

(2.)  Primary  Schools  of  the  third  class  are  such 
as  contain  not  less  than  100  or  more  than  400  pupils 
in  average  daily  attendance. 

(3.)  Primary  Schools  of  the  second  class  are  such 
as  contain  not  less  than  400  or  more  than  650  pupils 
in  average  daily  attendance. 

(4.)     Primary  Schools  of  the  first  class  are  such 

as   contain  more   than   650  pupils   in  average   daily 

attendance. 

(5.)     Schools    that   contain,    in     addition     to     the 

Primary  grades,  not  less  than  100  or  more  than  200 

Grammar  pupils  in  average  daily  attendance  shall  be 

known  as  Intermediate  Grammar  Schools,  provided, 
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however,  that  said  schools  must  have  a  total  daily 
average  attendance  of  at  least  450  pupils. 

(6.)  Grammar  Schools  are  such  as  contain  the 
fifth,  sixth,  seventh  and  eighth  grades,  and  shall  be 
of  two  classes. 

(7.)  Grammar  Schools  of  the  second  class  are  such 
as  contain,  in  the  Grammar  grades,  not  less  than 
200  or  more  than  -100  Grammar  pupils  in  average 
daily  attendance,  and  a  total  average  daily  attend- 
ance of  at  least  550  piipils. 

(8.)  Grammar  Schools  of  the  first  class  are  such 
as  contain  not  less  than  400  Grammar  pupils  in  aver- 
age daily  attendance,  and  a  total  average  daily  at- 
tendance of  at  least  600  pupils. 

(9.)  No  school  shall  be  a  Grammar  school  of  either 
the  first  or  second  class  unless  all  the  Grammar 
grades  are  represented. 

Sec.  50.  No  school  shall  be  advanced  from  one 
grade  to  another  unless  it  shall  have  had  a  daily 
average  attendance  of  fifty  pupils  more  than  the 
requisite  number  for  at  least  one  year. 

Sec.  51.  Whenever,  from  the  report  of  a  Principal, 
a  change  in  the  grade  of  the  school  becomes  neces- 
sary, it  shall  be  the  duty  of  the  proper  committee  to 
order  a  thorough  examination  of  such  school,  and 
report  the  results  of  such  examination,  when  made, 
to  the  Board  of  Education,  and,  if  in  the  judgment 
of  the  Board,  it  appears  that  the  conditions  pre- 
scribed by  these  rules  exist,  then  the  Board  shall 
declare  the  grade  of  said  school. 

Sec.  52.  The  school  year  shall  begin  on  the  first 
day  of  July,  and  end  on  the  last  day  of  the  follow- 
ing June. 
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Sec.  53.  The  first  term  of  the  public  schools  shall 
begin  on  the  first  Monday  of  August,  and.  end  on 
the  Friday  next  preceding  Christmas.  The  second 
term  shall  begin  on  the  Monday  following  the  first 
day  of  January,  and  end  on  the  third  Friday  of  June. 
There  shall  be  a  vacation  during  the  third  week  in 
March  and  fourth  week  in  October. 

Sec.  54.  (1.)  There  shall  be  no  school  on  Satur- 
days, Sundays,  or  any  legal  holiday,  except  election 
day.  The  following  days  shall  be  observed  as  holi- 
days: Christmas,  New  Year's,  Washington's  Birth- 
day, Lincoln's  Birthday,  1st  of  May,  Memorial  Day, 
the  Fourth  of  July,  Admission  Day,  State  Labor  Day, 
Thanksgiving  Day  and  the  day  following.  Whenever 
any  of  these  holidays  occur  on  Sunday,  the  follow- 
ing Monday  shall  be  observed  as  a  holiday. 

(2.)  Appropriate  exercises,  not  to  exceed  forty-five 
minutes  in  duration,  shall  be  held  on  the  last  school 
day  preceding  each  holiday,  and  on  Lincoln  and 
Bunker  Hill  Days. 

Sec.  55.  Each  school  day  shall  consist  of  two  ses- 
sions. The  morning  session  shall  begin  at  9  o'clock 
and  end  at  12.  At  10:30  study  and  recitation  in 
the  Primary  and  Grammar  grades  shall  cease  for  a 
period  of  twenty  minutes  and  pupils  be  marched  to 
the  yards  for  recess;  said  twenty  minutes  shall  in- 
clude the  time  necessary  for  leaving  and  returning 
to  rooms,  and  all  preparations  and  exercises  inci- 
dental thereto.  The  afternoon  session  shall  begin 
at  12  m.  and  end  at  3  p.  M.  except  that  in  Primary 
grades  the  afternoon  session  shall  close  at  2:30. 
There  shall  be  a  cessation  of  study  and  recitation 
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from  12  to  1.  Calisthenic  exercises  of  five  minutes 
each,  shall  be  given  at  10  A.  M.  and  in  the  middle 
of  the  afternoon.  Lines  must  be  formed  in  yards  at 
ten  minutes  before  9  A.  M.  and  ten  minutes  before  1 
p.  M.     All  pupils  must  be  present  at  line  formation. 

The  sessions  of  the  Polytechnic  High  School  shall 
be  from  9  A.  M.  to  12  M.,  and  from  1  to  3:15  p.  M.;  the 
industrial  department  to  continue  until  4:00  p.  M. 

Sec.  56.  The  school  yards  shall  be  open  at  half 
past  eight.  In  inclement  weather  class  rooms  shall 
be  open  at  8:35.  On  very  rainy  days  recesses  and 
the  noon  intermission  may  be  shortened  at  the  dis- 
cretion of  the  Principal,  and  school  may  be  dismissed 
whenever  the  prescribed  time  for  the  school  sessions 
shall  have  been  completed. 

Sec.  57.  Each  Primary  School  shall  be  taught  by 
a  Principal  and  such  assistants  as  may  be  necessary; 
but  in  schools  having  eight  classes  or  more,  the  Prin- 
cipal shall  not  be  required  to  teach  a  class. 

Sec.  58.  Primary  Schools  of  the  first  class  shall 
be  entitled  to  a  Vice-Principal. 

Sec.  59.  (1.)  All  Intermediate  Grammar,  Gram- 
mar and  High  Schools  shall  be  instructed  by  a  Prin- 
cipal, a  Vice-Principal,  and  such  assistants  as  may  be 
needed. 

(2.)  Grammar  Schools  of  the  first  class  shall  be 
instructed  by  a  Principal,  two  Vice-Principals,  and 
such  assistants  as  may  be  needed. 


DUTIES  OF  PRINCIPALS. 

Sec.  60.     It  is  the  duty  of  Principals — 

(1.)     To   observe   and   enforce   the    rules     of    the 
Board,  and  to  report  to  the  Secretary  of  the  Board, 
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who  shall  immediately  notify  the  President,  any 
willful  violation  thereof  by  their  assistant  teachers 
or  janitors. 

(2.)  To  carry  into  effect  the  course  of  study  and 
the  general  directions  of  the  Superintendent,  and  of 
the  Board  of  Education. 

(3.)  To  visit  each  class  frequently,  and  to  aid 
assistants  by  suggestions  and  by  practical  illustra- 
tions of  methods  of  teaching. 

(4.)  They  shall  support  teachers  in  every  possible 
manner,  and  shall  assist  them  in  maintaining  dis- 
cipline. 

(5.)  To  see  that  the  fire-drill  is  practiced  in  their 
schools  at  least  twice  a  month,  and  make  a  report 
thereof  to  the  Secretary  of  Board. 
»/"  (6.)  In  all  schools  of  three  or  more  classes,  to 
call  a  meeting  of  assistants  after  school  hours  on  the 
first  Tuesday  of  each  school  month  for  the  discus- 
sion of  methods  of  instruction  and  discipline;  on 
which  day  Principals  are  authorized  to  dismiss  their 
classes  at  2:30  p.  M.  Principals  must  not  hold  teach- 
ers' meetings  at  any  other  time. 

(7.)  To  send  to  the  Secretary  of  the  Board 
monthly  reports  of  the  attendance  of  their  schools 
on  the  Monday  following  the  last  day  in  each  school 
month,  on  blanks  furnished  by  the  Superintendent. 

(8.)  To  make  a  written  report  to  the  Secretary  of 
the  Board  of  Education  on  the  25th  day  of  June  of 
each  year,  as  to  the  efficiency  and  success  of  the 
teachers  in  their  schools.  To  make  a  similar  report 
on  the  20th  day  of  December  as  to  any  new  teachers 
not    embraced    in    June    report,     and     as     to     any 
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marked  change  in  any  teacher  reported  upon  therein. 
Such  reports  shall  be  submitted  to  the  Committee 
having  charge  of  such  school.  When  a  Principal  re- 
ports adversely  on  a  teacher,  the  committee  having 
charge  of  the  class  of  schools  to  which  said  teacher 
belongs  shall  be  authorized  to  arrange  a  transfer  to 
another  school.  If  the  second  Principal  reports  ad- 
versely, the  committee  shall  be  authorized  to  place 
the  teacher  on  trial,  in  accordance  with  the  rules  of 
the  Board  of  Education. 

(9.)  To  report  to  the  Pules  Committee,  for  their 
approval  or  rejection,  any  rule  that  they  may  find  it 
necessary  to  make  in  their  individual  school. 

Sec.  61.  Principals  shall  send  to  the  oflice  of  the 
Superintendent,  at  the  close  of  the  last  school  day 
of  each  month,  a  report  embodying  a  record  of  the 
attendance  and  absence  of  themselves  and  assistants 
for  the  current  month,  giving  the  exact  time  and 
date  and  the  reasons  for  said  absence.  Principals 
who  fail  to  make  these  reports  before  the  first  day 
of  the  following  month,  or  who  fail  to  present  on  or 
before  the  day  specified  for  such  presentation,  the 
other  reports  required  by  these  Rules,  or  by  cir- 
culars issued  from  the  office  of  the  Superintendent, 
shall  forfeit  five  dollars  of  their  salary. 

Sec.  62.  Principals  must  keep  a  record  of  all  books 
""provided  for  the  library  of  their  schools,  and  see  that 
they  are  properly  marked,  numbered,  distributed 
and  returned. 

Sec.  63.  Principals  shall  be  responsible  for  the 
general  discipline  and  management  of  their  schools. 
They  shall  be  at  their  schools  not  later  than  8:30 
a.  M.,  and  shall  be  considered  as  tardy,  and  marked 


[  41  ] 

as  such,  if  not  at  their  offices  on  or  before  that  time. 
They  shall  exercise  close  supervision  in  their  school" 
yards,  giving  all  necessary  support  to  their  Vice- 
Principals  and  assistants.  They  shall  not  leave  the 
building  during  school  hours,  nor  for  fifteen  minutes 
after  dismissal. 

Sec.  64.     Principals  shall  take  charge  of  the  yard 
at  half  past  eight  and  during  the  morning  recess  and 
noon  intermission,  provided  that  in  schools  having 
two  yards  and  no  Vice-Principal,    and    in    Primary 
Schools    of   the   first    class     the     committee    having 
charge    of    such    schools    shall   designate    a   teacher 
to  take  charge  of  one  of  the  yards,  and  such  teacher 
shall    receive    $15    per    month    extra    compensation. 
In   schools   where   there   is   but   one   Vice-Principal, 
the  Principal  shall  take  charge  of  one  of  the  yards. 
In  schools  where  there  are  two  Vice-Principals  they 
shall  take  charge  of  the  yards  designated  by  Prin- 
cipal.    Teachers  on  yard   duty  shall  be  marked  as 
tardy  if  not  in  yard  at  8:30  A.  m.,  and  must  devote 
the  entire  noon  intermission  to  such  duty. 

Sec.  65.  Principals  must  at  all  times  address  their 
assistants  in  a  courteous  manner,  and  under  no  cir- 
cumstances must  they  reprimand  or  criticise  the 
teacher  in  the  presence  of  the  pupils. 

Sec.  66.  Principals  are  authorized  to  hold  public 
exhibitions  or  public  oral  examinations  during  any 
day  of  the  last  month  of  the  school  year. 

Sec.  67.  Within  two  weeks  after  the  opening  of 
school  in  each  term,  the  Principal  of  each  school 
must  make  a  report  to  the  Secretary  of  the  Board 
of  Education,  who  shall  report  to  the  committee 
having  charge  of  such  schools,  of  the  grade  of  class 
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assigned  to  each,  teacher,  and  the  number  of  pupils 
in  each  class. 

Sec.  68.  Principals  must  post  the  name  of  the 
teacher  and  the  grade  of  the  class  on  the  outside  of 
the  door  of  each  class  room. 

Sec.  69.  Principals  must  arrange  exchanges  of 
classes  and  teachers,  so  that  instruction  may  be 
given  in  vocal  music. 

Sec.  70.  At  the  close  of  each  school  month  Prin- 
cipals must  report  to  the  Secretary  of  the  Board,  who 
shall  report  to  the  committee  having  charge  of  said 
substitutes,  on  official  blanks,  concerning  the  success 
or  failure  of  substitute  teachers  who  have  taught  for 
at  least  five  consecutive  days  in  their  schools. 

Sec.  71.  (1.)  The  senior  Vice-Principal  shall  have 
charge  of  the  school  during  the  temporary  absence 
of  the  Principal,  without  additional  compensation. 

(2.)  In  schools  having  no  Vice-Principal,  the 
senior  teacher  of  the  highest  class  shall  have  charge 
of  the  school  during  the  temporary  absence  of  the 
Principal,  without  additional  compensation,  unless 
the  absence  exceeds  the  period  of  one  calendar 
month. 

(3.)  During  the  absence  of  a  Vice-Principal,  the 
Principal  shall  designate  the  senior  teacher  of  the 
highest  grade  to  fill  the  position,  without  additional 
compensation. 

(4.)  Vice-Principals  of  Grammar  Schools  shall 
teach  the  classes  of  highest  grade  in  their  respective 
schools. 

(5.)  Vice-Principals  shall  have  charge  of,  and  be 
responsible  for,  the  discipline  and  good  order  in  and 
about  the  yards  and  buildings. 
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CLASSIFICATION. 

Sec.  72.  At  the  beginning  of  the  school  terms,  in 
January  and  August,  Principals  shall  classify  their 
schools,  assigning  teachers  to  the  classes  for  which 
they  consider  them  best  fitted.  Such  assignments 
shall  be  subject  to  the  approval  of  the  committee 
having  charge  of  such  schools;  and,  when  once  made, 
shall  not  be  changed  by  the  Principal,  unless  the 
cause  of  the  proposed  change  has  been  stated  in 
writing  to  the  Secretary  of  the  Board,  and  the  same 
approved  by  the  committee  having  charge  of  such 
schools. 

Sec.  73.  Principals  shall  semi-annually  so  assign 
teachers  to  class  rooms  that  they  shall  alternate  in 
the  occupancy  of  desirable  and  undesirable  rooms; 
such  change  shall  be  made  under  the  supervision  of 
the  committee  having  charge  of  such  schools. 

Sec.  74.  First  grade  classes  shall  consist,  at  the 
beginning  of  the  school  year,  in  August,  of  forty 
pupils  each.  Whenever  the  average  dailj'  attendance 
shall  fall  below  thirtj'-five,  or  exceed  forty-five,  the 
Superintendent  shall  report  the  fact  to  the  proper 
committee,  and  if,  in  his  judgment,  it  is  advisable, 
shall  recommend  a  plan  for  consolidation,  or  the 
formation  of  a  new  class.  Other  Primary  and  Gram- 
mar classes  shall  consist  of  at  least  fifty  pupils,  and 
the  Superintendent  shall  likewise  report  when  the 
average  daily  attendance  falls  below  forty  or  exceeds 
fifty,  and  when  the  average  daily  attendance  falls 
below  forty,  the  proper  committee  may  direct  the 
consolidation  of  classes  in  such  school.     Whenever 
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such  attendance  exceeds  fifty  the  committee  may 
recommend  the  formation  of  a  new  class.  In  schools 
having  less  than  four  classes  these  numbers  may  be 
modified  to  meet  the  needs  of  classification. 

Sec.  75.  In  High  Schools,  a  full  Junior  or  sub- 
Junior  class  shall  consist  of  at  least  forty  pupiis,  and 
a  full  iliddle  or  Senior  class  of  at  least  thirty-five 
pupils.  When  the  average  daily  attendance  falls 
below  these  numbers  the  Committee  on  Secondary 
Education  may  direct  a  consolidation  of  classes  in 
such  schools;  and  when  the  attendance  in  such 
classes  exceeds  the  number  specified,  said  committee 
may  direct  the  formation  of  new  classes. 


SUBSTITUTES. 

Sec.  76.  The  regular  Elementary  Substitute  Class 
shall  consist  of  thirty  teachers,  who  shall  report  for 
duty  daily,  and  shall  be  paid  such  compensation  as 
may  be  allowed  by  the  Board  of  Education.  When 
their  services  are  not  otherwise  required,  they  shall 
be  assigned  to  the  different  schools,  to  be  trained 
in  methods  of  instruction  and  management.  The 
Evening  Substitute  Class  shall  consist  of  eight  teach- 
ers under  pay,  who  shall  report  for  duty  nightly. 

The  number  and  compensation  of  the  teachers  of 
the  Secondary  Class  shall  be  as  mentioned  in  Sec.  173 
of  these  rules. 

Sec.  77.  Whenever  a  regular  teacher  is  absent 
the  Principal  must  immediately  call  for  a  substitute, 
unless  previously  notified  that  the  teacher  will  be 
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present  before  9:30.  Principals  may  call  for  a  sub- 
stitute for  the  morning  or  for  the  afternoon  session, 
or  for  both.  In  case  the  regular  teacher  arrives  after 
a  substitute  has  been  called  for,  the  substitute  shall 
remain  at  the  school  for  the  session,  and  the  teacher 
shall  forfeit  pay  for  half  a  day.  The  proper  com- 
mittee shall  have  charge  of  the  assignment  of  sub- 
stitutes. 

Sec.  78.  Substitutes  who  are  not  notified  of  the 
return  of  the  teacher  in  time  to  prevent  their  going 
to  the  school  shall  remain  at  the  school  for  the  ses- 
sion, and  the  teacher  shall  forfeit  pay  for  half  a  day. 

Sec.  79.  Substitutes  are  required  to  make  them- 
selves familiar  with  the  course  of  study  so  that  they 
may  know  the  work  of  every  grade  for  every  quarter 
of  the  school  year. 

Sec.  80.  On  application  to  the  Secretary,  blank 
forms  will  be  furnished  to  substitutes,  upon  which 
they  shall  specify  in  detail  where,  when,  and  for 
whom  they  have  been  substituted.  These  reports, 
certified  to  by  the  Principal,  shall  be  presented  at 
the  office  of  the  Secretary  on  the  last  school  day  of 
each  calendar  month. 


STUDENT  TEACHEES. 

Sec.  81.  Principals  shall  report  monthly  to  the 
Superintendent  on  official  blanks,  as  to  the  success 
or  failure  of  student  teachers  assigned  from  the  San 
Francisco  Normal  School. 

Sec.  82.  As  student  teachers  are  sent  out  to  be 
trained  in  methods  of  instruction  and  management, 
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Principals  must  assign  them  to  duty,  as  far  as  prac- 
ticable, in  classes  where  this  object  will  be  best  at- 
tained. Student  teachers  must  not  be  assigned  to  the 
task  of  correcting  examination  papers. 

Sec.  83.  Student  teachers  from  the  San  Francisco 
Normal  School  shall  be  assigned  monthly  for  train- 
ing practice  to  such  schools  as  may  be  determined 
on  by  the  Superintendent,  after  consultation  with 
Principal  of  the  Normal  School,  provided,  that  not 
more  than  one  student  teacher  be  assigned  to  a 
school  at  one  time. 


DISCIPLINE. 

Sec.  84.  Teachers  must  co-operate  with  their 
Principals  in  the  management  of  their  pupils  before 
and  after  school  sessions,  and  at  recess  and  the  noon 
intermission.  Good  order  must  be  maintained  in 
rooms,  halls  and  on  school  grounds.  Teachers  must 
be  at  the  station  to  which  they  have  been  assigned 
in  halls,  yards  and  on  stairways,  promptly  at  the 
time  specified  by  Principals  for  such  duty. 

Sec.  85.  Every  teacher  is  hereby  especially  em- 
powered and  enjoined  to  command  order,  on  or  about 
the  school  premises,  on  the  part  of  every  pupil  con- 
nected with  the  public  schools. 

Sec.  86.  All  modes  of  punishment  calculated  to 
degrade  a  pupil,  and  the  use,  on  the  part  of  any 
teacher,  of  discourteous  language  towards  pupils  or 
parents,  are  expressly  forbidden. 
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Sec.  87.  Principals  shall  report  the  names  and 
residences  of  habitual  truants  to  the  Truant  Officer 
whenever  the  case  requires  his  assistance. 

Sec.  88.  Pupils  may  be  temporarily  suspended 
from  class  exercises  by  assistant  teachers,  who  snail 
immediately  report,  with  reasons,  to  the  Principal 
for  decision. 

Sec.  89.  Pupils  who  shall  in  any  way  deface  or 
injure  any  school  property  shall  be  liable  to  sus- 
pension or  expulsion,  and  their  parents  shall  be 
liable  for  damages.  Pupils  whose  parents  shall  have 
created  a  disturbance  in  school,  or  shall  have  cen- 
sured, abused,  or  insulted  any  teachers,  before  their 
classes,  or  on  school  premises,  or  by  letter,  shall  be 
liable  to  suspension  or  expulsion. 


COEPOEAL  PUNISHMENT. 

Sec.  90.  Corporal  punishment  shall  not  be  admin- 
istered in  the  High  Schools,  nor  upon  girls,  in  any 
of  the  schools  of  the  Department.  Such  punishment 
must  be  administered  by  Principals,  by  Vice-Princi- 
pals having  charge  of  boys'  yards,  or  by  teachers  of 
Primary  classes,  with  consent  of  Principals,  and 
shall  only  be  resorted  to  in  extreme  cases,  when 
other  means  fail  to  maintain  obedience.  No  exces- 
sive, cruel  or  unusual  punishment  shall  be  allowed. 
Corporal  punishment  shall  consist  of  the  application 
of  a  strap. 
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Sec.  91.  Principals  must  keep  a  record  of  all  cases 
of  corporal  punishment,  in  a  book  provided  for  that 
purpose,  which  record  shall  include  the  name  and 
age  of  the  pupil,  the  offense  committed,  and  the 
character  of  the  punishment.  At  the  close  of  each 
school  month,  a  transcript  of  this  record  shall  be 
sent  to  the  Superintendent  on  official  blanks. 


SUSPENSION  AND  EXPULSION. 

Sec.  92.  A  pupil  is  suspended  when,  because  of  his 
misconduct,  he  is  deprived  of  school  privileges  for  a 
stated  or  indefinite  time,  or  pending  action  by  the 
Superintendent,  the  Committee  on  Pules,  or  the 
Board  of  Education. 

No  suspended  pupil  shall  be  reinstated  until  the 
Principal  and  the  class  teacher  shall  have  been  heard 
in  regard  to  the  case. 

Sec.  93.  (1.)  Principals  may  suspend  pupils  abso- 
lutely for  a  period  not  exceeding  one  week,  or  for  a 
longer  time,  until  the  Superintendent  can  act  on  the 
suspension.  They  shall  immediately  report  any  sus- 
pension to  the  Superintendent,  who  shall  decide  the 
case,  or  report  it,  if  necessary,  to  the  Committee  on 
Kules.  When  a  pupil  is  temporarily  suspended,  the 
Principal  must  report  the  suspension  immediately 
to  the  parent  or  guardian,  as  well  as  to  the  Superin- 
tendent. The  address  of  parent  or  guardian  must 
be  written  on  suspension  notice  to  Superintendent. 
No  pupil  shall  be  sent  home,  even  for  half  a  day, 
unless  a  written  notification  be  sent  to  the  parent  or 
guardian  stating  the  reason  thereof. 
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(2.)  Pupils  shall  not  be  allowed  to  remain  in  any 
school  room,  the  teacher  being'  absent,  except  by 
special  permission  of  the  Principal. 

Sec.  94.  Pupils  shall  be  expelled  only  by  vote  of 
the  Board.  Continued  willful  disobedience  or  open 
defiance  of  the  authority  of  the  teacher  constitutes 
good  cause  for  expulsion  from  school. 


DUTIES  OF  TEACHEES. 

Sec.  95.  Teachers  must  punctually  keep  the  hours 
for  opening  and  dismissing  school,  and  shall  remain 
upon  the  school  premises  during  the  intermission  at 
noon,  except  when  excused  by  the  Principal.  Prep- 
aration for  dismissal  must  not  be  made  till  five 
minutes  of  the  hour  set  for  the  same. 

Sec.  96.  Teachers,  first  having  recorded  the  time 
of  their  arrival  in  the  "time  book,"  must  be  in  their 
class  rooms  fifteen  minutes  before  9  o'clock  (and  ten 
minutes  earlier  if  the  weather  be  inclement). 

Principals  must  take  possession  of  the  "time  book" 
at  S:45  (or  ten  minutes  earlier  in  inclement 
weather).  All  teachers  whose  time  is  not  then 
recorded  must  be  marked  as  tardy  by  Principals. 

Teachers  leaving-  the  premises  for  lunch  must 
return  at  12:50,  or  be  marked  as  tardy  by  the  Prin- 
cipal. 

If  a  teacher  be  tardy  at  his  or  her  post  of  duty, 
the  Principal  shall  report  such  tardiness  to  the 
Secretary,  and  for  each  tardiness  50  cents  shall  be 
deducted  from  the  salary  warrant  of  said  teacher. 
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Sec.  97.  Teachers  must  not  leave  the  school  until 
all  of  the  pupils  of  their  class  have  left  the  building. 

Sec.  98.  Teachers  must  enforce  this  law  of  the 
State  of  California:  "Pupils  are  required,  in  all 
cases  of  absence,  to  bring,  on  their  return  to  school, 
an  excuse,  in  writing,  from  their  parents  or  guard- 
ians, assigning  good  and  sufficient  reasons  for  such 
absence."  Written  requests  from  parents  are  neces- 
sary to  secure  permission  to  be  dismissed  before  the 
close  of  school  exercises.  In  case  of  tardiness,  a 
note  of  excuse  must  be  presented  not  later  than 
the  following-  morning. 

Sec.  99.  Teachers  must  exercise  reasonable  super- 
vision over  the  text-books  of  pupils;  must  inspect 
the  books  from  time  to  time,  and  prevent  their  de- 
facement or  wanton  destruction. 

Sec.  100.  Principals  and  teachers  must  not  give 
instruction  for  pay,  or  any  other  compensation,  to 
pupils  of  their  schools  or  classes,  nor  shall  such  in- 
struction be  given  in  any  building  or  room  belonging 
to  the  Public  School  Department. 

Sec.  101.  Each  assistant  teaching  a  class  above 
the  second  grade  shall  keep  as  permanent  record  a 
"Class  Eecord  Book"  showing  the  standing  and  de- 
portment of  each  pupil.  These  record  books  must 
be  deposited  with  the  Principal  at  close  of  school 
year.  Teachers  of  the  Grammar  and  High  School 
classes  shall  send,  once  a  month,  reports,  in  required 
form,  to  parents  and  guardians.  Teachers  of  Prim- 
ary grades  above  the  second  shall  send  such  reports 
before  each  vacation  unless  the  unsatisfactory  work 
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and  deportment  of  a  pupil  compel  a  more  frequent 
report.  These  reports,  properly  signed  by  parents 
or  guardians,  must  be  returned  by  pupils  on  the 
morning  following  the  day  of  their  issuance.  No 
work,  whatever,  pertaining  to  the  making  of  these 
reports,  or  to  the  compilation  of  any  school  records, 
shall  be  done  during  teaching  hours. 

Sec.  102.  Each  assistant  teacher  must  keep  a 
"State  Eegister,"  in  the  required  form,  including  the 
name,  age  and  residence  of  each  pupil,  together 
with  the  name  of  the  parent  or  guardian.  No  work, 
whatever,  on  the  "State  Register"  shall  be  done 
during  school  hours,  except  registration  of  pupils 
as  herein  prescribed  and  the  marking  of  absence  or 
tardiness. 

Sec.  103.  The  teacher  of  each  class  must  prepare 
a  programme  of  daily  exercises,  a  copy  of  which 
shall  be  kept  posted  conspicuously  in  the  school 
room,  and  another  in  the  State  Register.  For  pur- 
poses of  recitation,  pupils  in  first  and  second  grade 
classes  shall  be  divided  into  at  least  three  divisions, 
and  in  all  other  classes  of  Primary  and  Grammar 
Schools  into  at  least  two  divisions. 

Sec.  104.  Teachers  shall  give  vigilant  attention  to 
the  ventilation  and  temperature  of  their  rooms,  and 
shall  especially  avoid  an  excessive  degree  of  heat. 
At  each  recess,  and  at  every  change  of  lessons,  they 
shall  open  doors  and  windows,  so  as  to  secure  an 
effectual  change  of  air.  At  other  times  windows  shall 
be  opened  by  lowering  them  from  the  top,  but  pupils 
must  not  be  allowed  to   sit  in    a    current    of    air. 
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Teachers  must  not  allow  coal  to  be  put  into  stoves 
or  furnaces  after  1  o'clock.  During  the  season  in 
which  fires  are  required  in  schools,  teachers  must 
endeavor  to  keep  their  rooms  at  a  temperature  of 
65  degrees. 

Sec.  105.  Teachers  are  strictly  forbidden  to  re- 
quire their  pupils  to  perform  any  menial  services 
or  to  send  them  on  private  or  personal  errands,  or  to 
send  them  from  their  rooms  on  any  errands  what- 
ever, during  school  hours,  except  to  Principal's 
office.  Teachers  must  not  leave  their  rooms  nor  con- 
verse with  each  other  during  teaching  hours  except 
by  permission  of  Principal. 


MONITOKS. 

Sec.  106.  Principals  must  not  appoint,  nor  allow 
teachers  to  appoint,  monitors  for  the  yards,  halls, 
or  rooms,  with  the  power  of  punishment,  or  of  re- 
porting pupils  for  reprimand  or  punishment.  This 
rule  does  not  prohibit  the  appointment  of  pupils  to 
take  charge  of  hat  rooms,  and  to  distribute  and  col- 
lect slates,  pencils,  pens  and  paper.  Janitors  must 
not  be  required  nor  allowed  to  act  as  monitors. 

Sec.  107.  Teachers  must  not  appoint  pupils  to 
examine  and  credit  examination  papers.  This  rule 
does  not  prohibit  the  interchange  of  papers  among 
pupils  of  the  class  and  the  correction  of  such  papers 
when  the  pupils  have  the  right  to  appeal  at  once  to 
the  teacher. 
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ABSENCE  OF  TEACHEES. 

Sec.  108.  No  teacher  shall  absent  himself  or  her- 
self from  duty,  except  as  hereinafter  provided. 

Sec.  109.  Illness  of  a  teacher  of  such  a  nature  as 
to  confine  him  or  her  to  a  room,  or  death  of  any 
member  of  a  teacher's  family,  shall  constitute  a  good 
excuse  for  absence  from  school;  provided,  however, 
that  notice  is  sent  to  the  Principal  within  three 
days.  Said  Principal  must  immediately,  on  receipt 
of  such  notice,  notify  the  Secretary  of  the  Board  of 
Education,  who  in  turn  must  transmit  such  notice 
to  the  Chairman  of  the  Committee  on  Rules  in  time 
to  be  incorporated  in  the  report  of  said  committee 
at  the  next  regular  meeting  of  the  Board. 

Sec.  110.  Principals  when  absent,  by  reason  of 
any  of  the  causes  mentioned  in  Sec.  109,  shall,  within 
three  days,  notify  the  Secretary  of  the  Board  of 
Education,  who  will  report  as  provided  for  cases 
oj  absence  of  class  teachers. 

Sec.  111.  Principals  or  teachers  desiring  to  be 
absent  from  duty  for  any  cause,  other  than  those 
mentioned  in  Sec.  109,  shall  previously  notify  the 
Committee  on  Rules  in  writing,  and  obtain  permis- 
sion for  such  absence.  Any  Principal  or  teacher 
who  may  be  absent  from  duty  for  more  than  three 
days,  except  for  the  causes  mentioned  in  Sec.  109  of 
these  rules,  without  permission  previously  obtained 
in  writing  from  the  Committee  on  Rules,  thereby  for- 
feits his  or  her  position  in  the  Department. 

Sec.  112.  In  any  contemplated  absence  exceeding 
the  period  of  one  month,  the  Committee  on  Bules 
shall  report  the  fact  to  the  Board,  which  may,  in  its 
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discretion,  grant  a  leave  of  absence  for  a  period  not 
exceeding  one  year.  Any  leave  of  absence  granted 
for  a  period  exceeding  ninety  days  shall  terminate 
at  the  beginning  of  the  subsequent  term. 

Sec.  113.  When  a  leave  of  absence  has  been 
granted  a  teacher  or  Principal  for  a  period  of  more 
than  three  months,  such  teacher  or  Principal  shall, 
upon  reporting  for  duty,  be  placed  on  the  Unassigned 
list,  provided,  however,  that  when  teachers  or  Prin- 
cipals have  served  in  this  Department  for  a  period 
of  fifteen  years  they  shall  be  entitled,  after  the  ex- 
piration of  a  year's  leave  of  absence,  to  return  to 
their  former  position.  Teachers  returning  from 
leave  of  absence  of  less  than  three  months  shall  be 
entitled  to  their  former  class. 

Sec.  114.  Principals,  may  excuse  the  absence  of 
teachers  for  less  than  one  hour,  for  good  cause,  but 
the  Principal,  or  some  other  teacher,  or  a  student 
teacher,  must  take  charge  of  the  class. 

Positions  temporarily  vacant  through  leave  of 
absence  shall  be  filled  by  a  substitute  teacher,  or  bv 
an  assignment,  limited  to  the  term  of  absence. 

Sec.  115.  A  deduction  of  one-thirtieth  shall  be 
made  for  each  day's  absence,  and  one-sixth  of  this 
amount  for  each  hour's  absence,  unless  the  absence  be 
in  accordance  with  the  section  which  permits  teach- 
ers to  visit  other  schools. 

Sec.  116.  Any  teacher  in  whose  residence  there  is 
a  contagious  disease  shall  remain  away  from  schoo", 
ana  shall  immediately  report  the  facts  to  the  Com- 
mittee on  School  Hygiene,  which  committee  shall 
determine  when  the  teacher  may  return. 
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EXAMINATION  AND  PKOMOTION. 

Sec.  117.  (1.)  All  regular  promotion  shall  be 
made  annually  in  month  of  June  of  each  year. 

(2.)  Principals  may  promote  deserving  pupils, 
and  may  put  back  incapable  pupils,  after  consulting 
with  class  teachers,  at  any  time  during  the  year;. 
proA'ided,  that  maturity  and  physical  development  be 
carefully  considered. 

Sec.  118.  (1.)  Eegular  promotions  shall,  at  this 
time  be  determined  as  follows: 

(2.)  First  by  the  daily  work  of  the  pupil  as  ob- 
served and  recorded  by  the  teacher,  together  with 
the  judgment  of  the  Principal,  the  latter  to  be  based 
on  frequent  observation  of  the  classes,  and  such  oral 
and  written  examinations  as  may  be  deemed  neces- 
sary. 

(3.)  Formal  'examinations  or  written  reviews, 
whether  given  by  Principal  or  teachers,  must  not 
occupy  more  than  one  and  a  half  hours  per  week. 

(4.)  Annually,  under  the  supervision  of  the 
proper  committee,  the  Superintendent  and  Deputy 
Superintendent  shall  examine  all  classes  in  the  De- 
partment above  the  second  grade. 


HOME  STUDY. 

Sec.  119.  (1.)  Excessive  Home  Study  shall  not  be 
permitted  in  the  Primary  and  Grammar  grades,  nor 
shall  the  home  work  required  in  these  grades  con- 
sist of  written  exercises. 
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(2.)  To  pupils  of  the  first  and  second  grades  no 
home  work  shall  be  assigned. 

(3.)  To  pupils  of  the  third,  fourth  and  fifth 
grades,  not  more  than  one-half  hour's  study. 

(4.)  To  pupils  of  the  sixth,  seventh  and  eighth, 
not  more  than  one  hour's  home  work  shall  be  as- 
signed. 

Sec.  120.  In  High,  Commercial  or  Normal  Schools, 
the  Principal  must  so  direct  the  arrangement  of  the 
work  that  the  total  time  required  for  Home  study 
by  the  pupil  of  average  ability  shall  not  exceed  two 
hours  daily. 


GENEKAL  KULES. 

Sec.  121.  Teachers  shall  neither  advise  nor  require 
their  pupils  to  purchase  books,  stationery,  or  pub- 
lications of  any  kind,  except  those  ordered  by  the 
Board,  nor  shall  they  sell  to  their  pupils  any  books, 
papers,  pencils,  or  any  other  school  appliances. 

Sec.  122.  It  shall  be  the  duty  of  teachers  to  im- 
press on  the  minds  of  their  pupils  the  principles  of 
morality,  truth,  justice  and  patriotism;  to  teach 
them  to  avoid  idleness,  profanity  and  falsehood;  to 
instruct  them  in  the  principles  of  our  government, 
and  to  train  them  up  to  a  true  comprehension  of  the 
rights,  duties  and  dignities  of  American  citizenship. 

Sec.  123.  No  teacher  shall  sign,  in  his  or  her  offi- 
cial capacity,  any  paper  recommending  any  person 
for  political  preferment. 
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Sec.  124.  Teachers  are  prohibited  ironi  collecting 
any  contributions  from  pupils  for  any  purpose  what- 
ever, unless  application  for  permission  to  do  so  be 
first  made  to  the  Committee  on  Rules,  who  may 
grant  or  deny  the  request,  or  refer  it  to  the  Board. 

Sec.  125.  Principals  of  Grammar  and  Primary 
Schools  may  visit  other  schools  in  the  Department 
twro  days  of  each  school  term.  While  absent,  their 
duties  shall  be  performed  by  a,  Vice-Principal  or  an 
assistant  without  additional  pay.  Principals  may 
permit  or  detail  Vice-Principals  or  assistants  to  visit 
other  public  schools  one  day  in  each  term,  requiring 
written  reports  thereof.  During  their  absence  for 
this  purpose  a  substitute  teacher  may  be  called  if 
necessary.  No  more  than  one  teacher  in  each  school 
shall  be  allowed  to  visit  on  the  same  day.  Princi- 
pals of  High  Schools  shall  oe  allowed  four  days  in 
each  year  to  visit  scnools  or  the  Universities,  and 
their  Vice-Principals  ana  assistants  shall  be  allowed 
one  day  in  each  year  for  like  purpose. 


JANITORS. 

Sec.  126.  Janitors  must  report  for  duty  at  the 
hour  for  opening  and  closing  school,  except  in  small 
schools,  when  otherwise  provided  by  the  Committee 
on  Janitors. 

Sec.  127.  (1.)  All  janitors  receiving  salaries  of 
$40.00  per  month  and  upwards  shall  devote  their  en- 
tire time  to  the  duties  of  their  positions,  and  shall  not 
leave  the  premises  during  school  hours,  without  per- 
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mission  of  the  Principal.  During  vacation  they  shall 
visit  and  examine  every  room  in  their  charge  at  least 
once  a  day. 

(2.)  Janitors  whose  salaries  are  less  than  $40.00 
a  month  shall  remain  on  the  premises  until  10 
o'clock  A.  m.,  except  in  cases  of  urgent  necessity, 
and  shall  report  at  2  p.  M. 

Sec.  128.  On  Friday  of  each  week,  or  at  any  other 
time  when  necessary,  they  shall  obtain  from  the 
Depository  all  school  supplies.  They  shall  keep 
school  buildings,  including  basements  and  side- 
walks, furniture,  stoves  and  gas  stoves,  yards  and 
out-buildings,  neat  and  clean,  shall  scrub  the  floors 
and  chairs  and  clean  the  windows  at  least  four 
times  per  year;  shall  build  fires,  open  and  close 
school  buildings,  and  perform  other  reasonable 
duties  ordered  by  Principals,  from  whom  alone  they 
must  receive  orders. 

Janitors  must  not  enter  school  rooms  during 
teaching  hours,  except  by  direction  from  Principals. 
In  inclement  weather,  they  must  replenish  the  coal 
supply,  in  rooms  heated  by  stoves,  during  inter- 
missions. 

Sec.  129.  Teachers  shall  see  that  school  rooms  are 
promptly  vacated  after  school  hours,  giving  oppor- 
,  tunity  to  janitors  to  place  the  same  in  order. 

Sec.  130.  Janitors  shall  weigh  all  coal  received  at 
the  schools,  and  shall  report  thereon  to  Principal. 
Certificates  of  these  weights  shall  be  signed  by  the 
Principals,  and  sent  by  them  to  the  Secretary  of  the 
Board  of  Education,  who  shall  make  a  record  of  the 
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same,  and  then  send  them  to  the  Committee  on  Sup- 
plies of  this  Board. 

Sec.  131.  Janitors  shall  raise  the  American  flag 
on  school  houses  on  the  first  and  last  school  day  of 
the  school  year,  and  on  the  last  school  day  before 
and  the  first  school  day  after  each  vacation;  during 
public  exercises;  on  all  holidays,  and  such  other 
days  as  may  be  ordered  by  the  Board  of  Education  or 
the  President  of  the  Board. 

The  flag  shall  be  at  half-mast  on  Memorial  Day,  on 
the  death  of  a  teacher  or  pupil,  and  on  such  other 
days  as  may  be  ordered  by  the  Board,  the  President 
of  the  Board  or  the  Superintendent. 


DUTIES  AND  RIGHTS   OF   PUPILS. 

Sec.  132.  Every  pupil  is  required  to  attend  school 
punctually  and  regularly;  to  conform  to  the  regu- 
lations of  the  school,  and  to  obey  promptly  all  direc- 
tions of  the  teacher;  to  observe  good  order  and  pro- 
priety of  deportment;  to  be  diligent  in  study,  re- 
spectful to  teachers,  and  kind  and  obliging  to  school- 
mates; to  refrain  from  the  use  of  profane  and  vulgar 
language,  and  from  the  use  of  tobacco,  and  to  be 
clean  and  neat  in  person  and  clothing. 

Sec.  133.  All  Primary  or  Grammar  School  pupils, 
except  those  desiring  to  attend  schools  exclusively 
for  boys  or  for  girls,  or  to  study  German  or  French, 
shall  attend  the  nearest  school  where  accommoda- 
tions can  be  had  in  a  suitable  grade,  unless  other- 
wise directed  by  the  Committee  on  Rules. 
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Sec.  134.  Any  parent  who  desires  to  have  his  child 
transferred  from  one  school  to  another  shall  apply 
to  the  principal  for  a  certificate,  which  shall  state 
the  name,  age,  grade,  scholarship,  deportment,  resi- 
dence and  cause  of  transfer  of  the  pupil.  Distance 
or  removal  of  children  shall  constitute  good  cause 
for  granting  a  transfer.  For  other  causes  the  Com- 
mittee on  Rules  must  act  on  application.  Principals 
shall  not  receive  pupils  who  have  attended  any  other 
public  school  within  a  period  of  one  year,  without 
transfers.  Any  pupil  admitted  into  a  school  who 
lives  out  of  the  district  shall  be  subject  to  transfer 
to  his  proper  district  when  the  necessities  of  the 
school  require  it. 

Sec.  135.  Whenever  a  pupil  applies  for  admission 
to  a  school  in  which  there  is  not  room,  the  Principal 
shall  report  the  name,  age  and  address  to  the  Super- 
intendent of  Schools,  who  shall  either  make  room  for 
such  applicant  by  transferring  from  such  school 
pupils  who  reside  nearer  other  schools  to  their 
proper  schools,  or  shall  arrange  for  the  admission 
of  the  pupils  to  the  nearest  school  in  which  there  is 
room. 

Sec.  136.  Kb  petition  either  for  or  against  a 
teacher  shall  be  received  by  the  Board  of  Education, 
or  by  any  committee  thereof,  from  the  pupils  of  any 
school  or  class;  but  their  grievances  may  be  pre- 
sented by  a  petition  from  their  parents  or  guardians 
to  the  Committee  on  Eules,  who  will  investigate  pri- 
vately and  report  to  the  -Board. 
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Sec.  137.  Non-resident  pupils  may  be  admitted  to 
the  schools,  but  only  to  the  extent  that  the  school 
accommodations  may  be  in  excess  of  the  immediate 
need  of  the  resident  population.  For  this  privilege 
all  such  non-resident  pupils  attending  the  schools 
shall  pay  to  the  Board  of  Education,  to  go  to  the 
credit  of  the  School  Fund,  for  each  term  of  five 
months  in  advance: 

Normal  School $30  00 

High  School 20  00 

Grammar  or  Primary  School 10  00 

Sec.  138.  No  non-resident  pupil  shall  be  admitted 
to  a  seat  in  any  school  of  the  Department  until  such 
pupil  shall  have  presented  to  the  Principal  of  the 
school  a  record  showing  that  the  required  tuition  has 
been  paid  to  the  Superintendent.  Except  when  the 
schools  are  filled  by  the  resident  pupils,  non-resident 
parents  or  guardians,  who  pay  taxes  to  the  City  and 
County  of  San  Francisco,  shall  be  entitled  to  same, 
free  of  charge,  one  pupil  belonging  to  their  own  fam- 
ily, and  no  more,  for  every  $500  valuation  of  San 
Francisco  property  on  which  they  pay  taxes.  A 
receipted  tax  bill  shall  be  required  as  evidence. 


VACCINATION  AND  SANITATION. 

Sec.  139.  Teachers  shall  require  from  all  pupils 
before  admitting  them  to  school,  satisfactory  evi- 
dence that  they  have  been  vaccinated. 

Pupils  shall  give  due  attention  to  personal  neat- 
ness and  cleanliness,  and  any  who  fail  in  this  respect 
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shall  be  sent  home  to  be  properly  prepared  for 
school.  No  pupil  or  teacher  who  is  afflicted  with  con- 
sumption, contagious  impetigo,  ringAvorm,  or  ophthal- 
mia, or  in  whose  residence  there  is  any  one  sick 
with  diphtheria,  smallpox,  measles,  scarlet,  typhoid 
or  typhus  fever,  chickenpox,  scabies  or  whooping 
cough,  shall  attend  school  without  a  certificate  from 
the  attending  physician,  countersigned  by  the 
Health  Officer,  that  all  danger  of  contagion  is  past. 


PUPILS  AND  TEACHERS. 

Sec.  140.  Teachers  shall  hold  pupils  to  a  strict 
accountability  for  any  disorderly  conduct  on  their 
way  to  or  from  school,  or  on  the  school  premises. 

Sec.  141.  Pupils  on  entering  school  shall  be  fur- 
nished with  a  list  of  books  and  other  articles  re- 
quired in  the  Course  of  Study,  and  the  neglect  or 
refusal  of  parents  to  supply  the  required  books 
within  one  week  shall  constitute  cause  for  forfeiture 
of  seat. 

Sec.  142.  Whenever  Principals  are  satisfied  that 
parents  are  too  poor  to  furnish  books  they  shall 
make  out  a  list  on  the  proper  blanks,  which  shall 
be  signed  by  the  parent  and  returned  to  the  Prin- 
cipals, who  shall  furnish  the  books  from  the  school 
libraries.  All  books  so  supplied  shall  be  delivered 
to  the  Principals,  by  the  class  teachers,  at  the  end 
of  the  term,  and  replaced  in  the  school  library,  to 
be  used,  as  occasion  may  require,  in  supplying  other 
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pupils.  Pupils  who  fail  to  return  books  in  reasonably 
good  condition  shall  not  oe  supplied  with  them  in 
the  future. 

In  supplying  books  extreme  care  shall  be  used  by 
Principals  to  avoid  publicity  or  humiliation  to  the 
pupil. 

Sec.  143.  Pupils  must  not  be  detained  for  study 
or  for  punishment  during  any  part  of  the  noon  inter- 
mission or  the  short  recess.  All  pupils,  except  those 
in  delicate  health,  must  be  required  to  pass  out  of 
the  class  room  at  recess,  except  in  inclement 
weather. 

Sec.  144.  No  pupil  shall  have  leave  to  be  absent  a. 
part  of  the  day  for  the  purpose  of  receiving  instruc- 
tion elsewhere,  except  by  permission  of  the  Superin- 
tendent. 

Sec.  145.  Except  in  High  Schools,  pupils  must  not 
be  detained  for  study  or  punishment  for  more  than 
thirty  minutes  after  the  regular  time  for  dismissal. 
Teachers  are  recommended  to  avoid  detention  after 
school  hours  except  in  extreme  cases. 

Sec.  146.  Pupils  who  are  not  in  their  class  rooms 
at  9  o'clock  a.  m.,  or  1  p.  M.,  shall  be  marked  as  tardy. 

Sec.  147.  Whenever  a  pupil  is  absent  one  day 
the  teacher  shall  notify  the  parents  immediately, 
and  said  pupil  cannot  return  to  his  seat  in  school 
unless  satisfactory  information  of  the  cause  of  the 
absence  is  obtained. 

Sec.  148.  No  pupil  shall  be  sent  home  for  an  ex- 
cuse during  session  hours,  nor  from  room  to  room 
on  errands,  except  by  permission  of  the  Principal. 
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Pupils  shall  be  allowed  to  go  home  to  lunch  at  the 
noon  intermission;  taut  Principals  may,  at  their  dis- 
cretion, detain  those  who  fail  to  return  in  time. 

Sec.  149.  The  unexcused  absence  of  a  pupil  three 
days,  or  three  acts  of  unexcused  tardiness,  in  any 
school  month,  shall  be  good  cause  for  forfeiture  of 
seat,  but,  on  personal  application  by  the  parent  or 
guardian,  the  Principal  may  readmit  or  may  refer 
the  case  to  the  Superintendent. 

Sec.  150.  Any  pupil  transferred  on  account  of  bad 
conduct  shall,  if  afterwards  deemed  deserving  of 
suspension,  be  suspended  indefinitely,  and  shall  be 
restored  to  school  privileges  only  by  vote  of  the 
Board. 

Sec.  151.  Pupils  are  prohibited  from  making 
presents  to  teachers,  and  from  contributing  toward 
class  presents  for  teachers. 


EVENING    SCHOOLS. 

Sec.  152.  The  Evening  Schools  of  this  city  are 
established  to  afford  the  means  of  education  to  boys 
and  girls  who  are  unable  to  attend  the  Day  Schools, 
and  to  adults  who  may  wish  to  avail  themselves  of 
the  privileges  they  afford. 

These  schools  shall  be  under  the  direction  and  con- 
trol of  the  Evening  School  Committee. 

Sec.  153.  They  shall  be  free  to  all  persons  over 
twelve  years  of  age. 

Sec.  154.  No  pupil  shall  be  admitted  to  an  Evening 
School  unless  prevented  from  attending  Day  School 
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by  their  regular  occupation,  except  by  permission 
of  the  Committee  on  Rules. 

Sec.  155.  The  terms  of  the  Evening  Schools  shall 
open  and  close  on  the  same  dates  as  the  Day  Schools. 

Sec.  156.  The  sessions  shall  be  held  every  evening 
of  school  days  from  7:15  to  9:15. 

Sec.  157.  The  Principal  of  an  Evening  School  hav- 
ing eight  or  more  classes  shall  not  be  required  to 
teach  a  class,  but  shall  have  the  general  superin- 
tendence of  that  school;  and  such  Evening  Schools 
as  have  twelve  classes  or  more  shall  be  entitled  to  the 
services  of  a  Vice-Principal. 

Sec.  158.  Teachers  are  required  to  be  present  ten 
minutes  before  the  time  for  opening  the  school,  and 
if  tardy  shall  incur  the  same  penalty  as  Day  School 
teachers. 

Sec.  159.  (1.)  Primary  and  Grammar  classes  shall 
have  a  daily  average  attendance  of  not  less  than 
twenty-five  pupils. 

(2.)  Foreign  classes,  classes  of  special  studies, 
classes  of  mixed  grades  and  High  School  classes, 
shall  have  at  least  twenty  pupils  in  average  daily 
attendance. 

(3.)  Whenever  the  average  daily  attendance  falls 
below  the  numbers  here  specified,  the  Principal  must 
report  such  fact  to  the  Committee  on  Evening 
Schools,  who  shall  direct  a  consolidation  of  classes. 

Sec.  1G0.  Pupils  shall  not  be  admitted  to  an  even- 
ing class  later  tnan  7:30  p.  M. 

Sec.  161.  Assistant  teachers  in  the  Evening 
Schools  shall  be  first  appointed  to  the  Evening 
School  substitute  class. 
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CITY  BOAED  OF  EXAMINATION. 

Sec.  162.  The  City  Board  of  Examination  shalJ 
consist  of  the  City  Superintendent  of  Schools,  and 
four  other  members,  residents  of  the  City  and  County 
of  San  Francisco,  who  shall  be  experienced  teachers 
elected  by  the  Board  of  Education,  and  shall  hold 
office  for  two  years.  The  City  Superintendent  of 
Schools  is  Chairman  of  the  City  Board  of  Examina- 
tion. 

Sec.  163.  All  examinations  for  teachers'  certifi- 
cates are  conducted  by  the  City  Board  of  Examina- 
tion; and  teachers'  certificates  are  issued  and  re- 
newed by  the  Board  of  Education  upon  the  recom- 
mendation of  the  City  Board  of  Examination  in  ac- 
cordance with  the  provisions  of  the  State  School 
Law. 

Sec.  164.  City  certificates  of  either  the  Primary 
or  Grammar  grade  "may  be  granted  without  ex- 
amination to  the  holders  of  life  diplomas  of  other 
States;  Nevada,  Oregon  and  Washington  State  Edu- 
cational Diplomas;  San  Francisco  Normal  Class 
Diplomas,  when  recommended  by  the  Superintend- 
ent of  Public  Schools  of  said  city;  California  State 
University  Diplomas,  when  recommended  by  the 
faculty  of  the  University;  State  Normal  Diplomas 
of  other  States;  Grammar  grade  certificates  of  any 
county,  city,  or  city  and  county  of  California;  and 
county  certificates  of  the  High  School  grade  to  hold- 
ers of  California  State  University  Diplomas,  when 
recommended  by  the  faculty  of  the  University;  and 
to  graduates  of  any  other  institution  in  the  United 
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States,  which  the  State  Board  of  Education  of  this 
State  shall  have  recommended  as  being  of  the  same 
rank  as  the  State  University  of  California,  when  the 
diploma  of  graduation  from  said  institution  shall  be 
accompanied  by  a  recommendation  from  the  faculty 
thereof,  showing  that  the  holder  of  the  diploma  has  • 
had  academic  and  professional  training  equivalent 
to  that  required  by  the  State  University.  The  gen- 
eral conditions  on  which  such  recommendations 
may  be  accepted  by  the  County  Boards  of  Education 
as  fulfilling  these  requirements  shall  be  prescribed 
by  the  State  Board  of  Edtication."  Graduates  of  the 
San  Francisco  Normal  School,  when  recommended 
by  the  Superintendent,  shall  be  entitled  to  receive 
Grammar  grade  certificates. 

Sec.  165.  The  Board  of  Examination  may  recom- 
mend the  issuance  of  Primary  grade  certificates, 
which  shall  be  valid  for  a  period  of  two  years;  Gram- 
mar grade  certificates,  which  shall  be  valid  for  a 
period  of  six  years;  High  School  certificates,  which 
shall  be  valid  for  a  period  of  six  years;  and  special 
certificates,  valid  for  a  period  not  to  exceed  six  years, 
upon  such  special  studies  as  may  be  authorized  by 
the  Board  of  Education. 

Sec.  166.  Applicants  for  special  certificates  for 
teaching  a  particular  branch  of  study  must  pass  an 
examination  in  that  special  branch,  said  examina- 
tion to  be  held  whenever  the  exigency  of  the  case 
requires,  and,  if  elected  to  the  School  Department, 
they  shall  hold  their  positions  only  during  the  pleas- 
ure of  the  Board  of  Education.     Special  certificates 
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may  be  issued  for  the  following-  branches:  Music, 
Drawing",  Elocution,  French,  German,  Spanish,  Book- 
keeping, History,  Kindergarten  Work,  Sewing,  Ste- 
nography, Typewriting,  Penmanship,  Physical  Cul- 
ture and  Cooking. 

Sec.  167.  Teachers  in  High  Schools  must  hold  a 
High  School  certificate;  in  Grammar  grades,  at  least 
a  Grammar  grade  certificate;  in  Primary  grades,  at 
least  a  Primary  grade  certificate. 


RETIREMENT   AND   DISMISSAL   OF    TEACHERS. 

Sec.  168.  (1.)  Whenever,  from  any  cause,  the 
position  of  a  teacher  in  any  school  becomes  vacant, 
the  Principal  of  said  school  shall  immediately  report 
the  fact  to  the  Secretary  of  the  Board  of  Education, 
who  shall  immediately  notify  the  proper  committee 
of  the  Board. 

(2.)  A  vacancy  in  the  office  of  Principal  must  be 
reported  by  the  Superintendent  to  the  proper  com- 
mittee of  the  Board,  who  shall  report  the  same  to 
the  Board  at  its  next  regular  meeting. 

Sec.  169.  Whenever  a  female  teacher  marries,  her 
position  in  the  Department  thereby  becomes  vacant. 

Sec.  170.  (1.)  The  position  of  a  Principal  or 
teacher  becomes  vacant  by  death,  resignation,  retire- 
ment to  the  Teachers'  Retirement  and  Annuity  List, 
or  by  dismissal  from  the  Department,  after  a  fair 
hearing,  for  any  of  the  causes  mentioned  in  Sees. 
1791  and  1793  of  the  Political  Code. 
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(2.)  Vacancy  may  also  occur  in  the  position  of 
Principal  or  teacher,  by  reason  of  the  absence  of  such 
Principal  or  teacher  from  his  or  her  post  of  duty, 
without  compliance  with  the  requirements  of  Sees. 
109-110-111  of  these  Pules. 

(3.)  Whenever,  by  reason  of  the  discontinuance 
of  any  branch  of  instruction,  or  any  line  of  study  in 
any  school,  or  in  any  class  or  classes,  the  services 
of  the  teacher  or  teachers  in  charge  of  such  class 
or  classes  are  no  longer  required,  then  the  position 
of  such  teacher  or  teachers  thereby  becomes  vacant, 
and  such  teacher  or  teachers  cease  to  be  connected 
with  the  Department. 

(4.)  Violation  of  any  of  the  rules  adopted  by  the 
Board  of  Edtication,  insubordination,  failure  to  obey 
orders  of  the  Board,  or  any  of  its  properly  consti- 
tuted committees,  or  the  Superintendent,  when  such 
orders  are  received  in  writing,  shall  constitute  good 
grounds  for  dismissal  from  the  Department. 

Sec.  171.  (1.)  Whenever  it  becomes  necessarjr  to 
retire  a  teacher  from  any  school  on  account  of  con- 
solidation of  classes,  the  committee  having  charge 
of  such  school  shall  designate  the  teacher  to  be 
retired. 

(2.)  Whenever  a  teacher  is  relieved  of  the  charge 
of  a  class  through  consolidation,  he  or  she  shall  be 
assigned  to  the  proper  Substitute  Class  without 
change  of  pay,  ranking  the  regular  substitutes  in  the 
order  of  date. 
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APPOINTMENT  OF  TEACHERS. 

Sec.  172.  No  one  shall  be  appointed  a  teacher  in 
this  Department,  who  has  not  received  a  certificate 
from  the  City  Board  of  Examination,  or  who  does 
not  hold  a  State  Educational  life  diploma.  (Sec. 
1696,  sub.  1,  Political  Code.) 

Sec.  173.  (1.)  All  original  appointments  shall  be 
made  to  the  proper  Substitute  Class. 

(2.)  All  assistant  teachers,  except  teachers  of 
special  subjects,  in  the  Primary  and  Grammar 
Schools,  shall  be  appointed  originally  to  a  class  which 
shall  be  known  as  the  Elementary  Substitute  Class. 
Said  class  shall  not  exceed  thirty-six  in  number,  no 
more  than  thirty  of  whom  shall  be  under  pay. 

(3.)  All  assistant  teachers  in  the  Evening  Schools 
shall  be  appointed  originally  on  trial  to  a  class  that 
shall  be  known  as  the  Evening  Substitute  Class, 
which  shall  not  exceed  twelve  in  number,  no  more 
than  eight  of  whom  shall  be  under  pay. 

(4.)  All  asistant  teachers  in  the  High  Schools, 
Normal  School,  Commercial  and  Technical  Schools, 
and  all  special  teachers  in  the  schools  of  the  Depart- 
ment shall  be  originally  appointed  to  a  class,  to  be 
known  as  the  Secondary  Substitute  Class,  which 
shall  not  exceed  six  in  number,  holding  High  School 
certificates,  and  such  special  teachers  as  in  the  judg- 
ment of  the  committee  may  be  needed,  provided, 
however,  that  substitute  teachers  of  this  class  shall 
receive  compensation  only  for  work  actually  per- 
formed, and  such  compensation  shall  be  the  same 
as  paid  the  regular  teacher  of  the  class  filled.    Regu- 
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lar  teacher  in  the  Department  holding  High  School 
certificates  need  not  be  originally  appointed  to  the 
Secondary  Substitute  Class. 

(5.)  When  any  of  these  Substitute  Classes  fall 
below  the  number  prescribed  in  these  Rules,  the 
committee  having  charge  of  such  class  shall  submit 
to  the  Board,  for  its  approval,  the  names  of  such 
persons  as  in  the  judgment  of  the  committee  are  best 
qualified  for  such  positions.  The  approval  by  the 
Board  of  such  recommendation  shall  constitute  an 
election  to  such  Substitute  Class. 

Sec.  174.  When  a  vacancy  exists  in  the  regular 
force  of  teachers,  the  proper  committee  shall  recom- 
mend for  appointment  by  the  Board  of  Education 
the  member  of  the  Substitute  Class  who,  in  the  judg- 
ment of  the  committee,  is  best  qualified  for  the  posi- 
tion, provided,  that  the  Superintendent  shall  have 
certified  to  the  committee  that  the  reports  of  Prin- 
cipals show  that  the  teacher  has  proved  successful  in 
teaching  and  in  discipline.  Any  substitute  teacher 
failing  to  receive  a  favorable  report  shall  be  dropped 
from  the  roll  of  the  class.  Any  teacher  appointed 
in  accordance  with  these  provisions  shall  be  condi- 
tionally appointed  on  trial  for  a  period  of  six  months, 
and  shall  be  known  as  a  probationary  teacher. 

Sec.  175.  Beports  on  the  success  or  failure  of  pro- 
bationary teachers  shall  be  made  first  every  three 
months  to  the  Superintendent  by  the  Principals  of 
schools  in  which  they  have  been  employed,  and, 
finally,  to  the  Committee  on  Qualifications  of  Teach- 
ers by  the  Superintendent. 
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If  these  reports  be  favorable,  the  committee  shall 
recommend  the  election  of  the  probationary  teacher 
as  a  regular  teacher  in  this  Department; but  if,  in 
any  case,  the  reports  be  unfavorable,  the  probation- 
ary teacher  cannot  be  elected  a  teacher  in  the  De- 
partment, and  may  be  dropped  from  the  rolls  at  any 
time  during  the  term  of  probation. 

Sec.  176.  The  San  Francisco  Normal  School  shall 
be  restricted  to  125  pupils.  Applicants  for  admission 
to  the  San  Francisco  Normal  School  shall  be  gradu- 
ates of  the  City  High  Schools,  or  other  institutions 
of  learning  of  equal  rank,  with  a  regular  diploma 
therefrom.  Other  candidates  shall  be  admitted  upon 
examination  of  the  High  School  course  under  the 
direction  of  the  Principal. 


COMPLAINTS  AND   CHARGES. 

Sec.  177.  All  complaints  or  charges  against  any 
teacher  or  Principal  of  the  School  Department  shall 
be  made  in  writing  addressed  to  the  President  of  the 
Board  of  Education,  properly  verified  before  the  Sec- 
retary of  the  Board,  and  filed  with  this  officer. 

The  Secretary  shall  at  once  notify  the  President 
of  the  Board,  and  the  latter  shall  call  a  meeting  of 
the  proper  committee  within  three  days. 

The  committee,  when  convened,  shall  examine,  in- 
vestigate and  consider  the  charges  presented.  If,  in 
its  judgment,  it  appears  that  said  charges  or  com- 
plaints are  not  of  sufficient  importance,  or  gravity, 
as  to  warrant  a  trial  procedure,  the  committee  shall 
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recommend  that  said  charges  be  dismissed,  or  take 
such  other  action  as  it  may  be  empowered  to  do, 
according  to  its  prescribed  functions  under  the  rules 
of  the  Board. 

If  said  charges  or  complaints  appear  to  be  of  such 
gravity  or  importance  as  to  warrant  a  trial  pro- 
cedure, then  such  shall  be  the  recommendation  of 
the  committee.  The  course  of  such  procedure  shall 
be  as  follows: 

The  Secretary  of  the  Board  shall  serve,  or  cause  to 
be  served,  the  accused  teacher  with  a  copy  of  the 
complaints  or  charges  filed  against  him  or  her,  to- 
gether with  a  notice  to  said  teacher  to  appear  before 
the  Board  of  Education  within  a  period  of  not  less 
than  five  days,  either  in  person  or  by  attorney,  at 
the  time  and  place  fixed. 

When  the  Board  has  assembled,  what  is  fimple 
time,  in  its  judgment,  shall  be  permitted  to  the 
accused  teacher  or  his  attorney  to  produce  testi- 
mony in  his  or  her  own  behalf,  and  to  submit  argu- 
ment, and  otherwise  defend  his  or  her  case,  by  all  the 
rights  and  privileges  accorded  to  an  accused  in  a 
court  of  law. 

The  charges  or  complaints  having  been  properly 
considered,  and  the  accused  given  a  fair  hearing, 
the  judgment  and  action  of  the  Board  shall  be  one  of 
the  following:  (1.)  A  dismissal  of  the  charges,  exon- 
eration of  the  accused,  with  reinstatement  if  said 
teacher  shall  have  been  previous^  temporarily  sus- 
pended from  his  or  her  work.  (2.)  Suspension  for  a 
fixed    period.      (3.)    A   transfer    or    reassignment    to 
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other  duties.     (4.)  Dismissal  of  the  teacher  from  the 
Department. 

All  complaints  and  charges  may  be  made  in  the 
manner  prescribed  in  this  section,  by  any  citizen,  against 
a  Principal  or  class  teacher;  they  may  be  made  by 
the  Superintendent,  Deputy  Superintendent,  or  by 
any  member  of  the  Board  of  Education,  against  a 
Principal  or  teacher;  or  they  may  be  made  by  the 
Principal  against  any  teacher,  provided,  however, 
that  any  adverse  report  of  a  teacher  by  a  Principal, 
in  his  regular  semi-annual  report,  shall  not  be  con- 
sidered a  complaint  or  charg-e,  or  used  as  such, 
although  such  adverse  report  may  be  submitted  as 
evidence  at  a  subsequent  trial,  in  which  said  teacher 
may  figure  as  the  accused. 


REPAIRS. 

Sec.  178.  Any  repairs  required  around  school 
buildings  must  be  applied  for  by  the  Principal  by 
requisition,  and  it  shall  then  be  the  duty  of  the  In- 
spector of  Buildings  to  visit  the  school  and  report  to 
the  Chairman  of  the  Committee  on  Buildings  and 
Grounds  on  such  requisitions.  When  the  cost  of  such 
repairs  is  not  more  than  $10.00  the  chairman  may,  if 
he  deems  it  advisable,  order  the  work,  to  be  done; 
but  if  the  cost  of  such  repairs  is  more  than  $10.00, 
and  less  than  $200.00,  bids  for  the  same  shall  be 
passed  upon  by  the  Committee  on  Buildings  and 
Grounds,  and  the  work  awarded  to  the  lowest  respon- 
sible bidder. 
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MISCELLANEOUS. 

Sec.  179.  Graduating  exercises,  except  of  High 
and  Evening  Schools,  must  be  held  in  public  school 
buildings,  at  a  time  and  place  designated  by  the 
President. 

Sec.  180.  School  buildings  must  be  used  exclu- 
sively for  public  instruction. 

Sec.  181.  No  festival,  exhibition,  concert,  excur- 
sion or  picnic  shall  be  held  by  any  school  unless  au- 
thorized by  the  Board,  and,  when  authorized,  the  net 
proceeds  therefrom  shall  be  paid  to  the  Secretary  of 
the  Board,  who  shall  be  the  custodian  of  the  money 
until  expended  for  the  purposes  for  which  it  was 
collected.  The  Principal  of  the  school  and  the  Super- 
intendent shall  have  power  to  expend  the  same  for 
apparatus  or  school  appliances.  All  articles  pur- 
chased shall  belong  to  the  School  Department. 

Sec.  182.  Whenever  permission  is  given  by  either 
the  Board  or  the  Committee  on  Rules  for  the  hold- 
ing of  any  fair,  or  other  entertainment,  by  any 
school,  it  shall  be  with  the  express  reservation  that 
no  raffle,  lottery,  or  like  game  of  chance  shall  be 
held  thereat  or  in  connection  therewith. 

Sec.  183.  No  medals  or  prizes  shall  be  awarded  to 
pupils  unless  authorized  by  the  Board.  In  schools 
having  a  Medal  Eund,  no  medals,  except  silver  or 
bronze,  shall  be  awarded,  and  those  only  to  gradu- 
ates of  the  Grammar  Schools  on  exemplary  deport- 
ment and  good  scholarship. 

Sec.  184.  The  salaries  of  teachers,  and  other  em- 
ployees of  the  Board,  shall  begin  at  the  time  they 
respectively  enter  upon  their  duties. 
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Sec.  185.  (1.)  No  advertisement  shall  be  read,  dis- 
tributed or  given  away  in  school,  nor  shall  news- 
papers, books,  publications  or  articles  of  any  kind 
be  advertised,  distributed  or  exhibited  in  schools,  by 
teachers,  pupils  or  other  persons. 

Principals  shall  not  allow  book  agents  or  solicitors 
of  any  kind  to  occupy  their  time  or  that  of  their 
assistants  on  the  school  premises. 

(2.)  The  auditoriums  of  the  Girls'  High  and  Mis- 
sion High  Schools  can  be  only  used  by  other  schools 
with  the  consent  of  the  Board  of  Education. 

Sec.  1S6.  No  sectarian  or  denominational  publi- 
cations of  any  kind  whatever  shall  be  used  in  school, 
or  made  a  part  of  any  school  library;  nor  shall  any 
denominational  or  sectarian  doctrines  be  inculcated. 

Sec.  187.  No  person  in  the  employ  of  the  Depart- 
ment shall  make,  or  contribute  to,  any  present  to  a 
member  of  the  Board  of  Education,  Superintendent, 
Principal,  or  any  other  school  officer,  or  receive  a 
present  from  any  pupil. 

Sec.  1S8.  Whenever  a  Grammar  or  Primary  Class 
is  composed  of  more  than  one  grade,  the  grade  of  the 
teacher  thereof,  for  the  purpose  of  determining  her 
salary  under  the  salary  schediile,  shall  be  the  grade 
of  the  majority  of  the  pupils  in  the  class. 

Sec.  1S9.  No  windows  of  any  school  shall  be 
painted,  frosted,  or  stained,  except  in  rooms  in  which 
the  window  space  of  clear,  unobstructed  glass  ex- 
ceeds one-fourth  of  the  floor  space. 

School  rooms  in  which  the  light  is  from  one  side 
shall  be  seated  so  that  pupils  shall  sit  with  the  light 
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at  their  left.  If  a  room  is  lig'hted  from  two  adjacent 
sides,  the  seats  shall  be  so  placed  that  the  windows 
shall  be  in  the  rear  and  at  the  left  of  the  pupils.  In 
rooms  in  which  the  windows  are  on  opposite  sides, 
teachers  are  instructed  to  light  the  room  so  far  as 
possible  from  the  left  side  of  the  pupils. 

Sec.  190.  All  former  rules  of  the  Board  of  Educa- 
tion and  all  resolutions  and  orders  that  are  in  con- 
flict with  these  rules  are  hereby  rescinded. 


/ 


APPENDIX. 

Extracts:  State  Law  and  Rules  of  State 
Board  of  Education. 

(Penal  Code.) 

Sec.  19.  Except  in  cases  where  a  different  punish- 
ment is  prescribed  by  this  Code,  every  offense  de- 
clared to  be  a  misdemeanor  is  punishable  by  impris- 
onment in  a  county  jail  not  exceeding  six  months, 
or  by  a  fine  not  exceeding  five  hundred  dollars,  or  by 
both. 

Sec.  176.  Every  willful  omission  to  perform  any 
duty  enjoined  by  law  upon  any  public  officer,  or  per- 
son holding  any  public  trust  or  employment,  where 
no  special  provision  shall  have  been  made  for  the 
punishment  of  such  delinquency,  is  punishable  as  a 
misdemeanor. 

Sec.  308.  Every  person  who  sells,  or  gives,  or 
furnishes,  in  any  way,  to  another  who  is  in  fact 
under  the  age  of  sixteen  years,  any  tobacco,  or 
preparation  of  tobacco,  is  guilty  of  a  misdemeanor, 
and,  upon  conviction  thereof,  shall  be  punished  by 
a  fine  not  exceeding  one  hundred  dollars;  provided, 
however,  that  this  section  shall  not  be  deemed  to 
apply  to  articles  furnished  on  prescriptions  from 
physicians  authorized  by  law  to  practice  medicine, 
nor  to  persons  who  supply  such  articles  to  their  own 
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children,  nor  to  sales  made  to  such  minors  upon  the 
written  consent  of  the  parents  or  guardians  of  such 
minors,  first  obtained  in  writing  by  the  vendor. 
[Approved  March  10,  1891.] 

Sec.  654.  Every  parent,  guardian,  or  other  person' 
who  upbraids,  insults,  or  abuses  any  teacher  of  the 
public  schools,  in  the  presence  or  hearing  of  a  pupil 
thereof,  is  guilty  of  a  misdemeanor. 

Sec.  1683.  Pupils  must  be  admitted  into  the 
schools  in  the  order  in  which  they  apply  to  be  reg- 
istered. 

Sec.  1684.  All  pupils  must  comply  with  the  regu- 
lations, pursue  the  required  course  of  study,  and 
submit  to  the  authority  of  the  teachers  of  said 
schools. 

Sec.  1685.  Continued  willful  disobedience  or  open 
defiance  of  the  authority  of  the  teacher  constitutes 
good  cause  for  expulsion  from  school,  and  habitual 
profanity  and  vulgarity  good  cause  for  suspension 
from  school. 

Sec.  1686.  Any  pupil  who  cuts,  defaces,  or  other- 
wise injures  any  school  house,  fences,  or  outbuild- 
ings thereof,  is  liable  to  suspension  or  explusion; 
and,  on  the  complaint  of  the  teacher  or  Trustees,  the 
parents  or  guardians  of  such  pupils  shall  be  liable 
for  all  damages. 

Sec.  1687.  In  all  schools  having  more  than  two 
teachers,  beginners  shall  be  taught  by  teachers  who 
have  had  at  least  two  years'  experience,  or  by  Normal 
School  graduates;  and  in  cities  such  teachers  shall 
rank,  in  point  of  salary,  with  those  of  the  assistant 
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teachers  in  the  highest  grade  in  the  Grammar 
Schools;  and  in  no  case  shall  Boards  of  Education  or 
Boards  of  School  Trustees  draw  orders  for  the  salary 
of  any  teacher  in  violation  of  this  provision,  nor  shall 
any  Superintendent  draw  any  requisition  for  the 
salary  of  any  teacher  in  violation  thereof. 

Sec.  1696.     Every  teacher  in  the  public  school  must: 
«•  *  ****** 

Third.  Enforce  the  course  of  study,  the  use  of  the 
legally  authorized  text  books,  and  the  rules  and 
regulations  prescribed  for  schools. 

Fovrth.  Hold  pupils  to  a  strict  account  for  their 
conduct  on  the  way  to  or  from  school,  on  the  play- 
grounds, or  during  recess. 


EULES  OF  THE  STATE  BOAKD  OF  EDUCATION. 

(As  per  Sec.  1521,  Pol.  Code.) 

******** 

Sec.  7.  It  is  expected  that  teachers  will  exercise  a 
general  inspection  over  the  conduct  of  scholars  going 
to  and  returning  from  school.  They  shall  exert  their 
influence  to  prevent  all  quarreling  and  disagreement, 
all  rude  and  noisy  behavior  in  the  streets,  all  vulgar 
and  profane  language*  all  improper  games,  and  all 
disrespect  to  citizens  and  strangers. 

Sec.  8.  *  *  *  Teachers  shall  be  held  responsible 
for  any  want  of  neatness  or  cleanliness  about  their 
school  premises.    *    *    * 
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Sec.  11.  Teachers  are  authorized  to  require  excuses 
from  the  parents  or  guardians  of  pupils,  either  in 
person  or  bjr  written  note,  in  all  cases  of  absence  or 
tardiness,  or  of  dismissal  before  the  close  of  school. 

Sec.  12.  No  person  shall  be  allowed  to  retain  con- 
nection with  any  public  school,  unless  furnished  with 
books,  slates  and  other  utensils  required  to  be  used  in 
the  class  to  which  he  belongs;  provided,  that  no  pupil 
shall  be  excluded  for  such  cause,  unless  the  parent  or 
guardian  shall  have  been  furnished  by  the  teacher 
with  a  list  of  books  or  articles  needed,  and  one  week 
shall  have  elapsed  after  such  notice  without  the 
pupil  obtaining"  said  books.     *    *    * 

Sec.  13.  Any  pupil  who  shall  in  any  way  cut  or 
otherwise  injure  any  school  house  or  injure  any 
fences,  trees,  or  outbuildings  belonging  to  any  of 
the  school  estates,  or  shall  write  any  profane  or 
obscene  language,  or  make  any  obscene  pictures  or 
characters  on  the  school  premises,  shall  be  liable  to 
suspension,  expulsion,  or  other  punishment,  accord- 
ing to  the  nature  of  the  offense.  *  *  *  All  dam- 
age done  to  school  property  by  any  of  the  pupils  shall 
be  repaired  at  the  expense  of  the  party  committing- 
the  trespass.     *    *    * 


Sec.  17.  It  shall  be  the  duty  of  the  teachers  of  the 
schools  to  read  to  the  pupils,  from  time  to  time,  so 
much  of  the  school  regulations  as  apply  to  them,  that 
they  may  have  a  clear  understanding  of  the  rules  by 
which  they  are  governed. 
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Sec.  18.  In  all  primary  schools,  exercises  in  free 
-calisthenics  and  vocal  and  breathing  exercises  shall  be 
given  at  least  twice  a  day,  and  for  a  time  not  less 
than  from  three  to  five  minutes  for  each  exercise. 


RULES  FOR  PUPILS. 


2.  Pupils  are  required,  in  all  cases  of  absence,  to 
bring,  on  their  return  to  school,  an  excuse,  in  writ- 
ing, from  their  parents  or  guardians,  assigning  good 
and  sufficient  reasons  for  such  absence. 

3.  All  pupils  who  have  fallen  behind  their  grades, 
by  absence  or  irregularity  of  attendance,  by  indo- 
lence or  inattention,  shall  be  placed  in  the  grade 
below,  at  the  discretion  of  the  teacher. 

4.  No  pupil  shall  be  permitted  to  leave  school  at 
recess,  or  at  any  other  time  before  the  regular  hour 
for  closing  school,  except  in  case  of  sickness,  or  on 
written  request  of  parent  or  guardian. 

5.  Any  scholar  who  shall  be  absent  one  week 
without  giving  notice  to  the  teacher  shall  lose  all 
claim  to  his  desk  for  the  remainder  of  the  term,  and 
shall  not  be  considered  a  member  of  the  school. 

6.  Each  scholar  shall  have  a  desk,  and  shall  keep 
the  same,  and  the  floor  beneath,  in  a  neat  and  orderly 
manner. 
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INSTRUCTIONS  TO  TEACHERS. 

1.  Teachers  will  endeavor  to  make  themselves  ac- 
quainted with  parents  and  guardians,  in  order  to 
secure  their  aid  and  co-operation,  and  to  better 
understand  the  temperaments,  characteristics  and 
wants  of  the  children. 

2.  Teachers  shall  daily  examine  the  lessons  of 
their  various  classes,  and  make  such  special  prepara- 
tions upon  them,  if  necessary,  as  not  to  be  constantly 
confined  to  the  text-book.  *  *  *  In  all  their  in- 
tercourse with  their  scholars  they  are  required  to 
strive  to  impress  on  their  minds,  both  by  precept 
and  example,  the  great  importance  of  continued 
efforts  for  improvement  in  morals  and  manners  and 
deportment,  as  well  as  in  useful  learning. 

3.  Teachers  should  explain  each  new  lesson  as- 
signed, if  necessary,  by  familiar  remarks  and  illus- 
trations, that  every  pupil  may  know,  before  he  is 
sent  to  his  seat,  what  he  is  expected  to  do  at  the 
next  recitation,  and  how  it  is  to  be  done. 

4.  Teachers  should  only  use  the  text-book  for  oc- 
casional reference,  and  should  not  permit  it  to  be 
taken  to  the  recitation,  to  be  referred  to  by  the 
pupils,  except  in  cases  of  such  exercises  as  abso- 
lutely require  it.  They  should  assign  many  ques- 
tions of  their  own  preparing,  involving  an  applica- 
tion of  what  the  pupils  have  learned  to  the  business 
of  life. 

5t  *  *  *  They  should  never  proceed  with  the 
recitation  without  the  attention  of  the  whole  class, 
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nor  go  round  the  class  with  recitations  always  in  the 
same  order  or  in  regular  rotation. 

1702.  It  shall  be  the  duty  of  all  teachers  to  en- 
deavor to  impress  upon  the  minds  of  the  pupils  the 
principles  of  morality,  truth,  justice  and  patriotism; 
to  teach  them  to  avoid  idleness,  profanity  and  false- 
hood; and  to  instruct  them  in  the  principles  of  a  free 
government,  and  to  train  them  up  to  a  true  compre- 
hension of  the  rights,  duties  and  dignity  of  Ameri- 
can citizenship. 

1791.     Each  City  Board  of  Examination  has  power. 


Fourth, — For  immoral  or  unprofessional  conduct, 
profanity,  intemperance,  or  evident  unfitness  for 
teaching,  to  recommend  to  the  City  Board  of  Educa- 
tion the  revocation  of  any  certificates  previously 
granted  by  said  Board  of  Education  in  such  city,  or 
city  and  county. 

1793.  *  *  *  The  holders  of  city  certificates  are 
eligible  to  teach  in  the  cities  in  which  such  certifi- 
cates were  granted,  in  schools  of  grades  correspond- 
ing to  the  g-rades  of  such  certificates,  and  when 
elected  shall  be  dismissed  only  for  insubordination  or 
other  causes,  as  mentioned  in  section  seventeen  hun- 
dred and  ninety-one  of  this  Act,  duly  ascertained  and 
approved  by  the  Board  of  Education  of  said  cities. 


1867.     Any  parent,  guardian,  or  other  person  who 
shall  insult  or  abuse  any  teacher  in  the  presence  of 
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the  school  shall  be  guilty  of  a  misdemeanor,  and  be 
liable  to  a  fine  of  not  less  than  ten  nor  exceeding'  one 
hundred  dollars. 

1868.  Any  person  who  shall  willfully  disturb  any 
public  school,  or  any  public  school  meeting',  shall  be 
guilty  of  a  misdemeanor,  and  liable  to  a  line  of 
not  less  than  ten  nor  more  than  one  hundred  dollars. 


An  Act  to  Encourage  and  Provide  for  a  General 
Vaccination  in  the  State  of  California. 

(Acts  1SS9,   Chap.  24,  P.  321.) 


Section  1.  The  Trustees  of  the  several  common 
school  districts  in  this  State,  and  boards  of  common 
school  government  in  the  several  cities  and  towns. 
are  directed  to  exclude  from  the  benefits  of  the  com- 
mon schools  therein  any  child  or  any  person  who  has 
not  been  vaccinated  until  such  time  when  said  child 
or  person  shall  be  successfully  vaccinated:  provided, 
that  any  practicing  and  licensed  physician  may  cer- 
tify that  the  child  or  person  has  used  due  diligence 
and  cannot  be  vaccinated  so  as  to  produce  a  success- 
ful vaccination,  whereupon  such  child  or  person  shall 
be  excepted  from  the  operation  of  this  Act. 
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Grades  advanced 50 

Grammar 49(6)  (7)  (8)  (9)59(1)  (2),  119,  137 

Having  no  more  room 135 

High 55-59,75,  120,  125,  137,  145,  167 

How  classed 46 

Intermediate  grades 59  (1) 

Management  of 63 

Opening  and  closing  of 55-95 

Primary 49(1)  (2)  (3)  (4)-57-8-119 

Recesses 55-6 

Sessions 55-6 

Supervision  of 39  (3) 

Suspension  of 3  (7) 

Terms  '. 53 

Yards 56 

Year  to  commence 52 

SECONDARY  EDUCATION  19  (3) 

Adoption  of 24  (5) 

Classification  of  schools  24  (2) 

Duties  of  committee 24 

Supervision  over 24  (1) 

SECRETARY  OF  BOARD- 

Accounts  of,  when  examined 22  (3)  41  (9) 

Assistant 41  ( 13) 

Bond  of 41  (12) 

Duties  of 41 

Ex  officio  clerk  of  committees 21 

To  collect  rents,  etc 41  (3) 

To  furnish  financial  statement 22  (4),  41  (10) 

To  keep  record  of  committees 21 
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SECTIONS 

To  publish  advertisements  ordered ...  28  (5)  (6)-31  (3)-41  (11) 
To  transmit  copies,  resolutions,  etc 41  (7) 

SECTARIAN  OR  DENOMINATIONAL  PUBLICATIONS 
not  to  be  used 186 

SPECIAL  COMMITTEES-see  Committees. 

STANDING  COMMITTEES  - 

Appointment  of 3(1) 

Ex  officio  member 3  (6) 

Funds  under  control  of 32  (6 

Number  of 19 

Reports  of 20 

STATE  BOARD  OF  EDUCATION— 
Extracts  from  rules  of,  see  Appendix. 

STATE  REGISTER 102 

STENOGRAPHER 41  (13) 

STOCK-BOOK 45  (8) 

STOREKEEPER 45 

Bond  of 45  (13) 

Duties  of 45  (1) 

Election  of 45 

To  receive  and  deliver  supplies 45  (4),  9  (10) 

STUDENT  TEACHERS— 

Assignment 83 

Success 81 

To  take  charge  of  class 114 

Training 82-3 

STUDY,  COURSE  OF— see  Course  of  Study. 

SUBSTITUTE  TEACHERS— 

Appointment  of 23  (6) 

Assignment  of 77 

Duties  of 76 

Evening 76 

For  High  School 24  (6) 
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SECTIONS 

How  called 24  (6) 

Number  of  23  (6),  76,  173-74 

Reports  of . 80 

Requirements  of 79 

Salary  of 76 

Success  of 27  (3),  173-74 

To  remain  if  regular  teacher  arrives 77-78 

Training  . .   76 

SUPERINTENDENT— 

Absence 40  (1) 

Chairman  of  Board  of  Examiners 162 

Duties  and  power 39 

Executive  officer 39  (1) 

Members  of  committees  ex  officio 39  (11) 

Office  hours 39  (18) 

Power  to  suspend  schools,  etc 3  (7) 

Promote  pupils 39  (14) 

Report  of 39  (13)  (15)  (16) 

SUPPLIES  - 

Advertisements  for 31  (3) 

Bids  for 37 

Bills  for 45(4)-(5) 

Committee  on 19-31 

Delivery  of 45  (3) 

Demands  for 45  (7) 

Distribution  of 31  (5) 

Duties  of  Committee  on 31 

Proposals  for 31  (1)  (2),  31  (3),  37 

Purchase  of 45  (3) 

Receipts  for 45  (3)  (11) 

Record  of 45  (8) 

Requisitions  for 45  (2)  (4)  (5)  (&)  (10) 

Stock-book 45  (8) 

Supervision  of 31  (2)  (4) 

SUSPENSION— 

Cause  of 92-3 

Length  of 92-94 
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SECTIONS 

Notification  to  parents  of 94 

Of  classes 3  (?) 

Of  employees 26  (4) 

Of  j  anitors 33  (2) 

Of  pupils  26  (5),  39  (12),  92-3,  150 

Of  rules 17 

Of  schools 3  <7) 

Of  teachers 26  (4) 

Pupils,  how  reinstated  after 92 

Temporary,  of  pupils 88 

To  be  reported  to  Superintendent 93  (1) 

T 

TARDINESS- 

Excuses  for 98 

Of  pupils 98,  146 

Of  teachers  77-8,  96 

TEACHERS— 

Absence,  leave  of 26  (6)  (7),  108-9 

Absence  of 61.  108-116 

Absence  of,  of  less  than  one  hour 114 

Appointment  of 24  (6) 

Assignment  to  classes 72-73 

Assistant,  rank  of 23  (5) 

Certificate  of 163-6,  App. 

Charges  against ....24  (4),  39  (6),  136,  177 

Compensation  of,  during  absence 115 

Complaints  against 177 

Consolidated  171  (1)  (2) 

Death  of 131-170 

Deduction  from  salary 96-115 

Discourtesy  of 86 

Dismissal  of 175,  App. 

Duties  of 95-105,  122 

Efficiency  40  (5),  60  (8) 

Exchanging  classes 69 

Guilty  of  infraction  of  rules 39  (6) 
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SECTIONS 

Having  more  than  one  grade,  rank  of 188 

Health  and  neatness  of 139 

Illness  of 109 

Instructions  to,  see  Appendix. 

Leave  of  absence 26  (7),  108-9 

Marriage  of  female 169 

Meetings 39  (7).  60  (6) 

Must  maintain  order 84-5 

Nominations  of 27  (2) 

Not  to  collect  contributions  from  pupils 121-124 

Not  to  give  private  instruction  for  pay 100 

Not  to  send  pupils  on  private  errands 105 

Notification  of  appointment 41  (6) 

Of  evening  schools 158-161 

Petitions  against 136 

Posting  names  of 68 

Probationary  27  (3,)  175 

Programme  of 103 

Promotion  of 23  (5) 

Punctuality  of 95-6 

Qualifications 27,  172 

Rank  of  assistant 23(5),  188 

Record  books  of 39  (2),  101 

Register,  State,  of 102 

Retirement  of 171  (1),  (2) 

Salaries 29(1),  171  (2),  184.  188,  184 

Student  81-3 

Substitute,  see  Substitute  Teachers. 

Success  of 60  (8) 

Suspension  of 26  (4) 

Tardiness 96 

To  exercise  supervision  over  text- book  of  pupils 99 

To  explain  new  lessons  assigned ,.  App. 

To  secure  co-operation  of  parents App. 

To  use  text-books  for  occasional  reference App. 

To  vacate  class-rooms  after  school  hours 129 

Transfer  of 23  (7) 

Visits 125 
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SECTIONS 

TEMPERATURE  AND  VENTILATION 

Of  class-rooms 104 

TERMS— 

Of  schools 53 

TEXT-BOOKS— 

Adoption  of 23  (4)-24  (5) 

Defacement  of 99 

To  be  sold 99 

To  be  used  by  teachers  for  occasional  reference App. 

TRANSFERS— 

Causes  for 134 

Of  pupils ....     150 

Of  teachers 23  (7)-24  (3) 

TRUANTS— 

To  be  reported 87 

TJ 

UNIVERSITY  OF  CALIFORNIA— 

Certificates  granted  on  diplomas  of 164 

V 

VACANCIES— 

Among  teachers 170  (1),  (2),  (3),  174 

VACCINATION— 

Required 139,  App. 

VENTILATION— 

Directions  for 104 

VICE-PRINCIPALS— 

Absence  of  71  (l)-(5) 

Discipline 71  (5) 

Duties  of     64 
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SECTTONS 

Grammar  schools 71  (4) 

Salary  of,  when  Acting  Principal 71  (2) 

To  take  charge  of  yard 64 

Visits  of 125 

VTSITING— 

By  assistants 135 

By  Deputy  Superintendent 40  (3) 

By  Principals 125 

By  Superintendent 39  (17) 

By  Vice-Principals 125 

Committee  on 19 

Duties  of  Committee  on 34 

VOCAL  MUSIC— see  Music. 

VOTES— 

By  aye  and  no 3  (4),  13 

Copies  to  be  sent  out 41  (7) 

Number  necessary 12 

W 

WINDOWS— 

Not  to  be  painted 189 

To  be  cleaned  four  times  a  year 128 

WORK— 

Proposals  for 37 

Y 

YARDS— 

Charge  of 64 

Opening  of 56 

Salary  of  teacher  in  charge 64 


At  a  TuoQi         -f  the  Board  oJ 


'  *"!  "f*  "5  ! 


ri  the  27th  oj 


/,  tho  following  .aBoJp?nt  to  Section  04   of  tho  • 


f'tod^ 


j*  6i„    Principals  Of  Fii  .  ry  Schools  nru.3t  tal^e  charge  of  o 

i  assistant  l^r,  weekly  cr  "daily,  to  ta&a 

rgo  *f  a  yard  at  half  past  oiftt  O'clock  and  during        rig  re- 
rs  and  noon  intermission  ,  ipromdod  that  In  Primary  Schools  of  the 
:  class,  the  Vico  Prin-    $ail  tat©  charge  of  the  boys'  yard, 
end  i  toucher  shall  ho  app oi:\t.i  by  ;:io  committee  to  take  charge  of 
j  girls1     ,  and.  such  teacrei    11  receive  $I5«00  per  month  extra 
.^ion., 
In  £r£ij**.r-x-  Schools  whore  thlre  is  hut  one  Vice  Principal,  the  Prin- 
a  shall  take  charge  of  one  of  the  yards.    In  other  cch.     the 
1  shall  take  chargJ  or  the  yards  designated  by  tho  Princip- 
le 

choro  on  yard  duty  chaM  be  marked  as  tardy  if  not  in  yard  at 
$:30  A.  ll»  and  must  devote  tl^jontire  noon  intermission  (except  £0  minute 
allow&i  fcx  lun      +o  such  dtvV»" 

-irs  truly, 

Chas.  w.  Welch. 


^ 


Sec'y. 


■  ■  i. 
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OF    THE 


BOARD   OF   EDUCATION. 


The   President. 

Section  1.  The  President  of  the  Board  of  Education  shall 
e  chosen  by  ballot  on  the  first  Monday  after  the  first  day  of 
anuary  in  each  year. 

Sec.  2.  In  the  absence  of  the  President,  or  in  case  of  his 
ability  to  act,  the  Board  shall  elect  a  President  pro  tempore, 
ho  shall  possess  the  powers  and  perform  the  duties  of  the 
resident. 

Sec.  3.  The  duties  and  powers  of  the  President  shall  be  as 
Hows : 

First — To  preside  at  the  meetings  of  the  Board,  and  to 
eserve  order  and  decorum. 

Second — To  decide  all  points  of  order,  subject  to  an  appeal  to 
e  Board,  if  the  appeal  be  regularly  moved  and  seconded. 
Third. — To  order  a  vote  of  the  Board  to  be  taken  in  every 
stance  where  a  power  is  exercised,  by  a  call  of  the  yeas  and 
ys,  or  at  the  request  of  any  member  of  the  Board,  such  vote 
be  entered  in  the  minutes  of  the  Board. 

Fourth — To  appoint  all   special   committees   of  the    Board 
less  such  appointments  be  otherwise  provided  for. 
Fifth — To  suspend  any  or  all  schools  or  classes  when  deemed 
cessary  or  advisable,  and  to  submit  such  action  to  the  Board 
r  its  approval  at  the  earliest  opportunity. 
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Sixth — To  postpone  any  regular  or  special  meeting  of  the 
Board  at  the  written  request  of  a  majority  of  the  members. 

Seventh — To  authenticate  by  his  signature,  jointly  with 
the  Secretary  of  the  Board  of  Education,  all  teachers'  certifi- 
cates, diplomas,  contracts,  leases  and  other  legal  documents 
which  require  execution  in  the  name  of  the  Board. 

Eighth — To  approve  the  official  bonds  of  the  employees  of 
the  Board. 

Ninth — To  call  meetings  of  principals  ani  teachers. 

Tenth — To  act  for  the  Board  in  the  interim  of  the  meeti 
and  to  report  all  such  action  to  the  Board  at  its  next  met 
for  its  ratification. 

Meetings. 

Sec.  4.     The  regular  meeting  of  the  Board  shall  be  hel  i 
Wednesday  of  each  week. 

Sec.  5.  The  hoar  for  opening  the  sessions  of  the  Board  t,Lall 
be  10  o'clock  A.  M.,  if  a  quorum  be  present.  If  a  quorum  be 
not  obtained,  the  Board  shall  stand  adjourned  until  the  nexl 
regular  meeting,  or  until  such  time,  prior  thereto,  as  8 
majority  of  those  present  may  determine. 

Sec.  6.  Special  meetings  may  be  called  by  the  President, 
whenever  in  his  judgment  the  needs  of  the  Department  require 
them. 

Sec.  7.  The  President,  or  three  members,  may  call  a  specia' 
meeting  of  the  Board ;  but  no  meeting  of  the  Board  shall  hi 
called  on  shorter  notice  than  twenty-four  hours,  nor  withoui 
written  notices  sent  to  each  member  by  the  Secretary,  specifying 
the  objects  of  the  meeting  ;  and  no  business  shall  be  transactec 
thereat,  except  that  for  which  the  meeting  shall  have  beer 
called. 


Quorum. 

Sec.  8.  Three  members  of  the  Board  shall  constitute  a 
quorum,  and  shall  be  necessary  for  the  transaction  of  any 
business. 

Rules    of    Order. 

Sec.  9.  The  rules  of  order  governing  this  Board  shall  be 
the  same  as  those  governing  legislative  bodies  generally,  and 
as  contained  in  "Roberts'  Manual." 

Sec.  10.  No  measure  or  proposition  shall  be  valid  unless  it 
be  passed  by  three  votes  ;  provided,  that  motions  to  adjourn,  to 
postpone,  to  postpone  to  a  definite  time,  to  reconsider,  to 
commit,  to  lay  on  the  table,  to  amend,  or  the  previous  question, 
shall  require  only  a  majority  of  the  members  present. 

Sec.  11.  A  reconsideration  can  be  had  only  at  the  first 
subsequent  regular  meeting,  upon  notice  given  at  the  meeting 
at  which  the  vote  was  taken. 

Sec.  12.  Any  rules  adopted  by  the  Board  may  be  amended 
or  repealed  by  the  affirmative  vote  of  three  members  at  any 
meeting,  provided  notice  in  writing  of  such  intended  amendment 
or  repeal  has  been  given  at  a  previous  meeting. 

Sec.  13.  Any  rule  of  the  Board  may  be  suspended  by  an 
affirmative  vote  of  three  members  thereof. 

Order  of  Business. 

Sec.  14.  The  following  shall  be  the  order  cf  business  at  all 
regular  meetings  of  the  Board : 

1.  Roll  call. 

2.  Reading  and  Approval  of  the  Minutes. 

3.  Communications  and  Petitions. 

4.  Report  of  the  Superintendent. 
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5.  Appointment,  Nomination  and  Election  of  Teachers. 

6.  Eeports  of  Special  Committees. 

7.  Unfinished  Business. 

8.  New  Business. 

9.  Good  of  the  Department. 

Finance. 

Article  VII,  Chapter  V,  Sec.  1  of  the  Charter  of  the  Citj 
and  County,  provides: 

Sec.  15.     It  shall  be  the  duty  of  the  Board — 

(1.)     To  obtain,  in  the  months  of  July  and  January  of  each 
year,  from  the  Secretary  of  the  Board,   a  correct  statement  c 
the  finances  of  the  School  Department. 

(2.)     To  require  every  demand,  except  for  the  current  ei 
penses  for  salaries  and  rents,  to  be  sworn  to  by  the  party  who 
performs  the  work  or  furnishes  the   things  to   be    paid   for. 
Such  demand  must  be  accompanied  by  a  requ  sition  proper! 
signed. 

(3.)  The  Board  of  Education  shall,  on  or  before  the  first 
Monday  of  April  in  each  year,  report  to  the  Board  of  Super- 
visors an  estimate  of  the  amount  which  shall  be  required 
during  the  ensuing  fiscal  year  for  the  purpose  of  meeting  the 
current  annual  expenses  of  public  instruction  in  the  City  and 
County,  specifying  the  amount  required  for  supplies  to  be 
furnished  pupils,  including  text-baoks  for  indigent  children  ;  for 
purchasing  and  procuring  sites  for  school  buildings  ;  for  leasing 
rooms  or  erecting  buildings  ;  for  the  support  of  schools  organized 
since  the  last  annual  apportionment;  for  the  salary  of  the  School 
Directors,  Superintendent,  Deputy  Superintendents, and  all  other 
persons  employed  in  the  School  Department,  and  for  other  expen- 
ditures necessary  for  the  administration  of  the  Public  School  sys- 


tem,  but  the  aggregate  amount  so  reported  for  any  one  year  shall 
not  exceed  the  sum  of  thirty-two  dollars  and  fifty  cents  for  each 
pupil,  who  in  the  fiscal  year  immediately  prior  thereto  actually 
attended  the  schools  entitled  to  participate  in  the  apportion- 
ment thereof. 

Classification. 

Sec.  16.  It  shall  be  the  duty  of  the  Board,  and  it  shall  have 
power: 

(1.)  To  determine  the  promotion  of  classes;  their  standing 
and  classification;  and  adopt  rules  for  the  promotion  of  pupils 
from  grade  to  grade,  from  school  to  school,  and  for  the  transfer 
and  the  graduation  of  pupils. 

(2.)     To  promote  and  dismiss  teachers. 

(3.)     To  determine  the  rank  of  assistant  teachers. 

(4.)     To  transfer  teachers  from  one  school  to  another. 

Rules. 

Sec.  17.     It  shall  be  the  duty  of  the  Board: 

(1.)  To  consider  charges  of  incompetency  made  against  any 
teacher  in  the  schools. 

(2.)  To  attend  to  all  matters  of  discipline  referred  to  it  by 
the  Principals,  or  by  the  Superintendent. 

(3.)  To  investigate  all  cases  of  suspension  of  pupils  from  the 
schools  reported  to  it  by  the  Superintendent. 

(4.)  To  consider  all  applications  from  teachers  for  leave  of 
ii  absence. 

(5.)  To  adopt  and  revise  the  course  of  study  to  be  pursued 
an  the  schools,  and,  from  time  to  time,  to  adopt  such  changes 
therein  as  may  be  deemed  desirable. 
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(6.)  To  adopt  the  text-books  and  books  for  supplementary 
use  in  the  public  schools  and  to  purchase  such  apparatus, 
books,  stationery  and  other  class-room  supplies  as  may  be 
required. 

Buildings  and  Grounds. 

Sec.  18.  The  Board  of  Education  may,  when  any  locality  in  tha 
City  and  County  is  unprovided  witli  sufficient  school  accommoda- 
tions, make  a  requisition,  by  resolution  upon  the  Board  of  Public 
Works,  for  plans   and   specifications  and   estimates  for  a  new 
school  house,  specifying  the  number  of  class  rooms  needed,  the 
location  of  the  proposed  school  house,  the  date  on  which ' 
be  completed,  the  amount  of  money  in  the  School  Fu 
able  for  the  purpose,  and  such  other  information  as  wi 
the  Board  of  Public  Works  to  prepare   the   necessai 
specifications  and  estimates  of  cost  for  such  school  house 

If  such  plans,  specifications  and  estimates  are  appr> 
the  Board  of  Education,  they  shall  be  endorsed  "Approved," 
with  the  date  of  such  approval,  by  the  President  and  Secretary 
thereof,  and  returned  to  the  Board  of  Public  Works,  which 
shall  proceed  without  delay  to  have  such  school  house  con- 
structed and  completed  in  accordance  therewith. 

When  such  school  house  is  completed,  the  Board  of  Public 
Works  shall  notify  the  Board  of  Education  to  examine  the  same, 
and  if  it  has  been  built  in  accordance  with  the  plans  and  speci- 
fications and  within  the  estimated  cost  thereof,  the  Board  of 
Education  shall  accept  and  take  possession  of  it. 

When  any  school  house,  building,  fence  or  other  property 
belonging  to,  or  connected  with,  or  under  the  control  of,  the 
Board  of  Education,  needs  repairing,  altering  or  improving,  the 
Board  shall  notify  the  Board  of  Public  Works,  specifying  in 


general  terms  the  work  to  be  done.  The  Board  of  Public 
Works  shall  cause  the  same  to  be  done  forthwith,  if  the  cost 
thereof  shall  not  exceed  two  hundred  and  fifty  dollars;  other- 
wise the  Board  of  Public  Works  shall  submit  plans,  specifica- 
tions and  estimates  of  cost  to  the  Board  of  Education  for  its 
approval,  and  if  approved  as  provided  in  section  one  of  Chapter 
VI  of  Article  VII  of  the.  Charter,  the  Board  of  Public  Works 
shall  cause  the  same  to  be  done,  and  if  done  in  accordance  with 
the  plans  and  specifications,  and  within  such  estimate,  the  same 
shall  be  accepted  and  shall  be  paid  for  out  of  the  Common 
School  Fund. 

Salaries. 

Article  VII,  Chapter  III,  Sec.  1  of  the  Charter  provides  • 
Sec  19.     The  Board  shall,  between  the  first  and  twenty-first 
days  of  May  of  each  year,  adopt  a  schedule  of  salaries  for  the 
^next  ensuing  fiscal  year  for  teachers  and  all  employees  of  the 
f  School  Department. 

The  Board  shall  employ  such  teachers  and  persons  as  may  be 

*■  'necessary  to  carry  into  effect  its  powers  and  duties ;  to  fix,  alter 

J  and  approve  their  salaries  and  compensation,  and  to  withhold 

j  for  good  and  sufficient  cause  the  whole  or  any  part  of  the  wages, 

salary  or  compensation  of  any  person  or  persons  employed  as 

aforesaid. 

Supplies. 

Sec.  20.  The  Board  shall  annually,  before  the  first  day  of 
ay,  make  a  list  of  supplies  estimated  to  be  required  by  the 
chool  Department  for  the  ensuing  fiscal  year,  stating  in  clear 
ind  explicit  terms  the  quantity  and  kind  of  ariicles  needed,  and 
ow  and  when  they  shall  be  delivered,  and  shall  invite  pro- 
osals  for  furnishing  the  same  by  advertising  therefor  for  at 
east  ten  days  in  the  official  newspaper. 
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The  provisions  of  Article  II,  Chapter  III,  of  the  Charter  of 
the  City  and  County  of  San  Francisco,  in  regard  to  the  adver- 
tising for  proposals,  the  affidavit  and  security  accompanying 
the  same,  the  presentation  and  opening  of  proposals,  the 
awarding  of  contracts  and  the  security  for  the  performance 
thereof,  shall,  so  far  as  the  same  can  be  made  applicable,  apply 
to  all  proposals  and  contracts  made,  awarded  or  entered  into  for 
furnishing  supplies  to  the  School  Department.  Any  contract 
made  in  violation  of  any  provision  of  this  Article  shall  be  void. 

Superintendent    of   Common    Schools. 

Sec.  21.     The  Superintendent  shall  have  power,  and  it  sli 
be  his  duty — 

(1.)     To  act  as  the  Executive  Officer  of  the  Board  of  Educ; 
tion,  to  superintend  the  Public  Schools  of  the  City  and  Count) 
and  to  supervise  teachers'   record  books  and  blanks  connected 
with  education  and  classification  of  the  schools. 

(2.)  To  direct  and  supervise  the  details  of  instruction  in  such 
Schools,  noting  the  manner  in  which  their  defects  mny  be 
remedied  and  their  efficiency  promoted, 

(3.)  To  see  that  the  Rules  of  the  School  Department  are 
observed. 

(4.)  To  report  to  the  Board  all  teachers  or  other  employees 
of  the  Department  whom  he  may  deem  guilty  of  any  infraction 
of  the  rules,  or  of  any  unprofessional  conduct. 

(5.)  To  call  occasional  meetings  of  the  Principals,  or  of  the 
teachers  of  the  Department,  when,  in  his  judgment,  such 
meetings  may  be  needed. 

(6.)  To  render  such  aid,  and  to  communicate  such  informa- 
tion to  the  Board,  as  may  be  required. 


11 

(7.)  To  keep  on  file  in  his  office,  for  the  inspection  of  the 
Board,  all  reports  of  the  Deputy  Superintendents,  and  Princi- 
pals of  Schools. 

(8.)     To  be  ex  officio  a  member  of  the  Board. 

(9.)  To  investigate  all  cases  of  suspension  or  discipline  of 
pupils  which  the  principals  have  been  unable  to  adjust ;  and, 
in  the  event  of  his  inability  to  settle  the  same,  to  refer  them  to 
the  Board. 

(10.)  To  transfer  pupils  from  one  school  to  another,  when 
good  reasons  exist  for  so  doing. 

(11.)  To  attend  to  such  other  matters  as  may,  from  time  to 
time,  be  referred  to  him  by  the  Board  of  Education. 

EXTEACT  FROM  CHARTER. 

Section  1.  The  Superintendent  of  Common  Schools  of  the 
City  and  County  shall  be,  by  virtue  of  his  office,  a  member  of  the 
Board  of  Education,  without  the  right  to  vote.  He  shall 
receive  an  annual  salary  of  four  thousand  dollars. 

Sec.  2.  The  Superintendent  shall  appoint  four  Deputy 
Superintendents.  The  number  of  such  deputies  shall  not  be 
increased  until  the  average  daily  attendance  shall  have  reached 
forty-five  thoasand,  when  the  Superintendent  shall  appoint  one 
additional  deputy,  and  thereafter  he  shall  appoint  one  deputy 
for  each  additional  eight  thousand  children  in  average  daily 
attendance.  If  from  any  cause  a  vacancy  occurs  in  the  office  of 
Deputy  Superintendent,  such  vacancy  shall  be  filled  by  the 
Superintendent. 

Sec.  3.  Of  the  Deputy  Superintendents  first  appointed,  the 
Superintendent  shall  appoint  two  for  two  years  and  two  for  four 
years.  All  Deputy  Superintendents  subsequently  appointed 
shall  hold  office  for  four  years. 
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Sec.  4.  Such  deputies  must  have  had  at  least  ten  years' 
successful  experience  as  teachers,  and  shall  have  been  residents 
of  the  City  and  County  at  least  five  years  preceding  their 
appointment. 

Sec.  5.  In  addition  to  the  duties  imposed  by  the  general 
laws  of  the  State,  it  shall  be  the  duty  of  the  Superintendent: 

(1.)  To  observe  and  enforce  all  rules  and  regulations  of  (he 
Board  of  Education  and  to  see  that  no  religious  or  sectarian 
books  or  teachings  are  allowed  in  the  schools. 

(2.)  To  report  to  the  Board  of  Education  annually,  on  or 
before  the  twentieth  day  of  August,  and  at  such  other  times  as 
the  Board  may  require,  all  matters  pertaining  to  the  condition 
and  progress^of  the  public  schools  of  the  City  and  County  dur- 
ing the  fiscal  year,  with  such  recommendations  as  he  may  deem 
proper.1, 

(3.)  To  inform  the  Board  of  the  condition  of  the  schools, 
schoolhouses  and  of  other  matters  connected  therewith,  and  to 
recommend  such  measures  as  he  may  deem  necessary  for 
the  advancement  of  education  in  the  City  ami  County,  and  for 
the  care  and  improvement  of  the  property  of  the  School 
Department. 

(4.)  To  visit  and  examine,  with  the  assistance  of  hisdeputies, 
all  the  schools  at  least  twice  a  year  and  determine  their  stand- 
ing and  classification.  To  recommend  rules  for  the  promotion 
of  pupils  from  grade  to  grade,  from  school  to  school,  and  for 
the  transfer  and  the  graduation  of  pupils. 

(5.)  To  recommend  to  the  Board  the  c  >urses  of  studies;  the 
textbooks  and  books  for  supplementary  use  in  the  public 
schools,  and  the  purchase  of  such  apparatus,  books,  stationery 
and  other  classroom  supplies  as  may  be  required  in  the  schools, 
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(6)  To  report  to  the  Board  once  a  month  upun  the  standing 
of  schools  examined  by  him  and  his  deputies. 

Sec.  6.  The  Superintendent  and  his  deputies  shall  consti- 
tute the  City  Board  of  Examination,  and  shall  have  power: 

(1.)  To  examine  applicants,  and  to  prescribe  a  standard  of 
proficiency,  which  will  entitle  the  person  examined  to  receive: 

(a.)  A  high  school  certificate,  valid  for  six  years,  which 
shall  authorize  the  holder  to  teach  any  primary,  grammar  or 
high  school  in  the  City  and  County. 

(b.)  A  City  certificate,  grammar  grade,  valid  for  six  years, 
which  shall  authorize  the  holder  to  teach  any  primary  or 
grammar  school  in  the  City  and  County. 

(c.)  A  City  certificate,  primary  grade,  valid  for  two  years, 
which  shall  authorize  the  holder  to  teach  any  primary  school 
in  the  City  and  County.  They  shall  report  the  result  of  the 
examination  to  the  Board  of  Education,  and  the  Board  shall 
thereupon  issue  to  the  successful  candidates  the  certificates  to 
which  they  shall  be  entitled. 

(2.)  To  recommend  applicants  for  special  certificates  valid 
for  a  period  not  to  exceed  six  years,  upon  such  special  studies 
as  may  be  authorized  by  the  Board  of  Education. 

(3.)  For  immoral  or  unprofessional  conduct,  profanity, 
intemperance,  or  evident  unfitness  for  teaching,  to  recommend 
to  the  Board  of  Education  the  revocation  of  any  certificates 
previously  granted  by  the  Board. 

(4.)  To  recommend  the  granting  of  City  certificates,  and  the 
renewal  thereof,  in  the  manner  provided  for  the  granting  and 
frenewal  of  County  certificates  by  County  Boards  of  Education 
!'in  section  seventeen  hundred  and  seventy-five  of  the  Political 
Code. 
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Secretary    of   the    Board  of  Education. 
Sec.    22.      It  shall  be   the  duty  of  the  Secretary   of  the 
Board — 

(1.)  To  have  charge  of  all  records  of  the  Board,  and  of  all 
papers  directed  to  be  filed. 

(2.)  To  keep  a  full  and  accurate  record  of  all  proceedings 
of  the  Board,  and  properly  to  index  the  same. 

(3.)  To  collect  all  rents  and  other  moneys  due  the  Depart- 
ment, and  keep  an  accurate  account  thereof  in  a  book  provided 
for  that  purpose.  He  shall  immediately  pay  into  the  Treasury 
of  the  City  and  County  all  moneys  so  collected,  and  shall  take 
the  Treasurer's  receipt  for  the  same. 

(4.)     To  notify  members  of  the  Board  of  all  meetings. 
(5.)     To  notify  teachers  of  their  appointment  to  positions  in 
the  Department,    and   to   give  such  other  notices  as  may  be 
required  of  him  by  the  Board. 

(6.)     To  transmit  copies  of  all   votes,  resolutions  and  docu 
ments,   which    are   to   be  sent    to  members  of  the   Board,   to 
Principals,  to  teachers,  and  to  others. 

(7.)     To  examine  and  certify  to  the  correctness  of  all  bills  or 
claims  presented  to  the  Board  for  payment. 

(8.)     To  keep  full  and  accurate  accounts  of  all  receipts  and 
expenditures  of  the  Board  in  books  provided  for  that  purpose. 

(9.)     To  present  to  the  Board,  as  soon  as  practicable  after  the 
close  of  the  fiscal  year,  a  balance  sheet  of  all  books  of  accoun 
kept  by  him. 

(10.)     To  cause  to  be  published  all  such  advertisements  as 
may  be  ordered  by  the  Board,   or  as  may  be  required  by  th 
Rules  of  the  Department. 

(11.)     To  give  a  bond  before  entering  on  the  discharge  of  his  \ 
duties  in  the  sum  of  two   thousand  dollars,    for   the   faithfi 
performance  thereof. 
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(12.)  To  superintend  the  Assistant  Secretaries,  Stenographer 
ind  other  attaches  of  the  office  of  the  Board  of  Education 

(13.)  All  bids  and  proposals  for  the  erection  of  buildings,  for 
he  furnishing  of  material  and  supplies,  for  printing,  and  for 
my  other  purposes  required  by  the  Board,  shall  be  received  by 
he  Secretary,  at  a  public  meeting  of  the  Board,  and  shall  be 
>pened  by  him  at  such  meeting. 

Storekeeper. 
Sec.  23.     The  Storekeeper  of  the  Department  shall  be  elected 
>y  the  Board  of  Education,  and  shall  hold  his  position  during 
he  pleasure  of  the  Board. 
It  shall  be  his  duty — 

(1.)     To  keep  all  requisition  books  for  the  purchase  of  sup- 
lies  at  his  office,  and  he  shall  not  permit  them  to  be  removed 
herefrom  except  by  order  of  the  Board. 
(2.)     To  see  that  all  requisitions  for  the  purchase  of  supplies 
e  duly  signed  by  the  President  of  the  Board  of  Education  ; 
nd  no  such  requisition  shall  be  valid  without  such  signature. 
(3.)     To  require  all  supplies  purchased  for  the  use  of  the 
epartment,  except  fuel,  to  be  delivered  to  him  at  the  Depart- 
ent  Storehouse,  and   when   so   delivered  he  shall   give  his 
ceipt  therefor. 

(4.)  To  refuse  to  receive  any  supplies  unless  accompanied 
y  a  requisition  properly  drawn  up  and  signed  by  the  President 
f  the  Board,  and  also  by  a  bill  and  a  duplicate  bill,  showing 
i  detail  the  articles  furnished,  the  date  of  delivery,  and  the 
umber  of  the  requisition. 

(5.)     To   file  the  duplicate  bill  with  the  Secretary  of  the 

oard  of  Education  within  f or tj  -eight  hours  after  the  receipt 

the  goods.     He  shall  retain  in  his  office  the  original  bill, 

aowing  in  detail  the  articles  furnished,  the  date  of  delivery, 

ad  the  number  of  the  requisition. 
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(6.)  To  examine  all  nnterials  furnished  under  contract,  and 
see  that  the  same  are  furnished  in  accordance  with  ihe  specifica- 
tions and  samples,  rejecting  any  or  all  articles  that  do  not 
comply  with  the  terms  ( f  the  contract,  in  respect  either  to 
quantity  or  quality. 

(7.)  To  instruct  the  dealer,  at  the  time  of  delivery  of  any 
articles,  to  make  out  demands  therefor  on  the  blanks  provided 
by  the  Secretary  of  the  Board,  stating  upon  said  blanks  the 
articles  furnished,  the  date  of  their  delivery,  and  the  number  of 
the  requisition,  and  to  attest  and  file  the  same  with  the  Secre- 
tary of  the  Board. 

(8.)  To  keep  a  stock -book,  in  which  he  shall  enter,  under 
the  proper  heads,  an  account  of  all  articles  received  by  him  and 
also  an  account  of  all  articles  delivered  by  him.  He  shall  also 
keep  an  account  with  each  school  showing  a  statement  of  all 
articles  furnished  thereto,  with  cost  thereof,  and  also  all  articles 
returned  by  the  schools. 

(9.)  To  deliver  supplies  for  the  use  of  any  school  only  upon  a 
requisition  presented  to  him,  properly  drawn  and  signed  by  the 
Princ  ipal  of  the  school  and  countersigned  by  the  President  of 
the  Board. 

(10.)  To  deliver  supplies  for  use  in  the  office  of  the  Board  of 
Education  only  upon  requisition  presented  to  him,  signed  by 
the  Secretary  of  the  Board. 

(11.)  To  take  a  receipt  in  duplicate  for  all  supplies  delivered 
by  him,  specifying  the  name  of  each  article  delivered;  sending 
the  original  receipt  to  the  Secretary  of  the  Board  of  Education 
within  forty-eight  hours  after  the  delivery  of  the  supplies. 

(12.)  To  perform  such  other  duties  apprrtaining  to  his 
position  as  may  be  directed  by  the  Board. 

(13.)  To  furnish  a  bond  in  the  sum  of  $2,000  for  the 
faithful  performance  of  his  duties,  to  be  approved  by  the 
President  of  the  Board  of  Education. 


RULES   OF    THE   BOARD. 

RELATING  TO 

PUBLIC   SCHOOLS. 


Sec.  24.  The  schools  of  the  Department  are  classed  as 
Primary,  Grammar,  Evening  and  High  Schools. 

Sec.  25.  The  fiscal  year  shall  begin  on  the  first  day  of 
July,  and  end  on  the  last  day  of  the  following  June. 

Sec.  26.  The  first  term  of  the  public  schools  shall  begin  on 
the  third  Monday  of  Jnly,  and  end  on  the  Friday  next  preced- 
ing Christmas.  The  second  term  shall  begin  on  the  Monday 
following  the  first  day  of  January,  and  end  on  the  first  Friday  of 
June.     There  shall  be  a  vacation  of  one  week  during  March. 

Sec.  27.  There  shall  be  no  school  on  Saturdays,  Sundays,  or 
on  any  legal  holiday,  except  election  day.  The  following  days 
shall  be  observed  as  holidays:  Christmas,  New  Year's,  Wash- 
ington's Birthday,  1st  of  May,  Memorial  Day,  the  Fourth  of 
July,  Admission  Day,  State  Labor  Day,  Thanksgiving  Day  and 
the  day  following.  Whenever  any  of  these  holidays  occur  on 
Sunday,  the  following  Monday  shall  be  observed  as  a  holiday. 

Sec.  28.  The  President  of  the  Board,  or,  in  his  absence  from 
the  city,  the  Superintendent,  shall  have  power  to  suspend 
all  the  schools,  or  any  particular  school  or  class,  if  deemed  by  him 
necessary  or  desirable,  and  his  action  shall  be  reported  to  the 
Boaid  at  the  next  regular  meeting. 
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Sec.  29.  Each  school  day  shall  consist  of  two  sessions.  The 
morning  session  shall  begin  at  9  o'clock  and  end  at  12.  At 
10:30  study  and  recitation  in  Primary  and  Grammar  Grades 
shall  cease  for  a  period  of  twenty  minutes  and  pupils  be 
marched  to  the  yards  for  recess;  said  twenty  minutes  shall 
include  the  time  necessary  for  leaving  and  returning  to  rooms, 
and  all  preparations  and  exercises  incidental  thereto.  The 
afternoon  session  shall  begin  at  12  M.  and  end  at  3  P.  M# 
except  that  in  Primary  grades  the  afternoon  session  shall  close  at 
2:30  p.m.  There  shall  be  a  cessation  of  study  and  recitation  from 
12  to  1  p.m.  Calisthenic  exercises  of  five  minutes  each  shall  be 
given  at  10  A.  M.  and  in  the  middle  of  the  afternoon.  Lines 
must  be  formed  in  yards  at  ten  minutes  before  9  A.  M.  and  five 
minutes  before  \ . 

Sec.  30.  The  school  yards  shall  be  open  at  half  past  eight, 
and  pupils  admitted  to  their  class  rooms  at  ten  minutes  to  9. 
In  inclement  weather  class  rooms  shall  be  open  at  8:35.  On 
very  rainy  days  recesses  and  the  noon  intermission  may  be 
shortened  at  the  discretion  of  the  Principal,  and  school  may  be 
dismissed  whenever  the  prescribed  time  for  the  school  sessions 
shall  have  been  completed. 

Sec.  31.  Day  schools  having  Primary  grades  and  an  average 
daily  attendance  of  less  than  250  pupils  in  the  Grammar  grades, 
shall  be  known  as  Primary  Schools. 

Sec.  32.  Schools  having  had  an  average  daily  attendance  of 
250  pupils  or  more,  in  the  Grammar  grades,  for  five  consecutive 
months,  shall  be  known  as  Grammar  Schools  ;  provided,  that 
each  cf  the  Grammar  grades  shall  have  been  represented. 

Sec.  33.  All  grades  below  the  5th  shall  be  known  as  Primary 
grades,  and  all  from  the  5th  to  the  8th,  both  inclusive,  shall  be 
known  as  Grammar  grades. 


19 

Sec.  34.  Each  Primary  School  shall  be  taught  by  a  Prin- 
cipal and  such  assistants  as  may  be  necessary;  but  in  schools 
having  eight  classes  or  more,  the  Principal  shall  not  be  required 
to  teach  a  class.  In  the  case  of  absence  of  teachers  for  a  period 
of  less  than  five  days,  in  Primary  or  Grammar  Schools  of  8  or 
more  classes,  the  Principals  must  teach  the  classes,  and  shall 
not  call  for  substitutes  unless  there  are  two  teachers  absent  in 
the  same  school  at  the  same  time. 

Sec.  35.  Each  Grammar  School  shall  be  instructed  by  a 
Principal,  a  Vice-Principal,  and  such  assistants  as  may  be 
needed. 

Sec.  36.     It  is  the  duty  of  Principals — 

(1.)  To  observe  and  enforce  the  Rules  of  the  Board  and  to 
report  to  the  Board  any  violation  thereof  by  their  assistant 
teachers  or  janitors. 

(2.)  To  carry  into  effect  the  Course  of  Study  and  the  general 
directions  either  of  the  Superintendent  or  of  the  Board. 

(3.)  To  visit  each  class  daily  and  to  aid  assistants  by  sug- 
gestions and  by  teaching.  They  shall  support  teachers  in 
maintaining  discipline.  Principals  shall  conduct  two  recitations 
daily,  and  shall  make  a  monthly  report  of  the  character  and 
extent  of  the  work  thus  done. 

(4.)  To  see  that  the  fire  drill  is  practiced  in  their  schools  at 
least  once  a  month. 

(5.)  In  all  schools  of  three  or  more  classes,  to  call  a  meeting 
of  assistants  after  school  hours,  on  the  first  Tuesday  of  each 
school  month. 

(6.)  To  make  a  written  report  to  the  Superintendent  on  the 
20th  day  of  June  and  of  December  of  each  year  as  to  the 
efficiency  and  success  of  the  teachers  in  their  schools.  Such 
report  shall  be  at  once  submitte  !  to  the  Board  of  Education  by 
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the  Superintendent.  When  a  teacher  has  been  reported  as 
incompetent,  or  as  guilty  of  unprofessional,  insubordinate  or 
immoral  conduct,  the  Superintendent  or  President  of  the  Board 
shall  at  once  suspend  such  teacher  from  service,  without  pay, 
pending  the  investigation  and  final  di-position  of  such  report  or 
charge. 

Sec.  37.  Principals  shall  send  to  the  office  of  the  Secretary 
of  the  Board  at  the  close  of  the  last  school  day  of  each  month, 
a  report  with  every  required  blank  space  thereon  properly  filled 
in  either  by  a  number  or  by  a  0,  embodying  a  record  of  the 
attendance  and  absence  of  themselves  and  assistants  for  the 
month  current,  giving  the  exact  time  and  date  of  said  absences, 
and  reasons  therefor.  Principals  are  instructed  to  include  in 
the  monthly  reports  of  their  schools  the  number  and  duration 
of  lessons  given  by  special  teachers. 

Principals  who  fail  to  make  these  reports  on  the  first  day  of 
the  following  month,  or  who  fail  to  present  on  or  before  the  day 
specified  for  such  presentation,  the  other  reports  required  by 
these  rules,  or  by  circulars  issued  from  the  office  of  the  Superin- 
tendent, as  well  as  prompt  acknowledgment  of  the  receipt  of 
said  circulars,  shall  forfeit  five  dollars  ($5)  of  their  salary. 

Sec.  38.  Principals  must  keep  a  record  ofall  books  provided 
for  their  schools,  and  see  that  they  are  properly  marked  and 
numbered. 

Sec.  39.  Principals  shall  be  responsible  for  the  general 
discipline  and  management  of  their  schools.  They  shall  be  at 
their  schools  not  later  than  8:30  A.  M.  They  shall  exercise 
personal  supervision  in  their  school  yards,  giving  all  necessary 
support  to  their  Vice  Principals  and  assistants,  and  hold  their 
assistants  responsible  for  the  order  and  condition  of  their  rooms 
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Sec.  40.  From  8:30  A.  M.  to  9  A.  M.,  at  recess,  and  at  noon 
intermission,  Principals  shall  take  charge  of  one  yard  and 
shall  detail  the  Vice  Principal  to  take  charge  of  the  other  yard. 
In  schools  having  no  Vice-Principal,  the  Principal  shall  take 
charge  of  one  yard  and  shall  detail  assistants,  in  regular  order, 
to  take  charge  of  the  other  yard. 

Sec.  41.  Principals  are  authorized  to  hold  public  exhi- 
bitions or  public  oral  examinations  during  any  day  of  the  last 
three  days  of  the  school  year. 

Sec.  42.  Principals  may  promote  deserving  pupils,  and  may 
put  back  incapable  pupils,  at  any  time  during  the  year.  Pro- 
motion from  division  to  division  and  from  grade  to  grade  shall 
be  made  at  the  end  of  each  school  term. 

The  promotion  of  pupils  from  grade  to  grade  must  be  deter- 
mined by  the  Principal,  after  consultation  with  the  class 
teacher. 

Sec.  43.  Within  two  weeks  after  the  opening  of  school  in 
each  term,  the  Principal  of  each  school  must  make  a  report  to 
the  Superintendent  of  the  grade  of  class  assigned  to  each 
teacher,  and  the  number  of  pupils  in  each  class. 

Sec.  44.  Principals  must  post  the  name  of  the  teacher  and 
the  grade  of  the  class  on  the  outside  of  the  door  of  each  class- 
room. 

Sec.  45.  Principals  must  arrange  exchanges  of  classes  and 
teachers,  so  that  instruction  may  be  given  in  drawing,  music, 
sewing,  and  other  special  subjects  prescribed  by  the  Course  of 
Study.  Every  principal  is  required  to  conduct  two  recitations 
daily  in  some  study  named  in  the  Course. 

Sec.  46.  At  the  close  of  each  school  month  Principals  must 
report  to  the  Superintendent,  on  official  blanks,  concerning  the 
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success  or  failure  of  substitute  teachers  who  have  taught  for  at 
least  five  consecutive  days  in  their  schools.  Three  adverse  re- 
ports from  as  many  Principals  against  any  substitute  will  work 
the  forfeiture  of  the  position  of  said  substitute  in  this  Depart- 
ment. 

Sec.  47.  (a)  Principals  are  responsible  for  the  care  and 
cleanliness  of  their  buildings,  and  shall  have  entire  control  of 
their  janitors  in  the  discharge  of  their  duties,  (b)  Special 
teachers  must  make  monthly  reports  to  the  Board  of  Education. 


'  CLASSIFICATION. 

Sec.  48.  At  the  close  or  at  the  beginning  of  the  school  year 
Principals  shall  classify  their  schools,  assigning  teachers  to  the 
class  for  which  they  consider  them  best  fitted,  sending  reports 
of  said  classification  to  the  Superintendent,  who  will  imme- 
diately submit  them  to  the  Board  of  Education.  Such  assign- 
ments shall  he  subject  to  the  approval  of  the  Board. 

Sec.  49.  Principals  shall  semi-annually  so  assign  teachers 
to  class-rooms  that  they  shall  alternate  in  the  occupancy  of 
desirable  and  undesirable  rooms.  First  grades  shall  be  assigned 
to  rooms  on  first  floor. 

Sec.  50.  First  grade  classes  shall  consist  at  the  beginning  of 
the  school  year  of  not  to  exceed  50  pupils  each  enrolled. 
Whene  er  the  average  daily  attendance  shall  fall  below  40, 
the  Superintendent  shall  report  the  fact  to  the  Board,  and 
if  in  his  judgment  it  he  advisable,  shall  recommend  a  plan  for 
consolidation  or  for  the  formation  of  a  new  class.  Other 
primary  and  grammar  classes  shall  consist  of  at  least  55  pupil 
enrolled  at  the  beginning  of  the  school  year,  and  the  Superin- 
tendent shall  likewise  report  when  the  average  daily  attend- 
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ance  falls  below  45.     In  schools  having  less  than  4  classes  these 
numbers  may  be  modified  to  meet  the  needs  of  classification. 

Sec.  51.  In  high  schools  a  full  junior  class  shall  consist  of 
at  least  35  pupils,  and  a  full  middle  or  senior  class  of  at  least  40 
pupils. 

SUBSTITUTES. 

Sec.  52.  The  regular  Day  Substitute  Class  shall,  after 
August  1,  1900,  consist  of  15  teachers,  who  shall  report  for 
duty  daily  at  8:30  A.  M.,  at  the  office  of  the  Secretai'y  of  the 
Board,  and  shall  be  paid  such  compensation  as  may  be  allowed 
by  the  Board  of  Education. 

The  Evening  Substitute  Class  shall  consist  of  3  teachers 
under  pay,  who  shall  report  for  duty  nightly.  Whenever 
substitute  teachers  are  required  in  high  schools  they  shall  be 
temporarily  appointed  by  the  Board. 

Sec.  53.  In  the  case  of  absence  of  teachers  for  a  period  of 
not  less  than  five  days,  in  Piimary  or  Grammar  Schools  of  8  or 
more  classes,  the  Principals  must  teach  the  classes  and  shall  not 
call  for  substitutes  unless  there  are  two  teachers  absent  in  the 
same  school  at  the  same  time.  When  teachers  are  so  absent, 
the  Principal  must  immediately  call  for  a  substitute,  unless 
previously  notified  that  the  teacher  will  be  present  before  9:30. 
Principals  may  call  for  a  substitute  for  the  morning  or  for  the 
afternoon  session,  or  for  both.  In  case  the  regular  teacher 
arrives  after  a  substitute  has  been  called  for,  the  substitute 
shall  remain  at  the  school  for  the  session,  and  the  teacher  shall 
forfeit  pay  for  half  a  day. 

Sec.  54.  Substitutes  who  are  not  notified  of  the  return  of 
the  teacher  in  time  to  prevent  their  going  to  the  school  shall 
remain  at  the  school  for  the  session,  and  the  the  teacher  shall 
forfeit  pay  for  half  a  day. 
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Sec.  55.  Substitutes  are  required  to  make  themselves 
familiar  with  the  course  of  study,  so  that  they  may  know  the 
work  of  every  grade  for  every  quarter  of  the  school  year. 

Sec.  56.  On  application  to  the  Secretary,  blank  forms  shall 
be  furnished  to  substitutes,  on  which  they  must  specify  in 
detail  where,  when,  and  for  whom  they  have  been  substituted. 
These  reports,  certi6ed  to  by  their  respective  Principals,  shall 
be  presented  at  the  office  of  the  Secretary  on  the  last  school  day 
of  each  calendar  month,  and  shall  contain  a  statement  by  each 
Principal  of  the  success  in  teaching  of  each  substitute. 

Sec.  57.  No  more  than  15  substitutes  shall,  at  any  time 
after  August  1,  1900,  be  under  pay. 


DISCIPLINE. 

Sec.  58.  Teachers  must  co-operate  with  their  Principals  in 
the  management  of  their  pupils  before  and  after  school  sessions, 
and  at  recess,  and  at  the  noon  intermission.  Good  order  must 
be  maintained  in  rooms,  halls  and  on  school  grounds  and 
sidewalks  immediately  adjoining  school  houses.  Teachers 
must  be  at  the  station  to  which  they  have  been  assigned  in 
halls,  yards  and  on  stairways,  promptly  at  the  time  specified  by 
Principals  for  such  duty,  and  must  not  loiter  in  halls  or  visit 
one  another's  rooms  while  under  duty,  under  penalty  of  being 
reported  by  their  respective  Principals. 

Sec.  59.  Every  teacher  is  hereby  especially  empowered  and 
enjoined  to  command  order,  on  or  about  the  school  premises, 
on  the  part  of  every  pupil  connected  with  the  public  schools. 

Sec.  60.  All  modes  of  punishment  calculated  to  degrade  a 
pupil,  and  the  use,  on  the  part  of  any  teacher,  of  discourteous 
language  towards  pupils  or  parents,  are  expressly  forbidden. 
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Sjsc.  61.  Principals  shall  report  the  names  and  residences 
of  habitual  truants  to  the  Truant  Officer  whenever  the  case 
requires  his  assistance. 

Sec.  62.  Pupils  may  be  temporarily  suspended  from  class 
exercises  by  assistant  teachers,  who  shall  immediately  report, 
with  reasons,  to  the  Principal  for  decision. 

Sec.  63.  Pupils  who  shall  in  any  way  deface  or  injure  any 
school  property  shall  be  liable  to  suspension  or  expulsion,  and 
their  parents  shall  be  liable  for  damages.  Pupils  whose  parents 
shall  have  created  a  disturbance  in  school,  or  shall  have  cen- 
sured, abused  or  insulted  any  teachers,  before  their  classes,  or 
on  school  premises,  or  by  letter,  shall  be  liable  to  suspension  or 
expulsion. 


CORPORAL   PUNISHMENT. 

Sec.  64.  Corporal  punishment  shall  not  be  administered  in 
the  High  Schools,  nor  to  girls  in  any  of  the  schools  of  the 
Department.  Such  punishment  must  be  administered  either  by 
principals  or  with  consent  of  principals,  by  vice-principals  having 
charge  of  boys'  yards  and  shall  be  resorted  to  only  in  extreme 
cases  when  all  other  means  fail  to  maintain  discipline.  No 
excessive,  cruel  or  unusual  punishment  shall  be  allowed.  The 
use  of  either  the  rattan  or  strap  in  administering  punishment, 
is  optional. 

Sec.  65.  Principals  must  keep  a  record  of  all  cases  of  cor- 
poral punishment,  in  a  book  provided  for  that  purpose,  which 
record  shall  include  the  name  and  age  of  the  pupil,  the  ofiense 
committed,  and  the  character  of  the  punishment.  At  the  close 
of  each  school  month,  a  transcript  of  this  record  shall  be  sent  on 
official  blanks  to  the  Superintendent. 
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SUSPENSION  AND   EXPULSION. 

Sec.  66.  A  pupil  is  suspended  when,  because  of  his  mis- 
conduct, he  is  deprived  of  school  privileges  for  a  stated  or  ai 
indefinite  time,  or  pending  action  by  the  Superintendent  or  tht 
Board  of  Education.  No  suspended  pupil  shall  be  reinstated 
until  the  Principal  and  the  class  teacher  shall  have  been  hearc 
in  regard  to  the  case. 

Sec.  67.  Pupils  who  refuse  to  receive  corporal  punishment 
may  be  suspended  by  the  Principal  for  a  period  not  to  exceed 
two  weeks,  without  appeal. 

Sec.  68.  (1.)  Principals  may  suspend  pupils  absolutely  for 
a  period  not  exceeding  one  week,  or  until  the  Superintendent 
can  act  on  the  suspension.  They  must  immediately  report  any 
suspension  to  the  Superintendent,  who  shall  decide  the  case,  or 
report  it,  if  necessary,  to  the  Board.  When  a  pupil  is  tempora- 
rily suspended  the  principal  must  report  the  suspension  immedi- 
ately to  the  parent  or  guardian,  as  well  as  to  the  Superintendent. 
The  address  of  parent  or  guardian  must  be  written  on  suspension 
notice  to  the  Superintendent.  No  pupil  shall  be  sent  home, 
even  for  half  a  day,  unless  a  written  notification  is  sent  to  the 
parent  or  guardian,  stating  the  reason  therefor. 

(2.)  Pupils  shall  not  be  allowed  to  remain  in  any  school 
room,  except  in  the  presence  of  a  teacher,  unless  in  cases  of 
urgent  necessity  and  by  special  permission  of  the  Principal. 

When  a  pupil  is  suspended  written  work  should  be  assigned  to 
him  or  her  equal  in  quantity  to  the  school  work  he  or  she  would 
have  accomplished  were  he  or  she  in  attendance.  This  work  must 
be  presented  to  teacher  before  pupil  shall  be  restored  to  class. 

Sec.  69.  Pupils  shall  be  expelled  only  by  vote  of  the  Board. 
Continued  willful  disobedience,  open  defiance  of  the  authority 
of  the  teacher,  or  immoral  conduct,  constitutes  good  cause  for 
expulsion_from  school. 
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DUTIES   OF   TEACHERS. 

Sec.  70.  Teachers  must  punctually  keep  the  hours  for  open, 
ing  and  dismissing  school,  and  shall  remain  upon  the  school 
premises  during  the  intermission  at  noon,  except  when  excused 
by  the  Principal.  Preparation  for  dismissal  must  not  be  made 
until  within  five  minutes  of  the  time  set  for  the  same. 

Sec.  71.  Teachers,  first  having  recorded  the  time  of  their 
arrival  in  the  time  book,  must  be  in  their  classrooms  15 
minutes  before  9  o'clock  (and  10  minutes  earlier  if  the  weather 
be  inclement).  Principals  must  take  possession  of  the  time 
jbook  at  8:45  A.  M.,  (and  10  minutes  earlier  in  inclement 
Iweather).  All  teachers  whose  time  has  not  been  recorded  must 
be  marked  as  tardy  by  the  principal.  Teachers  leaving  school 
premises  for  lunch  must  return  at  12 :50  p.  m.,  or  be  marked  as 
-tardy  by  the  principal.  If  a  teacher  shall  fail  to  be  at  his  or 
per  post  of  duty  twice  in  any  one  calendar  month,  the 
principal  shall  report  such  tardiness  to  the  Board. 

Teachers  in  evening  schools,  first  having  recorded  the  time  of 
i  ;heir  arrival  in  the  time  book,  must  be  in  their  class-rooms  at 
7  o'clock  p.  M.,  at  which  time  Principals  must  take  possession 
■  Df  said  time  book,  and  all  teachers  whose  time  is  not  therein 
i  recorded  must  be  marked  as  tardy  by  the  Principal.  If  a 
•  ;eacher  be  tardy  at  his  or  her  post  of  duty,  the  Principal  shall 
i  -eport  such  tardiness  to  the  Board.  For  each  tardiness  $0.50 
\  shall  be  deducted  from  the  salary  demand  of  teacher  in  the 
i  lepartment. 

During  this  time  teachers  are  to  get  all  necessary  supplies,  as 

:  pencils,  chalk  (also  maps,  etc.)  from  the  Principal  and  library, 

tnd  by  so  doing  prevent  wasting  the  school  time  for  this  purpose. 

!j    Teachers  must  not  leave  the  school  until  all  of  the  pupils  of 

,i  heir  classes  have  left  the  building. 
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Sec.  72.  Teachers  mast  enforce  the  law  of  the  State  of 
California:  "Pupils  are  required,  in  all  cases  of  absence,  to 
bring,  on  their  return  to  school,  an  excuse,  in  writing,  from 
their  parents  or  guardians,  assigning  good  and  sufficient  reasons 
for  such  absence."  Written  requests  from  parents  are  necessary 
to  fecure  permission  to  be  dismissed  before  the  close  of  school 
exercises.  In  case  of  tardiness,  a  note  of  excuse  must  be 
presented  not  later  than  the  following  morning. 

Pupils  who  fail  to  comply  with  these  regulations  may  be 
suspended  or  punished  at  the  discretion  of  the  Principal. 

Sec.  73.  Teachers  must  exercise  reasonable  supervision  over 
the  text-books  of  pupils ;  must  inspect  the  books  from  time  to 
time,  and  prevent  their  defacement  or  wanton  destruction.  At 
the  close  of  each  school  year  they  shall  take  from  all  scholars 
that  have  been  promote  1,  or  are  leaving  school,  a  list  of  books 
that  such  scholars  wish  to  sell,  together  with  their  names  and 
addresses,  which  list  shall  be  furnished  new  pupils  on  entrance 
to  their  classes. 

Sec.  74.  Principals  and  teachers  must  not  give  instruc- 
tion for  pay,  nor  for  any  other  compensation,  either  to  pupils  of 
their  classes  or  schools,  nor  shall  such  instruction  be  given  in  any 
building  or  room  belonging  to  the  Public  School  Department. 

Sec.  75.  Each  assistant  teaching  a  class  above  the  second 
grade  shall  keep  as  permanent  record  a  "Class  Record  Book,'' 
showing  the  standing  and  deportment  of  each  pupil.  These 
record  books  must  be  deposited  with  the  Principal  at  close  of 
school  year.  Teachers  of  the  Grammar  and  High  School 
classes  shall  send,  once  a  month,  reports,  in  required  form,  to 
parents  and  guardians.  Teachers  of  Primary  grades  above  the 
second  shall  send  such  reports  once  a  month.  These  reports, 
properly  signed  by  parents  or  guardians,  must  be  returned  by 
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pupils  on  the  morning  following  the  day  of  their  issuance.  No 
work  whatever  pertaining  to  the  making  of  reports,  or  to  the 
compilation  of  any  school  records,  shall  be  done  during  teaching 
or  school  hours. 

Sec.  76.  Each  assistant  teacher  must  keep  a  "  State  Regis- 
ter,"  in  the  required  form,  including  the  name,  age  and 
residence  of  each  pupil,  together  with  the  name  of  the  parent 
or  guardian. 

Sjec.  77.  The  teacher  of  each  grade  must  prepare  a  pro- 
gramme of  daily  exercises,  a  copy  of  which  shall  be  kept 
posted  conspicuously  in  the  school-room,  and  another  in  the 
State  Register.  For  purposes  of  recitation,  pupils  in  first  and 
second  grades  shall  be  divided  into  at  least  three  divisions,  and 
in  all  other  classes  of  Primary  and  Grammar  Schools  into  at 
least  two  divisions,  so  as  to  allow  one-half  the  time  in  school  to 
be  devoted  to  study. 

Sjec.  78.  Teachers  shall  give  vigilant  attention  to  the 
ventilation  and  temperature  of  their  rooms,  and  shall  especially 
avoid  an  excessive  degree  of  heat.  At  each  reciss,  and  at 
every  change  of  lessons,  they  shall  open  doors  and  windows,  so 
as  to  secure  an  effectual  change  of  air.  At  other  times  windows 
shall  be  opened  by  lowering  them  from  the  top,  but  pupils 
must  not  be  allowed  to  sit  in  a  current  of  air.  Except  in 
excessively  cold  weather,  teachers  must  not  allow  coal  to  be  put 
into  stoves  or  furnaces  after  one  o'clock.  During  the  season  in 
which  fires  are  required  in  schools,  teachers  must  endeavor  to 
keep  their  rooms  at  a  temperature  not  below  65  degrees  and 
not  above  70  degrees  F. 

Sec.  79.  Teachers  are  strictly  forbidden  to  require  their 
pupils  to  perform  any  menial  services,  or  to  send  them  on 
private  or  personal  errands,  or  to  send  them  from  their  rooms 
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on  any  errand  whatever  during  school  hours,  except  to  Princi- 
pal's office. 

Teachers  must  not  leave  their  rooms  to  converse  with  one 
another  during  teaching  hours,  except  by  permission  of  Principals- 

Sec.  80.  Principals  must,  on  the  last  school  day  of  each 
term,  make  a  report  to  the  Board  of  Education  of  all  books 
loaned  to  indigent  pupils  during  said  term;  of  the  number  and 
condition  of  books  returned,  together  with  reasons  for  the  non- 
return of  books.  Principals  must  keep  accurate  catalogues  of 
the  books  in  their  schools. 

Sec.  81.  Any  teacher  who  shall  be  elected  into  the  Depart- 
ment after  the  beginning  of  any  fiscal  year,  or  who  commences 
to  teach  after  the  beginning  of  the  school  year,  or  who  shall 
resign  or  shall  take  a  leave  of  absence  during  said  year,  shall 
receive  in  the  aggregate  for  service  rendered  such  a  part  of  the 
annual  salary  as  the  weeks  of  service  rendered  is  of  the  total 
number  of  weeks  of  service  required. 


ABSENCE  OF  TEACHERS. 

Sec.  82.  No  leave  of  absence  shall  be  granted  or  renewed 
for  a  longer  period  than  six  months,  except  as  provided  in  the 
next  following  section. 

Sec.  83.  Leave  of  absence  granted  to  any  teacher  for  a  period 
of  more  than  two  months,  unless  in  case  of  serious  illness,  shall 
necessitate  the  placing  of  such  teacher  upon  the  substitute  list, 
and  another  teacher  shall  be  permanently  assigned  to  the  posi- 
tion thus  vacated;  provided,  that  teachers  who  have  served 
continuously  in  the  Department  for  ten  years  may  be  granted 
leave  of  absence  without  pay  for  not  more  than  one  year, 
provided,  that  such  leave  of  absence  when  once  granted  cannot 
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be  abbreviated ;  and  provided,  further  that  three  and  six  months' 
leave  of  absence  shall  be  granted  only  from  the  beginning  of  the 
term,  except  in  cases  of  total  disability. 

Sec.  84.  At  the  discretion  of  the  Board,  when  a  teacher  de- 
sires to  pursue  advanced  studies,  the  leave  may  be  for  a  period 
not  exceeding  three  years,  teachers  forfeiting  right  to  any  par- 
ticular grade  or  class.  A  leave  of  absence  granted  for  a  period 
exceeding  ninety  days  shall  terminate  at  the  beginning  of  a  term. 

Positions  temporarily  vacant  through  leave  of  absence  shall 
be  filled  by  a  substitute  teacher,  or  by  an  assignment,  limited  to 
the  term  of  absence. 

Sec.  85.  Teachers  desiring  to  be  absent  from  duty  for  a 
period  not  exceeding  one  month,  must  give  notice  thereof  to 
the  Board,  stating  the  cause  and  duration  of  such  absence. 
Such  notification,  made  upon  official  blanks,  and  approved  by 
the  Principal,  must  be  sent  to  the  Secretary  for  consideration 
by  the  Board.  In  cases  of  sickness  or  other  emergency  teachers 
may  absent  themselves  temporarily  without  permission;  but  such 
teachers  must,  upon  returning  to  duty,  give  notice  thereof  in  the 
manner  above  provided.  Teachers  absent  from  duty  without  such 
notice  and  approval,  must  be  reported  at  once  by  the  Principal 
to  the  Secretary,  who  shall  report  the  same  to  the  Board. 
Teachers  desiring  to  be  absent  for  a  longer  period  than  one 
month  mu=.t  apply  to  the  Board  for  leave  of  absence.  Prin- 
cipals shall  not  approve  any  notice  of  intended  absence  unless 
satisfied  that  there  is  a  good  and  sufficient  cause  therefor.  Upon 
the  return  of  any  teacher  after  such  absence  the  Principal  must 
certify  that  the  same  was  for  good  and  sufficient  cause. 

Sec.  86.  Principals  may  excuse  the  absence  of  teachers  for 
less  than  one  hour,  for  good  cause,  but  the  Principal  must  take 
charge  of  the  class. 
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Sec.  87.  The  Vice-Principal  shall  have  charge  of  the 
school  during  the  absence  of  the  Principal.  In  the  absence  oi 
the  Principal,  the  senior  teacher  of  the  highest  grade  shall  take 
charge  of  the  yard.  When  the  Vice-Principal  is  absent,  the 
Principal  shall  designate  a  teacher  to  fill  the  position  tempo- 
rarily, and  a  substitute  shall  be  assigned  to  the  school  to  fill 
such  position  as  the  Principal  may  direct.  A  teacher  acting  as 
Principal  or  Vice-Principal  for  more  than  one  day  in  any  calen- 
dar month  shall  receive  therefor  the  salary  of  the  position  so 
temporarily  filled. 

Sec.  88.  A  deduction  of  one-thirtieth  of  a  month's  salary 
shall  be  made  for  each  day's  absence,  and  one-sixth  of  thi 
amount  for  each  hour's  absence,  unless  the  absence  be  in  accord- 
ance with  the  section  which  permits  teachers  to  visit  other 
schools,  or  by  permission  of  the  Board. 

Sec.  89.  Any  teacher  in  whose  residence  there  is  a  con- 
tagious disease  shall  remain  away  from  school,  and  shall  imme- 
diately report  the  facts  to  the  Board,  who  shall  determine  when 
the  teacher  may  return. 


HOME  STUDY. 

Sec.  90.  Lessons  for  home  study  shall  be  regulated  as 
follows: 

To  pupils  of  the  first,  second,  third  and  fourth  grades,  no 
home  lessons  shall  be  assigned. 

To  pupils  of  the  fifth,  sixth  and  seventh  grades,  not  more 
than  one  hour's  home  study. 

To  pupils  of  the  eighth  grade  not  more  than  one  and  one-half 
hour's  home  study. 
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Sec.  91.  In  High  Schools,  Principals  must  direct  the  heads 
'  departments,  and  other  department  teachers,  to  assign  lessons, 
their  respective  departments,  so  that  the  total  time  required 
r  home  study,  by  pupils  of  average  ability,  shall  not  exceed 
ro  hours  daily. 


GENERAL  RULES. 

Sec.  92.  Teachers  shall  neither  advise  nor  require  their 
ipils  to  purchase  books,  stationery,  or  publications  of  any 
nd,  except  those  ordered  by  the  Board,  nor  shall  they  sell  to 
ieir  pupils  any  books,  papers,  pencils  or  any  other  school 
>pliances. 

Sec.  93.  It  shall  be  the  duty  of  teachers  to  impress  on  the 
inds  of  their  pupils  the  principles  of  morality,  truth,  justice 
id  patriotism;  to  teach  them  to  avoid  idleness,  profanity  and 
lsehood;  to  instruct  them  in  the  principles  of  our  govern- 
ent,  and  to  train  them  up  to  a  true  comprehension  of  the 
ghts,  duties  and  dignities  of  American  citizenship. 

Sec.  94.  No  teacher  shall  sign,  in  his  or  her  official  capa- 
ty,  any  paper  recommending  any  person  for  political  pre- 
rment. 

Sec.  95.  Teachers  are  prohibited  from  collecting  any  con- 
ibutions  from  pupils  for  any  purpose  whatever,  unless  appli- 
ition  for  permission  to  do  so  be  first  made  to  the  Board,  who 
iay  grant  or  deny  the  request. 

Sec.  96.  Principals  of  Grammar  and  Primary  Schools  are 
equired  to  visit  other  schools  in  the  Department  two  days  of 
ich  school  term.  While  absent,  their  duties  shall  be  per- 
>rmed  by  a  Vice-Principal  or  an  assistant,  without  additional 
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pay.  Principals  shall  detail  Vice-Principals  and  assistants  t< 
visit  other  public  schools  one  day  in  ea:h  term,  requiring 
written  reports  thereof.  During  their  absence  for  this  purposi 
Principals  shall  teach  the  classes.  No  more  than  one  teachei 
in  each  school  shall  be  allowed  to  visit  on  the  same  day 
Principals  of  High  Schools  shall  be  allowed  four  days  in  eacl 
year  to  visit  schools  or  the  Universities,  and  their  assistant 
shall  be  allowed  one  day  in  each  year  for  a  like  purpose,  pro 
vided,  no  Principal  or  teacher  shall  be  allowed  to  visit  during 
the  last  quarter  of  the  school  year.  Teachers  shall  meet  a 
such  times  and  places,  out  of  school  hours,  as  the  Board  ma} 
direct,  for  the  purpose  of  promoting  the  interests  of  the  publii 
school  education  in  this  City. 

Principa's  shall  report  the  visits  of  themselves  and  teacher 
under  the  operation  of  this  rule  to  the  Superintendent. 

Sec.  97.  Principals  must  not  appoint,  nor  allow  teachers  t< 
appoint  monitors  for  the  yards,  halls,  or  rooms,  with  the  powe 
of  punishment,  or  of  reporting  pupils  for  reprimand  or  punish 
ment.  This  rule  does  not  prohibit  the  appointment  of  pupil 
to  take  charge  of  hat-rooms,  and  to  distribute  and  collect  slates 
pencils,  pens,  and  paper.  Janitors  must  not  be  required  no 
allowed  to  act  as  monitors. 

Sec.  98.  Teachers  must  not  appoint  pupils  to  examine  an< 
credit  examination  papers.  This  rule  does  not  prohibit  th 
interchange  of  papers  among  pupils  of  the  class  and  the  credit 
ing  of  such  papers,  when  the  pupils  have  the  right  to  appea 
at  once  to  the  teacher.  In  all  cases  the  answers  must  b 
dictated  by  the  teacher. 

Sec.  99.  Janitors  must  report  for  duty  at  the  hour  fo 
opening  and  closing  school,  except  in  small  schools,  whei 
otherwise  provided  by  the  Board. 
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Sec.  100.  All  janitors  receiving  salaries  of  $40  per  month 
and  upwards  shall  devote  their  entire  time  to  the  duties  of  their 
positions,  and  shall  not  leave  the  premises  during  school  hours, 
without  permission  of  the  principal.  During  vacation  they 
shall  visit  and  examine  every  room  in  their  charge  at  least  once 
a  day. 

Janitors  whose  salaries  are  less  than  $40  per  month  shall 
remain  on  school  premises  until  9:15  a.m.,  and  shall  report  at 
2:15  P.  M.  They  shall  keep  school  buildings,  furniture,  yard 
and  outbuildings  neat  and  clean;  shall  build  fires,  open  and 
close  school  buildings  and  yards,  and  perform  other  responsible 
duties  as  ordered  by  the  Principals.  If  there  be  two  janitors 
employed  in  the  same  school  they  shall  alternate  weekly  in  re- 
maining on  the  premises  at  the  discretion  of  the  principal. 

They  shall  scrub  and  clean  the  floors  of  each  school  building 
four  times  a  year,  during  the  vacations,  clean  the  doors,  desks, 
and  all  finished  and  painted  work  at  least  twice  a  year,  and 
windows  when  required,  and  properly  ventilate  the  rooms  each 
morning  and  evening.  They  shall  water  the  gardens  connected 
with  their  schools. 

Neither  teachers  nor  janitors  shall  put  coal  into  stoves  after 
one  o'clock  p.  M.,  unless  by  order  of  the  Principal.  Janitors 
are  forbidden  to  use  coal  oil  in  lighting  fires. 

Janitors  of  grammar  schools  shall  attend  to  all  minor  repairs 
about  the  premises.  They  shall  have  the  right  to  appeal  from 
the  orders  of  the  Principal  to  the  Board.  Janitors  of  evening 
schools  shall  remain  on  the  premises  during  the  session,  unless 
excused  by  the  Principal, 

Sec.  101.  All  janitors  who  neglect  to  obey  the  instructions 
given  Principals  shall  be  reported  to  the  Board  of  Public 
Works. 
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Sec.  102.  Teachers  shall  see  that  school  rooms  are  properly 
vacated  after  school  hours,  giving  opportunity  to  janitors  to 
place  the  same  in  order.  Immediately  before  and  after  school 
janitors  shall  open  doors  and  windows,  that  class-rooms  may  be 
thoroughly  ventilated. 

Sec.  103.  Janitors  shall  weigh  all  coal  received  at  the 
schools,  and  shall  report  thereon  to  Principals.  Certificates  of 
these  weights  shall  be  signed  by  the  Principals,  and  sent  by 
them  to  the  storekeeper. 

Sec.  104.  Janitors  shall  raise  the  American  flag  on  8chool 
houses  on  the  first  and  last  school  day  of  the  school  year,  and 
the  last  school  day  before,  and  the  first  school  day  after  each 
vacation,  during  public  exercises,  on  Washington's  Birthday, 
Bunker  Hill  Day,  the  Fourth  of  July,  Admission  Day,  Patri- 
otic Day,  and  on  such  other  days  as  may  be  ordered  by  the 
Board  of  Education,  the  President  of  the  Board,  or  the 
Superintendent. 

The  flag  shall  be  at  half-mast  on  Memorial  Day,  on  the  death 
of  a  teacher  or  pupil,  and  on  such  other  days  as  may  be  ordered 
by  the  Board,  by  the  President  of  the  Board,  or  by  the  Superin- 
tendent. 

Sec.  105  fa).  All  janitors  shall  be  directly  responsible  to 
Principals  for  the  faithful  performance  of  their  duties,  and 
shall  be  under  their  control  and  direction  while  on  school 
premises. 

(6).  Janitors  must  report  at  once  to  their  Principals  any 
failure  of  scavengers  to  do  their  work  properly. 

(c).  Janitors  must  be  at  schools  at  specified  hours  every  day 
during  vacations. 
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DUTIES  AND  RIGHTS  OF  PUPILS. 

Sec.  106.  Every  pupil  is  required  to  attend  school  punctu- 
ally and  regularly;  to  conform  to  the  regulations  of  the  school, 
and  to  obey  promptly  all  directions  of  the  teacher;  to  observe 
good  order  and  propriety  of  deportment;  to  be  diligent  in  study, 
respectful  to  teachers,  and  kind  and  obiigiag  to  schoolmates;  to 
refrain  from  the  use  of  profane  or  vulgar  language,  and  from 
the  use  of  tobacco,  and  to  be  clean  and  neat  in  person  and 
clothing.  Parents  must  pay  for  all  damage  done  to  school 
property  by  their  children. 

Sec.  107.  Any  parent  who  desires  to  have  his  child  trans- 
ferred from  one  school  to  another  shall  apply  to  the  Principal 
for  a  certificate,  which  shall  state  the  name,  age,  grade,  scholar- 
ship, deportment,  residence,  and  cause  of  transfer  of  the  pupil. 
Distance  or  removal  shall  constitute  good  cause  for  granting  a 
transfer.  Principals  shall  not  receive  without  transfers  pupils 
who  have  attended  any  other  school  within  a  period  of  one 
year. 

Sec.  108.  No  transfer  shall  be  given  to  a  parent,  who 
complains,  until  the  Principal  has  been  consulted  by  the  Board 
of  Education. 

Sec.  109.  No  High  School  pupil  shall  be  allowed  to  discon- 
tinue any  study,  or  to  take  a  course  other  than  one  of  the  reg- 
ular courses,  without  complying  with  the  rules  suggested  by 
Principals  and  adopted  by  the  Board  ol  Education. 

Any  High  School  pupil  may  so  arrange  his  or  her  studies, 
under  the  direction  of  the  Principal,  as  to  complete  the  regular 
course  in  four  or  more  years;  but  no  special  or  partial  course 
pupils  shall  be  admitted  to  any  High  School. 

Sec.  110.  Grievances  of  pupils  may  be  presented  by  a 
petition  from  their  parents  or  guardians  to  the  Superintendent 
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or  Board  who  will  investigate  privately  and  report  to  the 
Board.  Each  teacher  is  required  to  keep  a  copy  of  the  rules 
in  her  school  room  and  to  read  to  her  pupils,  at  least  once  a 
term,  so  much  of  the  same  as  will  give  them  a  clear  under- 
standing of  the  regulations  by  which  they  are  governed  and 
graded. 


VACCINATION  AND  SANITATION. 

Sec.  111.  Teachers  shall  require  from  all  pupils  before  ad- 
mitting them  to  school  satisfactory  evidence  that  they  have  been 
vaccinated. 

Pupils  shall  give  due  attention  to  personal  neatness  and  clean- 
liness, and  any  who  fail  in  this  respect  shall  be  sent  home  to 
be  properly  prepared  for  school.  No  pupil  or  teacher  who  is 
afflicted  with  consumption,  contagious  impetigo,  ringworm,  or 
opthalmia,  or  in  whose  residence  there  is  anyone  sick  witb 
diphtheria,  smallpox,  measles,  scarlet,  typhoid  or  typhus  fever, 
chickenpox,  or  scabies,  shall  attend  school  without  a  certificate 
from  the  attending  physician,  countersigned  by  the  Health 
Officer,  that  all  danger  of  contagion  is  past. 


PUPILS    AND  TEACHERS. 

Sec.  112.  Teachers  shall  hold  pupils  to  a  strict  accountabil 
ity  for  any  disorderly  conduct  on  their  way  to  or  from  school 
or  on  the  school  premises. 

Sec.  113.  Pupils  on  entering  school  shall  be  furnished  witl 
a  list  of  books  and  other  articles  required  in  the  course  ©f  study 
and  the  neglect  or  refusal  of  parents  to  supply  the  require* 
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books  within  one  week  shall  constitute  cause  for  forfeiture  of 
seat  unless  satisfactory  excuse  is  offered  to  the  Principal. 

Sec.  114.  Whenever  Principals  are  satisfied  that  parents  are 
too  poor  to  furnish  books,  they  shall  make  out  a  list  on  the 
proper  blanks,  which  shall  be  signed  by  the  parent  and  returned 
to  the  Principals,  who  shall  furnish  the  books  from  the  School 
libraries.  All  books  so  supplied  shall  be  delivered  to  the 
Principals,  who  shall  furnish  the  books  from  the  school 
libraries.  All  books  so  supplied  shall  be  delivered  to  the 
Principals,  by  the  class  teachers,  at  the  end  of  the  term,  and 
replaced  in  the  School  library,  to  be  used,  as  occasion  may 
require,  in  supplying  other  pupils.  Pupils  who  fail  to  return 
books  in  reasonably  good  condition  shall  not  be  supplied  with 
them  in  the  future. 

Sec.  115.  Pupils  must  not  be  detained  for  study  or  for  pun- 
ishment during  any  part  of  the  noon  intermission  or  the  short 
recess.  All  pupils  except  those  in  delicate  health  must  be 
required  to  pass  out  of  the  class  room  at  recess,  except  in 
inclement  weather. 

Sec.  116.  No  pupil  shall  have  leave  to  be  absent  a  part  of 
the  day  for  the  purpose  of  receiving  instruction  elsewhere, 
except  by  permission  of  the  Principal. 

Sec.  117.  Principals  are  authorized  to  require  assistants  to 
detain  pu.  ils  for  not  more  than  one-half  hour  after  school  for 
general  disorder  in  room,  for  tardiness  or  for  poor  work  in 
lessons. 

Sec.  118.  Pupils  who  are  not  in  their  class  rooms  at  9  o'clock 
A.  M.  or  1  p.  M.,  shall  be  marked  as  tardy. 

Sec.  119.  Whenever  a  pupil  is  absent  one  day  the  teacher 
shall  notify  the  parents  immediately,  unless  satisfactory  infor- 
mation of  the  cause  of  the  absence  is  obtained. 
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Sec.  120.  No  pupil  shall  be  sent  home  for  an  excuse  during 
session  hours,  nor  from  room  to  room  on  errands,  except  by  per- 
mission of  the  Principal. 

Pupils  shall  be  allowed  to  go  home  to  lunch  at  the  noon  inter- 
mission but  Principals  may,  at  their  discretion,  detain  those 
who  fail  to  return  in  time  Principals  may  also,  at  their  dis- 
cretion, refuse  permission  to  pupils  living  at  a  distance  to  go 
home  to  lunch  during  inclement  weather. 

Sec.  121.  The  unexcused  absence  of  a  pupil  three  days,  or 
three  acts  of  unexcused  tardiness,  in  any  school  month,  shall  be 
good  cause  for  forfeiture  of  seat,  but,  on  personal  application  by 
the  parent  or  guardian,  the  Principal  may  readmit  or  may  refer 
the  case  to  the  Superintendent. 

"Pupils  are  required,  in  all  cases  of  absence,  to  bring,  on 
their  return  to  school,  an  excuse,  in  writing,  from  their  parents 
or  guardians,  assigning  good  and  sufficient  reasons  for  such 
absence."     (State  Law.) 

Sec.  122.  Any  pupil  transferred  on  account  of  bad  conduct 
shall,  if  afterwards  deemed  deserving  of  suspension,  be  sus- 
pended indefinitely  and  shall  be  restored  to  school  privileges 
only  by  vote  of  the  Board. 

Sec.  123.  Pupils  are  prohibited  from  making  presents  to 
teachers,  and  from  contributing  towards  class  presents  for 
teachers. 

Sec.  124.  The  use  of  tobacco  or  alcoholic  drink  in  any  form 
on  the  School  premises  is  strictly  prohibited,  and  teachers  are 
to  notify  parents,  in  writing,  immediately  of  the  first  offense,  on 
the  part  of  their  children.  More  than  one  violation  of  this  rule 
by  the  same  pupil  must  be  reported  to  the  Superintendent,  who 
will  bring  the  case  before  the  Board  of  Education  for  final 
action. 
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EVENING  SCHOOLS. 

Sec.  125.  The  evening  schools  of  this  City  are  established  to 
afford  the  means  of  education  to  boys  and  girls  who  are  unable 
to  attend  the  Day  Schools,  and  to  adults  who  may  wish  to  avail 
themselves  of  the  privileges  they  afford.  They  shall  be  free  to 
all  persons  over  14  years  of  age. 

Sec.  126.  No  pupils  shall  be  admitted  to  an  Evening  School 
unless  prevented  from  attending  Day  School  by  their  regular 
occupation,  except  by  permission  of  the  Board. 

Sec.  127.  The  terms  of  the  Evening  Schools  shall  open  and 
close  on  the  same  dates  as  the  Day  Schools. 

Sec.  128.  The  sessions  shall  be  held  every  evening  of  school 
days  from  7 :  15  to  9 :15. 

Sec.  129.  The  Principal  of  an  Evening  School  having  eight 
of  more  classes  shall  not  be  required  to  teach  a  class,  but  shall 
have  the  general  superintendence  of  that  school. 

Sec.  130.  Teachers  are  required  to  be  present  30  minutes 
before  the  time  for  opening  the  school. 

Sec.  131.  No  class,  except  a  foreign  cla«s  or  a  class  of  mixed 
grades,  shall  be  continued  for  more  than  thirty  days  unless  the 
daily  average  attendance  equa's  or  exceeds  thirty. 

Sec.  132.  Pupils  shall  not  be  admitted  to  an  Evening  Class 
later  than  8.  P.  m  ,  unless  excused  by  the  Principal. 

Sec.  133.  Assistant  Teachers  in  the  Evening  Schools  shall 
be  first  appointed  to  the  Evening  School  substitute  class. 

Sec.  131.  Unless  when  excused  by  the  Principal,  the  jan- 
itors of  all  Evening  Schools  having  twelve  or  more  classes  shall 
remain  constantly  on  duty  at  the  entrance  of  the  school 
building  during  school  hours,  and  for  a  period  of  not  less  than 
fifteen  minutes  before  the  opening  of  the  school,  and  not  less 
than  twenty  minutes  after  the  school  shall  have  closed. 
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COMPLAINTS  AND  CHARGES. 

Sec.  135.  All  complaints  or  charges  against  teachers  or 
other  employees  of  the  School  Department  shall  be  in  writing, 
filed  with  the  Board.  If  the  complaint  or  charge  be  deemed 
worthy  of  investigation  by  the  Boaril,  a  copy  of  the  same  shall 
be  served  upon  the  accused  at  least  three  days  before  the  time  of 
hearing  fixed  by  it,  together  with  notice  to  appear,  at  the  time 
and  place  fixed.  After  hearing  all  testimony  produced,  the 
Board  shall  take  such  action  as  it  may  deem  proper. 

No  teacher  in  the  Department  at  the  time  of  the  adoption  of 
the  Charter,  or  who  shall  be  hereafter  appointed,  shall  be  dis- 
missed from  the  Department,  except  for  insubordination, 
immoral  or  unprofessional  conduct,  or  evident  unfitness  for 
teaching.  All  promotions  of  teachers  shall  be  based  solely  on 
merit  and  successful  teaching.  Nothing  in  this  section  shall  be 
construed  to  prevent  the  Board  from  removing  teachers  holding 
only  special  certificates  or  serving  a  probationary  term. 
(Article  VII,  Chapter  III,  Sec.  1,  Sub.  2,  Charter.) 


REPAIRS. 

Sec.  136.  Principals  are  authorized  to  have  petty  repairs 
made  monthly,  not  to  cost  more  than  eight  dollars  in  buildings 
of  eighteen  or  more  classes,  seven  dollars  in  schools  of  from 
twelve  to  eighteen  classes,  five  dollars  in  schools  of  eight  to 
twelve  classes,  four  dollars  in  schools  of  four  to  eight  classts, 
and  three  dollars  in  schools  of  one  to  four  classes. 

Each  Principal  shall  keep  an  account  of  all  such  repairs,  and 
shall,  at  the  end  of  each  month,  file  with  the  Secretary  of  the 
Board  receipted  bills  of  the  same,  when  practicable.   The  aggre- 
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gate  amount  of  such  bills,  if  not  more  than  the  sums  allowed, 
and  if  found  correct,  shall  be  approved  by  the  Board,  and  paid 
to  the  Principal  as  soon  after  the  first  of  the  month  as  prac- 
ticable. 

Sec.  137.  Any  repairs  which  exceed  the  monthly  allowance 
for  labor  and  material,  thus  provided  for,  must  be  applied  for 
by  requisition  by  the  Pincipal,  and  it  shall  then  be  the  duty 
of  the  Inspector  of  Buildings  to  visit  the  school  and  report  to 
the  Board  on  such  requisition. 

Sec.  138.  Janitors  must,  to  the  extent  of  their  ability,  and 
under  the  direction  of  the  Principals,  keep  buildings,  yards 
and  fences  in  repair. 

Janitors  are  to  supply  for  themselves  the  tools  for  petty 
repairs.  Materials  for  the  repairs  will  be  supplied  by  the  De- 
partment. 


MISCELLANEOUS. 

Sec.  139.  Graduating  exercises  must  be  held  in  public 
school  buildings. 

Sec.  110.  School  buildings  must  be  used  exclusively  for 
public  instruction. 

Sec.  141.  No  festival,  exhibition,  concert,  excursion  or 
picnic  shall  be  held  by  any  school  unless  authorized  by  the 
Board,  and  when  authorized,  the  net  proceeds  therefrom  shall 
be  paid  to  the  Secretary  of  the  Board,  who  shall  be  the  cus- 
todian of  the  money  until  expended  for  the  purposes  for  which 
it  was  collected.  The  Principal  of  the  School  and  the  Superin- 
tendent shall  have  power  to  expend  the  same  for  apparatus  or 
school  appliances.  All  articles  purchased  shall  belong  to  the 
School  Department. 
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Sec.  142.  Any  employee  of  this  Department  who  wilfully 
fails  or  neglects  to  pay  his  or  her  just  debts,  having  the  ability 
to  do  so,  shall  be  subject  to  suspension  or  dismissal  from  the 
Department. 

Stc.  143.  Whenever  permission  is  given  by  the  Board  for 
the  holding  of  any  fair,  or  other  entertainment,  by  any  school, 
it  shall  be  with  the  express  reservation  that  no  raffle,  lottery, 
or  like  game  of  chance  shall  be  held  thereat,  or  in  connection 
therewith. 

Sec.  144.  Whenever  a  female  teacher  marries,  her  position 
in  the  Department  thereby  becomes  vacant. 

Sec.  145.  No  medals  or  prizes  shall  be  awarded  to  pupil 
unless  authorized  by  the  Board. 

Sec.  146.  No  advertisement  shall  be  read,  distributed,  or 
given  away  in  school,  nor  shall  newspapers,  books,  publications, 
or  articles  of  any  kind  be  advertised,  distributed,  or  exhibited 
in  schools,  by  teachers,  pupils,  or  other  persons. 

Principals  shall  not  allow  book  agents  or  solicitors  of  any 
kind  to  occupy  their  time  or  that  of  their  assistants  during 
school  hours. 

Sec.  147.  No  sectarian  or  denominational  publications  of 
any  kind  whatever  shall  be  used  in  school,  or  made  a  part  of 
any  school  library ;  nor  shall  any  denominational  or  sectarian 
doctrines  be  inculcated. 

Sec.  148.  No  person  in  the  employ  of  the  Department  shall 
make,  or  contribute  to,  any  present  to  a  member  of  the  Board 
of  Education,  Superintendent,  Principal,  or  any  other  school 
officer,  or  receive  a  present  from  any  pupil. 

Sec.  149.  No  windows  of  any  school  shall  be  painted,  frosted, 
or  stained^except  in  rooms  in  which  the  window  space  of  clear, 
unobstructed  glass  exceeds  one-fourth  of  the  floor  space. , 
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In  school  rooms  in  which  the  light  is  from  one  side,  pupils 
shall  sit  with  the  light  at  their  left.  If  a  room  is  lighted  from 
two  adjacent  sides,  the  seats  shall  be  so  placed  that  the  windows 
shall  be  in  the  rear  and  at  the  left  of  the  pupils.  In  rooms  in 
which  the  windows  are  on  opposite  sides,  teachers  are  instructed 
to  light  the  room  so  far  as  possible  from  the  left  side  of  the  pupils. 

Sec.  150.  All  former  rules  of  the  Board  of  Education  and 
all  resolutions  and  orders  that  are  in  conflict  with  these  rules, 
are  hereby  rescinded. 

Sec.  151.  (a.)  Any  teacher  in  this  department  who,  after 
proper  examination  by  a  physician  designated  by  the  Board  of 
Education,  shall  be  found  to  be  suffering  from  tuberculosis  or 
offensive  catarrh,  will  be  liable  to  dismissal. 

(&.)  Defective  sight  or  hearing  rendering  any  teacher  unfit 
for  duty  shall  constitute  good  cause  for  dismissal. 

Sec.  152.  Teachers  holding  regular  High  School  or  Gram- 
mar Grade  Certificates  shall  not  be  required  to  hold  a  special 
certificate  and  shall  be  entitled  to  teach  any  subject  prescribed 
in  the  Coure  of  Study  in  schools  of  grades  corresponding  to 
the  grades  of  such  certificates. 


THE  ORGANIZATION  OF  HIGH  SCHOOLS. 

1.  DEPARTMENTS. 
Each  high  school  shall  be  organized  into  departments,  which 
shall  be  based  upon  particular  branches  of  study  so  far  as  prac- 
ticable, or  upon  cognate  branches  of  study,  provided  that  a 
department  shall  always  include  more  than  one  teacher.  The 
number  of  the  departments  for  each  school  and  their  designa- 
tion shall  be  determined  by  the  Board  of  Education. 
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2.     CLASSIFICATION  OF  TEACHERS. 

The  teachers  of  the  high  schools  shall  be  classified  as  follows, 
and  the  schedule  of  salaries  in  high  schools  shall  be  fixed  in 
accordance  with  this  classification. 

(a.)  Principals,  who  shall  be  regularly  elected  teachers 
holding  regular  certificates  of  the  high  school  grade,  and  who 
shall  have  had  ten  years'  successful  experience  in  teaching. 

(6.)  Heads  of  Departments,  who  shall  be  regularly 
elected  teachers  holding  regular  certificates  of  the  high  school 
grade,  and  who  shall  have  had  five  years'  successful  experience 
in  teaching,  two  of  which  shall  have  been  in  public  high 
schools  in  the  United  States. 

(c.)  Assistants,  who  shall  be  regularly  elected  teachers 
holding  regular  or  special  certificates  of  the  high  school  grade. 

(d.)  Special  Teachers,  who  shall  hold  regular  or  special 
certificates  of  the  high  school  grade,  and  who  shall  devote  such 
time  and  perform  such  duties  in  any  high  school  as  from  time 
to  time  may  be  authorized  by  this  Board  upon  the  recommen- 
dation of  the  Principal  of  the  school  concerned. 

(e.)  Substitute  Teachers,  who  shall  hold  regular  certifi- 
cates of  the  high  school  grade.  In  the  case  of  the  absence  of 
regular  teachers,  substitutes  shall  be  assigned  to  render  such 
assistance  as  may  be  asked  for  by  the  Principal. 

3.  DUTIES. 
Principals  shall  be  governed  by  the  general  rules  of  this 
Department  applicable  to  the  position.  With  relation  to  the 
Principal,  and  in  the  general  affairs  of  the  school,  all  teachers 
of  the  above  classes,  including  Substitute  Teachers,  shall  be  con- 
sidered as  assistant  teacher.*,  and  shall  be  governed  by  the 
general  rules  of  the  Department  for  Assistants. 
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4.    DUTIES  OF  HEADS  OF  DEPAETMENTS. 

In  addition  to  the  duties  specified  above,  Heads  of  Depart- 
ments shall  outline  the  work  of  their  departments  subject  to 
the  approval  of  the  Principal,  and  give  all  needful  advice  to 
their  assistants;  they  shall  advise  pupils  in  regard  to  choice  of 
studies  and  courses,  both  in  the  high  school  and  in  the  higher 
institutions;  and  they  shall  devote  such  time  to  the  examination 
or  supervision  of  the  work  in  their  departments  as  may  be 
assigned  to  them  for  that  purpose  by  the  Principal. 


ORDER  AND  DISCIPLINE. 

The  following  suggestions  in  respect  to  "  Order  and  Disci- 
pline," from  a  report  of  the  New  York  City  Schools,  should  be 
carefully  read  by  every  teacher,  and  constantly  kept  in  mind 
while  performing  the  daily  school  duties : 

True  Objects  of  Discipline. — The  training  of  pupils  so 
that  they  shall  form  right  habits  and  learn  self-control  is  the  true 
object  of  discipline.  In  all  the  rules  and  methods  of  discipline 
employed,  this  purpose  should  be  kept  steadily  in  view.  Dis- 
cipline, in  its  relation  to  order,  exists  for  the  sake  of  the  pupils 
and  the  school.  It  prepares  the  way  for  the  work  of  instruc- 
tion, and  makes  it  effective.  Obedience  is  the  first  condition  in 
discipline.  It  includes  conformity  to  requirements  as  t ■■>  time, 
place,  and  manner,  such  as  punctuality,  regularity,  orderly 
habits,  etc. 

"Like  Begets  Like" — "As  is  the  teacher,  so  will  be  the 
school."  It  is  therefore  requisite  that  teachers  should  possess 
fixed  habits  of  neatness,  cleanliness  and  order,  gentleness  of 
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manner,  a  watchful  self-control  and  a  cheerful  spirit.  In  speak- 
ing, let  pleasant  tones  of  voice  prevail;  then  the  words  of 
reproof  will  be  more  impressive  and  effectual. 

Teachers  should  never  forget  that  their  pupils  are  constantly 
and  closely  watching  their  conduct,  and  are  prone  to  imitate 
whatever  they  observe.  Pupils  should,  therefore,  see  and  hear 
nothing  that  they  may  not  safely  imitate.  There  is  an  ''uncon- 
scious tuition,"  the  silent  influence  of  which  produces  the  most 
permanent  effects. 

Sympathy  for  Children — Teachers  should  seek  to  obtain 
the  sympathetic  regard  of  the  children  by  giving  a  due  atten- 
tion to  their  wants  and  requests.  These  should  be  fulfilled  as 
far  as  it  is  proper  and  reasonable.  Children  are  quick  to  per- 
ceive and  to  resent  injury  or  injustice  The  possession  of 
sympathy  in  its  fulness  is  the  best  foundation  of  success  in  both 
discipline  and  instruction.  Kindness  is  its  practical  basis.  It 
seeks  the  good  of  the  pupil,  and  endeavors  to  remove  all  imp.er- 
fections  of  the  individual  without  injury  to  him.  Its  influence 
for  good  is  exceedingly  strong,  and  its  power  with  children 
nearly  irresistible. 

Encourage  Pupils  —  Encouragement  inspires  confidence. 
Children,  more  than  others,  need  encouragement.  It  is  a  strong 
incentive  to  effort.  Let  it  be  given  in  all  cases  where  this  can 
be  honestly  done.  To  a  want  of  this,  in  the  discipline  of  classes, 
are  to  be  ascribed  the  timidity  and  reserve  often  manifested 
among  pupils  by  a  hesitating  manner  and  a  low  voice.  A  proper 
degree  of  encouragement  will  render  them  confident  and  spirited, 
eager  to  tell  what  they  know,  and  in  an  audible  tone  of  voice. 
Encouragement  has  a  peculiar  influence  in  promoting  mental 
and  moral  improvement.  Letting  a  boy  know  that  you  believe 
there  is  good  in  him  is  the  best  way  of  putting  it  there. 
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Develop  Eight  Opinions — Aim  to  govern  the  class  by  a 
development  of  public  opinion  among  the  pupils  in  favor  of  tbe 
right  and  against  the  wrong,  and  thus  govern  individual  mem- 
bers through  the  class.  Give  proper  attention  to  those  cases 
of  disorder  by  single  pupils  which  cannot  be  overcome  through 
influence  upon  the  class.  Success  in  discipline  does  not  lie  in 
telling  individual  pupils  their  faults  before  the  class  Attempts 
to  detect  and  correct  each  individual  misdeed  in  detail  will  not 
develop  the  right  public  opinion  nor  lead  the  pupils  to  a  willing 
compliance  with  the  wishes  of  the  teacher.  Judicious  commen- 
dation when  pupils  make  efforts  to  overcome  faults,  is  more 
effective  toward  accomplishing  the  desired  results. 

Avoid  Scolding — Harsh  tones  are  unnecessary  and  im- 
proper. Words  of  disapprobation  may  be  uttered  by  the  teacher 
in  a  tone  of  decision,  without  the  use  of  any  severity  that  would 
imply  resentment,  anger  or  antipathy  upon  the  part  of  the 
teacher.  On  the  contrary,  the  language  used  and  the  tones  of 
the  voice  should  always  express  a  feeling  of  sympathy  with  the 
child.  This  is  the  way  to  win  the  youthful  mind,  and  to  bend 
the  will  through  the  affections;  a  different  course  will  antagon- 
ize it  and  prevent  all  real  submission,  securing  only  a  temporary 
semblance  of  obedience.  Never  threaten.  Harsh  words  and 
rough  means,  when  employed  to  secure  school  order  and  certain 
results  of  study  break  down  the  sense  of  honor  and  destroy  in 
the  pupil  proper  respect  for  his  teacher. 

Attention  the  Basis  of  Good  Order— Good  Order  does 
not  require  pupils  to  occupy  for  a  long  time  a  fixed  position, 
nor  to  assume  a  constrained  posture ;  nor  to  fix  their  eyes  upon 
a  given  point ;  nor  to  be  as  motionless  as  statues.  All  this  is 
unnatural,  and  much  of  it  positively  injurious,  and  whatever  is 
unnatural  is  not  good  order.     The  postures  of  the  pupil  should 
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be    graceful,    easy    and   uniform,    and    should   be  frequently 
changed. 

Intelligent  attention,  prompt  and  willing  obedience,  with  quiet, 
orderly  movements,  are  the  chief  requisites  of  good  order. 

Neatness,  Regularity— Neatness,  method  and  regularity 
are  among  the  necessary  elements  of  popular  education.  The 
character  of  children  is  greatly  affected  by  their  surroundings. 
These  should,  therefore,  be  neat  and  orderly.  The  rooms  in 
which  they  assemble  should  be  clean,  the  desks  and  other  fur- 
niture, as  far  as  possible,  free  from  injury  or  defacement, 
everything  giving  evidence  of  constant  attention.  Children 
thus  unconsciously  acquire  habits  of  order,  neatness  and  regu- 
larity which  have  an  important  bearing  upon  their  usefulness 
and  happiness  in  after  life. 

To  impart  or  maintain  these  habits,  every  proper  means  should 
be  employed,  and  every  requisite  rule  should  be  carefully  and 
regularly  enforced. 

Moral  Education — No  teacher  who  neglects  the  moral 
training  of  the  pupils  in  the  essential  elements  of  good  char- 
acter does  the  whole  duty  of  the  instructor.  The  main  object 
in  moral  training,  as  in  physical  and  intellectual  education,  is 
to  give  a  right  direction  to  the  action  of  those  powers  that 
relate  to  this  department  of  our  nature.  Such  training,  to  be 
effective,  must  provide  suitable  means  for  the  exercise  of  the 
moral  power.  It  consists  largely  in  leading  the  children  to 
understand  their  duties  to  themselves  and  their  duties  toward  others. 
Among  their  duties  to  themselves  are  :  self  control  in  all  matters 
relating  to  conduct — of  the  temper,  the  appetite  and  the 
desires;  speaking  the  truth,  and  self-culture  in  all  things  that 
aid  in  forming  a  good  character.     Among  their  duties  to  others 
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are :  obedience  to  parents  and  teachers  ;  kindness  to  brothers, 
sisters  and  playmates;  and  the  practical  observance  of  the 
Golden  Rule.  That  teacher  who  kindly  respects  the  rights  of 
the  pupih,  and  daily  illustrates  the  great  virtue — kindness — in 
the  management  of  pupils  and  in  personal  conduct  elsewhere, 
will  accomplish  practical  results  in  moral  education  which 
cannot  be  attained  by  rales  and  lectures.  A  spirit  of  true 
kindness  pervading  a  school  will  become  a  fountain  of  virtues. 


MORALS    AND    MANNERS. 

Example  of  the  teacher.  Nothing  begets  character  like 
character,  politeness  like  politeness.  Its  influence  is  uncon- 
fined  and  unconfinable.  It  pervades  the  roughest  soul  and  fills 
it  with  good  cheer  and  upright  desire.  It  is  not  what  the 
teacher  says,  but  what  she  does  and  is,  that  stamps  character. 
Children  are  close  imitators,  and  both  consciously  and  uncon- 
sciously drink  in  and  reflect  the  spirit  of  the  teacher.  If  the 
techer  is  slovenly  in  appearance,  unrefined  in  manner,  loud 
and  boisterous  in  talk,  dishonest  in  her  dealings  with  pupils, 
fretful,  intemperate,  selfish,  she  will  cast  that  sa-ne,  cold, 
unwholesome,  repulsive  atmosphere  upon  the  schools;  if,  on 
the  other  hand,  she  is  neat  and  tidy  in  appearance,  gentle  and 
refined  in  voice  and  manner,  upright  and  honest  in  all  her 
dealings  with  others,  sweet  in  temper,  possessing  sympathy, 
gentleness,  patience,  love,  she  will  reflect  that  same  benign  and 
hallowed  influence  upon  all  with  whom  she  comes  in  contact, 
and  will  evoke  from  them  all  that  is  sweetest,  best  and  noblest 
in  life.  She  will  become  a  powerful  instrument  not  only  in  the 
schools,  but  in  uplifting  the  moral  and  social  life  of  the  com- 
munity and  promoting  the  highest  interests  of  humanity. 


APPENDIX. 


EXTRACTS:  STATE  LAW  AND  RULES  OF 
STATE  BOARD  OF  EDUCATION. 


PENAL  CODE. 

Sec.  308.  Every  person  who  sells,  or  gives,  or  furnishes,  in 
any  way,  to  another  who  is  in  fact  under  the  age  of  sixteen 
years,  any  tobacco,  or  preparation  of  tobacco,  is  guilty  of  a  mis- 
demeanor, and,  upon  conviction  thereof,  shall  be  punished  by 
a  fine  not  exceeding  one  hundred  dollars;  provided,  however, 
that  this  section  shall  not  be  deemed  to  apply  to  articles  fur- 
nished on  prescriptions  from  physicians  authorized  by  law  to 
practice  medicine,  nor  to  persons  who  supply  such  articles  to 
their  own  children,  nor  to  sales  made  to  such  minors  upon  the 
written  consent  of  the  parents  or  guardians  of  such  minors,  first 
obtained  in  writing  by  the  vendor.     [Approved  March  10,  1891.] 

Sec.  654.  Every  parent,  guardian,  or  other  person  who  up- 
braids, insults,  or  abuses  any  teacher  of  the  public  schools,  in 
the  presence  or  hearing  of  a  pupil  thereof,  is  guilty  of  a 
misdemeanor. 
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POLITICAL  CODE. 

Sec.  1617.  The  powers  and  duties  of  Trustees  of  school 
districts,  and  of  Boards  of  Education  in  cities,  are  as  follows: 

Seventh — To  employ  the  teachers  *  *  *  ;  also,  to  employ 
janitors  and  other  employees  of  the  schools ;  to  fix  and  order 
paid  their  compensation,  unless  the  same  be  otherwise  pre- 
scribed by  law,  provided,  that  no  Board  of  Trustees  shall  enter 
into  any  contract  with  such  employees  to  extend  beyond  the 
30th  day  of  June  next  ensuing. 

Eighth — To  suspend  and  expel  pupils  for  misconduct. 

Ninth — To  exclude  from  schools  children  under  six  years  of 
age ;  provided,  that  in  cities  and  towns  in  which  the  kindergar- 
ten has  been  adopted,  or  may  hereafter  be  adopted,  as  a  part  of 
the  public  primary  schools,  children  may  be  admitted  to  such 
kindergarten  classes  at  the  age  of  four  years. 

Tenth— To  enforce  in  schools  the  course  of  study  and  the  use 
of  text  books  prescribed  and  adopted  by  the  proper  authority. 

Twelfth — To  exclude  from  school  and  school  libraries  all 
books,  publications  or  papers  of  a  sectarian,  partisan,  or  denom- 
inational character. 

Thirteenth — To  furnish  books  for  the  children  of  parents  un- 
able to  purchase  them ;  the  books  so  furnished  to  belong  to  the 
school  district,  and  to  be  kept  in  the  district  library,  when  not 
in  use. 

Fourteenth — To  keep  a  register,  open  to  the  inspection  of  the 
public,  of  all  children  applying  for  admission  and  entitled  to  be 
admitted  into  the  public  schools,  and  to  notify  the  parents  or 
guardians  of  such  children,  when  vacancies  ocur,  and  receive 
such  children  into  the  schools  in  the  order  in  which  they  are 
registered. 
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Seventeenth — To  make  an  annual  report,  on  or  before  the 
first  day  of  July,  to  the  Superintendent  of  Schools,  in  the  man- 
ner and  form,  and  on  the  blanks,  prescribed  by  the  Superin- 
tendent of  Public  Instruction. 


Sec.  1620.  Writing  and  drawing  paper,  pens,  inks,  black- 
boards, blackboard  rubbers,  crayons  and  lead  and  slate  pencils, 
and  other  necessary  supplies  for  the  use  of  the  schools,  must  be 
furnished  under  the  direction  of  the  City  Boards  of  Education 
and  Boards  of  School  Trustees,  and  charges  therefor  must  be 
audited  and  paid  as  other  claims  against  the  County  School 
Fund  of  their  districts  are  audited  and  paid. 

Sec.  1662.  Every  school,  unless  otherwise  provided  by  law, 
must  be  open  for  the  admission  of  all  children  between  six  and 
twenty-one  years  of  age  residing  in  the  district,  and  the  Board 
of  School  Trustees,  or  City  Board  of  Education,  have  power  to 
admit  adults  and  children  not  residing  in  the  district,  whenever 
good  reasons  exist  therefor.  Trustees  shall  have  the  power  to 
exclude  children  of  filthy  or  vicious  habits,  or  children  suffer- 
ing from  contagious  or  infectious  diseases,  and  also  to  establish 
separate  schools  for  Indian  children  and  for  children  of  Mon- 
golian or  Chinese  descent.  When  such  separate  schools  are 
established,  Indian,  Chinese  or  Mongolian  children  must  not 
be  admitted  into  any  other  school. 

Sec.  1664.  All  schools  must  be  taught  in  the  English 
language. 

Sec.  1665.  Instruction  must  be  given  in  the  following 
branches,  in  the  several  grades  in  which  each  may  be  required, 
viz  : 
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Heading,  writing,  orthography,  arithmetic,  geography,  gram- 
mar, history  of  the  Inited  States,  elements  of  physiology  and 
hygiene,  with  special  instruction  as  to  the  nature  of  alcoholic 
drinks  and  narcotics,  and  their  effects  upon  the  human  system : 
vocal  music,  elementary  bookkeeping,  industrial  drawing,  and 
civil  government ;  provided,  that  instruction  in  physiology  and 
hygiene,  elementary  bookkeeping,  and  civil  government  may 
be  oral,  no  text  books  in  these  subjects  being  required  to  be 
purchased  by  the  pupils  ;     *    *    *. 

Sec.  1667.  Instruction  must  be  given  in  all  grades  of  school 
and  in  all  classes  during  the  entire  school  course,  in  manners 
and  morals,  and  upon  the  nature  of  alcoholic  drinks  and  nar- 
cotics and  their  effects  upon  the  human  system. 

Sec.  1668.  Attention  must  be  given  to  such  physical  exer- 
cises for  the  pupils  as  may  be  conducive  to  health  and  vigor  of 
body  as  well  as  mind,  and  to  the  ventilation  and  temperature  of 
school  rooms. 

Sec.  1672.  No  publication  of  a  sectarian,  partisan,  or  denom- 
inational character  must  be  used  or  distributed,  or  be  made  a 
part  of  any  school  library ;  nor  must  any  sectarian  or  denomi- 
national doctrine  be  taught  therein.     *    *    * 

Sec.  1673.  No  school  must  be  continued  in  session  more 
than  six  hours  a  day ;  and  no  pupil  under  eight  years  of  age 
must  be  kept  in  school  more  than  four  hours  per  day.     *    *    * 

Sec.  1683.  Pupils  must  be  admitted  into  the  schools  in  the 
order  in  which  they  apply  to  be  registered. 

Sec.  1685.  Continued  willful  disobedience  or  open  defiance 
of  the  authority  of  the  teacher  constitutes  good  cause  for  expul- 
sion from  school,  and  habitual  profanity  and  vulgarity  good 
cause  for  suspension  from  school. 
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Sec.  1686.  Any  pupil  who  cuts,  defaces,  or  otherwise  injures 
any  school  house,  fences,  cr  outbuildings  thereof,  is  liable  to 
suspension  or  expulsion  ;  and  on  the  complaint  of  the  teacher  or 
Trustees,  the  parents  or  guardians  of  such  pupils  shall  be  liable 
for  all  damages. 

Sec.  1687.  In  all  schools  having  more  than  two  teachers, 
beginners  shall  be  taught  by  teachers  who  have  had  at  least 
two  years'  experience,  or  by  Normal  School  graduates;  and  in 
cities  such  teachers  shall  rank,  in  point  of  salary,  with  those  of 
the  assistant  teachers  in  the  highest  grade  in  the  Grammar 
Schools;  and  in  no  case  shall  Boards  of  Education  or  Boards  of 
School  Trustees  draw  orders  for  the  salary  of  any  teacher  in 
violation  of  this  provision,  nor  shall  any  Superintendent  draw 
any  requisition  for  the  salary  of  any  teacher  in  violation  thereof. 

Sec.  1696.     Every  teacher  in  the  public  school  must: 
*  *****  * 

Fourth.  Hold  pupils  to  a  strict  account  for  their  conduct  on 
the  way  to  or  from  school,  on  the  playground,  or  during  recess 

Fifth.  Keep  a  State  school  register  in  which  shall  be  left, 
at  the  close  of  the  term,  a  report  showing  the  programme  of 
recitations,  classification,  and  grading  of  all  pupils  who  have 
attended  school  at  any  time  during  the  school  year.     *    *    * 

Sec.  1697.  A  school  month  is  construed  and  taken  to  be 
twenty  school  days,  or  four  weeks  of  five  school  days  each. 

Sec.  1700.  No  warrant  must  be  drawn  in  favor  of  any 
teacher  unless  the  officer  whose  duty  it  is  to  draw  such  warrant 
is  satisfied  that  the  teacher  has  faithfully  performed  all  the 
duties  prescribed  in  Section  1696. 

Sec.  1701.  No  requisition  for  a  warrant  shall  be  drawn  in 
favor  of  any  teacher,   unless  such  teacher  is  the  holder  of  a 
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proper  certificate,  in  force  for  the  full  time  for  which  the 
requisition  is  drawn,  nor  unless  he  was  employed  by  the  Board 
of  Trustees  or  City  Board  of  Education,  or  by  the  Super- 
intendent of  Schools,  as  provided  in  Section  1545. 

Sec.  1702.  It  shall  be  the  duty  of  all  teachers  to  endeavor 
to  impress  upon  the  minds  of  the  pupils  the  principles  of 
morality,  truth,  justice  and  patriotism;  to  teach  them  to  avoid 
idleness,  profanity  and  falsehood,  and  to  instruct  them  in  the 
principles  of  a  free  government,  and  to  train  them  up  to  a  true 
comprehension  of  the  rights,  duties  and  dignity  of  American 
citizenship. 

Sec.  1704.  No  person  is  eligible  to  teach  in  any  public 
school  in  this  State,  or  to  receive  a  certificate  to  teach,  who  has 
not  attained  the  age  of  18  years. 

1791.     Each  City  Board  of  Examination  has  power, — 

******* 

Fourth — For  immoral  or  unprofessional  conduct,  profanity, 
intemperance,  or  evident  unfitness  for  teaching,  to  recommend 
to  the  City  Board  of  Education  the  revocation  of  any  certificates 
!  previously  granted  by  said  Board  of  Education  in  such  city,  or 
city  and  county. 

******* 

Sec.  1860.  No  school  district  is  entitled  to  receive  any 
apportionment  of  State  or  County  School  Moneys  unless  the 
teachers  employed  in  the  schools  of  such  districts  hold  legal 
certificates  of  fitness  for  teaching,  in  full  force  and  effect. 

Sec.  1861-  The  State  School  Fund  must  be  used  for  no  other 
purpose  than  the  payment  of  the  salaries  of  teachers  of  primary 
and  grammar  schools. 

Sec.  1867.  Any  parent,  guardian,  or  other  person  who  shall 
insult  or  abuse  any  teacher  in  the  presence  of  the  school  shall 
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be  guilty  of  a  misdemeanor,  and  be  liable  to  a  fine  of  not  less 
than  ten  nor  exceeding  one  hundred  dollars. 

Sec.  1870.  No  officer  named  in  this  title,  or  teacher  in  any 
public  school,  held  under  the  provisions  of  this  title,  must  act 
as  agent  for  any  author,  publisher,  book-seller,  or  other  person, 
to  introduce  any  book,  apparatus,  furniture,  or  any  other 
article  whatever,  in  the  common  schools  of  this  State,  or  any 
one  or  more  of  them,  or  directly  or  indirectly  contract  for,  or 
receive  any  gift  or  reward  for  so  introducing  or  recommending 
the  same  ;  and  any  officer  so  acting  or  receiving  must  be 
deemed  guilty  of  a  misdemeanor,  and  on  conviction,  be  punished 
by  fine  or  imprisonment,  and  be  removed  from  office. 

Sec.  1871.  Certificates  shall  be  issued  to  such  persons  only 
as  shall  have  given  evidence  of  good,  moral  character. 

Sec.  1878.  The  school  year  begins  on  the  first  day  of  July 
and  ends  on  the  last  day  of  June. 

Sec.  1879.    The    offering    of    any   valuable    thing    to    any  | 
member  of  a  Board  of  Education  or  Board  of  School  Trustees, 
with  the  intent  thereby  to  influence  his  action  in  regard  to  the  | 
granting  of  any  teacher's  certificate,   the  appointment  of  any 
teacher,    Superintendent,    or   other   officer  or  employee,    the 
adoption  of  any  text-book,   or  the  making  of  any  contract  to 
which  the  Board  of  Education  of  which  he  is  a  member  shall 
be  a  party,  or  the  acceptance  by  any  member  of  the  Board  of 
Education  or  Board  of  School  Trustees  of  any  valuable  thing, 
with  corrupt  intent,  shall  be  a  misdemeanor,  punishable  as  by 
law  provided.     Any  person  may  be  compelled  to  testify  in  any 
lawful  investigation  or  judicial  proceeding  against  any  person 
who  may  be  charged  with  any  offense  described  in  this  section. 
Any  contract  or  appointment  obtained  from  a  Board  of  Educa- 
tion or  Board  of  School  Trustees  by  corrupt  means  shall  be  void. 
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EULES   OF    THE    STATE    BOARD    OF    EDUCATION. 

(As  per  Sec.  1521,  Pol.  Code.) 
******* 

Sec.  7.  It  is  expected  that  teachers  will  exercise  a  general 
inspection  over  the  conduct  of  scholars  going  to  and  returning 
from  school.  They  shall  exert  their  influence  to  prevent  all 
quarreling  and  disagreement,  all  rude  and  noisy  behavior  in  the 
streets,  all  vulgar  and  profane  language,  all  improper  games, 
and  all  disrespect  to  citizens  and  strangers. 

Sec.  8.  *  *  *  Teachers  shall  be  held  responsible  for  any 
want  of  neatness  or  cleanliness  about  their  school  premises.     *    * 

******* 

Sec.  11.  Teachers  are  authorized  to  require  excuses  from  the 
parents  or  guardians  of  pupils,  either  in  person  or  by  written 
note,  in  all  cases  of  absence  or  tardiness,  or  of  dismissal  before 
the  close  of  school. 

Sec.  12.  No  person  shall  be  allowed  to  retain  connection 
with  any  public  pchool,  unless  furnished  with  books,  slates  and 
other  utensils  required  to  be  used  in  the  class  to  which  he 
belongs ;  provided,  that  no  pupil  shall  be  excluded  for  such 
cause,  unless  the  parent  or  guardian  shall  have  been  furnished 
by  the  teacher  with  a  list  of  books  or  articles  needed,  and  one 
week  shall  have  elapsed  after  such  notice  without  the  pupil 
obtaining  said  books.     *    *    * 

Sec.  13.  Any  pupil  who  shall  in  any  way  cut  or  otherwise 
injure  any  school-house  or  injure  any  fences,  trees,  or  outbuild- 
ings belonging  to  any  of  the  school  estates,  or  shall  write  any 
profane  or  obscene  language,  or  make  any  obscene  pictures  or 
characters  on  the  school  premises,  shall  be  liable  to  suspension, 
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expulsion,  or  other  punishment,  according  to  the  nature  of  the 
offense.  *  *  *  All  damage  done  to  school  property  by  any 
of  the  pupils  shall  be  repaired  at  the  expense  of  the  party  com- 
mitting the  trespass.     *     *    * 

******* 

Sec.  17.  It  shall  be  the  duty  of  the  teachers  of  the  schools  to 
read  to  the  pupils,  from  time  to  time,  so  much  of  the  school 
regulations  as  apply  to  them,  that  they  may  have  a  clear  under- 
standing of  the  rules  by  which  they  are  governed. 


COMPULSORY  EDUCATION. 

An    Act   to   Enfoece   the   Educational   Rights  of 

Children. 

(Approved  March  28,  1874.) 

Sec.  1.  Every  parent,  guardian,  or  other  person,  in  the 
State  of  California,  having  control  and  charge  of  any  child  or 
children  between  the  ages  of  eight  and  fourteen  years,  shall  be 
required  to  send  any  such  child  or  children  to  a  public  school 
for  a  period  of  at  least  two  thirds  of  the  time  during  which  a 
public  school  shall  be  taught  in  each  city,  or  city  and  county, 
or  school  district,  in  each  school  year,  commencing  on  the  first 
day  of  July  in  the  year  of  our  Lord  one  thousand  eight  hundred 
and  seventy-four,  at  least  twelve  weeks  of  which  shall  be  con- 
secutive, unless  such  child  or  children  are  excused  from  such 
attendance  by  the  Board  of  Education  of  the  city,  or  city  and 
county,  or  of  the  Trustees  of  the  school  district  in  which  such 
parents,  guardians,  or  other  persons  reside,  upon  its  being 
shown  to  their  satisfaction  that  his  or  her  bodily  or  mental 
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condition  has  been  such  as  to  prevent  attendance  at  school  or 
application  to  study  for  the  period  required,  or  that  the  parents 
or  guardians  are  extremely  poor  or  sick,  or  that  such  child  or 
children  are  taught  in  a  private  school,  or  at  home,  in  such 
branches  as  are  usually  taught  in  the  primary  schools  of  this 
State,  or  have  already  acquired  a  good  knowledge  of  such 
branches  ;  provided,  in  case  a  public  school  shall  not  be  taught 
for  three  months  during  the  year  within  one  mile  by  the  nearest 
traveled  road  of  the  residence  of  any  person  within  the  school 
district,  he  shall  not  be  liable  to  the  provisions  of  this  Act. 
******* 

Sec.  3.  In  case  any  parent,  guardian  or  other  person  shall 
fail  to  comply  with  the  provisions  of  this  Act,  said  parent, 
guardian,  or  other  person  shall  be  deemed  guilty  of  a  misde. 
meanor,  and  shall  be  liable  to  a  fine  of  not  more  than  twenty 
dollars ;  and  for  the  second  and  each  subsequent  offense  the  fine 
shall  not  be  less  than  twenty  dollars  nor  more  than  fifty  dollars  ; 
and  the  parent,  guardian,  or  other  person  so  convicted  shal] 
pay  all  costs.  Each  such  fine  shall  be  paid  to  the  Secrtary  of 
the  Board  of  Education. 
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RU  LES 

OF   THE 


BOARD  OF  EDUCATION  I 


THE  PRESIDENT. 

Section  1,  The  President  of  the  Board  of 
Education  shall  be  chosen  by  ballot  on  the  first 
Monday  after  the  first  day  of  January  in  each 
year. 

Sec.  2.  In  the  absence  of  the  President,  or  in 
case  of  his  inability  to  act,  the  Board  shall  elect 
a  President  pro  tempore,  who  shall  possess  the 
powers  and  perform  the  duties  of  the  President. 

Sec.  3.  The  duties  and  powers  of  the  Pres- 
ident shall  be  as  follows : 

First — To  preside  at  the  meetings  of  the 
Board,  and  to  preserve  order  and  decorum. 

Second — To  decide  all  points  of  order,  sub- 
ject to  an  appeal  to  the  Board. 

Third— To  order  a  vote  of  the  Board  to  be 
taken  in  every  instance  where  a  power  is  exer- 
cised, by  a  call  of  the  yeas  and  nays,  or  at  the 
request  of  any  member  of  the  Board,  such  vote 
to  be  entered  in  the  minutes  of  the  Board. 

Fourth — To  appoint  all  special  committees 
of  the  Board  unless  such  appointments  be  other- 
wise provided  for. 

Fifth — To  suspend  any  or  all  schools  or 
classes  when  deemed  necessary  or  advisable,  and 


Postpone 
meetings 


Sign  papers 


to  submit  such  action  to  the  Board  for  its  ap- 
proval at  the  earliest  opportunity. 

Sixth — To  postpone  any  regular  or  special 
meeting  of  the  Board  at  the  written  request  of 
a  majority  of  the  members. 

Seventh— To  sign  all  teachers'  certificates, 
diplomas,  contracts,  leases  and  other  legal  docu- 
ments which  require  execution  in  the  name  of 
the  Board. 

Approve  bonds  Eighth — To  approve  the  official  bonds  of  the 
employees  of  the  Board. 

of  Principals      Ninth — To  call   meetings  of  principals  and 

and  Teachers  teachers. 

Act  for  Board  Tenth — To  act  for  the  Board  in  the  interim 
of  the  meetings,  and  to  report  all  such  action 
to  the  Board  at  its  next  meeting  for  its  ratifi- 
cation. 


Regular 
meeting 


Special 
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MEETINGS. 

Sec.  4.  The  regular  meeting  of  the  Board 
shall  be  held  on  Thursday  of  each  week. 

Sec.  5.  The  hour  for  opening  the  sessions 
of  the  Board  shall  be  3  o'clock  p.  m.,  if  a 
quorum  be  present.  If  a  quorum  be  not  ob- 
tained, the  Board  shall  stand  adjourned  until 
the  next  regular  meeting,  or  until  such  time, 
prior  thereto,  as  a  majority  of  those  present  may 
determine. 

Sec.  6.'  Special  meetings  may. lie  called  by 
the  President,  whenever  in  his  judgment  the 
needs  of  the  Department  require  them. 

Sec.  7.  The  President,  or  three  members, 
may  call  a  special  meeting  of  the  Board;  but  no 
meeting  of  the  Board  shall  bo  called  on  shorter 
notice  than  twentv-four  hours,  nor  without  writ- 


ten  notices  sent  to  each  member  by  the  Secre- 
tary, specifying  the  objects  of  the  meeting ;  and 
no  business  shall  be  transacted  thereat,  except 
that  for  which  the  meeting  shall  have  been 
called. 

QUORUM. 

Quorum  sEc.  8.     Three  members  of  the  Board  shall 

constitute  a  quorum,  and  shall  be  necessary  for 
the  transaction  of  any  business. 

RULES  OF  ORDER. 

Rules  of  order  gEC-  9.  The  rules  of  order  governing  this 
Board  shall  be  the  same  as  those  governing 
legislative  bodies  generally,  and  as  contained  in 
"Roberts'  Manual." 

Sec.  10.  No  measure  or  proposition  shall 
be  valid  unless  it  be  passed  by  three  votes;  pro- 
vided, that  motions  to"  adjourn,  to  postpone,  to 
postpone  to  a  definite  time,  to  reconsider,  to 
commit,  to  lay  on  the  table,  to  amend,  or  the 
previous  question,  shall  require  only  a  majority 
of  the  members  present. 

Sec.  11.  A  reconsideration  can  be  had  only 
at  the  first  subsequent  regular  meeting,  upon 
notice  given  at  the  meeting  at  which  the  vote 
was  taken. 

Amendment  gEC#  12.  Any  rules  adopted  by  the  Board 
may  be  amended  or  repealed  by  the  affirmative 
vote  of  three  members  at  any  meeting,  provided 
notice  in  writing  of  such  intended  amendment 
or  repeal  has  been  given  at  a  previous  meeting. 

Sec.  13.  Any  rule  of  the  Board  may  be  sus- 
pended by  an  affirmative  vote  of  three  members 
thereof. 


ORDER  OF  BUSINESS. 

order  of  busi-  Sec.  14.  The  following  shall  be  the  order 
of  business  at  all  regular  meetings  of  the  Board : 

1.  Roll  call. 

2.  Reading  and  Approval  of  the  Minutes. 

3.  Communications  and  Petitions. 

4.  Report  of  the  Superintendent. 

5.  Appointment,  Nomination  and  Election 
of  Teachers. 

6.  Reports  of  Special  Committees. 

7.  Unfinished  Business. 

8.  New  Business. 

9.  Good  of  the  Department. 

RULES. 

It  shall  be  the  duty  of  the  Board  and  it  shall 
have  power : 

Transf^rand'       1.    To  appoint,  transfer  and  dismiss  teachers 

Teachers1  °f     an(*  determine  their  rank. 

incompetency  o.  To  consider  charges  of  incompetency 
made  against  any  teacher  in  the  schools. 

Discipline  3      To  attend  to  all  matters  of  discipline  re- 

ferred to  it  by  the  Principals,  or  by  the  Super- 
intendent. 

of  seustlInsi°ns  ^*  ^-°  mvestigate  all  cases  of  suspension  of 
pupils  from  the  schools  reported  to  it  by  the 
Superintendent. 

Absence  ^'    ^°  consider  a^  applications  from  teachers 

for  transfers  or  leaves  of  absence. 

study6  °f  ^-     r^°  adopt  and  revise  the  course  of  study 

to  be  pursued  in  the  schools,  and,  from  time  to 
time,  to  adopt  such  changes  therein  as  may  be 
deemed  desirable. 

an!s?ppnses  7-  To  adoV^  the  text-books  and  books  for 
supplementary  use  in  the  public  schools,  and  to 
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purchase  such  apparatus,  books,  stationery  and 
other  class-room  supplies  as  may  be  required. 

8.  To  determine  the  promotion  of  classes; 
their  standing  and  classification;  and  adopt 
rules  for  the  promotion  of  pupils  from  grade  to 
grade,  from  school  to  school,  and  for  the  trans- 
fer and  the  graduation  of  pupils. 

9.  To  establish  and  annually  conduct  a  com^ 
petitive  Civil  Service  examination  for  the  ap- 
pointment of  teachers  to  the  substitute  list  of 
the  elementary  and  grammar  day  schools  of  the 
City  and  County  of  San  Francisco,  provided 
that  such  examination  shall  be  both  written  and 
oral  on  the  Theory  and  Practice  of  teaching 
and  such  other  topics  as  may  from  time  to  time 
be  announced  by  the  Board  of  Education,  and 
further  provided  that  no  person  shall  be  per- 
mitted to  take  said  examination  unless  he  or  she 
is  perfectly  sound  in  health  and  the  holder  of  a 
teacher's  certificate  of  a  grade  not  lower  than 
the  grammar  grade,  valid  under  the  laws  of  the 
State  of  California.  Teachers  successful  in 
said  examination  shall  be  placed  on  the  substi- 
tute list  in  the  order  of  their  standing,  and 
shall  be  appointed  to  regular  positions  in  the 
same  order  subject,  however,  to  a  satisfactory 
probationary  service  of  two  years  before  final 
election. 


SUPERINTENDENT  OF  COMMON 
SCHOOLS. 

Sec.  15.     The     Superintendent    shall     have 
power  and  it  shall  be  his  duty : 

fntpthenEx£u-     L     To  act  as  the  Executive  Officer  of  the 
tive  of  Board    Board  of  Education,  and  to  superintend  and 
report  on  the  courses  of  instruction  in  the  Pub- 
lic Schools  of  the  City  and  County. 


Duty  to  super-     2.     To  direct  and  supervise  the  details  of 
tion  instruction  in  such  schools,  noting  the  manner 

in  which  their  defects  may  be  remedied  and  their 

efficiency  promoted. 

3.  To  report  to  the  Board  all  teachers  or 
other  employees  of  the  Department  whom  he 
may  deem  guilty  of  any  infraction  of  the  rules, 
or  other  misconduct. 

4.  To  call  meetings  of  the  Principals,  or  of 
the  teachers  of  the  Department,  when,  in  his 
judgment,  such  meetings  may  be  needed. 

5.  To  render  such  aid,  and  to  communicate 
such  information  to  the  Board  as  may  be  re- 
quired. 

6.  To  keep  on  file  in  his  office,  for  the  in- 
spection of  the  Board,  all  reports  of  the  Deputy 
Superintendents  and  Principals  of  Schools. 

7.  To  investigate  all  cases  of  suspension  or 
discipline  of  pupils  which  the  Principals 
have  been  unable  to  adjust;  and,  in  the  event 
of  his  inability  to  settle  the  same,  to  refer  them 
to  the  Board. 

8.  To  transfer  pupils  from  one  school  to  an- 
other, when  good  reasons  exist  for  so  doing. 

General  duties  9.  To  attend  to  such  other  matters  as  may, 
from  time  to  time,  be  referred  to  him  by  the 
Board  of  Education. 

SECEETAEY  OF  THE  BOARD  OF 
EDUCATION. 

Sec.  16.  It  shall  be  the  duty  of  the  Sec- 
retary of  the  Board: 

1.  To  have  charge  of  all  records  of  the 
Board,  and  of  all  papers  directed  to  be  filed, 
and  to  see  that  statistics  obtained  from  Prin- 
cipals' reports  and  otherwise  are  correctly  tabu- 
lated, summed  and  averaged. 
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2.  To  keep  a  full  and  accurate  record  of  all 
proceedings  of  the  Board,,  and  properly  to  index 
the  same. 

Col,ect  3.    To  collect  all  rents  and  other  moneys  due 

moneys  J 

the  Department,  arid  keep  an  accurate  account 
thereof  in  a  book  provided  for  that  purpose. 
He  shall  immediately  pay  into  the  Treasury  of 
the  City  and  County  all  moneys  so  collected, 
shall  take  the  Treasurer's  receipt  for  the  same, 
and  account  to  the  Board  at  first  regular  meet- 
ing thereafter. 

Notifyofmeet-       ^      Tq   notify   membeM    0f   the   Board   0f   all 

meetings. 

ested  partfes        ^.     To  notify  teachers  of  their  appointment 
of  Board  to  positions  in  the  Department,  to  notify  teach- 

notion 

ers  and  other  employees  of  any  action  of  the 
Board  in  which  they  may  be  concerned,  and  to 
give  such  other  notices  as  may  be  required  of 
him  by  the  Board. 

6.  To  authenticate  by  his  signature  jointly 
with  the  President  of  the  Board  of  Education 
all  money  orders,  cbecks,  leases,  contracts  and 
other  legal  documents  which  require  execution 
in  the  name  of  the  Board. 

rectne^oT  ^-     To  examine  and  certify  to  the  correctness 

bins  of  all  bills  or  claims  presented  to  the  Board  for 

payment. 
Keep  accounts      g_    rpQ  ^^  f^jy  a]1(j  accurate  accounts  of  all 

receipts  and  expenditures  of  the  Board  in  books 

provided  for  that  purpose. 

ona'tfcfai're^1        9-    To  present  to  the  Board,  as  soon  as  prac- 
p°rt  ticable  after  the  close  of  the  fiscal  year,  a  bal- 

ance sheet  of  all  books  of  accounts  kept  by  him. 

^isemlntf ver"  10-  To  cause  to  be  published  all  such  adver- 
tisements as  may  be  ordered  by  the  Board,  or  as 
may  be  required  by  the  rules  of  the  Department. 
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Give  bonds  H.     To  give  a  bond  before  entering  on  the 

discharge  of  his  duties  in  the  sum  of  five  thous- 
and dollars,  for  the  faithful  performance 
thereof. 

12.  To  superintend  the  Assistant  Secretaries, 
Stenographers  and  other  attaches  of  the  office  of 
the  Board  of  Education. 

13.  All  bids  and  proposals  for  the  erection 
of  buildings,  for  the  furnishing  of  material 
and  supplies,  for  printing,  and  for  any  other 
purposes  required  by  the  Board,  shall  be  received 
by  the  Secretary,  at  a  public  meeting  of  the 
Board,  and  shall  be  opened  by  him  at  such  meet- 
ing. 

STOKEKEEPER. 

Sec.  17.  The  Storekeeper  of  the  Depart- 
ment shall  be  elected  by  the  Board  of  Education, 
and  shall  hold  his  position  during  the  pleasure 
of  the  Board.    It  shall  be  his  duty : 

1.  To  keep  all  requisition  books  for  the  pur- 
chase of  supplies  at  his  office,  and  he  shall  not 
permit  them  to  be  removed  therefrom  except  by 
order  of  the  Board. 

insist  upon  2.     To  see  that  all  requisitions  for  the  pur- 

due  signatures  „  , .  _    ^       .  , 

forrequisi-  chase  oi  supplies  are  duly  signed  by  the  regu- 
larly authorized  member  of  the  Board  of  Edu- 
cation, and  no  such  requisition  shall  be  valid 
without  such  signature. 

3.  To  require  all  supplies  purchased  for  the 
use  of  the  Department,  except  fuel,  to  be  deliv- 
ered to  him  at  the  Department  storehouse,  and 
when  so  delivered  he  shall  give  his  receipt  there- 
for. 

pfiefuniess  4-     ^°  re^use  *°  receive  any  supplies  unless 

purchased  in    accompanied  b3r  a  requisition  properly  drawn  up 

and  signed  by  the  regularly  authorized  member 


Storekeeper 
elected  by 
Board    • 


Keep  requisi- 
tion books 


tions 


Receipt  for 
supplies 
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of  the  Board  of  Education,  and  also  by  bills  in 
triplicate,  showing  in  detail  the  articles  fur- 
nished, the  prices  thereof,  the  date  of  delivery 
and  the  number  of  the  requisition. 

siS™btii1i|with  5-  To  file  the  triPlicate  bills  witl1  the  Secre- 
tary of  the  Board  of  Education  within  forty- 
eight  hours  after  the  receipt  of  the  goods.  He 
shall  retain  in  his  office  the  original  bill,  showing 
in  detail  the  articles  furnished,  the  date  of  de- 
livery, and  the  number  of  the  requisition. 

Examine  g_    To-  examine  all  materials  furnished  under 

contract,  and  see  that  the  same  are  furnished  in 
accordance  with  the  specifications  and  samples, 
rejecting  any  or  all  articles  that  do  not  comply 
with  the  terms  of  the  contract,  in  respect  either 
to  quantity  or  quality. 

instruct  Deal-      7.     To  instruct  the  dealer,  at  the  time  of 

ers  to  make         -,   ■,.  P  ,  ■   ■,  ,  n  ,-,  , 

out  demands  delivery  of  any  articles,  to  make  out  demands 
therefor  on  the  blanks  provided  by  the  Secretary 
of  the  Board,  stating  upon  said  blanks  the 
articles  furnished,  the  date  of  their  delivery, 
and  the  number  of  the  requisition,  and  to  attest 
and  file  the  same  with  the  Secretary  of  the 
Board. 

Keep  stock  8.     To  keep  a  stock-book,  in  which  he  shall 

enter,  under  the  proper  heads,  an  account  of  all 
articles  received  by  him  and  also  an  account  of  all 
articles  delivered  by  him.  He  shall  also  keep  an 
account  with  each  school  showing  a  statement 
of  all  articles  furnished  thereto,  with  cost  there- 
of, and  also  all  articles  returned  by  the  schools. 
Deliver  sup-  9.  To  deliver  supplies  for  the  use  of  any 
on  requisuion8  scno°l  only  upon  a  requisition  presented  to  him, 
properly  drawn  and  signed  by  the  Principal  of 
the  school  and  countersigned  by  the  regularly 
authorized  member  of  the  Board. 
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Deliver  sup-         10.     To  deliver  supplies  for  use  in  the  office 

on  requisition  of  the  Board  of  Education  only  upon  requisition 

presented  to  him,  signed  by  the  Secretary  of 

the  Board  and  countersigned  by  the  President. 

torksuppeiiespts  1L  To  take  a  receipt  for  all  supplies  deliv- 
ered by  him,  specifying  the  name  of  each  article 
delivered,  sending  the  original  receipt  to  the 
Secretary  of  the  Board  of  Education  within 
forty-eight  hours  after  the  delivery  of  the  sup- 
plies. 

12.  To  perform  such  other  duties  appertain- 
ing to  his  position  as  may  be  directed  by  the 
Board. 

Furnish  bond         13       To  furnish  a  bond  in  the  gum  0f  $3)000 

for  the  faithful  performance  of  his  duties,  to  be 
approved  by  the  President  of  the  Board  of  Edu- 
cation. 


RILES  OF  THE  BOARD 


Former  rules 
rescinded 


Classes  of 
schools 


Fiscal  yeai 


Terms  and 
Vacations 


RELATING   TO 


PUBLIC  SCHOOLS 


Sec.  18.  All  former  rules  of  the  Board  of 
Education,  and  all  resolutions  and  orders  that 
are  in  conflict  with  the  following  rules  are  here- 
by rescinded. 

Sec.  19.  The  schools  of  the  Department  are 
classed  as  Primary,  Grammar,  Evening  and 
High  Schools. 

Sec.  20.  The  fiscal  year  shall  begin  on  the 
first  day  of  July  and  end  on  the  last  day  of  the 
following  June. 

(a)  The  school  year  shall  consist  of  forty- 
two  weeks  of  instruction  divided  into  two  terms 
of  twenty-one  weeks  each.  The  first  term  shall 
be  known  as  the  Fall  Term  and  the  second  term 
shall  be  known  as  the  Spring  Term. 

fall  term. 

(b)  The  Fall  Term  shall  begin  on  the  sev- 
enth Monday  after  the  Friday  immediately  pre- 
ceding the  4th  of  July  (the  close  of  the  Spring 
Term),  and  it  shall  continue  for  twenty-one 
weeks  exclusive  of  the  Christmas  holiday  vaca- 
tion. 

CHRISTMAS   VACATION". 

(c)  If  Christmas  should  fall  on  a  Sunday, 
Monday  or  Tuesday,  the  Christmas  vacation 
shall  begin  on  Monday  of  the  preceding  week, 
and  the  schools  shall  re-open  on  the  day  follow- 
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ing  New  Year's  Day.  Should  Christmas  fall 
on  a  Wednesday,  Thursday,  .Friday  or  Satur- 
day, the  Christmas  vacation  shall  begin  on  Mon- 
day of  the  same  week  and  the  schools  shall  re- 
open on  the  Monday  following  the  first  day  of 
January. 

SPRING  TERM. 

(d)  The  Spring  Term  shall  begin  on  the 
Monday  immediately  following  the  close  of  the 
Fall  Term  (usually  the  fourth  Monday  in  Janu- 
ary), and  it  shall  continue  for  twenty-one  weeks 
exclusive  of  a  Mid-Term  Easter  vacation  of  two 
weeks  duration;  one  week  of  this  vacation  shall 
immediately  precede  Easter  Sunday,  the  other 
shall  follow  or  precede  said  week  at  the  discre- 
tion of  the  Board  of  Education.  The  Spring 
Term  shall  terminate  on  the  Friday  imme- 
diately preceding  July  4th. 

SUMMER  VACATION. 

(e)  The  Summer  Vacation  shall  begin  on 
the  first  Monday  after  the  Friday  immediately 
preceding  the  4th  of  July  and  shall  continue 
for  six  weeks  until  the  beginning  of  the  next 
Fall  Term. 

Holidays  Sec.  21.     There  shall  be  no  school  on  Satur- 

days, Sundays,  or  any  legal  holiday,  except 
election  day.  The  following  days  shall  be  ob-. 
served  as  holidays :  Christmas,  New  Year's, 
Washington's  Birthday,  First  of  May,  Memorial 
Day,  the  Fourth  of  July,  State  Labor  Day,  Ad- 
mission Dav,  Thanksgiving:  Dav  and  the  day  fol- 
lowing.  Whenever  any  of  these  holidays  occur 
on  Sunday,  the  following  Monday  shall  be  ob- 
served as  a  holiday. 

Suspension  of  Sec.  22.  The  President  of  the  Board,  or  in 
his  absence,  the  Superintendent,  shall  have 
power  to  suspend  all  the  schools,  or  any  particu- 
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Sessions 


lar  school  or  class,  if  deemed  by  him  necessary 
or  desirable,  and  his  action  shall  be  reported  to 
the  Board  at  the  next  regular  meeting. 

Sec.  23.  Each  school  day  shall  consist  of  two 
sessions.  The  morning  session  shall  begin  at  9 
o'clock  and  end  at  12.  At  10  :30  study  and  recit- 
ation in  Primary  and  Grammar  grades  shall 
cease  for  a  period  of  twenty  minutes  and  pupils 
be  marched  to  the  yards  for  recess;  said  twenty 
minutes  shall  include  the  time  necessary  for 
leaving  and  returning  to  rooms,  and  all  prepar- 
ations and  exercises  incidental  thereto.  The 
afternoon  session  shall  begin  at  12  M.  and  end  at 
3  P.  M.  except  that  in  Primary  grades  the 
afternoon  session  shall  close  at  2  :30  P.  M.  There 
shall  be  a  cessation  of  study  and  recitation  from 
11 :55  to  1  P.  M.  Calisthenic  exercises  of  five 
minutes  each  shall  be  given  at  10  A.  M.  and  in 
the  middle  of  the  afternoon.  Lines  must  be 
formed  in  yards  at  ten  minutes  before  9  A.  M. 
and  at  1  o'clock  P.  M. 


opening  hours  gEC.  94.  The  school  yards  shall  be  open  at 
half  past  eight,  and  pupils  admitted  to  their 
class  rooms  at  ten  minutes  to  9.  In  inclement 
weather  class  rooms  shall  be  open  at  8 :35. 


Primary 
schools 


Grammar 
schools 


Sec.  25.  Day  schools  having  Primarv  prades 
and  an  average  daity  attendance  of  less  than 
200  pupils  in  the  Grammar  grades,  shall  be 
known  as  Primary  schools. 

Sec.  26.  Schools  having  an  average  daily 
attendance  of  200  pupils  or  more  in  the  Gram- 
mar grades  shall  be  known  as  Grammar  schools ; 
provided,  that  each  of  the  Grammar  grades 
shall  have  been  represented. 
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When 
Principals 
shall  not 
teach 


GramamaraDd        Sec-  27  ■     All  grades  below  the  Fifth  shall  be 
grades  known  as   Primary  grades,   and  all  from  the 

Fifth  to  the  Eighth,  both  inclusive,  shall  be 

known. as  Grammar  grades. 

Sec.  28.  Each  Primary  school  shall  be  taught 
by  a  Principal  and  such  assistants  as  may  be 
necessary;  but  in  schools  having  eight  classes  or 
more,  the  Principal  shall  not  be  required  to 
teach  each  class. 

Principal,  sEC.  29.     Each  Grammar  school  shall  be  in- 

Vice-Principal 

and  Assistants  structed  by  a  Principal,  a  Vice-Principal,  and 

in  Grammar  J  r  1 

schools  sucn  assistants  as  may  be  needed. 

PEINCIPALS. 

ecutiveheaSs*  Sec-  30>  Principals  of  schools  are  the  re- 
sponsible administrative  heads  of  their  respec- 
tive schools,  and  shall  instruct  heads  of  depart- 
ments and  teachers  in  all  matters  pertaining 
to  discipline  and  teaching.  They  shall  take  all 
proper  measures  to  carry  out  in  their  several 
schools  all  requirements  of  the  Board  of  Educa- 
tion expressed  in  its  by-laws,  rules,  regulations 
and  resolutions,  and  all  instructions  issued  in 
pursuance  thereof  by  the  Superintendent  of 
Schools. 

principals  Principals  shall  establish  a  high  standard  of 

shall  enforce  r  ° 

provisions  of    teaching  in  their  respective  schools  by  so  plan- 
course  of  study  &  r  j        i 

ning  teachers'  work  that  the  education  of  pu- 
pils through  the  various  subjects  of  the  course 
of  study  shall  be  continuous  from  the  lowest 
grade  to  the  highest,  and  that  pupils  may  be  led 
to  reinforce  the  study  of  each  subject  by  the 
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Eecords  of 
schools 


Principals  to 
enforce  rules 


Follow  course 
of  study 


Keep  doors 
unlooked 


Call  meeting 
on  first  Tues- 
day of  each 
month 


Report  on 
efficiency  of 
Teachers 


study  of  the  other  subjects;  by  frequent  inspec- 
tions and  examinations  of  classwork,  and  by  giv- 
ing model  lessons  in  the  presence  of  teachers; 
and  by  subsequent  conferences  with  the  teach- 
ers affected  on  the  results  of  such  inspections, 
examinations  and  model  lessons,  for  the  pur- 
pose of  correcting  errors  and  increasing  effi- 
ciency. 

Principals  shall  keep  a  record  of  all  class  in- 
spections and  examinations,  of  conferences  with 
teachers,  and  of  such  other  matters  affecting 
their  respective  schools  as  they  may  deem  neces- 
sary. 

Principals  shall  require  heads  of  departments 
to  keep  similar  records  of  their  work. 

It  shall  be  the  duty  of  Principals : 

1.  To  observe  and  enforce  the  rules  of  the 
Board,  and  to  report  to  the  Board  any  violation 
thereof  by  their  assistant  teachers  or  janitors. 

2.  To  carry  into  effect  the  Course  of  Study 
and  the  general  directions  either  of  the  Super- 
intendent or  of  the  Board. 

3.  To  see  that  outside  doors  of  the  school 
building  remain  unlocked  during  school  hours. 

■i.  In  all  schools  of  three  or  more  classes,  to 
call  a  meeting  of  assistants  after  school  hours, 
on  the  first  Tuesday  of  each  school  month,  and 
as  often  during  the  month  as  may  be  deemed 
necessary  to  consider  points  of  discipline  and 
methods  of  instruction. 

5.  To  make  a  written  report  to  the  Board 
and  to  the  Superintendent  on  the  20th  day  of 
June  and  on  the  10th  day  of  January  of  each 
fiscal  year  as  to  the  efficiency  and  success  of  the 
teachers  in  their  schools. 
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Visit  all 
grades 


Hours  and 
duties 


Treat 

Assistants 

courteously 


6.  In  buildings  of  eight  or  more  classes, 
principals  shall  daily  visit  all  the  grades 
of  their  respective  schools  to  advise,  assist  and 
encourage  the  teachers  in  their  work  by  sugges- 
tions and  by  illustrative  teaching.  They  shall 
support  their  assistant  teachers  in  maintaining 
discipline  and  endeavor  to  correct  objectionable 
methods  of  discipline  and  instruction,  and  it 
shall  be  their  duty  to  report  to  the  Board  and 
to  the  Superintendent  such  as  may  be  persisted 
in  by  any  teacher. 

7.  In  buildings  of  eight  or  more  classes, 
Principals  shall  visit  every  class  and  grade  under 
their  charge  daily;  they  shall  examine  the  work 
thereof  and  exemplify  methods  of  instruction 
by  teaching  each  subject  before  pupils  and  teach- 
ers, devoting  thereto  all  the  time  that  is  not 
otherwise  occupied  in  attending  to  matters  of 
discipline  and  general  supervision.  They  shall 
however,  as  far  as  possible,  conduct  not  less  than 
one  recitation  of  one  full  period  daily  in  their 
respective  schools,  and  regularly  alternate  in  all 
the  subjects  of  the  course  of  study  in  every  class, 
except  in  special  subjects.  They  shall  make  a 
report  on  official  blanks  prepared  for  that  pur- 
pose at  the  end  of  each  school  month  to  the 
Board  and  to  the  Superintendent  of  the  charac- 
ter and  extent  of  the  work  thus  done,  and  the 
time  spent  in  each  subject  in  each  class  in  the 
school.  They  shall  keep  regular  office  hours 
on  each  school  day  for  the  transaction  of  gen- 
eral school  business  connected  with  their  offi- 
cial duties,  including  matters  of  discipline. 
Notice  of  office  hours  shall  be  posted  by  Prin- 
cipals on  their  office  doors. 

8.  Principals  must  at  all  times  address  their 
assistants  in  a  courteous  manner,  and  under  no 
circumstances  must  they  reprimand,  adversely 
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criticize  or  do  anything  that  will  humiliate  a 
teacher  in  the  presence  of  the  pupils. 

Post  programs  9.  Principals  shall  cause  written  programs 
of  the  daily  exercises  of  the  several  grades  to  be 
placed  in  some  conspicuous  place  in  the  school 
rooms. 


Suspend 
Teachers 


10.  When  a  teacher  has  been  reported  as 
incompetent,  or  as  guilty  of  unprofessional,  in- 
subordinate or  immoral  conduct,  the  Superin- 
tendent or  President  of  the  Board  shall  at  once 
suspend  such  teacher  from  service,  pending  the 
investigation  and  final  disposition  of  such  re- 
port or  charge. 

toBoarrd°rts  n-  Principals  shall  send  to  the  office  of  the 
Board  at  the  close  of  the  last  school  day  of  each 
calendar  month,  a  report  embodying  a  record 
of  the  attendance,  absence  and  tardiness  of 
themselves  and  assistants  for  the  current  month, 
giving  the  exact  time  and  date  and  the  causes 
for  said  absence  or  tardiness.  Such  reports 
shall  include  the  record  of  attendance  upon 
required  meetings  for  special  instruction,  and 
the  number  and  duration  of  lessons  given  by 
special  teachers.  Principals  of  day  schools  fail- 
ing to  present  such  report  on  the  last  school  day 
of  each  calendar  month,  and  Principals  of  even- 
ing schools  failing  to  present  the  same  before  9 
o'clock  A.  M.  of  the  next  school  day,  shall  for- 
feit $5.00  of  their  salary. 

Attention  is  called  to  the  salary  schedule  in 
force  providing  fines  for  tardiness  and  deduc- 
tion from  salary  for  absence. 

toBoarrd and        12-     Principals  shall  send  to  the  office  of  the 

superintend-    Board  and  the  Superintendent  on  or  before  the 

Tuesday  following  the  close  of  the  school  month 

the  regular  monthly  report  of  the  attendance 
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Act  as 
Librarians 


of  pupils,  with  every  required  blank  space  there- 
on properly  filled  in  either  by  a  number  or  by 
a  0. 

receiptor  com-  13.  Principals  shall  promptly  acknowledge 
munications  the  receipt  of  all  resolutions  and  circulars  issued 
from  the  office  of  the  Superintendent  of  Schools 
or  the  Board  of  Education.  Principals  who  fail 
to  comply  with  this  rule  shall  forfeit  one  dollar 
of  their  salary. 

Sec.  31.  Principals  are  ex  officio  librarians 
of  their  schools ;  they  shall  keep  a  record  and  see 
that  the  books  in  the  school  library  are  prop- 
erly marked,  numbered  and  catalogued,  and 
shall  regulate  their-  issuance,  with  a  view  to 
making  them  as  useful  as  possible. 

oi^ne^nd"  ^EC-  32-  Principals  shall  be  responsible  for 
management  the  general  discipline  and  management  of  their 
schools.  They  shall  exercise  personal  supervis- 
ion in  their  school  yards,  giving  all  necessary 
support  to  their  Vice-Principals  and  assistants, 
and  hold  their  assistants  responsible  for  the 
order  and  condition  of  their  rooms,  particularly 
as  regards  the  proper  ventilating,  warming,  and 
all  things  necessary  for  the  preservation  of  the 
health  of  the  teachers  and  pupils. 

(a)  Principals  shall  be  at  their  schools  not 
later  than  8  :30  a.  m.  and  shall  remain  at  least 
fifteen  minutes  after  school  is  dismissed  for  the 
purpose  of  meeting  parents,  teachers  or  pupils 
on  school  business.  They  shall  record  the  time 
of  their  arrival  and  departure  daily  in  the 
teachers'  time  book. 

^noofot leave  (b)  Principals  shall  not  leave  their  schools 
during  school  hours  except  on  school  business, 
unless  previously  excused  by  the  Board  or  by 
the  President  thereof  or  Superintendent  in  the 
interim  between  meetings. 


Shall  remain 
after  school 
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Take  charge  of 
yard 


May  give 
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exhibitions 


May  promote 
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Sec.  33.  From  8:30  a.  m.  to  9  a.  m.,  at 
recess,  and  at  noon  intermission,  Principals 
shall  take  charge  of  one  yard  and  shall  detail 
the  Vice-Principal  to  take  charge  of  the  other 
yard.  In  schools  having  no  Vice-Principal,  the 
Principal  shall  take  charge  of  one  yard  and  shall 
detail  assistants,  in  regular  order,  to  take  charge 
of  the  other  yard.  Principals  may  detail  assist- 
ants to  do  their  yard,  duty  only  in  cases  of 
emergency. 

Sec.  3-t.  Principals  are  authorized  to  hold 
public  exhibitions  or  public  oral  examinations 
during  any  day  of  the  last  three  days  of  each 
term. 

Sec.  35.  Principals  may  promote  deserving 
pupils,  and  may  put  back  incapable  pupils,  at 
any  time  during  the  year.  Promotion  from 
division  to  division  and  from  grade  to  grade 
shall  be  made  at  the  end  of  each  school  term. 
The  promotion  of  pupils  from  grade  to  grade 
must  be  determined  by  the  Principal,  after  con- 
sultation with  the  class  teacher. 

aisfgnmentof  ^EC-  ^'  Within  two  weeks  after  the  opening 
classes  and  of  school  in  each  term,  the  Principal  of  each 
pupils  '  school  must  make  a  report  to  the  Board  and  to 

the  Superintendent  of  the  grade  of  class  as- 
signed to  each  teacher,  and  the  number  of  pupils 
in  each  class,  on  blanks  supplied  for  that  pur- 
pose. 

Must  post  sEc.  37.     Principals  must  post  the  name  of 

name  on  door    the  teacher  and  the  grade  of  the  class  on  the 
outside  of  the  door  of  each  class  room. 

Must  arrange  gEC>  38_  Principals  must  arrange  exchanges 
subjects  of  classes  and  teachers  so  that  instruction  may 

be  given  in  special  subjects  prescribed  by  the 

Course  of  Study. 


/I 


22 


Must  report 
each  month 
on 
teachers 


39.  At  the  close  of  each  school  month 
substitute  Principals  must  report  to  the  Board  and  the 
Superintendent,  on  official  blanks,  concerning 
the  success  or  failure  of  substitute  teachers  who 
have  taught  for  at  least  three  consecutive  days 
in  their  schools.  Three  adverse  reports  from  as 
many  Principals  against  any  substitute  will 
work  the  forfeiture  of  the  position  of  said  sub- 
stitute in  this  Department. 

iietmoaveot       Sec-  40-     Principals  are  responsible  for  the 
buildings        care  and  cleanliness  of  their  buildings,  and  shall 
have  entire  control  of  their  janitors  in  the  dis- 
charge of  their  duties. 

(a)  In  schools  of  three  to  seven  classes,  both 
inclusive,  Principals  may  call  for  a  substitute 
one  day  in  each  month  in  order  that  they  may 
the  better  supervise  their  schools. 

(b)  In  enrolling  new  pupils  Principals  must 
give  preference  to  those  living  nearest  their 
schools  during  the  first  two  weeks  of  a  new  school 
term,  and  shall  admit  no  pupil  who  lives  nearer 
another  school  with  the  same  grade  for  two 
weeks  after  the  opening  of  each  school  term, 
except  in  Cosmopolitan  or  High  Schools. 

(c)  Principals  when  officially  notified  of  any 
changes  or  amendments  to  these  rules,  shall 
have  them  neatly  inserted  in  each  copy  of  the 
Eules  belonging  to  the  teachers  in  their  respec- 
tive schools. 
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CLASSIFICATION. 
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Sec.  41.  (a)  At  the  close  or  at  the  beginning 
of  the  school  year,  Principals  shall  classify 
their  schools,  assigning  teachers  to  the  class  for 
which  they  consider  them  best  fitted,  sending 
reports  of  said  classification  within  two  weeks 
thereafter  to  the  Board  and  the  Superintendent. 
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Such  assignments  shall  be  subject  to  the  ap- 
proval of  the  Board. 

Principal  (6)   Whenever  a,  vacancy  shall  occur  in  any 

Boirdot  grade  school,  it  shall  be  the  duty  of  the  Principal  to 
of  vacancy      notify  the  Board  of  Education  of  the  grade  of 
the  class  for  which  the  teacher  is  required. 

Sec.  42.  Principals  shall  annually  so  assign 
teachers  to  class  rooms  that  they  shall  alternate 
in  the  occupancy  of  desirable  and  undesirable 
rooms,  avoiding  as  far  as  possible  changes  which 
will  require  moving  desks.  First  and  eighth 
grades  shall  be  assigned  to  rooms  on  first  floor. 

Sec.  43.  First  grade  classes  shall  consist  at 
the  beginning  of  the  school  year  of  at  least  40 
pupils  enrolled.  Whenever  the  average  daily 
attendance  shall  fall  below  35,  the  Superintend- 
ent shall  report  the  fact  to  the  Board,  and  if  in 
his  judgment  it  be  advisable,  shall  recommend 
a  plan  for  consolidation  or  for  the  formation  of 
a  new  class.  Other  Primary  and  Grammar 
classes  shall  consist  of  at  least  45  pupils  enrolled 
at  the  beginning  of  the  school  year,  and  the 
Superintendent  shall  likewise  report  when  the 
average  daily  attendance  falls  below  40.  In 
schools  having  less  than  four  classes  these  num- 
bers may  be  modified  to  meet  the  needs  of  clas- 
sification. 
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Sec.  44.     Teachers  of  mixed  first  and  second 
grades  shall  receive  first  grade  pay,  providing 
mixed  grades   ^ot  their  classes  bave  an  average  daily  attend- 
ance of  30  pupils  in  the  first  grade. 


25  teachers 
compose  day 
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list 


SUBSTITUTES. 

Sec.  45.  The  regular  Day  Substitute  List 
shall  consist  of  25  teachers,  taken  in  the 
order  of  their  standing  in  the  competitive  exam- 
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ination;  who  shall  report  for  duty  daily  at  8  :30 
a.  m.  at  the  office  of  the  Secretary  of  the  Board. 

Sec.  46.  In  the  case  of  absences  of  teachers 
(except  as  provided  in  Section  87  of  these 
rules,  Principals  must  immediately  call 
for  a  substitute,  unless  previously  notified  that 
the  teacher  will  be  present  before  9  :30.  Prin- 
cipals may  call  for  a  substitute  for  the  morning 
or  for  the  afternoon  session,  or  for  both.  In 
case  the  regular  teacher  arrives  after  a  substitute 
has  been  called  for,  the  substitute  shall  remain 
at  the  school  for  the  entire  day.  and  the  regular 
teacher  shall  forfeit  pay  for  half  a  day. 

Sec.  47.  Substitutes  must  attend  meetings 
at  the  call  of  the  Superintendent. 

Sec.  48.  Substitutes  are  required  to  make 
themselves  familiar  with  the  Course  of  Study, 
so  that  they  may  know  the  work  of  every  grade 
for  every  quarter  of  the  school  year. 

On  application  to  the  'Secretary,  blank 
forms  shall  be  furnished  to  substitutes, 
on  which  they  must  specify  in  detail  where, 
when,  and  for  whom  they  have  been  substituted. 
These  reports,  certified  to  by  their  respective 
Principals,  must  be  presented  at  the  office  of  the 
Secretary  on  the  last  school  day  of  each  calen- 
dar month. 

DISCIPLINE. 

Sec.  49.  Teachers  must  co-operate  with 
their  principals  in  the  management  of  their 
pupils  before  and  after  school  sessions,  and  at 
recess,  and  at  the  noon  intermission.  Good 
order  must  be  maintained  in  the  rooms,  halls  and 
on  school  grounds  and  sidewalks  immediately 


i 


25 


Teachers  not 
to  visit  while 
on  duty 


adjoining  school  houses.  Teachers  must  be  at 
the  station  to  which  they  have  been  assigned 
in  halls,  yards  and  on  stairways,  promptly  at 
the  time  specified  by  Principals  for  such  duty, 
and  must  not  loiter  in  halls  or  visit  one  another's 
rooms  while  on  duty.  If  a  teacher  shall  fail  to 
be  at  his  or  her  post  of  duty,  the  Principal  shall 
report  such  failure  to  the  Board. 
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Sec.  50.  Every  teacher  is  hereby  especially 
empowered  and  enjoined  to  command  order  on 
or  about  the  school  premises,  on  the  part  of 
every  pupil  connected  with  the  public  schools. 

Sec.  51.  All  modes  of  punishment  calcu- 
lated to  degrade  a  pupil,  and  the  use,  on  the  part 
of  any  teacher,  of  sarcastic  or  discourteous  lan- 
guage towards  pupils  or  parents,  is  expressly 
forbidden. 
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Sec.  52.  Principals  shall  report  the  names 
and  residences  of  habitual  truants  to  the  Sec- 
retary of  the  Board  whenever  the  assistance  of 
the  Truant  Officer  is  required. 

Sec.  53.  Pupils  may  be  temporarily  excluded 
from  class  exercises  by  assistant  teachers,  who 
shall  immediately  report,  with  reasons,  to  the 
Principal  for  decision. 
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Sec.  54.  Pupils  who  shall  in  any  way  deface 
or  injure  any  school  property  shall  be  liable  to 
suspension  or  expulsion,  and  their  parents  shall 
be  liable  for  damages.  Pupils  whose  parents 
shall  have  created  a  disturbance  in  school,  or 
shall  have  censured,  abused  or  insulted  any 
teachers,  before  their  classes,  or  on  school  prem- 
ises, or  by  letter,  shall  be  liable  to  suspension  or 
expulsion. 
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CORPORAL   PUNISHMENT. 

Sec.  55.  Corporal  punishment  shall  not 
be  administered  in  the  High  Schools,  nor  to 
girls  in  any  of  the  schools  of  the  Department. 
Such  punishment  must  be  administered  either 
by  Principals  or  with  written  consent  of  Prin- 
cipals, by  assistants,  and  shall  be  resorted  to 
only  in  extreme  cases  when  all  other  means  fail 
to  maintain  discipline.  No  excessive,  cruel  or 
unusual  punishment  shall  be  allowed.  The  use 
of  either  the  rattan  or  the  strap  in  administer- 
ing punishment  is  optional.  Corporal  punish- 
ment must  be  administered  in  presence  of  a 
witness. 

Sec.  56.  Principals  must  keep  a  record  of 
all  cases  of  corporal  punishment,  in  a  book  pro- 
vided for  that  purpose,  which  record  shall  in- 
clude the  name  and  age  of  the  pupil,  the  offense 
committed  and  the  character  of  the  punishment. 
At  the  close  of  each  school  month,  a  transcript 
of  this  record  shall  be  sent  on  official  blanks 
to  the  Board  and  the  Superintendent. 


Suspension 
of  pupils 


SUSPENSION  AND  EXPULSION. 

Sec.  57.  A  pupil  is  suspended  when,  be- 
cause of  his  misconduct,  he  is  deprived  of  school 
privileges  for  a  stated  or  an  indefinite  time,  or 
pending  action  by  the  Superintendent  or  the 
Board  of  Education.  No  suspended  pupil  shall 
be  reinstated  until  the  Principal  and  the  class 
teacher  shall  have  been  heard  in  regard  to  the 
case. 


Term  of 
suspension 


Sec.  58.  Principals  may  suspend  pupils  for 
a  definite  period  not  exceeding  one  week,  or 
indefinitely  until  the  Superintendent  can  act 
on  the  suspension. 
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Sec.  59.  They  must  immediately  report  any 
suspension  to  the  Superintendent,  who  shall 
decide  all  appeal  cases,  or  report  them,  if  neces- 
sary, to  the  Board.  When  a  pnpil  is  suspended, 
the  Principal  must  report  the  suspension  im- 
mediately to  the  parent  or  guardian,  as  well  as 
to  the  Superintendent.  The  address  of  parent 
or  guardian  must  be  written  on  suspension 
notice  to  the  Superintendent. 

Sec.  60.  Pupils  shall  be  expelled  only  by 
vote  of  the  Board.  Continued  willful  disobed- 
ience, open  defiance  of  the  authority  of  the 
teacher  or  immoral  conduct,  constitutes  good 
cause  for  expulsion  from  schools. 
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DUTIES  OF  TEACHEES. 

Sec.  61.  Teachers  must  punctually  keep 
the  hours  for  opening  and  dismissing  school, 
and  shall  remain  upon  the  school  premises  dur- 
ing the  intermission  at  noon,  except  when  ex- 
cused by  the  Principal.  Preparation  for  dis- 
missal must  not  be  made  until  within  five  min- 
utes of  the  time  set  for  the  same. 

Sec.  62.  (a)  Teachers,  first  having  recorded 
the  time  of  their  arrival  in  the  time  book,  must 
be  in  their  class  rooms  fifteen  minutes  before  the 
opening  of  school  (and  ten  minutes  earlier  if 
the  weather  be  inclement).  Principals  must 
take  possession  of  the  time  book  at  8  :45  a.  mv 
(and  ten  minutes  earlier  in  inclement  weather). 
All  teachers  whose  time  has  not  been  recorded 
must  be  marked  as  tardy  by  the  Principal. 
Teachers  leaving  school  premises  for  lunch  must 
return  at  12  :50  p.  m.,  or  be  marked  as  tardy 
by  the  Principal. 
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(b)  Teachers  in  evening  schools,  first  having 
recorded  the  time  of  their  arrival  in  the  time 
book,  must  be  in  their  class  rooms  at  7  o'clock 
p.  m.,  at  which  time  Principals  must  take  pos- 
session of  said  time  book,  and  all  teachers  whose 
time  is  not  therein  recorded  must  be  marked  as 
tardy  by  the  Principal.  If  a  teacher  be  tardy  at 
his  or  her  post  of  duty,  the  Principal  shall  report 
such  tardiness  to  the  Board  on  the  "Monthly 
Report  of  Attendance  and  Absence  of  Teachers 
Blank." 

(c)  For  the  first  tardiness,  fifty  cents;  sec- 
ond tardiness,  one  dollar,  and  third  tardiness 
two  dollars  shall  be  deducted  from  the  monthly 
salary  demand. 

(d)  Before  begining  of  class  exercises  teach- 
ers must  get  all  necessary  supplies,  as  pencils, 
chalk  (also  maps,  etc.),  from  the  Principal  and 
library,  and  by  so  doing  prevent  wasting  the 
school  time  for  this  purpose. 

(e)  Teachers  must  not  leave  the  school  until 
all  of  the  pupils  of  their  classes  have  left  the 
building. 

(/)  Teachers  are  required  to  keep  a  copy  of 
the  rules  in  their  schoolrooms  and  to  read  to 
their  pupils,  at  least  once  a  term,  so  much  of  the 
same  as  will  give  them  a  clear  understanding 
of  the  regulations  by  which  they  are  governed 
and  graded. 

Sec.  63.  Teachers  must  enforce  the  law  of 
the  State  of  California :  "Pupils  are  required,  in 
all  cases  of  absence,  to  bring,  on  their  return  to 
school,  an  excuse,  in  writing,  from  their  parents 
or  guardians,  assigning  good  and  sufficient  rea- 
sons, for  such  absence."  "Written  requests  from 
parents  are  necessary  to  secure  permission  to  be 
dismissed  before  the  close  of  school  exercises. 
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In  ease  of  tardiness,  a  note  of  excuse  must  be 
presented  not  later  than  the  following  morning. 

Pupils  who  fail  to  comply  with  these  regu- 
lations may  be  suspended  or  punished  at  the 
discretion  of  the  Principal. 

Sec.  64.  Teachers  must  exercise  reasonable 
supervision  over  the  furniture  of  the  class- 
room and  the  text-books  of  the  pupils,  and  must 
inspect  both  from  time  to  time,  and  prevent 
their  defacement  or  wanton  destruction.  At  the 
close  of  each  school  year  they  may  take  from 
all  pupils  that  have  been  promoted,  or  are  leav- 
ing school,  a  list  of  books  that  such  pupils 
wish  to  sell,  together  with  their  names  and  ad- 
dresses, which  list  shall  be  furnished  new  pupils 
on  entrance  to  their  classes. 

Sec.  65.  Principals  and  teachers  must  not 
give  private  instruction  for  pay,  nor  for  any 
other  compensation,  to  pupils  in  their  school, 
nor  shall  such  private  instruction  be  given  in 
any  building  or  room  belonging  to  the  Public 
School  Department. 

Sec.  66.  Each  assistant  teaching  a  class 
above  the  second  grade  shall  keep  permanent 
records  showing  the  standing  and  deportment 
of  each  pupil.  These  records  must  be  deposited 
with  the  Principal  at  close  of  school  year. 
Teachers  of  Grammar  and  Hisrh  School  classes 
and  of  Primary  grades  above  the  Second,  shall 
send,  once  a  month,  reports,  in  required  form, 
to  parents  and  guardians.  These  reports,  prop- 
erly signed  by  parents  or  guardians,  must  be 
returned  by  pupils  on  the  morning  following  the 
day  of  their  issuance.  No  work  whatever  per- 
taining to  the  making  of  reports,  or  to  the  com- 
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pilation  of  any  school  records,  shall  be  done  dur- 
ing teaching  or  school  hours. 

All  applications  for  transfers  of  teachers 
must  be  made  to  the  Board  during  the  last  two 
weeks  of  either  school  term,  and  not  later  than 
two  weeks  before  the  opening  of  either  school 
term. 


state  Regis-         Sec.  67.     Each  assistant  teacher  must  keep 
ever^y  teacher  a  "State  Kegister,"  in  the  required  form,  includ- 
ing the  name,  age  and  residence  of  each  pupil, 
together  with  the  name  and  the  telephone  num- 
ber of  the  parent  or  guardian. 
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Sec.   68.     The  teacher  of  each 
prepare  a  program  of  daily  exercises,  a  copy  of 
which  shall  be  kept  posted  conspicuously  in  the 
school-room,  and  another  in  the  State  Eegister. 

Sec.  69.  Teachers  shall  give  vigilant  atten- 
tion to  the  ventilation  and  temperature  of  their 
rooms,  and  shall  especially  avoid  an  excessive 
degree  of  heat.  At  each  recess,  after  school  and 
at  every  change  of  lessons,  they  shall  open  doors 
and  windows,  so  as  to  secure  an  effectual  change 
of  air.  At  other  times  windows  shall  be  opened 
by  lowering  them  from  the  top,  but  pupils  must 
not  be  allowed  to  sit  in  a  current  of  air.  Except 
in  excessively  cold  weather,  teachers  must  not 
allow  coal  to  be  put  into  stoves  or  furnaces 
after  one  o'clock.  During  the  season  in  which 
fires  are  required  in  schools,  teachers  must  en- 
deavor to  keep  their  rooms  at  a  temperature 
not  below  65  degrees  and  not  above  70  de- 
grees F. 

^i?®nlB1L         Sec.  70.   Principals  and  Teachers  are  strictly 

Service  Hum        r>      -1  *  -i  n  -i     •  •-»  & 

pupils  forbidden  to  require  their  pupils  to  perform  any 

menial  services,  or  to  send  them  on  private  or 
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personal  errands,  or  to  send  them  from  their 
rooms  on  any  errand  whatever  during  school 
hours,  except  to  the  Principal's  office. 

Teachers  must  not  leave  their  rooms  to  con- 
verse with  one  another  during  teaching  hours, 
except  by  permission  of  Principals. 

Principals  must,  on  the  last  school  day  of 
each  term,  make  a  report  to  the  Board  of  Edu- 
cation of  all  books  loaned  to  indigent  pupils 
during  said  term;  of  the  number  and  condition 
of  books  returned,  together  with  reasons  for  the 
non-return  of  books.  Principals  must  keep  ac- 
curate catalogues  of  the  books  in  their  schools. 

ABSENCE  OF  TEACHEES. 

Sec.  71.  Any  teacher  who  commences  to 
teach  after  the  beginning  of  the  school  year,  or 
who  shall  resign  or  shall  take  a  leave  of  ab- 
sence during  said  year,  shall  receive  in  the  ag- 
gregate for  services  rendered  such  a  part  of  the 
summer  vacation  salary  as  the  weeks  of  service 
rendered  is  to  the  total  number  of  weeks  of  ser- 
vice required. 

Sec.  72.   No  leave  of  absence  shall  be  granted 
or  renewed  for  a  longer  period  than:  six  months,  ) 
except  as  provided  in  the  next  following  section. 

Sec.  73.  Any  teacher  taking  a  leave  of  ab- 
sence for  six  months  or  more  forfeits  her  right 
•to  return  to  any  particular  school.  Teachers  who 
have  served  continuously  in  the  Department 
for  five  years  may  be  granted  leave  of  absence 
without  pay  for  not  more  than  one  year,  pro- 
vided, that  such  leave  of  absence  shall  be 
granted  only  from  the  beginning  of  a  term,  ex- 
cept in  cases  of  total  disability. 

■  Sec.  74.  At  the  discretion  of  the  Board, 
when  a  teacher  desires  to  pursue  advanced 
studies,  the  leave  may  be  for  a  period  not  ex- 
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ceeding  three  years,  teachers  forfeiting  right  to 
any  particular  grade  or  class. 

Sec.  75.  Teachers  desiring  to  be  absent  from 
duty  for  more  than  one  calendar  week  must 
give  notice  thereof  to  the  Board,  stating  the 
cause  and  duration  of  such  absence.  Such  noti- 
fication, made  upon  official  blanks,  and  ap- 
proved by  the  Principal,  must  be  sent  to  the 
Board.  In  cases  of  sickness,  or  other  emer- 
gency, teachers  may  absent  themselves  tempo- 
rarily without  permission  for  a  term  not  to  ex- 
ceed five  days,  without  loss  of  salary  for  the 
Saturday  and  Sunday  following.  Provided, 
however,  that  teachers  absenting  themselves  for 
more  than  one  calendar  week— that  is,  for  the 
number  of  school  days  contained  in  one  calen- 
dar week — and  absenting  themselves  for  more 
than  one  school  day  in  the  next  succeeding  week, 
will  be  regarded  as  having  been  on  a  leave  of 
absence  from  the  first  day's  absence. 

Sec.  76.  Principals  may  excuse  the  absence 
of  teachers  for  less  than  one  hour,  for  good 
cause,  without  loss  of  pay,  but  the  Principal 
must  take  charge  of  the  class,  and  specify  the 
cause  on  the  monthly  report  of  attendance  and 
absence  of  teachers.  Provided,  however,  that 
this  rule  shall  not  apply  to  cases  of  tardiness. 

Sec.  77.  The  Vice-Principal  shall  have 
charge  of  the  school  during  the  absence  of  the 
Principal.  In  the  absence  of  the  Principal,  the 
senior  teacher  of  the  highest  grade  shall  take 
charge  of  the  yard.  When  the  Vice-Principal 
is  absent,  the  Principal  shall  designate  a  senior 
teacher  of  the  highest  grade  to  fill  the  position 
temporarily,  and  a  substitute  shall  be  assigned 
to  the  school  to  fill  such  position  as  the  Princi- 
pal may  direct.  A  teacher  acting  as  Principal 
or  Vice-Principal  for  more  than  one  day  in  any 
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calendar  month  shall  receive  therefor  the  salary 
of  the  position  so  temporarily  filled.  By  senior 
teacher  is  meant  the  teacher  possessing  seniority 
or  greater  term  of  service  in  the  school  where 
he  or  she  may  be  located. 

Sec.  78.  A  deduction  of  one-thirtieth  of  a 
month's  salary  shall  be  made  for  each  day's  ab- 
sence, and  one-sixth  of  this  amount  for  each 
hour's  absence,  unless  the  absence  be  in  accord- 
ance with  the  section  which  permits  teachers  to 
visit  other  schools,  or  by  permission  of  the 
Board. 

Sec.  79.  No  female  teacher  shall  be  granted 
a  leave  of  absence  for  the  purpose  of  matri- 
mony. 

Sec.  80.  Any  teacher  obtaining  a  leave  of 
'  absence  under  misrepresentation  shall  be  deemed 
guilty  of  unprofessional  conduct  and  shall  be 
subject  to  dismissal. 

Sec.  81.  A  teacher  whose  leave  of  absence 
expires  at  the  close  of  the  Spring,  Summer,  Fall 
or  Christmas  vacation,  must  give  the  Board  two 
weeks'  notice  in  advance  of  her  intention  to 
resume  her  duties.  Failure  to  comply  with 
this  rule  will  cause  the  teacher  to  be  placed  on 
substitute  list. 

DUTIES  OF  SUPERVISORS  AND  AS- 
SISTANTS. 
Sec.  82.  Supervisors  shall  have  a  general 
supervision  of  the  instruction  in  their  respective 
departments.  They  shall  give  instruction  to 
teachers  by  lectures,  by  model  or  illustrative 
teaching,  by  general  or  personal  suggestion  and 
criticism.  They-  shall  visit  the  schools  syste- 
matically, and  shall  report  to  the  Principals, 
who  shall  make  a  record  of  the  same.  They 
shall  report  to  the  Principal  upon  the  character 
of  the  instruction  given  in  their  respective  de- 
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partments,  with  criticisms  and  suggestions  as 
exigencies  ma}T  require.  They  shall  report  to 
the  Board  and  to  the  Superintendent  upon  the 
general  condition  of  the  schools  as  regards  de- 
partmental instruction. 

(a)  Supervisors  and  assistants  shall  send 
to  the  office  of  the  Board  at  the  close  of  the 
last  school  day  of  each  calendar  month,  a  re- 
port embodying  a  record  of  their  attendance, 
absence  and  tardiness  for  the  current  month, 
giving  the  exact  time  and  date  and  the  reasons 
for  said  absence  or  tardiness. 

The  report  is  to  be  made  on  a  special  blank 
provided  for  that  purpose. 

Supervisors  and  assistants  failing  to  present 
such  report  on  the  last  school  day  of  each  calen- 
dar month  shall  forfeit  five  dollars  of  their 
salary. 

Attention  is  called  to  the  salary  schedule  in 
force  providing  fines  for  tardiness  and  deduc- 
tion from  salary  for  absence. 

Supervisors  and  assistants  shall  send  to  the 
Board  and  to  the  Superintendent  on  Friday  of 
each  week  a  program  of  proposed  school  visita- 
tions for  the  following  week. 

Sec.  83.  Special  teachers  shall  he  employed 
for  work  in  certain  branches  only,  and  they 
shall  devote  their  whole  time  to  the  work  of 
their  respective  departments.  They  shall  give 
instruction  at  such  schools  and  at  such  times  as 
may  be  determined  by  the  Superintendent  under 
the  direction  of  the  Board.  They  shall  report 
to  and  co-operate  with  the  principals  as  regards 
their  work  in  the  respective  schools.  They  shall 
report  to  the  Superintendent,  as  often  as  he 
may  require,  as  to  the  character  of  the  work  ac- 
complished  under    their    instruction,   together 
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GENERAL  RULES. 

Sec.  84.  Teachers  shall  neither  advise  nor 
require  their  pupils  to  purchase  books,  station- 
ery, or  publications,  of  any  kind,  except  those 
ordered  by  the  Board,  nor  shall  they  sell  to 
their  pupils  any  books,  papers,  pencils  or  any 
other  school  appliances. 

Sec.  85.  It  shall  be  the  duty  of  teachers  to 
impress  on  the  minds  of  their  pupils  the  prin- 
ciples of  morality,  truth,  justice  and  patriotism; 
to  teach  them  to  avoid  idleness,  profanity  and 
falsehood;  to  instruct  them  in  the  principles 
of  our  government,  and  to  train  them  up  to  a 
true  comprehension  of  the  rights,  duties  and 
dignities  of  American  citizenship. 

Sec.  86.  All  teachers  assigned  to  a  regular 
position  from  the  substitute  list  shall  be  subject 
to  a  term  of  probation  of  not  less  than  two  years 
from  tbe  date  of  said  assignment,  and  shall  not 
become  regular  teachers  until  confirmed  by  spe- 
cial resolution  by  the  Board  of  Education. 

Sec.  87.  (a)  Principals  of  Grammar  and 
Primary  Schools  are  required  to  visit  other 
schools  in  the  Department  one  day  of  each  school 
term.  While  absent,  their  duties  shall  be  per- 
formed by  a  Vice-Principal  or  an  assistant, 
without  additional  pay.  Principals  shall  detail 
Vice-Principals  and  assistants  to  visit  other  pub- 
lic schools  one-half  clay  in  each  term,  requiring 
written  reports  thereof.  During  their  absence 
for  this  purpose  Principals  shall  teach  the 
classes.  No  more  than  one  teacher  in  eacli 
school  shall  be  allowed  to  visit  on  the  same  day. 
Principals  of  High  Schools  shall  be  allowed  two 
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clays  in  each  term  to  visit  schools  or  the  Univer- 
sities, and  their  assistants  shall  be  allowed  one 
day  in  each  term  for  a  like  purpose. 

(&)  Principals  shall  report  the  visits  of 
themselves  and  teachers  under  the  operation  of 
this  rule  to  the  Superintendent. 

Sec.  88.  Principals  must  not  appoint,  nor 
allow  teachers  to  appoint  monitors  for  the 
yards,  halls  or  rooms,  with  the  power  of  punish- 
ment, or  of  reporting  pupils  for  reprimand  or 
punishment.  This  rule  does  not  prohibit  the 
appointment  of  pupils  to  take  charge  of  hat- 
rooms,  and  to  distribute  and  collect  slates,  pen- 
cils, pens  and  paper. 

Sec.  89.  Teachers  must  not  appoint  pupils 
to  examine  and  credit  examination  papers.  This 
rule  does  not  prohibit  the  interchange  of  papers 
among  pupils  of  the  class  and  the  crediting  of 
such  papers,  when  the  pupils  have  the  right  to 
appeal  at  once  to  the  teacher.  In  all  cases  the 
answers  must  be  dictated  by  the  teacher. 

JANITORS. 

Sec.  90.  Janitors  must  report  to  the  Prin- 
cipal at  the  hour  for  opening  and  closing  school. 

Sec.  93.  The  use  of  intoxicating;  liquors  or 
tobacco  in  any  form  by  any  employee  of  the 
School  Department  is  strictly  prohibited  in  and 
around  school  premises,  under  penalty  of  a  fine 
or  dismissal. 

Sec.  92.  (a)  All  janitors  receiving  salaries  of 
$40  per  month  and  upwards  shall  devote  their 
entire  time  to  the  duties  of  their  positions,  and 
shall  not  leave  the  premises  during  school  hours, 
without  permission  of  the  principal.  During 
vacation  they  shall  visit  and  examine  every  room 
in  their  charge  at  least  once  a  day,  and  must  be 
on  duty  from  9  a.  m.  to  12  m, 
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(5)  Janitors  whose  salaries  are  less  than  $40 
per  month  shall  remain  on  school  premises  until 
9  :15  a.  m.,  and  shall  report  at  2  :15  p.  m.  They 
shall  keep  school  buildings,  furniture,  yard  and 
outbuildings  neat  and  clean;  shall  build  fires, 
open  and  close  school  buildings  and  yards,  and 
perform  other  responsible  duties  as  ordered  by 
the  Principals.  If  there  be  two  janitors  em- 
ployed in  the  same  school,  they  shall  alternate 
weekly  in  remaining  on  the  premises  at  the  dis- 
cretion of  the  Principal. 

(c)  They  shall  scrub  and  clean  the  floors  of 
each  school  building  four  times  a  year,  during 
the  vacations,  clean  the  doors,  desks  and  all  fin- 
ished and  painted  work  at  least  twice  a  year,  and 
windows  when  required,  and  properly  ventilate 
the  rooms  each  morning  and  evening.  They  shall 
water  the  gardens  connected  with  their  schools. 
Neither  teachers  nor  janitors  shall  put  coal  into 
stoves  after  one  o'clock  p.  m.,  unless  by  order  of 
the  Principal.  Janitors  are  forbidden  to  use 
coal  oil  in  lighting  fires. 

(d)  Janitors  must,  to  the  extent  of  their 
ability,  and  under  the  direction  of  the  Princi- 
pals, keep  buildings,  yards  and  fences  in  repair. 

(e)  All  janitors  who  neglect  to  obey  the  in- 
structions given  Principals  shall  be  reported  to 
the  Board  of  Education. 

(f)  Principals  and  teachers  must  not  exact 
personal  services  of  janitors,  such  as  cooking, 
sewing  or  running  personal  errands.  Such  work 
is  purely  voluntary  on  their  part  and  must  not 
be  forced  upon  them  without  compensation,  and 
then  only  in  their  leisure  time. 

(g)  Unless  when  excused  by  the  Principal, 
the  janitors  of  all  Evening  Schools  having 
twelve  or  more  classes  shall  remain  constantly 
on  duty  at  the  entrance  of  the  school  building 
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during  school  hours,  and  for  a  period  of  not  less 
than  fifteen  minutes  before  the  opening  of  the 
school,  and  not  less  than  ten  minutes  after  the 
school  shall  have  closed. 

(h)  The  sweeping  of  halls  and  class  rooms 
must  be  done  after  school  hours  and  under  no 
circumstances  shall  this  work  be  done  before 
school  session  begins. 

Sec.  93.  Teachers  shall  see  that  school 
rooms  are  properly  vacated  after  school  hours, 
giving  opportunity  to  janitors  to  place  the  same 
in  order.  Immediately  before  and  after  school 
janitors  shall  open  doors  and  windows,  that 
class-rooms  may  be  thoroughly  ventilated. 

Sec.  94.  Janitors  shall  weigh  all  coal  re- 
ceived at  the  schools,  and  shall  report  thereon  to 
principals.  Certificates  of  these  weights  shall 
be  signed  by  the  Principals,  and  sent  by  them 
to  the  storekeeper. 

Sec.  95.  Janitors  shall  raise  the  flag  of  the 
United  States  on  school  houses  on  the  last  school 
day  before,  and  the  first  school  day  after 
each  vacation,  during  public  exercises,  on 
Lincoln's  Day,  Washington's  Birthday, 
Bunker  Hill  Day,  the  Fourth  of  July,  Admis- 
sion Day,  Patriotic  Day,  and  on  such  other  days 
as  may  be  ordered  by.  the  Board  of  Education, 
the  President  of  the  Board,  or  the  Superin- 
tendent. 

The  flag  shall  be  at  half-mast  on  Memorial 
Day,  on  the  death  of  a  teacher  or  pupil,  and  on 
such  other  days  as  may  be  ordered  by  the  Board, 
by  the  President  of  the  Board,  or  by  the  Super- 
intendent. 

Sec.  96.  (a)  All  janitors  shall  be  directly 
responsible  to  Principals  for  the  faithful  per- 
formance of  their  duties,  and  shall  be  under 
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their  control  and  direction  while  on  school  prem- 
ises. 

bere6 oned t0       (^)   Janitors  must  report   at  once  to  their 
Principals  any  failure  of  scavengers  to  do  their 
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FIRE  DRILL. 


Sec.  97.  Principals  shall  institute  such  a 
system  of  fire  drill  as  will  quickest  empty  the 
building  of  the  pupils. 

Every  drill  shall  be  timed  by  the  Principal, 
and  a  record  of  the  same  included  in  his 
monthly  statistical  report. 

The  general  alarm  shall  consist  of  the  cry  of 
fire,  or  by  the  cry  of  fire  followed  by  a  quick 
and  violent  ringing  of  the  bells. 

The  fire  drill  shall  be  enforced  twice,  at  least, 
in  each  month.  The  alarm  must  always  be 
given  unexpectedly,  at  which  time  every  pupil 
must  leave  the  building. 

Principals  and  teachers  must,  at  least  twice 
a  month,  explain  the  general  alarm  to  all  the 
pupils,  and  distinctly  state  the  absolute  neces- 
sity of  promptitude  in  obeying  the  alarm;  must 
enforce  quietness  in  the  ranks,  and  in  no  in- 
stance shall  any  pupil  interfere  with  another 
by  pushing  or  touching  with  the  hands  or  feet. 

In  case  of  fire,  whoever  first  discovers  it  shall 
sound  the  general  alarm,  and  this  duty  shall  not 
be  the  office  of  any  particular  person. 

No  loud  talking  or  disturbance  of  any  kind 
shall  be  permitted  during  the  drill. 

DUTIES  AND  RIGHTS  OF  PUPILS. 

Sec.  98.  Every  pupil  is  required  to  attend 
school  punctually  and  regularly;  to  conform  to 
the    regulations    of    the    school,  and    to  obey 


40 


promptly  all  directions  of  the  teacher;  to  ob- 
serve good  order  and  propriety  of  deportment; 
to  be  diligent  in  study,  respectful  to  teachers, 
and  kind  and  obliging  to  schoolmates ;  to  refrain 
from  the  use  of  profane  or  vulgar  language,  and 
from  the  use  of  tobacco,  and  to  be  clean  and  neat 
in  person  and  clothing.  Parents  must  pay  for 
all  damage  done  to  school  property  by  their  chil- 
dren. 


Transfer  of 
pupils 


Sec.  99.  Any  parent  who  desires  to  have 
his  child  transferred  from  one  school  to  another 
shall  apply  to  the  Principal  for  a  certificate, 
which  shall  state  the  name,  age,  grade  and  resi- 
dence of  the  pupil.  Principals  shall  not  receive 
without  transfers  pupils  who  have  attended  any 
other  school  of  this  Department  within  a  period 
of  six  months. 


particuiar       continue  any  study,  or  to  take  a  course  other 
than  one  of  the  regular  courses. 


SANITATION. 
Pupils  to  Sec.     101.        Pupils       reporting       sickness 

aHome0^688  at       home       sha11       be       sent       to       tne       Prin_ 

cipal,  who  shall  ascertain  the  nature  of  the 
same.  Should  the  sickness  be  smallpox,  diph- 
theria, typhus  or  typhoid  fever,  measles  or  scar- 
let fever,  the  Principal  shall  exclude  the  pupil 
and  all  others  of  the  family  from  school.  Prin- 
cipals shall  also  exclude  from  school  pupils  af- 
fected with  any  offensive  disease,  whooping 
cough,  mumps,  chicken  pox,  pulmonary  tuber- 
culosis or  any  of  the  contagious  diseases  enum- 
erated above,  according  to  the  rules  of  the  Board 
of  Health. 


41 


Names  of  ex- 
cluded pupils 
reported  to 
Board  and 
Superinten- 
dent 


No  one  afflict- 
ed with 
tuberculosis 
or  offensive 
catarrh  to  be 
employed. 


(a)  The  names  and  addresses  of  all  pupils 
excluded  from  school  under  this  rule  shall  be 
immediately  reported  by  the  principals  to  the 
Board  and  to  the  Superintendent,  who  shall 
furnish  the  Health  Officer  with  a  copy  of  the 
same;  and  no  pupil  thus  excluded  shall  be  re- 
instated until  a  permit  from  the  Health  Officer 
is  j^resented  to  the  Principal. 

(b)  ~No  person  shall  be  employed  by  this  De- 
partment who  is  afflicted  with  tuberculoses  or  of- 
fensive catarrh,  and  no  employee  shall  be  re- 
tained in  this  Department  who  shall  have  con- 
tracted either  of  said  diseases.  Any  employee 
thought  to  be  so  afflicted  shall,  at  the  request  of 
the  Board,  submit  to  a  physical  examination  by 
a  competent  physician  and  furnish  the  City 
Bacteriologist  with  a  sample  of  his  or  her 
sputum,  returning  to  the  Board  a  written  opin- 
ion of  diagnosis  and  finding. 

Defective  (c)   Defective  sight  or  hearing  rendering  any 

ing  cause  for    teacher  unfit  for  duty  shall  constitute  good  cause 

dismissal         .  for  dismigsaL 

(d)  Teachers  shall  require  from  all  pupils 
before  admitting  them  to  school  satisfactory 
evidence  that  they  have  been  vaccinated. 

(e)  Any  teacher  in  whose  residence  there  is 
a  contagious  disease  shall  remain  away  from 
school,  and  shall  immediately  report  the  facts  to 
the  Board,  who  shall  determine  when  the  teacher 
may  return. 

(/')  Pupils  shall  give  due  attention  to  per- 
sonal neatness  and  cleanliness,  and  any  who  fail 
in  this  respect  shall  be  sent  home  to  be  properly 
prepared  for  school.  No  pupil  or  teacher  who 
is  afflicted  with  tuberculosis,  contagious  im- 
petigo, ringworm,  or  opthalmia,  or  in  whose 
residence  there  is  anyone  sick  with  diphtheria, 
smallpox,   measles,   scarlet,  typhoid   or  typhus 
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fever,  chickenpox,  or  scabies,  shall  attend  school 
without  a  certificate  from  the  attending  physi- 
cian, countersigned  by  the  Health  Officer,  that 
all  danger  of  contagion  is  past,  from  the  period 
of  convalescence. 

ciusToiffor"  (9)   Pupils  will  be  excluded  from  school  un- 

various  der  the  foregoing  provisions  for  the  respective 

QlSG'-lSGS 

periods  stated  below,  which  have  been  prescribed 
by  the  Board  of  Health  of  this  city : 

In  cases  of  diphtheria    4  weeks 

In  cases  of  scarlet  fever 6  weeks 

In  case  of  German  measles 2  weeks 

In  cases  of  chickenpox    3  weeks 

In  cases  of  mumps   3  weeks 

In  cases  of  measles 3  weeks 

In  cases  of  whooping  cough 

2  weeks  after  the  paroxysms  have  ceased 

These  rules  also  apply  to  the  exclusion  of 
teachers  unless  the  Health  Officer  otherwise  di- 
rects. 

PUPILS  AND  TEACHEES. 

Pujtfiscojiduct      sEC>   102.     Teachers  shall  hold  pupils  to  a 
from  school      strict  accountability  for  any  disorderly  conduct 

on  their  way  to  or  from  school,  or  on  the  school 

premises. 

Pupils  re-  Sec.  }  03.     Pupils  on  entering  school  shall  be 

furnish  furnished  with  a  list  of  books  and  other  articles 

books,  etc.  required  in  the  coarse  of  study,  and  the  neglect 
or  refusal  of  parents  to  supply  the  required 
books  within  one  week  shall  constitute  cause  for 
forfeiture  of  seat  unless  satisfactory  excuse  is 
offered  to  the  Principal. 

Books  for  Sec.  104.     Whenever  Principals  are  satisfied 

indigent  that  parents  are  too  poor  to  furnish  books,  they 

parents  shall  make  out  a  list  on  the  proper  blanks,  which 

shall  be  signed  by  the  parent  and  returned  to 
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the  Principals,  who  shall  furnish  the  books  from 
the  school  libraries.  All  books  so  supplied  shall 
be  delivered  to  the  Principals,  by  the  class  teach- 
ers, at  the  end  of  the  year,  or  on  the  pupils'  leaving 
school,  and  replaced  in  the  school  library,  to  be 
used,  as  occasion  may  require,  in  supplying 
other  pupils.  Pupils  who  fail  to  return  books 
in  reasonably  good  condition  shall  not  be  sup- 
plied with  them  in  the  future. 

S.ec.  105.  Pupils  must  not  be  detained  for 
study  or  for  punishment  during  any  part  of  the 
noon  intermission  or  the  short  recess.  All  pupils 
except  those  in  delicate  health  must  be  required 
to  pass  out  of  the  class  room  at  recess,  except 
in  inclement  weather.    - 

Sec.  106.  No  pupil  shall  have  leave  to  be  ab- 
sent a  part  of  the  day  for  the  purpose  of  receiv- 
ing instruction  elsewhere,  except  by  permission 
of  the  Principal. 

Sec.  107.  Principals  are  authorized  to  re- 
quire assistants  to  detain  pupils  for  not  more 
than  one-half  hour  after  school  for  disorder, 
tardiness  or  for  poor  work  in  lessons. 

Sec.  108.  Pupils  who  are  not  in  their  class- 
rooms at  9  o'clock  a.  m.  or  1  :05  p.  m.,  shall  be 
marked  as  tardy. 

Sec.  109.  Whenever  a  pupil  is  absent  one 
day,  the  teacher  shall  notify  the  parents  imme- 
diately, unless  satisfactory  information  of  the 
cause  of  the  absence  is  obtained. 


Pupiisnotto        Sec.  110.     Pupils  shall  not  be  allowed  to  re- 
be  left  alone  .       .  ,   X   t  ,  I        Jl        T 

in  class  rooms  main  in  any  school  room,  except  under  the  di- 
rection of  a  teacher,  unless  in  cases  of  urgent 
necessity  and  by  special  permission  of  the  Prin- 
cipal. 
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Written  work  Sec.  111.  When  a  pupil  is  suspended,  written 
PuPSnsSpended  work  should  be  assigned  to  him  equal  in  quan- 
tity to  the  school  work  he  or  she  would  have 
accomplished  were  he  in  attendance.  This  work 
must  be  presented  to  the  teacher  before  pupil 
shall  be  restored  to  the  class. 


Pupils  to  per- 
form errands 
only  by  per- 
mission of 
Principal 


Sec.  112.  No  pupil  shall  be  sent  home  dur- 
ing session  hours,  nor  from  room  to  room  on 
errands,  except  by  permission  of  the  Principal. 

Pupils  shall  be  allowed  to  go  home  to  lunch 
at  the  noon  intermission,  but  Principals  may,  at 
their  discretion,  detain  those  who  fail  to  return 
in  time.  Principals  may  also,  at  their  discre- 
tion, refuse  permission  to  pupils  living  at  a  dis- 
tance to  go  home  to  lunch  during  inclement 
weather. 


Three  days' 
absence  for- 
feits seat 


Written  ex- 
cuse 


Sec.  113.  The  unexcused  absence  of  a  pupil 
three  days,  or  three  acts  of  unexcused  tardiness, 
in  any  school  month,  shall  be  good  cause  for  for- 
feiture of  seat,  but,  on  personal  application  by 
the  parent  or  guardian,  the  Principal  may  re- 
admit or  may  refer  the  case  to  the  Superin- 
tendent. 

"Pupils  are  required,  in  all  cases  of  absence, 
to  bring,  on  their  return  to  school,  an  excuse, 
in  writing,  from  their  parents  or  guardians,  as- 
signing good  and  sufficient  reasons  for  such 
absence."     (State  Law.) 


No  presents 
for  teachers 


Tobacco  and 
alcoholic 
drink  pro- 
hibited 


Sec.  114.  Pupils  are  prohibited  from  mak- 
ing presents  to  teachers,  and  from  contributing 
towards  class  presents  for  teachers. 

Sec.  115.  The  use  of  tobacco  or  alcoholic 
drink  in  any  form  on  the  school  premises  is 
strictly  prohibited,  and  teachers  are  to  notify 
parents,    in   writing,   immediately   of  the   first 
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offense  on  the  part  of  their  children.  More  than 
one  violation  of  this  rule  by  the  same  pupil  must 
be  reported  to  the  Superintendent,  who  will 
bring  the  case  before  the  Board  of  Education 
for  final  action. 

EVENING  SCHOOLS. 

Evening  Sec.  116.     The  evening  schools  of  this  city 

tohan  overT-i    are  established  to  afford  the  means  of  education 

of  age  t°  boys  and  girls  who  are  unable  to  attend  the 

day  schools,  and  to  adults  who  may  wish  to  avail 

themselves  of  the  privileges  they  afford.     They 

shall  be  free  to  all  persons  over  14  years  of  age. 

oniytnosepre-      Sec.  117.     No  pupil  shall  be  admitted  to  an 

vented  from  .  ,       1         ,      x  i     i    »  iij- 

attending  day  evening  school  unless  prevented  from  attending 
admitted         day  school  by  their  regular  occupation,  except 
by  permission  of  the  Board. 

Terms  corre         Sec.  118.     The  terms  of  the  evening-  schools 
of  day  schools  shall  open  and  close  on  the  same  dates  as  the 
day  schools. 

Hours  Sec.  119.     The  sessions  shall  be  held  every 

evening  of  school  days  from  7 :15  to  9  :15. 

Principals  Sec.    120-     The    principal    of    an    evening 

more  c^lsseT    scno°l  having  eight  or  more  classes  shall  not  be 
not  to  teach     required  to  teach  a  class,  but  shall  have  the  gen- 
eral superintendence  of  that  school. 

Twenty-five         Sec.  121.     No  class,  except  a  foreign  class 
^tendance      or  a  class  of  mixed  grades,  shall  be  continued 
for  more  than  thirty  days  unless  the  daily  aver- 
age attendance  equals  or  exceeds  twenty-five. 

Pupils  not  Sec.  122.     Pupils  shall  not  be  admitted  to  an 

after  "o'clock  evening  class  later  than  8  p.  m.,  unless  excused 
by  the  Principal. 
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Teachers'pay       Sec.  123.     Evening  school  teachers  shall  lose 
absence1  f°r     the  full  pay  f or  any  portion  of  their  absence 
from  duty. 


Sec.  76  not 
applicable  to 
evening 
teachers 


Graduations 
in  school 
buildings 


School  build- 
ings for  public 
instruction 

Regulations 
for  entertain- 
ments 


Married 
women  not  to 
be  appointed 
to  teach  or 
supervise 

No  medals  or 
prizes  except 
as  authorized 
b.v  Board 

No  advertis- 
ing in  schools 


Sec.  124.  Section  76  of  these  rules  shall  not 
apply  to  evening  school  teachers. 

MISCELLANEOUS. 

Sec.  125.  Graduating  exercises  must  be  held 
in  public  school  buildings,  except  by  special 
permission  of  the  Board. 

Sec.  126.  School  buildings  must  be  used  ex- 
clusively for  public  instruction. 

Sec.  127.  No  festival,  exhibition,  concert, 
excursion  or  picnic  shall  be  held  by  any  school 
unless  authorized  by  the  Board,  and  when  au- 
thorized, the  net  proceeds  therefrom  shall  be 
paid  to  the  Secretary  of  the  Board,  who  shall  be 
the  custodian  of  the  money  until  expended  for 
the  purposes  for  which  it  was  collected.  The 
Principal  of  the  School  and  the  Superintendent 
shall  have  power  to  expend  the  same  for  ap- 
paratus or  school  appliances.  All  articles  pur- 
chased shall  belong  to  the  School  Department. 

Sec.  128.  No  married  woman  shall  be  ap- 
pointed to  any  teaching  or  supervising  position 
in  the  day  public  schools. 

Sec.  129.  No  medals  or  prizes  shall  be 
awarded  to  pupils  unless  authorized  by  the 
Board. 

Sec.  130.  (a)  No  advertisement  shall  be  read 
distributed  or  given  away  in  school,  nor  shall 
newspapers,  books,  publications  or  articles  of 
any  kind  be  advertised,  distributed  or  exhibited 
in  schools,  by  teachers,  pupils  or  other  persons. 
Nor  shall  they  give  any  list  of  pupils'  names  to 
anyone  for  any  purpose  whatever. 
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Solicitors  not 
to  take  time 
of  teachers 


No  soliciting 
funds  from 
pupils 


No  sectarian 
instruction 


No  presents 
for  officials 


No  windows 
to  be  painted 
or  frosted 


(b)  Principals  shall  not  allow  book  agents  or 
solicitors  of  any  kind  to  occupy  their  time  or 
that  of  their  assistants  or  pupils  during  school 
hours,  and  shall  not  as  such  Principal  or  teach- 
er permit  the  use  of  their  names  by  any  pub- 
lisher or  agent. 

(c)  Teachers  are  prohibited  from  collecting 
or  soliciting  any  contributions  of  any  sort  from 
pupils  for  any  purpose  whatever,  and  it  shall 
be  the  duty  of  the  Board  to  peremptorily  deny 
any  and  all  requests  which  directly  or  indi- 
rectly have  for  their  object  the  collection  of 
funds  or  the  advertising  of  anything  whatso- 
ever of  this  nature. 

Sec.  131.  No  sectarian  or  denominational 
publications  of  any  kind  whatever  shall  be  used 
in  school,  or  made  a  part  of  any  school  library; 
nor  shall  any  denominational  or  sectarian  doc- 
trines be  inculcated. 

Sec.  132.  No  person  in  the  employ  of  the 
Department  shall  make,  or  contribute  to,  any 
nresent  to  a  member  of  the  Board  of  Education. 
Superintendent,  Principal,  or  any  other  school 
officer,  or  receive  a  present  from  any  pupil. 

Sec.  133.  No  windows  of  any  school  shall 
be  painted,  frosted  or  stained,  except  in  rooms 
in  which  the  window  space  of  clear,  unobstructed 
glass  exceeds  one-fourth  of  the  floor  space. 

In  school  rooms  in  which  the  light  is  from 
one  side,  pupils  shall  sit  with  the  light  at  their 
left.  If  a  room  is  lighted  from  two  adjacent 
sides,  the  seats  shall  be  so  placed  that  the  win- 
dows shall  be  in  the  rear  and  at  the  left  of  the 
pupils.  In  rooms  in  which  the  windows  are 
on  opposite  sides,  teachers  are  instructed  to  light 
the  room  so  far  as  possible  from  the  left  side 
of  the  pupils. 


less  than  four 
years 
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THE  ORGANIZATION  OF 
HIGH  SCHOOLS, 

DEPARTMENTS. 

Departmental  Sec.  134.  (a)  Each  High  School  shall  be  or- 
orgamzation  ganizec|  into  departments,  which  shall  be  based 
upon  particular  branches  of  study  so  far  as  prac- 
ticable, or  upon  cognate  branches  of  study,  pro- 
vided that  a  department  shall  always  include 
more  than  one  teacher.  The  number  of  the  de- 
partments for  each  school  and  their  designation 
shall  be  determined  by  the  Board  of  Education. 

Course  not  (b)   Any  High  School  pupil  may  so  arrange 

his  or  her  studies,  under  the  direction  of  the 
Principal,  as  to  complete  the  regular  course  in 
four  or  more  years;  but  no  special  or  partial 
course  pupils  shall  be  admitted  to  any  High 
School. 

Home  study  (c)   In  High  Schools,  Principals  must  direct 

two  hours eed  the  nea^s  of  departments,  and  other  department 

daily  teachers,  to  assign  lessons,  in  their  respective 

departments,  so  that  the  total  time  required  for 

home  study,  by  pupils  of  average  ability,  shall 

not  exceed  two  hours  daily. 

CLASSIFICATION  OF  TEACHERS. 

Classification       Sec.   135.    (a)   The    teachers    of    the    Higb 
ofnteaachaerris3s     Schools  shall  be  classified  as  follows,  and  the 
schedule  of  salaries  in  High  Schools  shall  be 
fixed  in  accordance  with  this  classification. 

Principals  (b)   Principals,    who     shall    be     regularly 

elected  teachers  holding  regular  certificates  of 
the  High  School  grade,  and  who  shall  have  had 
ten  years'  successful  experience  in  teaching. 

Heads  of  (c)    HEADS      OP      DEPARTMENTS,      who      shall 

epanments  ^Q  regUiar;iy  elected  teachers  holding  regular 
certificates  of  the  High  School  grade,  and  whc 
shall  have  had  five  years'  successful  experience 
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Assistants 


Special 
teachers 


in  teaching,  two  of  which  shall  have  been  in 
public  High  Schools  in  the  United  States,  or 
schools  of  equal  rank. 

(d)  Assistants,  who  shall  be  regularly 
elected  teachers  holding  regular  or  special  cer- 
tificates of  the  High  School  grade. 

(e)  Special  Teachers,  who  shall  hold 
regular  or  special  certificates  of  the  High  School 
grade,  and  who  shall  devote  such  time  and  per- 
form such  duties  in  any  High  School  as  from 
time  to  time  may  be  authorized  by  this  Board 
upon  the  recommendation  of  the  Principal  of 
the  school  concerned. 

DUTIES. 

Duties  of  See.   136.     Principals   shall    be   governed 

andnteachers  by  the  general  rules  of  this  Department 
applicable  to  all  Principals.  With  relation 
to  the  Principal,  and  in  the  general  affairs 
of  the  school,  all  teachers  of  the  above 
classes  shall  be  considered  as  assistant 
teachers,  and  shall  be  governed  by  the 
general  rules  of  the  Department  for  Assis= 
tants. 

DUTIES  OF  HEADS  OF  DEPAETHENTS. 

Duties  of  Sec.  137.     In  addition  to  the  duties  specified 

departments  above,  Heads  of  Departments  shall  outline  the 
work  of  their  departments,  subject  to  the  ap- 
proval of  the  Principal,  and  give  all  needful 
advice  to  their  assistants;  they  shall  advise 
pupils  in  regard  to  choice  of  studies  and 
courses,  both  in  the  High  School  and  in  the 
higher  institutions;  and  they  shall  devote  such 
time  to  the  examination  or  supervision  of  the 
work  in  their  departments  as  may  be  assigned 
to  them  for  that  purpose  by  the  Principal. 

Sec.  138.  Heads  of  departments  shall  act  as 
assistants  to  the  principals   of  the  schools  to 


50 

which  they  are  assigned,  and  shall  perform  such 
duties  as  to  supervision,  teaching  or  other  work 
as  shall  be  required  by  the  principals,  sub- 
ject to  the  approval  of  the  Board  of  Education. 

OEDEE   AND    DISCIPLINE. 

The  following  suggestions  in  respect  to 
"Order  and  Discipline"  should  be  carefully  read 
by  every  teacher  and  constantly  kept  in  mind 
while  performing  the  daily  school  duties : 

True  Objects  of  Discipline. — The  training 

£*  *  of  pupils  so  that  they  shall  form  right  habits 

fc£  *^  and  learn  self-control  is  the  true  object  of  dis- 

^  Cf)  cipline.     In  all  the  rules  and  methods  of  dis- 

(^  cipline  employed,  this  purpose  should  be  kept 

PQ  *»i  steadily  in  view.     Discipline,  in  its  relation  to 

***  »Q  order,  exists  for  the  sake  of  the  pupils  and  the 

^  £*  school.    It  prepares  the  way  for  the  work  of  in- 

QQ  ^  struction,  and  makes  it  effective.     Obedience  is 

Q£  ©  the  first  condition  in  discipline.    It  includes  con- 

U4  .*  formity  to  requirements  as  to  time,  place  and 

te  t»  manner,  such  as  punctuality,  regularity,  orderly 

Qj  3  habits,  etc. 


co 
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"Like  Begets  Like" — "As  is  the  teacher,  so 
will  be  the  school/'  It  is  therefore  requisite 
that  teachers  should  possess  fixed  habits  of  neat- 
er ness,  cleanliness  and  order,  gentleness  of  man- 
ner, a  watchful  self-control  and  a  cheerful 
spirit.  In  speaking,  let  pleasant  tones  of  voice 
prevail;  then  the  words  of  reproof  will  be  more 
impressive  and  effectual. 

Teachers  should  never  forget  that  their  pupils 
are  constantly  and  closely  watching  their  con- 
duct, and  are  prone  to  imitate  whatever  they 
observe.  Pupils  should,  therefore,  see  and  hear 
nothing  that  they  may  not  safely  imitate.    There 
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is  an  "unconscious  tuition,"  the  silent  influence 
of  which  produces  the  most  permanent  effects. 

Sympathy  for  Children — Teachers  should 
seek  to  obtain  the  sympathetic  regard  of  the 
children  by  giving  a  due  attention  to  their 
wants  and  requests.  These  should  be  fulfilled 
as  far  as  it  is  proper  and  reasonable.  Children 
are  quick  to  perceive  and  to  resent  injury  or  in- 
justice. The  possession  of  sympathy  in  its  full- 
ness is  the  best  foundation  of  success  in  both 
discipline  and  instruction.  Kindness  is  its  prac- 
tical basis.  It  seeks  the  good  of  the  pupil,  and 
endeavors  to  remove  all  imperfections  of  the 
individual  without  injury  to  him.  Its  influence 
for  good  is  exceedingly  strong,  and  its  power 
with  children  nearly  irresistible. 

Encourage  Pupils — Encouragement  inspires 
confidence.  Children,  more  than  others,  need 
encouragement.  Tt  is  a  strong  incentive  to  ef- 
fort. Let  it  be  given  in  all  eases  where  this  can 
be  honestly  done.  To  a  want  of  this,  in  the  dis- 
cipline of  classes,  are  to  be  ascribed  the  timidity 
and  reserve  often  manifested  among  pupils  by 
a  hesitating  manner  and  a  low  voice.  A  proper 
degree  of  encouragement  will  render  them  con- 
fident and  spirited,  eager  to  tell  what  they 
know,  and  in  an  audible  tone  of  voice.  En- 
couragement has  a  peculiar  influence  in  promot- 
ing mental  and  moral  improvement.  Letting  a 
boy  know  that  you  believe  there  is  good  in  him 
is  the  best  way  of  putting  it  there. 

Teachers  should  impress  on  the  minds  of  their 
pupils  the  principles  of  morality,  truth,  justice 
and  patriotism  ;  to  teach  them  to  avoid  idleness, 
profanity  and  falsehood ;  to  instruct  them  .in 
the  principles  of  our  government,  and  to  train 
them  up  to  a  true  comprehension  of  the  rights, 
duties  and  dignities  of  American  citizenship. 
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Develop  Eight  Opinions — Aim  to  gov 
era  the  class  by  a  development  of  public 
opinion  among  the  pupils  in  favor  of  tbe  right 
and  against  the  wrong,  and  thus  govern  in- 
dividual members  through  the  class.  Give 
proper  attention  to  those  cases  of  disorder  by 
single  pupils  Avhich  cannot  be  overcome  through 
influence  upon  the  class.  Success  in  discipline 
does  not  lie  in  telling  individual  pupils  their 
faults  before  the  class.  Attempts  to  detect  and 
correct  each  individual  misdeed  in  detail  will  not 
develop  the  right  public  opinion  nor  lead  the 
pupils  to  a  willing  compliance  with  the  wishes 
of  the  teacher.  Judicious  commendation  when 
pupils  make  efforts  to  overcome  faults  is  more 
effective  toward  accomplishing  the  desired  re- 
sults. 

Avoid  Scolding — Harsh  tones  are  unneces- 
sary and  improper.  Words  of  disapprobation 
may  be  uttered  by  the  teacher  in  a  tone  of 
decision,  without  the  use  of  any  severity  that 
would  imply  resentment,  anger  or  antipathy 
upon  the  part  of  the  teacher.  On  the  contrary, 
the  language  used  and  the  tones  of  the  voice 
should  always  express  a  feeling  of  sympathy 
with  the  child.  This  is  the  way  to  win  the 
youthful  mind,  and  to  bend  the  will  through  the 
affections;  a  different  course  will  antagonize  it 
and  prevent  all  real  submission,  securing  only 
a  temporary  semblance  of  obedience.  Never 
threaten.  Harsh  words  and  rough  means,  wben 
employed  to  secure  school  order  and  certain 
results  of  study  break  down  the  sense  of  honor 
and  destroy  in  the  pupil  proper  respect  for  his 
teacher. 

Attention  the  Basis  of  Good  Order. — 
Good  Order  does  not  require  pupils  to  occupy 
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for  a  long  time  a  fixed  position,  nor  to  assume 
a  constrained  posture ;  nor  to  fix  their  eyes  upon 
a  given  point;  nor  to  be  as  motionless  as  statues. 
All  this  is  unnatural,  and  much  of  it  positively 
injurious,  and  whatever  is  unnatural  is  not  good 
order.  The  postures  of  the  pupil  should  be 
graceful,  eaisy  and  uniform,  and  should  be 
frequently  changed. 

Intelligent  attention,  prompt  and  willing 
obedience,  with  quiet,  orderly  movements,  are 
the  chief  requisites  of  good  order. 

Neatness,  Regularity — Neatness,  method 
and  regularity  are  among  the  necessary  elements 
of  popular  education.  The  character  of  children 
is  greatly  affected  by  their  surroundings. 
These  should,  therefore,  be  neat  and  orderly. 
The  rooms  in  which  they  assemble  should  be 
clean,  the  desks  and  other  furniture,  as  far  as 
possible,  free  from  injury  or  defacement,  every- 
thing giving  evidence  of  constant  attention. 
Children  thus  unconsciously  acquire  habits  of 
order,  neatness  and  regularity  which  have  an 
important  bearing  upon  their  usefulness  and 
happiness  in  after  life. 

To  impart  or  maintain  these  habits,  every 
proper  means  should  be  employed,  and  every 
requisite  rule  should  be  carefully  and  regularly 
enforced. 

Moral  Education — No  teacher  who  neglects 
the  moral  training  of  the  pupils  in  the  essential 
elements  of  good  character  does  the  whole  duty 
of  the  instructor.  The  main  object  in  moral 
training,  as  in  physical  and  intellectual  educa- 
tion, is  to  give  a  right  direction  to  the  action  of 
those  powers  that  relate  to  this  department  of 
our  nature.  Such  training,  to  be  effective,  must 
provide  suitable  means  for  the  exercise  of  the 
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moral  power.  It  consists  largely  in  leading  the 
children  to  understand  their  duties  to  them- 
selves and  their  duties  toward  others.  Among 
their  duties  to  themselves  are :  self-control^  in 
all  matters  relating  to  conduct — of  the  temper, 
the  appetite  and  the  desires ;  speaking  the  truth, 
and  self -culture  in  all  things  that  aid  in  forming 
a  good  character.  Among  their  duties  to  others 
are  :  obedience  to  parents  and  teachers ;  kind- 
ness to  brothers,  sisters  and  playmates ;  and  the 
practical  observance  of  the  Golden  Eule.  That 
teacher  who  kindly  respects  the  rights  of  the 
pupils,  and  daily  illustrates  the  great  virtue — 
kindness — in  the  management  of  pupils  and 
in  personal  conduct  elsewhere,  will  accomplish 
practical  results  in  moral  education  which  can- 
not be  attained  by  rules  and  lectures.  A  spirit 
of  true  kindness  pervading  a  school  will  become 
a  fountain  of  virtues. 

MOEALS  AND  MANNERS. 

Example  of  the  teacher.  Nothing  begets 
character  like  character,  politeness  like  polite- 
ness. Its  influence  is  unconfmed  and  unconfin- 
able.  It  pervades  the  roughest  soul  and  fills  it 
with  good  cheer  and  upright  desire.  It  is  not 
what  the  teacher  says,  but  what  she  does  and  is, 
that  stamps  character.  Children  are  close  imi- 
tators, and  both  consciously  and  unconsciously 
drink  in  and  reflect  the  spirit  of  the  teacher. 
If  the  teacher  is  slovenly  in  appearance,  unre- 
fined in  manner,  loud  and  boisterous  in  talk, 
dishonest  in  her  dealings  with  pupils,  fret- 
ful, intemperate,  selfish,  she  will  cast  that  same 
cold,  unwholesome,  repulsive  atmosphere  upon 
the  schools;  if,  on  the  other  hand,  she  is  neat, 
and  tidy  in  appearance,  gentle  and  refined  in 
voice  and  manner,  upright  and  honest  in  all  her 
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dealings  with  others,  sweet  in  temper,  possess- 
ing sympathy,  gentleness,  patience,  love,  she 
will  reflect  that  same  benign  and  hallowed  influ- 
ence upon  all  with  whom  she  comes  in  contact, 
and  will  evoke  from  them  all  that  is  sweetest, 
best  and  noblest  in  life.  She  will  become  a  pow- 
erful instrument  not  only  in  the  school,  but 
in  uplifting  the  moral  and  social  life  of  the 
community  and  promoting  the  highest  interests 
of  humanity. 


APPENDIX 


APPENDIX 


EXTRACTS:  STATE  LAW,  CHARTER  AND 

RULES  OF  STATE  BOARD  OF 

EDUCATION 


PENAL  CODE. 

Tobacco  Section    308.     Every  person  who   sells,   or 

minors611  °  gives,  or  furnishes,  in  any  way,  to  another  who 
is  in  fact  under  the  age  of  sixteen  years,  any 
tobacco,  or  preparation  of  tobacco,  is  guilty  of 
a  misdemeanor,  and,  upon  conviction  thereof, 
shall  be  punished  by  a  fine  not  exceeding  one 
hundred  dollars;  provided,  however,  that  this 
section  shall  not  be  deemed  to  apply  to  articles 
furnished  on  prescriptions  from  physicians 
authorized  by  law  to  practice  medicine,  nor  to 
persons  who  supply  such  articles  to  their  own 
children,  nor  to  sales  made  to  such  minors  upon 
the  written  consent  of  the  parents  or  guardians 
of  such  minors,  first  obtained  in  writing  by 
the  vendor.     [Approved  March  10,  1891.] 

Penalty  gEC_  (554.     Every  parent,  guardian,  or  other 

person  who  upbraids,  insults  or  abuses  any 
teacher  of  the  public  schools,  in  the  presence  or 
hearing  of  a  pupil  thereof,  is  guilty  of  a  mis- 
demeanor. 

The  people  of  the  State  of  California,  rep- 
resented in  the  Senate  and  Assembly,  do  enact 
as  follows : 

Section  1.  Every  person  who  Sells,  gives  or 
delivers  to  any  minor  child,  male  or  female,  un- 
der the  age  of  eighteen  years,  any  intoxicating 
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drink  in  any  quantity  whatsoever,  or  who,  as 
proprietor  or  manager  of  any  saloon  or  public 
house  where  intoxicating  Mqnors  are  sold,  per- 
mits any  such  minor  child,  under  the  age  of 
eighteen  years,  to  visit  said  saloon  or  public 
house  where  intoxicating  liquors  are  sold, 
shall  be  guilty  of  a  misdemeanor,  and 
shall,  upon  conviction  thereof,  be  punished  by 
a  fine  of  not  more  than  three  hundred  dollars, 
or  by  imprisonment  in  the  county  jail  for  a 
period  not  exceeding  one  hundred  and  fifty  days, 
or  by  both .  such  fine  and  imprisonment ;  pro- 
vided, that  this  Act  shall  not  apply  to  the  pa- 
rents of  such  children  or  to  guardians  of  their 
wards. 

Sec.  2.     All  Acts  in  conflict  with  this  Act 
are  hereby  repealed. 

(Approved  March  20,  1903). 


Power  of 
Board  to 
employ  and 
fix  salaries 


POLITICAL  CODE. 

Section  1617.  The  powers  and  duties  of 
Trustees  of  school  districts,  and  of  Boards  of 
Education  in  cities,  are  as  follows : 

Seventh — To  employ  the  teachers  *  *  *  ; 
also,  to  employ  janitors  and  other  employees  of 
the  schools ;  to  fix  and  order  paid  their  compen- 
sation, unless  the  same  be  otherwise  prescribed 
by  law,  provided,  that  no  Board  of  Trustees 
shall  enter  into  any  contract  with  such  em- 
ployees to  extend  beyond  the  30th  day  of  June 
next  ensuing. 

Eighth — To  suspend  and  expel  pupils  for 
misconduct. 

Ninth — To  exclude  from  schools  children  un- 

cMidrenunder  <jer  sjx  years  0f  ag6 ;  provided,  that  in  cities  and 

towns    in    which    the    kindergarten    has    been 

adopted  or  may  hereafter  be  adopted  as  a  part 


To  suspend 
and  expel 
pupils 

To  exclude 
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of  the  public  primary  schools,  children  may  be 
admitted  to  such  kindergarten  classes  at  the 
age  of  four  years. 

To  enforce  Tenth — To  enforce  in  schools  the  course  of 

course  o  s  u  y  g^^y  an(j  ^ie  uge  0f  text-books  prescribed  and 

adopted  by  the  proper  authority. 
To  exclude  Twelfth — To  exclude  from  school  and  school 

sectarian  n.n  .  n      1       1  i  t      •  • 

publications  libraries  all  books,  publications  or  papers 
of  a  sectarian,  partisan  or  denominational  char- 
acter. 


To  furnish 
books  for 
children  of 
indigent 
parents 


Thirteenth — To  furnish  books  for  the  chil- 
dren of  parents  unable  to  purchase  them;  the 
books  so  furnished  to  belong  to  the  school  dis- 
trict, and  to  be  kept  in  the  district  library,  when 
not  in  use. 

To  keep  Fourteenth — To  keep  a  register,  open  to  the 

applicants  for  inspection  of  the  public,  of  all  children  applying 
schools1011 10  f°r  admission  and  entitled  to  be  admitted  into 
the  public  schools,  and  to  notify  the  parents  or 
guardians  of  such  children,  when  vacancies  oc- 
cur, and  receive  such  children  into  the  schools 
in  the  order  in  which  they  are  registered. 

Seventeenth — To  make  an  annual  report,  on 
or  before  the  first  day  of  July,  to  the  Superin- 
tendent of  Schools,  in  the  manner  and  form, 
and  on  the  blanks  prescribed  by  the  Superin- 
tendent of  Public  Instruction. 


Supplies 
furnished  by 
Board 


Sec.  1620.  Writing  and  drawing  paper,  pens, 
inks,  blackboards,  blackboard  rubbers,  crayons 
and  lead  and  slate  pencils,  and  other  necessary 
supplies  for  the  use  of  the  schools,  must  be  fur- 
nished under  the  direction  of  the  City  Boards  of 
Education  and  Boards  of  School  Trustees,  and 
charges  therefor  must  be  audited  and  paid  as 
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other  claims  against  the  County  School  Fund 
of  their  districts  are  audited  and  paid. 

?pKSci0astes  Sec.  1662.  Every  school,  unless  otherwise 
provided  by  law,  must  be  open  for  the  admission 
of  all  children  between  six  and  twenty-one  years 
of  age  residing  in  the  district,  and  the  Board 
of  School  Trustees,  or  City  Board  of  Education, 
have  power  to  admit  adults  and  children  not 
residing  in  the  district,  whenever  good  reasons 
exist  therefor.  Trustees  shall  have  the  power 
to  exclude  children  of  filthy  or  vicious  habits, 
or  children  suffering  from  contagious  or  infec- 
tious diseases,  and  also  to  establish  separate 
schools  for  Indian  children  and  for  children  of 
Mongolian  or  Chinese  descent.  When  such 
separate  schools  are  established,  Indian,  Chinese 
or  Mongolian  children  must  not  be  admitted 
into  any  other  school. 


English 
language 


Studies 
required 


Sec.  1664.  All  schools  must  be  taught  in 
the  English  language. 

In  cities  or  school  districts  in  which  separate 
classes  have  been  or  may  hereafter  be  estab- 
lished, for  the  instruction  of  the  deaf,  children 
may  be  admitted  to  such  classes  at  the  age  of 
three  years. 

STATUTORY  SCHOOL  STUDIES. 

Sec.  1665.  Instruction  must  be  given  in  the 
following  branches  in  the  several  grades  in 
which  they  may  lie  required,  viz.:  Eeading, 
writing,  orthography,  arithmetic,  geography, 
nature  study,  language  and  grammar,  with 
special  reference  to  composition.;  history  of  the 
United  States  and  civil  government  ele- 
ments of  physiology  and  hygiene,  with 
special  reference  to  the  effect  of  alco- 
hol   and    narcotics    on    the    human     system; 
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music,  drawing,  and  elementary  bookkeeping, 
humane  education;  provided,  that  instruction 
in  elementary  bookkeeping,  humane  education, 
elements  of  physiology  and  hygiene,  music, 
drawing,  and  nature  study  may  be  oral,  no 
text-books  on  these  subjects  being  required  to  be 
purchased  by  the  pupils;  provided  further,  that 
County  Boards  of  Education  may,  in  districts 
having  less  than  one  hundred  census  children, 
confine  the  pupils  to  the  studies  of  reading, 
writing,  orthography,  arithmetic,  language  and 
grammar,  geography,  history  of  the  United 
States  and  civil  government,  elements  of  phy- 
siology and  hygiene,  and  elementary  bookkeep- 
ing until  they  have  a  practical  knowledge  of 
these  subjects;  and  it  is  further  provided,  that 
no  more  than  twenty  recitations  per  week  shall 
be  required  of  pupils  in  the  secondary  schools, 
and  no  pupil  under  the  age  of  fifteen  years  in 
No  home  study  anv  grammar  or  primary  school  shall  be  re- 
quired to  do  any  home  study. 


Other  studies 
may  he 
substituted 


ADDITIONAL  STUDIES. 

Sec.  1666.  Other  studies  may  be  authorized 
by  the  Board  of  Education  of  any  county,  city, 
or  city  and  county,  but  such  studies  if  so  au- 
thorized shall  be  in  lieu  of  a  corresponding  num- 
ber of  such  enumerated  studies  specified  in  the 
preceding  section  and  not  in  addition  thereto. 

Sec.  1685.  Continued  willful  disobedience 
or  open  defiance  of  the  authority  of  the  teacher 
constitutes  good  cause  for  expulsion  from  school. 
and  habitual  profanity  and  vulgarity  good  cause 
for  suspension  from  school. 

suspension  Sec.  1686.     Any  pupil  who  cuts,  defaces,  or 

school acing     otherwise  injures  any  school  house,  fences  or 
property  outbuildings  thereof,  is  liable  to  suspension  or 


Disobedience 
cause  for 
expulsion; 
vulgarity  or 
profanity  for 
suspension 
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expulsion;  and  on  the  complaint  of  the  teacher 
or  Trustees,  the  parents  or  guardians  of  such 
pupils  shall  be  liable  for  all  damages. 

fetcheVTfof  Sec-  1687-  In  a11  schools  having  more  than 
receiving  two  teachers,  beginners  shall  be  taught  by  teach- 
their  salaries  ers  who  have  had  at  least  two  years'  experience, 
or  by  Normal  School  graduates;  and  in  cities 
such  teachers  shall  rank,  in  point  of  salary,  with 
those  of  the  assistant  teachers  in  the  highest 
grade  in  the  grammar  Schools;  and  in  no  case 
shall  Boards  of  Education  or  Boards  of  School 
Trustees  draw  orders  for  the  salary  of  any  teach- 
er in  violation  of  this  provision,  nor  shall  any 
Superintendent  draw  any  requisition  for  the 
salary  of  any  teacher  in  violation  thereof. 

Sec.    1696.     Every    teacher    in    the    public 
school  must : 

5J»  5JC  5)>  2g»  Jj*  5J*  i|5  3|C 

Teachers  must      Fourth.     Hold  pupils  to  a  strict  account  for 
pupi  s  £jiejr  condiict  on  the  way  to  or  from  school,  on 
the  playground,  or  during  recess. 

Keep  state  Fifth.     Keep  a  State  school  register  in  which 

shall  be  left,  at  the  close  of  the  term,  a  report 
showing  the  programme  of  recitations,  classifi- 
cation, and  grading  of  all  pupils  who  have  at- 
tended school  at  any  time  during  the  school 
year.     *     *     * 

Month,  four  Sec.  1697.  A  school  month  is  construed  and 
taken  to  be  twenty  school  days,  or  four  weeks 
of  five  school  days  each. 

No  warrant  Sec.  1700.     No  warrant  must  be  drawn  in 

teacherJhaes's    favor  of  any  teacher  unless  the  officer  whose 

dut^esmed        duty  it  is  to  draw  such  warrant  is  satisfied  that 

the  teacher  has   faithfully   performed   all  the 

duties  prescribed  in  Section  1696. 
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unie^sSher  Sec-  1701-  No  requisition  for  a  warrant 
is  properly  shall  be  drawn  in  favor  of  any  teacher,  unless 
such  teacher  is  the  holder  of  a  proper  certificate, 
in  force  for  the  full  time  for  which  the  requisi- 
tion is  drawn,  nor  unless  he  was  employed  by 
the  Board  of  Trustees  or  City  Board  of  Educa- 
tion, or  by  the  Superintendent  of  Schools,  as 
provided  in  Section  1545. 

Shjusiice  Sec.  1702.  It  shall  be  the  duty  of  all  teach- 
to  be  taughtsm  ers  ^°  endeavor  to  impress  upon  the  minds  of 
the  pupils  the  principles  of  morality,  truth,  jus- 
tice and  patriotism;  to  teach  them  to  avoid 
idleness,  profanity  and  falsehood,  and  to  in- 
struct them  in  the  principles  of  a  free  govern- 
ment, and  to  train  them  up  to  a  true  compre- 
hension of  the  rights,  duties  arid  dignity  of 
American  citizenship. 

SwyeaTor        Sec-  1704-     No  Person  is  eligible  to  teach  in 
age  '  any  public  school  in  this  State,  or  to  receive  a 

certificate  to  teach,  who  has  not  attained  the 

age  of  18  years. 

Sec.   1791.     Each  City  Board  of  Examina- 
tion has  power, — 


Examination  Third. — For  immoral  or  unnrofessional  con- 
has  power  to  duct,  profanity,  intemperance,  or  evident  nn- 
revocationof  fitness  for  teaching-,  to  recommend  to  the  City 
certificate  Board  of  Education  the  revocation  of  any  cer- 
tificates previously  granted  by  said  Board  of 
Education  in  such  city,  or  city  and  county. 


co°untamone        ^EC"  186°-     No  school  district  is  entitled  to 

for  teachers  '   receive  any  apportionment  of  State  or  County 

certffieated  y  School   Moneys   unless   the   teachers   employed 

in  the  schools  of  such  districts  hold  legal  cer- 
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tificate  of  fitness  for  teaching,  in  full  force  and 
effect. 

state  funds  Sec.  1861.     The  State  School  Fund  must  be 

for  salaries  n    . 

of  primary      used  lor  no  other  purpose  than  the  payment  of 

and  Grammar   ,-.  n.  a    •        -i  r>         ■  ■  -i 

school  the  salaries  ot  teachers  of  primary  and  gram- 

teachers  mar   schoolg. 

uSchee?fa  ^EC*  *867.     ^ny  Parent,  guardian,  or  other 

misdemeanor   person  who  shall  insult  or  abuse  any  teacher 

in  the  presence  of  the  school  shall  be  guilty 

of  a  misdemeanor,  and  be  liable  to  a  fine  of  not 

less  than  ten  nor  exceeding  one  hundred  dollars. 

Sctefto^ct       Sec-  187°-     N°  officer  named  in  this  title,  or 
as  agent  teacher  in  any  public  school,  held  under  the  pro- 

visions of  this  title,  must  act  as  agent  for  any 
author,  publisher,  book-seller,  or  other  person, 
to  introduce  any  book,  apparatus,  furniture,  or 
any  other  article  whatever,  in  the  common 
schools  of  this  State,  or  any  one  or  more  of 
them,  or  directly  or  indirectly  contract  for,  or 
receive  any  gift  or  reward  for  so  introducing 
or  recommending  the  same;  and  any  officer  so 
acting  or  receiving  must  be  deemed  guilty  of  a 
misdemeanor,  and  on  conviction,  be  punished 
by  fine  or  imprisonment,  and  be  removed  from 
office. 

certificates  Sec.    1871.     Certificates   shall   be   issued   to 

only  to  those  ,  ,  .  .  , 

of  good  moral  such  persons  onlv  as  shall  have  given  evidence 

character  of   gQQ^   mQT&l   character. 

School  year  Sec.   1878.     The  school  year  begins  on  the 

first  day  of  July  and  ends  on  the  last  day  of 
June. 


Bribery  a 
misdemeanor 


Sec.  1879.  The  offering  of  any  valuable 
thing  to  any  member  of  the  Board  of  Education 
or  Board  of  School  Trustees,  with  the  intent 
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thereby  to  influence  his  action  in  regard  to  the 
granting  of  any  teacher's  certificate,  the  ap- 
pointment of  any  teacher,  Superintendent,  or 
other  officer  or  employee,  the  adoption  of  any 
text-book,  or  the  making  of  any  contract  to 
which  the  Board  of  Education  of  which  he  is  a 
member  shall  be  a  party,  or  the  acceptance  by 
any  member  of  the  Board  of  Education  or  Board 
of  Scbool  Trustees  of  any  valuable  thing,  with 
corrupt  intent,  shall  be  a  misdemeanor,  punish- 
able as  by  law  provided.  Any  person  may 
be  compelled  to  testify  in  any  lawful  investiga- 
tion or  judicial  proceeding  against  any  person 
who  may  be  charged  with  any  offense  described 
in  this  section.  Any  contract  or  appointment 
obtained  from  a  Board  of  Education  or  Board 
of  School  Trustees  by  corrupt  means  shall  be 
void. 

EULES  OF  THE  STATE  BOAED  OF 
EDUCATION. 

(As  per  Section  1521,  Political  Code.) 


Supervision  of 
teacher  over 
pupils 


Teachers 
responsible 
for  neatness 
and  cleanli- 
ness 


Excuses 
required 


Sec.  7.  It  is  expected  that  teachers  will  ex- 
ercise a  general  inspection  over  the  conduct  of 
scholars  going  to  and  returning  from  school. 
They  shall  exert  their  influence  to  prevent  all 
quarreling  and  disagreement,  all  rude  and  noisy 
behavior  in  the  streets,  all  vulgar  and  profane 
language,  all  improper  games,  and  all  disre- 
spect to  citizens  and  strangers. 

Sec.  8.  *  *  *  Teachers  shall  be  held  re- 
sponsible for  any  want  of  neatness  or  cleanliness 
about  their  school  premises.     *     *     * 

Sec.  11.  Teachers  are  authorized  to  require 
excuses  from  the  parents  or  guardians  of  pupils, 
either  in  person  or  by  written  note,  in  all  cases 
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Supplies  must 
be  furnished 


Expulsion  or 
suspension  for 
damage  to 
school 
property 


of  absence  or  tardiness,  or  of  dismissal  before 
the  close  of  school. 

Sec.  12.  No  person  shall  be  allowed  to  re- 
tain connection  with  any  public  school,  unless 
furnished  with  books,  slates  and  other  utensils 
required  to  be  used  in  the  class  to  which  he  be- 
longs; provided,  that  no  pupil  shall  be  excluded 
for  such  cause,  unless  the  parent  or  guardian 
shall  have  been  furnished  by  the  teacher  with  a 
list  of  books  or  articles  needed,  and  one  week 
shall  have  elapsed  after  such  notice  without  the 
pupil  obtaining  said  books.     *     *     * 

Sec.  13.  Any  pupil  who  shall  in  any  way 
cut  or  otherwise  injure  any  schoolhouse  or  in- 
jure any  fences,  trees  or  outbuildings  belonging 
to  any  of  the  school  estates,  or  shall  write  any 
profane  or  obscene  language,  or  make  any  ob- 
scene pictures  or  characters  on  the  school  prem- 
ises, shall  be  liable  to  suspension,  expulsion,  or 
other  punishment,  according  to  the  nature  of 
the  offense.  *  *  *  All  damage  done  to 
school  property  by  any  of  the  pupils  shall  be 
repaired  at  the  expense  of  the  party  committing 
the  trespass.     *     *     * 


Rules  to  be 
read  to  pupils 


Punctuality 
and  regularity 


Sec.  17.  It  shall  be  the  duty  of  the  teachers 
of  the  schools  to  read  to  the  pupils,  from  time  to 
time,  so  much  of  the  school  regulations  as  ap- 
ply to  the,  that  they  may  have  a  clear  under- 
standing of  the  rules  by  which  they  are  gov- 
erned. 

RULES  FOE  PUPILS. 

1.  Every  pupil  is  expected  to  attend  school 
punctually  and  regularly ;  to  conform  to  the 
regulations  of  the  school,  and  to  obey  promptly 
all  the  directions  of  the  teacher;  to  observe  good 
order  and  propriety  of  deportment;  to  be  dili- 
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gent  in  study,  respectful  to  teachers,  and  kind 
and  obliging  to  schoolmates ;  to  refrain  entirely 
from  the  use  of  profane  and  vulgar  language, 
and  to  he  clean  and  neat  in  person  and  clothing. 

2.  Pupils  are  required  in  all  cases  of  absence 
to  bring,  on  their  return  to  school,  an  excuse 
in  writing  from  their  parents  or  guardians,  as- 
signing good  and  sufficient  reasons  for  such  ab- 
sence. 

3.  All  pupils  who  have  fallen  behind  their 
grade,  by  absence  or  irregularity  of  attendance, 
by  indolence  or  inattention,  shall  be  placed  in 
the  grade  below,  at  the  discretion  of  the  teacher. 

4.  No  pupil  shall  be  permitted  to  leave 
school  at  recess,  or  at  any  other  time  before  the 
regular  hour  for  closing  the  school,  except  in 
case  of  sickness,  or  on  written  request  of  parent 
or  guardian. 

5.  Any  scholar  who  shall  be  absent  one  week. 
without  giving  notice  to  the  teacher,  shall  lose 
all  claim  to  his  particular  desk  for  the  remain- 
der of  the  term,  and  sball  not  be  considered  a 
member  of  the  school. 

6.  Each  scholar  sball  have  a  particular  desk, 
and  shall  keep  the  same,  and  the  floor  beneath, 
in  a  neat  and  orderly  condition. 

INSTRUCTIONS    TO    TEACHERS. 

Teachers  to  1.     Teachers  will  endeavor    to    make    them- 

cooperation     selves  acquainted  with  parents  and  guardians 
of  parents        jn  0T^eT  f0  seciire  their  aid  and  co-operation, 

and  to  better  understand  the  temperaments, 
characteristics  and  wants  of  the  children. 

2.  Teachers  shall  daily  examine  the  lessons 
of  their  various  classes  and  make  such  special 
preparation  upon  them,  if  necessary,  as  not  to 
be  constantly  confined  to  the  text-book,  and  in- 


Week's  ab- 
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struct  all  their  pupils,  without  partiality,  in 
those  branches  of  school  studies  which  their  vari- 
ous classes  may  be  pursuing.  In  all  their  in- 
tercourse with  their  scholars,  they  are  required 
to  strive  to  impress  on  their  minds,  both  by  pre- 
cept and  example,  the  great  importance  of  con- 
tinued efforts  for  improvement  in  morals  and 
manners,  and  deportment,  as  well  as  in  useful 
learning-. 

3.  Teachers  should  explain  each  new  lesson 
assigned,  if  necessary,  by  familiar  remarks  and 
illustrations,  that  every  pupil  may  know  before 
he  is  sent  to  his  seat  what  he  is  expected  to  do 
at  the  next  recitation,  and  how  it  is  to  be  done. 

4.  Teachers  should  only  use  the  text-book 
for  occasional  reference,  and  should  not  permit 
it  to  be  taken  to  the  recitation  to  be  referred  to 
by  the  pupils,  except  in  cases  of  such  exercises  as 
absolutely  require  it.  They  should  assign  many 
questions  of  their  own  preparation  involving  an 
application  of  what  the  pupils  have  learned  to 
the  business  of  life. 

5.  Teachers  should  endeavor  to  arouse  and 
fix  the  attention  of  the  whole  class,  and  to  oc- 
cupy and  bring  into  action  as  many  of  the  facul- 
ties of  their  pupils  as  possible.  They  should 
never  proceed  with  the  recitation  without  the 
attention  of  the  whole  class,  nor  go  around  the 
class  with  the  recitation  always  in  the  same 
order  or  in  regular  rotation. 

6.  Teachers  should  at  all  times  exhibit 
proper  animation  themselves,  manifesting  a 
lively  interest  in  the  subject  taught;  avoid  all 
heavy,  plodding  movements,  all  formal  routine 
in  teaching,  lest  the  pupil  be  dull  and  drowsy. 
and  imbibe  the  notion  that  he  studies  only  to 
recite. 


COMPULSORY  EDUCATION 

An   Act   to   Enforce   the   Educational   Rights    of   Children 

(Approved  March  24,  1903) 

Each  parent,  guardian,  or  other  person,  in  the 
State  of  California,  having  control  or  charge  of 
any  child  between  the  ages  of  eight  and  fourteen 
years,  shall  be  required  to  send  such  child  to  a 
public  school,  during  each  school  year,  for  a 
period  of  at  least  five  months  of  the  time  during 
which  a  public  school  shall  be  in  session,  and  at 
least  eighteen  weeks  of  such  attendance  shall  be 
consecutive;  provided,  that  should  it  be  shown 
to  the  satisfaction  of  the  Board  of  Education 
that  the  child's  bodily  or  mental  condition  is 
such  as  to  prevent  or  render  inadvisable  attend- 
ance at  school,  or  proof  being  given  that  the 
parent  or  parents  are  extremely  poor  or  sick, 
and  that  the  services  of  the  child  are  actually 
needed  to  support  such  parents  or  parent;  or 
that  such  child  is  being  taught  in  a  private 
school,  or  by  a  private  tutor,  then  it  shall  be  the 
duty  of  such  Board  of  Education  or  Board  of 
Trustees,  upon  application  of  the  parent,  or 
guardian,  or  other  person  having  the  control 
or  charge  of  such  child,  to  excuse  such  child 
from  attendance  at  school,  during  the  continu- 
ance of  such  defect  or  condition  upon  which 
such  excuse  is  granted. 

Any  parent,  guardian,  or  other  person  having 
control  or  charge  of  any  such  child,  who  shall 
fail  to  comply  with  the  provisions  of  this  act. 
shall,  unless  excused  or  exempted  therefrom  as 
hereinbefore  provided,  be  deemed  guilty  of  a  mis- 
demeanor, and  upon  conviction,  shall  be  liable, 
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for  the  first  offense,  to  a  fine  of  not  more  than 
ten  dollars  or  to  imprisonment  for  not  more 
than  five  days,  and  for  each  subsequent  offense 
he  shall  be  liable  to  a  fine  of  not  less  than  ten 
nor  more  than  fifty  dollars,  or  to  imprisonment 
for  not  less  than  five  days  nor  more  than  twenty- 
five  days,  or  to  both  such  fine  and  imprisonment. 

The  Board  of  Education  shall  on  the  com- 
plaint of  any  person,  make  full  and  impartial 
investigation  of  all  charges  against  parents  or 
guardians  or  other  persons  having  control  or 
charge  of  any  such  child,  for  violation  of  any 
of  the  provisions  of  this  act.  If  it  shall  appear 
upon  such  investigation  that  any  such  parent  or 
guardian  or  other  person  has  violated  any  of  the 
provisions  of  this  act,  it  is  hereby  made  the  duty 
of  the  attendance  officer  to  make  and  file  in  the 
projDer  court  a  criminal  complaint  against  such 
parent,  guardian  or  other  person,  charging  such 
violation,  and  to  see  that  such  charge  is  prose- 
cuted by  the  proper  authorities. 

It  shall  be  the  duty  of  the  attendance  officer 
to  arrest  during  school  hours,  without  warrant, 
any  child  between  eight  and  fourteen  years  of 
age,  found  away  from  his  home,  and  who  has 
been  reported  to  him  by  the  teacher,  the  Super- 
intendent of  Schools,  or  other  person  connected 
with  the  School  Department,  as  a  truant  from 
instruction  upon  which  he  is  lawfully  required 
to  attend  within  the  city,  or  city  and  county. 


Extracts  from  the  Charter  of  the  City 

and  County  of  San  Francisco 

Relating  to  Public  Schools. 
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AETICLE  VII. 

CHAPTER   I. 

THE  BOAED  OF  EDUCATION. 

Section  1.  The  School  Department  shall  be 
under  the  control  and  management  of  a  Board 
of  Education  composed  of  four  School  Directors, 
who  shall  be  appointed  by  the  Mayor,  and  who 
shall  give  their  entire  time  to  the  duties  of  their 
office.  They  shall  each  receive  an  annual  salary 
of  three  thousand  dollars.  They  shall  not  be  less 
tban  thirty  years  of  age  and  must  have  been 
residents  of  the  City  and  County  for  at  least 
five  years  prior  to  their  appointment.  The 
Board  shall  never  be  so  constituted  as  to  consist 
of  more  than  two  members  of  the  same  political 
party.  The  term  of  office  of  the  Directors  shall 
be  four  years.  Those  first  appointed  shall  so 
classify  themselves  by  lot  that  +hey  shall  respec- 
tively go  out  of  office  at  the  expiration  of  one, 
two,  three  and  four  years. 

Sec.  2.  The  Board  shall  organize  by  electing 
one  of  its  number  President,  who  shall  serve  for 
one  year  and  until  his  successor  is. elected.  The 
Board  may  elect  a  Secretary  who  shall  not  be  a 
member  of  the  Board,  and  who  shall  receive  an 
annual  salary  of  eighteen  hundred  dollars. 

Sec.  3.  The  Board  shall  meet  at  least  once  a 
week  and  at  such  other  times  as  it  may  deter- 
mine. It  shall  establish  rules  for  its  proceed- 
ings; but  the  concurrent  vote  of  a  majority  of  its 


72 

Majority  vote  members  shall  be  necessary  to  transact  business. 

Ayes  and  Noes  jn  every  instance  where  a  power  is  exercised 
under  this  Article  by  the  Board  the  vote  thereon 
shall  be  taken  by  ayes  and  noes  and  entered  in 
the  minutes  of  the  Board. 

CHAPTER  II. 

SCHOOLS. 

Authorized  Section   1.     The   School   Department   shall 

comprise  all  the  public  schools  of  the  City  and 
County  and  shall  include  primary  and  grammar 
schools  and  may  include  evening',  deportment, 
technical,  cosmopolitan,  high  and  normal 
schools. 

Night  schools  Sec.  2.  Adults  shall  he  entitled  to  free  in- 
struction in  the  evening  schools;  but  no  child 
under  fourteen  years  of  age  shall  be  admitted  to 
such  schools. 

CHAPTER  III. 

POWERS  OF  THE  BOARD  OF 
EDVCATTOX. 

Powers  of  Sectiox  1.     In  addition  to  the  powers  con- 

Education  fcrred  by  the  general  laws  of  the  State,  the 
Board  of  Education  shall  have  power : 

Establish  and      1.     To  establish  and  maintain  public  schools 
school  as    provided   in   this    Article,    and   to    change, 

modify,  consolidate  or  discontinue  the  same  as 

the  public  welfare  may  require. 

Teachers  2-     To  employ  such  teachers  and  persons  as 

may  be  necessary  to  carry  into  effect  its  powers 
and  duties;  to  fix,  alter  and  approve  their  sala- 
ries and  compensation,  and  to  withhold  for  good 
and  sufficient  cause  the  whole  or  any  part  of 
the  wages,  salary  or  compensation  of  any  per- 

__  son  or  persons  employed  as  aforesaid ;  and  to 

Promotion  and  l  „         l      •      .  ,  , 

Dismissal        promote,  transfer  and  dismiss  teachers;  but  no 
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teacher  in  the  department  at  the  time  of  the 
adoption  of  this  Charter,  or  who  shall  be  here- 
after appointed,  shall  be  dismissed  from  the  de- 
partment except  for  insubordination,  immoral  or 
unprofessional  conduct  or  evident  unfitness  for 
teaching.  All  promotions  of  teachers  shall  be 
based  solel}7  on  merit  and  successful  teaching. 
Nothing  in  this  section  shall  lie  construed  to 
prevent  the  Board  from  removing  teachers  hold- 
ing only  special  certificates  or  serving  a  proba- 
tionary term.  Charges  against  teachers  must  be 
formally  made  by  the  Superintendent  after  due 
investigation  and  shall  be  finally  passed  upon 
by  the  Board  after  giving  the  accused  teacher 
due  hearing. 

3.  To  grant,  to  renew  and,  for  the  causes 
mentioned  in  section  one,  subdivision  two,  of 
this  Chapter,  to  revoke,  teachers'  certificates. 

4.  To  establish  and  enforce  all  necessary 
rules  and  regulations  for  the  government  and 
efficiency  of  the  schools  and  for  carrying  into 
effect  the  school  system;  to  remedy  truancy;  to 
compel  the  attendance  at  scbool  of  children  be- 
tween the  ages  of  six  and  fourteen  years  who 
may  be  found  idle  in  public  places  during  school 
hours. 

5.  To  investigate  charges  against  any  per- 
son connected  with  or  in  t^e  employ  of  the 
School  Department,  and  to  take  testimony  in 
such  investigations. 

6.  To  receive,  to  take  on  lease  and  to  hold 
in  trust  for  the  City  and  County  any  real  estate 
belonging  to  or  claimed  by  the  School  Depart- 
ment. To  hold  in  trust  all  personal  property 
that  may  have  been  or  may  hereafter  be  ac- 
quired by  the  School  Department. 

7.  On  or  before  the  first  day  in  April  in 
each  year,  to  appoint  School  Census  Marshals, 
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and  notify  the  Superintendent  of  Common 
Schools  of  such  appointments.  Any  Census 
Marshal  found  incompetent  may  be  discharged 
by  the  Superintendent  of  Common  Schools. 
Should  the  Board  fail  or  neglect  to  fill  the  va- 
cancy so  caused  within  three  days  thereafter  by 
the  appointment  of  a  person  competent  to  ner- 
form  the  duties  of  Census  Marshal,  such  va- 
cancy may  be  filled  by  the  Superintendent  of 
Common  Schools. 

8.  To  sue  in  the  name  of  the  City  and 
County  for  lots,  lands  and  property  belonging 
to  or  claimed  by  the  School  Department.  To 
prosecute  and  defend  all  actions  at  law  or 
special  proceedings  or  suits  in  equity  concern- 
ing- the  enjoyment  and  possession  of  such  lots, 
lands  and  property.  To  require  the  services  of 
the  City  Attorney  in  all  actions,  suits  and  pro- 
ceedings by  or  against  the  Board  of  Education. 


Disbursement 
of  Moneys 


Salaries  of 


9.  To  establish  regulations  for  the  disburse- 
ment of  all  moneys  belonging  to  the  School  De- 
partment or  to  the  Common  School  Fund,  and 
to  secure  strict  accountability  in  the  expendi- 
ture thereof ;  to  provide  for  the  prompt  pay- 
ment, on  not  later  than  the  fifth  day  of  every 

Empioeyeesn<i  month«  of  all  salaries  due  and  allowed  officers, 
teachers  and  other  employees  of  the  School  De- 
partment.    For  this  purpose  the  Auditor  shall 

segregation  of  annually  segregate  so  much  of  the  Common 
School  Fund  as  shall  not  exceed  twenty-eight 
dollars  for  each  pupil  in  average  daily  attend- 
ance in  the  Public  Schools  of  the  City  and 
County  during  the  preceding  fiscal  year.  The 
amount  so  segregated  shall  not  be  applied  to  the 
payment  of  any  demand  against  such  Com- 
mon School  Fund  during  any  fiscal  year  other 
than  for  salaries,  until  all  salaries  for  that  fiscal 
year  have  been  fully  paid  or  provided  for.     The 
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Board  shall  ascertain  and  transmit  to  the  Audi- 
tor on  or  before  the  first  Monday  in  April  of 
each  year  an  estimate  of  the  amount  required 
for  such  segregation  within  such  limit  of 
twenty-eight  dollars. 

10.  All  demands  payable  out  of  the  Com- 
mon School  Fund  shall  be  filed  with  the  Secre- 
tary of  the  Board  of  Education,  and  after  they 
have  been  approved  by  the  Board,  they  shall  be 
signed  by  the  President  of  the  Board  and  the 
Superintendent  and  sent  to  the  Auditor.  Every 
demand  shall  have  endorsed  upon  it  a  certificate, 
signed  by  the  Secretary,  of  its  approval  by  the 
Board  of  Education,  showing  the  date  thereof, 
and  the  law  authorizing  it  by  title,  date  and  sec- 
tion. Every  person  in  the  employ  of  the  School 
Department  entitled  to  a  salary  theiefrom  shall 
receive  a  warrant  for  the  amount  due  and  ap- 
proved by  the  Board,  signed  by  the  President 
and  Secretary  thereof.  The  entire  monthly  sal- 
ary roll  of  the  Department  shall  be  made  up  by 
the  Secretary  of  the  Board,  and  after  being  duly 
audited  by  the  Finance  Committee  thereof  and 
approved  by  a  majority  of  all  the  members  of 
the  Board,  shall  lie  endorsed  in  the  same  manner 
as  other  demands.  The  salary  roll  so  ordered, 
approved  and  endorsed,  shall  be  immediately 
transmitted  to  the  Auditor  not  later  than  the 
third  day  of  every  month  for  comparison  with 
the  individual  salary  warrants  issued  in  the 
manner  above  provided  ;  but  payment  shall  be 
made  only  on  the  individual  warrants  issued  in 
accordance  herewith. 

Lease  of  Real        11.       To  lease  to  the  highest   responsible   bid- 
Property  ^er^    ^or   ^e   kenefit    0f   the    Common    School 

Fund,  for  a  term  not  exceeding  twenty  years, 
any  real  property  of  the  School  Department  not 
required  for  school  purposes;  but  no  lease  shall 
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be  made  except  after  advertisement  for  bids  for 
at  least  fifteen  days  in  the  official  newspaper  and 
by  an  affirmative  vote  of  at  least  three  members 
of  the  Board  approved  by  an  ordinance  of  the 
Supervisors. 

12.  To  receive  and  manage  property  or 
money  acquired  by  bequest  or  donation  in  trust 
for  the  benefit  of  any  school,  educational  purpose 
or  school  library;  to  carry  into  effect  the  terms 
of  any  bequest  not  in  conflict  with  the  gen- 
eral laws  of  this  Charter;  and  to  sell  such  per- 
sonal property  as  shall  no  longer  be  required 
for  use  in  the  schools.  All  moneys  realized  by 
such  sales  shall  be  at  once  paid  into  the  treasury 
to  the  credit  of  the  Common  School  Fund. 

Sec.  2.  The  Board  shall  annually,  before 
the  first  day  of  May,  make  a  list  of  supplies 
estimated  to  be  required  by  the  School  Depart- 
ment for  the  ensuing-  fiscal  year,  stating  in 
clear  and  explicit  terms  the  quantity  and  kind 
of  articles  needed  and  how  and  when  they  shall 
be  delivered,  and  shall  invite  proposals  for  fur- 
nishing the  same  by  advertising  therefor  for  at 
least  ten  days  in  the  official  newspaper.    • 

The  provisions  of  Article  II,  Chapter  III, 
of  this  Charter,  in  regard  to  the  advertising  for 
proposals,  the  affidavit  and  security  accompany- 
ing the  same,  the  presentation  and  opening  of 
proposals,  the  awarding  of  contracts  and  the 
security  for  the  performance  thereof,  shall, 
so  far  as  the  same  can  be  made  applicable,  ap- 
ply to  all  proposals  and  contracts  made, 
awarded  or  entered  into  for  furnishing  supplies 
to  the  School  Department.  Any  contract  made 
in  violation  of  -any  provision  of  this  Article 
shall  be  void. 

Sec.  3.  The  Board  shall,  during  each  year, 
transmit  to  the  Supervisors  a  report  in  writing 
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for  the  preceding  fiscal  year,  stating  the  num- 
ber of  schools  within  its  jurisdiction,  the 
length  of  time  they  have  been  kept  open,  the 
number  of  pupils  taught  in  each  school,  the 
average  daily  attendance  of  pupils  in  all  the 
public  schools,  the  number,  names  and  salaries 
of  teachers,  the  dates  of  their  appointments  and 
the  character  of  the  certificates  held  by  them, 
the  amount  of  money  drawn  from  the  treasury 
by  the  Department  during  the  year,  distinguish- 
ing the  State  fund  from  all  others,  the  purpose 
for  which  such  money  has  been  expended,  with 
particulars,  and  such  other  information  as  may 
be  required  by  the  State  Superintendent,  the 
Supervisors  or  the  Mayor. 

Sec.  4.  The  Board  shall,  between  the  first 
and  twenty-first  days  of  May  of  each  year,  adopt 
a  schedule  of  salaries  for  the  next  ensuing  fiscal 
year  for  teachers  and  all  employees  of  the  School 
Department. 

CHAPTER  IV. 
SUPERINTENDENT  OF  SCHOOLS. 

Section  1.  The  Superintendent  of  Com- 
mon Schools  of  the  City  and  County  shall  be  by 
virtue  of  his  office  a  member  of  the  Board  of 
Education,  without  the  right  to  vote.  He  shall 
receive  an  annual  salary  of  four  thousand  dol- 
lars. 

Sec.  2.  The  Superintendent  shall  appoint 
four  Deputy  Superintendents.  The  number  of 
such  deputies  shall  not  be  increased  until  the 
average  daily  attendance  shall  have  reached 
forty-five  thousand,  when  the  Superintendent 
shall  appoint  one  additional  deputy,  and  there- 
after he  shall  appoint  one  deputy  for  each  addi- 
tional eight  thousand  children  in  average  daily 
attendance.    If  from  any  cause  a  vacancy  occurs 
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in  the  office  of  Deputy   Superintendent,   such 
vacancy  shall  be  filled  by  the  Superintendent. 

Sec.  3.  Of  the  Deputy  Superintendents  first 
appointed,  the  Superintendent  shall  appoint 
two  for  two  years  and  two  for  four  years.  All 
Deputy  Superintendents  subsequently  ap- 
pointed shall  hold  office  for  four  years. 

Sec.  4.  Such  deputies  must  have  had  at  least 
ten  years'  successful  experience  as  teachers,  and 
shall  have  been  residents  of  the  City  and  County 
at  least  five  years  preceding  their  appointment. 

Sec.  5.  In  addition  to  the  duties  imposed  by 
the  general  laws  of  the  State,  it  shall  be  the 
duty  of  the  Superintendent: 

1.  To  observe  and  enforce  all  rules  and  regu- 
lations of  the  Board  of  Education  and  to  see 
that  no  religious  or  sectarian  books  or  teachings 
are  allowed  in  the  schools. 

2.  To  report  to  the  Hoard  of  Education  an- 
nually, on  or  before  the  twentieth  day  of 
August,  and  at  such  other  times  as  the  Board 
may  require,  all  matters  pertaining  to  the  con- 
dition and  progress  of  the  public  schools  of  the 
City  and  County  during  the  fiscal  year,  with 
such  recommendations  as  he  may  deem  proper. 

3.  To  inform  the  Board  of  the  condition  of 
the  schools,  schoolhouses  and  of  other  matters 
connected  therewith,  and  to  recommend  such 
measures  as  he  may  deem  necessary  for  the  ad- 
vancement of  education  in  the  City  and  County. 
and  for  the  care  and  improvement  of  the  prop- 
erty of  the  School  Department. 

4.  To  visit  and  examine  with  the  assistance 
of  his  deputies  all  the -schools  at  least  twice  a 
}rear  and  determine  their  standing  and  classifi- 
cation. To  recommend  rules  for  the  promotion 
of  pupils  from  grade  to  grade,  from  school  to 
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school,  and  for  the  transfer  and  the  graduation 
of  pupils. 

5.  To  recommend  to  the  Board  the  courses 
of  studies;  the  text -books  and  books  for  supple- 
mentary use  in  the  public  schools  and  the  pur- 
chase of  such  apparatus,  books,  stationery  and 
other  class-room  supplies  as  may  be  required  in 
the  schools. 

6.  To  report  to  the  Board  once  a  month 
upon  the  standing  of  schools  examined  by  him 
and  his  deputies. 

Sec.  6.  The  Superintendent  and  his  depu- 
ties shall  constitute  the  City  Board  of  Examina- 
tion, and  shall  have  power: 

1.  To  examine  applicants,  and  to  prescribe  a 
standard  of  proficiency,  which  will  entitle  the 
person  examined  to  receive : 

a.  A  high  school  certificate,  valid  for  six 
years,  which  shall  authorize  the  holder  to  teach 
any  primary,  grammar,  or  high  school  in  the 
City  and  County. 

b.  A  City  certificate,  grammar  grade,  valid 
for  six  years,  which  shall  authorize  the  holder 
to  teach  any  primary  or  grammar  school  in  the 
City  and  County. 

c.  A  City  certificate,  primary  grade,  valid 
for  two  years,  which  shall  authorize  the  holder 
to  teach  any  primary  school  in  the  City  and 
County.  They  shall  report  the  result  of  the  ex- 
amination to  the  Board  of  Education,  and  the 
Board  shall  thereupon  issue  to  the  successful 
candidates  the  certificates  to  which  they  shall 
be  entitled. 

2.  To  recommend  applicants  for  special  cer- 
tificates valid  for  a  period  not  to  exceed  six 
years,  upon  such  special  studies  as  may  be  au- 
thorized by  the  Board  of  Education. 
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3.  For  immoral  or  unprofessional  conduct, 
profanity,  intemperance,  or  evident  unfitness  for 
teaching,  to  recommend  to  the  Board  of  Educa- 
tion the  revocation  of  any  certificates  previously 
granted  by  the  Board. 

-f.  To  recommend  the  granting  of  City  cer- 
tificates, and  the  renewal  thereof,  in  the  man- 
ner provided  for  the  granting  and  renewal  of 
County  certificates  by  County  Boards  of  Educa- 
tion in  section  seventeen  hundred  and  seventy- 
five  of  the  Political  Code 
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CHAPTER  V. 
SCHOOL  TAX   LEVY. 

Section  1.  The  Board  of  Education  shall, 
on  or  before  the  first  Monday  of  April  in 
each  year,  report  to  the  Supervisors  an  es- 
timate of  the  amount  which  shall  be  required 
during  the  ensuing  fiscal  year  for  the  pur- 
pose of  meeting  the  current  annual  ex- 
penses of  public  instruction  in  the  City 
and  County,  specifying  the  amount  re- 
quired for  supplies  to  be  furnished  pupils,  in- 
cluding text-books,  or  indigent  children;  for 
purchasing    and    procuring    sites:    for    leasing 


rooms   or   erecting   buildings;    for 


furnishing, 


fitting  up,  altering,  enlarging  and  repairing 
buildings;  for  the  support  of  schools  organized 
since  the  last  annual  apportionment ;  for  the 
salary  of  the  School  Directors,  Superintendent, 
Deputy  Superintendents,  and  all  other  persons 
employed  in  the  School  Department,  and  for 
other  expenditures  necessary  for  the  administra- 
tion of  the  Public  School  system  ;  but  the  aggre- 
gate amount  so  reported  for  any  one  year  shall 
not  exceed  the  sum  of  thirty-two  dollars  and 
fifty  cents  for  each  pupil,  who  in  the  fiscal  year 
immediately  prior  thereto  actually  attended  the 
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Common 
School  Fund 


schools  entitled  to  .participate  in  the  apportion- 
ment thereof. 

Sec.  2.  The  Supervisors  at  the  time  and  in 
the  manner  of  levying  and  collecting  other  city 
and  county  taxes  shall  levy  and  cause  to  be  col- 
lected for  the  Common  School  Fund  a  tax 
which,  added  to  the  revenue  derived  from  other 
sources,  shall  produce  an  amount  of  money 
which  shall  not  exceed  thirty-two  dollars  and 
fifty  cents  for  each  pupil  in  attendance  during 
the  preceding  fiscal  year,  as  ascertained  and  re- 
ported by  the  Board  of  Education. 

Extraordinary  Sec.  3.  In  case  of  extreme  emergency  or 
Expenditures  grea-fc  calamity,  such  as  disaster  from  fire,  riot, 
earthquake,  or  public  enemy,  the  Board  of  Edu- 
cation may,  with  the  approval  of  the  Mayor  and 
Supervisors,  incur  extraordinary  expenditures 
in  excess  of  the  annual  limit  provided  for  in 
this  Charter,  for  the  repair  and  construction 
and  furnishing  of  school  houses  in  place  of  those 
so  injured  or  destroyed.  The  Supervisors  may, 
by  ordinance,  cause  to  be  transferred  to  the 
Common  School  Fund,  from  moneys  in  any 
fund  not  otherwise  appropriated,  sufficient 
money  to  liquidate  such  expenditures,  and  pro- 
vide for  the  same  in  the  next  tax  levy  of  the 
City  and  County. 

CHAPTER  VI. 
SCHOOL  HOUSES  AND  LOTS. 

Section  1.  When  any  locality  in  the  City 
and  County  is  unprovided  with  sufficient  school 
accommodations,  the  Board  of  Education  may, 
by  resolution,  make  a  requisition  upon  the 
Board  of  Public  Works  for  plans  and  specifica- 
tions and  estimates  for  a  new  school  house, 
specifying  the  number  of  class  rooms  needed, 
the  location  of  the  proposed  school  house,  the 
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date  upon  which  it  should  be  completed,  the 
amount  of  money  in  the  School  Fund  available 
for  the  purpose,  and  such  other  information  as 
will  enable  the  Board  of  Public  Works  to  pre- 
pare the  necessary  plans,  specifications  and  es- 
timates of  cost  for  such  school  house. 

If    such    plans,    specifications    and   estimates 
are  approved  by  the  Board  of  Education,  they 
shall  be  endorsed  "Approved."  with  the  date  of 
Board  of  sucn  approval,  by  the  President  and  Secretary 

ToConsYruc?  tncreo^  and  returned  to  the  Board  of  Public 
Works,  which  shall  proceed  without  delay  to 
have  such  school  house  constructed  and  com- 
pleted in  accordance  therewith. 
compi^tion^  When  such  school  house  is  completed,  the 
Board  of  Public  Works  shall  notify  the  Board 
of  Education  to  examine  the  same,  and  if  it  has 
been  built  in  accordance  with  the  plans  and  speci- 
fications and  within  the  estimated  cost  thereof, 
the  Board  of  Education  shall  accept  and  take 
possession  of  it. 

Repairs  by  Sec.   2.     When  any  school  house,  building, 

Pubiicworks  fonce  or  other  property  belonging  to,  or  con- 
nected with,  or  under  the  control  of,  the  Board 
of  Education,  needs  repairing,  altering  or  im- 
proving, the  Board  shall  notify  the  Board  of 
Public  Works,  specifying  in  general  terms  the 
work  to  he  done.  The  Board  of  Public  Works 
shall  cause  the  same  to  be  done  forthwith,  if  the 
cost  thereof  shall  not  exceed  two  hundred  and 
fifty  dollars;  otherwise  the  Board  of  Public 
Works  shall  submit  plans,  specifications  and  es- 
timates of  cost  to  the  Board  of  Education  for  its 
approval,  and  if  approved  as  provided  in  section 
ono  of  this  Chapter,  the  Board  of  Public  Works 
shall  cause  the  same  to  he  done,  and  if  done  in 
aeeordance  with  the  plans  ?nd  suecineations. 
and  within   such  estimate,  the   same  shall  be 
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accepted  and  shall  be  paid  for  out  of  the  Com- 
mon School  Fund. 

Eotshase  °f  ^|:C-  ^-  ^nen  it  is  necessary  to  purchase  a 
lot  for  the  use  of  the  School  Department,  the 
price  paid  for  such  lot  shall  not  exceed  the  mar- 
ket value  of  adjacent  property  of  equal  size  and 
similarly  situated.  Any  school  building  here- 
after constructed  shall  have  a  clear  space  of  at 
least  ten  feet  around  the  same. 
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Morals  and  Manners   54,   55,  63 
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N 

New  Business- —  P.             Sec. 

Order  in  which   submitted    6              14    (8) 

O 

Order  of  Business   . 6              14    (1-9) 

Appointment,     nomination    and    elec- 
tion of  teachers   6              14   (5) 

Communications    and    petitions    6              14    (3) 

Good   of   the   department    6              14   (9) 

New   business    6              14    (8) 

Reading  and  approval  of  minutes   ...  6              14   (2) 

Reports    of   special    committees    6              14    (6) 

Report    of   Superintendent    6              14    (4) 

Roll    Call    6              14    (1) 

Unfinished  business 6              14    (7) 

Order  and  Discipline — 

Suggestions  to  teachers    50-54 

P 

Parents  and  guardians  of  pupils — 

Discourtesy    of    " 57-64 

Must  pay  for  damages .  39              68 

61 

Should    know    teachers    67 

Patriotism — 

Must  be  taught  in  schools   63 

President — 

Absence   or   inability    3                1 

Appoint    special    committees     3                 3    (4) 

Approve   bonds   of  employees    4                 3    (8) 

Attorney  in  fact  for  Board    4                 3    (10) 

Call      meetings      of      Principals      and 

teachers     4                 3(9) 

Decisions   subject   to   appeal    3                 3    (2) 

Duties  and  powers    3 

19  30    (10) 

Elected   by  ballot    3                1 

Order  a  vote  of  directors    3                3   (3) 

Postpone   meeting   at   request   of   Di- 
rectors        4                 3    (6) 

Preside     3                3(1) 

Pro     tempore     3                 2 

Signature   required    4                 3    (7) 

Suspend   incompetent    teachers    pend- 
ing investigation    19               30    (10) 

Suspend    schools    or    classes    3                3   (5) 

14  22 

Presents — 

Prohibited    44            114 

47  132 

Primary   Schools — 

Home   study   not   required    61 

Number   of   pupils    15              25 

Teachers    of     16              28 

What    constitutes    15              25 

Principals — 

Appointment    of    monitors    and    pow- 
ers of  latter 36              88 

Are   executive   heads    16              30 

Are  ex-officio  school  librarians;  must 

keep  record    20              31 

Are   responsible   for  care  of  building 

and    control    of   janitors    22              40 
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P. 
Authorized  to  detain  pupils;  causes.  43 
Call  meetings  of  their  assistants.  ...  17 
Cannot    impart   instruction   to   pupils 

for   pay    29 

Class     vacancy     occurs     shall     notify 

Board    of    grade     23 

Co-operate    with    teachers    to    main- 
tain  grade    24 

Enforce  provisions  of  course  of  study     16 

Enforce   rules    17 

Exclusion  of  pupils  in  case  of  sick- 
ness         40 

Exemption    from    teaching    16 

Exercise    of    corporal    punishment    .  .      26 

File  monthly  absence  reports    19 

Furnish  indigent  books    42 

Having  classes  entitled  to   substitute 

one    day    each    month    22 

Hours   and   duties    18 

In    grammar    schools    16 

In  primary  schools    16 

Keep    doors    unlocked    during    school 

hours    17 

May  give  exhibitions  at  certain  times     21 
May  permit  pupils  to  go  on  errands.      44 

May    promote    pupils    21 

May    suspend    pupils    for    limited    pe- 
riod           26 

Must  arrange  for   special   subjects    .  .      21 
Must    give    preference    to    pupils    liv- 
ing  nearest   school    22 

Must  not  require  personal  service  of 

janitors     37 

Must  post  name  of  teacher  and  grade 

of  class  on  door   21 

Must  report  on  assignment  of  classes 

and  number   of  pupils    21 

Must  report  on  substitute  teachers.  .      22 
Must    take     class     when     teacher     is 

absent  less   than   one   hour    32 

Not    to    send    pupils    on    personal    er- 
rands   nor    require    menial    service..      30 
Occupancy  of  rooms  by  teachers    ...      23 
On    receipt    of    amendments    to    rules 

must  distribute  to  teachers   22 

President    to    call    meetings    4 

Privilege  of  special  substitutes   16 

Report  on  efficiency  of  teachers   ....      17 
School    hours    and    times    for    school 

business    20 

Shall   acknowledge   receipt    of   circu- 
lars          20 

Shall   be  responsible  for   general  dis- 
cipline   and    management    20 

Shall    classify    schools,    assign    teach- 
ers and  report  on  same 22 

Shall  conduct  not  less  than  one  reci- 
tation daily  of  one  full  period,  and 

alternate    in    all    subjects     18 

Shall  correct  teachers'  methods 18 

Shall  exemplify  methods  by  teaching 

each    subject     18 

Shall  keep  records  of  all  school  mat- 
ters          17 

Shall    keep    regulir    office    hours    and 
post  notice  of  the  same    18 
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Shall  keep  time  book 20 

Shall    not    allow    agents    or    solicitors 

on  premises  during  school  hours.  .  47 

Shall  not  leave  school  unless  excused 

or  on  school  business 20 

Shall      not      receive      pupils      without 

transfers    40 

Shall  post  programs  in  rooms 19 

Shall  report  habitual  truants    25 

Shall      report      monthly      on      official 
blanks   on  character  and  extent  of 

their  teaching 18 

Shall    report    tardiness    28 

Shall   submit   regular   pupils   monthly 

attendance    blanks    19 

Shall    take    charge    of    yard    and    de- 
tail   assistants     21 

Shall  treat  assistants  courteously   ...  18 

Shall  visit  all  grades   18 

Shall    visit    every    class    daily    18 

Superintendent    to    call    meetings    ...  8 
Private  Instruction — ■ 

By  Principals   or   teachers   prohibited  29              65 
Probationary   Period — 

Teachers    shall    serve     35              86 

Profanity  or  Vulgarity — 

Cause  for  suspension    61 

Promotion — 

At    what    times     21               35 

By    Principals     21              35 

Punishment — ■ 

Corporal    26        55,  56 

Forbidden  modes    25              51 

Pupils — 

Absence,   parents  notified    43            109 

Age    62                   (1662) 

As    monitors    36              88 

Cannot     receive     private     instruction 

for    pay     29               65 

Conduct  to  and   from   school    62 

42  102 

Corporal    punishment    26        55-65 

Deaf   and   dumb    60                   (1662) 

Detention   after    school    43            107 

Disobedient,  liable  to  expulsion 61 

Excluded  in  cases  of  illness  and  same 

reported     41            101    (b) 

Funds  shall  not  be  collected  from    .  :  47            130    (c) 

Habitual    truants     25              52 

Incapable   pupils   demoted   by   Princi- 
pals     21               35 

May   be    temporarily   excluded    25              53 

May   go   home   to   lunch    at   discretion 

of    Principal     44            112 

May    perform    errands    by    permission  44            112 

Must  be  supervised  by  teachers 65 

Must    vacate    rooms    before    teachers 

leave     28               62 

Must   not   be   subjected   to   degrading 

punishment     25              51 

Neatness  and  cleanliness  required    ..  41            101    (f) 

No  exemption  from  vaccination    41            101    (a) 

Not     excused     for     instruction     else- 
where      43            106 

Not  required  to  render  menial  service 

or  run   errands    30              70 


INDEX — Continued. 

P.  Sec. 

Not   excused   from  particular   studies  40            100 

Not    to    be    detained    during-   noon    or 

recess   43            105 

Not  to  be  left  alone  in  class  rooms.  .  43            110 

Not  to  examine  and  credit  examina- 
tion   papers    36              89 

Obey  rules,   be  punctual,   orderly  and 

neat     39               98 

Prohibited    from    making   presents   to 

teacher     44            114 

Promoted   by  Principals    21              35 

Promotion,    transfer    and    graduation  7               14    (8) 

21  35 

Reports   of   standing   and   deportment 

to    parents    29               66 

School  rules  must  be  read   to 28              63 

66 

Shall  furnish  books,  ink,  etc,  penalty  42            103 

Suspended  to  perform  written  work.  44            111 

Suspension    6              14    (a) 

Suspension  or  expulsion  penalty  for 
defacing  school  property  or  creat- 
ing  disturbance    25              54 

66 

Suspension    and    expulsion    26              57-58-59 

Superintendent    to    investigate    cases 

of     suspension     .'  8              15    (7) 

Tardiness    43            108 

Terms  of  Exclusion  for  communicable 

diseases     42            101    (g) 

Three    days'    absence    forfeits    seat.  .  44            113 

To  be  excluded  in  cases  of  illness.  .  .  40            101 

To  report  sickness  at  home   40            101 

Transfers    40               99 

Transfers   by   Superintendent    8               15    (8) 

Under    15    not    required    to    do    home 

duty     61 

Use  of  tobacco  or  alcoholic  drink  pro- 
hibited      44            115 

Vulgar  or  profane  liable  to  sus- 
pension      61 

Who  cut  or  injure  school  property 
liable  to  suspension  or  expulsion 
and  parents  or  guardians  liable  for 

all  damages   61 

Quorum — 

At  meeting 4  5 

What    constitutes    5  8 

R 

Reading    of    minutes    ..  .        6  14    (2) 

Receiving  classes — 

Required    experience    and    salary    of 

teachers     62 

Records — 

Kept     by     Principals     and     department 

heads      17  30 

Of   library   books    kept   by   Principals     20  31 

Rents — 

Collected   by   Secretary    9  16    (3) 

Reports — 

Classification    22  41 
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Efficiency  of  teachers    17  30    (5) 

In    office    of    Superintendent    subject 

to   inspection   of  Board    8  15    (6) 

Monthly   absence   reports    19  30    (11) 

Monthly  reports  of  Principal's  teach- 
ing-           17  30    (7) 

On    assignment    of   classes    and    num- 
ber   of    pupils    21  36 

Of    President     -. 4  3   (9) 

On   substitute   teachers    22  39 

Regular    monthly    pupils    attendance.      19  30    (12) 
To   parents    of   standing   and   deport- 
ment of  pupils 29  66 

Visits   of   teachers   to    Superintendent     36  87    (b) 

Requisitions — 

For    supplies    10-11-12  17(2,4.9,10) 

Signing    10-12  17    (2,10) 

Roll  Call — 

At   regular   meetings    6  14    (1) 

Rules — 

Amendments,   notice  required    5  12 

Enforced  by  Principals    17  30    (1) 

Former   conflicting   rules    rescinded.  .      13  18 

General    35  (84-137) 

49 

Of   order    5  9    (13) 

Reconsideration   of  vote    5  11 

Relating  to  public  schools 14 

34  (19-83) 

Robert's  Manual  shall  govern    5  9 

State    Board    of    Education     65-68 

Suspension    of    rules    5  13 

Votes   necessary  to   establish    5  10 

S 
Salaries — 

Affected    by    absence    31  71 

Deductions    for    absence     33  78 

Mixed    grades    23  44 

Schedule  provides  fines  for  tardiness, 
etc. 

Sanitation    40-42 

Schools — 

Buildings  for  public  instruction 46  126 

Classified  by  Principals   22  41 

Divisions    or    classifications     13  19 

For    special    classes 60 

Furnished  with  supplies  by  Board   .  .  59 

13  19 

Grammar     15  26 

High    48  134 

Holidays    14  21 

Janitors    36-37-38-39 

Month     62 

Must  be  taught  in  English  language  60 

Opening   hours    15  24 

Preference   given   pupils   living   near- 
est       22  39    (b) 

Primary     13  19 

15  25 
Principals    are    executive    heads;    rec- 
ords kept  bv  them  and  heads  of  de- 
partment     16  30 

Separate     for     Indian,  '  Mongolian     or 

Chinese   descent    60 
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Sessions.    A.    M.    and    P.    M 15  23 

Statutory    studies     60 

Suspended   by   President    3  3    (5) 

Suspended   bv   President    or   Superin- 
tendent   14  22 

Teachers   of  Grammar    16  29 

Teachers    of   primary    16  28 

Teachers    visiting-    35  87 

Terms  and  vacations   13  20   (a) 

Visiting  of  teachers  between  sessions 

prohibited    25  49 

Year    64 

School  Month — 

Number  of  days  and  weeks   62 

School  Year   64 

Secretary  of  Board — 

Bond     10  16    (11) 

Duties     8  16 

Supervises    assistants    and    other    at- 
taches       10  16(17) 

Sectarian    or    Denominational    Publica- 
tions or  Instructions — 

Powers  of  Board   59 

Prohibited     47  131 

Solicitors — 

Not  permitted  during  school  hours.  .  47  130    (b) 

Special   Committees — 

Appointed   by   President    3  3    (4) 

Order  of  report  at   meetings    6  14    (6) 

Special  subjects — 

Arranged   by   Principals    21  38 

Special  Teachers — 

Duties     34  83 

State  Board  of  Education    65-68 

State  Register — 

Daily    program     62 

(30 

Must  be  kept  bv  teachers    ^62 

I  30  67 

Statutory   School    Studies    61 

State   School   Fund — 

For     primary     and     grammar     grade 

teachers     64 

Storekeeper — 

Bond     12  17    (13) 

Duties    of    10-12  17    (1-12) 

Elected   by  Board    10  17 

Term    of    office    10  17 

Substitute  Teachers — 

Appointment    by    competitive    exam- 
ination             7  14    (9) 

How    called 24  46 

Must     be     familiar     with     course     of 

study     24  48 

Must  report  daily    23  45 

Number    23  45 

Reports    24  48 

Three   adverse   reports   work   forfeit- 
ure   of    position    22  39 

To    attend    meetings     24  47 

To  remain  if  regular  teacher  arrives  24  46 

When  appointed  probationary  teach- 
er;  conditions    7  14    (9) 

Superintendent — 

Act  as  executive  officer  or  Board    .  .        7  15    (1) 
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57 
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15 
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P.  Sec. 
Call  meeting-  of  Principals  and  teach- 
ers       8 

In  case  of  corporal  punishment 26 

In  case  of  suspension  and  expulsion.  26 

Order   in  which   report   is   submitted.  6 

Powers  and  duties    7 

Shall   report   size   of   classes    23 

Superintend   and   report   on   course   of 

study    7 

Suspend   incompetent   teachers   pend- 
ing investigation    19 

Suspension   of   schools   or   classes    ...  14 

To  assist  Board    8 

To  attend  to  such  matters  as  may  be 

referred    to    him    by    Board    8  15    (9) 

To  investigate  all  cases  of  suspension 
or  discipline  of  pupils  and  matters 

of     reference     8  15    (.7) 

To    keep    on    file,    subject    to    inspec- 
tion   of    Board,    all    reports    of    his 

deputies    and    Principals     8  15    (6) 

To    report    all    teachers    or    employees 

guilty  of  infraction  of  the  rules   ...  8  15    (3) 

To   supervise  and  instruct    8  15    (2) 

To   transfer   pupils    8  15    (8) 

Supervisor  and  Assistants — 

Failure    to    report     34  82    (a) 

General    Duties     33  82 

Reports    of    absence    and    tardiness.  .  34  82   (a) 

Shall  provide  Board  with  itinerary.  .  34  82    (a) 

Supplies — 

Bids    and    proposals     10  16    (3) 

Delivered   on  requisition  of  Principal  11  17    (9) 

Delivered  on  requisition     12  17    (10) 

Furnished  by  Board  of  Education..  .59,  66 

Receipts     for     10  17    (3) 

12  17    (11) 

Shall    not    be    sold    or    recommended 

by   teachers    35  84 

To   be  rejected  except  ordered   regu- 
larly       10  17    (4) 

Suspension — 

Cause   of    25  54 

Defacing  school  property  or  creating 

disturbance     25  54 

66 

Length    of    26  58 

Of    classes     3  3(5) 

14  22 

Of     pupils      26  57-58-59 

3  3    (5) 

Of    schools    14  22 

Of   teachers    19  30    (10) 

Temporary   of   pupils    26  58 

To  be   reported   to   Superintendent  27  59 

T 

Tardiness — 

Excuses 29  63 

65 

Fines     28  62    (c) 

Of  pupils 43  108 

Of    teachers     28  62   (c) 

Teachers- 
Absence    16  28 

Absent    without    permission    31  75 
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Afflicted     with     defective     sight     or 

hearing    41  101    (c) 

Afflicted  with  tuberculosis  or  of- 
fensive  catarrh    41  101   (b) 

Alternate  in  occupancy  of  rooms   ...      23  42 

Application  for  transfers    30  66 

Appointment,    transfer,    dismissal    ...        6  14    (5) 

Appointment  by  competitive  examina- 
tion, conditions  of  same,  and  pro- 
bationary  period    6  14   (9) 

Appointment  of  monitors  and  restric- 
tions           36  88 

Cannot  act   as   agent    64 

Cannot    impart    instruction    for    pay; 

penalty      29  65 

Certificate   may    be   revoked    63 

Comments   on   morals   and   manners. .54-55 

Consideration  of  charges  of  incom- 
petency            6  14    (2) 

Consideration    of    leaves    of    absence 

and   transfers    6  15   (5) 

Dismissal     for     obtaining     leaves     of 

absence  through   misrepresentation     33  80 

Direct   study   of   pupils    68 

Efficiency  of,  to  be  reported  semi- 
annually   by    Principals    17  30   (5) 

Endeavor  to  make  themselves  ac- 
quainted with  parents  or  guardians 
of  pupils   67 

Empowered   to   command   order    25  50 

Evening   schools    45   116-117 

Exercise  care  of  furniture  and  books     29  64 

Forbidden  mode  of  punishment 25  51 

Having  receiving  classes  must  have 
experience     62 

Hours  of  duty;  record  in  time  book..      27  62 

May  obtain  leave  of  absence  for  ad- 
vanced   study     31  74 

Meetings  may  be  called  by  President       4  3    (9) 

Meetings  mav  be  called  by  Superin- 
tendent            8  15    (4) 

Monthly  meetings    17  30    (4) 

Morality,  truth,  justice  and  patriot- 
ism to  be  taught   63 

Must  be  certificated  before  warrant 
can     issue      63 

Must  be  18  years  of  age   63 

Must  be  punctual    27  61 

Must    co-operate    with    Principals    in 

maintaining  discipline   24  49 

Must  give  notice  of  return  from  leave 

to    Board:    penalty    33  81 

Must   keep   daily   program    30  68 

62 

Must   keep    State   register    30  67 

62 

Must    not    require    personal    services 

of    janitor    37  92    (f) 

Must   not   vise   discourteous   language 

to  pupils    25  49 

Must    not   visit   during   school    hours.      25  49 

Mifst  remain  in  class  until  departure 

of    pupils    28  62   (e) 

Name  and  grade  of  class  to  be  posted 

on   class   Apor    21  37 

No  leave-Ja«more  than  six  months.  .      31  72 
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No  leave  granted  for  matrimony.  ...      33  79 

Not  to  appoint  pupils  to  examine  and 

credit    examination   papers    36  89 

Not    to    leave    pupils    alone    in    class 

rooms   43  110 

Not     to     leave     their     class     during 

school  hours    31  70 

Not  to  send  pupils  on  private  er- 
rands          30  70 

Or  require  menial   service  of  them.  .      44  112 

Objectionable  methods  to  be  correct- 
ed   by    Principal    18  30    (6)' 

Offense  against  law  for  parents  or 
guardians  to  upbraid,  insult  or 
abuse  teacher  in  presence  of  pupils     57 

Order    of    appointment    at    meeting.  .        6  14    (5) 

Pay  received  for  mixed,  first  and  sec- 
ond   grades     23  44 

Position  in  particular  school  affected 

by  leaves 31  73 

Prepare  daily  lessons 67 

Prohibited    from    collecting   funds    .  .      47  130    (c) 

Prohibited  from  receiving  presents.  .      44  114 

Report  at  schools  earlier  in  inclement 

weather    27  62 

Report  use  of  tobacco,  etc.  by  pupils     44  115* 

Reported  incompetent  shall  be  sus- 
pended           18  30(10) 

Responsible  for  neatness  and  cleanli- 
ness           65 

Salary    affected   by    absence ..      31  71 

Secure  attention  of  entire  class 68 

See  rules  State  Board  of  Educa- 
tion     65-68 

Shall  assign  written  work  to  sus- 
pended pupils    44  111 

Shall  be  treated  courteously  by  Prin- 
cipals       18  30    (7) 

Shall  hold  pupils  accountable  for  con- 
duct to  and  from  school   42  102 

62 

Shall  not  sell  or  recommend  supplies     35  84 

Suggestions  on  order  and  discipline. 50-54 

Suspension  of  pupils    65 

Tardiness  provided  for  in  salary 
schedule. 

Terms  of  exclusion  for  communicable- 
diseases     42  10    (g) 

Text  books  should  be  dispensed  with 
whenever    possible    68 

Time    to    obtain    class   room    supplies     28  62   (d) 

To    ascertain    if    sickness    exists    in 

home    of   pupils    35  86 

To  be  given  all  amendments  to  rules 

by    Principals    22  40    (c) 

To   exhibit  proper  animation    68 

To  inculcate  principles  of  morality.  .      35  85 
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